Planning Council

MEETING MINUTES

Date: Friday, November 30, 2018
Time: 10:53 a.m.
Place: WHT 231

Call to order

Dr. Stephanie Tully-Dartez called to order the regular meeting of the Planning Council at 10:47 a.m. on Friday,
September 28, 2018 in the Whitfield 231.

Roll Call

The following council members were present: Dr. Ken Bridges, Dr. Sterling Claypoole, Keith Everett, Caroline
Hammond, Jonathan Harbour, Mandi Haynes, Dean Inman, Dr. Barbara Jones, Dr. Tim Kirk, Dr. Carolyn
Langston, Cindy Meyer, Dr. Derek Moore, Kathy Reaves, Cynthia Reyna, Philip Shackelford, Veronda Tatum, ,
Dr. Stephanie Tully-Dartez, Vanessa Williams, and Dr. James Yates.

The following council members were excused: Dr. Jim Bullock, Sherry Howard, Ted James, Casey Martin,
Vernita Morgan, Carey Tucker, Karsten Tidwell, and Ray Winiecki

The following guests attended the meeting: Benjamin Cagle, Heather Smith, Mary Kate Sumner — Recorder.

Approval of minutes from previous meetings
Philip Shackelford made a motion to approve the minutes of the council meeting held on Friday, October 26,
2018. Dr. Sterling Claypoole seconded the motion. The minutes were approved as written.

President’s Updates and Announcements
a. Institutional Research’s page on the website
i. Fall Fact Card has been revamped
ii. Dashboards have been updated
b. Retirement Reception for Dr. Jim Bullock, Henry Culbreth, and Dr. Jennifer Parks will be held in the
Whitfield Atrium at 2:00pm on December 13™.
c. Administration Building Restoration — Flynco was chosen as the new contractor
d. McWilliams/Callahan house — Mr. Callahan has moved into the guest cottage. Morris Beck Construction
will start soon. The goal is to turn use the house as a bed & breakfast and for receptions.
e. New VPAA - Dr. Michael Murders to start January 3.
f.  Holiday Potluck in the Library on December 11.
Cabinet Updates
a. The following items were brought to cabinet as Action items and were approved:
i. APM 3.21 Title 1l Education Excellence Endowment Fund to
b. The following items were brought to cabinet as Discussion items and were endorsed:

i. To accept the addition of new course to the Student Service programs. SASC 0300 New Student
Orientation. (However, this course and Campus Tech course need to have a separate non-credit
approval process put into place for Student Services and Continuing Education. It does not need to go
through the credit Curriculum process, but could use a co-curricular process.)

c. The following items were brought to cabinet as Action items and are still being reviewed and discussed:

i. SouthArk Student Clubs and Organizations Policies and Procedures manual: This is an all-inclusive
list of policies and procedures governing clubs and organizations. It will be housed on the student
activity website and will contain links to all of the documents
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Il.  Actions
. . . Send Forward  Send Back to
a. Academic Affairs — Dr. Sterling Claypoole to Cabinet Committee

i. Placement scores for the Next-Generation Accuplacer Test. @

The updated placement score chart was sent to cabinet. Comments of the
chart were made: We will begin using the new chart in January. The
updated chart will need to be an addendum to the catalog. The updated charts will need to be updated in the GPS

maps.
b. Student Affairs — Kathy Reaves
i. APM 1.10 Change — Recruitment Committee Purpose and Send Forward Send Back to
Functions to Cabinet Committee

1. Review SouthArk’s strategies to recruit and enroll
new credit-seeking college students, providing input
and guidance where appropriate.

2. Facilitate interdepartmental communication and collaboration on recruitment activities and
principles.

3. Make recommendations to the Student Affairs Council.

4. Act upon issues referred by the Student Affairs Council.

The change in APM 1.10, related to the Recruitment committee Purpose and Functions, was sent forward to

cabinet.
ii. Student Code of Conduct Send Forward  Send Back to
1. After Student Affairs Council approved it, it was sent to to Cabinet Committee
Academic Standards, then to Academic Affairs Council, 0
and finally was passed on to Planning Council with no
changes.

The updated Student Code of Conduct was sent forward to Cabinet.

c. Administrative Affairs — Philip Shackelford
i. No Report

VI. Discussions
a. Academic Affairs — Dr. Sterling Claypoole

i. No report

b. Student Affairs — Kathy Reaves
i. No report

c. Administrative Affairs — Philip Shackelford
i. No report

VII. Announcements
a. Academic Affairs — Dr. Sterling Claypoole
i. Next regular Academic Affairs Council meeting on Friday, December 7, 2018, at 10:45 a.m. in

Whitfield 231.

ii. Dr.James Yates announced Director Positions in Arts and Science Division
1. Linda Bates — Director of Science, Technology and Mathematics
2. Dr. Sterling D. Claypoole — Director of Liberal Arts

b. Student Affairs — Kathy Reaves
i. The Retention and Student Success Committee is currently in the process of revising the retention
plan. They will review each goal to see if it is still relevant and it any changes need to be made.
ii. Student Recognition Ceremony was held on Thursday, November 15, with 45 students invited to
attend.
iii. There is intention to start a PTEC or Industrial Technology Club at SouthArk.

c. Administrative Affairs — Dr. Tim Kirk
i. 10 attendant will roll out soon.
ii. New security cameras have been installed in and around Whitfield.
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iii. 50 New computers have been bought for faculty.

d. Cabinet
i. Recently Signed MOUs — Dr. James Yates
1. ASU-Jonesboro and SAU — have been signed
2. Tocome: Arkansas Tech University, ULM, Louisiana Tech, UALR, and HSC

e. Planning Council Members
i. Next scheduled Planning Council Meeting will be on January 25, 2019. If there are actions that
need to be reviewed before our December break, then we will call an Email meeting.

VIII. Adjournment
A motion to adjourn was made by Dr. Sterling Claypoole. The meeting was adjourned at 11:33 a.m.

Minutes submitted by: Mary Kate Sumner
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Planning Council

MEETING MINUTES

Date: Friday, October 26, 2018
Time: 10:47 a.m.
Place: WHT 231

Call to order

Dr. Stephanie Tully-Dartez called to order the regular meeting of the Planning Council at 10:47 a.m. on Friday,
September 28, 2018 in the Whitfield 231.

I. Roll Call

The following council members were present: Dr. Ken Bridges, Dr. Sterling Claypoole, Caroline Hammond,
Jonathan Harbour, Mandi Haynes, Sherry Howard, Dean Inman, Ted James, Dr. Tim Kirk, Dr. Carolyn
Langston, Casey Martin, Dr. Derek Moore, Kathy Reaves, Cynthia Reyna, Philip Shackelford, Karsten Tidwell,
Carey Tucker, Dr. Stephanie Tully-Dartez, Ray Winiecki, and Dr. James Yates.

The following council members were excused: Dr. Jim Bullock, Keith Everett, Dr. Barbara Jones, Cindy Meyer,
Vernita Morgan, Veronda Tatum, and Vanessa Williams.

The following guests attended the meeting: Benjamin Cagle, Heather Smith, Susan Spicher, Amanda Baker,
Vince Dawson, Charley Hankins, Margarita Norment, Janna Alvarez, Jayna Winiecki, and Mary Kate Sumner —
Recorder.

1. Approval of minutes from previous meetings
Dr. Ken Bridges made a motion to approve the minutes of the council meeting held on Friday, September 28,
2018. Philip Shackelford seconded the motion. The minutes were approved as written.

I11. Cabinet Updates
a. The following items were brought to cabinet as Action items and were approved:

i. Toaccept the redline changes to the Academic Assessment Manual that were approved by the
committee in May, 2018. These changes will result in an APM 3.17 change. This has been
updated on the website.

ii. Exception for Pam Teague to be the Vice-Chair on Retention Committee.

b. The following items were brought to cabinet as Discussion items and were endorsed:

i. To accept the Program Name change of Emergency Medical Technology to Emergency Medical
Services.

ii. To accept the addition of new course to the Emergency Medical Service Program. EMSP 2033
Advanced Emergency Medical Technician Concepts. (Dr. Bullock announced ADHE approved.)

iii. Toaccept the Revisions to all ARNEC LPN-to-RN course descriptions, program, and course
outcomes that were made and placed into the program in Spring 2018. (Purpose of Revisions —
To streamline all course descriptions, programs, and course outcomes for clarity and purpose.
Notification to be in SouthArk only.)

iv. Proposal: To accept the Revisions to Practical Nursing Curriculum which include the elimination
of courses, renaming of existing course, creation of new course and shifting of course materials
from eliminated courses into the new or existing course curriculum.

c. The following item was brought forward to cabinet as a Discussion item and an announcement will be
sent out once endorsed:

i. To accept the addition of new course to the Student Service programs. SASC 0300 New Student
Orientation.
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IV. Actions
a. Academic Affairs — Dr. Sterling Claypoole

i. No report
b. Student Affairs — Kathy Reaves Sent Forward  Sent Back to
i. Did not meet in October to Cabinet Committee
c. Administrative Affairs — Philip Shackelford
i. APM 3.21: Title Il Education Excellence Endowment Fund []

The APM 3.21 was sent to cabinet via VPFA, Carey Tucker.

V. Discussions
a. Academic Affairs — Dr. Sterling Claypoole
i. No report
b. Student Affairs — Kathy Reaves
i. Did not meet in October
c. Administrative Affairs — Philip Shackelford
i. No report
V1. Announcements
a. Academic Affairs — Dr. Sterling Claypoole
i. Faculty Affairs Committee representatives met with Dr. Jones on Thursday, October 4, 2018.
b. Student Affairs — Kathy Reaves
i. Veteran’s Day Event — Thursday, November 8th, from 11:30 am to 1:00 pm.

1. In conjunction with the Veteran’s Day Event, students from Northwest Elementary will
be on campus at 10:00 that day to participate in some of the activities honoring our local
veterans.

ii. Student Recognition Ceremony — Thursday, November 15th, at 6:00 pm in Murphy Hall.
iii. National Society for Leadership and Success Induction — Monday, November 26th, at 6:00 pm in
the Library Auditorium.
c. Administrative Affairs — Philip Shackelford
i. Reminder of Benefits Fair on November 5 in the El Dorado Conference Center break out rooms.

ii. Discussed preliminary information regarding upcoming requirements by Department of Justice
grant. This will be developed and brought to the committee as relating to APM policies relating
to employees, students and visitors.

d. Cabinet
i. Carey Tucker: The Administration Building new floor plan will be sent to Dr. Jones, and she
plans on sending it out SACC-ALL.
e. Planning Council Members
i.  Next Planning Council will be on November 30, 2018. This will be on the 5" Friday, due to
Thanksgiving break falling on the 4" Friday.

f. Guests

VIl. Adjournment
A motion to adjourn was made by Dr. Sterling Claypoole and seconded by Philip Shackelford. The meeting was
adjourned at 10:58 a.m.

Minutes submitted by: Mary Kate Sumner
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Planning Council

MEETING MINUTES

Date: Friday, September 28, 2018
Time: 10:48 a.m.
Place: WHT 231

Call to order

Dr. Stephanie Tully-Dartez called to order the regular meeting of the Planning Council at 10:48 a.m. on Friday,
September 28, 2018 in the Whitfield 231.

I. Roll Call

The following council members were present: Dr. Ken Bridges, Dr. Jim Bullock, Dr. Sterling Claypoole, Keith
Everett, Caroline Hammond, Jonathan Harbour, Mandi Haynes, Sherry Howard, Dean Inman, Ted James,

Dr. Barbara Jones, Casey Martin, Dr. Derek Moore, Philip Shackelford, Veronda Tatum, Karsten Tidwell, Carey
Tucker, Dr. Stephanie Tully-Dartez, Vanessa Williams, Ray Winiecki, and Dr. James Yates.

The following council members were excused: Dr. Tim Kirk, Dr. Carolyn Langston, Cindy Meyer, Vernita
Morgan, Kathy Reaves, and Cynthia Reyna.

The following guests attended the meeting: Benjamin Cagle, Heather Smith, Susan Spicher, Roslyn Turner, and
Mary Kate Sumner — Recorder.

1. Approval of minutes from previous meetings
Dr. Ken Bridges made a motion to approve the minutes of the council meeting held on Friday, April 27, 2018.
Dean Inman seconded the motion. The minutes were approved as written.

Dean Inman made a motion to approve the minutes of the email council meeting held the week of May 9-11,
2018. Dr. Ken Bridges seconded the motion. The minutes were approved as written.

I11. President’s Updates

a. Administration Building updates: Mitigation is finished. Explained a preview of the building plans.
i. Architects — Taylor Kempkes Architects (TKA) from Hot Springs

b. McWilliams house update — Will start Phase 3 this Fall.
i. Items were bought from the estate sale to keep them in the house.
ii. The renovations are funded by ANCRC grants.

c. Legislative Meetings are starting soon.

d. Outdoor Expo-Thank you to everyone for helping.

IV. Facilitator
a. Reminder of what the Planning Council’s responsibilities are.
i. We will discuss things that are action items — those that will affect people across campus.
ii. We will announce those items that only affect their area.
iii. We are not a voting body. Council Chairs will bring forward those items, and receive feedback on
those items. They decide rather to send it forward to the Cabinet. They will ask the Vice
President from their area to take it to the Cabinet.

V. Actions/Discussion
a. Academic Affairs — Dr. Sterling Claypoole

i. Proposal: To accept the redline changes to the Academic Assessment Manual that were approved
by the committee in May, 2018. These changes will result in an APM 3.17 change. (APM Form
attached)
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ii. Proposal: To accept the Program Name change of Emergency Medical Technology to Emergency
Medical Services

iii. Proposal: To accept the addition of new course to the Emergency Medical Service Program.
EMSP 2033 Advanced Emergency Medical Technician Concepts. (The new program actually
started September 10, 2018, and this course will be used in November. This is considered an
embedded CP within an existing degree program. A Letter of Notification was sent to ADHE.
This helps the students earn a CP instead of them just taking the course, and passing the
licensure.)

iv. Proposal: To accept the addition of new course to the Student Service programs. SASC 0300 New
Student Orientation. This is to go in affect for Fall 20109.

v. Proposal: To accept the Revisions to all ARNEC LPN-to-RN course descriptions, program, and
course outcomes that were made and placed into the program in Spring 2018. (Purpose of
Revisions — To streamline all course descriptions, programs, and course outcomes for clarity and
purpose. Notification to be in SouthArk only.)

vi. Proposal: To accept the Revisions to Practical Nursing Curriculum which include the elimination
of courses, renaming of existing course, creation of new course and shifting of course materials
from eliminated courses into the new or existing course curriculum. (See below information — and
“02.05.02 PN Curriculum Revision Information” PDF — use bookmarks in PDF to navigate.) (This will
not change the total number of Credit Hours. Revisions will start with the Summer PN Day
Group.)

VPFA requested for the fees to be reviewed. If fees have been affected, then the changes will need to be
provided to the VPFA office to present to the Board of Trustees.

1. Eliminate three courses listed below and have content material taught in the proposed
curriculum plan which will allow for PRNS 1101 and PRNS 1111 to be taught in Nursing
Fundamentals and Skills. PRNS 1301 will be taught as a part of the New Course Care of
the Adult.

a. Courses to be eliminated from curriculum plan:
i. PRNS 1101  Geriatrics
ii. PRNS 1111 Vocational, Legal, & Ethical Issues
iii. PRSN 1301 Mental Health and Care of the Mentally 11|
b. Course to add content material from eliminated courses:
i. PNRS 1301 Nursing Fundamental and Skills
c. New Course Proposed to add content materials which will be taught in sections
of different schedule plans:

i. PRNS 1202, 1206, 1305, 1307, 1318, 1319, 1408 Care of the Adult (The
differing course #s reflect different sections of the course being taught in
reflection to certain semesters. This is the same course and material but
depending on the length of the semester there has to be modifications and
adjustments to keep student on appropriate curriculum plan. i.e. Fall and
Spring semesters have same length but summer terms are shorter)

2. Proposal for following courses to be combined:

a. PRNS 1222  Nursing of Mothers and Infants
b. PRNS 1232  Nursing of Children
i. New Course Proposed to add for combining materials.
1. PNRS 1224 Nursing of Mothers and Infants

3. Eliminate two (2) of the three (3) Pharmacology courses from the Program and renaming
remaining existing Pharmacology course.

a. Courses to be eliminated for program

i. PRNS 1212 Pharmacology Il

ii. PRNS 1302 Pharmacology Il1
b. Rename of Course:

i. PRNS 1102 Pharmacology | (New Name for course PNRS 1102 Basics

of Pharmacology)
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4. Proposal to reduce the number of credit hours from 3 to 2 for the following course:
a. PRNS 1353 NCLEX Preparation and Professional Development (CURRENT
course listing)
b. PRNS 1351 NCLEX Preparation and Professional Development (New
Proposed course listing)

i. (This revision will not change the overall number of program hours just
the hours in the course, content from this course will be moved over to
the new course PRNS 1202, 1206, 1305, 1307, 1318, 1319, 1408 Care of
the Adult.)

Moved to Cabinet: All of the Academic Affairs items above have been moved to Cabinet.
b. Student Affairs — Dean Inman

i. Exception for Vice-Chair on Retention Committee: The retention committee would like to make a
formal request to the Student Services Council to ask for an exception to allow Pam Teague to
serve as Vice Chair. She is new to the committee; therefore, does not meet the requirement of: “A
committee member must serve one year on the committee in order to be eligible for the vice-chair
position.” Two other committee members who are qualified for the role of vice-chair have
declined to serve the position.

ii. SouthArk Student Clubs and Organizations Policies and Procedures manual: This is an all-
inclusive list of policies and procedures governing clubs and organizations. It will be housed on
the student activity website and will contain links to all of the documents.

(See “03.02.02_Club and Org Files” PDF — use bookmarks in PDF to navigate)

1. Link for future location of documents on the SouthArk Website:
http://www.southark.edu/student-services/services/student-activities

Moved to Cabinet: The Student Affairs items above have been moved to Cabinet.

c. Administrative Affairs — Philip Shackelford

i. no actions/discussions
VI. Announcements
a. Academic Affairs — Dr. Sterling Claypoole

i. Faculty Evaluation Plan form is more fillable and more user friendly.

ii. The Assessment Committee has formed an ad hoc committee to review Assessment Manual
Appendix 6, which is a chart that demonstrates how the Assessment Reports are chosen for
review by the Assessment Report Review Teams (ARRT).

iii. The new program, Advanced EMT, is to help bridge the gap between currently licensed EMTs
and Paramedics and would earn the student/graduate a CP in AEMT. (This was sent in an email on
September 24, 2018 as an announcement). (As stated above in V. a. iii. The new program actually
started September 10, 2018. This is considered an embedded CP within an existing degree
program. A Letter of Notification was sent to ADHE. This helps the students earn a CP instead
of them just taking the course, and passing the licensure.)

iv. Council Officers: Dr. Sterling Claypoole — Chair; Cynthia Meyer — Vice-Chair; Amanda Baker —
Recorder. Meet on the first Friday of the month at 10:45 in WHT 231.

v. Academic Standards: Ashley Dougan — Chair; Dr. Susanne Wache — Vice-Chair; Brandy
Mendoza — Secretary. Meet on the third Friday monthly as needed at 10:45 in HS 230

vi. Assessment: Vicki Badgley — Chair; Sarah Bauldree — Vice-Chair; Nancy Whitmore — Secretary.
Meet on second Tuesday at 3:00 pm.

vii. Curriculum: Dr. Sterling Claypoole — Chair; Tami Smith — Vice-Chair; Dr. Ken Bridges —
Secretary.

viii. Distance Learning: Jim Roomsburg — Chair; Genevieve White — Vice-Chair; Benjamin Cagle —
Secretary. Meet 3rd Friday at 9am in the TEC 229.
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Faculty Affairs: Roslyn Turner- Chair; Susan Spicher — Vice-Chair; Lauren Johnson — Secretary.
Meet on the third Thursday at 11:00-12:00 in WHT 231

Library: Beverly Land — Chair; Zanna Linder — Vice-Chair; Amanda Baker — Secretary. Meet on
the 2nd Monday at 3:30-4:30 in Library Conference Room

b. Student Affairs — Dean Inman

Council Officers: Kathy Reaves — Chair; Dean Inman — Vice-Chair; Adrienne Lawrence —
Recorder. Meet on the second Friday of the month at 10:45 in ECC 246.

Retention and Student Success: Leslie Appling — Chair; Pam Teague - Vice-Chair (if exception is
approved above); Kathy Reaves & Casey Martin — Recorder

Recruitment: Dr. Dave Carty — Chair; Mir Ali — Vice-Chair; Alejandra Mufioz — Recorder.
Student Services: LeBreshia Hicks — Chair; Ted James — Vice-Chair; Henry Culbreth — Recorder.

c. Administrative Affairs — Philip Shackelford

Vi.
Vil.

Reminder of Benefits Fair on November 5 in the El Dorado Conference Center break out rooms
Review of TIA and Valic - TIA still presented the most inexpensive options for the employees on
that plan and the College

APM 2.23 Catastrophic Leave redline changes regarding the additions for maternity and update
the amount of hours for catastrophic leave. These changes would match the OPM (Office of
Personnel Management). (This was sent in an email on September 24, 2018 as an announcement).
Council Officers: Philip Shackelford — Chair; Charley Hankins — Vice-Chair; Ann Southall —
Secretary.

Professional Development: Meet on 2nd Thursday at 4pm.

Human Resources: Meet on 2nd Tuesday at 3pm.

Institutional Technology Advisory: Meet on 3rd Thursday.

d. President’s update (Continued) — Dr. Barbara Jones

Student Housing — Asked for feedback and for us to think about it. The Cabinet is still
considering it.

Athletics — Asked for feedback on sports.

2018-19 SouthArk Lead Class: Brandi Cotterman, LaBreshianna Hicks, Jennifer Baine, Rebekah
Wagpner, Dr. Sterling Claypoole, Will Rankin

Dr. Tully-Dartez recommended adding Student Housing and Athletics to the October meeting agenda.

e. Others:

i
ii.
iii.
iv.
V.

VIl. Adjournment

Lecture Series — Daniel “Rudy” Ruettiger on October 11, 2018 at 7pm at ECC

SouthArk’s member of the ACC Leadership Institute Class X1 for 2018-19 is Tim Johnson.

OER Part 1 — 10am Library

OER Classes (Dr. Claypoole & Susan Spicher) — both are going well.

Campus Technology — Benjamin Cagle: Currently — 70% Completion Rate. They are looking for
feedback/suggestions on modules to be added to the course.

A motion to adjourn was made by Ted James. The meeting was adjourned at 11:56 a.m.

Minutes submitted by: Mary Kate Sumner
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Planning Council

MEETING MINUTES

Date:  Friday, April 27, 2018
Time: 10:47 am.
Place:  Library Auditorium

I. Call to order

Dr. Stephanie Tully-Dartez called to order the regular meeting of the Planning Council at 10:45 a.m. on
Friday, April 27, 2018 in the Library Auditorium.

I1. Roll Call

The following council members were present: Dr. Ken Bridges, Dr. Jim Bullock, Peg Cole, Quincie
Deloach, Keith Everett, Bernadette Hall, Jonathan Harbour, Caroline Hammond, Dean Inman, Ted
James, Dr. Barbara Jones, Dr. Carolyn Langston, Valerie Lewis, Robert Norman, Cynthia Reyna, Philip
Shackelford, Heather Smith, Susan Spicher, Veronda Tatum, Dr. Stephanie Tully-Dartez, Vanessa
Williams, Ray Winiecki, and Dr. James Yates.

The following council members were excused: Sherry Howard, Dr. Tim Kirk, Casey Martin, Dr. Derek
Moore, Kathy Reaves, and Carey Tucker.

The following guests attended the meeting: Richard Dunlap and Mary Kate Sumner — Recorder.
I11. President’s Updates on the Administration Building Fire from April 13, 2018
IV. Actions/Discussion
a. Academic Affairs — Susan Spicher

i. Proposal to update APM 3.03 to reflect the current division structure and names of the
divisions. It was clarified that these were Title and Division name changes. — (APM
Change Form)

Moved to Cabinet: The item above have been moved to Cabinet.

ii. Proposal to update APM 3.06 to reflect the current structure of maintaining master
syllabi. It was clarified that it is the responsibility of Academic Deans for Master and
Course Level Syllabi contents (APM 3.03 & 3.06). There will be a link placed on the
U:Drive to access syllabi templates. — (APM Change Form)

Returned to originator: This was sent back to Academic Standards Committee.

iii. Changes to APM 3.18 — Distance Learning Policies and Procedures Manual — (APM
Change Form)

1. Proposal to accept a revision to the current Online Attendance Policy. 2017-
2018 College Catalog, page 52. Distance Learning Policies & Procedures, page
12.
a. Students are expected to log in to their class during the first week that
classes meet for the semester. Students who do not log in and submit a
graded assignment by the 11th class day or its equivalent will be dropped
from the course. (Starts June 2018)
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2. Revision to the Existing Course Review Process. Distance Learning Policies &
Procedures, pages 9-10. The review team will consist of three members chosen
from: the Academic Deans, a Distance Learning staff member, and a faculty
member

3. Changes to proctoring of tests, page 11 of the Distance Learning Policies and
Procedures Manual.

Moved to Cabinet: The items above have been moved to Cabinet. The Online Attendance Policy update
will start June 2018.

b. Student Affairs — Dean Inman
i. No report

c. Administrative Affairs — Valerie Lewis
i. Changes to APM 2.25 — Tuition Waiver (APM Change Form)
1. Tuition waivers are provided for credit classes at Southern Arkansas University

(SAU) in Magnolia and Southern Arkansas University Technical College in
Camden and Magnolia. This waiver does not include fees.
Credit Classes: 100% waiver of tuition and mandatory fees.
3. Non-Credit Classes: 25% waiver of tuition, 75% will be responsibility of the

employee.
4. Tuition waivers may be used to cover the cost of a course one time. The cost to

retake a course that the student dropped or failed must be covered by the student.

N

Moved to Cabinet: Moved to the Cabinet with concerns & suggestions to the changes
ii. Changes to APM 2.49 — Background Checks (APM Change Form)

Moved to Cabinet: Moved to the Cabinet with concerns & suggestions related to Volunteers and
Student Workers. Needs ““Dignitaries™ defined.

V. Announcements
a. Academic Affairs — Susan Spicher
i. No Announcements

b. Student Affairs — Dean Inman
i. New Student Orientation Advisory Committee
1. If interested please send email to Dean by Tuesday, May 1.

c. Administrative Affairs — Valerie Lewis
i. Business office will move to Women’s Business Center location the first week of May.

d. Planning Council — Dr. Stephanie Tully-Dartez
i. May Email Meeting

Vote: Valerie Lewis made a motion to have an email meeting to address what comes up from the
other Councils prior to May 11", Susan Spicher seconded. All in favor.

ii. Planning Council Retreat — Email vote will be sent out for the Retreat Date

iii. Budget Review comments — Thank you for your participation and help.

iv. Administration Building Fire Comments: So proud of where she works, and thank you to

SouthArk for being so awesome and supportive.

e. VPAA -Dr. Bullock
i. Ditto on how proud he is with how everyone has handled the aftermath of the
Administration building fire.
ii. Coordinating Board Approved Culinary Program, waiting on HLC to approve.

V1. Adjournment
A motion to adjourn was made by Valerie Lewis. The meeting was adjourned at 11:50 a.m.

Minutes submitted by: Mary Kate Sumner
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Planning Council

MEETING MINUTES

Date: May 9-11, 2018
Place: Email Vote

I. Call to order

Dr. Stephanie Tully-Dartez requested Mary Kate Sumner, to send out the Agenda by email.
The email was sent on May 9, 2018 at 8:12am and stated the following:

*“Good morning!

Attached is our agenda for the Planning Council E-mail meeting.

Academic Affairs wishes to move these items forward to Cabinet.

Members of Planning Council will have until Friday, May 11" to provide any feedback that needs to be
carried with these items.

Please “Reply-All”” when providing feedback.”

I1. Roll Call

The following council members were emailed: Dr. Barbara Jones, Bernadette G. Hall, Carey Tucker,
Caroline Hammond, Dr. Carolyn Langston, Casey Martin, Cynthia Reyna, Dean Inman,

Dr. Derek Moore, Heather Smith, James Yates, Dr. Jim Bullock, Jonathan Harbour, Kathy Reaves,
Keith Everett, Dr. Kenneth Bridges, Peggy Cole, Philip Shackelford, Quincie Deloach, Ray Winiecki,
Robert Norman, Sherry Howard, Dr. Stephanie Tully-Dartez, Susan Spicher, Ted James, Dr. Tim Kirk,
Valerie Lewis, Vanessa Williams, and Veronda Tatum.

I11. Actions/Discussion

a. Academic Affairs — Susan Spicher

i. Motion: To accept final draft of changes made to the Student Course Evaluation

ii. Motion: To accept the addition of new course to the SAS Program. SASC 1000 Financial
Literacy.

iii. Motion: To accept the addition of the Registrar’s signature to the Current Curriculum
Committee Proposal form.

1. Purpose of adding the Signature of Registrar. The Registrar is notified when we
are adding new courses. If the proposal is just rearranging courses, the registrar’s
office is not always notified. When we get new Curriculum proposals, while they
look wonderful on paper “they may be problematic when inputting” into the
Jenzebar system and many have financial aid ramifications. By acquiring the
Registrar’s signature and then the Dean’s signature should help to alleviate some
of these issues.

iv. Motion: To accept the reduction of Arts/Humanities requirements for the Certificate of
General Studies from 6 hours to 3 hours.
1. Purpose of the reduction is according to Arkansas Department of Higher
Education policy 5.11 page 29 CGS is required to have 3-6 hours of Fine
Arts/Humanities Currently SouthArk requires 6 hours.
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Vi.

Vil.

viii.

Motion: To accept the addition of the CSCI 1003 or other technology course to the AA
program requirements.

Motion: To accept the remove of current General Studies courses to be replaced with
Criminal Justice requirements according to Arkansas Department of Higher Education
requirements for the Criminal Justice AAS Degree.

1. HIST 2013/HIST 2023

2. SOCI 2033
3. PSYC 2223
4. PSCI 2012

Motion: To accept the addition of Criminal Justice courses into the Criminal Justice AAS
Degree according to Arkansas Department of Higher Education.

1. CRJU 2502
2. CRJU 2504
3. CRJU 2604
4. CRJU 2506

Motion: To accept the modifications of three Respiratory Therapy courses from face-to-
face version to Online version for Summer Programming.

RESP 2513

RESP 2553

RESP 2623

Purpose of online transition. Current Program Director is moving out of state and
current students will need these courses in Summer 18 for completion of
program.

poONME

Moved to Cabinet: The items above have been moved to Cabinet.

IV. Announcements
a. Academic Affairs — Susan Spicher

Vi.

Vil.

V. Adjournment

The Academic Assessment Checklist has been revised and approved by the committee.
The Course and Program Outcome Rubric has also been revised and approved.

The committee is planning several faculty sessions during assessment week to highlight
the changes in WEAVE.

The Distance Learning Committee approved Respiratory Therapy classes to be taught
online this summer.

Any proposed changes to the student advisement responsibilities of faculty must be
submitted as a proposal through the shared governance process for a possible change to
the APM. There are currently guidelines regarding the scope of faculty advising found in
APM 3.19.

The VPAA is currently reviewing the latest draft of the Faculty Handbook. The Faculty
Handbook will be submitted to Faculty Affairs for vetting in the 2018-19 school year
following the completion of the current VPAA review.

After the hard work of many people it has been decided to take a proactive action and
close the Respiratory Therapy Program. Current Students will be taught out through the
summer.

a. No feedback was provided. On Friday, May 11 at 12:00pm the email meeting ended.

Minutes submitted by: Mary Kate Sumner
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Introductory Information

Mission of the College

South Arkansas Community College promotes excellence in learning, teaching, and service;
provides lifelong educational opportunities; and serves as a cultural, intellectual, and economic
resource for the community.

Purpose

The purpose of assessment for the faculty, according to The Scholarship of Teaching and
Learning Reconsidered, is the scholarship of teaching and learning and the work "of the faculty
for the faculty, who use its findings to improve the experience of their own students in their own
settings." However, the authors continue by explaining that assessment often is concerned with
institutional effectiveness and is conducted for audiences that include "trustees, policy makers,
parents, and others who want to know if higher education is meeting its promises to students and
society." Although these two purposes historically have been parallel but not always
intertwining, there is a shift, as noted in an epigraph from St. Olaf College, to "build bridges
between scholarship of teaching and learning and institutional assessment.” South Arkansas
Community College (SouthArk) seeks to build those bridges. By linking course outcomes and
assessments to institutional outcomes, the college is able to

e use data to improve student learning

e show how the institution is fulfilling the promises of a quality education

Student learning assessment at SouthArk is designed to

e review and document learning continually at the following levels:
o course
o program
o institutional

e create conversations about student achievement

e improve learning

The primary purpose continues to be to provide the best possible education to our students.
Educators know that student success is influenced by many factors, but assessment asks how
well the student performs the outcome and why. Teachers then analyze the information and make
changes where warranted so that the course is improved continually and students’ opportunities
for success are improved. From the perspective of institutional effectiveness, this process is
documented so that stakeholders may understand the process and its results. In summary, the
purpose of assessment is to improve student learning through this process.

Academic Assessment at SouthArk

Academic assessment at SouthArk is the responsibility of the office of the Vice President for
Academic Affairs through the academic deans and faculty. This assessment process is designed
to promote the continuous review and improvement of learner outcomes. SouthArk’s tiered
structure connects course learner outcomes to college-wide student learner outcomes to promote
faculty-wide, consistent participation while ensuring that every instructor’s data collection









efforts contribute not only to their courses but also to learning as a whole. In order to make the

most of the academic assessment process, the assessment committee created a structure to assist
faculty members with embedding assessment into their normal teaching practices. This process
begins with the notation of course learner outcomes on the master syllabi and cycles annually as
faculty create action plans on their assessment results during designated assessment days at the

end of each major semester.

For a quick reference of faculty and dean responsibilities as well as a glossary of commonly used
assessment terms, see Appendix 1.

Process of Development

When formal academic assessment first began at SouthArk in the early 2000s, it was considered
interchangeable with institutional effectiveness. Common measures of institutional effectiveness
such as retention and student satisfaction were included among the measures of academic
assessment. In order to gauge the college-wide student learner outcomes, which were referred to
as general education outcomes, courses were selected on a rotating schedule and faculty were
asked to measure the outcome in their classes. This collection methodology, along with
standardized testing, proved difficult to implement and yielded minimal data. As the process
evolved, it became apparent that academic assessment needed to not only occur on a broader
scale, but also be more predictable and easier for the faculty to perform. Consequently, the
Assessment Committee, formerly the Faculty Assessment Committee, reviewed the elements of
the 2006 plan and systematically developed a new structure to improve the effectiveness of the
assessment process.

Beginning in fall 2009, faculty were asked to reflect on and improve, if necessary, course and
program outcomes. Designated assessment days were noted on the academic calendar to ensure
that faculty had adequate time to participate in assessment activities. Professional development
was offered at convocation, and materials were provided by the Director of Institutional
Research and Effectiveness to assist with this process. For program faculty, this review included
curriculum mapping, which aligned program courses to the program learner outcomes, thereby
illuminating the connection between course content and graduate expectations. Mapping began
the standardization of assessment activities, and the establishment of master syllabi assisted in
communication of expected outcomes. Subsequent form and template development for program
and non-program faculty further improved the assessment process.

The Assessment Committee also thoroughly reviewed the general education outcomes. The
committee discussed the college’s mission, the strategic plan, and other guiding documents, as
well as faculty members’ priorities for graduates. See for alignment of the
student learner outcomes with SouthArk’s mission. The result of this process was the
redevelopment of those graduate outcomes into three college-wide student learner outcomes
which were approved through the shared governance structure and endorsed by the Executive
Cabinet: critical thinking, communication, and responsibility.









Critical Thinking

* Inquiry and Analysis
* Quantitative Analysis
* Logical Reasoning

* Scientific Reasoning
« Creative Thinking

Figure 1: College-Wide Student Learner Outcomes mapped to the SouthArk mission

Academic Assessment Structure
The SouthArk Academic Assessment process evaluates student learning from multiple vantage
points inside and outside the classroom.

e Assessment in the Classroom

Within the classroom, outcomes are identified at the course level. These course-levetearner
outcomes (CLOs) set forth the expectations of the student’s ability upon completion of the
course. CLOs are identified for each course and are uniform for each section of the course
regardless of instructor, location, or modality. This uniformity allows instructors academic
freedom in their delivery approach while simultaneously providing for consistent student
outcomes. CLO uniformity also facilitates the collection of assessment data across all course
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sections, thereby engaging all instructors. CLOs are aligned also to the other tiers of
outcomes as noted on the master syllabus [Appendix 2].

Non-program courses may be part of the Arkansas Course Transfer System (ACTS). ACTS
has designated course outcomes for all general education courses that are guaranteed transfer
between Arkansas public colleges and universities. ACTS outcomes must be included in
these courses, but the courses are not limited to these outcomes alone. SouthArk aligns
CLOs to ACTS outcomes when applicable; this alignment is for clarity and communication.

Program courses contribute to program learner outcomes (PLOs). PLOs declare the
anticipated performance expectations of a program graduate. As curriculum mapping
elucidates, each course impacts the student’s development on each PLO, but not all course
outcomes clearly connect to a PLO. Some CLOs in program courses, however, will align
with PLOs. This alignment communicates progress to the student and allows data
aggregation for the assessment of PLOs at intermediate points in the program as well as at its
conclusion.

The College Wide Student Learner Outcomes (CWSLO) are the performance expectations
for any SouthArk graduate of a certificate or degree. Every course at SouthArk contributes
to at least one of the CWSLOs. In order to clarify the connection, each CWSLO has multiple
descriptors [Appendix 3] which are aligned with the CLOs. On the master syllabus, the
student and faculty members see the connection between course and graduate expectations
through the noted alignment. The college also has the ability to collect evidence of CWSLO
success through WEAVE from all courses that indicate the alignment on their master syllabi.

Assessment measures used in course learner outcome assessment include embedded
questions in exams, rubric-graded essays, and standardized performance measures. See
Figure 2 for the strength of various assessment measures. While grades alone are not
adequate measures of student outcome performance, variations in grade distribution can help
to identify potential issues, such as a need for changes in prerequisites or an opportunity for
professional development. As a supplement to the outcomes-based assessment plan,
SouthArk collects grade distribution to promote interdepartmental conversations and to
encourage changes to improve success and completion.









Embedded questions that
only test content

knowledge. These sorts of

tests are weak for upper
level learning but can be

‘An external quantitate

Embedded questions
in a test that reflect
multiple levels of
Blooms Taxonomy

Example: See the
Embedded Questions
Totaling Tutorial

measure or a
department developed
quantitative measure
which allows for the
breakdown of data to
individual components
Example: A department
developed and
validated rubric graded
assignment

A task oriented
measure with external
or internal evaluation
criteria. There must be
avery clear and
documented indication
of proficient or not. If
someone from the field
or another class could
step in and evaluate
the students
comparably, your
criteria are well

documented. Example:

An accrediting agency’s
evaluation form for an
observed activity.

An External,
quantitative measure
which allows for the
breakdown of data to
individual
components Example:
NOCTI

used to demonstrate pure
content knowledge
Example: A vocabulary test

Figure 2: Assessment Measure Strength

Assessment Outside the Classroom

SouthArk collects evidence of the CWSLOs outside the classroom through external
institutional measures and cross-curricular assessment. Examples of external institutional
measure would be the Community College Survey of Student Engagement (CCSSE),
licensure exams, the Voluntary Framework of Accountability (VFA), and graduation rates.
These institutional measures are intended to give year-to-year and occasionally peer
comparisons for setting performance targets. Cross-curricular assessment shows the
contribution of non-academic departments to the development of student learning and guides
improvement in these areas. The CWSLO of responsibility is heavily measured in student
services, for example, as it is reflected in student progress and completion.

This tiered structure and individual responsibilities are reflected in the Academic Assessment
Grid in Appendix 4.









Data Collection and Evaluation

The linked outcome structure means that faculty members collect data on their courses each year
and have the opportunity to create action plans on their course data while simultaneously
contributing to the collection of evidence for the college-wide student learner outcomes. See
Appendix 5 for flow charts of the assessment process and Appendix 6 for the schedule of
courses. Institution-wide and cross-curricular assessment is conducted also for the college-wide
student learner outcomes. These data are aggregated with faculty data per the Academic
Assessment Grid. The CWSLOs are reviewed by the Assessment Committee and the Planning
Council for the evaluation of pregress,—identificationprogress, identification of needed
professional development, and institutional action plans.

Tie to Budgeting and Planning

While academic assessment budget justifications may be tied to core indicators of the strategic
plan, faculty members also have an opportunity to request resources using the same form on
which they send action plans to their deans. These requests are reviewed and added to the
budget review process. In addition, the Assessment Committee has the option of requesting
budgetary changes in order to improve learning and facilitate professional development in
academic assessment for all faculty members.

Assessment Committee Purpose/Function

¢ Develop and review guidelines for the assessment of student learning.

e Analyze and document patterns of evidence that demonstrate strengths and weaknesses
of the assessment of student learning.

e Make recommendations to the Academic Affairs Council from the Assessment Report
reviews as basis to improve learning.

e Make recommendations regarding strategic planning and budgeting that impacts
student learning.

¢ Review the Academic Assessment Manual annually and propose revisions as needed.









Academic Assessment Process

Roles in Academic Assessment

Role of the Deans

Ensure articulation of
outcomes and connection
to transfer, program, and
college wide student
learner outcomes (Master
Syllabi)

Ensure faculty participation
in the assessment
process (Faculty
Evaluation Plan)

Review the assessment
data for all division
courses (Rubric in
Appendix 7)

Ensure that
assessment reports
are complete before
being turned in for
Assessment
Committee Review

Provide Feedback to
faculty on
assessment reports
to assist the
instructors in future
assessment cycles

Mentor faculty who
need additional
assistance with the
assessment
process

GClvafaeuly-the
Assessment Commitiee
review results

Role of the Assessment
Committee Chair
Assign assessment reports
to the review teams.
Mediate in the event that a
review team cannot come
to a consensus
Collect assessment report
rubrics and Review Team
Assessment Reports from
the review teams
Aggregate the data
from all teams
Complete a report of
major findings and
submit that report to
the assessment
committee for
approval
Distribute- the
committee
approved major
findings report to
the Academic
Affairs Council and
the VPAA
Collect budget requests and
committee
recommendations to
present at the college
budget hearings

Role of the Assessment
Committee

Provide a structure for the
articulation of outcomes
and collection of
academic assessment
data (Master Syllabi and
Assessment Report
Form)

Provide tools for the review
of the assessment data
(Assessment Report
Rubric)

Review the assessment
data for select courses
(Review Team Process)

Provide on
assessment reports
to assist in future
assessment cycles

Look for trends in the
assessment reports
to determine
professional
development and
resource needs of
the faculty related
to assessment

Make
recommendations
on budget requests
related to
assessment

Make
recommendations
on professional
development
activities related to
assessment

Role of the Assessment
Coaches
Assist with the assessment
process
Assist faculty on
creating well
worded outcomes
Assist faculty on
identifying and
implementing
effective
assessment
measures
Assist faculty on
identifying
appropriate
performance targets
Assist faculty in self-
evaluating their
assessment reports
using the rubric
Assist faculty with
data analysis
Assist faculty with
assessment report
entry into Weave.

Schedule for Assessment Report Review Teams (ARRT)
Each fall semester, the Assessment Committee will submit to the Office of the Vice President for
Academic Affairs (VPAA) a report based on the data and information collected as outlined in

this document.

1. An assessment subcommittee, appointed by the Assessment Committee chair, will collect a
sampling of course assessment reports — as scheduled in Appendix 8 — and distribute these
reports to assessment report review teams (ARRTS).










2. After areview of the reports, each ARRT will report to the Committee a summary of its
findings in the chart found in Appendix 9.

3. The Assessment Committee will review the ARRT findings and will make any necessary
recommendations for budgetary needs, assessment plan changes, and professional
development activities.

4. The Assessment Committee chair will compile the summaries into a report and will send the
report to the Committee for approval.

5. After approval, the Assessment Committee chair will submit the approved report and any
recommendations to the Academic Affairs Council and the VPAA.

6. All recommended action items from the Assessment Committee will be distributed to the
appropriate committee chair or cabinet member.

Disseminating the Report and Creating Discussions about Learning

Each fall and spring semester, the Vice President for Academic Affairs and the Assessment
Committee chair will present assessment highlights and major findings at convocation. These
findings will be given also to the division deans for distribution to the faculty and staff.

Faculty Assessment Coaches

Faculty assessment coaches were established at the beginning of Fall 2015 to meet the needs of
collecting data for the assessment plan. Previously, assessment training was conducted by one
person, the head of Institutional Effectiveness. Beginning with Academic Year 2015-2016, the
VPAA’s office is responsible for faculty course assessment, with assessment coaches assisting in
a variety of duties.

Deans

Coaches work closely with the division deans. Each coach has developed a division
course/faculty grid. This document helps to identify which

e Courses need a master syllabus

e Courses need to be uploaded into WEAVE

e Semester the course is assessed

e Faculty member is responsible for collecting and inputting the data

Faculty
The coaches also assist faculty to develop or revise master syllabi and input outcomes and data
into WEAVE. The coaches are responsible for training faculty on how to use WEAVE.

Outcomes
Outcomes from using assessment coaches include improvement in the following areas:

e Faculty involvement with course assessment

e Data collection about course assessment

e Training about course assessment

e Training about weave

e Dean information about course/faculty master syllabi

¢ Dean information about course/faculty course assessment









Appendix 1: Glossary and Check Sheets

Action Plan

Aggregate

Analysis/ Analyze

Arkansas Course Transfer System
(ACTS) Outcomes
Assessment Coach

Assessment Measure

Assessment Report

Assessment Report Rubric
Author
Budgetary Implications/ Budget

Requests
College Wide Student Learner

Outcomes
Course Learner Outcomes
Course Syllabus

Disaggregate ABB

Braft ABB In Progress
Draft—Final Internal Review
et

+r-Review Complete

Master Syllabus

Performance Target

Program Learner Outcomes

Glossary

[Formatted: Font: (Default) Times New Roman, 10 pt

instructor’s plan for addressing insufficient learner outcome performance or
improving outcome performance in next cycle.

To collect the results of all students completing the assessment measure
within the designated assessment period (can be multiple sections, methods
of delivery, delivery by faculty status, delivery by location, and terms
semesters) into a numeric value representing the groups' success on the
learner outcome. Example: 65% of all students completing the assessment
measure were proficient.)

To compare the results of an assessment measure to the performance target
and reasonably speculate on the cause or causes of any difference between
the two

Learner outcomes designated by the Arkansas Department of Higher
Education

The faculty member within-each-division given release time in the fall and
spring semesters in order to provide assistance to the divisien faculty with
the assessment procedures

How the instructor determines whether or not a student can successfully
demonstrate a learner outcome

Document created in WEAVE which documents the performance targets,
results, and action plan for the course learner outcomes during the specified
assessment period

The tool by which assessment report strength is measured and opportunities
for assessment process improvement are identified

A WEAVE user that has been added to an assessment report by the creator
and has the ability to edit the contents of the document

Documents if the action plan will require any additional personnel or fiscal
resources to complete and the requests of those resources in WEAVE
What the student should be able to accomplish after earning a technical
certificate or higher

What the student should be able to accomplish after completing all course
work in a course

All of the contents of the master syllabus plus instructor, location, how the
course is offered (online or in the classroom), and term specific information
Breakdown of aggregated data within a report by method of delivery

Status in WEAVE indicating that the faculty report is in progress

Status in WEAVE indicating that the faculty member or members have

completed the assessment report and that it is ready for review by the dean

ndicating tha dean has completed review o .

{ Formatted Table

{ Formatted: Not Strikethrough

Status in WEAVE indicating that the dean has completed review of the
assessment report and-there-are-budgetary-requests-associated

A syllabus containing descriptions of all course elements that remain
constant regardless of instructor, location, or other specifics about the course
The pre-set numeric target for the results of the assessment measure; this
number represents the portion of students who will score proficient or higher
on the assessment measure

What the student should be able to accomplish after completing all course
work in a program and any additional activities required for completion of
the degree or certificate
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Results

WEAVE

How the students as a group perform on the assessment
measurePerformance of students as a group

(Centrieva Academic Effect) The web based assessment management
system used in the creation and storage of assessment reports
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Assessment check sheet for Faculty/Adjuncts
Prior to the start of the semester

e Review the Course Learner Outcomes (CLOs) on the master syllabi for the courses you are
teaching.

e Check with fellow faculty teaching the course to discuss the assessment measure or measures to
be used in the course. The assessment measure is noted on the master syllabus, and all faculty
teaching the course will use that assessment measure. If no other faculty are teaching the course,
please discuss the assessment measure with your academic dean. You may be referred to your
assessment coach for assistance.

e Plan when and how you will give the assessment measure to your students.

e You should familiarize yourself with previous assessment activities for each course. Discuss any
new changes to the course based on existing action plans with your fellow faculty, and access
WEAVE to review any previous assessment results. If you do not have access to WEAVE, contact
your assessment coach.

e If you are the lead faculty ein the course, you will need to create the Assessment Report in
WEAVE. Before the semester begins, you can add outcomes, measures, and performance targets

and mark as FDr-ah—‘ “—In Progress. WEAVE tutorials are available to show you step by step [c(,mmented [GW1]: Added “and mark as draft.”

instructions.

e The overall goal of academic assessment (to be entered into WEAVE as the goal for each
assessment report) is as follows: The goal of the assessment process is to promote the continuous
review and improvement of learner outcomes.

During the semester

e Assess your students using the designated assessment measure and collect the data for use after
the semester ends. If you have difficulty with this process, ask for assistance from the other
instructors teaching the course or your assessment coach.

After the course has finished

e Aggregate your data with the other full-time and adjunct faculty teaching the course. If you are
the only faculty member teaching the course, move on to analysis. Note: Some courses will
aggregate data for two terms prior to analysis. See the assessment schedule to determine when
analysis is expected or ask your assessment coach.

e Organize a meeting with the other course faculty and analyze the results of your assessment
measure on an outcome by outcome basis using the performance targets set prior to the
beginning of the semester. Note: At any point that you need assistance with the data analysis or
report writing, contact your assessment coach.

e Inthe raw data attached and in the data analysis, disaggregate data by mode of delivery: (1)
traditional (on-campus students in face-to-face sections); (2) online (includes hybrid courses); and
(3) dual/concurrent (courses taught on high school campuses and courses taught using the high
school sections indicating concurrent credit) (4) Status of faculty (FT, PT or Adjunct).

e In the data analysis, report similarities and differences between the different modes of delivery,
such as higher or lower course learner outcomes and pass rates.

e Develop an action plan based on the assessment results. Consider any budgetary implications of
the action plan as these will be included in your final report. Plans of action for a course can be
based on the overall aggregated data reported for each CLO or can be based on the data analysis
results for the different modes of delivery. For example, if online students performed lower on
CLO 1, a specific plan of action can be developed for the online students specifically for that CLO.
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e Finish filling out the assessment report in WEAVE, including your results, analysis, action plan, and
budget requests. Self-evaluate your report using the assessment report rubric.

e -Mark the project status for all assessment reports as Draft-In Progress while you are completing
the report. When you are finished and ready to submit, change the project status to £iretInternal
Review and add your dean as a Team Member.

e Once your dean has completed his or her review, he or she will mark it as +a-Rewview-Complete for
the Assessment Committee and ARRT Reviews. Your dean will also return the completed
assessment report rubric to you.

e Deans will automatically begin reviewing assessment data the week after Assessment Week for
the current term-,

Prior to the next semester

e Review the assessment report rubric and discuss any concerns with your dean.
e Implement your action plan. Make any necessary changes to the course learner outcomes or
assessment measures.
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Assessment Check sheet for Academic Deans
Prior to the start of the semester

e Check with all new faculty to make sure they are aware of their assessment responsibilities and
have their master syllabi.

e You can begin to fill out the assessment report rubrics for courses. At this point, you will be able
to complete the section on outcomes and measures. For courses that you have previously
reviewed where no changes were made to the course learner outcomes or assessment measure,
you can copy your rubric from the previous semester. Most courses will not change outcomes
and measures between cycles.

During the Semester

e Periodically, meet with your division assessment coach so that you can support him or her in
this role.

e Remind faculty about their assessment activities and facilitate discussions about assessment
in division meetings.

During Assessment Days

e Frequently, check with faculty about progress on assessment reports. Log into WEAVE to
check as well.

e Review assessment reports in WEAVE using the assessment report rubric as you are added
to them. You will see notifications of new reports in WEAVE as you log in.

e Verify that all scheduled reports have been turned in.

After the Semester

e Finish all scheduled report reviews. Once you have completed your review of the assessment
report, change the project status to #-Review-Complete for the assessment committee and
ARRT reviews.

e For budget requests, you should meet with the faculty to refine the request prior to its receipt
by the assessment committee.

e Asastanding member on the Assessment Committee, participate in the Assessment Report
Review Team (ARRT) process.
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Establishing the Assessment Process for a New Course

Prior to the start of the semester

Relevant stakeholders (course faculty, deans, advisory committees, etc.) will collaborate to develop course
learner outcomes (CLOs) as part of the submission of a course to the curriculum committee. Outcomes should
be clear and measurable. Consulting Blooms taxonomy is advisable to assist in the development process. If the
course may be taught online, the outcomes will also have to be approved through Distance Learning as part of
the Quality Matters process.

Following Curriculum Committee approval of the course, faculty teaching the course will identify appropriate
assessment measures for the CLOs. The assessment measure(s) and evaluation of the results will be the same
for all faculty teaching the class. Examples might include a common final exam with embedded questions, an
essay graded with a departmental rubric, or a national exam.

The faculty members will meet to create one master syllabus for the course. CLOs will be aligned with program
learner outcomes (PLOs), Arkansas Course Transfer System (ACTS) outcomes, and college wide student learner
outcomes (CWSLOs). The master syllabus will also include the identified common assessment measure as well
as the course description as it appears in the catalog.

The completed master syllabus will be reviewed by the appropriate academic dean and turned into the office of
the Vice President of Academic Affairs. The common elements of the course syllabus must match the master

syllabus.
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Appendix 2: Master Syllabus Outcome Alignment Grid

This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional requirements, must
be followed by the student in the given term, and is considered to supersede the Master Syllabus.

Course Number

Course Title
Please use the title from the catalog

Course Description

College Mission

South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong educational
opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

OCritical Thinking OResponsibility OCommunication

ACTS Coursed Program Course [J

ACTS Outcomes

If this is not an ACTS Course, leave this space blank. Number your ACTS outcomes.

Program Outcomes

Course Learner Outcomes

8 =)
£ 33 S|l 8| 2 -
[=} €5 0 n = % = o
QL sl wg EZ £ S 3 &
4 o £l <8 gl = 2 k= e
cro# 393 - =N
og= g %323 £ | E| & g
< S0 = Q x
3 o () (@]
CLO1
CLO 2
CLO 3
CLO 4
CLO5
CLO6

Unit Outcomes/ Competencies/ Objectives
Click here to enter text.

Assessment Description(s)
Click here to enter text.
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Appendix: 3 College- Wide Student Learner Outcomes Definitions and Descriptors

College- Wide Student Learner Outcomes Definitions and Descriptors

e Critical thinking is a systematic process of addressing a problem that explores, analyzes, and evaluates
relevant evidence, observations, and artifacts, through the lens of our assumptions, experiences, and beliefs
to formulate new ideas and decisions.

e CTL1. Inquiry & Analysis identifies and analyzes an issue, concept, or insightful pattern, and practices
information literacy by gathering information from a variety of sources, evaluating reliability, and organizing and
synthesizing to make an informed decision or to arrive at an informed result.

e CT2. Quantitative problem solving is designing, evaluating, and implementing a strategy to solve a problem
though interpreting and analyzing numerical data, thereby generating a highly competent argument that is
communicated clearly through graphs, charts, tables, mathematical equations, et cetera.

e CT3. Logical reasoning is the process of using deductive, abductive, and inductive thinking to arrive at a
hypothesis or conclusion that avoids fallacies. It is based solely on proof and sound premise.

e CT4. Scientific reasoning is the cycle of making observations, generating a theory, hypothesis, or prediction,
outlining methods and data collection, conducting analysis, discussing findings, and drawing logical conclusions
that consider the limitations and gaps of the study and future directions to test the theory, hypothesis, or
prediction.

e CT5. Creative thinking is innovating, imagining, taking risks, and thinking divergently.

e Communication is the exchange of ideas, messages, and information through a variety of media.

e C1. Written Communication is the purposeful expression of thought through text following the accepted
conventions of a specific discipline or task including content, organization, fluency, correctness, and style to
achieve clarity for the audience.

e C2. Oral Communication is the presentation of a compelling message or idea through speech, body language,
and expressiveness using a variety of supporting materials which may include statistics, illustrations, analogies,
and quotations in order to inform or promote change.

e C3. Visual Communication is the expression of a message through viewable media to inform, enlighten, or
entertain an audience.

e C4. Performance Communication is the appropriate and technically accurate artistic expression through action
and application of skills in the performing arts to convey meaning or entertain an audience.

e Responsibility is the self-directed charge to understand one’s role in and effect on the local and global
community and to act in a manner that protects or improves not only one’s self and others and reflect

integrity, honesty, tolerance, and fairness.

17









R1. Diversity is engaging with cultures and backgrounds other than one’s own which results in gaining diverse
perspectives which raises awareness of personal biases and increases the effectiveness of collaboration.

R2. Safety is the practice of taking responsible actions, informed by professional standards, to ensure the
protection of persons and property.

R3. Ethical behavior is the practice of evaluating the local and broader consequences of ones actions and making
informed responsible choices about those actions. Guiding ethical principles may be personal, academic, or field
based.

R4. Service is active civic engagement through the reflection on and application of one’s skills as needed by the
community.

R5. Progression is the incremental completion of required work, fulfilment of obligations, and achievement of
milestones for the purpose of becoming an active member of the workforce and community. Milestones may

include credential attainment, licensure, or employability.
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Appendix 5: Assessment Process Flow Charts

Standard Course Assessment Cycle for Faculty
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Discuss the
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with your
perception of
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Questions to ask when the results of your assessment do not match your perception of student level

r
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.
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| [ > implementation
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Determine an Action Plan
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to improve student
learning and include those
changes in your course
design the next time it is
taught and include in your
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——/

)

Teach your
course and
collect your Data
as you conduct
your assessment
measures

——/

Discuss the
results and refer
to chart # if your
outcome results
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with your
perception of
student
performance

)

Aggregate your
data with the
other faculty who
teach the course

—/
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Course Assessment Process for Faculty, Deans, and the Assessment Committee

é )

Prior to the semester start,
faculty can enter their outcomes,
assessment measures, and
performance targets into Weave.
If more than one faculty member
is teaching, only one report will
be created for the course.

Deans have already reviewed
outcomes from the master
syllabus.

4 )

During the semester, the faculty
collect data and aggregate that
data during the assessment
week.

If the course is only taught once
per year, the faculty will enter
their results, analysis and action
plan in Weave.

If the course is taught multiple
times per year, the faculty will
save the current term’s data in
their assessment report and
follow the above process in the
final semester of the year.

. _/

Deans will review all assessment
reports to which they are added
using the Assessment Report
Rubric.

This review step ensures that all
faculty participate in assessment
as required by the faculty
evaluation process and provides
preliminary feedback to the
faculty for future reports.

Assessment feedback will be
returned to the faculty by the
dean at or before the next
convocation.

(" )

—> They will then discuss their

\_ _/

A selection of the completed
assessment reports based on the
review schedule will be submitted
to the Assessment Committee for

review by the review teams.

Additionally, all assessment
reports with budget requested for
the action plan will be reviewed.

The team members will
preliminarily review each report
individually using the

Assessment Report Rubric.

results and create one feedback
report using the rubric which will
be returned to the faculty
member via the dean.

Those assessment reports with
budget requests tied to the action
plan will be flagged for review in
the budget hearings. These
requests will also come with a
recommendation from the
assessment committee.

(- )

\_ _J
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Appendix 6: Course Schedule

Course Division Program or discipline Gen Ed/ Multi Program Gen Ed Course Type Taughtin | Taughtin | Taughtin Assessment Data Assessment Action Report
Fall Spring Summer Collection

ACCT-2003 LA/ BIT Accounting Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Spring
ACCT-2103 LA/ BIT Accounting Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X Fall and Spring Spring
ACCT-2113 LA/ BIT Accounting Gen Ed/ Multi Program Program Cross Over/ Technical/Health X Spring Spring
ADMS-1023 LA/ BIT Office Occupations Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X Fall and Summer Fall
ADMS-2063 LA/ BIT Office Occupations Non-Gen Ed/ Non- Multi Program X Fall Fall
ADMS-1003 LA/ BIT Office Occupations Non-Gen Ed/ Non- Multi Program X X X All Spring
ADMS-1013 LA/ BIT Office Occupations Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Spring
ADMS-2083 LA/BIT Office Occupations Non-Gen Ed/ Non- Multi Program X Spring Spring
ADMS-2703 LA/ BIT Office Occupations Non-Gen Ed/ Non- Multi Program X Spring Spring
ART -1013 LA/ BIT ART Gen Ed/ Multi Program Studio/Independent Study X X Fall and Spring Spring
ART -1113 LA/ BIT ART Gen Ed/ Multi Program Studio/Independent Study X X Fall and Spring Spring
ART -2003 LA/ BIT ART Gen Ed/ Multi Program Arts/Humanities X X X All Spring
ART -2073 LA/ BIT ART Gen Ed/ Multi Program Studio/Independent Study X X Fall and Spring Spring
ART -2093 LA/BIT ART Gen Ed/ Multi Program Studio/Independent Study X X Fall and Spring Spring
AST -1104 CT Automotive Non-Gen Ed/ Non- Multi Program X Fall Fall
AST -1204 CT Automotive Non-Gen Ed/ Non- Multi Program X Fall Fall
AST -1504 CT Automotive Non-Gen Ed/ Non- Multi Program X Fall Fall
AST -1604 CT Automotive Non-Gen Ed/ Non- Multi Program X Fall Fall
AST -1614 CT Automotive Non-Gen Ed/ Non- Multi Program X Fall Fall
AST -1304 CT Automotive Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
AST -1404 CT Automotive Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
AST -1704 CT Automotive Non-Gen Ed/ Non- Multi Program X Spring Spring
AST -2404 CT Automotive Non-Gen Ed/ Non- Multi Program X Spring Spring
BIOL-1004 HNS Biology Gen Ed/ Multi Program Science X X X All Spring
BIOL-2003 HNS Biology Gen Ed/ Multi Program Science X X X All Spring
BIOL-2064 HNS Biology Gen Ed/ Multi Program Science X X X All Fall
BIOL-2074 HNS Biology Gen Ed/ Multi Program Science X X X All Fall
BIOL-2304 HNS Biology Gen Ed/ Multi Program Science X X Fall and Spring Spring
BSTD-0313 LA/ BIT Remedial Math Gen Ed/ Multi Program Remedial/College Prep X X Fall and Spring Spring
BSTD-0413 LA/ BIT Remedial Math Gen Ed/ Multi Program Remedial/College Prep X X X All Spring
BSTD-0513 LA/BIT Remedial Math Gen Ed/ Multi Program Remedial/College Prep X X X All Spring
BSTD-0603 LA/ BIT Remedial English Gen Ed/ Multi Program Remedial/College Prep X X X All Spring
BSTD-0613 LA/ BIT Remedial English Gen Ed/ Multi Program Remedial/College Prep X X X All Spring
BUS -2803 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X Fall Fall
ENTR-2003 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X Fall Fall
MGMT-1113 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X Fall Fall
BLAW-2013 LA/BIT Business Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
BUS -1003 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X X X All Spring
BUS -2013 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
BUS -2043 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X Spring Spring
BUS -2063 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
ENTR-1003 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
ENTR-2033 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X Spring Spring
MGMT-1114 LA/BIT Business Non-Gen Ed/ Non- Multi Program X X X All Spring
MGMT-2113 LA/ BIT Business Non-Gen Ed/ Non- Multi Program X Spring Spring
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CJ-1103 LA/ BIT Criminal Justice Non-Gen Ed/ Non- Multi Program X Fall Fall
CJ-2103 LA/ BIT Criminal Justice Non-Gen Ed/ Non- Multi Program X Fall and Summer Fall
C J-2303 LA/BIT Criminal Justice Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
C J-2403 LA/ BIT Criminal Justice Non-Gen Ed/ Non- Multi Program X Spring Spring
C J-2503 LA/ BIT Criminal Justice Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
C J-2603 LA/ BIT Criminal Justice Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
CHEM-1024 HNS Chemistry Gen Ed/ Multi Program Science X Fall Fall
CHEM-1004 HNS Chemistry Gen Ed/ Multi Program Science X X Fall and Spring Spring
CHEM-1014 HNS Chemistry Gen Ed/ Multi Program Science X X Fall and Spring Spring
COMM-1013 LA/BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Fall Fall
COMM-1103 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Fall Fall
COMM-1703 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Fall Fall
COMM-2303 LA/BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Fall Fall
COMM-1023 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Spring Spring
COMM-1203 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COMM-1403 LA/BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COMM-1603 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COMM-2203 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Spring Spring
COMM-2403 LA/BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Spring Spring
COMM-2503 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COMM-2513 LA/ BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COMM-2523 LA/BIT Performance and Media Arts Non-Gen Ed/ Non- Multi Program X Spring Spring
COS -1002 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Fall Fall
COS -1003 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Fall Fall
COS -1102 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Fall Fall
COS -1203 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Fall Fall
COS -1302 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Fall Fall
COS -1402 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Fall Fall
COS -1103 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Spring Spring
COS -1202 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Spring Spring
COS -1213 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Spring Spring
COS -1502 CT Cosmetology Non-Gen Ed/ Non- Multi Program X Spring Spring
COS -2003 CT Cosmetology Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COS -2004 CT Cosmetology Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COS -2102 CT Cosmetology Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COS -2104 CT Cosmetology Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
COS -2202 CT Cosmetology Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
CSCI-1114 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-1263 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-1323 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-1433 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-1903 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-2023 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCl-2223 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall and Summer Fall
CSCl-2352 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-2353 LA/BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-2373 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCl-2413 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program Summer Fall
CSCI-2601 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
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CSCI-2603 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-2803 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Fall Fall
CSCI-1003 LA/ BIT Computer Science Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Fall
CSCI-1513 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
CSCI-1813 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Spring Spring
CSCI-2043 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Spring Spring
CSCl-2143 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X X X All Spring
CSCl-2383 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Spring Spring
CSCI-2433 LA/BIT Computer Science Non-Gen Ed/ Non- Multi Program X Spring Spring
CSCI-2611 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Spring Spring
CSCI-2613 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Spring Spring
CSCI-2703 LA/ BIT Computer Science Non-Gen Ed/ Non- Multi Program X Spring Spring
ECE -2053 LA/BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X Fall Fall
ECTC-2303 LA/ BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X Fall Fall
ECTC-2403 LA/ BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X Fall Fall
ECTC-2803 LA/ BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X Fall Fall
ECE -1003 LA/ BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
ECE -1023 LA/ BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X Spring Spring
ECE -1033 LA/BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
ECTC-2503 LA/ BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
ECTC-2703 LA/ BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X Spring Spring
ECTC-2903 LA/BIT Early Childhood Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
ECON-2003 LA/BIT Economics Gen Ed/ Multi Program Social Science X X Fall and Summer Fall
ECON-2103 LA/ BIT Economics Gen Ed/ Multi Program Social Science X X Spring and Summer Spring
EDUC-2103 LA/ BIT Education Non-Gen Ed/ Non- Multi Program X Fall Fall
EDUC-2213 LA/BIT Education Non-Gen Ed/ Non- Multi Program X Fall Fall
EDUC-2003 LA/ BIT Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
EDUC-2023 LA/ BIT Education Non-Gen Ed/ Non- Multi Program X Spring Spring
EDUC-2031 LA/ BIT Education Non-Gen Ed/ Non- Multi Program X Spring Spring
EDUC-2033 LA/ BIT Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
EDUC-2113 LA/ BIT Education Non-Gen Ed/ Non- Multi Program X Spring Spring
EDUC-2223 LA/BIT Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
EDUC-2313 LA/ BIT Education Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
EMT -1011 HNS EMT Non-Gen Ed/ Non- Multi Program X X Fall Fall
EMT -1012 HNS EMT Non-Gen Ed/ Non- Multi Program X X Fall Fall
EMT -1013 HNS EMT Non-Gen Ed/ Non- Multi Program X X Fall Fall
EMT -1022 HNS EMT Non-Gen Ed/ Non- Multi Program X X Fall Fall
EMT -1023 HNS EMT Non-Gen Ed/ Non- Multi Program X X Fall Fall
EMT -1033 HNS EMT Non-Gen Ed/ Non- Multi Program X X Fall Fall
EMT -2022 HNS EMT Non-Gen Ed/ Non- Multi Program X Summer Fall
EMT -2101 HNS EMT Non-Gen Ed/ Non- Multi Program X Summer Fall
EMT -2112 HNS EMT Non-Gen Ed/ Non- Multi Program X Summer Fall
EMT -2224 HNS EMT Non-Gen Ed/ Non- Multi Program X Summer Fall
EMT -2234 HNS EMT Non-Gen Ed/ Non- Multi Program X Summer Fall
EMT -1007 HNS EMT Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring
EMT -1014 HNS EMT Non-Gen Ed/ Non- Multi Program X X Spring Spring
EMT -1015 HNS EMT Non-Gen Ed/ Non- Multi Program X X Spring Spring
EMT -1043 HNS EMT Non-Gen Ed/ Non- Multi Program X X Spring Spring
EMT -1053 HNS EMT Non-Gen Ed/ Non- Multi Program X X Spring Spring
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EMT -2232 HNS EMT Non-Gen Ed/ Non- Multi Program X X Spring Spring
ENGL-1113 LA/ BIT English Gen Ed/ Multi Program Writing/ Rhetoric X X X All Spring
ENGL-1123 LA/BIT English Gen Ed/ Multi Program Writing/ Rhetoric X X X All Spring
ENGL-2043 LA/ BIT English Gen Ed/ Multi Program Writing/ Rhetoric X X Fall and Spring Spring
ENGL-2123 LA/ BIT English Gen Ed/ Multi Program Writing/ Rhetoric X X Fall and Spring Spring
GEOG-2003 LA/ BIT Geography Gen Ed/ Multi Program Social Science X X X All Spring
GEOL-1004 HNS Geology Gen Ed/ Multi Program Science X Spring Spring
H S -1001 HNS Health Sciences Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Spring
HS-1011 HNS Health Sciences Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X Al Spring
H'S-1021 HNS Health Sciences Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Spring
HIST-1003 LA/ BIT History Gen Ed/ Multi Program History X X X All Spring
HIST-1013 LA/ BIT History Gen Ed/ Multi Program History X X X All Spring
HIST-2013 LA/ BIT History Gen Ed/ Multi Program History X X X All Spring
HIST-2023 LA/ BIT History Gen Ed/ Multi Program History X X X All Spring
HIST-2033 LA/ BIT History Gen Ed/ Multi Program History X X X All Spring
HIST-2123 LA/BIT History Gen Ed/ Multi Program History X X Fall and Spring Spring
HIT -1153 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X X Fall and Summer Fall
HIT -2073 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Fall Fall
HIT -2081 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Fall Fall
HIT -2144 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Fall Fall
HIT -2773 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Summer Fall
HIT -2783 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Summer Fall
HIT -2803 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Fall Fall
HIT -1003 HNS Health Information Technology Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Spring
HIT -2154 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Spring Spring
HIT -2173 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Spring Spring
HIT -2183 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Spring Spring
HIT -2191 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Spring Spring
HIT -2262 HNS Health Information Technology Non-Gen Ed/ Non- Multi Program X Spring Spring
HPER-1403 HNS Health/ PE Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Spring
IDEQ-1003 CT Industrial Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
IDEQ-1103 CT Industrial Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
IDEQ-1603 CT Industrial Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
IDEQ-1404 CT Industrial Tech Non-Gen Ed/ Non- Multi Program X Spring Spring
IDEQ-1414 CT Industrial Tech Non-Gen Ed/ Non- Multi Program X Spring Spring
IDEQ-1804 CT Industrial Tech Non-Gen Ed/ Non- Multi Program X Spring Spring
ENGL-2653 LA/ BIT Literature Gen Ed/ Multi Program Arts/Humanities X Fall Fall
ENGL-2213 LA/ BIT Literature Gen Ed/ Multi Program Arts/Humanities X X X All Spring
ENGL-2223 LA/BIT Literature Gen Ed/ Multi Program Arts/Humanities X X X All Spring
ENGL-2663 LA/ BIT Literature Gen Ed/ Multi Program Arts/Humanities X Spring Spring
MATH-1023 LA/ BIT Math Gen Ed/ Multi Program Math X X X Al Fall
MATH-1033 LA/BIT Math Gen Ed/ Multi Program Math X Spring Spring
MATH-1333 LA/ BIT Math Gen Ed/ Multi Program Math X X Fall and Spring Spring
MATH-2103 LA/ BIT Math Gen Ed/ Multi Program Math X X X All Spring
MBIO-1124 HNS Biology Gen Ed/ Multi Program Science X X X All Spring
MLS -1022 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
MLS -1032 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
MLS -1034 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
MLS -1044 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
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MLS -2215 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

MLS -2225 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

MLS -2312 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

MLS -1001 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X X X All Spring

MLS -1002 HNS Phlebotomy/ EKG Non-Gen Ed/ Non- Multi Program X X X All Spring

MLS -1013 HNS Phlebotomy/ EKG Non-Gen Ed/ Non- Multi Program X X X All Spring

MLS -1031 HNS Phlebotomy/ EKG Non-Gen Ed/ Non- Multi Program X X X All Spring

MLS -2004 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

MLS -2014 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

MLS -2024 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

MLS -2034 HNS Medical Lab Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

MUS -1001 LA/ BIT Music Gen Ed/ Multi Program Studio/Independent Study X Fall Fall

MUS -1211 LA/BIT Music Gen Ed/ Multi Program Studio/Independent Study X Fall Fall

MUS -1411 LA/ BIT Music Gen Ed/ Multi Program Studio/Independent Study X Fall Fall

MUS -1721 LA/ BIT Music Gen Ed/ Multi Program Studio/Independent Study X Fall Fall

MUS -1201 LA/BIT Music Gen Ed/ Multi Program Studio/Independent Study X Spring Spring

MUS -1221 LA/ BIT Music Gen Ed/ Multi Program Studio/Independent Study X Spring Spring

MUS -1302 LA/ BIT Music Gen Ed/ Multi Program Studio/Independent Study X Spring Spring

MUS -1401 LA/BIT Music Gen Ed/ Multi Program Studio/Independent Study X Spring Spring

MUS -1421 LA/ BIT Music Gen Ed/ Multi Program Studio/Independent Study X Spring Spring

MUS -2003 LA/ BIT Music Gen Ed/ Multi Program Arts/Humanities X X Fall and Spring Spring

NA-1002 HNS Nursing Assistant Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring

NA-1012 HNS Nursing Assistant Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring

NA-1022 HNS Nursing Assistant Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring

OTA -1303 HNS OTA Non-Gen Ed/ Non- Multi Program X Fall Fall

OTA -1404 HNS OTA Non-Gen Ed/ Non- Multi Program X Fall Fall

OTA -1503 HNS OTA Non-Gen Ed/ Non- Multi Program X Fall Fall

OTA -2101 HNS OTA Non-Gen Ed/ Non- Multi Program X Summer Fall

OTA -2103 HNS OTA Non-Gen Ed/ Non- Multi Program X Summer Fall

OTA -2113 HNS OTA Non-Gen Ed/ Non- Multi Program X Summer Fall

OTA -2201 HNS OTA Non-Gen Ed/ Non- Multi Program X Fall Fall

OTA -2203 HNS OTA Non-Gen Ed/ Non- Multi Program X Summer Fall

OTA -2303 HNS OTA Non-Gen Ed/ Non- Multi Program X Fall Fall

OTA-2514 HNS OTA Non-Gen Ed/ Non- Multi Program X X Summer Fall

OTA -2524 HNS OTA Non-Gen Ed/ Non- Multi Program X X Summer Fall

OTA -1003 HNS OTA Non-Gen Ed/ Non- Multi Program X Spring Spring

OTA -2304 HNS OTA Non-Gen Ed/ Non- Multi Program X Spring Spring

OTA -2404 HNS OTA Non-Gen Ed/ Non- Multi Program X Spring Spring

OTA -2504 HNS OTA Non-Gen Ed/ Non- Multi Program X Spring Spring

P E -1001 HNS Health/ PE Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X Fall and Spring Spring

P NS-1101 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1102 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1106 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1111 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1112 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1142 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1202 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1204 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1212 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course

64









P NS-1222 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1232 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1242 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1243 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1301 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
P NS-1302 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1312 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1314 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1324 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1342 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1353 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1365 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
P NS-1402 HNS Practical Nursing Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
PHIL-2003 LA/ BIT Philosophy Gen Ed/ Multi Program Arts/Humanities X X Fall and Spring Spring

PHYS-1004 HNS Physical Science Gen Ed/ Multi Program Science X X Fall and Spring Spring

PSCI-2003 LA/BIT Political Science Gen Ed/ Multi Program Social Science X X X Al Spring

PSCI-2013 LA/ BIT Political Science Gen Ed/ Multi Program Social Science X X X All Spring

PSYC-2003 LA/ BIT Psychology Gen Ed/ Multi Program Social Science X X X All Fall

PSYC-2203 LA/ BIT Psychology Gen Ed/ Multi Program Social Science X X X All Spring

PSYC-2223 LA/ BIT Psychology Gen Ed/ Multi Program Social Science X X X All Spring

PTA -2304 HNS PTA Non-Gen Ed/ Non- Multi Program X Summer Fall

PTA -2315 HNS PTA Non-Gen Ed/ Non- Multi Program X Summer Fall

PTA -231L HNS PTA Non-Gen Ed/ Non- Multi Program X Summer Fall

PTA -2323 HNS PTA Non-Gen Ed/ Non- Multi Program X Summer Fall

PTA -2406 HNS PTA Non-Gen Ed/ Non- Multi Program X Fall Fall

PTA -2415 HNS PTA Non-Gen Ed/ Non- Multi Program X Fall Fall

PTA -2424 HNS PTA Non-Gen Ed/ Non- Multi Program X Fall Fall

PTA -1002 HNS PTA Non-Gen Ed/ Non- Multi Program X Spring Spring

PTA -2503 HNS PTA Non-Gen Ed/ Non- Multi Program X Spring Spring

PTA -2514 HNS PTA Non-Gen Ed/ Non- Multi Program X Spring Spring

PTA -2528 HNS PTA Non-Gen Ed/ Non- Multi Program X Spring Spring

PTEC-1133 CT Process Tech Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
PTEC-1244 CT Process Tech Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
PTEC-2193 CT Process Tech Non-Gen Ed/ Non- Multi Program X X X Rotates with Course Rotates with Course
PTEC-2293 CT Process Tech Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
PTEC-2333 CT Process Tech Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
PTEC-2364 CT Process Tech Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
PTEC-2474 CT Process Tech Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
PTEC-2484 CT Process Tech Non-Gen Ed/ Non- Multi Program X X Rotates with Course Rotates with Course
PTEC-1113 CT Process Tech Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring

PTEC-1123 CT Process Tech Non-Gen Ed/ Non- Multi Program X X X Fall and Spring Spring

PTEC-1253 CT Process Tech Non-Gen Ed/ Non- Multi Program X X X Fall and Spring Spring

RADT-1002 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-1101 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-1102 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-1113 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

RADT-1214 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-1222 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-1332 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Summer Fall
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RADT-1423 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

RADT-2013 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-2022 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-2032 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-2042 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

RADT-2301 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

RADT-2303 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

RADT-2312 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Summer Fall

RADT-1001 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X X Fall and Spring Spring

RADT-1122 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RADT-1223 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RADT-1304 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RADT-2002 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RADT-2023 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RADT-2202 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RADT-2313 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RADT-2403 HNS Rad Tech Non-Gen Ed/ Non- Multi Program X Spring Spring

RESP-1001 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X X X Rotates with Course Rotates with Course
RESP-2003 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2013 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2113 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2122 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2123 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2133 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2223 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2512 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2522 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2523 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2532 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2542 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2543 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2553 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2612 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RESP-2614 HNS Respiratory Therapy Non-Gen Ed/ Non- Multi Program X Rotates with Course Rotates with Course
RNSG-2216 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X Summer Fall

RNSG-2223 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X Summer Fall

RNSG-2311 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X Fall Fall

RNSG-2318 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X Fall Fall

RNSG-2323 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X Fall Fall

RNSG-2113 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X X X All Spring

RNSG-2119 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X Spring Spring

RNSG-2123 HNS Registered Nursing Non-Gen Ed/ Non- Multi Program X Spring Spring

SAS -0101/0103 SS SouthAark Success Gen Ed/ Multi Program Remedial/College Prep X X X All Fall

SOC -2003 LA/ BIT Sociology Gen Ed/ Multi Program Social Science X X X All Spring

SOC -2033 LA/ BIT Sociology Gen Ed/ Multi Program Social Science X X X All Spring

SPCH-1113 LA/ BIT Speech Gen Ed/ Multi Program Writing/ Rhetoric X X X All Spring

SURG-1002 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

SURG-1102 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Fall Fall

SURG-1106 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
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SURG-1123 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
SURG-1132 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Fall Fall
SURG-1302 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Summer Fall
SURG-1305 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Summer Fall
SURG-1322 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Summer Fall
SURG-1202 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Spring Spring
SURG-1206 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Spring Spring
SURG-1216 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Spring Spring
SURG-1222 HNS Surg Tech Non-Gen Ed/ Non- Multi Program X Spring Spring
TECH-1003 CT Technical Gen Ed/ Multi Program Program Cross Over/ Technical/Health X X X All Spring
THEA-1223 LA/ BIT Theater Gen Ed/ Multi Program Studio/Independent Study X Fall Fall
THEA-2003 LA/BIT Theater Gen Ed/ Multi Program Arts/Humanities X X X Al Spring
WLD -1214 CT Welding Non-Gen Ed/ Non- Multi Program X X Fall Fall
WLD -1224 CT Welding Non-Gen Ed/ Non- Multi Program X X Fall Fall
WLD -2214 CT Welding Non-Gen Ed/ Non- Multi Program X X Fall Fall
WLD -2224 CT Welding Non-Gen Ed/ Non- Multi Program X X Fall Fall
WLD -1114 CT Welding Non-Gen Ed/ Non- Multi Program X X Spring Spring
WLD -1244 CT Welding Non-Gen Ed/ Non- Multi Program X Spring Spring
WLD -2114 CT Welding Non-Gen Ed/ Non- Multi Program X X Spring Spring
WLD -2244 CT Welding Non-Gen Ed/ Non- Multi Program X Spring Spring
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|Appendix 7: Assessment Report Rubric

Course/ Program Reviewed:

Reviewer: Date: Established Needs Work Missing/Weak
5 1. Are the course learner outcomes clearly stated and measurable? Are there a I:I Outcomes total at least 3 but no more than 9 and are clearly Insufficient measurable outcomes included. No outcomes are
Sl » sufficient number of outcomes? Is the critical thinking outcome(s) identified? ———measurable. Atleast one critical thinking outcome is —— The critical thinking outcome is not ——— identified.
3 identified. identified.
—| o
=
g3
o
o

2. Are the method(s) for assessing student learning clearly stated, provide a direct
measure of student learning, and there is some effort to judge reliability? Grading
tools must be provided (i.e. rubrics, skills assessments, etc.)

Assessment
Methods

Methods are identified, clear, direct, and reliable. It is clear

Methods are identified but are unclear,

———that the results can be used to identify strengths or
weaknesses of the outcomes.

—indirect, or unreliable. It is unclear whether
the results can be used to identify strengths
or weaknesses of the outcomes.

No methods are
——— identified.

3. Are the levels of expectation specifically defined and appropriate?

Performance targets are identified, consistent with historical

Performance targets are identified, but they

——data, and sufficiently high for a college class.

[l

—— are inconsistent with historical data or are

I:l No performance
—— targets are

[}
o
s ‘3 not sufficiently high for a college class. identified.
Shs
£ =
@
o
= 4. Are the data summarized adequately and did the method collect sufficient D Data was collected from all relevant faculty members or I:l Data was collected from some but not all I:l No data
2 3 evidence to formulate recommendations? Do results indicate that relevant ———sections and a thorough analysis of all data was provided. ——relevant faculty members or sections, with collection
2 5| | stakeholders were engaged in the discussion? Raw data was attached to support analysis. minimal analysis. Raw data incomplete. analysis, or raw
3l 5 data.
|l S
==
S <
p 5. Do the plans of action demonstrate continuous improvement from the last Plans of action consider previous assessment data and Strengths and weaknesses not identified or I:I No plans of
.g assessment cycle? Were the current results used to formulate an action plan for the |[——address current strengths and weaknesses in order to —— previous assessment data not addressed. action.
&’ next assessment period? improve student learning.
kS
[22]
f=
S
o
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Appendix 8: Review Schedule

General Education/ Multi Program
Courses

Turned in by Faculty

d by the A

nent Team

Fall

Spring

Grand
Total

Grand
Total

Arts/Humanities
ART

Literature

Music
Philosophy
Theater

History

1

13

AR R R WR

14

Lo e N

Program Cross Over/ Technical/Health
Accounting

Office Occupations

Computer Science

Health Sciences

Health Information Technology
Health/ PE

Technical

11

= W

NP W

13

R NP WL NW

Remedial/College Prep
Remedial Math
Remedial English
SouthArk Success

NoW

=N W

Science and Math
Math

Biology

Chemistry
Geology

Physical Science

11

B R NP W

15

PR Wwo b

Social Science
Economics
Geography
Political Science
Psychology
Sociology

N NN R -

10

N WNELEN

Writing/ Rhetoric
English
Speech

H

Studio/Independent Study
Grand Total

15

62

14
77

19
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Program Courses

Turned in by Faculty

Reviewed by the Assessment Team

Fall | Spring Rc\:iat;es Grand Grand
Course Total Total
LA/ BIT 30 47 77 10
Business 3 9 12
Computer Science 14 9 23
Criminal Justice 2 4 6
Early Childhood Education 4 6 10
Education 2 7
Office Occupations 1 3 4
Performance and Media Arts 4 9 13
cT 18 23 8 49 8
Automotive 5 4 9
Cosmetology 6 9 15
Industrial Tech/ Mechatronics 3 3 6
Process Technology 3 8 11
Welding 4 4 8
HNS 71 46 39 156 20
EMT 11 6 17
Medical Coding/ Transcription 7 5 12
Medical Laboratory Tech 7 8 15
Nursing Assistant 3 3
OTA 11 4 15
LPN 22 22
PTA 7 4 11
Rad Tech 15 9 24
Respiratory Therapy 17 17
RN 5 3 8
Surg Tech 8 4 12
Total 19| 16 | a7 | 282 38
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Curriculum Committee Proposal

Submitted By: Caroline Hammond Program/Dept: Health Sciences

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)
X Other Official change of department name

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Official change of department name: Emergency Medical Technology to Emergency Medical Services

Reason for requested change/addition:

See page 2

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? _ X
5. Which divisions will be affected by this change? Health Sciences
6. Have you consulted division heads affected? X _
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enroliment? NA
9. If the change is a course, how often would this course be offered? NA
10. Does this change affect a general education course? - X
11. If so, list major and degree.

Digitally signed by
( ; . . Caroline Hammond
Signature of Division Dean__ Dodg; 2018.0812 approve  do not approve

Signature of Curriculum Committee Chair approve do not approve










1)

2)

3)
4)

5)
6)

Rationale for changing EMT dept. to EMS

It is confusing that the department name, EMT (Emergency Medical Technology) is the
same as one of the programs within the department — EMT (Emergency
Medical Technologist). The proposal is to officially change the department name to EMS
(Emergency Medical Services) for multiple reasons.
The initials of EMS has been used in multiple areas within the college as the name of this
department for years but the name hasn’t ever been officially changed.
The finance side of the college needs to get official approval for this name change.
CAAHEP, the accrediting entity, calls it EMS.

The Commission on Accreditation of Allied Health Education Programs (CAAHEPR) is pleased fo

inform yiou of its vote on March 16, 2018 to awand continuing accreditation to the Emergency
Medical Services - PFaramedic program at South Arkansas Community College, El Dorado, AR.

The departmental acronym for all courses is EMSP
Course names within the paramedic program use EMS (Example: EMSP 2022.001 EMS
Environment I1)









				Submitted By: Caroline Hammond



				ProgramDept: Health Sciences



				New course: 



				Modification of existing course: 



				Change of course number: 



				Change in curriculumrequired coursesprerequisites: 



				Plan of Study: 



				Syllabus If applicable: 



				Other: X



				undefined: Official change of department name



				Curriculum Committee Chair electronically: Official change of department name: Emergency Medical Technology to Emergency Medical Services



				Reason for requested changeaddition: See page 2



				YES: 



				NO: X



				undefined_2: X



				Will this change require purchase of additional equipment 1: 



				Will this change require purchase of additional equipment 2: 



				1: 



				2: X



				3: X



				Which divisions will be affected by this change: Health Sciences



				1_2: X



				2_2: X



				1_3: 



				2_3: 



				If the change is a course what is the projected enrollment: N/A



				If the change is a course how often would this course be offered: N/A



				undefined_3: 



				undefined_4: X



				Does this change affect a general education course: 
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Curriculum Committee Proposal

Submitted By: Justin Murphree Program/Dept: EMS

Change or addition requested:

X

New course EMSP 2033 Advanced Emergency Medical Technician Concepts

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

The course will be under the newly proposed Advanced EMT Program (MEMS) and will help to cover concepts not covered under other courses in the Program.

Reason for requested change/addition:

This is a new course to help bridge a gap between current EMTs and Paramedics to help become certified as advanced EMTSs.

If request is for new or modified course, please attach syllabus to request.

10.

11.

YES NO
Will additional faculty be required to make this change? - X
Are SouthArk Library resources adequate to meet
requirements for this change? X -
Will this change require purchase of additional equipment? - X
Will this change require additional space? _ X
Which divisions will be affected by this change? Health Sciences
Have you consulted division heads affected? X _
Have you consulted program heads affected? X -

If the change is a course, what is the projected enroliment?  10-15 Students

If the change is a course, how often would this course be offered? Annually Initially

Does this change affect a general education course? X

If so, list major and degree.

Digitally signed by

( ; . . Caroline Hammond D
Signature of Division Dean__ Daig: 2018.08.13 approve  do not approve

. Digitally signed by
Ste rllng D Sterling D. Claypoole |:|
Date: 2018.08.29

Signature of Curriculum Committee Chair Claypoole 1355, o500 approve  do not approve
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				New course: X



				Modification of existing course: 



				Change of course number: 



				Change in curriculumrequired coursesprerequisites: 



				Plan of Study: 



				Syllabus If applicable: 



				Other: 



				undefined: 



				Curriculum Committee Chair electronically: The course will be under the newly proposed Advanced EMT Program (MEMS) and will help to cover concepts not covered under other courses in the Program.



				Reason for requested changeaddition: This is a new course to help bridge a gap between current EMTs and Paramedics to help become certified as advanced EMTs.  



				YES: 



				NO:      X



				undefined_2:     X



				Will this change require purchase of additional equipment 1:     



				Will this change require purchase of additional equipment 2: 



				1: 



				2:      X



				3:      X



				Which divisions will be affected by this change: Health Sciences



				1_2:      X



				2_2:      X



				1_3: 



				2_3: 



				If the change is a course what is the projected enrollment: 10-15 Students



				If the change is a course how often would this course be offered: Annually Initially



				undefined_3: 



				undefined_4:     X



				Does this change affect a general education course: 
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Curriculum Committee Proposal

Submitted By: _px’fn v Program/Dept: Eﬂﬂ/)WWL ﬁfmf)“&

Ch‘aﬂg

or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Reason

for requested change/addition:

If request is for new or modified course, please attach syllabus to request.

o

»

10.

11.

YES

\&

Will additional faculty be required to make this change?

Are SouthARK Library resources adequate to meet /
requirements for this change?

Will this change require purchase of additional equipment? ?
Will this change require additional space?

Which divisions will be affected by this change? £’V‘I [//1,{@7- gP’VW ’

Have you consulted division heads affected? '/-
Have you consulted program heads affected? L
If the change is a course, what is the projected enrollment? /6d

If the change is a course, how often would this course be offered? 6/?!{{ §Pﬂf’ﬁ#/

Does this change affect a general education course? 4

|

If so, list major and degree.

Signature of Division Dean/%‘ﬁ %WL /4} ?\; @ do not approve
v - -

Signature of Curriculum Committee Chair approve  do not approve










Proposal to create a New Student Orientation class.
SASC 0300

To increase our student connection to SouthArk, we are creating a New Student Orientation class. This
class will be available both in person and online. We will offer this course free of charge until late
August, then the students will have to pay a small fee to take the online class.

Outcomes:

1. Campus environment

Students will be aware of how to access campus resources
2. College expectations

Student will be provided information of SouthArk rules and regulations
3. Sense of belonging

Student will be engaged in and exposed to various campus activities.

This class will be delivered weekly from July to early August and available online. After the week before
school starts the students will be required to sign up for the online course for a nominal fee.









This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
SASC 0300

Course Title
New Student Orientation

Course Description

This course is designed to make sure award of how to access campus resources, provide information about SouthArk rules and
regulations and expose students to various campus activities.

Prerequisites — None
College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong educational

opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking XIResponsibility X Communication
ACTS Course [] Program Course [1 Computer Information Technology

Program Outcomes
Not Applicable.

ACTS Outcomes

Course Qutcomes
1. Students will be aware of how to access campus resources
2. Students will be provided information on SouthArk rules and regulations
3. Students will be engaged in and exposed to various campus activities.

Unit Outcomes/ Competencies
See Table Below

Core Curriculum/Course Goals
See Table Below

Course Outcomes Assessment

Competencies
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Program Outcomes
Critical Thinking
Communication

Responsibility

Student will be aware of how to access campus
resources

1

Student will be provided information on SouthArk |
rules and regulations










Students will be engaged in and exposed to
various campus activities

The students will understand the basics of
Financial Literacy

Assessment Description(s)
Objective 1. Campus Resources quiz
Objective 2. Rules and Regulation quiz
Objective 3. Campus Activities quiz
Objective 4. Financial Literacy quiz

Assessment Descriptions
All quizzes will be based on information presented and the student will need to complete quizzes at 80%. This is a pass-fail class.

Materials and Technological Requirements.
@ Technology Requirements:
o Internet Access
Blackboard Learning Management System
South Arkansas Community College email account and SIMnet license
You will need a reliable storage device & one folder. Method to backup all your work.
Microsoft Office 2013 to complete your assignments

0 00O

Instructional Methodology
PowerPoint presentations and quizs

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is the
student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for missed
classes will be allowed without the approval of the instructor. Students who enroll late must assume all responsibility for
work missed. Classes not attended as a result of late enrollment may be counted toward excessive absences. Students
not attending the entire class period may be counted absent for that period. An instructor may drop students with a grade
of "WE" if students have been absent for an excessive nhumber of days. Warning letters will be sent to the students
advising them of the consequences of nonattendance and urging them to contact their instructors immediately. Excessive
absences are defined as follows:

Regular Semester

Courses Which meet ONCE @ WEEK ..........coviiierieiise e ereee e see e e e raeessa e e e esnsaeenes 2 absences
Courses that meet twiCe per WeekK............ocviviiiiiiiiiiiiiiiiiiiies et ae s ...... 3 absences
Courses that meet four times PEr WEEK ... .....c.ivvviriiviirieisineesiireseesisneessnsness e sannees 5 absences

Summer Session
Courses that meet four times per week in a five week session..........ccceveveerivennenin. 3 absences
Courses which meet two evenings per week in a 10 week session.............cccee e, 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or military
duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the instructor is
notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will be at the
discretion of the instructor.










In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should come
from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason, the
amount of time the student needs to be absent, and the time the student should be able to return to classes. Students
who elect to work at home while on excused leave must meet with their instructors to make arrangements to do so.
Working on coursework while on medical leave is not a requirement but can be requested by students. If students
request that they be allowed to work at home while on an excused leave, the instructor will make every reasonable effort
to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts untit coursework is completed, according to the incomplete grade contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

e Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student's homework, class work, or required project (in whole or in part) and/or
presenting another’'s work as the student's own. Cheating also includes giving, receiving, offering, and/or soliciting
information on a quiz, test, or examination.

e Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and
proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following penalties
will apply:

¢ The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the appropriate
dean.

e The dean will submit form to Vice President for Learning to determine disciplinary action.

e The Vice President for Learning will determine whether further disciplinary action will be taken.

s All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion, marital
status, veteran's status, national origin, disability, or sexual orientation in making decisions regarding employment,
student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or 870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student Services
with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System









In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert System
to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to provide this
assistance while there is still time to address behaviors or issues that have the potential of preventing students from
completing their courses and degree plans. Students referred through the Early Alert System will be required to work on a
corrective action plan with their student advising coach and to include attendance accountability and mandatory academic
tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the prescribed
corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of the progress in
resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff, and
campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 8/28/2018












Curriculum Committee Proposal

Submitted By: Keitha Davidson Program/Dept: Practical Nursing

Change or addition requested:

X New course

X Modification of existing course

X Change of course number

X Change in curriculum/required courses/prerequisites
Plan of Study

X Syllabus (If applicable)

X Other Revision of course descriptions, program outcomes, and course outcomes

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Revisions to Practical Nursing Curriculum (see attachments)

Reason for requested change/addition:

Condensing short one-credit hour courses into longer courses to provide increased opportunity for student success (see attachments.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? _ X
5. Which divisions will be affected by this change? Health and Science
6. Have you consulted division heads affected? X _
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment?  70-80 per year
9. If the change is a course, how often would this course be offered? 2-3times per year
10. Does this change affect a general education course? - No
11. If so, list major and degree.

]

Caroline Hammond

Signature of Division Dean approve  do not approve

[]

approve do not approve

Signature of Curriculum Committee Chair Sterling D. Claypoole
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Curriculum Committee Proposal

Submitted By: Caroline Hammond for Yolanda Hoof Program/Dept: RegisteredNursing

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other Revision of course descriptions, program outcomes, and course outcomes

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Revisions to all ARNEC LPN-to-RN course descriptions, program and course outcomes were made and put into place in Spring 2018. See attachment.

Reason for requested change/addition:

Streamlining all course descriptions, program, and course outcomes for clarity and purpose. Notification to SouthArk only.

If request is for new or modified course, please attach syllabus to request.

10.

11.

YES NO
Will additional faculty be required to make this change? - X
Are SouthArk Library resources adequate to meet
requirements for this change? X -
Will this change require purchase of additional equipment? - X
Will this change require additional space? _ X
Which divisions will be affected by this change? Health Science
Have you consulted division heads affected? X _
Have you consulted program heads affected? X -

If the change is a course, what is the projected enroliment? NA

If the change is a course, how often would this course be offered? NA

Does this change affect a general education course? X

If so, list major and degree.

Digitally signed by
( ; . . Caroline Hammond D
Signature of Division Dean__ Daig: 2018.09.05 approve  do not approve

. Digitally signed by
Ste rllng D Sterling D. Claypoole |:|
Date: 2018.09.14

Signature of Curriculum Committee Chair Claypoole 1555, o500 approve  do not approve
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This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
PRNS 1102

Course Title
Basics of Pharmacology

Course Description

This course is designed to prepare the student nurse to safely and accurately prepare and administer drugs to the
infant, child, and adult with emphasis placed on implication for nursing care. The course includes an introduction to
pharmacology, methods of drug administration and side effects/adverse reactions for which to observe. Also included
in this course is a brief review of math, conversions and formulas necessary for calculating drug dosages.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes
OCritical Thinking XIResponsibility OCommunication

ACTS Courseld Program Course Practical Nursing
ACTS Outcomes

Program Outcomes
1. Collaborate professionally with faculty, clients and their families and/or significant others, supervisors, peers,
and with all members of the health care team (Affective).
2. Promote pride, concern and interest in the health and well-being of the community and its citizens (Cognitive,
Affective, Psychomotor).
3. Demonstrate proficiency of learned scientific principles and integrate these concepts in the practice of safe,
competent care throughout the lifespan of the consumer (Psychomotor, Cognitive, Affective).
Practice clear, effective communication skills, both written and non-written (Psychomotor Affective).
Create documentation that effectively communicates patient condition and care provided (Psychomotor,
Cognitive).
6. Apply use of hardware and software technologies to retrieve, process, and analyze theoretical and practical
health care information (Cognitive, Psychomotor).
7. Examine and incorporate the state’s scope of practice guidelines, rules, regulations, and ethical standards in
the practice of nursing (Cognitive, Affective).
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Course Learner Outcomes
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Course Outcomes
Unit Outcomes/
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gram Outcomes
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Demonstrates knowledge of the
CLO 2 | rights of medication 15 3 CT1
administration

Simulated Skills Laboratory
Pharmacology Check-off

Demonstrates correct technique 12,17, 1 3&5 | CT2 R2 Simulated Skills Laboratory
CLO 3 o o . 19-21,
of medication administration 5326 Pharmacology Check-off

Unit Outcomes/ Course Objectives

Upon successful completion of this course, the student should be able to:

Successfully perform basic mathematical equations.

Correctly convert between metric, apothecary, and household measurement systems.

Correctly calculate drug dosages using mathematical process.

Be familiar with terms associated with Pharmacology.

Give the legal implications of administering medications.

Define the five controlled substances’ schedules, give examples of drugs listed in each and describe nursing
responS|b|I|t|es associated with the administration of each type.

7. List the factors that affect drug dosages.

8. Define the actions of drugs, the factors that affect drug action, and describe the undesirable action or of drugs.

9. Recognize and appropriately respond to allergic reactions to medications and or treatments.

10. Define the types of medication orders.

11. State the essential information that is included on a medication order.

12. Demonstrate knowledge of medication labels.

13. Demonstrate knowledge of proper procedures for handling adverse drug reactions and signs to monitor patient for
in relation to the different type of drug reactions.

14. List types of medication errors and the proper procedure to follow in the event of a medication error.

15. State the “Rights” of proper drug administration and demonstrate this in Pharmacology Lab check-off (See
Pharmacology Check-off Section)

16. Properly use available drug reference resources.

17. Demonstrate knowledge of proper storage, handling, care and record keeping of medications including controlled
substances.

18. List symptoms of oxygen toxicity.

19. Identify the component parts of syringes and needles.

20. Demonstrate the safety guidelines to follow in the use of syringes and needles.

21. Demonstrate knowledge in the proper selection of syringes and needles for each type of parenteral medication
administration.

22. List the advantages and disadvantages/potential complications associated with administration of parenteral
medications.

23. Demonstrate knowledge of selecting correct sites for intramuscular, subcutaneous, and intradermal injections and
be able to describe and name the anatomical locations for each.

24. Describe and demonstrate knowledge of the Z-track method of intramuscular injections and in what circumstances
it is used.

25. Demonstrate and describe special considerations to be observed when administering insulin and heparin
medications.

26. Demonstrate accurate and safe preparation, administration, and documentation of medication administration

ogkrwbE

Assessment Description(s)
Simulated Skills Laboratory Pharmacology Check-off

Materials and Technological Requirements

deWit, Susan C., (2018). Fundamental Concepts and Skills for Nursing, 5th Edition, Saunders- El Sevier, St. Louis.
deWit, Susan C., Fundamental Concepts and Skills For Nursing Study Guide, 5th Edition, Saunders- El Sevier, St.
Louis.

ATl Pharm Modules

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enroliment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will









be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which Meet ONCE @ WEEK .......cocuuiiiiiiiiie ittt 2 absences
Courses that meet tWiCe PEIr WEEK ........ccuuiiiiiiiii et 3 absences
Courses that meet four times Per WEEK .........cueiiiiiiiie it 5 absences

Summer Session
Courses that meet four times per week in a five week session...........cccccveveveeeiiinns 3 absences
Courses which meet two evenings per week in a 10 week session...........cccceeeennnn. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signhature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See PN Course Syllabus for additional attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

»  Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting
another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on
a quiz, test, or examination.

»  Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper
parenthetical and bibliographic notations.









If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

»  The student will receive a penalty of no less than a zero on the work in question.

»  The instructor will submit a written report of the incident to the Vice President for Learning

*  The Vice President for Learning will determine whether further disciplinary action will be taken.
»  All decisions may be appealed for review through the college’s Academic Appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 5/24/18
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This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
PRNS 1112

Course Title
Body Structure and Function

Course Description

This course is designed for the first semester practical nursing student. It covers basic information necessary for a
general understanding of the structure and function of the human body. There are two basic themes throughout the
course; the first is the relationship between structure and function and the second is homeostasis — the idea that each
organ system is important in sustaining life and the body’s response when balance is disturbed.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking X Responsibility X Communication
ACTS Coursel] Program Course X Practical Nursing

Program Outcomes

Upon successful completion of this program, the student should be able to...

1. Collaborate professionally with faculty, clients and their families and/or significant others, supervisors, peers, and
with all members of the health care team (Affective).

2. Promote pride, concern and interest in the health and well-being of the community and its citizens (Cognitive,
Affective, Psychomotor).

3. Demonstrate proficiency of learned scientific principles and integrate these concepts in the practice of safe,
competent care throughout the lifespan of the consumer (Psychomotor, Cognitive, Affective).

4. Practice clear effective communication, skills, both written and non-written (Psychomotor, Affective)

5. Create documentation that effectively communicates patient condition and care provided. (Psychomotor,
Cognitive)

6. Apply use of hardware and software technologies to retrieve, process, and analyze theoretical and practical health
care information (Cognitive, Psychomotor).

7. Examine and incorporate the states’ scope of practice guidelines, rules, regulations, and ethical standards to
practice nursing (Cognitive, Affective)

ACTS Outcomes

Course Learner Outcomes

# D W £ >

3 — o B @
E EERIE :
50 S = E= 5 0 S X c c )
38 23 Q| oL EE 2 9 i
(SB=] @) < =5 O e o 0
'e) - £ o 'e) ol £ 0 b
= S| & <

S50 @)

1 Demonstrates sound SACC Nursing Program Clinical
theoretical knowledge of Evaluation Tool
structure and function of
the Endocrine system, 1- 34 CT
Blood, Heart, Lymphatic, 14 ' 1
Immune, Respiratory,

Digestive, Urinary
Systems, Water,










Electrolytes, SACC
Nursing Program Clinical
Evaluation Tool
Reproductive, and
Heredity and Development

2 Demonstrates beginning SACC Nursing Program Clinical
knowledge of disease 1- 3, CT Evaluation Tool
pathophysiology related to | 14 4,6 |1

body systems

3 Demonstrates safe
administration of care 1-
based on full 14
understanding of anatomy

SACC Nursing Program Clinical
Evaluation Tool

R2

arwp
(o))

Unit Outcomes/ Competencies

1. Endocrine System

a. List the functions of the endocrine system.

b.  Discuss the role and function of hormones in the body, including:
i) Define hormone.
i) Explain the process by which hormones bind to the receptor sites of specific tissues (targets).
iif) Explain the three mechanisms that control the secretion of hormones.

C. Discuss the pituitary gland including:
i) Describe the relationship of the hypothalamus to the pituitary gland.
ii) Describe the location, regulation, and hormones of the pituitary gland.

d. Identify the other major endocrine gland and their hormones, and explain the effects of

hyposecretion and hypersecretion

2. Blood

a. Describe three functions of blood.

b. Describe the composition of blood, including:
i) Describe the three types of blood cells: erythrocytes, leukocytes, and thrombocytes.
i) Explain the formation of blood cells.

C. Explain the composition, characteristics, and functions of red and white blood cells and

platelets, including the breakdown of red blood cells and the formation of bilirubin.

d. Identify the steps of hemostasis.

e. Describe the four blood types.

f Describe the Rh factor.

3. Anatomy of the Heart
Describe the location of the heart.
Name the three layers and the covering of the heart.
Explain the function of the heart as two separate pumps.
Identify the four chambers and great vessels of the heart.
Explain the functions of the four heart valves.
Describe the physiological basis of the heart sounds.
Describe blood flow through the heart.
List the vessels that supply blood to the heart.
i. Identify the major components of the heart’s conduction system.
4. Function of the Heart
a. Define cardiac cycle with respect to systole and diastole.
b. Describe the autonomic innervation of the heart, including
i) Define cardiac output.
i) Describe the effect of Starling’s law of the heart on myocardial contraction.
iii) Describe the inotropic effect on myocardial contraction.
iv) Explain how changes in heart rate and/or stroke volume change cardiac output.
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C. Define specific clinical vocabulary used to describe cardiac function, including:

i) Define preload (end diastolic volume) and explain how it affects cardiac output.

i) Define afterload and identify the major factor that determine afterload.

d. Define heart failure and differentiate between right-sided and left-sided heart failure.









5. Anatomy of the Blood Vessels
a. Describe the pulmonary and systemic circulations.
b.  Describe the structure and function of arteries, capillaries, and veins, including
i) List the three layers of tissue found in arteries and veins.
i) Explain the functions of conductance, resistance, exchange, and capacitance vessels.

c. List the major arteries of the systemic circulation that are branches of the ascending aorta,
aortic arch, and descending aorta
d. Describe the following special circulations; blood supply to the head, brain, hepatic circulation,

and fetal circulation.
e Explain pulse and its use as an assessment tool.
6. Functions of the Blood Vessels
a. Listthe five functions of the blood vessels.
b.  Discuss blood pressure, including:
i) Describe the measurements of blood pressure.
i) Explain the variance of blood pressure in different blood vessels.
iii) Describe the factors that determine blood pressure.
iv) Explain the mechanisms involved in regulation of blood pressure, including the
Baroreceptor reflex
c. Explain how blood vessels act as exchange vessels, including:
i) Describe the factors that determine capillary exchange.
i) Describe the mechanisms of edema formation.
d. Explain how the blood vessels respond to changing body needs.
e. Describe the role of the blood vessels in the regulation of body temperature.
7. Lymphatic System
a. List three functions of the lymphatic system.
b. Describe the composition and flow of lymph.
c. Describe the lymph nodes, and state the location of the cervical, axillary, and inguinal nodes.
d. Describe the other lymphoid organs: tonsils, thymus gland, and spleen.
8. Immune System
a. Discuss nonspecific immunity, including:
i) Describe the process of phagocytosis.
i) Explain the causes of the signs of inflammation.
iii) Explain the role of fever in fighting infection.
b. Discuss specific immunity, including:

i) Differentiate between specific and nonspecific immunity.
i) Explain the role of T cells in cell-mediated immunity.
iii) Explain the role of B cells in antibody-mediated immunity.

Differentiate between genetic immunity and acquired immunity.
Describe naturally and artificially acquired active and passive immunity.
e. Describe other immune responses, including:
i) Identify the steps in the development of anaphylaxis.
if) Define autoimmunity.
iii) Explain ways to prevent organ rejection.
9. Respiratory System
a Describe the structure and function of the organs of the respiratory system and trace the movement of air
from the nostrils to the alveoli.
b. Describe why lungs collapse or expand and the role of pulmonary surfactants.
c. Discuss the three steps in respiration, including:
i) Describe the relationship of Boyle's law to ventilation.
ii) Explain how respiratory muscles affect thoracic volume.
i) List three conditions that make the alveoli well-suited for the exchange of oxygen and
carbon dioxide.
e. List lung volumes and capacities.
f. Discuss the voluntary and involuntary control of breathing, including:
i) Explain the result of chemical control of breathing.
i) Describe common variations and abnormalities of breathing.
10. Digestive System
a Discuss the basic anatomy and physiology of the digestive system, including:
i) List four functions of the digestive system.
i) Explain the processes of digestion and absorption.
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iii) Describe the four layers, nerves, and membranes of the digestive tract.
b. Describe the structure and functions of the organs and accessory organs of the digestive

tract.
c. Explain the physiology of digestion and absorption, including:
i) Describe the effects of amylases, proteases, and lipases.
i) Describe the role of bile in the digestion of fats.
d. Discuss nutrition concepts, including:
i) Describe five categories of nutrients.
ii) Discuss the importance of a balanced diet.

iii) Explain how energy is measured, balanced, and expended in the body.
11. Urinary System

a List four organs of excretion.

b.  Describe the major organs of the urinary system.

c.  Describe location, structure, blood supply, nerve supply, and functions of the kidney.

d. Explain the role of the nephron unit in the formation of urine.

e. Explain the three processes involved in the formation of urine: filtration, reabsorption,
and secretion.

f. Describe the hormonal control of water and electrolytes by the kidneys.

g. List the normal constituents of urine.

h. Describe the structure and function of the ureters, urinary bladder, and urethra.

12. Water, Electrolyte, and Acid-Base Balance
Describe the two main fluid compartments and the composition of body fluids.
Define intake and output.
Explain the effects of water imbalances, fluid shift, and fluid spacing.
List factors that affect electrolyte balance.
Describe the most common ions found in the intracellular and extracellular compartments.
List three mechanisms that regulate pH in the body.
Discuss acid-base imbalances: acidosis and alkalosis.
13. Reproductwe Systems
a. List and describe the structures and functions of the male reproductive system.
b. Describe the hormonal control of male reproduction, including the effects of testosterone.
c. List and describe the structures and functions of the female reproductive system.
d Explain the hormonal control of the female reproductive cycle and the two
reproductive cycles.
e. Describe the various methods of birth control.
14. Human Development and Heredity
a. Describe the process of fertilization: when, where, and how it occurs.
b. Do the following regarding prenatal development:
i) Describe the process of development, cleavage, growth, morphogenesis, and
differentiation.
i) Explain the three periods of prenatal development: early embryonic, embryonic,
and fetal.
iii) State two functions of the placenta.
Explain hormonal changes during pregnancy.
Describe the hormonal changes and stages of labor.
Describe the structure of the breast and lactation.
Describe immediate postnatal changes and lifelong developmental changes.
Discuss heredity and how genetic structures are related, including:
i) Describe the relationships among deoxyribonucleic acid (DNA), chromosomes,
and genes.
i) Define karyotype.
h. Explain how the gender of the child is determined.
l. State the difference between congenital and hereditary disease.
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Assessment Description(s)
SACC Nursing Program Clinical Evaluation Tool

Materials and Technological Requirements









Herlihy, B. (2018). The Human Body in Health and Wellness. 6th edition, St. Louis: Saunders: Elsevier. ISBN 978-0-
3234-9844-9.

Herlihy, B. (2018). Study Guide for the Human Body in Health and Wellness. 6th edition, St. Louis: Saunders:
Elsevier. ISBN 978-0-3234-9836-3.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which meet ONCE @ WEEK .........uuveiiiieeiiiieiie e 2 absences
Courses that meet tWiCe PEIF WEEK ........cueiiiiiiiie it 3 absences
Courses that meet four times Per WEEK ..........cccccciiiiiii e 5 absences

Summer Session
Courses that meet four times per week in a five week session..........ccccccecccnnnnnnnnns 3 absences
Courses which meet two evenings per week in a 10 week session ..............co......... 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signhature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See PN Course Syllabus for additional attendance requirements.

Academic Honesty Policy
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Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

e Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student’s homework, class work, or required project (in whole or in part)
and/or presenting another’'s work as the student’s own. Cheating also includes giving, receiving, offering,
and/or soliciting information on a quiz, test, or examination.

e Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When
three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation
marks and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the
appropriate dean.

e The dean will submit form to Vice President for Learning to determine disciplinary action.

e The Vice President for Learning will determine whether further disciplinary action will be taken.

o All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 5/24/18
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This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
PRNS 1202, 1206, 1305, 1307, 1318, 1319, 1408

Course Title
Care of the Adult I, Care of the Adult I, Care of the Adult IA, Care of the Adult IIA, Care of the Adult IB, Care of the
Adult 11B, Care of the Adult IIIB

Course Description

Care of the Adult | (PRNS 1206): This course is designed to equip the student with the fundamental knowledge of the
pathophysiology of disease processes and the appropriate critical thinking skills required to provide nursing
interventions to care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical conditions, which
includes such information as usual dosage, expected outcomes, side effects/adverse reactions, contraindications, and
points of observation following the administration of medications. The course also includes in-depth study and skills
practice of intravenous therapy.

Care of the Adult Il (PRNS 1319): This course is designed to equip the student with the fundamental knowledge of the
pathophysiology of disease processes and the appropriate critical thinking skills required to provide nursing
interventions to care for adult patients with medical and/or surgical conditions that affect the body systems. It also
includes care of patients with mental illness and information designed to provide knowledge about drugs commonly
used in the treatment of medical conditions, including usual dosage, expected outcomes, side effects/adverse
reactions, contraindications, and points of observation following the administration of medications.

Care of the Adult IA (PRNS 1307): This course is designed to equip the student with the fundamental knowledge of
the pathophysiology of disease processes and the appropriate critical thinking skills required to provide nursing
interventions to care for adult patients with medical and/or surgical conditions that affect the body systems. It also
includes care of patients with mental illness and information designed to provide knowledge about drugs commonly
used in the treatment of medical conditions, including usual dosage, expected outcomes, side effects/adverse
reactions, contraindications, and points of observation following the administration of medications. The course also
includes in-depth study and skills practice of intravenous therapy.

Care of the Adult IIA (PRNS 1318): This course is designed to equip the student with the fundamental knowledge of
the pathophysiology of disease processes and the appropriate critical thinking skills required to provide nursing
interventions to care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical conditions,
including usual dosage, expected outcomes, side effects/adverse reactions, contraindications, and points of
observation following the administration of medications.

Care of the Adult IB (PRNS 1202): This course is designed to equip the student with the fundamental knowledge of
the pathophysiology of disease processes and the appropriate critical thinking skills required to provide nursing
interventions to care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical conditions,
including usual dosage, expected outcomes, side effects/adverse reactions, contraindications, and points of
observation following the administration of medications.

Care of the Adult IIB (PRNS 1305): This course is designed to equip the student with the fundamental knowledge of
the pathophysiology of disease processes and the appropriate critical thinking skills required to provide nursing
interventions to care for adult patients with medical and/or surgical conditions that affect the body systems. It also
includes care of patients with mental illness and information designed to provide knowledge about drugs commonly
used in the treatment of medical conditions, including usual dosage, expected outcomes, side effects/adverse
reactions, contraindications, and points of observation following the administration of medications. The course also
includes in-depth study and skills practice of intravenous therapy.

Care of the Adult 11IB (PRNS1408): This course is designed to equip the student with the fundamental knowledge of
the pathophysiology of disease processes and the appropriate critical thinking skills required to provide nursing
interventions to care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical conditions,
including usual dosage, expected outcomes, side effects/adverse reactions, contraindications, and points of
observation following the administration of medications.









College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes
XICritical Thinking XIResponsibility XICommunication

ACTS Courseld Program Course Practical Nursing
Practical Nursing Program Student Learner Outcomes

Upon successful completion of this program, the student should be able:

1. Collaborate professionally with faculty, clients and their families and/or significant others, supervisors, peers, and
with all members of the health care team (Affective).

2. Promote pride, concern and interest in the health and well-being of the community and its citizens (Cognitive,
Affective, Psychomotor).

3. Demonstrate proficiency of learned scientific principles and integrate these concepts in the practice of safe,
competent care throughout the lifespan of the consumer (Psychomotor, Cognitive, Affective).

4. Practice clear, effective communication skills, both written and non-written (Psychomotor Affective).

5. Create documentation that effectively communicates patient condition and care given (Psychomotor, Cognitive).
6. Apply use of hardware and software technologies to retrieve, process, and analyze theoretical and practical health
care information (Cognitive, Psychomotor).

7. Examine and incorporate the state’s scope of practice guidelines, rules, regulations, and ethical standards in the
practice of nursing (Cognitive, Affective).

Course Learner Outcomes
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Unit Outcomes/ Course Objectives

1. Describe the normal anatomy and physiology of all body systems.

2. Demonstrate understanding of the pathophysiology of various disorders affecting all body systems.

3. Recognize and apply the necessary knowledge and skills to provide safe nursing care to the patient with a
medical or surgical disorder.

4. ldentify and apply nursing responsibilities in the safe administration of medications that affect the body
systems and other disorders.

5. Provide education to the patient with a medical or surgical disorder and their family regarding disease
processes and prescribed treatments.

6. Identify responsibilities and duties of the nurse in the care of emergency and disaster victims.

7. Recognize and apply the necessary knowledge and skills to provide safe nursing care to the patient with an
oncological disorder.

8. Present assessment factors, nursing diagnosis, and nursing interventions for patients with a mental health
disorder.

9. Provide basic care to the patient with a mental health disorder.

10. Understand fluid and electrolyte balance and the body’s mechanisms for fluid regulation.

11. Demonstrate competency and safe practice when providing intravenous therapy to patients.

Assessment Description(s)
SACC Nursing Program Clinical Evaluation Tool

Materials and Technological Requirements

deWitt, Susan C. (2017). Medical-Surgical Nursing: Concepts and Practice, 3rd edition, St. Louis: Saunders
Elsevier.

deWitt, Susan C. (2017). Medical-Surgical Nursing: Concepts and Practice Student Study Guide, 3rd edition,
St. Louis: Saunders Elsevier.

Edmunds, M. W. (2016). Introduction to Clinical Pharmacology, 8th edition, St. Louis: Saunders Elsevier.

Edmunds, M. W. (2016). Introduction to Clinical Pharmacology Study Guide, 8th edition,
St. Louis: Saunders Elsevier.

Williams & Wilkins (2010). IV Therapy Incredibly Easy, 4th edition, Philadelphia: Lippincott.

Saunders (2018). Nursing Drug Handbook 2018, St. Louis, Saunders, Elsevier.

Lynn. Lippincott’'s Photo Atlas of Medication Administration (5th ed.).

ATI resource materials

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses WhiCh Mmeet ONCE @ WEEK .......ceuiiiiiiiee e 2 absences
Courses that meet tWiCe PEr WEEK .......ccoeieieee e 3 absences
Courses that meet four times per WeEK ........ccooeieieiiiiie i 5 absences

Summer Session
Courses that meet four times per week in a five week session...........cceeeeeeeeeeeeenn, 3 absences
Courses which meet two evenings per week in a 10 week session............cceeeeunn. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.









Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See PN Course Syllabus for additional attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

»  Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting
another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on
a quiz, test, or examination.

»  Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper
parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

»  The student will receive a penalty of no less than a zero on the work in question.

*  The instructor will submit a written report of the incident to the Vice President for Learning

e The Vice President for Learning will determine whether further disciplinary action will be taken.
e All decisions may be appealed for review through the college’s Academic Appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.









Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommaodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 5/25/2018
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SOUTH ARKANSAS COMMUNITY COLLEGE

PRACTICAL NURSING: TECHNICAL CERTIFICATE
El Dorado Day Program

PREREQUISITES Course Title Credit
BIOL 2064/L A&P I/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Credits 10
Nursing Course Numbers -
Summer
PRNS 1102 Pharmacology | 2
PRNS 1106 Nursing Fundamentals & Skills 6
PRNS 1111 Vocational, Legal, & Ethical Issues 1
PRNS 1112 Body Structure and Function 2
Total Credits 11
Nursing Course Numbers -Fall Course Title Credit
PRNS 1101 Geriatrics 1
PRNS 1204 Medical Surgical Nursing | 4
PRNS 1212 Pharmacology 11 2
PRNS 1222 Nursing of Mothers and Infants 2
PRNS 1232 Nursing of Children 2
PRNS 1142 Practicum | 2
PRNS 1242 Practicum 11 2
Total Credits 15
Nursing Course Numbers — Course Title Credit
Spring
PRNS 1301 Mental Health and Care of the 1
Mentally Il
PRNS 1314 Medical Surgical Nursing 11 4
PRNS 1302 Pharmacology 111 2
PRNS 1353 NCLEX Prep and Professional 3
Development
PRNS 1365 Practicum 111 5
Total Credits 15
Total Program Credits 51










SOUTH ARKANSAS COMMUNITY COLLEGE
PRACTICAL NURSING: TECHNICAL CERTIFICATE

WARREN PROGRAM

PREREQUISITES Course Title Credit
BIOL 2064/L A&P I/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Credits 10
Nursing Course Numbers - Spring
PRNS 1101 Geriatrics 1
PRNS 1102 Pharmacology | 2
PRNS 1106 Nursing Fundamentals & Skills 6
PRNS 1111 Vocational, Legal, & Ethical Issues 1
PRNS 1112 Body Structure and Function 2
PRNS 1142 Practicum | 2
Total Credits 14
Nursing Course Numbers - Course Title Credit
Summer
PRNS 1204 Medical Surgical Nursing | 4
PRNS 1212 Pharmacology Il 2
PRNS 1222 Nursing of Mothers and Infants 2
PRNS 1232 Nursing of Children 2
PRNS 1242 Practicum 11 2
Total Credits 12
Nursing Course Numbers — Fall Course Title Credit
PRNS 1301 Mental Health and Care of the Mentally 1
1l
PRNS 1314 Medical Surgical Nursing |1 4
PRNS 1302 Pharmacology 111 2
PRNS 1353 NCLEX Prep and Professional 3
Development
PRNS 1365 Practicum 111 5
Total Credits 15
Total Program Credits 51










SOUTH ARKANSAS COMMUNITY COLLEGE
PRACTICAL NURSING: TECHNICAL CERTIFICATE
EVENING FOUR-SEMESTER SPRING TRACK CURRICULUM

PREREQUISITE COURSE COURSE TITLE CREDIT
NUMBERS

BIOL 2064/L A&P I/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Hours 10
SPRING SEMESTER COURSE | COURSE TITLE CREDIT
NUMBERS

PRNS 1101 Geriatrics 1
PRNS 1106 Nursing Fundamentals and Skills 6
PRNS 1111 Vocational, Legal, and Ethical Issues 1
PRNS 1112 Body Structure and Function 2
PRNS 1142 Practicum 1A 2
Total Hours 12
SUMMER SEMESTER COURSE TITLE CREDIT
COURSE NUMBERS

PRNS 1102 Pharmacology | 2
PRNS 1222 Nursing Mothers and Infants 2
PRNS 1232 Nursing of Children 2
PRNS 1242 Practicum I1A 2
Total Hours 8
FALL SEMESTER COURSE COURSE TITLE CREDIT
NUMBERS

PRNS 1204 Medical Surgical Nursing | 4
PRNS 1212 Pharmacology 11 2
PRNS 1301 Mental Health and Care of the Mentally 1l 1
PRNS 1343 Practicum I11A 3
Total Hours 10
SPRING SEMESTER COURSE | COURSE TITLE CREDIT
NUMBERS

PRNS 1302 Pharmacology Il1 2
PRNS 1314 Medical Surgical Nursing 11 4
PRNS 1353 NCLEX Preparation and Professional Dev. 3
PRNS 1402 Practicum IVA 2
Total Hours 11
Total Program Hours 51










SOUTH ARKANSAS COMMUNITY COLLEGE
PRACTICAL NURSING: TECHNICAL CERTIFICATE
EVENING FOUR-SEMESTER FALL TRACK CURRICULUM

PREREQUISITE COURSE COURSE TITLE CREDIT
NUMBERS

BIOL 2064/L A&P I/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Hours 10
FALL SEMESTER COURSE COURSE TITLE CREDIT
NUMBERS

PRNS 1101 Geriatrics 1
PRNS 1106 Nursing Fundamentals and Skills 6
PRNS 1111 Vocational, Legal, and Ethical Issues 1
PRNS 1112 Body Structure and Function 2
PRNS 1142 Practicum 1B 2
Total Hours 12
SPRING SEMESTER COURSE | COURSE TITLE CREDIT
NUMBERS

PRNS 1102 Pharmacology | 2
PRNS 1202 Medical Surgical Nursing | 2
PRNS 1222 Nursing Mothers and Infants 2
PRNS 1232 Nursing of Children 2
PRNS 1243 Practicum 11B 3
Total Hours 11
SUMMER SEMESTER COURSE TITLE CREDIT
COURSE NUMBERS

PRNS 1312 Medical Surgical Nursing |1 2
PRNS 1212 Pharmacology 11 2
PRNS 1301 Mental Health and Care of the Mentally Il 1
PRNS 1342 Practicum 111B 2
Total Hours 7
FALL SEMESTER COURSE COURSE TITLE CREDIT
NUMBERS

PRNS 1302 Pharmacology Il1 2
PRNS 1324 Medical Surgical Nursing I11 4
PRNS 1353 NCLEX Preparation and Professional Dev. 3
PRNS 1402 Practicum 1VB 2
Total Hours 11
Total Program Hours 51










This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
PRNS 1351

Course Title
NCLEX-PN Preparation and Professional Development

Course Description

This course is designed to assist the student in understanding the qualities needed to advocate for the client in
situations requiring leadership and management in day to day practice of the licensed practical nurse. This course will
consist of other areas crucial for a novice nurse including: providing basic understanding of the art of delegation;
reviewing the Arkansas Nurse Practice Act; providing the student the opportunity to develop essential components of
a professional portfolio; strengthening job interviewing skills; and preparing the student for the NCLEX-PN.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking X Responsibility X Communication
ACTS Courseld Program Course Practical Nursing

Program Outcomes

Upon successful completion of this program, the student should be able to...

1. Collaborate professionally with faculty, clients and their families and/or significant others, supervisors, peers, and
with all members of the health care team (Affective).

2. Promote pride, concern and interest in the health and well-being of the community and its citizens (Cognitive,
Affective, Psychomotor).

3. Demonstrate proficiency of learned scientific principles and integrate these concepts in the practice of safe,
competent care throughout the lifespan of the consumer (Psychomotor, Cognitive, Affective).

4. Practice clear, effective communication skills, both written and non-written (Psychomotor Affective).

5. Create documentation that effectively communicates patient condition and care given (Psychomotor, Cognitive).
6. Apply use of hardware and software technologies to retrieve, process, and analyze theoretical and practical health
care information (Cognitive, Psychomotor).

7. Examine and incorporate the state’s scope of practice guidelines, rules, regulations, and ethical standards in the
practice of nursing (Cognitive, Affective).

ACTS Outcomes

Course Learner Outcomes
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Unit Outcomes/ Competencies

Differentiate leadership styles

Define the characteristics of an effective leader

Distinguish between leadership and management

Describe the practice of licensed practical nursing in the state of Arkansas
Understand appropriate delegation

Begin the process of developing a professional portfolio

Understand and develop appropriate interviewing techniques and skills

Nogak~wnhE

Assessment Description(s)
Practicum Evaluation Tool 3

Materials and Technological Requirements
ATI Leadership and Management Textbook; Arkansas State Board of Nursing Practice Act; NCSBN Web-Site;
Instructor handouts.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which Meet ONCE @ WEEK .......cocuuiiiiiiiiiieiiiie et 2 absences
Courses that meet tWiCe PEIr WEEK ........ocuuiii it 3 absences
Courses that meet four times Per WEEK .........cueviiiiiiii i 5 absences

Summer Session
Courses that meet four times per week in a five week session..........cccceeeeeeieiieeenn, 3 absences
Courses which meet two evenings per week in a 10 week session...........ccceeeeennn. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signhature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to









do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See PN Course Syllabus for additional attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

* Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting
another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on
a quiz, test, or examination.

*  Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper
parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

*  The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a written report of the incident to the Vice President for Learning

»  The Vice President for Learning will determine whether further disciplinary action will be taken.
» All decisions may be appealed for review through the college’s Academic Appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need course adaptions or accommodations because of a disability, please report this to the Vice President of
Student Services with proper documentation.

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.
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Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 3/26/2015









This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
PRNS 1224

Course Title
Nursing of Mothers, Infants, and Children

Course Description

This course includes the application of the principles of nursing care during the prenatal, antepartum, intrapartum,
postpartum and neonatal periods along with an introduction to the nursing care of children. It includes the study of
maternal and child nutrition and pharmacology, child growth and development, and disease conditions specific to
children of all stages. This course is also designed to study the impact of illness on the child and family, nursing care
of the dying child, and the effects of development on disease and illness. Also covered in this course are signs and
symptoms of child abuse, neglect, and maltreatment; including the nurse’s responsibility to report child abuse, neglect
and maltreatment as a mandated reporter; and a general overview of Arkansas Act 703. Practicum experiences shall
include care of the mother, infant and child.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

XICritical Thinking XIResponsibility XICommunication
ACTS Courseld Program Course Practical Nursing

Program Outcomes

Upon successful completion of this program, the student should be able to...

1. Collaborate professionally with faculty, clients and their families and/or significant others, supervisors, peers, and
with all members of the health care team (Affective).

2. Promote pride, concern and interest in the health and well-being of the community and its citizens (Cognitive,
Affective, Psychomotor).

3. Demonstrate proficiency of learned scientific principles and integrate these concepts in the practice of safe,
competent care throughout the lifespan of the consumer (Psychomotor, Cognitive, Affective).

4. Practice clear effective communication, skills, both written and non-written (Psychomotor, Affective)

5. Create documentation that effectively communicates patient condition and care provided. (Psychomotor,
Cognitive)

6. Apply use of hardware and software technologies to retrieve, process, and analyze theoretical and practical health
care information (Cognitive, Psychomotor).

7. Examine and incorporate the states’ scope of practice guidelines, rules, regulations, and ethical standards to
practice nursing (Cognitive, Affective)

ACTS Outcomes

Course Learner Outcomes
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Unit Outcomes/ Competencies
Demonstrate knowledge of nursing care of the prenatal patient
Describe fetal development from conception to birth
Use the nursing process to plan care for the prenatal patient
Describe common complications of pregnancy
Demonstrate knowledge of nursing care for the patient with complications of pregnancy
Understand the birth process and knowledge of providing care for a patient during labor and delivery
a. Describe possible causes of labor
b. Demonstrate understanding of premonitory signs of labor
c. Explain the four stages of labor
d. Provide care for a client during labor and delivery
7. Demonstrate understanding of care of the patient during the postpartum period
8. Describe the immediate needs of the newborn
9. Demonstrate understanding of the immediate care of the newborn
10. Describe the physical characteristics of the newborn and identify common variations
11. Plan and provide care for the newborn
12. Discuss basic nursing care of the pediatric patient
a. Demonstrate understanding for assessing basic needs and planning care for the pediatric patient
b. Safely perform supportive pediatric procedures
c. ldentify basic care and support of the dying child
d. Demonstrate understanding of nursing care of pediatric patients with special needs
13. Discuss nursing interventions for the pediatric patient that has been abused
14. Demonstrate knowledge of nursing responsibilities related to reporting potential child abuse

ogakrwpE

Assessment Description(s)
SACC Nursing Program Clinical Evaluation Tool

Materials and Technological Requirements
White, Duncan, and Baumle Foundations of Maternal & Pediatric Nursing; Delmar; 3rd Ed.; ISBN: 9781428317765

White, Duncan, and Baumle Foundations of Maternal & Pediatric Nursing Study Guide; Delmar; 3rd Ed.; |
SBN: 9781428317864










ATI resource materials

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which Meet 0NCE @ WEEK .......coouuiiiiiiiiie e 2 absences
Courses that meet tWiCe PEIr WEEK ........ocuuiii i 3 absences
Courses that meet four times Per WEEK .........cueviiiiiiii i 5 absences

Summer Session
Courses that meet four times per week in a five week Session.........ccccceeeeiiieeeenns 3 absences
Courses which meet two evenings per week in a 10 week session............ccceeeennnn. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See PN Course Syllabus for additional attendance requirements.









Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

e Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student’s homework, class work, or required project (in whole or in part)
and/or presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering,
and/or soliciting information on a quiz, test, or examination.

o Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When
three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation
marks and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the
appropriate dean.

e The dean will submit form to Vice President for Learning to determine disciplinary action.

e The Vice President for Learning will determine whether further disciplinary action will be taken.

¢ All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommaodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 6/1/18
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This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
PRNS 1142, 1242, 1243, 1245, 1342, 1343, 1364, 1365, 1402

Course Title
Practicum I/1I/1ll; Practicum IA/IIA/INA/IVA; Practicum IB/11B/11IB/IVB

Course Description

Practicum | (PRNS 1245): This course is designed to reinforce the theory taught in the classroom, which includes
directed experiences in basic nursing principles, care of the adult, and maternal/child health.

Practicum Il (PRNS 1364): This course is the final practicum in the practical nursing curriculum and is designed to
reinforce the theory taught in the classroom for the senior level licensed practical nursing student. It includes directed
experiences in basic nursing principles for patients of all ages with a variety of medical surgical and/or mental health
conditions. The course includes team leading and critical thinking concepts.

Practicum I/IA/IB (PRNS 1142): This course is designed to reinforce the theory taught in the classroom, which
includes directed experiences in basic nursing principles and care of the adult.

Practicum II/11A (PRNS 1242): This course is designed to reinforce the theory taught in the classroom which includes
directed experiences in basic nursing principles, care of adults, and maternal/child health.

Practicum I1B (PRNS 1243): This course is designed to reinforce the theory taught in the classroom. It includes
directed experiences in basic nursing principles for patients of all ages with a variety of medical surgical and/or
mental health conditions.

Practicum I11 (PRNS 1365): This course is the final practicum in the practical nursing curriculum and is designed to
reinforce the theory taught in the classroom for the senior level licensed practical nursing student. It includes directed
experiences in basic nursing principles for patients of all ages with a variety of medical, surgical and/or mental health
conditions. The course includes team leading and critical thinking concepts.

Practicum IIA (PRNS 1343): This course is designed to reinforce the theory taught in the classroom. It includes
directed experiences in basic nursing principles for patients of all ages with a variety of medical surgical and/or
mental health conditions.

Practicum I1IB (PRNS 1342): This course is designed to reinforce the theory taught in the classroom. It includes
directed experiences in basic nursing principles for patients of all ages with a variety of medical surgical and/or
mental health conditions.

Practicum IVA/IVB (PRNS 1402): This course is the final practicum in the practical nursing curriculum and is
designed to reinforce the theory taught in the classroom for the senior level licensed practical nursing student. It
includes directed experiences in basic nursing principles for patients of all ages with a variety of medical surgical
conditions. The course includes team leading and critical thinking concepts.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes
XICritical Thinking XIResponsibility XICommunication

ACTS Courseld Program Course Practical Nursing
Program Outcomes

1. Collaborate professionally with faculty, clients and their families and/or significant others, supervisors, peers, and
with all members of the health care team (Affective).

2. Promote pride, concern and interest in the health and well-being of the community and its citizens (Cognitive,
Affective, Psychomotor).

3. Demonstrate proficiency of learned scientific principles and integrate these concepts in the practice of safe,
competent care throughout the lifespan of the consumer (Psychomotor, Cognitive, Affective).
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4. Practice clear, effective communication skills, both written and non-written (Psychomotor Affective).

5. Create documentation that effectively communicates patient condition and care provided (Psychomotor, Cognitive).
6. Apply use of hardware and software technologies to retrieve, process, and analyze theoretical and practical health
care information (Cognitive, Psychomotor).

7. Examine and incorporate the state’s scope of practice guidelines, rules, regulations, and ethical standards in the
practice of nursing (Cognitive, Affective).

Course Learner 1320utcomes

CLO#

Course Outcomes
Unit Outcomes/
Course Obijectives
Program Outcomes
Critical Thinking
Communication
Responsibility
Assessment

CLO 1 | The student will use the nursing SACC Nursing Program
process to administer safe, Clinical Evaluation Tool
competent care to the client with
special needs and clients across

1! 2! 3! RZ
the lifespan. 6.7 3 cTl

The student will demonstrate
CLO 2 | safety and competency in 8-10 3 CT2 R2
medication administration.

SACC Nursing Program
Clinical Evaluation Tool

The student will demonstrate Cc1 .
CLO 3 | sound communication skills in 3,11 4,5 SAQC Nursing Program
- . c2 Clinical Evaluation Tool
clinical practice

The student will demonstrate

professional behavior and SACC Nursing Program

CLo4 personal accountability in clinical 1311 R3 Clinical Evaluation Tool
practice.
The student will utilize and apply .

CLO 5 | theoretical knowledge in clinical 1-11 CT1 SACC Nursing Program

) Clinical Evaluation Tool
practice.

Unit Outcomes/ Competencies
1. Utilize the nursing process to assess, plan, implement, and evaluate patient care across the lifespan.
2. Demonstrate the necessary knowledge and skills to provide safe and effective patient care across the
lifespan.
3. Apply effective and therapeutic communication techniques to patients of all ages and their families.
4. Identify nursing problems related to changes in psychosocial health of patients of all ages.
5. Demonstrate awareness of the stages of grief, death, and dying, and their associated behaviors
and feelings.
6. Render safe and efficient nursing care during prenatal, labor delivery, post-partum, and neonatal
periods.
7. Assist in giving care to the obstetric client with complications of pregnancy, labor, and
delivery, and the postpartum period.
8. Identify and apply nursing responsibilities in the safe administration and documentation of medications for
patients of all ages.
9. Define the actions of drugs, the factors that affect drug action, and describe the undesirable action or of
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drugs.
10. Properly use available drug reference resources.
11. Provide education to the patient and their family regarding disease processes and prescribed treatments.

Assessment Description(s)
SACC Nursing Program Clinical Evaluation Tool

Materials and Technological Requirements

Mosby’s Dictionary of Medicine, Nursing, & Health Professions; Mosby; 10th ed.
deWit Fundamental Concepts & Skills, Saunders; 5th ed.

deWit Fundamental Concepts & Skills Learning Guide, Saunders; 5th ed.

DeWitt Medical Surgical Nursing, Saunders; 3rd ed.

DeWitt Medical Surgical Nursing Learning Guide, Saunders, 3rd ed.

Nursing Drug Handbook; Saunders; 2018

Manual of Nursing Practice, Lippincott; 10th ed.

ATI Skills Modules

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which Meet ONCE @ WEEK .......coouuiiiiiiiiieiiiie et 2 absences
Courses that meet tWiCe PEIr WEEK ........ocuuiii i 3 absences
Courses that meet four times Per WEEK .........cueviiiiiiiiiiiiie e 5 absences

Summer Session
Courses that meet four times per week in a five week Session.........ccccceeeeviiieeens 3 absences
Courses which meet two evenings per week in a 10 week session...........cccceeeennne. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.
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For students who have a medical condition necessitating time off or accommodation:
1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See PN Course Syllabus for additional attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

* Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting
another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on
a quiz, test, or examination.

*  Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper
parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

»  The student will receive a penalty of no less than a zero on the work in question.

»  The instructor will submit a written report of the incident to the Vice President for Learning

»  The Vice President for Learning will determine whether further disciplinary action will be taken.
» All decisions may be appealed for review through the college’s Academic Appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need course adaptions or accommodations because of a disability, please report this to the Vice President of
Student Services with proper documentation.

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).





http://southark.libguides.com/homepage







Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Date of Revision: 6/1/18









SOUTH ARKANSAS COMMUNITY COLLEGE

PRACTICAL NURSING: TECHNICAL CERTIFICATE

EL DORADO DAY PROGRAM: MAY

Prerequisite Course Prefix/Number | Course Title Credits
BIOL 2064/L A&PIl/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Credits 10
Summer Course Prefix/Number Course Title Credits
PRNS 1108 Nursing Fundamentals & Skills 8
PRNS 1102 Basics of Pharmacology 2
PRNS 1112 Body Structure and Function 2
Total Credits 12
Fall Course Prefix/Number Course Title Credits
PRNS 1206 Care of the Adult | 6
PRNS 1224 Nursing of Mothers, Infants, and Children 4
PRNS 1245 Practicum | 5
Total Credits 15
Spring Course Prefix/Number Course Title Credits
PRNS 1319 Care of the Adult 11 9
PRNS 1351 NCLEX Prep and Professional 1
Development
PRNS 1364 Practicum 11 4
Total Credits 14
Total Program Credits 51

2/28/2018










SOUTH ARKANSAS COMMUNITY COLLEGE

PRACTICAL NURSING: TECHNICAL CERTIFICATE

WARREN PROGRAM: JANUARY

Prerequisite Course Prefix/Number | Course Title Credits
BIOL 2064/L A&PIl/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Credits 10
Spring Course Prefix/Number Course Title Credits
PRNS 1108 Nursing Fundamentals & Skills 8
PRNS 1102 Basics of Pharmacology 2
PRNS 1112 Body Structure and Function 2
PRNS 1142 Practicum | 2
Total Credits 14
Summer Course Prefix/Number Course Title Credits
PRNS 1206 Care of the Adult | 6
PRNS 1224 Nursing of Mothers, Infants, and Children 4
PRNS 1242 Practicum 11 2
Total Credits 12
Fall Course Prefix/Number Course Title Credits
PRNS 1319 Care of the Adult 11 9
PRNS 1351 NCLEX Prep and Professional 1
Development
PRNS 1365 Practicum 111 5
Total Credits 15
Total Program Credits 51
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SOUTH ARKANSAS COMMUNITY COLLEGE
PRACTICAL NURSING: TECHNICAL CERTIFICATE

EVENING FOUR-SEMESTER SPRING TRACK/A CURRICULUM

Prerequisite Course Course Title Credits
Prefix/Number

BIOL 2064/L A&PIl/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Hours 10
Spring Course Prefix/Number | Course Title Credits
PRNS 1108 Nursing Fundamentals & Skills 8
PRNS 1112 Body Structure and Function 2
PRNS 1142 Practicum IA 2
Total Credits 12
Summer Course Course Title Credits
Prefix/Number

PRNS 1102 Basics of Pharmacology 2
PRNS 1224 Nursing of Mothers, Infants, and 4

Children
PRNS 1242 Practicum 1A 2
Total Credits 8
Fall Course Prefix/Number Course Title Credits
PRNS 1307 Care of the Adult 1A 7
PRNS 1343 Practicum I11A 3
Total Hours 10
Spring Course Prefix/Number | Course Title Credits
PRNS 1318 Care of the Adult 1A 8
PRNS 1351 NCLEX Prep and Professional 1
Development

PRNS 1402 Practicum IVA 2
Total Credits 11
Total Program Hours 51
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SOUTH ARKANSAS COMMUNITY COLLEGE
PRACTICAL NURSING: TECHNICAL CERTIFICATE
EVENING FOUR-SEMESTER FALL TRACK/B CURRICULUM

Prerequisite Course Course Title Credits
Prefix/Number
BIOL 2064/L A&PI/Lab 4
BIOL 2003 Nutrition 3
MATH 2123 Math for Health Professionals 3
Total Hours 10
Fall Course Prefix/Number Course Title Credits
PRNS 1108 Nursing Fundamentals & Skills 8
PRNS 1112 Body Structure and Function 2
PRNS 1142 Practicum IB 2
Total Credits 12
Spring Course Prefix/Number | Course Title Credits
PRNS 1102 Basics of Pharmacology 2
PRNS 1202 Care of the Adult IB 2
PRNS 1224 Nursing of Mothers, Infants, and 4
Children
PRNS 1243 Practicum I1B 3
Total Hours 11
SUMMER SEMESTER COURSE TITLE CREDIT
COURSE NUMBERS
PRNS 1305 Care of the Adult 11B 5
PRNS 1342 Practicum I11B 2
Total Hours 7
FALL SEMESTER COURSE | COURSE TITLE CREDIT
NUMBERS
PRNS 1408 Care of the Adult 111B 8
PRNS 1351 NCLEX Preparation and Professional 1
Development
PRNS 1402 Practicum IVB 2
Total Hours 11
Total Program Hours 51
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South Arkansas Community College
Practical Nursing Course Descriptions
Proposed Curriculum May 2018

PRNS 1108 NURSING FUNDAMENTALS AND SKILLS

Pre-requisite: admission to the PN program.

This course serves as an introduction to fundamental nursing vocabulary, principles, skills, and attitudes
required to demonstrate safe, competent care to patients at each stage of life. This includes an
understanding of the aging process and the modifications of nursing care to accommodate the older adult,
along with vocational, legal and ethical responsibilities required to perform safely and ethically in the
workplace. This content is delivered through theory and practicum experience taught in the classroom and
a variety of clinical settings.

PRNS 1102 BASICS OF PHARMACOLOGY

Pre-requisite: Admission to the PN program.

This course is designed to prepare the student nurse to safely and accurately prepare and administer drugs
to the infant, child, and adult with emphasis placed on implication for nursing care. The course includes
an introduction to pharmacology, methods of drug administration and side effects/adverse reactions for
which to observe. Also included in this course is a brief review of math, conversions and formulas
necessary for calculating drug dosages.

PRNS 1112 BODY STRUCTURE AND FUNCTION

Pre-requisite: Admission to the PN program.

This course is designed for the first semester practical nursing student. It covers basic information
necessary for a general understanding of the structure and function of the human body. There are two
basic themes throughout the course; the first is the relationship between structure and function and the
second is homeostasis—the idea that each organ system is important in sustaining life and the body’s
response when balance is disturbed.

PRNS 1224 NURSING OF MOTHES, INFANTS, AND CHILDREN

Pre-requisite: admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course includes the application of the principles of nursing care during the prenatal, antepartum,
intrapartum, postpartum and neonatal periods along with an introduction to the nursing care of children. It
includes the study of maternal and child nutrition and pharmacology, child growth and development, and
disease conditions specific to children of all stages. This course is also designed to study the impact of
illness on the child and family, nursing care of the dying child, and the effects of development on disease
and illness. Also covered in this course are signs and symptoms of child abuse, neglect, and
maltreatment; including the nurse’s responsibility to report child abuse, neglect and maltreatment as a
mandated reporter; and a general overview of Arkansas Act 703. Practicum experiences shall include
care of the mother, infant and child.

PRNS 1206 CARE OF THE ADULT I

(Three-Semester Programs)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to equip the student with the fundamental knowledge of the pathophysiology of
disease processes and the appropriate critical thinking skills required to provide nursing interventions to
care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical
conditions, which includes such information as usual dosage, expected outcomes, side effects/adverse
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South Arkansas Community College
Practical Nursing Course Descriptions
Proposed Curriculum May 2018

reactions, contraindications, and points of observation following the administration of medications. The
course also includes in-depth study and skills practice of intravenous therapy.

PRNS 1319 CARE OF THE ADULT II

(Three-Semester Programs)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to equip the student with the fundamental knowledge of the pathophysiology of
disease processes and the appropriate critical thinking skills required to provide nursing interventions to
care for adult patients with medical and/or surgical conditions that affect the body systems. It also
includes care of patients with mental illness and information designed to provide knowledge about drugs
commonly used in the treatment of medical conditions, including usual dosage, expected outcomes, side
effects/adverse reactions, contraindications, and points of observation following the administration of
medications.

PRNS 1307 CARE OF THE ADULT IA

(Four-Semester Evening Program, Spring Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to equip the student with the fundamental knowledge of the pathophysiology of
disease processes and the appropriate critical thinking skills required to provide nursing interventions to
care for adult patients with medical and/or surgical conditions that affect the body systems. It also
includes care of patients with mental illness and information designed to provide knowledge about drugs
commonly used in the treatment of medical conditions, including usual dosage, expected outcomes, side
effects/adverse reactions, contraindications, and points of observation following the administration of
medications. The course also includes in-depth study and skills practice of intravenous therapy.

PRNS 1318 CARE OF THE ADULT IIA

(Four-Semester Evening Program, Spring Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to equip the student with the fundamental knowledge of the pathophysiology of
disease processes and the appropriate critical thinking skills required to provide nursing interventions to
care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical
conditions, including usual dosage, expected outcomes, side effects/adverse reactions, contraindications,
and points of observation following the administration of medications.

PRNS 1202 CARE OF THE ADULT IB

(Four-Semester Program Evening Program, Fall Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to equip the student with the fundamental knowledge of the pathophysiology of
disease processes and the appropriate critical thinking skills required to provide nursing interventions to
care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical
conditions, including usual dosage, expected outcomes, side effects/adverse reactions, contraindications,
and points of observation following the administration of medications.
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South Arkansas Community College
Practical Nursing Course Descriptions
Proposed Curriculum May 2018

PRNS 1305 CARE OF THE ADULT IIB

(Four-Semester Program Evening Program, Fall Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to equip the student with the fundamental knowledge of the pathophysiology of
disease processes and the appropriate critical thinking skills required to provide nursing interventions to
care for adult patients with medical and/or surgical conditions that affect the body systems. It also
includes care of patients with mental illness and information designed to provide knowledge about drugs
commonly used in the treatment of medical conditions, including usual dosage, expected outcomes, side
effects/adverse reactions, contraindications, and points of observation following the administration of
medications. The course also includes in-depth study and skills practice of intravenous therapy.

PRNS 1408 CARE OF THE ADULT 11IB

(Four-Semester Program Evening Program, Fall Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to equip the student with the fundamental knowledge of the pathophysiology of
disease processes and the appropriate critical thinking skills required to provide nursing interventions to
care for adult patients with medical and/or surgical conditions that affect the body systems. It includes
information designed to provide knowledge about drugs commonly used in the treatment of medical
conditions, including usual dosage, expected outcomes, side effects/adverse reactions, contraindications,
and points of observation following the administration of medications.

PRNS 1351 NCLEX PREPARATION AND PROFESSIONAL DEVELOPMENT

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to assist the student in understanding the qualities needed to advocate for the
client in situations requiring leadership and management in day-to-day practice of the licensed practical
nurse. This course will consist of other areas crucial for a novice nurse including: providing basic
understanding of the art of delegation; providing the student the opportunity to develop a professional
portfolio; strengthening job-interviewing skills; and preparing for the NCLEX-PN.

PRNS 1245 PRACTICUM I

(Three-Semester Program, El Dorado Day)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to reinforce the theory taught in the classroom, which includes directed
experiences in basic nursing principles, care of the adult, and maternal/child health.

PRNS 1364 PRACTICUM II

(Three-Semester Program, EI Dorado Day)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is the final practicum in the practical nursing curriculum and is designed to reinforce the
theory taught in the classroom for the senior level licensed practical nursing student. It includes directed
experiences in basic nursing principles for patients of all ages with a variety of medical surgical and/or
mental health conditions. The course includes team leading and critical thinking concepts.
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South Arkansas Community College
Practical Nursing Course Descriptions
Proposed Curriculum May 2018

PRNS 1142 PRACTICUM I

(Three-Semester Program, Warren)

Pre-requisites: Admission to the PN program.

This course is designed to reinforce the theory taught in the classroom, which includes directed
experiences in basic nursing principles and care of the adult.

PRNS 1242 PRACTICUM 11

(Three-Semester Program, Warren)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to reinforce the theory taught in the classroom which includes directed
experiences in basic nursing principles, care of adults with medical surgical conditions, and
maternal/child health.

PRNS 1365 PRACTICUM Il

(Three-Semester Program, Warren)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is the final practicum in the practical nursing curriculum and is designed to reinforce the
theory taught in the classroom for the senior level licensed practical nursing student. It includes directed
experiences in basic nursing principles for patients of all ages with a variety of medical, surgical and/or
mental health conditions. The course includes team leading and critical thinking concepts.

PRNS 1142 PRACTICUM IA

(Four-Semester Evening Program, Spring Track)

Pre-requisite: Admission to the PN program.

This course is designed to reinforce the theory taught in the classroom, which includes directed
experiences in basic nursing principles and care of the adult.

PRNS 1242 PRACTICUM IIA

(Four-Semester Evening Program, Spring Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to reinforce the theory taught in the classroom, which includes directed
experiences in basic nursing principles, care of the adult, and maternal/child health.

PRNS 1343 PRACTICUM 1A

(Four-Semester Evening Program, Spring Track)

Pre-requisites: Admission to the PN program and successful completion of all previous PN courses with a
grade “C” or higher.

This course is designed to reinforce the theory taught in the classroom. It includes directed experiences in
basic nursing principles for patients of all ages with a variety of medical surgical and/or mental health
conditions.

PRNS 1402 PRACTICUM IVA

(Four-Semester Evening Program, Spring Track)

Pre-requisites: Admission to the PN program and successful completion of all previous PN courses with
a grade of “C” or higher.

5/23/2018









South Arkansas Community College
Practical Nursing Course Descriptions
Proposed Curriculum May 2018

This course is the final practicum in the practical nursing curriculum and is designed to reinforce the
theory taught in the classroom for the senior level licensed practical nursing student. It includes directed
experiences in basic nursing principles for patients of all ages with a variety of medical surgical
conditions. The course includes team leading and critical thinking concepts.

PRNS 1142 PRACTICUM IB

(Four-Semester Evening Program, Fall Track)

Pre-requisite: Admission to the PN program.

This course is designed to reinforce the theory taught in the classroom, which includes directed
experiences in basic nursing principles and care of the adult.

PRNS 1243 PRACTICUM I|IB

(Four-Semester Evening, Fall Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to reinforce the theory taught in the classroom, which includes directed
experiences in basic nursing principles, care of the adult, and maternal/child health.

PRNS 1342 PRACTICUM I11B

(Four-Semester Evening Program, Fall Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is designed to reinforce the theory taught in the classroom. It includes directed experiences in
basic nursing principles for patients of all ages with a variety of medical surgical and/or mental health
conditions.

PRNS 1402 PRACTICUM IVB

(Four-Semester Evening Program, Fall Track)

Pre-requisite: Admission to the PN program and successful completion of all previous PN courses with a
grade of “C” or higher.

This course is the final practicum in the practical nursing curriculum and is designed to reinforce the
theory taught in the classroom for the senior level licensed practical nursing student. It includes directed
experiences in basic nursing principles for patients of all ages with a variety of medical surgical
conditions. The course includes team leading and critical thinking concepts.
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This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
RNSG 2216

Course Title
Nursing Process Il

Course Description

RNSG 2216: Nursing Process Il

Application of additional knowledge focusing on the childbearing family, newborn, women’s health, and pediatric
patients. It incorporates evidence-based practice, quality improvement, professional standards, and legal and ethical
responsibilities of the professional nurse.

Prerequisite: RNSG2123 Nursing Practicum | and RNSG2119 Nursing Process |

Co-requisite: RNSG 2223 Nursing Practicum I

Course Credit: 6 Credit Hours College

Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking X Responsibility X Communication
ACTS Coursel] Program Course ARNEC

Program Outcomes

1. Demonstrate quality and safe care that supports a culture of health through evidence-based nursing.

2. Apply critical thinking necessary to provide patient-centered care to diverse populations.

3. Collaborate with interdisciplinary team members to provide leadership in all healthcare settings.

4. Integrate professional nursing practice through communication, knowledge, technology, and support of quality
improvement measures.

ACTS Outcomes

Course Outcomes
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CLO1 Synthesize the necessary Creighton Competency
knowledge and skills to provide 1 cT Evaluation Instrument 1-3, 6-
safe and effective care with an 2’ 5 R2 |7 917
emphasis on the pediatric and
maternal-health populations.

CLO 2 Understand and assimilate the Creighton Competency
role of compassion and in cT Evaluation Instrument 5, 8
professional nursing while 2-4 5 c2
advocating for pediatric and
maternal health clients and family.










CLO 3 Utilize the nursing process to Creighton Competency

plan, implement, and promote a CT Evaluation Instrument 1-3, 6-
culture of health and quality 1-4 | 1, R5 | 7,9-23
improvement using evidence- 2
based practice.

CLO 4 Incorporate pharmacological Creighton Competency
aspects of nursing in planning Evaluation Instrument 6, 7,
and implementing client care, 1 20, 21, 22, 23
including safe medication ' CT
administration and accurate 2, 3

- . 4

dosage calculation with an
emphasis on the pediatric and
maternal-health populations.

CLOS5 Identify effective and therapeutic Creighton Competency
communication skills with diverse Evaluation Instrument 4-6,
populations while incorporating 3.4 R1 21

the use of technology with an
emphasis on the pediatric and
maternal-health populations.
CLO®6 Apply principles of teaching and Creighton Competency
learning to provide necessary Evaluation Instrument 5, 8,
education to the client and family 14,15

regarding simple to complex
health-related treatments.

Unit Outcomes/ Competencies
Click here to enter text.

Assessment Description(s)

MEETS/EXCEEDS PERFORMANCE (Demonstrates Competency) 1.00000 (4.76190%) points STANDARD: Safe,
Professional, Ethical PERFORMANCE QUALITY: Provides safe and effective care; uses time adequately, to fulfill
learning expectations; Demonstrates competency in application of accurate and appropriate knowledge, professional
and ethical standards to patient care. ASSISTANCE: Requires minimal assistance; seeks assistance when required;
Recognizes learning opportunities; consistently engages in self-direction in approach to learning.

NEEDS IMPROVEMENT/UNSATISFACTORY (Does not Demonstrate Competency) .00000 (.00000%) points
STANDARD: Questionably unsafe and/or required remediation PERFORMANCE QUALITY: Questionably unsafe or
ineffective care; substandard use of time; displayed difficulty in integrating knowledge and skills in provision of patient
care. Engages in questionable unsafe, unprofessional, or unethical behavior. ASSISTANCE: Requires moderate
assistance; frequent prompting and/or remediation of content and/or skills.

NA 1.00000 (4.76190%) points; NOT APPLICABLE

Materials and Technological Requirements

Carried over from first semester:

1. Huber, D. (2014). Leadership and Nursing Care Management (5th Ed). St. Louis, MO: Elsevier. ISBN:
9781455740710

2. Hoffman, J., & Sullivan, N. (2017). Medical-Surgical Nursing: Making Connections to Practice. (1st Edition.)
Philadelphia, PA: FA Davis Company. ISBN-13: 978-0-8036-4417-5

3. LaCharity, L., Kumagai, C., & Bartz, B. (2013). Prioritization, Delegation, & Assignment: Practice Exercises for
NCLEX Examination. (3rd Edition.) St. Louis, MO: Mosby Elsevier. ISBN: 9780323113434

4. Halter, M. (2014). Varcarolis’ Foundations of Psychiatric Mental Health Nursing. (7th Ed.). St. Louis, MO: Elsevier
ISBN: 978-1-4557-5358-1

New for NP 11

5. Perry, S., Hockenberry, M., Lowdermilk, D., & Wilson, D.(2014). Maternal Child Nursing Care. (5th Ed). St. Louis,
MO: Mosby Elsevier. ISBN: 978-0-323-09610-2

Access to ATl Pharmacology Package: Dosage Calculation and Safe Medication Administration;

Pharmacology Made Easy. (This is a tool that will be used in NP I, NP Il and NP 1l1.) This access may be purchased
through your admitting college by student fee. All text books are electronic and included with your package access.









Recommended All Semesters
[0 Computer with Internet Access (DSL broadband is preferred)

[0 NCLEX-RN Preparation Textbook of latest edition.

Evaluation

The following grade equivalency is established for all classes and practicum rotations:
A =90-100
B = 84-89
C=78-83

D = 70-77 (failing)
F = <69 (failing)

Weekly Exams: 100 points each
ATI Proctored Exams: 100 points each
Comprehensive Final: 200 points

A minimum grade of 78% ("C") is required to successfully complete each course in the ARNEC nursing curriculum.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No makeup work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period.

An instructor may drop students with a grade of “WE” if students have been absent for an excessive number of days.
Warning letters will be sent to the students advising them of the consequences of non-attendance and urging them to
contact their instructors immediately.

Excessive absences are defined as follows:

Regular Semester

Courses which meet once a week- 2 absences
Courses that meet twice per week- 3 absences
Courses that meet four times per week- 5 absences

Summer Session:
Courses that meet four times per week in a five-week session- 3 absences
Courses which meet two evenings per week in a 10-week session- 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course.

Some of the selective-admission health-science programs have specific criteria regarding attendance. Students are
encouraged to refer to program policies in these matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.









Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should

come from an appropriate party on letterhead or other official stationery with a signhature and contact information.

Documentation should list the corresponding dates of the leave.

See ARNEC Course Syllabus for further attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

* Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting
another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on
a quiz, test, or examination.

»  Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper
parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a written report of the incident to the Vice President for Learning

e The Vice President for Learning will determine whether further disciplinary action will be taken.
» All decisions may be appealed for review through the college’s Academic Appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be





http://southark.libguides.com/homepage







required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 5/11/2018









This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include
additional requirements, must be followed by the student in the given term, and is considered to
supersede the Master Syllabus.

Course Number
RNSG 2311

Course Title
NCLEX-RN Preparation Course

Course Description

RNSG 2311: NCLEX-RN Preparation

This online course provides a comprehensive review taught in the program in preparation for taking the NCLEX-
RN.

Prerequisite: Completion of RNSG2119, RNSG2123, RNSG2216 and RNSG2223
Co-requisite: RNSG 2318 Nursing Process Il and RNS G2323 Nursing Practicum |llI.
Course Credit: 1 credit hour

The combination of an online course along with a comprehensive predictor exam provides a comprehensive review
of all nursing content taught in the program in preparation for taking the NCLEX-RN. The course also focuses on
preparing students as entry-level Registered Nurses. In the online course students review content, complete an
online NCSBN NCLEX review course and complete modules along the way; the second portion uses a
standardized exam called the ATI Comprehensive Predictor, as a possible indicator for passing NCLEX-RN
licensure exam, this allows them to develop an action plan for study for the actual NCLEX-RN.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes
XICritical Thinking XIResponsibility XICommunication

ACTS Courseld Program Course ARNEC: Registered Nursing
ACTS Outcomes

Program Outcomes

1. Demonstrate quality and safe care that supports a culture of health through evidence-based nursing.

2. Apply critical thinking necessary to provide patient-centered care to diverse populations.

3. Collaborate with interdisciplinary team members to provide leadership in all healthcare settings.

4. Integrate professional nursing practice through communication, knowledge, technology, and support of quality
improvement measures.

Course Learner Outcomes

CLO#

Course
Learner
Outcomes
(CLO)

Unit Outcomes/
Competencies
ACTS
Outcomes
Program
Outcomes
Critical
Thinking
Communication
Responsibility
Assessment

CLO 1 | Apply knowledge, skills ATI NCLEX Review

and understanding of Completion of Online Course Modules
critical concepts required
for entry into professional
nursing.

CLO 2 | Demonstrate individual 1, CT ATl Comprehensive Predictor
competency level 2,411 Completion of Online Course Modules










applicable to nursing
content areas.

CLO 3 | Exhibit readiness for ATl Comprehensive Predictor
licensure examination. 2 C1 Completion of Online Course Modules
and Receipt of Certificate

Unit Outcomes/ Competencies/ Objectives
Click here to enter text.

Assessment Description(s)

In order to receive a passing grade for this course, students must complete both components of this
course, the NCSBN Review and the ATI Comprehensive Predictor as instructed. In the Review, the
student must demonstrate proficiency on each learning module included in the review. The NCSBN
provides guidance on effective use of time prior to starting the review module. The student will NOT be
allowed to advance to the next module without prior completion of the previous module. Once the entire
review is complete, the student is responsible for submitting the completion proficiency certificate by
uploading it into the assignment tab of the NCLEX-RN Preparation Blackboard course on Blackboard.
Failure to complete the Review Modules will result in ineligibility to take the Comprehensive Predictor
provided by ATI. The student will reiceve an “F” for this course if not completed as instructed.

ATI Comprehensive Predictor

1. Students must show successful completion of the preparatory NCSBN Eight Week Review by the assigned
date in order to take the ATI Comprehensive Predictor.
2. The Comprehensive Predictor grade will be placed in the NCLEX Preparation Course 2311.
3. If the student passes the predictor of 90% or higher, their grade will be assigned as follows:
1. Passes the first attempt: The grade earned on the first predictor will be recorded.

2. Passes the second attempt: The students grade will be entered as a 78%.

If the student does not pass the Predictor, a remediation plan needs to be discussed with the student and
counseling of the student of probability to pass boards will be unlikely.

Materials and Technological Requirements

All material is provided online and integrated into the NCSBN NCLEX preparation modules. This material can be
accessed once the schedule time frame opens. Once the module time frame opens, the student can access the
course at:
https://www.learningextpim.com/Login.aspx?redurl=https://ncsbn.myncsbnix.com/ext/SSO/login.aspxusing; the
access codes will be provided by the Program Director, to each Program Chair for dispersal to their students.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session,
it is the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work
for missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward
excessive absences. Students not attending the entire class period may be counted absent for that period. An
instructor may drop students with a grade of “WE” if students have been absent for an excessive number of days.
Warning letters will be sent to the students advising them of the consequences of nonattendance and urging them
to contact their instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which Meet ONCE @ WEEK .......oocuuiiiiiiiiie ettt 2 absences
Courses that meet tWiCe PEr WEEK ........ocuuiiiiiiiie et 3 absences
Courses that meet four times Per WEEK .........cueviiiiiiii it 5 absences

Summer Session
Courses that meet four times per week in a five week session...........cccccceeeeiiiins 3 absences
Courses which meet two evenings per week in a 10 week session ...........cccccoouee. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-
science programs have specific criteria regarding attendance. Students are encouraged to refer to program
policies in these matters.





https://www.learningextpim.com/Login.aspx?redurl=https://ncsbn.myncsbnlx.com/ext/SSO/login.aspxusing







Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences
will be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation
should come from an appropriate party on letterhead or other official stationery with a signature and contact
information. Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical
reason does not need to be listed on the documentation; the documentation must include only that there is a
medical reason, the amount of time the student needs to be absent, and the time the student should be able to
return to classes. Students who elect to work at home while on excused leave must meet with their instructors to
make arrangements to do so. Working on coursework while on medical leave is not a requirement but can be
requested by students. If students request that they be allowed to work at home while on an excused leave, the
instructor will make every reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical
professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See ARNEC Course Syllabus for further attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

e Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student’s homework, class work, or required project (in whole or in part)
and/or presenting another’s work as the student’'s own. Cheating also includes giving, receiving, offering,
and/or soliciting information on a quiz, test, or examination.

e Plagiarism is the copying of any published work such as books, magazines, audiovisual programs,
electronic media, and films or copying the theme or manuscript of another student. It is plagiarism when
one uses direct quotations without proper credit or when one uses the ideas of another without giving
proper credit. When three or more consecutive words are borrowed, the borrowing should be recognized
by the use of quotation marks and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the
appropriate dean.

e The dean will submit form to Vice President for Learning to determine disciplinary action.

e The Vice President for Learning will determine whether further disciplinary action will be taken.

e All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement









South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is
to provide this assistance while there is still time to address behaviors or issues that have the potential of
preventing students from completing their courses and degree plans. Students referred through the Early Alert
System will be required to work on a corrective action plan with their student advising coach and to include
attendance accountability and mandatory academic tutoring either in the academic division or in the Testing and
Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing
and campus safety. By focusing on prevention and early intervention with campus situations that involve any
person experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating
hub of existing resources to develop intervention and support strategies and offer case management. Students,
faculty, staff, and campus guests are encouraged to report any person on campus who is a concern. BRT Contact:
870.875.7262 BRT@southark.edu

Date of Revision: 5/24/2018
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This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
RNSG 2318

Course Title
Nursing Process lll

Course Description

RNSG 2318: Nursing Process |l

This course incorporates higher level nursing care, critical thinking, management and leadership. The student will
utilize the nursing process as a framework for caring for clients with complex healthcare needs. The student will care
for clients in emergency situations (including bioterrorism preparedness), critical care, surgical care, and acute care,
and advanced pharmacological concepts.

Prerequisites: RNSG 2216, RNSG 2223

Co-requisite: RNSG 2311, RNSG 2323

Course Credit: 8 Credit Hours

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

XICritical Thinking XIResponsibility XICommunication
ACTS Courseld Program Course ARNEC

Program Outcomes

1. Demonstrate quality and safe care that supports a culture of health through evidence-based nursing.

2. Apply critical thinking necessary to provide patient-centered care to diverse populations.

3. Collaborate with interdisciplinary team members to provide leadership in all healthcare settings.

4. Integrate professional nursing practice through communication, knowledge, technology, and support of quality
improvement measures.

ACTS Outcomes

Course OQutcomes
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CLO1 Implement the necessary knowledge Creighton Competency
and skills to prioritize and manage 18 |cT Evaluation Instrument
safe, effective care from low to high- > 4 R2 | 1-3,6-7,9-23
acuity clients using evidence-based
practice.

CLO 2 Support clients experiencing acute, Creighton Competency
chronic, and multisystem conditions, Evaluation Instrument
while demonstrating kindness and 2& co 5,8
empathy in the role as a professional 4
nurse.










CLO 3 Utilize the nursing process to assess, Creighton Competency
plan, implement, evaluate and CT Evaluation Instrument
promote a culture of health and 1-4 |1, R5 | 1-3, 6-7,9-23
quality improvement for high-acuity 2
clients.

CLO 4 Evaluate pharmacological aspects of Creighton Competency
nursing in planning and implementing 12 |lcT Evaluation Instrument
client care, including safe medication 4’ ' 3 6,7, 20, 21, 22, 23
administration and accurate complex
dosage calculations.

CLOS5 Provide effective therapeutic Creighton Competency
communication skills with diverse 3.4 C1 R1 Evaluation Instrument
populations while incorporating the Cc2 4-6, 21
use of technology.

CLO®6 Apply principles of teaching and Creighton Competency
learning to provide necessary Evaluation Instrument
education to the client and family cT 5, 8, 14, 15
regarding disease processes and 2,4 3
prescribed treatments for clients
experiencing acute, chronic, and
multisystem conditions.

Unit Outcomes/ Competencies
Click here to enter text.

Assessment Description(s)

MEETS/EXCEEDS PERFORMANCE (Demonstrates Competency) 1.00000 (4.76190%) points STANDARD: Safe,
Professional, Ethical PERFORMANCE QUALITY: Provides safe and effective care; uses time adequately, to fulfill
learning expectations; Demonstrates competency in application of accurate and appropriate knowledge, professional
and ethical standards to patient care. ASSISTANCE: Requires minimal assistance; seeks assistance when required;
Recognizes learning opportunities; consistently engages in self-direction in approach to learning.

NEEDS IMPROVEMENT/UNSATISFACTORY (Does not Demonstrate Competency) .00000 (.00000%) points
STANDARD: Questionably unsafe and/or required remediation PERFORMANCE QUALITY: Questionably unsafe or
ineffective care; substandard use of time; displayed difficulty in integrating knowledge and skills in provision of patient
care. Engages in questionable unsafe, unprofessional, or unethical behavior. ASSISTANCE: Requires moderate
assistance; frequent prompting and/or remediation of content and/or skills.

NA 1.00000 (4.76190%) points; NOT APPLICABLE

Materials and Technological Requirements

Required Textbook List (Note the Publisher may have sent updated editions, every effort will be
made to provide you with an equivalency page listing for the newer editions.)

There are no additional books required for this semester.

1. Huber, D. (2014). Leadership and Nursing Care Management (5th Ed). St. Louis, MO: Elsevier. ISBN:
9781455740710

2. Hoffman, J., & Sullivan, N. (2017). Medical-Surgical Nursing: Making Connections to Practice. (1st Edition.)
Philadelphia, PA: FA Davis Company. ISBN-13: 978-0-8036-4417-5

3. LaCharity, L., Kumagai, C., & Bartz, B. (2013). Prioritization, Delegation, & Assignment: Practice Exercises for
NCLEX Examination. (3rd Edition.) St. Louis, MO: Mosby Elsevier. ISBN: 9780323113434

4. Halter, M. (2014). Varcarolis’ Foundations of Psychiatric Mental Health Nursing. (7th Ed.). St. Louis, MO: Elsevier
ISBN: 978-1-4557-5358-1

Access to ATl Pharmacology Package: Dosage Calculation and Safe Medication Administration;

Pharmacology Made Easy. (This is a tool that will be used in NP |, NP Il and NP 1ll.) This access may be purchased
through your admitting college by student fee. All text books are electronic and included with your package access.
Recommended All Semesters

[0 Computer with Internet Access (DSL broadband is preferred)

[0 NCLEX-RN Preparation Textbook of latest edition.
Evaluation









A =90-100

B = 84-89

C=78-83

D = 70-77 (failing)

F = <69 (failing)

Weekly Exams: 100 points each

ATI Proctored Exams: 100 points each

Comprehensive Final: 200 points

A minimum grade of 78% ("C") is required to successfully complete each course in the ARNEC nursing curriculum..

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No makeup work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enroliment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period.

An instructor may drop students with a grade of “WE” if students have been absent for an excessive number of days.
Warning letters will be sent to the students advising them of the consequences of non-attendance and urging them to
contact their instructors immediately.

Excessive absences are defined as follows:

Regular Semester

Courses which meet once a week- 2 absences
Courses that meet twice per week- 3 absences
Courses that meet four times per week- 5 absences

Summer Session:
Courses that meet four times per week in a five-week session- 3 absences
Courses which meet two evenings per week in a 10-week session- 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course.

Some of the selective-admission health-science programs have specific criteria regarding attendance. Students are
encouraged to refer to program policies in these matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation;

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional









2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should

come from an appropriate party on letterhead or other official stationery with a signature and contact information.

Documentation should list the corresponding dates of the leave.

See ARNEC Course Syllabus for further attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

* Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student's homework, class work, or required project (in whole or in part) and/or presenting
another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on
a quiz, test, or examination.

. Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper
parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

»  The student will receive a penalty of no less than a zero on the work in question.

»  The instructor will submit a written report of the incident to the Vice President for Learning

»  The Vice President for Learning will determine whether further disciplinary action will be taken.
» All decisions may be appealed for review through the college’s Academic Appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommaodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.
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Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 5/16/2018









1This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include
additional requirements, must be followed by the student in the given term, and is considered to supersede
the Master Syllabus.

Course Number
RNSG 2323

Course Title
Nursing Practicum Ill

Course Description

RNSG 2323: Nursing Practicum I

Applies concepts learned in Nursing Process lll to provide safe, quality, patient-centered care to a diverse patient
population focusing on further medical/surgical conditions of the higher acuity patient and family. Incorporates
evidence-based practice, quality improvement, professional standards, and legal and ethical responsibilities of the
professional nurse into the care of patients in a variety of healthcare settings.

Prerequisites: RNSG 2216, RNSG 2223

Co-requisite: RNSG 2318, RNSG 2311

Course Credit: 3 Credit hours

Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking XResponsibility X Communication
ACTS Coursel] Program Course ARNEC

Program Outcomes

1. Demonstrate quality and safe care that supports a culture of health through evidence-based nursing.

2. Apply critical thinking necessary to provide patient-centered care to diverse populations.

3. Collaborate with interdisciplinary team members to provide leadership in all healthcare settings.

4. Integrate professional nursing practice through communication, knowledge, technology, and support of quality
improvement measures.

ACTS Outcomes

Course Outcomes
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CLO1 Implement the necessary knowledge Creighton Competency
and skills to prioritize and manage 1& | CT R2 Evaluation Instrument
safe, effective care for high-acuity 2 4 1-3, 6-7, 9-23
clients.
CLO 2 Advocate for clients experiencing Creighton Competency
acute, chronic, and multisystem 28 Evaluation Instrument
conditions, while demonstrating 4 Cc2 5,8
kindness and empathy in the role as a
professional nurse.










CLO 3 Utilize the nursing process to assess, Creighton Competency
plan, implement, evaluate and CT Evaluation Instrument
promote a culture of health and 1-4 |1, R5 | 1-3, 6-7,9-23
quality improvement for high-acuity 2
clients.

CLO 4 Incorporate pharmacological aspects Creighton Competency
of nursing in planning and Evaluation Instrument
implementing client care, including 1,2, | CT 6,7, 20, 21, 22, 23
safe medication administration and 4 3
accurate complex dosage
calculations.

CLOS5 Provide effective and therapeutic Creighton Competency
communication skills with diverse 3.4 C1 R1 Evaluation Instrument
populations while incorporating the Cc2 4-6, 21
use of technology.

CLO®6 Apply principles of teaching and Creighton Competency
learning to provide necessary Evaluation Instrument
education to the client and family 5,8, 14, 15

. : CT
regarding disease processes and 2,4

) . 3
prescribed treatments for clients
experiencing acute, chronic, and
multisystem conditions.

Unit Outcomes/ Competencies
Click here to enter text.

Assessment Description(s)

MEETS/EXCEEDS PERFORMANCE (Demonstrates Competency) 1.00000 (4.76190%) points STANDARD: Safe,
Professional, Ethical PERFORMANCE QUALITY: Provides safe and effective care; uses time adequately, to fulfill
learning expectations; Demonstrates competency in application of accurate and appropriate knowledge, professional
and ethical standards to patient care. ASSISTANCE: Requires minimal assistance; seeks assistance when required;
Recognizes learning opportunities; consistently engages in self-direction in approach to learning.

NEEDS IMPROVEMENT/UNSATISFACTORY (Does not Demonstrate Competency) .00000 (.00000%) points
STANDARD: Questionably unsafe and/or required remediation PERFORMANCE QUALITY: Questionably unsafe or
ineffective care; substandard use of time; displayed difficulty in integrating knowledge and skills in provision of patient
care. Engages in questionable unsafe, unprofessional, or unethical behavior. ASSISTANCE: Requires moderate
assistance; frequent prompting and/or remediation of content and/or skills.

NA 1.00000 (4.76190%) points; NOT APPLICABLE

Materials and Technological Requirements

Drug Handbook. 2017 or 2018 Edition that contains Nursing Implications
Recommended All Semesters:

[J Computer with Internet Access (DSL broadband is preferred)

[J NCLEX-RN Preparation Textbook of latest edition.

Evaluation

Grading Scale

A=90-100

B=84-89

C=78-83

D=70-77 (failing)

F=<69 (failing)

A minimum grade of 78% ("C") is required to successfully complete each course in the ARNEC nursing curriculum.
The student will receive 21 points for each passing clinical day. The student will receive zero points for each absent or
failing clinical day.

Students are expected to complete ALL of the ATI Pharmacology Modules listed on the Master Calendar with a score
of 90% or greater by the due date. Students are responsible for bringing their ATI student report to class or submitting
the module electronically as directed by their Program Chair or designee. After verification of module reception, the









student will receive 10 points per module. Failure to complete all modules by the assigned date will result in the
student receiving an “I” (Incomplete) for the course. If the student does not meet requirements to convert the “I” to a
passing grade, following the admitting institution’s policy, the student’s “I” will be converted to an “F” and recorded on
the school transcript.

The Occurrence Policy applies to all late assignments including the CAP. If a student turns in a late Comprehensive
Assessment Profile (CAP); the student will receive an automatic 25% deduction from the total points possible. Once
the CAP is deemed late, the program chair or designee will assign an alternate date and time the late CAP must be
submitted by. The CAP will then be graded and any additional deductions will be subtracted. Failure to submit the
CAP by this date will result in a zero for the CAP. The student must still complete the assignment within one week or
the student will receive an “I” in the course until the assignment is completed. If the student fails to complete the
required assignments an “I” will convert to “F”.

Scenarios Lab

There will be times clinical will be spent in the scenario lab of the college that you are accepted to. A clinical schedule
will be provided regarding the scenario you will be assigned and the skills to be performed during that scenario by
your program chair. Scenarios are evaluated using the criteria from Simulation Models used ARNEC wide. Students
will consult their Medical-Surgical textbook, drug book, other text, or designated resources to perform the Scenarios
required as directed.

Clinical Rotation Areas: 16 Total Days (Including 4 Mandatory ATI Live Review Days)
[0 Medical-Surgical

] Critical Care
[1 Leadership

Clinical Assignments
1 “CAP” (Comprehensive Assessment Profile worth 112 points)

U The patient problem list must be completed each clinical day and the student should be prepared to discuss at
pre/post-conference.

[0 ATl Pharmacology Modules (10 points each)

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which Meet ONCE @ WEEK ... 2 absences
Courses that meet tWiCe PEr WEEK..........uvviiiiie i 3 absences
Courses that meet four times PEr WEEK ..........ccvivciviiiiiee e 5 absences

Summer Session
Courses that meet four times per week in a five week session...........ccccccveveeiiiinns 3 absences
Courses which meet two evenings per week in a 10 week session.........cccccccceeues 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.










In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. |If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

See ARNEC Course Syllabus for further attendance requirements.

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

* Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting
another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on
a quiz, test, or examination.

»  Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper
parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a written report of the incident to the Vice President for Learning

e The Vice President for Learning will determine whether further disciplinary action will be taken.
« All decisions may be appealed for review through the college’s Academic Appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262
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The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 5/16/2018
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Departmental Contact Information

The following departments represent those whose policies are presented in this policy guide.

Student Services Department

Dr. Derek Moore, Vice President for Student Services (VPSS)
Adrienne Lawrence, Administrative Specialist

Office Location: Conference Center, Second Floor
870.875.7262 (Phone)

870.864.7137 (Fax)

Student Activities

Margarita Norment, Student Activities Specialists
SNorment@Southark.edu

Office Location: Conference Center, Second Floor, Office 254
P.O.Box 7010, 311 S. West Ave

El Dorado, AR 71730-7010

870.864.7141 (Phone)

870.864.7137 (Fax)

Website: http://www.southark.edu/student-services/services/student-activities

Department Phone E-mail Address
Catering & Library Auditorium/Gymnasium Reservations

Tammy Ward, Events Coordinator 870.864.8447 tward@southark.edu

Barry Bagwell, Manager El Dorado Conference Center 870.864.8448 bbagwell@southark.edu

Facilities & Maintenance
Ricky Palmer 870.864.8443 rpalmer@southark.edu

Procurement & Travel
Ann Southall, Mgr., Procurement/Payables/Budget 870.864.7162 asouthall@southark.edu

Institutional Technology Services (Website Support)
Charley Hankins, Website Administrator 870.864.8426 chankins@southark.edu

Marketing (Flyers & Social Media)
Heath Waldrop, Director of Marketing & Public Relations 870.864.7111 hwaldrop@southark.edu

Library (Reservations)
Mindy Farley, Programming & Outreach Librarian 870.875.7215 mfarley@southark.edu
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Welcome to Student Activities

The Department of Student Activities desires to support all student organizations, student leaders and
student organization advisors at South Arkansas Community College. Our mission is to achieve this
through personal relationships and training sessions.

South Arkansas Community College recognizes and charters student organizations to enhance the
student experience and foster a campus environment that promotes student success. Many benefits are
extended to registered student organizations, such as the ability to apply for funding through the
Student Government Association, the ability to advertise for organization activities on campus, and the
ability to use campus facilities. Non-registered student groups may not affiliate themselves with South
Arkansas Community College, the Department of Student Activities or other official college
departments.

As a student organization member or advisor, it is paramount that you are well versed in the policies
and procedures for all SouthArk student organizations. Inside this manual, you will find information on
these policies and procedures and how Student Activities can collaborate with your organization to help
you achieve your mission and goals.

General Policies for Student Organizations

PROCESS FOR COLLEGE RECOGNITION OF NEW STUDENT ORGANIZATIONS
The Student Services Committee must approve student groups seeking official recognition. Students
who would like to establish an organization or club at SouthArk should submit the following to the Vice
President for Student Services for consideration and approval. To apply, submit an official application
(available in the VPSS office) which includes the following:

1. Name of organization or club

2. Adeclaration of the purpose, goals, activities, membership requirements, constitution and

by-laws
3. SouthArk employee sponsor
4. At least five signatures of potential members (must be students at SouthArk)

The VPSS will take the completed applications to the Student Services Committee for action and
approval.

Voluntary Inactive Status and Reactivation Process

An organization may, at any time, choose to become inactive while not dissolving the official charter of
the organization. The organization president and advisor must notify the Department of Student
Activities of the desire to become inactive, at which point all official functions of the organization will
cease. Student Activities may also declare organizations inactive for failure to comply with
organizational expectations.

At any time, an inactive organization may seek to reactivate under the original charter. Organizations
that remain inactive for less than two years may gain active status by reaching compliance with Student
Activities’ organizational expectations. Organizations that remain inactive from two to five years must
complete the reactivation process to regain active status.









This process requires an initial meeting with Student Activities, followed by submission of the
appropriate materials to reactivate the existing charter:

* Application for Organization Recognition

* Roster Form

* Constitution or By-Laws

After completing all requirements of the reactivation process, including approval by the Vice President
for Student Services and completion of the Student Organization Roundtable, the organization may
begin operating and meeting.

Organizations that remain inactive for more than five years must be re-chartered by the College.

Student Organization Recognition

Organizational Expectations

Student organizations may operate after they are officially chartered with South Arkansas Community
College. Student organizations are expected to operate within their stated mission, and abide by all
College policies governing student organizations. Failure to adhere to recognition policies and/or
guidelines may result in the loss of privileges and/or loss of College recognition. This decision is vested
with the Vice President for Student Services.

To maintain its official college recognition, a student organization must:

e Provide a current roster of officers and members to the Department of Student Activities by
September 15 of each fall semester and February 1 of each spring semester. Roster information
must be updated and provided to the Student Activities Specialists.

e Organizations with less than five members for two consecutive semesters will be declared
inactive by the Department of Student Activities. Student organizations, which do not meet
these criteria, may remain active if the organization applies for and receives an exemption from
the Department of Student Activities.

e Provide a current student organization constitution and/or bylaws.

e Recruit and retain at least one full-time faculty or staff member who advises the organization
and attends off-campus meetings and social functions.

e Submit all events for approval, including regular scheduled meetings, through the Department
of Student Activities in compliance with established calendar requirements.

e Provide at least one executive officer to participate in all mandatory student organization
meetings as instructed by the Department of Student Activities. Student leaders will receive
information regarding updates to College policies and procedures and
leadership development opportunities.

e Provide at least one officer to attend additional trainings as required by the Department of
Student Activities.

Constitutions
Every student organization is expected to have an up-to-date constitution and/or by-laws on file at the
Department of Student Activities and to operate within their constitution and by-laws.
These documents are required to contain:
* Name of organization (and any national affiliation)









* Concise statement of purpose, goals, direction, etc.

*  Clear definition of membership requirements including minimum current GPA of 2.0
and cumulative GPA of 2.00 (see Academic Eligibility under Organization
Management and Structure section)

* List of officers, their duties, and requirements

* Meetings and quorums to conduct business

*  Process for the assessment of dues and other finances

* Amendments to the constitution

*  Advisors

* Judicial Process

To submit constitution amendments for review, the student organization should submit the following
items to Student Activities in person or in electronic form:
1. A revised constitution with signatures from the organization president and advisor.
2. A document highlighting the revisions made from the previous constitution.

The Student Activities Specialists and/or the Vice President for Student Services will review these
documents and provide a confirmation decision to the organization via email.

Student Organization Membership &
Structure

Eligibility for Participation
Students desiring to serve as a member or officer of a student organization are expected to meet the
following requirements:

e Students are required to be registered for, and maintain, a minimum of 6 semester hours.

e Students wishing to pursue elected/selected officer positions within student organizations must
be registered for, and continue to be enrolled in, a minimum of 6 semester hours both at the
time of election/selection and during the term of office.

e Student organizations have the right to have additional requirements in place for prospective
officers in accordance with their duly approved constitutions and/or by-laws. First-semester
students may seek to join any student organization immediately upon arrival at South Arkansas
Community College with the following exceptions:

o Organizations which prohibit freshman student membership as outlined in their
respective Constitutions and/or by-laws.

Academic Eligibility

For membership in a student organization, students must have and maintain a cumulative minimum
grade point average of 2.00 and a current minimum grade point average of 2.00 in order to maintain
active membership. In order to hold a leadership position in an organization, a student must have and
maintain a cumulative minimum grade point average of 2.50 and a current minimum grade point
average of 2.00.

Leadership positions include all membership roles in an organization (executive officers, minor officers,
committee chairs, etc.).









The Department of Student Activities reserves the right to consider extenuating circumstances when
making final decisions regarding eligibility. Students may appeal their eligibility status by submitting an
Academic Eligibility Appeal form to the Department of Student Activities.

Student organizations may have higher academic standards than the College. Such student
organizational academic eligibility expectations for active membership should be outlined in their
approved constitutions and/or bylaws. Once enrolled at SouthArk, students will be evaluated on official
SouthArk transcripts in order to determine eligibility for active membership.

Membership Status GPA

Leadership Eligible Cumulative 2.5 or higher and Current 2.00 or higher
Active Cumulative 2.00 or higher and Current 2.00 or higher

Inactive Cumulative 2.00

Inactive Member Status Based on Academic Performance

The Department of Student Activities will notify organization presidents and advisors of the names of all
individuals within the organization who have been declared inactive members based on their academic
performance. Students' grade point averages will not be disclosed due to the Family

Educational Rights and Privacy Act (FERPA).

Students who have been declared inactive members based on their academic performance have the
following restrictions placed upon them.

Inactive members may not:
e Vote for new members, officers, or other business of the organization;
e Represent the organization in any manner, including:
a.Serving as an elected or selected officer;
b.Participating in intramurals, sports events, or competitions;
c. Participate in campus-wide events;
d.Participate in social activities of the organization.

Inactive members may:

e Participate in up to, but may not exceed, two hours per week for service activities or general
meetings related to the organization, including practices, workouts, rehearsals, etc.
e Pay membership dues according to the policies of the organization.

Advisors

Student organizations are required to have a minimum of one full-time staff or faculty member
employed at the College serving as an advisor. Due to Fair Labor Standards Act regulation, nonexempt
employees (defined as recording work hours and paid on an hourly basis), cannot serve in a voluntary
capacity as a student organization advisor. That is, as a full-time, non-exempt employee, all hours
dedicated to this student organization advisor role will be considered as paid-time, including overtime
and will be recorded for these purposes within the employee’s departmental budget. As such, written
approval from the direct supervisor is required to be provided to the Department of Student Activities
prior to serving in this capacity.









The Role of an Advisor
The student organization advisor’s role is as follows:

e To provide guidance for understanding the College’s policies and procedures and to provide
leadership for the adherence to those rules by the organization.

e To review and approve requests for organization events, activities, publicity, and t-shirts.

e To provide guidance in the areas of setting goals, problem solving, policy making, and upholding
guidelines and purposes. This includes attendance at organization and officer meetings as
deemed appropriate.

e To attend, as the College representative, all off-campus and overnight activities providing
guidance and support and assuming leadership in the event of an emergency.

An ‘Advisor Expectations’ agreement form will be included as an addendum to the policy guide for all
student organization advisors to sign at the outset of their initial term of service that summarizes the
advisor role in a manner consistent with current policy practice. The suggested agreement document
outlines expectations of and support of advisors.

Alternate Advisors

If a primary advisor is unavailable to attend an off-campus or overnight event, one or more substitute
advisors may attend in his or her place with appropriate notice to, and approval from, the Department
of Student Activities. Substitute advisors may be current SouthArk faculty or staff with sufficient
knowledge and experience serving in an advisory role. All Alternate advisors must also complete
appropriate training prior to the event as delivered by the Student Activities Specialists. Appropriate
notification includes submitting a written request of the intent to have a substitute advisor 48 hours
prior to the event and appropriate approval is the receipt of a written response from the Department
approving the request.

Organizational Considerations for Advisors
Student organizations must give the following considerations to their advisors:

e The leaders of the organization are expected to consult advisors well in advance of all
activities and obtain their approval before plans are finalized. Advisors may refuse to
approve any activity that they believe is not consistent with the College mission, policy,
or procedure, or is not in the best interest of the organization and/or its members.

e The organization is expected to keep the advisor informed of all organization business. A
calendar of events for the entire semester is to be given to the advisors; also, two weeks
before an event, a personal invitation is to be extended to the advisor. It is an
expectation that advisors are welcome to attend any meeting (committee or executive
meetings included) at any time.

e Students are expected to recognize the major responsibilities of an advisor and
coordinate all activities of the organization with the advisors.

Removal of an Advisor

The Department of Student Activities reserves the right to remove an advisor from his or her role with a
student organization should circumstances require such action. Grounds for removal of an advisor
include, but may not be limited to, the following:

e Inappropriate behavior and/or language
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* Behavior that violates College policy and/or procedure

* Direct knowledge of hazing incidents and/or failure to report such incidents

* Direct knowledge of, advocacy for, and/or participation in illegal activities and/or behavior
¢ Behavior resulting in unreasonable and/or unnecessary risk for students

Student organizations may have the right to remove an advisor from his or her role with the
organization. Should a student organization believe it is in the best interest of the organization to
remove an advisor, the following steps should be taken:

1. Student organization leadership meets with the advisor along with the Student Activities
Specialists and/or Dean of Enrollment Services to address and explain any concerns
regarding the advisor’s role in the organization.

2. Student organization leadership and advisor along with the Student Activities Specialists
and/or Dean of Enrollment Services agree on a specified period of time for the concerns
to be properly addressed.

3. If concerns are not addressed adequately, then the organization must submit a request
to remove the advisor to the Department of Student Activities. Formal requests must
include reasons and justifications for the removal.

4. Only after approval from the Department of Student Activities may an organization
inform an advisor that he or she has been removed from his or her responsibilities
and/or affiliation with the organization.

Involvement by Non-SouthArk Students,
Faculty, or Statft

Under limited circumstances the Department of Student Activities, in consultation with a given student
organization, may determine that outside involvement by members of the extended SouthArk
community (i.e., those not already serving in official advising capacities) will serve to enhance its mission
and the mission of the student organization. Student organizations desiring such involvement by outside
SouthArk individuals must seek written approval by the Student Activities Specialists and comply with
any conditions specified by the department including, but not limited to, the signing of release forms
and acknowledgement of SouthArk student organization policies and procedures.

Under no circumstances may an outside individual be an officer, voting member, or have any other
membership status/authority within the organization as SouthArk student organizations are to be
run/governed by SouthArk students only. The Department of Student Activities will hold the student
organization responsible for all conduct occurring at its meetings or events, whether by members or
outside individuals. Outside individuals are expected to adhere to all college policies and procedures,
and are not to perform roles designated for student organization advisors. The Department of Student
Activities may remove any outside individual for behavior that does not align with the mission of the
College or the organization.

New Member Procedures

South Arkansas Community College policies supersede policies set forth by national headquarters or
sponsoring entities for all organizations. An exception may be made in circumstances in which the
national or sponsoring entity policies are more stringent than, but do not conflict with, SouthArk
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policies.

Ceremonies

Every student organization must hold all initiation ceremonies, activation ceremonies, pinning
ceremonies, and officer inductions, etc., in the presence of the organization’s advisor(s) and/or alumni
advisors.

Hazing Policy

"Hazing" is defined as any intentional, knowing, or reckless act, occurring on or off the campus of an
educational institution, by one person alone or acting with others, directed against a student, that
endangers the mental or physical health or safety of a student for the purpose of pledging, being
initiated into, affiliating with, holding office in, or maintaining membership in an organization.

Hazing includes any type of:

Physical brutality, such as whipping, beating, striking, branding, electronic shocking, placing of a
harmful substance on the body, or similar activity;

Physical activity, such as sleep deprivation, exposure to the elements, confinement in a small
space, calisthenics, or other activity that subjects the student to an unreasonable risk of harm or
that adversely affects the mental or physical health or safety of the student;

Activity involving consumption of a food, liquid, alcoholic beverage, liquor, drug, or other
substance that subjects the student to an unreasonable risk of harm or that adversely affects the
mental or physical health or safety of the student;

Activity that intimidates or threatens the student with ostracism, that subjects the student to
extreme mental stress, shame, or humiliation, that adversely affects the mental health or dignity
of the student or discourages the student from entering or remaining registered in an educational
institution, or that may reasonably be expected to cause a student to leave the organization or
the institution rather than submit to acts described in this subdivision; and

Activity that induces, causes, or requires the student to perform a duty or task that involves a
violation of the Penal Code.

Personal Hazing Offense
A person commits an offense if the person:

Engages in hazing;

Solicits, encourages, directs, aids, or attempts to aid another in engaging in hazing;

Recklessly permits hazing to occur; or

Has firsthand knowledge of the planning of a specific hazing incident involving a student in an
educational institution or has firsthand knowledge that a specific hazing incident has
occurred and knowingly fails to report that knowledge in writing to Student
Activities Specialists or other appropriate official of the institution.

Organization Hazing Offense

An organization commits an offense if the organization condones or encourages hazing or if an officer or
any combination of members, new members, or alumni of the organization commits or assists in the
commission of hazing.
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Consent Not a Defense
It is not a defense to prosecution of an offense under the Arkansas Hazing Law that the person against
whom the hazing was directed consented to or acquiesced in the hazing activity.

Immunity from Prosecution Available

The court may grant immunity from prosecution for the offense to each person who is subpoenaed to
testify for the prosecution and who does testify for the prosecution. Any person reporting a specific
hazing incident involving a student in an educational institution to Student Activities Specialists or other
appropriate official of the institution is immune from civil or criminal liability that might otherwise be
incurred or imposed as a result of the report. Immunity extends to participation in any judicial
proceeding resulting from the report. A person reporting in bad faith or with malice is not protected by
this section.

Definition of Student Organizational
Activities And College-Related Activities

The Department of Student Activities recognizes events and activities that meet any or all of the
following criteria as being student organizational activities which include, but are not limited to, events
or activities:

e Paid for by student organizational funds

e Either approved by or required to be approved by the Department of Student Activities

e Using the SouthArk name, organization name, or trademarks in the event or activity name,
advertising, and/or marketing

e Serving as recruitment activities for the student organization

e Publicize using chapter resources, including but not limited to, Facebook, Twitter, Listservs,
announcements in meetings, and/or websites

Student organizational events and activities meeting the above criteria must be in compliance with
College and Department of Student Activities policies and procedures. Please note that events and
activities that may not meet the above criteria may be considered a “College-related activity.” As such,
those events and activities that may be considered “College-related activities” may still be the
responsibility of the student organization as outlined below.

SouthArk defines a "College-related activity" as any activity sponsored by the College or by any
organization recognized by the College.

The degree to which an organization is responsible for the activity of its members is not necessarily
dependent upon the number of members engaging in the activity but depends upon whether the
activity is related to the organization as described in the two categories listed below. Student
Organizations may be held responsible for the acts of individual members when:

e The acts grow out of, or are directly related to, the student organization's activities or an
environment created or knowingly permitted by the organization; or

e A member of an organization is violating local, state, or federal law or College regulations; and
other members present, by failing to discourage such activity, tacitly condone the behavior. In

13









addition to the organization being held responsible, members and officers may also be held
responsible as individuals for their roles in any violation of College policy.

Event Planning

Ultimate responsibility for any actions at an event or an approved overnight facility being used for an
event rests with the organization. Students are at all times accountable to the College while attending
on-campus, off-campus and overnight events and therefore are responsible for conducting themselves
in a manner consistent with college policies and procedures as well as representing themselves, their
organization, and the College in a positive light. The official calendar of events is kept by the Department
of Student Activities.

Approval for an Organization Event

e Events may not be scheduled more than one calendar year in advance.

e Every event, including weekly meetings, new member activities, and off-campus or out-of-town
events, must be submitted for approval to the Department of Student Activities at least one
week in advance. Anything submitted less than 72 hours before an event may not be approved.

e Event requests involving contracts, insurance requirements, outside businesses or agencies,
non-SouthArk participants, a large number of participants, multiple SouthArk resources and/or
departments, or other complex activities, or if the event is out-of-town or overnight, approval is
to be requested one month in advance. Events with the aforementioned characteristics may
require additional review and approvals from additional College personnel and, based on the
event review process, a student organization advisor may be required to be in attendance
throughout the duration of the event.

e Event approval may only be given by the Student Activities Specialists or his/her designee after
an Event Request has received the approval of one of the organization’s full-time advisors.

Time Regulations
Events may not be scheduled during the following times:
* Before the first day of classes or after the last day of classes in the fall and spring semesters
* Sunday-Thursday past midnight
* After 1 a.m. on Friday and Saturday
* Sundays before 1 p.m.
» Official College Holidays
* During Study Days and Final Exams
* During protected priority events

Priority Events

SouthArk reserves the right to restrict the scheduling of events for designated priority events as
determined by the Department of Student Activities. Designated events include but are not limited to
New Student Orientation, Union County College Night, Lecture Series, Fall Fest and Spring Fling.

General Expectations for All Events
e No alcoholic beverages, illegal drugs, or harmful chemical substances are to be promoted,
possessed, or consumed at any activity sponsored by an organization.
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e No chartered organization may own or lease any form of a facility off campus.

e In order to have a mixer among two or more organizations, at least one advisor from each of the
involved organizations must be in attendance at the event.

e Student organizations and individual members may be held responsible for events preceding
and following student organization events.

e The sponsoring student organization will be held responsible for addressing the conduct of all
attendees and/or notifying College personnel.

Expectations for Off-Campus Events

e Prior to approval, an off-campus facility is to be identified and a non-binding hold placed for the
function. Venues where alcohol or other SouthArk-prohibited activities are the main attraction
may not be approved.

e A full-time student organization advisor or an approved Substitute Advisor who completes
Student Organization Advisor Roundtable training must attend all off-campus events.

e If an advisor is unable to attend any or all of the event, it is the responsibility of the student
organization leadership to secure an approved Substitute Advisor who completes Student
Organization Advisor Roundtable training and have that individual approved by the
organization’s advisor and the Student Activities Specialists.

e Private residences may not be used for off-campus activities/events. However, the residence of
the full-time faculty/staff advisor may be used if the advisor is present throughout the
activity/event.

e The Department of Student Activities reserves the right to reject any off-campus event.

Expectations for Overnight or Out-of-Town Events
e All overnight and out-of-town events must be registered no less than one month prior to the
date of the event.
e QOvernight events may not involve non-members.
e One one-night overnight retreat activity per organization will be permitted each semester.

Club Sports may travel (including overnight events) for recognized athletic competitions as often as
deemed necessary and appropriate.

Exceptions may be requested and will be considered on a case-by-case basis by the Student Activities
Specialists.

Expectations for student conduct and behavior for the duration of an off-campus event may be

established by the organization advisor. These rules should not conflict with established rules for
conduct and behavior set by SouthArk policies and procedures.

Food Service Policy

By contract, Valley Food Services shall provide, or provide and serve, all food items on the SouthArk
campus. Student organizations are not allowed to sell or distribute any food items on the campus unless
special written permission has been granted by the Director of Valley Food Services.

15









Release Forms

The purposes of a general release and informed consent (indemnification, hold harmless agreement) are
to protect a sponsoring organization from lawsuits that could arise from personal injuries and to inform
the participants of the nature of the activities and any risk involved. These release forms are appropriate
when the event contains an inherent amount of risk (such as events involving minors on campus,
college-wide events, etc). This does not mean that having all the participants sign a form removes the
responsibility of the organization to exercise proper care and good planning. All participants must
complete all relevant and pertinent release forms prior to the start of the activity. If a participant is
under 18 years of age, a parent or guardian must also sign his/her form.

Contracts

The following guidelines are used in reference to legal contracts to secure the services of performing
artists, vendors, and/or entertainment supplies (i.e., inflatables, Ferris wheels, sound equipment, etc.).
Organizations signing contracts do so in their own name — not in the name of South Arkansas
Community College and must be approved by the Vice President of Fiscal Affairs.

Guidelines for Consideration in a Contract Review

Hold Harmless Agreements: Contracts including hold-harmless agreements often put the liability
for accidents, damage, or injury onto the student organization hosting the event, often times even if the
accident or the damage is caused by the other party. If the vendor will not remove this section, you may
ask the vendor to add an additional section requiring the vendor to hold SouthArk harmless for our acts
of negligence. You may want to remove this and/or purchase additional insurance to cover any potential
issues.

Cancellation Clauses: Cancellation clauses often include weather related issues, illness of the
performer, or other unforeseen circumstances. Pay particular attention to clauses that allow the vendor
to cancel without penalty, reimbursement, or just cause. A band that fails to show up for the night of
your dance but agrees to come a week later may not be of much value to your organization.

Insurance Requirements: SouthArk requires vendors to have $1 million liability and $2 million in
aggregate insurance and that South Arkansas Community College be named as an additional insured. If
your contract does not require this and you expect the vendor to perform their services on South
Arkansas Community College campus, please include this in your contract. Be sure to read the insurance
requirements of all your contracts to make sure your organization is purchasing any insurance you are
required to have in place.

Insurance

Events utilizing outside contractors, companies, or vendors require insurance certification by the
College. Event planners are expected to submit all required documents to the Vice President for Finance
and Administration for review a minimum of three business days before date of services proposed. It is
imperative for event planners to identify vendors and provide SouthArk’s insurance requirements to
them as early as possible.
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Movies, Films, and Speakers on Campus

Public Performance (from www.mpaa.orq)

Unauthorized public performances refer to any showing of a movie without first obtaining the required
permission from the copyright owner. This includes public performances where an admission is charged
as well as those that are simply offered as an additional service of the establishment. “The Congress
shall have power...to promote the progress of science and useful arts, by securing for limited times to
authors and inventors the exclusive right to their respective writings or discoveries...” Article |, Section
8, the United States Constitution

Copyright Exception
In some instances, it is not required to obtain a movie license when exhibiting copyrighted materials
such as videocassettes or DVDs. This face-to-face teaching exemption applies only if a teacher is in
attendance, the showing takes place in the classroom setting, and the movie is an essential part of the
current curriculum being taught. Examples of situations where a Movie Copyright Compliance Site
License must be obtained are:

e  Public libraries

e Non-classroom entertainment movies being used at school for after school activities

This legal requirement applies regardless of whether an admission fee is charged, whether the
institution or organization is commercial or non-profit, or whether a federal or state agency is involved.

Penalties for Copyright Infringement

Willful infringement for commercial or financial gain is a federal crime punishable as a misdemeanor,
carrying a maximum sentence of up to one year in jail and/or a $100,000 fine. Even inadvertent
infringers are subject to substantial civil damages, ranging from $500 to $20,000 for each illegal
showing.

T-Shirts and Other Products

Permission to sell or distribute products may be given to student organizations that adhere to the
following policy and complete the request form. Student organizations may receive permission to sell or
distribute t-shirts by completing the Student Organization T-shirt and Other Product Request.
Requirements for t-shirt approval include:
e Detailed sketch of the shirt design.
e Approval from the director of Marketing and Public information if designs include the
SouthArk’s name and/or trademarks.
e Approval from the Student Services Committee if the t-shirt is being sold to anyone outside the
sponsoring organization. The Solicitation Request form can be found through the online Student
Activities website and is required to be submitted for approval.

All aforementioned processes will be handled by the Department of Student Activities after completion
of the Student Organization T-shirt and Other Product Request.
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Trademarks and Copyrights for T-Shirts and Other Products

Student organizations desiring to sell or distribute t-shirts or other products on campus are first required
to obtain written approval through the Department of Student Activities. Permission to sell products
may be given to student organizations that adhere to the following policy and complete the request
form.

Licensing approval for the use of registered SouthArk trademarks on any product for sale or distribution
by student organizations will be subject to the following restrictions and requirements:

e Written approval is expected to be obtained through the Department of Student Activities prior
to submission to the Department of Marketing by Student Activities.

e Written approval will be sent from the online product approval process by the department of
Marketing and is required for the production of any product using registered SouthArk
trademarks.

e Use of the name (or letters) of the student organization displayed on the product is
expected.

e Distribution of the product is generally restricted to sell only to their members and dates for a
particular function.

e Use of SouthArk trademarks on the products must be confined to the standard registered
marks. Such marks can be incorporated into a custom design on the product with appropriate
approval from the Office of Marketing and Public Information. Marks to be used should not
closely mimic official SouthArk marks or representations that will create confusion as to the
origin of the design.

e Use of products produced for student organizations containing or including any registered
SouthArk marks to be worn by the members and their dates for a specific function will not be
subject to any royalty. All products containing or including any registered SouthArk marks
produced for resale to the general public by student organizations will be subject to a 5% royalty
of the gross sales price of the licensed product sold by the licensee to the student organization.
The appropriate royalty will be collected from the Office of Marketing on a quarterly basis.

Violations of Copyright and Trademark Guidelines
Violators of the established policy will be subject to the following sanctions:

e For unapproved, but approvable, product designs, a 10% fine on the cost of the product will be
imposed. Distribution of the product shall be stopped until the design is approved and the fine is
paid. All fines will be used at the discretion of the Department of Student Activities.

e For unapproved and unapprovable product designs, the organization will not be able to sell or
distribute the product and must pay a 10% fine on the cost of the product. All fines will be used
at the discretion of the Department of Student Activities. In addition, one or more of the
following sanctions may be imposed:

o If the product can be corrected (overprinted), the organization may be allowed to
distribute the product once a 10% fine is paid.

o For design problems that cannot be corrected, the product will be collected and
destroyed by Student Activities.

o Additional fines and/or ban on future t-shirts and other products will be imposed.

18









Speakers for On-Campus Events

e Speakers invited to the campus for any purpose, including speaking engagements at closed
meetings or events open exclusively to an organization’s membership, by any person or group of
persons should be selected on the basis of their contribution to the overall educational purpose
of the College.

e SouthArk has no obligation to provide a forum on its campus for speakers invited by student
organizations. Particular concern should be taken that the College not be politicized.

e Speakers whose purposes and methods are contrary to the purposes and methods of the
College should not be invited.

o The use of profanity will not be tolerated.

e Itis recognized that there will be no question as to the acceptability of most speakers who come
to the College each year. In questionable cases, those planning to invite a speaker will consult
with the Vice President for Student Services or his designate, who shall be the final judge of such
matters.

The responsibility for proper clearance shall be upon the inviting student or students, and disregard of
such responsibility will be grounds for College disciplinary action.

An organization must submit the online Official Function form to the Department of Student Activities to
have the activity approved. Include in the notes box that a Speaker Approval Request form will also be
submitted for approval. (Please remember that the event may not be approved until the Speaker
Approval Request form and accompanying rider has been approved.)

Publicity

Print Publicity

Only chartered student organizations and College departments are eligible to post information in
campus facilities. Events for which publicity is to be used must be submitted using the online Event
Registration form before approval for publicity items and/or materials will be granted. Improperly
posted materials will be removed and discarded and violations can result in posting privileges being
restricted or removed and other sanctions as deemed appropriate.

Flyers and Posters

Approval Process
Submit a digital copy of the flyer/poster for review to the Vice President for Student Services and allow
2-3 business days for completion of the approval.

Expectations

Any images or logos used in printed materials should be original artwork, purchased through an
approved service, or used with express permission for those purposes. Flyers should be no smaller than
8 %” X 11”and no larger than 11” X 17”.
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Posting Process

Flyers and posters may be posted on public bulletin boards in campus buildings. Flyers and posters may
not be posted on furniture, walls, windows, doors, parking facilities, bathroom stalls, classroom spaces,
or other campus locations.

Handouts, Mailbox Stuffers, and Table Tents

Approval Process
1. Submit a digital copy of the flyer/poster for review to the Vice President of Student Services.
Include information describing the intended distribution method (campus mailbox, information
table, information distribution event, etc) and allow 2 —3 business days for completion of the
approval.
2. Table tents placed in any of the campus dining facilities must also be approved by Valley Food
Services after receiving approval from the Vice President of Student Services.

Expectations
Any images or logos used in printed materials should be original artwork, purchased through an
approved service, or used with express permission for those purposes.

Distribution Process
Once handbills are approved by the Vice President for Student Services, the materials may be
distributed in the approved distribution manner.

General Chalking Guidelines

e Chalking is permitted for recognized student organizations as a method of on-campus publicity.

e All chalking must include the name of the sponsoring organization. Unidentified chalking may be
removed.

e Place messages on SouthArk sidewalks and streets by writing with white chalk once approved.

e Colored chalk is not permitted. Violators will be billed for damages caused by colored chalk
stains.

e Chalking on walls, steps, or sides of any building is not permitted.

e Spray chalk may not be used under any circumstances.

e Chalking is prohibited in Heritage Plaza.

e Organizations may begin chalking no more than seven days prior to a scheduled event.

Student Organization Technology Usage
Policy

Policies regarding student organization use of web sites, electronic mail (email), web publishing,
SouthArk information systems usage, and sanctions for inappropriate usages may be found online at
http://www.southark.edu/admissions-enrollment/course-catalog.

Be advised that these policies are subject to frequent change, and it is the responsibility of the student
and/or student organization to be familiar and in compliance with current policies and procedures.
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Copyrights and Trademarks

A trademark is a symbol or word used by a manufacturer or organization to identify its goods or services
and distinguishes them from its competitors. A trademark conveys to consumers the desirability of the
product bearing the mark and helps to promote the goods it is identified with.

Use of Copyrighted or Trademarked Material

South Arkansas Community College will not allow student organizations to use copyrighted materials,
trademarks, or parodies of copyrighted materials or trademarks without the expressed written
permission from the company, agency, or organization that created and/or owns the intellectual
property intended to be used.

Student organizations using inappropriate or copyrighted materials or printing their materials without
appropriate documentation and approval from Student Activities beforehand will forfeit their right to
have t-shirts and/or other items printed and approved.

South Arkansas Community College strongly recommends that student organizations wishing to use
copyrighted material or trademarks begin the design process early in order to have sufficient time to
secure the required written permission from the intellectual property owner, as well as securing
approval from the Department of Student Activities. The Department of Student Activities will confiscate
t-shirts or other materials printed without the required approval.

Please note that this policy regarding the use of copyrighted materials, trademarks, logos, etc. applies to
t-shirts, and all printed materials including, but not limited to,: flyers, posters, table tents, floats, and
other promotional and advertising materials that are used by any student organization.

Approved Licensees

Students and student organizations are required to use current licensees for the reproduction of
SouthArk logos, marks, and indicia on products that will be used in advertisement, promotion, and
resale.

Sales and Solicitation

Student organizations desiring to solicit, advertise, or sell a product or service on campus, in the
community, or through the campus mail service must comply with the Campus Facilities Use and
Campus Solicitation Policy and obtain approval through the Department of Student Activities. A General
Fund raising form must be completed before the event.

Fundraisers and Bake Sales
All recognized student clubs and organizations are eligible to apply for $1,500 one time per semester.
SouthArk will match up to $1,500 if the club or organization already has that amount of money in an

account.
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The club or organization must bring a detailed budget to the Student Government Association and
request the $1,500. If the club or organization is seeking the additional $1,500, they must bring proof

that they have $1,500 in either their agency account or a foundation account.

In order to help students raise funds for student organizations, suggestions are offered to help facilitate
the use of Valley Food Services on campus.

For health safety, foods for fundraising events will meet the following standards:
- Shelf stable product (cookies, brownies, candy, popcorn)
- Not be a refrigerated item
- Be served with proper utensils or individually wrapped items

It is an expectation that ingredients are to be posted on the packaging, and the Department of Student
Activities preference is for items to be store-bought or commercially-produced.

Additionally, if homemade goods are sold, then identification of the ingredients for food allergies need
to be posted at the point of sale, along with information stating whether or not the food was prepared
in a commercial facility.

All bake sales must be approved by the Student Activities Specialists.

Gambling and Games of Chance

Unlawful gambling is strictly prohibited on SouthArk’s campus. Unlawful gambling is defined as
“unlawfully conducting, organizing, or participating in an activity involving a game of chance, including
but not limited to, casino or sports wagering.” Unlawful gambling includes any activities or games of
chance that include the exchange of cash resulting in a chance of a financial return greater than that
paid.

Mock casino and/or gambling events may be permitted by the Department of Student Activities in
circumstances in which no cash changes hands or may be won by participants.

Outside Vendors

Vendors may be invited to campus by an approved student organization or other South Arkansas
Community College entity. Hosting organizations must submit a Solicitation Request form in order for
vendors and promoters to sell material goods on campus for approved events and activities. The
Student Activities Specialists will make solicitation decisions on a case-by-case basis for each
organization’s request.

Student Organization Finance, Taxes, and
Law

Federal Income Tax

Registration with and official recognition by South Arkansas Community College as a chartered student
organization does not exempt a student organization from paying federal income tax, state tax, nor does
it allow the student organization to share in the College’s tax exempt status. If the student organization
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is a chapter of a larger national organization, the student organization should check with the parent
organization to determine if it is covered by the parent organization’s tax-exempt status and able to use
the parent organization’s tax exempt identification number.

A student organization may wish to apply for tax-exempt status as to federal income tax; however,
applying for such exemption is a complex and very technical process. Should the organization decide to
apply for tax-exempt status, the following publication and forms should be referenced: Publication 557,
Form 1023, and Form 1024, on the Internal Revenue Service (IRS) website at www.irs.gov. As
procedures and laws constantly change, a student organization should consider consulting an attorney
specializing in this area if it wishes to apply for tax-exempt status.

Bank Accounts Outside South Arkansas Community College

If a student organization opens an off-campus bank account, the bank will ask for the organization's tax
identification number, also called the Employer Identification Number. If the organization has been
deemed tax-exempt by the IRS or the organization is able to use the number of a parent organization,
then the tax-exempt number should be used. Registration with and official recognition by South
Arkansas Community College as a chartered student organization does not give a student organization
the right to use SouthArk’s tax identification number. Only College offices and departments may use
South Arkansas Community College tax identification number. If the student organization needs to apply
for a tax identification number, it will need to complete a SS-4 form for the IRS. The organization can
obtain the form on the IRS website at www.irs.gov.

Gift Receipts for Donations
The Student Activities Specialist and the SouthArk Foundation PRIOR to the solicitation must approve all
solicitations and donation requests.

Those student organizations that have received a determination of 501(c)(3) status from the IRS may
receive tax deductible contributions directly to the organization, meaning that donors may receive gift
credit for their gifts. However, various reporting obligations exist with the right to give gift credit to
donors.

This information is not intended as legal, tax, or accounting advice to any person or
student organization. The information provided is intended to be general in nature; and
individuals or student organizations are strongly recommended to consult their own
professional tax, accounting, and legal advisors on tax matters.

Student Organization Conduct Expectations
and Procedures

Policy on Alcohol and Other Drugs

South Arkansas Community College policy prohibits the unlawful manufacture, possession, use, sale,
transfer, or purchase of a controlled substance or another dangerous drug such as a controlled
substance analogue (designer drug) on or off the campus. It is also a violation of College policy for
anyone to possess, use, or be under the influence of an alcoholic beverage on the campus or at a
College-related activity off campus. An off-campus College-related activity is defined in the process for
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student organization violations. Anyone violating these policies is subject to disciplinary action ranging
from warning to expulsion.

SouthArk makes every effort to seek full compliance with federal, state, and local laws and ordinances;
to discourage by every means possible the use of alcohol; to promote sobriety; to provide social and
recreational alternatives to the use of alcohol and other drugs; and to offer confidential, effective, and
redemptive assistance to employees and students who seek help for substance-abuse problems, while
focusing on the development of a comprehensive program of non-residential services.

Because the College is committed to a caring relationship among its students, staff, faculties,
administrators, a caring that is characterized by understanding, forgiveness, and respect for individuality
- its disciplinary procedures are intended to be constructive and redemptive.

For students who seek help for substance-abuse problems, complete confidentiality will be strictly
observed to the limit of the law. Insofar as federal and state statutes and professional ethical standards
permit, no professional on the SouthArk’s counseling department will in any way notify the
administration of the name of a specific student who comes for assistance for substance abuse or any
other type problem, and no records will be forwarded to the administration regarding the services or
the problem as long as the student comes in on his/her own independent of any investigation.

Minor Infractions

The Department of Student Activities is charged with the responsibility to ensure student organization
compliance with College policies and procedures as presented in this document. The Department of
Student Activities will investigate minor infractions and refer major infractions to the Behavioral Review
Team for investigation. Minor infractions include infractions such as failure to register an event, lack of
approval on postings or t-shirts, etc. that will not lead to suspension or expulsion. Minor infractions may
result in loss of organizational privileges or other sanctions as deemed appropriate by the Student
Activities Specialists.

Multiple minor infractions committed by an organization within one academic year (fall and spring
semester) may be viewed as a major infraction. This will result in the organization being referred to the
BRT for suspension or expulsion. Records of minor infractions will be maintained for no less than four
semesters by the Department of Student Activities as well as in involved students’ permanent
disciplinary record.

Organizations wishing to appeal sanctions for minor infractions may do so in writing and must submit
their appeal directly to the Vice President for Student Services.

Major Infractions

The Behavioral Review Team (BRT) is charged with the responsibility of investigating major infractions.
Major infractions include violations that could lead to suspension, expulsion, or revocation of charter.
These could include alcohol or drug violations, hazing, assault, etc. A record of all proceedings, findings,
and sanctions will be kept in each student and organization’s permanent record.

Sex and Gender Misconduct
All sex or gender based sexual harassment and misconduct will be investigated by the BRT using the
policy and procedure outlined in “Title IX: Addressing Interpersonal Violence.”
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Student Organization Policy Violations Process

I. Scope of Authority

The Department of Student Activities typically handles minor student organization violations or conflicts;
however, certain violations may be handled by the Behavioral Review Team due to the nature of the
violation. For example, incidents that involve hazing or alcohol related allegations are referred to the
Behavioral Review Team (BRT). The BRT is responsible for hearing serious allegations of student
violations after the Vice President for Student Services, or his/her designee, has reviewed and accepted
the case.

What Constitutes Student Organizational Misconduct?
The following criteria, taken individually or as a whole, suggest grounds on which to proceed with an
organizational conduct case:
1. Would a reasonable person understand the behavior to fall within the scope of the
organization’s activity?
2. The behavior is committed by one or more members of an organization and more than one
member of the organization is aware of it.
3. The behavior is committed by one or more members of an organization during the course of an
activity financed by the organization and/or approved by the organization.
4. The officers of the organization had prior knowledge that the incident would take place or were
not forthcoming to the College about the behaviors that occurred.

Il. Investigative Procedures

A. Report of Charge

A person wishing to report an allegation shall submit an online report. Student Activities along with a
conduct administrator shall evaluate the report by examining the facts regarding the alleged violation. If
the initial evidence suggests that a serious violation may have occurred, the BRT will investigate. For
minor infractions, the Department of Student Activities will initiate an investigation. If at any time the
evidence does not support the charge, the investigation will be closed regardless of the investigative
body.

B. Charge Letter

The Student Activities Specialists and Vice President for Student Services, or designee, reserve the right
to make inquiries of a student organization prior to official charges being levied or formally addressed.
During any activity (official or unofficial) where a serious violation may have occurred, a charge letter
will be sent to the student leader of the organization, the advisor, and the national organization, if
applicable.

Investigation by Student Activities Office for Minor Infractions
The Student Activities Office will use the meeting process to investigate allegations, described in the
student code of conduct. These are allegations that would not lead to expulsion. Student Activities will:
a. Speak with the person filing the incident report and persons whom may have witnessed
pertinent acts or who have pertinent information. The person filing the incident report will
be given at least five days to prepare for the initial meeting.
b. Arrange an informal meeting with the accused student(s) of the organization during which
the Student Activities Specialist will advise the student of the matter and of the possible
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sanctions, hear the student’s response and allow for additional time for the student against
whom the report was made to respond or to suggest other persons for possible interview.
Have sole discretion regarding who attends these meetings.

Determine whether the student has been found responsible for the charge, using a
“preponderance of the evidence standard” and will advise the student and the complaining
party in writing within five business days of any imposed sanction.

Forward records of the proceedings to the conduct administrator.

Investigations by BRT for Major Infractions
The BRT will use the hearing process for serious allegations that could lead to expulsion of students or to
a charter for a student organization being revoked with one exception(b).

a. The charge and possible sanction shall be presented to the accused student in writing. A time
shall be set for a hearing, not less than five nor more than fifteen calendar days after the
student has been notified. Maximum time limits for scheduling hearings may be extended by
written memorandum at the discretion of the conduct administrator.

b. The hearing process cannot be waived when investigating student organizations.

Procedures for the BRT

Recusal/Disqualification

A member of the BRT shall recuse himself/herself if he/she feels that, in reaching a decision as to
whether or not a violation occurred, he/she cannot act on the weight of the evidence without bias or
prejudice. If the student organization is aware of some fact that would disqualify a member of the BRT,
its representative should notify the Chair of the BRT prior to the start of the proceeding. If the Chair
determines that the member should be disqualified, the Chair shall appoint a replacement with the
same or similar membership qualifications as the disqualified member.

Behavior Review Team Rules
The BRT may adopt specific procedural rules for hearings, provided such rules include:

1)
2)
3)
4)
5)

Making sure that the officers are not biased,

Providing notice of the charges to the accused organization,

Allowing the accused parties to hear the evidence,

Allowing accused parties to provide an explanation of the conduct, and

Providing notice of the decision and a brief explanation of the basis for the decision.

The BRT reserves the right to remove from reports identifying information such as the names of
reporting parties, witnesses, or other students. These rules may provide for the recess of a hearing if the
Chair feels that a break is needed, due to the length of time the hearing has proceeded.

Behavioral Review Team Hearing Date

A time shall be set for a hearing, not less than five (5) nor more than fifteen (15) calendar days after the
student or organization has been notified. Maximum time limits for scheduling hearings may be
extended by a written memorandum at the discretion of the BRT Chair.

Confidentiality

All members of the Behavioral Review Team must sign a confidentiality agreement at the beginning of
each academic year in order to serve on the team. All proceedings conducted before the BRT must be
kept confidential. At the conclusion of all proceedings regarding a specific matter, the Chair of the BRT is
the sole spokesperson and is permitted to communicate regarding any findings, conclusions and
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sanctions, or any other matter as he/she deems appropriate within the scope of his/her role and in
accordance with College and federal standards related to the privacy of educational records.

Who May Attend

Only members of the BRT may attend the hearing unless witnesses or other involved parties are asked
to appear. Witnesses or other involved parties who are asked to appear before the BRT may only be
present during times determined by the Chair. Student organization advisors are typically allowed to be
present when the students they advise are also present. Lawyers representing the student organization
and individual students are prohibited from attending any portion of the hearing.

The Hearing

The BRT is presided over by the Chair. The Chair is in charge of the hearing and has broad discretion. The
Chair shall exercise control over the conduct of all persons participating in the hearing. The Chair shall
act as a hearing examiner by developing the facts and evidence necessary to enable the BRT to make a
decision as to whether or not a student organization violation occurred. In so doing, the Chair may
exclude irrelevant, immaterial, and unduly repetitious evidence. In order to clarify issues, resolve
inconsistencies or conflicts in information, or to ascertain facts, each member of the BRT may ask
guestions of any person appearing before the Behavior Review Team.

Often, the College will only take action against the organization as a whole; however, depending on the
violation(s) the College reserves the right to proceed with an individual disciplinary action.

Review and Decision
The BRT will review information regarding the alleged charge(s) and the evidence. The BRT will
determine one of the following based on the “preponderance of the evidence” standard:

The alleged violation is unsubstantiated and no further action is necessary. If the alleged violation is
determined to be unsubstantiated, the BRT will deliver a letter to the student organization leader, the
advisor, and the national organization, if applicable; indicating the charge(s) has been dismissed.

The alleged violation is substantiated by the BRT, and BRT will recommend sanctions to the Vice
President for Student Services. The sanction letter will be sent to the student organization leader, the
advisor, and the national organization, if applicable. Ideally, sanctions will be educational or
developmental for the organization.

lll. Core Principles
This is an educational endeavor where we protect student health and safety and administer the hearing
impartially and fairly. Everyone involved in the hearing should be objective, professional, and courteous.

IV. Appeal Process

The student organization may file an appeal if new evidence unavailable during the initial investigation
becomes available, if the organization believes policy and procedure was not followed, or if the
organization believes the sanctions imposed are inappropriate. The student organization leader or
individual member (if individually investigated) may appeal to the Vice President for Student Services in
writing within five (5) business days of the decision.

For minor infractions, the appeals officer shall be the Vice President for Student Services. For major
infractions, the appeals body shall be the Student Services Committee.
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The Vice President for Student Services or Student Services Committee shall review the appeal and may
confer with any party or witness he/she deems necessary including the initial disciplinary officers.
However, the appeal will not serve as a reinvestigation. Except as required to explain the basis of new
evidence, an appeal shall be limited the review of written documentation or the verbatim record. The
appeals officers may:

1) Affirm the sanctions;

2) Modify the sanctions or impose different sanctions; or

3) In the case of new evidence, send back to initial investigators for reopening.

All parties affected will be notified in writing of any modifications to the decision in writing within 5
business days.

Probation, Suspension, & Revocation of Charter of Student Organizations

The following information outlines the definition, status, expectations, and procedures for student
organizations sanctioned by the Behavioral Review Team or Department of Student Activities.

Probation Status

Written notice explaining the serious nature of misconduct and outlining the terms of probation. It is
possible for the terms of probation to include other requirements or restrictions including, but not
limited to, community service, fines, educational classes or initiatives, and/or prohibition from
participation in social and co-curricular activities

Suspension

Termination of the student organization’s status at the College for a specified period of time. This will
allow the organization time away from campus to conduct a systematic reorganization in an effort to
address its deficiencies.

Revocation of Charter

Termination of the student organization’s status with South Arkansas Community College on a
permanent or for a specific period of time as sanctioned by the Behavioral Review Team. This sanction
may be appealed to the Vice President for Student Services who will forward it to the Student Services
Committee for consideration.

Expectations for Suspension and Revocation of Charter

Behavior of individuals previously associated with or acting on behalf of the organization within this
period will be noted and considered as a part of the decision to allow the organization to reorganize and
return to campus. The public image of the organization during this time will also be noted and used in
the decision process. When placed in this status, all activities of the organization, both formal and
informal unless otherwise specified, must cease. Attempts to operate the organization whether overtly
or covertly, such as selecting officers, conducting socials, etc. will negatively affect the decision to allow
the organization to reorganize and return to campus.

Process for Reorganization

If an organization is eligible for reorganization, a plan outlining the organization’s intentions must be
submitted to the Student Activities Specialists. The plan should include the following:
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1. Composition of the steering committee coordinating the reorganization process. Details
regarding the frequency and locations of the steering committee meetings will also be provided.

2. Steps that will be taken to insure the problems causing the suspension/revocation of charter will
be eliminated. If the problems are individuals in the organization, how will this be addressed?

3. Timeline for the reorganization process.

4. Use of alumni/alumnae and alumni/alumnae advisory boards. The composition of any
advisory boards must be submitted.

Alumni/alumnae Communication

During the period of probation, suspension, and revocation of charter status, all correspondence with
alumni/alumnae must be approved by the SouthArk administration prior to distribution. The
reorganization plan must be submitted to the Student Activities Specialists, and approved by the Vice
President for Student Services before implementation. If approved, the steering committee may request
that meetings in campus facilities be scheduled to disseminate information to members and to garner
support for the reorganization plan. Request for meetings must be forwarded to the Director of Student
Activities in accordance with College calendar guidelines. These meetings must be business-related only
and may not include social events.
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SOUTH ARKANSAS
COMMUNITY COLLEGE

Clubs and Organizations
Academic Eligibility Form

Name of organization or club

I do hereby certify that all active members have a 2.0 GPA and all of the officers have at
least a 2.5 GPA at the beginning of this semester.

Club/Organization President

SouthArk employee sponsor

8/8/2017










SOUTH ARKANSAS
COMMUNITY COLLEGE

Clubs and Organizations
Application Form

SouthArk staff members and students who would like to establish an organization or club on
campus should submit this completed form to the Vice President of Student Services for
consideration and approval.

Proposed name of organization or club

A declaration of the purpose, goals, activities, membership requirements, constitution, and by-

laws (Please attach a separate document)
The constitution of an organization contains the fundamental principles which govern its operation.
The bylaws establish the specific rules of guidance by which the group is to function.

SouthArk employee sponsor

At least five signatures of potential members (must be students at SouthArk)

Approved Denied

Date
Vice President for Student Services
Approved Denied

Date

Student Services Committee, Chair

8/8/2017










SOUTH ARKANSAS
COMMUNITY COLLEGE

Clubs and Organizations
Reactivation Form

SouthArk staff members and students who would like to establish an organization or club on
campus should submit this completed form to the Vice President of Student Services for
consideration and approval.

Proposed name of organization or club

A declaration of the purpose, goals, activities, membership requirements, constitution, and by-

laws (Please attach a separate document)
The constitution of an organization contains the fundamental principles which govern its operation.
The bylaws establish the specific rules of guidance by which the group is to function.

SouthArk employee sponsor

At least five signatures of potential members (must be students at SouthArk)

Approved Denied

Date
Vice President for Student Services
Approved Denied

Date

Student Services Committee, Chair

8/8/2017










SOUTH ARKANSAS
COMMUNITY COLLEGE

Clubs and Organizations
Roster Form

Name of organization or club

A declaration of the purpose, goals, activities, membership requirements, constitution, and by-

laws (Please attach a separate document)
The constitution of an organization contains the fundamental principles which govern its operation.
The bylaws establish the specific rules of guidance by which the group is to function.

SouthArk employee sponsor

8/8/2017
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SOUTH ARKANSAS
COMMUNITY COLLEGE

Clubs and Organizations
Advisor Expectation Form

Name of organization or club

Advisors

Student organizations are required to have a minimum of one full-time staff or faculty member
employed at the College serving as an advisor. Due to Fair Labor Standards Act regulation, nonexempt
employees (defined as recording work hours and paid on an hourly basis), cannot serve in a voluntary
capacity as a student organization advisor. That is, as a full-time, non-exempt employee, all hours
dedicated to this student organization advisor role will be considered as paid-time, including overtime
and will be recorded for these purposes within the employee’s departmental budget. As such, written
approval from the direct supervisor is required to be provided to the Department of Student Activities
prior to serving in this capacity.

The Role of an Advisor
The student organization advisor’s role is as follows:

e To provide guidance for understanding the College’s policies and procedures and to provide
leadership for the adherence to those rules by the organization.

e To review and approve requests for organization events, activities, publicity, and t-shirts.

e To provide guidance in the areas of setting goals, problem solving, policy making, and upholding
guidelines and purposes. This includes attendance at organization and officer meetings as
deemed appropriate.

e To attend, as the College representative, all off-campus and overnight activities providing
guidance and support and assuming leadership in the event of an emergency.

SouthArk employee sponsor

8/8/2017










South Arkansas Community College
Solicitation of Funds and Fundraising Approval Form

Submit completed form to the Office of Foundation and External Funding one week prior to fundraising activity.

The Office of Foundation and External Funding acts as a clearing house for fundraising and the solicitation of funds from all areas and
related entities within the College. Solicitations for money, in-kind items and any other donations to be received must be approved
through this office. Review of such items will ensure that potential donors are not being solicited from more than one college entity.
This will enable this office to manage multiple fundraisers/solicitations of funds/items (APM 1.06). (Please note that if a company or
individual offers you a gift of cash or in-kind item, even though you did not solicit it, this form shall be completed.) Thank you.

Organization or Department:

Person Submitting Request: Phone: Email:

Type of Event (check one): Campus Activity External Fundraiser/Solicitation Direct Mail Solicitation

Date of Event: Time:

Location: Space reserved: Yes No NA

I confirmed reservations with (reserving person’s name) in (reserving dept. name)

Description of event or plan for solicitation:

List of persons, businesses or organizations who will be solicited:

Plan for raising money (list items to be solicited and anticipated value; list amount of in-kind items):

I understand that after approval, I am responsible for placing work orders for this event, if applicable, a)
to physical plant, and b) for website and other social media posting.

Submitting person’s signature: Ext: Date:

Approved by:

/
Faculty Advisor (if applicable) Date
/
Dean or Vice-President Date
/
Recruiter/Student Activities Date
/
Director of Foundation/External Funding Date

If you have any questions, please contact the SouthArk Foundation office at 870.864.7130 or creyna@southark.edu
January 29, 2018
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Curriculum Committee Proposal

Submitted By: Justin Murphree Program/Dept: EMS

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other New Program in EMS (AEMT - Advanced EMT) - CP (see curriculum plan pg. 2)

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

The proposed new program, Advanced EMT, helps to bridge the gap between current licensed EMTs and Paramedics and would earn the graduate a CP in AEMT.

Reason for requested change/addition:

This is a new program to help bridge a gap between current EMTs and Paramedics to help become certified as advanced EMTs. Only one new class is needed that is not already in the current catalog.

If request is for new or modified course, please attach syllabus to request.

10.

11.

YES NO
Will additional faculty be required to make this change? - X
Are SouthArk Library resources adequate to meet
requirements for this change? X -
Will this change require purchase of additional equipment? - X
Will this change require additional space? _ X
Which divisions will be affected by this change? Health Sciences
Have you consulted division heads affected? X _
Have you consulted program heads affected? X _

If the change is a course, what is the projected enroliment?  10-15 Students

If the change is a course, how often would this course be offered? Annually Initially

Does this change affect a general education course? X

If so, list major and degree.

Digitally signed by
( ; . . Caroline Hammond
Signature of Division Dean__ Daig 2018.08.13 approve  do not approve

H Digitally signed by
Ster“ng D Sterling D. Claypoole
Date: 2018.08.29

Signature of Curriculum Committee Chair Claypoole  135:5: os00 approve  do not approve










PROPOSED ADVAMCED EMERGENCY MEDICAL TECHMICIAN (AEMT) PROGRAM - CERTIFICATE OF PROFICIENCY (CP)

mini session 1

mini session 2

mini session 3

course title hours |course title hours |course title hours
EMSP 1011 EMS Environment | 1|EMSP 2022 EMS Environment Il 2|NEW COLRSE: EMSP 2033 Advanced EMT Concepls
EMSP 1013 Shock and Fluid 3|EMSP 1043 Traumatology 3
(see note in mini-mester 3 on intermediate EMSP 1033
clinical rotation course Intermediate Clinical Rotation

{begins near end of mini-mester and

runs through mini-mester 3 so would

need to be credited in mini-mester 3)
Total Credit Hours 4 5

37.5+112.5

*Total Clock Hours 50 62.5 =150

Total of 15 credit
hours
Min. of 262.5 total

*State requires these clock hours t be between 150 - 180 clock hours so ours would be far more

Advanced EMT Concepts course would need to be developed and appproved through curriculum by November 1 - before if possible since the course will need to start in early Mov. This

course would cover topics that would be included in the licensure test that are NOT covered in the other courses, such as Medical Emergencies, Cardiology, Airway Management,

Pharmacology,... Completion of Medical Emergencies | and Il would also cover these topics as well as others and would gualify the individual to sit for the exam.

All courses except the proposed new course, Advanced EMT Concepts, are current courses within the Paramedic TC. This aids the AEMT program graduates in earning credit towards

potential paramedic TC, which will help SouthArk in terms of completers.

The Advanced EMT CP would need to complete internal approvals before October 1 to submit to ADHE on that date for the AHECB meeting on October 26. This should be doable because
there is only one new course. All others are in the Paramedic TC curriculum which makes it Title IV eligible.

clock hours









				Submitted By: Justin Murphree 



				ProgramDept: EMS



				New course: 



				Modification of existing course: 



				Change of course number: 



				Change in curriculumrequired coursesprerequisites: 



				Plan of Study: 



				Syllabus If applicable: 



				Other: X



				undefined: New Program in EMS (AEMT - Advanced EMT) - CP (see curriculum plan pg. 2)



				Curriculum Committee Chair electronically: The proposed new program, Advanced EMT, helps to bridge the gap between current licensed EMTs and Paramedics and would earn the graduate a CP in AEMT.



				Reason for requested changeaddition: This is a new program to help bridge a gap between current EMTs and Paramedics to help become certified as advanced EMTs.  Only one new class is needed that is not already in the current catalog.  



				YES: 



				NO:      X



				undefined_2:     X



				Will this change require purchase of additional equipment 1:     



				Will this change require purchase of additional equipment 2: 



				1: 



				2:      X



				3:      X



				Which divisions will be affected by this change: Health Sciences



				1_2:      X



				2_2:      X



				1_3: 



				2_3: 



				If the change is a course what is the projected enrollment: 10-15 Students



				If the change is a course how often would this course be offered: Annually Initially



				undefined_3: 



				undefined_4:     X



				Does this change affect a general education course: 



								2018-08-13T19:16:38-0500



				Caroline Hammond











								2018-08-29T14:21:23-0500



				Sterling D. Claypoole











				No: Off



				Yes: Off



				Yes2: Off



				No2: Off














Curriculum Committee Proposal

Submitted By: ____Dean Inman Program/Dept: ___ SouthArk Success

Change or addition requested:
New course
__X__Maodification of existing course
Change of course number
Change in curriculum/required courses/prerequisites
Plan of Study
Syllabus (If applicable)
Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically). The purpose of the 1 hour course was to follow the HLC
Quality Imitative. Since we are no longer following the Quality Initiative, then there is no reason for this
course. We will revert back to the original design of two or more basic studies have to take an SAS class,
those with only one basic studies will not have to take a SAS course.

Reason for requested change/addition:

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? o X
2. Are SouthARK Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? - X
5% Which divisions will be affected by this change? __ Student Services
6. Have you consulted division heads affected? X o
2 Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment?
9. If the change is a course, how often would this course be offered?
10. Does this change affect a general education course? . X

11. If so, list major and degree. /

Signature of Division Dean A // 4’/\ g—ﬁ \ /approve | do not approve

do not approve

Signature of Curriculum Committee Ch
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2.23c Catastrophic Leave Bank Program
Chapter Two: Personnel
Procedure Title: Catastrophic Leave Bank Program

Based On: Board Policy 3
Procedure Number: 2.23c

Date Adopted/Revised: June 25, 2001; May 15, 2007; December 1, Formatted: Indent: Left: 0.07", Right: 0.97", Line
2014; September XX, 2018 spacing: single

Formatted: Font color: Red

-General Information

South Arkansas Community College’s (SACC) Catastrophic Leave Bank Program is
established for its permanent employees similar to that in Arkansas Code 21-4-214; 21-
4-20917; 21-4-203; 6-63-601; 6-63-602. The South Arkansas Community College
Catastrophic Leave Bank creates no expectation or promise of continued employment
with a participating employee, and is intended simply to assist eligible employees during
medical emergencies.

The Catastrophic Leave Bank is administered by the Human Resources Office. The
Vice President for Finance and Administration serves as Chairman of the Catastrophic
Leave Committee.

Definition of Terms

Catastrophic lliness means a medical condition of an employee or the spouse or
parent of the employee, or a child of the employee who may be claimed as a dependent
under Arkansas Income Tax Act of 1929, as certified by a physician (or other individual
as provided in Arkansas Code Annotated 21-4-201 et seq.), which requires an
employee's absence from duty for a prolonged period of time and which results in a
substantial loss of income to the employee because of the exhaustion of all earned sick,
annual, holiday, and compensatory leave time.

Catastrophic Leave for Maternity Purposes: An eligible female employee may /{Formatted; Font: Bold

receive up to four (4) consecutive weeks of paid leave within the first twelve (12)
weeks after the birth of the employee’s biological child or placement of an adoptive
child in the employee’s home.

Catastrophic Leave means paid leave which is transferred to a leave recipient from the
College's Catastrophic Leave Bank. Catastrophic Leave may be granted only in eight-
hour increments. While a leave recipient is on Catastrophic Leave, he or she will receive
normal benefits such as College contributions -to insurance -and -retirement.

Catastrophic Leave Bank means a pool of accrued annual and sick leave voluntarily
donated by employees which may be approved by the College for use by other
employees who -meet catastrophic-iliness-eligibility reguirementsthe eligibility

requirements for medical emergency due to illness/injury and/or for maternity

purposes., Formatted: Font color: Custom
Color(RGB(137,137,137))










Catastrophic Leave Committee means a committee comprised of eight-members who /{ Formatted: Highlight

represent a relative demographic cross section of the College's work force and who
review applications from employees for Catastrophic Leave and make -
recommendations -to the -President relating to such leave:

“’W Formatted: Body Text, Right: 0.14", Space Before:

0.05 pt
Medical Condition means a personal emergency limited to catastrophic and Formatted: Right: 0.2", Space Before: 0 pt, Line
debilitating medical situations, severely complicated disabilities and severe accidents of spacing: Multiple 1.01 li

the employee or a qualifying family member that could not have been anticipated, which
causes the employee to be unable to perform his/her job, requires a prolonged period
of recuperation and/or requires the employee's absence from duty as documented by a
physician (or other individual as provided in AA.C.A. 21-4-201 et seq.) Routine
disabilities or disabilities resulting from elective surgery do not qualify for catastrophic

leave, Formatted: Font color: Auto, Not Expanded by /

Condensed by

) ] ] ) ) Formatted: Body Text, Right: 0.14", Space Before:
For maternity purposes, the birth of the employee’s biological child or placement of an 0.05 pt

adoptive child in the employee’s home is the medical condition. Approved catastrophic
leave will be granted for the birth of the employee’s biological child effective the date of
birth or after and approved catastrophic leave will be granted for the placement of an
adoptive child in the employee’s home effective the date the child is placed in home or
after, but both within the first twelve (12) weeks after the birth or placement.

“7 Formatted: Body Text, Right: 0.14", Space Before:
0.05 pt

Prolonged Period of Time means a continuous period of time whereby a medical
condition prevents the employee from performing the employee's duties. The period of
time may be continuous or intermittent, except for maternity purposes, which must be
continuous.

“7 Formatted: Body Text, Right: 0.14", Space Before:
0.05 pt

Substantial Loss of Income means a continuous period of time where the employee will *———[ Formatted: Indent: Left: 0"

not have otherwise been compensated by SACC due to a medical condition and the
exhaustion -of all earned sick, annual, -holiday, and compensatory leave.









/{ Formatted: Highlight

"4[ Formatted: Indent: Left: 0"

[Program Anniversary Date will be January -1 of each year. /{ Formatted: Highlight

Qualifying Family Member is a spouse, son, daughter, or parent of the employee as
defined in the -Family and Medical Leave Act of 1993 (FMLA).









Catastrophic Leave Policy

SACC's Catastrophic Leave Policy Committee will be comprised of appeinted-
departmentalrepresentatives—as-folloews—the HR Committee.

Record Keeping

The records for the Catastrophic Leave Program will be maintained in the Human
Resources Office. Records will reflect the amount of leave donated by each
employee, the rate of pay and dollar value of such donated leave at the time of
donation, date, amount of Catastrophic Leave awarded, including the rate of pay
and SSN, date of donation, and name of each recipient, and any other such data
as required by the Director of the State of Arkansas’ Department of Finance and
Administration.

Implementation

Meetings will be conducted to explain SACC's Catastrophic Leave Bank
Program. The meetings will be conducted by the Vice President for Finance and
Administration and Human Resources Office staff. Each employee eligible to
participate in the Catastrophic Leave Bank Program may request an approved
donor form from the Human Resources office. To voluntarily -donate annual -or
sick leave to the program, eligible employees should complete the form, sign,-
and return to the Human Resources Office.

Prohibition of Coercion

It is the policy of SACC not to intimidate, threaten or coerce any employee for the
purpose of interfering with any employee's decision to donate, receive, or use
annual or sick leave. Any report of such described instances shall be reported in
writing to the President. All written reports of such described instances shall be
investigated thoroughly and appropriate disciplinary action may be taken for any
substantiated violation.









V. General Policies ‘\{Formatted: Left: 0.5", Right: 0.5", Top: 0.5", Bottom:
0.5"

A. Accrued annual leave and/or sick leave may be donated to the Catastrophic
Leave Bank.

B. Catastrophic Leave with pay may be granted to an employee when such employee is
incapacitated for the performance of the employee's duties due to a catastrophic iliness
or injury.

C. Eligibility Qualifications:

The -applicant must be a regular, -benefits-eligible, full-time -faculty member, non-
classified, or classified employee of the college. Adjunct faculty are excluded from this
definition and as such are ineligible to participate as a recipient in the SACC
Catastrophic Leave Bank Program. An employee who works less than full-time (forty
hours per week) is excluded from this definition and as such is ineligible to participate
as a recipient in the SACC Catastrophic Leave Bank.

The employee has been employed by SACC for mere-than-two-consecutive—years-
based-en-date-of-hire-at least one (1) year in a reqgular, full time position.

-Employees with a medical emergency
must have exhausted all accumulated sick, annual, holiday, and compensatory leave, and, at
the “onset of the iliness or injury”, had to his or her credit at least eighty (80) hours of

combmed SICk and annual leave and—ha&exhausted—atksueh%aveunless—an—exeepﬁen%
begmmngﬂr—stan—a&eemﬂed—by—a—phyaem For maternlty purposes, the elqhtv (80)

hours of combined sick and annual leave credit is not required at the time of application
for catastrophic leave.

The “80-hour requirement” may be waived if an “extraordinary circumstance” is
declared by the agency director due to the applicant providing documentation that one
of the following conditions has occurred:

(1) year period, another medically documented iliness or injury which was 1,2,3, .. + Start at: 1 + Alignment: Left + Aligned at:
not compensated under an approved Catastrophic Leave Bank Program, 1.5" + Indent at: 175"

(1) The employee applying for catastrophic leave had, during the previous one ’7 Formatted: Numbered + Level: 1 + Numbering Style:

but was documented under the Family and Medical Leave Act (FMLA) as a
qualifying event, and caused the exhaustion of all sick and annual leave, or

(2) The employee applying for catastrophic leave had, during the previous one
(1) year period, exhausted his or her sick and annual leave as a direct result
of supplementing workers’ compensation benefits, which were received as a
result of an on-the-job illness or injury with the State of Arkansas.










An acceptable medical certificate from a physician supporting the continued -absence
is on file.

The employee has not been disciplined for any leave abuse during the past twe-
years-one (1) year period from the date of application. This requirement does not apply
for maternity purposes.

“{ Formatted: Indent: First line: 0.01"

B——Any employee on Catastrophic Leave will continue to accrue leave in accordance Formatted: Font: 12 pt, Font color: Custom
with existing state leave policies and will receive normal benefits such as SACC Color(RGB(137,137,137))
contributions to insurance and retirement. Employees on catastrophic leave will also Formatted: Normal, Left, Indent: Left: 0.99", No
continue -to receive their -normal_rate of pay, bullets or numbering
—Catastrophic Leave will not change an employee's salary increase eligibility date; \( E X .
- - p ormatted: Font: 12 pt
however, the award of the next merit salary incr will | nd the anniver.
for the same number of work days that the employee was on leave without pay and/or Formatted: Normal, Indent: Left: 0.99", Right: 0.08",
catastrophic leave. Any leave earned while an employee is on_Catastrophic Leave must, as a Space Before: 0 pt, No bullets or numbering, Tab
condition of voluntary participation in the program, be assigned to the Catastrophic Leave Bank stops: 0.99" Left + 0.99", Left

and any restrictions concerning the maintenance of minimum leave balances shall not apply to
such assignment.









VL.

‘/_‘( Formatted: Indent: Left: 0"

/{ Formatted: Highlight

E-D. Any unused -Catastrophic Leave will be returned- to the -program in the
event the employee is terminated, retires, or returns to work prior to the
expiration of the previously approved Catastrophic Leave period. Annual
and/or sick leave which has been donated to the -SACC Catastrophic
Leave Bank may not be restored to the employee who donated the leave
time. An employee may be dismissed if such employee fails to report to
work promptly at the expiration of the period of approved catastrophic
leave. Nothing, however, shall prevent SACC from accepting satisfactory
reasons provided by the employee in advance of the date the employee is
scheduled to return to work, and from granting leave without -pay status to
an employee prior to and after the expiration of such Catastrophic Leave if
such action is warranted.

F-E. Accrued leave may only be donated to the Catastrophic Leave Program in
eightone(1) -hour increments._Donations of leave shall be granted hour-for-
hour not dollar-for-dollar. Catastrophic Leave may be granted only in eight-
hour increments. Unused hours of awarded Catastrophic Leave will be
returned -to SACC Catastrophic Leave Bank. No employee shall -be
allowed to donate leave to SACC's program if such donation will reduce -
thatthe employee's combined accrued sick leave and annual leave balance
to less than 80 hours.

G-E. The Catastrophic Leave Bank Program does not create any expectation or
promise of continued employment.

Committee Guidelines and Catastrophic Leave Bank Administration

The Catastrophic Leave Committee shall meet as needed to review all
catastrophic leave requests. The Human Resources Office staff will be
responsible for submitting to the Committee only those requests that meet
minimum qualifications. The Committee shall utilize the following guidelines to
review catastrophic leave requests:

A. Catastrophic Leave shall be granted in increments of re-ere-than-36-
working-days{240 hours_up to 480 hours a calendar year.). An employee
is eligible for a maximum of 1040 hours within a five (5) year period. This
requirement does not apply for maternity purposes. As necessary,
additional requests may be made and reviewed. No employee shall be
eligible for approved










Catastrophic Leave in excess of the current FMLA status of twelve (12)
workweeks for eligible employees or twenty-six (26) workweeks for FMLA
covered military service members or military caregivers. Only eligible
employees of the college may participate in the SACC Catastrophic Leave
Bank Program. Catastrophic leave shall -not be awarded retroactively.
Faculty members shall not be paid for catastrophic leave time which falls
between their appointment/contract dates. No employee shall be approved
for catastrophic leave -unless -that employee is, or is reasonably expected
to be, on leave-without-pay -status as a result -of the -catastrophic illness._
This does not apply for maternity purposes.

B. Iftheillness-orinjury-is-thatof-an-empleyeelf the medical condition is due to

illness/injury or for maternity purposes and is covered by worker's
compensation, the compensation based on catastrophic leave when
combined with the weekly worker's compensation benefit received by the
employee shall not exceed the compensation being received by the
employee at the onset of the illness/injury or maternity leave.-er—injty.

C. No employee shall be approved for Catastrophic Leave unless the -
employee has provided an acceptable medical certificate from a physician
supporting the continued absence, and setting forth that the employee or a
qualified family member is and will continue to be incapacitated-fromunable
to performing the employee's duties due to a catastrophic illness/injury.-
Information relative to the employee's assigned duties such as functional job
descriptions should be made available to the physician and to the
Catastrophic Leave Committee._This requirement does not apply for

maternity purposes., /{ Formatted: Font color: Auto

Formatted: Font: 12 pt

G-D. An employee shall not be approved for catastrophic leave for a maternity
purpose unless the employee has provided acceptable proof of the birth or
placement. For the birth on an employee’s biological child, acceptable

Formatted: Left, Indent: Left: 0.4", Hanging: 0.41",
Right: 0", No bullets or numbering, Tab stops: Not at
0.8"+ 0.81"

proof includes a hospital announcement with the mother's name and/or
the biological child’s name, hospital discharge papers with the mother’s
name and the biological child’'s name, or a birth certificate of the biological
child.

B-E. Inno case shall Catastrophic Leave be granted beyond the date the
physician certifies that the employee is able to return to work because the
health of either the employee or the qualifying family member has
sufficiently improved.

E-F. Catastrophic Leave which would result in negative balance in SACC's
Catastrophic Leave Bank shall -not be approved.

F-G. Determinations by the Catastrophic Leave Committee shall be reviewed
by the President of SACC.

G-H. The decision of the President shall be final and binding. Nothing shall
prevent the President from taking into account the impact on the College's
operation in granting or denying Catastrophic Leave or in modifying
previously approved Catastrophic Leave if, in the judgment of the









President, such approved leave would seriously impact the College's
operation. In exceptional circumstances, the President may allow
catastrophic leave that -does not conform- to all applicable policies.

H——Applications for Catastrophic Leave shall be reviewed on a first-filed, first-

considered basis. Appreval-dees-notguarantee—thata-catastrophicleave
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2.23c Catastrophic Leave Bank Program

Chapter Two: Personnel

Procedure Title: Catastrophic Leave Bank

Program Based On: Board Policy 3

Procedure Number: 2.23c

Date Adopted/Revised: June 25, 2001; May 15, 2007; December
1, 2014; September 24, 2018

General Information

South Arkansas Community College’s (SACC) Catastrophic Leave Bank Program
is established for its permanent employees similar to that in Arkansas Code 21-4-
214; 21- 4-209; 21-4-203; 6-63-601; 6-63-602. The South Arkansas Community
College Catastrophic Leave Bank creates no expectation or promise of continued
employment with a participating employee, and is intended simply to assist
eligible employees during medical emergencies.

The Catastrophic Leave Bank is administered by the Human Resources Office.
The Vice President for Finance and Administration serves as Chairman of the
Catastrophic Leave Committee.

Definition of Terms

Catastrophic lliness means a medical condition of an employee or the spouse
or parent of the employee, or a child of the employee who may be claimed as a
dependent under Arkansas Income Tax Act of 1929, as certified by a physician
(or other individual as provided in Arkansas Code Annotated 21-4-201 et seq.),
which requires an employee's absence from duty for a prolonged period of time
and which results in a substantial loss of income to the employee because of the
exhaustion of all earned sick, annual, holiday, and compensatory leave time.

Catastrophic Leave for Maternity Purposes: An eligible female employee
may receive up to four (4) consecutive weeks of paid leave within the first
twelve (12) weeks after the birth of the employee’s biological child or placement
of an adoptive child in the employee’s home.

Catastrophic Leave means paid leave which is transferred to a leave recipient
from the College's Catastrophic Leave Bank. Catastrophic Leave may be granted
only in eight- hour increments. While a leave recipient is on Catastrophic Leave,
he or she will receive normal benefits such as College contributions to insurance
and retirement.

Catastrophic Leave Bank means a pool of accrued annual and sick leave









voluntarily donated by employees which may be approved by the College for
use by other employees who meet the eligibility requirements for medical
emergency due to illness/injury and/or for maternity purposes.

Catastrophic Leave Committee means a committee comprised of members who
represent a relative demographic cross section of the College's work force and who
review applications from employees for Catastrophic Leave and make
recommendations to the President relating to such leave

Medical Condition means a personal emergency limited to catastrophic and
debilitating medical situations, severely complicated disabilities and severe
accidents of the employee or a qualifying family member that could not have
been anticipated, which causes the employee to be unable to perform his/her
job, requires a prolonged period of recuperation and/or requires the employee's
absence from duty as documented by a physician (or other individual as provided
in AA.C.A. 21-4-201 et seq.) Routine disabilities or disabilities resulting from
elective surgery do not qualify for catastrophic leave.

For maternity purposes, the birth of the employee’s biological child or placement of
an adoptive child in the employee’s home is the medical condition. Approved
catastrophic leave will be granted for the birth of the employee’s biological child
effective the date of birth or after and approved catastrophic leave will be granted for
the placement of an adoptive child in the employee’s home effective the date the
child is placed in home or after, but both within the first twelve (12) weeks after the
birth or placement.

Prolonged Period of Time means a continuous period of time whereby a medical
condition prevents the employee from performing the employee's duties. The
period of time may be continuous or intermittent, except for maternity purposes,
which must be continuous.

Substantial Loss of Income means a continuous period of time where the
employee will not have otherwise been compensated by SACC due to a medical
condition and the exhaustion of all earned sick, annual, holiday, and compensatory
leave.

Program Anniversary Date will be January 1 of each year.

Qualifying Family Member is a spouse, son, daughter, or parent of the
employee as defined in the Family and Medical Leave Act of 1993 (FMLA).









I.  Catastrophic Leave Policy

SACC's Catastrophic Leave Policy Committee will be comprised of the
HR Committee.

Il.  Record Keeping

The records for the Catastrophic Leave Program will be maintained in the
Human Resources Office. Records will reflect the amount of leave donated
by each employee, the rate of pay and dollar value of such donated leave
at the time of donation, date, amount of Catastrophic Leave awarded,
including the rate of pay and SSN, date of donation, and name of each
recipient, and any other such data as required by the Director of the State
of Arkansas’ Department of Finance and Administration.

. Implementation

Meetings will be conducted to explain SACC's Catastrophic Leave Bank
Program. The meetings will be conducted by the Vice President for
Finance and Administration and Human Resources Office staff. Each
employee eligible to participate in the Catastrophic Leave Bank Program
may request an approved donor form from the Human Resources office.
To voluntarily donate annual or sick leave to the program, eligible
employees should complete the form, sign, and return to the Human
Resources Office.

V. Prohibition of Coercion

It is the policy of SACC not to intimidate, threaten or coerce any employee
for the purpose of interfering with any employee's decision to donate,
receive, or use annual or sick leave. Any report of such described instances
shall be reported in writing to the President. All written reports of such
described instances shall be investigated thoroughly and appropriate
disciplinary action may be taken for any substantiated violation.

V. General Policies

A. Accrued annual leave and/or sick leave may be donated to
the Catastrophic Leave Bank.

B. Catastrophic Leave with pay may be granted to an employee when
such employee is incapacitated for the performance of the
employee's duties due to a catastrophic illness or injury.









Eligibility Qualifications:

The applicant must be a regular, benefits-eligible, full-time faculty
member, non-classified, or classified employee of the college.
Adjunct faculty are excluded from this definition and as such are
ineligible to participate as a recipient in the SACC Catastrophic
Leave Bank Program. An employee who works less than full-time
(forty hours per week) is excluded from this definition and as such is
ineligible to participate as a recipient in the SACC Catastrophic
Leave Bank.

The employee has been employed by SACC for at least one (1) year
in a regular, full time position.

Employees with a medical emergency must have exhausted all
accumulated sick, annual, holiday, and compensatory leave, and, at the
“onset of the illness or injury”, had to his or her credit at least eighty
(80) hours of combined sick and annual leave For maternity
purposes, the eighty (80) hours of combined sick and annual leave
credit is not required at the time of application for catastrophic leave.

The “80-hour requirement” may be waived if an “extraordinary
circumstance” is declared by the agency director due to the
applicant providing documentation that one of the following
conditions has occurred:

(1) The employee applying for catastrophic leave had, during
the previous one (1) year period, another medically
documented iliness or injury which was not compensated
under an approved Catastrophic Leave Bank Program,
but was documented under the Family and Medical Leave
Act (FMLA) as a qualifying event, and caused the
exhaustion of all sick and annual leave, or

(2) The employee applying for catastrophic leave had, during
the previous one (1) year period, exhausted his or her sick
and annual leave as a direct result of supplementing
workers’ compensation benefits, which were received as a
result of an on-the-job illness or injury with the State of
Arkansas.

An acceptable medical certificate from a physician supporting the
continued absence is on file.

The employee has not been disciplined for any leave abuse during
the past one (1) year period from the date of application. This
requirement does not apply for maternity purposes.









VI.

Any employee on Catastrophic Leave will continue to accrue leave in
accordance with existing state leave policies and will receive normal
benefits such as SACC contributions to insurance and retirement.
Employees on catastrophic leave will also continue to receive their
normal rate of pay. Catastrophic Leave will not change an employee's
salary increase eligibility date; however, the award of the next merit salary
increase will be delayed beyond the anniversary date for the same number of
work days that the employee was on leave without pay and/or catastrophic
leave. Any leave earned while an employee is on Catastrophic Leave must,
as a condition of voluntary participation in the program, be assigned to the
Catastrophic Leave Bank, and any restrictions concerning the maintenance
of minimum leave balances shall not apply to such assignment.

D. Any unused Catastrophic Leave will be returned to the program in the
event the employee is terminated, retires, or returns to work prior to
the expiration of the previously approved Catastrophic Leave period.
Annual and/or sick leave which has been donated to the SACC
Catastrophic Leave Bank may not be restored to the employee who
donated the leave time. An employee may be dismissed if such
employee fails to report to work promptly at the expiration of the
period of approved catastrophic leave. Nothing, however, shall
prevent SACC from accepting satisfactory reasons provided by the
employee in advance of the date the employee is scheduled to return
to work, and from granting leave without pay status to an employee
prior to and after the expiration of such Catastrophic Leave if such
action is warranted.

E. Accrued leave may only be donated to the Catastrophic Leave
Program in one (1) -hour increments. Donations of leave shall be
granted hour-for-hour not dollar-for-dollar. Catastrophic Leave may be
granted only in eight- hour increments. Unused hours of awarded
Catastrophic Leave will be returned to SACC Catastrophic Leave
Bank. No employee shall be allowed to donate leave to SACC's
program if such donation will reduce the employee's combined
accrued sick leave and annual leave balance to less than 80 hours.

F.  The Catastrophic Leave Bank Program does not create any
expectation or promise of continued employment.

Committee Guidelines and Catastrophic Leave Bank Administration

The Catastrophic Leave Committee shall meet as needed to review all
catastrophic leave requests. The Human Resources Office staff will be
responsible for submitting to the Committee only those requests that

meet minimum qualifications. The Committee shall utilize the following









guidelines to review catastrophic leave requests:

Catastrophic Leave shall be granted in increments of 240 hours up
to 480 hours a calendar year.. An employee is eligible for a maximum
of 1040 hours within a five (5) year period. This requirement does not
apply for maternity purposes. As necessary, additional requests may
be made and reviewed. No employee shall be eligible for approved

Catastrophic Leave in excess of the current FMLA status of twelve (12)
workweeks for eligible employees or twenty-six (26) workweeks for
FMLA covered military service members or military caregivers. Only
eligible employees of the college may participate in the SACC
Catastrophic Leave Bank Program. Catastrophic leave shall not be
awarded retroactively.

Faculty members shall not be paid for catastrophic leave time which falls
between their appointment/contract dates. No employee shall be
approved for catastrophic leave unless that employee is, or is
reasonably expected to be, on leave-without-pay status as a result of the
catastrophic illness. This does not apply for maternity purposes.

If the medical condition is due to illness/injury or for maternity purposes and is
covered by worker's compensation, the compensation based on
catastrophic leave when combined with the weekly worker's
compensation benefit received by the employee shall not exceed the
compensation being received by the employee at the onset of the
illness/injury or maternity leave..

No employee shall be approved for Catastrophic Leave unless the
employee has provided an acceptable medical certificate from a
physician supporting the continued absence, and setting forth that the
employee or a qualified family member is and will continue to be unable
to perform the employee's duties due to a catastrophic illness/injury.
Information relative to the employee's assigned duties such as functional
job descriptions should be made available to the physician and to the
Catastrophic Leave Committee. This requirement does not apply for
maternity purposes.

An employee shall not be approved for catastrophic leave for a
maternity purpose unless the employee has provided acceptable proof
of the birth or placement. For the birth on an employee’s biological
child, acceptable proof includes a hospital announcement with the
mother’'s name and/or the biological child’s name, hospital discharge
papers with the mother's name and the biological child’s name, or a
birth certificate of the biological child.









In no case shall Catastrophic Leave be granted beyond the date the
physician certifies that the employee is able to return to work because
the health of either the employee or the qualifying family member has
sufficiently improved.

Catastrophic Leave which would result in negative balance in
SACC's Catastrophic Leave Bank shall not be approved.

Determinations by the Catastrophic Leave Committee shall be
reviewed by the President of SACC.

The decision of the President shall be final and binding. Nothing shall
prevent the President from taking into account the impact on the
College's operation in granting or denying Catastrophic Leave or in
modifying previously approved Catastrophic Leave if, in the judgment of
the President, such approved leave would seriously impact the
College's operation. In exceptional circumstances, the President may
allow catastrophic leave that does not conform to all applicable policies.

Applications for Catastrophic Leave shall be reviewed on a first-filed,
first- considered basis.
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Chapter Three: Instructional Affairs

Procedure Title: Title 111 Educational Excellence Endowment (E®) Fund
Based On: Board Policy 3 and 27

Procedure Number: 3.21

Date Adopted/Revised: October

South Arkansas Community College (SouthArk) Board of Trustees on September 28, 2011,
authorized the establishment of a Title 111 Endowment Fund with the initial deposit of federal
funds along with the College’s matching funds in accordance with applicable federal regulations
in an effort to raise funds for the benefit of the College. The 20-year term of this deposit’s
maturity will end September 28, 2031. Subsequent deposits made in 2012, 2013, and 2014 each
has its own 20-year term commencing at the date of deposit of Title I11 funds in the respective
years. SouthArk will hold said principal sum, which is the endowment fund corpus, for no less
than 20 years or in perpetuity, unless the Board of Trustees decides otherwise, subject to Federal

regulations and guidelines.

SouthArk will follow Federal regulations relating to the Title 111 Endowment Fund in the

following actions:

A. Investment of endowment fund corpus

B. Amount of endowment fund income SouthArk may use (restricted to 50% for 20-year
period)

C. Maintenance of necessary records and completion of reporting requirements
D. Use of the endowment fund income for the purposes set forth in the regulation

PURPOSES: The SouthArk Educational Excellence Endowment (E3) fund income is to
be used for the following purposes:

e faculty and staff development programs

e stipends for faculty and staff to participate in professional development
programs in career advisement, learning, and curriculum theory and design

e payment for visiting scholars to assist with faculty/staff development
programs







upgrading of learning technologies and career advisement technologies
mini-grants for faculty and staff projects

scholarships for students

other purposes which support teaching and learning at SouthArk.

In the future, if circumstances change that make it illegal or not feasible to use the gift
for the purposes specified above, the President of South Arkansas Community College
may submit a request to the SouthArk Board of Trustees for modification of these
purposes. If, in the best judgment of the Trustees, such modification is deemed wise and
prudent, they may authorize the use of the income from the endowment fund for the
fulfillment of other objectives as near as practical to the primary purpose of the
endowment fund.

SouthArk may charge an allowable administrative charge, as authorized by the
Federal regulations, against the endowment fund income.

The President and Vice President for Academic Affairs (VPAA) will request a
financial statement on the E3 Fund each July to determine funds available for use.
If funds are available, the VPAA may use up to $2500 each year to secure speaker(s)
for professional development programs or activities focused on student success and
engagement to support college strategic initiatives.
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Accuplacer . GED Course
ACT ASSET COMPASS . (Next Generation
(Classic 20 - 120) Ready Placement
200 - 300)
. . . . . . Sentence . . .
English + Reading Writing + Reading Writing + Reading Skills + Reading Writing Reading RLA
14 or below 14 or below | 35 or below 38 or below | 41 or below 50 or below | 60 or below 52 or below 234 or below English |
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1.10 Shared Governance Structure

RECRUITMENT COMMITTEE
Purpose/Function

o Review SouthArk's strategies to recruit and enroll new credit-seeking college
students, providing input and gquidance where appropriate.

. Facmtate mterdepartmental commumcatlon and collaboratlon on recruitment

activities and principles.for-accurate-monitoring-and-reporting-

« Make recommendations to Student Affairs Council.
e Act upon issues referred by the Student Affairs Council.

Schedule
« TBD
Membership

Liberal Arts Division (2 representative)

Health Sciences Division (2 representative)

Career and Technical Education (2 representative)
Director of Adult Education (Permanent)

Director of Marketing & Communications (Permanent)
Director of Upward Bound (Permanent)

College and Career Coach/Transfer Advisor (Permanent)
Dean of Enrollment Services (Permanent)Dean of Career and Technical
Education (Permanent)

Student Recruitment Specialist (Permanent)

e Vice President for Student Services (Ex-officio)
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Student Code of Conduct Policy and Procedures
Sponsor: Student Services Committee

Category: Student Code of Conduct
Approved by Student Service Committee: October 2, 2018

Review Date: October 8,2021
Implementation History:

Submit recommended changes to the policiesiand procedures herein to the Vice
President for Student Services.

Policy Statement

This student conduct code is designed to promote the educational aims of South Arkansas Community College
and to outline the regulations and procedures of the college community regarding students' rights and
responsibilities. This South Arkansas Community College Student Code of Conduct supersedes previous campus
regulations in these areas.

By matriculating at the college, students acknowledge that they have read this code, including all related
statements and standards, and understand their obligations to subscribe to its principles, to respect the rights of
other members of the college community and to avoid behavior that violates the community standards embodied
in it. This code applies to all students in‘all programs, including Adult Education, secondary technical, and special
admissions programs.

About South Arkansas Community College (SouthArk)

South Arkansas Community College (SouthArk) is an open enrollment public two-year College located in
downtown El Dorado, Arkansas and accredited by the Higher Learning Commission of the North Central
Association of Colleges and Schools (HLC-NCA).

SouthArk was established by a vote of the citizens of Union County on March 31, 1992. Voters approved forming
a community college district for the county, merging Qil Belt Technical College and Southern Arkansas
University-El Dorado Branch to form a comprehensive community college. The College’s designated service area
includes not only Union County but also Bradley, Ashley, and Chicot Counties.

SouthArk offers 19 associate degrees and more than 40 certificates in health sciences, career technical
education, liberal arts, and business and technology. For students who are planning to transfer to a four-year
college, SouthArk offers the associate of arts degree. SouthArk’s workforce programs are designed with industry
driven curriculum and specialized accreditation. Articulation agreements with area universities also allow for
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seamless credit transfer and the University Center provides the opportunity for those universities to advise
students and deliver courses on SouthArk’s campus.

SouthArk’s west campus is home to programs for general education, business and technology, and health

care. At the heart of the main campus is Heritage Plaza, a green space for students to meet and relax between
classes. Across the street, the El Dorado Conference Center, managed by the College, is also the home of the
SouthArk Student Center where students’ enrollment, registration, and support needs are met. SouthArk’s east
campus offers career technical programs for high school and post-secondary students. Non-credit classes at this
site meet the workforce needs of local employers and the interests of the community. SouthArk also has
approved educational sites in Warren and Little Rock. Beyond the‘traditional classroom, SouthArk has an
extensive online course and program presence where a student can earn an associate of arts completely

online. Many other degree and certificate programs can be'completed primarily or entirely through online
courses.

Mission Statement

SouthArk promotes excellence in learning, teaching, and service; provides lifelong educational
opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Vision

South Arkansas Community College will strive to be the leading resource for accessible education,
workforce training, partnerships and.economic development for our.region.

Purposes of the College

e To provide an environment that fosters excellence in learning and teaching.

e To provide-a university transfer program of high academic quality for students who plan to
continue their education.

e _To offer degree and certificate programs to develop or enhance occupational skills that prepare
learners for a changing global economy.

e To provide developmental courses to prepare students to do college level work.

e To provide adult education and workforce development.

e To provide comprehensive student services to enhance students’ success.

e To promote the civic and cultural life and the economic development of the community.

e To make education accessible through innovative instructional methods.

Values

The college has identified six values statements that serve as guiding principles in fulfilling the Mission
Statement.

Excellence in Education
We are committed to providing students access to a highly competent, innovative, and supportive faculty
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and staff; modern facilities equipped with current technology; and high-quality academic and occupational
programs.

Student Learning
We are committed to providing support, respect, and encouragement, thereby enabling students to achieve
their educational goals and develop skills for lifelong learning.

Contribution to the Community
We strive to serve the academic, occupational, and enrichment.needs of the community; enhance its quality of
life; and support economic development in South Arkansas.

Quality of Work Environment

Recognizing that everyone contributes to the learning process, we value each member of our college
community; foster respect, trust, and support among faculty, staff, and students; encourage responsible,
creative risk-taking and innovation; and recognize and reward exceptional performance and integrity.

Respect for Diversity
Believing that everyone should have an opportunity to learn-and succeed, we value intellectual and cultural
diversity in the classroom, in the.workplace, and in the community.

Commitment to Accountability
We are committed to continuous evaluation of our institution to address the needs of the present and to meet
the challenges of the future.

With the combination of quality faculty and staff, innovative teaching, and first-rate facilities, SouthArk
continues to make excellent education and workforce training available and affordable for the people of south
Arkansas.

Access to Campus Facilities

Most campus facilities are available to employees, students, and visitors during normal business hours and for
designated periods during special events. Restrictions apply to classrooms that are not open to unsupervised
usage. Computer resources in the Testing and Learning Center and SouthArk Library are available to students
and the community.

Blood borne Pathogens

Blood borne pathogens are potentially infectious body fluids, which include hepatitis B virus (HBV), human
immunodeficiency virus (HIV), and other infectious diseases. Any person who encounters body fluid from
another person should report to a College official immediately. Care should also be taken to prevent other
persons in the area from contacting the body fluid.
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Chronic Communicable Diseases

SouthArk places a high priority on the need to protect students and employees from the spread of chronic,
communicable diseases on campus such as hepatitis, tuberculosis, bacterial meningitis, and acquired
immunodeficiency syndrome (AIDS). The College does not intend to exclude students with a chronic,
communicable disease from attending or using College facilities, provided there is no significant risk of
transmission to others. However, students may be denied admission or dismissed from a particular program or
course of study whenever the disease presents a significant risk of transmission or has an effect on their ability
to perform effectively.

Students who have or who are carriers of a chronic, communicable disease may participate in programs and
activities and/or use College facilities and services when reasonable accommaodations provide no significant risk
of transmission to others. Students should also notify the director of Campus Safety when there is a risk of
transmitting the disease.

Their notification will allow the College to evaluate their cases and take precautions necessary to reduce the
risks of transmission. The medical condition of an affected person will be disclosed only to the extent necessary
to minimize health risks to other students or employees.

Note: Willful or careless exposure of others to a known communicable disease is a reckless, inconsiderate,
negligent act that endangers everyone. Students who have not taken precautions to prevent the transmission of
the disease to others may be subject to dismissal.

Children in Classes or Study Areas

Students may not bring children to classes. Children should never be left unattended at the College while
parents are attending classes or programs. Children are not allowed in the SouthArk Library or Testing and
Learning Center except when accompanying-an adult during brief visits such as returning books or making an
appointment: High school students who are enrolled in College classes have the same access to College facilities
and services as other students, and they are governed by.the Student Conduct Policy.

Computer Usage

South Arkansas Community College provides computer technology, including Internet access, for educational
purposes and to facilitate other activities necessary for the efficient operation of the institution. The College
intends that this technology will be used in a manner which:

A. is conducive to learning
B. isfree ofillegal acts
C. shows respect for the rights and dignity of others

The intent of this policy is to define broad categories of use that are not acceptable, not to provide an
exhaustive list of inappropriate or unacceptable uses. Based on the guidelines in this policy, South Arkansas
Community College officials may, at any time, make determinations that specific uses are or are not appropriate
or acceptable.
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It is not acceptable to use the College’s computer equipment or facilities to:

A. Transmit or receive materials for any illegal purpose or act

Transmit or receive harassing, indecent, obscene, discriminatory, or fraudulent materials or messages
Transmit or receive any materials in violation of either state or federal laws (e.g., copyright laws)

Send fraudulent or forged email messages using the account of another person

Use the account or password assigned to another person to gain access to College equipment, files, or
the network

mo o w

F. Damage, destroy, interfere with, or disrupt the operation of College-owned and -operated programs
and/or equipment

G. Use technology for any partisan political purposes

H. Use technology for any commercial pursuits or activities

The use of South Arkansas Community College computer technology is a privilege extended to all users,
including faculty, staff, administrators, and students. Inappropriate or unacceptable use of this technology may
result in loss of this privilege.

College agents may monitor information onthe College computer.network or on individual computers or
computer systems. Complaints of possible inappropriate or unacceptable use will be investigated. If faculty
members, computer systems administrators, or other administrative staff, in the performance of their duties,
discover something which, in their opinion, is a flagrant violation of acceptable use policy, those persons have
authority to immediately suspend.the computing privileges of the offender, pending a formal investigation by
the Chief Information Officer.

Complaints regarding violations of acceptable use policy should be addressed to the Chief Information Officer.
In investigating such complaints, the Chief Information Officer will consult with appropriate College officials.
The results of this investigation will be turned over to the Vice President for Student Services, who will
appointment a conduct administrator, to initiate disciplinary action, if appropriate.

In resolving complaints of unacceptable use, the College may invoke sanctions against the offender, which may
range from verbal warnings to suspension or expulsion for students, depending on the circumstances of each
incident.

Students who believe they have been treated unfairly may appeal through the appropriate appeals procedures
set forth in this policy.

South Arkansas Community College makes absolutely no warranties of any kind, either express or implied, for
the services it provides. The College will not be responsible for any damages suffered by users. Such damages
include, but are not limited to, any loss of data that results from delays, non-deliveries, mis-deliveries, or service
interruptions caused by either its own negligence or user errors and/or omissions.

Any and all use of any of the information obtained via the Internet is at the user’s own risk. South Arkansas
Community College specifically denies any responsibility for the accuracy and/or quality of any information
obtained through its Internet services.
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The user agrees to indemnify and hold harmless South Arkansas Community College, the College Board of
Trustees, individual trustees, agents, and employees of the College from and against any claim, lawsuit, cause of
action, damage judgment, loss, expense, or liability resulting from any claim, including reasonable attorneys’
fees, arising out of or related to the use of the College’s hardware, software, and network facilities. This
indemnity will include, without limitation, those claims based on trademark or service mark infringement, trade
name infringement, copyright infringement, defamation, unlawful discrimination or harassment, rights of
publicity, and invasion of privacy.

Background Check

South Arkansas Community College strives to provide the safest possible environment for its students, faculty,
staff, and visitors; to preserve College resources; and to uphold the reputation and integrity of the College. This
procedure supports the College’s efforts to minimize institutional risk, provide a safe environment, and assist
hiring authorities in making sound hiring decisions.

Definitions

Conviction: Found guilty, entering a guilty plea or pleading no contest before a court, a district justice or
magistrate resulting in a fine, sentence or probation. This definition does not include convictions for which the
individual’s record has been expunged or sealed due to conviction as'a minor.

Employee: Any person working at SouthArk in the capacity of classified staff, professional staff, faculty, adjunct
faculty, extra-help, student'workers, or other similar positions, volunteers, consultants and/or contractors on
SouthArk premises, or who represents SouthArk at non-SouthArk locations.

In this document, the word “policy” refers to the rules and regulations set forth herein.

Sensitive/Critical Position

The following criteria constitutes a sensitive/critical position: Responsibility for student or child welfare; access
to “select agents, toxins or chemicals” or controlled substances as defined under state and/or federal law; and

access to campus buildings. The criteria also include direct access to or responsibility for cash, cash equivalents,
checks, credit card account information, or College property disbursements or receipts.

Roles and Responsibilities

The Human Resources Department (HR) has primary authorization to conduct criminal background checks and
oversee the background check process. HR works with the Arkansas State Police and FBI with conducting the
criminal background check. HR will use outside agencies to conduct credit checks. The Administrative Specialist
for the Vice President for Finance and Administration will perform motor vehicle background checks (HR will
assist the Administrative Specialist as needed).
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Human Resources is responsible for procuring, interpreting, advising and securing background check records. HR
will determine whether an applicant is eligible for employment, and for making personnel recommendations to
the hiring department and President of South Arkansas Community College.

Notwithstanding this set of procedures, nothing precludes Human Resources from conducting a background
check on any individual when Human Resources, in conjunction with the employee’s supervising Dean, Associate
Vice President, Vice President, or President and the General Counsel office, determine that a background check
is necessary.

Student workers will submit to a background check as HR dictates. All student workers are required to complete
initial and annual child abuse mandated reporter training and initial and annual Title IX training. Human
Resources will track the completion of required training. Failure to complete required training will result in
termination.

Discrimination and Harassment

SouthArk does not tolerate discrimination or harassment on the basis of race, color, religion, sex, national origin,
age, disability or veteran status. Furthermore, federal laws prohibit such discrimination or harassment in any
activity or program receiving federal funds. Specifically, Title IX of the Education Amendments of 1972 protects
campus constituents from sex and gender discrimination in both educational programs and activities at
SouthArk. This protection also includes sexual misconduct.

Discrimination is an improperly motivated personnel decision, an improperly motivated evaluation decision in
the case of students, on‘adverse action taken against an individual on the basis of race, color, religion, gender,
national origin, age, disability, sexual orientation or veteran status. Discriminatory behavior can result in
harassment when the conduct is sufficiently severe, pervasive or persistent as to interfere with or limit the
individual’s ability to participate in orbenefit from the services, activities or privileges provided by the College.

Investigation of discriminatory or harassing behavior is not.contingent upon the filing of a formal complaint, and
complainants are protected from retaliation by the accused. Behavior which might be considered discriminatory
or harassing should be reported to the Title IX Coordinator or to any College employee the victim feels
comfortable approaching. All employees are responsible for informing the Title IX Coordinator of observed or
reported problems, and the Title IX Coordinator will ensure the issue is investigated, consulting legal counsel and
human resources if needed. Human Resources holds ultimate responsibility for conducting investigations of
discrimination not related to sex or gender.

Sexual Harassment

All faculty, staff, and students have a right to work and/or attend College in an environment free of
discrimination, including freedom from sexual harassment. Therefore, it is the policy of the College that no
member of the College community may discriminate against or sexually harass another. Procedures for
reporting discrimination and harassment complaints are provided on the Title IX website. For full details and the
most current version of our sexual harassment policy, click here for our booklet, “Title IX: Addressing
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Interpersonal Violence”. Any employee or student found responsible for committing acts of discrimination or
sexual harassment will be subject to disciplinary action including, but not limited to, dismissal for violation of
this policy.

Sexual harassment is defined as any conduct that has the purpose or effect of unreasonably interfering with an
individual’s academic or work performance or creating an intimidating, hostile or offensive employment or
educational environment.

Sexual harassment may involve individuals of the same or different sex or gender. Sexual harassment is most
frequently associated with those situations in which a power differential exists between persons involved.

Vanessa Williams, Director of Counseling and Disability Support Services, serves as the College’s Title IX
Coordinator. Bill Fowler, Director of Human Resources, as well as Cynthia Meyer, faculty, serve as the College’s
Deputy Title IX Coordinators.

Electronic Devices

Electronic devices such as cellular telephones, pagers, and radios are not permitted in classrooms, the Testing
and Learning Center, and the SouthArk Library when their use is disruptive or annoying to the instructor or other
students. Cell phones are never permitted in the Testing Center. The College understands that we live in a digital
world, but instructors may restrict cell phones at will in‘their classrooms. Students needing to tape-record
lectures should use a digital recorder. Violations of this policy may.result in disciplinary action.

Emergency Notifications

All enrolled students are automatically entered into the College’s database for emergency notifications via
phone, text, oremail: Students should keep the registrar’s office apprised of any changes in contact information
to ensure they continue to receive emergency notifications and other College generated communication.

Emergency Procedures

SouthArk has distributed to every employee and every classroom on campus a copy of the South Arkansas
Community College Quick Guides Emergency Handbook, which details appropriate responses in the event of
campus emergencies. The College will conduct drills once annually to test the plan. In addition, the South
Arkansas Community College Administrative Policy Manual (APM) includes an “Emergency Communications
Plan” (5.21), which may be accessed on the College website. This plan has been formulated to provide a
guideline for internal and external communications during an emergency at SouthArk. For the purposes of this
plan, an emergency event could result from the following cause(s):

Earthquake

Suicide/Sudden death

Flood

Road crash/plane crash involving staff/students

O O O O
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Fire

Pandemic

Chemical explosion

Toxic leak

Robbery

Terrorist attack/bomb threat
Occupation of buildings
Extreme weather/tornado
Hostage-taking/kidnapping
Energy blackout

Missing person(s)

©O OO0 O0OO0OO0OO0OO0OO0OO0oOOo

Once an emergency has been identified, the ranking College administrator, upon consultation with the
appropriate personnel and in concert with any applicable city, county, state, or federal entities, selects and
directs a situation-appropriate response. Depending upon the nature of the emergency, the College may
suspend or dismiss classes; evacuate one or more buildings; direct students, faculty, and staff to take shelter; or
close the campuses.

Freedom of Speech

South Arkansas Community College recognizes that freedom of expression and public assembly are fundamental
rights of all persons and are essential components of the educational process. South Arkansas Community
College will protect therights of freedom of speech, expression, petition, and peaceful assembly as set forth in
the United States Constitution. In keeping with this responsibility, students, faculty and staff are free to exercise
the rights to assemble and engage in expressive activity in a constitutionally protected manner; subject only to
the content-neutral-regulations necessary to fulfill. the mission and obligations of the College, preserve the rights
of others, coordinate multiple uses of limited space, assure preservation of the campus facilities and grounds,
and assure financial accountability for any. damage caused by these activities.

South Arkansas Community College provides forums for the expression of ideas and opinions on a designated
location either on the south lawn of the El Dorado Conference Center/Student Services area, Computer
Technology building patio, or designated East Campus location.

The responsibility of the College to operate and maintain an effective and efficient institution of higher
education requires reasonable time, place, and manner of assembly where restrictions are enforced. However,
the enforcement will not depend, in any way, on the subject matter involved in an expressive activity. All
activities must be registered with the Vice President for Student Services office 48 hours in advance in order to
make adequate arrangements for safety and security and to ensure the space desired is available. Registration
must be completed at the Vice President for Student Services office located in Suite 262 of the El Dorado
Conference Center.

Non-public forums are areas that are not traditional public forums or designated public forums. These locations
will be restricted to use for their intended purpose and are not available for public expressive activity. Examples
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include, but are not limited to, classrooms, faculty and staff offices, academic buildings, administration
buildings, library, and computer labs. Additionally, security considerations may affect the availability of spaces
that would otherwise be available.

Guidelines

l. Registered organizations and departments may display signs and banners at designated locations on
campus. For information regarding these designated locations, contact the Vice President of Student
Services office located in Suite 262 of the El Dorado Conference Center, second floor, Student Services
Division.

1. Literature can be distributed in public forums. However, the party distributing the literature is
responsible for cleaning up any discarded paper and restoring the campus to its previous condition.
Literature may not be distributed in non-public forums.

Il. No amplification equipment may be used.

V. Use of the designated campus areas is on a temporary basis.

V. Flyers or other promotional materials may be placed on designated bulletin boards inside or outside of
College buildings, if approved and stamped by the office of the Vice President for Student Services.

VI. No activity will be permitted thatblocks access to College buildings, streets, sidewalks or facilities,
defaces property, injures individuals, unreasonably interferes with regular or authorized College
activities or functions, or impedes the free flow of pedestrian or vehicular traffic. Any activity that
obstructs, interrupts, or hinders the rights of others is prohibited.

VII. Private business or commercial solicitation on campus is prohibited. Handouts (i.e. flyers, pamphlets,
inserts, etc.) are prohibited from being placed on vehicles in parking lots of the College.
VIIl.  Any activity that obstructs, interrupts, or hinders with College business or operations is prohibited.

Inclement Weather Policy

South Arkansas Community College will remain open unless weather conditions are such that the majority of
students, faculty, and staff are unable to reach their respective campus due to severe weather and/or
impassable road conditions. This policy is consistent with the Governor’s Policy Directive Seven (7).

In the event the College plans to close offices and/or suspend classes at the West/East campuses for an entire
day, selected area television and radio stations will normally be notified no later than 6:00 a.m. of the day in
question. In the eventinclement weather develops during the class day, the College will try to announce closing
before 5:00 p.m. The timing will of course depend on the conditions. The notification will also appear on the
College website (www.southark.edu).

Official Communications

A request that a student report to an administrative or faculty office may be made by letter, text message,
email, or telephone. Failure to comply with such a request may result in disciplinary action. Each student is
responsible for monitoring his/her phone, mail, and/or SouthArk email account for official communications.
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Communications to the entire student body are considered properly delivered when they are placed on the
College website or sent to a student’s SouthArk email account. Each student is responsible for regularly checking
these communication channels.

Parking and Traffic Regulations

SouthArk provides free parking and open-access lots for students, employees, and visitors. In addition, the
SouthArk campuses have several “Handicapped Only” parking spaces. These spaces are exclusively reserved for
students, visitors, and employees whose vehicles display a current,valid handicapped placard issued by the
state. Students and employees should note that parking in handicapped spaces is a violation of federal and state
law unless the vehicle is being used for the actual transporting of the person who holds a state-issued
handicapped placard or license plate. Drivers occupying these spaces must produce official documentation when
requested by Campus Safety officers.

Vehicles parked in parking areas without proper display of a SouthArk parking permit could be ticketed with the
exception of lots open to the public (El Dorado Conference Center and parking places directly in front of the
SouthArk library) during normal business hours on the west campus. Those taking non-credit programs on
SouthArk’s east campus do not need a parking permit but may be asked to verify enrollment in a non-credit
program by Campus Security. Tickets could lead to disciplinary measures including but not limited to monetary
fines, loss of on campus parking privileges, or registration holds.

Registered Sex Offenders

The Campus Sex Crimes Prevention Act, 42 U.S.C. § 1407(j) and 20 U.S.C. §1092 (f)(1)(l), and Arkansas Code Ann.
§12-12-913(b) et seq., requires the tracking of convicted sex offenders enrolled at or employed by institutions of
higher education. Sex.offenders are required by law to register in the state and to provide notice of enroliment
or employment at an institution of higher education.

Registered sex offenders who apply for enrollment in classes at the College are required to notify Campus
Police/Security. Anyone interested in a list of registered sex offenders may contact the Detective Division of the
El Dorado Police Department or the SouthArk Campus Security office.

The Federal Campus Sex Crimes Prevention Act designates certain information concerning a registered sex
offender as public information and therefore amends and supersedes the Family Educational Rights and Privacy
Act (FERPA) and other federal and state laws that previously prohibited the disclosure of such personal
information.

Religious Holy Days
In accordance with state law, the College allows an excused absence to students for the observance of a

“religious holy day,” defined as a holy day observed by a religion whose places of worship are exempt from
property taxation under section 11.20, Tax Code.
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Students shall be excused from attending classes or other required activities, including exams, during time
needed for travel for the purpose of the observance of a religious holy day. The law mandates that students be
required to complete assignments or exams missed during the absence within a reasonable time. In accordance
with the College’s attendance policy, students should notify their instructors in advance of such absences.

Crime Prevention

All campus safety personnel are sworn, certified law enforcement officers who are authorized to carry firearms
and make arrests. They actively patrol facilities, parking lots, and other areas of the campus. These officers
maintain a close working relationship with the El Dorado Police Department and county, state, and federal law
enforcement agencies. When appropriate, crime-related reports and data are routinely exchanged.

Accident, Emergency and Crime Reporting

Any student who needs to report an accident, emergency, or crime should use the red phones located in the
hallways of each building. These phones connect directly with campus safety personnel who are responsible for
law enforcement, security, and emergency response at SouthArk. If the situation warrants, calls will then be
routed by the security officer in charge to the El Dorado Police Department, the El Dorado Fire Department’s
EMT response team or other appropriate personnel.

In cases of emergency, each parking lot has a blue phone that can be utilized to dial 911.

Student Right to Know and Campus Security Act (34 CFR 600-691 HEA
Amended 2010)

SouthArk is.committed to providing a safe learning and working environment for each of its members, visitors,
and guests. In compliance with the Student Right to Know:and Campus Security Act, SouthArk compiles reports,
which state the College’s graduation/persistence rates and the institution’s campus security policy, current
security programs and crime statistics. The full report is available upon request from the Registrar’s Office and
on the College’s website.

Crime Reporting

1. Annual Reports: Annual reports of crime-related information are compiled and published in the College
catalog and on the College’s website.

2. Special Alerts: If circumstances should warrant, special crime-related information will be prepared and
distributed on campus.

3. Incident Reporting: Crime-related incidents are reported as they occur to the Director of Public
Safety/Campus Security with a view towards immediate corrective action. The Incident/Accident
Reporting Form can be accessed here.
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SouthArk owns and operates security cameras. The security camera system is used to prevent and record
criminal activity on the SouthArk campuses. Recorded history may be viewed as follows:

e By the president or vice presidents for security matters.

e By the security officers, and conduct administrator, director of student activities and activities specialists
in the course of an investigation, by the BRT in the course of an investigation, for security awareness,
crime prevention, and crime solving.

e By area local, county, state and federal officers working to solveor prevent criminal activity.

e Other lawful uses as determined by campus security for court testimony, etc.

e Persons designated by the president, vice presidents, or the chief of security may also view the security
cameras live.

Information Technology staff members may view history.or live video recording to ensure the system is
operational or assist in the operations outlined above:

Sexual Assault Reporting Procedures

All sexual assaults (rape, attempted rape, or acquaintance rape) should be reported to the Title IX Coordinator
or other College official. Individuals may also report a sexual assault to the El Dorado Police Department at 870-
881-4800.

Any student who is assaulted should report the attack as quickly as possible. If the assault is reported within 72
hours of its occurrence and the victim cooperates with police in providing information and evidence, the State of
Arkansas pays for the medical examination. If the offense is reported to police, Victims Compensation can pay
for treatment of other injuries that occurred during rape.

Under any circumstances, a medical evaluationis important because of the possibilities of sexually transmitted
diseases and pregnancy. Victims who choose not to report to the police must cover the cost of the examination.
Reporting the offense to the police does not mean that a victim must file criminal charges.

Several important steps should be taken after a sexual assault.
Victims:

e Should NOT shower, bathe, change clothes, urinate (if possible), brush teeth or rinse their mouth, or
change bedding or disturb the area where the assault occurred. It is important to preserve the evidence.

e Should call a friend, counselor, or anyone who can provide them with emotional support.

e Should seek medical attention by going to a doctor or hospital as quickly as possible for evidence to be
gathered and to be checked for injury.

e Should write down detailed information about the assault—where, when, who, etc. If the assailant is a
stranger, victims should try to remember height, hair color, scars, clothing, eye color, or other
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distinguishing characteristics. Gathering evidence and writing down information is important even if
victims do not intend to file criminal charges.

e Should tell a College counselor, friend, or someone at the local mental health service or rape crisis
center about the assault even if steps 1 through 3 are not followed. Help and support are important in
dealing with confusing emotions and difficult decisions.

Smoking Policy

SouthArk has a vital interest in maintaining a healthy and safe environment for its students, faculty, staff and
visitors. As of July 21, 2006, workplaces and public areas throughout Arkansas are smoke-free. In accordance
with The Arkansas Clean Indoor Air Act of 2006, (Act 8 of the 1st Extraordinary Session of the 85th General
Assembly) smoking is prohibited in all vehicles and enclosed areas owned, leased, or operated by the State of
Arkansas. Inasmuch, all property owned, leased, or operated by South Arkansas Community College is
designated as tobacco-free.

The Clean Air on Campus Act of 2009 (ACT 734) prohibits smoking on‘campuses of state-supported institutions
of higher education beginning August 1, 2010. Any person who violates the provisions of this Act by carrying a
lighted tobacco product will be punished by a fine of not less than $100.00 dollars and not more than $500.00.

The tobacco-free status applies to all College grounds, SouthArk-owned or leased properties and campus-
owned, leased or rented vehicles.

This includes but is not limited to College buildings, sidewalks and parking lots on both campuses; at lectures,
conferences, meetings and social and cultural events held on either campus.

Smoking materials must be extinguished and.properly disposed of prior to exiting a private vehicle or entering
any SouthArk-campus: Improper disposal includes but is not limited to spitting smokeless tobacco products;
littering (ice., discarded cigarette butts or throwing cigarette butts out of windows); and anything that may
create a fire hazard.

Tobacco is defined to include any lighted or unlighted cigarette (clove, bidis, kreteks), all nicotine vapor delivery
products (e-cigarettes), cigars, cigarillos, pipes, hookah products and any other smoking product, as well as any
smokeless, spit or spitless, dissolvable or inhaled tobacco products, including but not limited to dip, chew, snuff
or snus, in any form (orbs; sticks, strips, pellet, etc.).

The campus also prohibits the following actions on all College property and at all College-sponsored events,
regardless of the vendor or venue: the sale of tobacco products or tobacco-related merchandise (including items
that display tobacco company logos); the free distribution or sampling of tobacco products and associated
products; and all tobacco promotion, advertising, marketing and distribution.
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Dress Code

South Arkansas Community College recognizes that the dress and grooming of students are significant factors in
the successful operation of the educational program. Furthermore, it is recognized as an educational
responsibility of the college that students are made aware that appropriate dress, appearance, and hygiene are
conducive to their personal well-being and the well-being of others.

Generally, common sense and good taste should prevail in matters of dress. Because of safety and other
concerns in some programs, a professional dress code must be established and enforced. This dress code will be
established with the approval of the college's administration. (For example, some programs will require lab
coats, uniforms, long garments to protect the skin.)

The following regulations shall be observed to cultivate a proper attitude toward dress and grooming by the
student:

e Students enrolled in internships and clinical courses are required to dress appropriately according to the
requirements of the work for which they are being trained.

e Shoes are to be worn at all times.
e C(Cleanliness of person and clothing is required.

e Use of offensive, obscene, and/or abusive words or symbols on clothing is not permitted. This includes
the use of emblems;insignias, badges, or other symbols or lewd or vulgar words where the effect is
offensive to a reasonable person or otherwise causes disruption or interference with the orderly
operations of the college. The supervising administrator shall determine if the particular mode of dress
results in disruptions or interference.

e Tank tops, “wife beaters”, halter-tops, tube tops or other top garments defined as skimpy, scooped out
at'the neck and shoulder, and/or showing excessive amounts of skin area are types of inappropriate
dress.

e Sagging.is prohibited.
e Pajamas, stocking caps, hair wraps, hair rollers and bedroom slippers shall not be worn.

e All students must wear shoes, boots, or other types of footwear made for outside wear, meaning house
shoes or slippers are not permissible.

e Baseball caps or hoods are not to be worn in buildings for safety reasons.

e Display of undergarments is prohibited.

**For documented medical or religious reasons, the administration is authorized to approve exceptions to the
above requirements.
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Those students in violation of the dress code are in violation of SouthArk’s code of conduct and may face
disciplinary measures.

Social Media Policy and School Pictures

Social media usage at SouthArk is governed by the same policies that govern all other electronic
communications. Employees and students shall maintain the same behavioral standards online as are required
in person. Therefore, the same policies, professional expectations, andguidelines for interacting with students,
parents, alumni, donors, media, and other College constituents apply online as well when acting officially as a
representative of the College.

SouthArk has multiple official social media accounts. Student pictures may be posted to these sites, used in
video or television broadcasts, in newspapers, as well as'the website for promotional purposes. School pictures
are considered part of the education record, known as directory information, which includes personal
information about a student that can be made public according to our College records policy. Directory
information may include a student's name, address, and telephone number, and other information typically
found in school yearbooks or athletic programs. Other examples are names and pictures of participants in
various extracurricular activities or recipients of awards, pictures of students, and height and weight of athletes.

The College is authorized to release specific Directory Infermation to those who request the information, unless
the student specifically asks that the information not be released. Directory Information is defined as:

Name

Address

Telephone number
Place of birth
Academic major

High school attended
Non-academic honors
Dates of attendance
Class schedule
Classification
Restriction of Records
School picture
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If a student does not wish for directory information to be released, the student should submit the request in
writing to the Director of Enrollment Services.

Further, students must be aware that pictures may be taken at all SouthArk sponsored events and must make
the SouthArk photographer aware if he/she has a written request on file with Enrollment Services. SouthArk has
no control over others taking pictures at College sponsored events other than the SouthArk student or official
assigned to photograph the function.
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Confidentiality

Posting confidential or proprietary information about SouthArk, students, employees or alumni is prohibited. All
applicable College privacy and confidentiality policies will be enforced. Employees and students should be
mindful of existing federal laws such as HIPPA and FERPA that prohibit disclosure of certain personal
information. In addition, social media users should remember to practice good, ethical judgment.

Copyright and Fair Use

Students and employees should be mindful of the copyright and intellectual property rights of others and of the
College. This includes music, art, literary works, copyrighted photographs or texts, video clips, audiovisual works
and audio recordings. Permission to use or reproduce copyrighted works is required unless the intended use is
clearly permitted under the “fair use” exemption. Copyright-Information created by a government agency is
largely considered to be in the public domain. "Found" graphics or outside information must not be used on
websites without proper attribution. Copyright laws and College copyright policy must be followed.

Academic Complaints Against College Personnel

Students who disagree with instructors regarding grades earned for tests, assignments, or who have complaints
about other course related issues while a courseis in progress should discuss their concerns first with the
instructor. Students who are dissatisfied with the instructor’s response should contact the appropriate dean or
administrative official for a.conference within 10 days of the.incident. Students and instructors are encouraged
to keep relevant documentation that can assist in the resolution of such disagreements. Students who disagree
with final course grades should follow the Academic Appeals Policy foundin the Academic Policies section of the
College catalog that can be found here. Unless the instructor’s assessment can be shown to have been
influenced by improper factors, such as the student’s race or political viewpoint or blatant unfairness, the
professor’s‘decision is final.

Students wishing to file a complaint against an instructor related to sexual misconduct or sex/gender
discrimination should report this to the Title IX Coordinator, here.

Americans with Disabilities Act

Whereas, the Congress has enacted the Americans with Disabilities Act, and whereas, providing access to
persons with disabilities is a part of the mission of this institution, South Arkansas Community College resolves
that compliance with the Americans with Disabilities Act is a priority of the College.

Administrative Responsibility

The Administration is responsible for preparing and publicizing policy statements and procedures to comply with
the letter and the intent of the Americans with Disabilities Act and to take action to implement the
requirements of the act. Specifically, the Administration will:
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Appoint an individual to serve as the ADA Coordinator

Provide for continuous self-evaluation of the institution’s programs and activities

Recommend priorities for institutional compliance

Prepare cost estimates for institutional compliance and for the provision of reasonable accommodations
and services for persons with disabilities

o0 ®r

Dissemination of Information

In order to assure broad dissemination of information regarding the College’s commitment to the ADA, the
following statement will be included in the College Catalog and Student Handbook, and may be disseminated in
other ways: South Arkansas Community College does not discriminate on the basis of a person’s disability in the
admission or access to, or treatment or employment in, its' programs or activities.

Disability Support Services

The primary mission of Disability Support Services (DSS) is to ensure‘equal educational opportunities and access
for students with disabilities at South Arkansas Community College. To learn more about DSS, please contact us
at 870.875.7235 or at vwilliams@southark.edu. See brochure.

DSS Hours and Location

South Arkansas Community.College West Campus
Conference Center, Room 211

Monday — Thursday: 8:00 a.m. — 5:30 p.m.

Friday: 8:00 a.m. —12:00 p.m.

The Role of DSS

DSS is the campus department designated by SouthArk to determine and provide access to SouthArk classes,
programs, and activities for students with disabilities. The department of Disability Support Services leads the
campus community in its commitments to recognize disability as a valued aspect of diversity. Through a
collaborative process including students, faculty, and staff, we will create an inclusive educational environment
for students either through a reasonable accommodation or by redesigning aspects of a college program or
campus life experience.

Disability Support Services serves as the central campus resource for students with disabilities covered by
Section 504 of the Rehabilitation Act of 1973 and Title Il of the American with Disabilities Act of 1990. SouthArk
students who seek reasonable accommodations for their disabilities must first register and provide
documentation to the department of DSS that meets its approved criteria. The Director of Disability Support
Services will determine what reasonable accommodations are consistent with each student’s disability and
advise academic units regarding those accommodations.

The student will receive an official “accommodation letter” that has been generated from the Director of
Disability Support Services who has verified the student is eligible. It is the student’s responsibility to ensure that
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this letter is provided to the faculty member in a timely manner and to contact the faculty member directly to
make individualized arrangements for needed accommodations. An initial memorandum will be emailed to the
faculty notifying them of the accommodation(s). While the college is committed to assisting students with
disabilities to participate fully in academic programs, the college is not required to fundamentally alter any
programs or activities, including academic programs of study. Faculty members are the recognized experts in
their fields and are responsible for identifying and describing the essential elements of academic degree
programs.

Core Values of DSS
e Human variation is natural and vital in the development of dynamic communities.
e Disability is a social/political concept that includes people with a variety of conditions who share
common experiences.
e Inclusion and full participation are matters of social justice.
e Creating usable, equitable, sustainable, and inclusive environments is a shared responsibility.

Eligibility and Documentation
To be eligible for accommodations, the individual must be a SouthArk student and must have a documented
disability.

Students who request accommodations through DSS will be asked to meet with a staff member and discuss their
experience of disability, barriers, and effective and ineffective accommodation strategies. Students will be asked
to provide documentation that describes their disability and its likely.impact on educational experiences. If no
disability documentation exists, students are encouraged to meet with a DSS staff member to discuss options for
assessing potential academic barriers and how it relates to the student's disability.

Many students have IEPs/504 plans from high school. While these plans do not directly transfer to college,
students are welcome to submit their IEPs/504 plans as part of their documentation. The DSS will review these
documents to see what has worked for a student in the past.

Documentation should include the following:

o Diagnosis
e Current treatment, medications, and/or accommodations
o How the disability affects the student

Examples of documentation:

IEP or 504 from high school

Psychological evaluation

Letter from a doctor and a licensed therapist/psychologist on letterhead
Medical Records
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Remember, everyone is unique. A conversation with the DSS staff about experiences and expectations will help
identify the information necessary to support accommodation requests.
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Confidentiality

All information and records obtained by the Disability Support Services are kept confidential, consistent with the
Family Educational Rights and Privacy Act and ADA/504 mandates. DSS staff may verify that a student has
documentation on file and share with the faculty/staff member ideas for accommodation strategies, but specific
diagnosis or documentation information about the disability will not be released.

Grievance Procedure
If a student believes his or her rights under the Americans with Disability Act have been violated, he/she may file
a grievance.

The following Grievance Procedure is provided to facilitate the prompt and equitable resolution of any
complaint alleging a violation of the ADA.

It is the intent of South Arkansas Community College that “No otherwise qualified disabled individual shall,
solely by reason of such disability, be excluded from the participation in, be denied the benefits of, or be
subjected to discrimination” in programs or activities sponsored by the College.

Any student, employee, visitor, or other member of the public for whom the College’s general Grievance Policy
does not apply or appropriately meet the need may follow this procedure.

Complaints should be filed with the Chief Fiscal Officer (the designated ADA Coordinator) at South Arkansas
Community College, P.O. Box 7010, El Dorado, AR 71731-7010; phone (870) 864-7121, according to the
following guidelines:

A. The complaint will be filed in writing or verbally, and will include the name, address, and telephone
number of the plaintiff as well as a brief description of the alleged violation of regulations.

B. The complaint should be filed within 15 days of the time when the plaintiff becomes aware of the
alleged.violation.

C. Upon receiving the complaint, the ADA Coordinator will be responsible for thoroughly investigating the
allegation; and affording all interested/involved persons and their representatives, if any, the
opportunity to submit evidence relevant to the complaint.

D. Upon completion of the investigation, the ADA Coordinator will submit a written report to document
the validity of the complaint, and to recommend a proposal for resolution of the situation. This
document will be forwarded to the plaintiff no later than 21 days after the complaint is filed, with a copy
to the President.

E. The ADA Coordinator will maintain files and records of all complaints, related documentation, and
resolutions reached regarding ADA issues.

F. The plaintiff may request a reconsideration of the case if he or she is not satisfied with the resolution.
Requests for reconsideration must be made to the President within 30 days of receipt of the written
report.

G. A plaintiff’s right to prompt and equitable resolution of a complaint filed according to this procedure will
not limit his/her ability to pursue other remedies such as the filing of an ADA complaint with the
responsible federal department or agency. Pursuit of remedy via this procedure is not a prerequisite to
the pursuit of other remedies.
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This procedure is to be implemented to protect the rights of interested persons, to meet appropriate due
process standards, and to assure that South Arkansas Community College fully complies with the ADA.

Counseling Services

The college experience can be challenging to students. The counselor can help students face these challenges in
a compassionate, caring way. The counselor can help students effectively.cope with personal, interpersonal, and
academic challenges they may face in college life. Typical reasons to see the counselor may include test anxiety,
relationship problems, poor communication, or depression. Rest assured, SouthArk deeply cares about the
wellbeing of each of its students and provides counseling to students free of charge.

Students may be referred to the counselor through the Behavioral Review Team or general conduct process,
following a complaint or concern for a student’s wellbeing. Faculty or staff can also refer students non-formally
by phone for issues that do not pose a serious threat.to the student or others. The counselor will then contact
the student and set up an appointment.

Students who would like to find out more about counseling can come by or call SouthArk’s counselor, Vanessa
Williams, at 870-235-7235, El Dorado Conference and Student Center, Room 211. If coming by in person, all
students need to sign in at the Student Services Desk. See brochure here.

Arkansas law protects confidentiality for those in a counseling relationship, age 18 and older. It also requires or
permits some exceptions, including the following:

e If the counselor has cause to believe there is a probability of imminent physical injury to the student or
another person

o [f the counselor has cause to believe that a child, elderly person, or disabled person is being abused,
neglected, or.exploited

e Inresponse to certain court orders

These exceptions do not occur often. SouthArk is not legally obligated to discuss releasing a student’s
confidential infermation with that student before doing so if doing so would prevent SouthArk from securing the
student’s safety or the safety of others.

A student’s interactions with Counseling Services can be disclosed to others only with his or her written
permission, except under the circumstances described above. A student’s confidential counseling file is not part
of his/her academic record.

All students receiving counseling services have certain rights. These include the right to participate actively in
developing alternatives for addressing concerns. A student may terminate counseling at any time for any reason,
preferably only after discussing such termination with the counselor. The student is encouraged to ask questions
about anything he or she does not understand.
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The counseling program utilizes a brief counseling model that is solution-focused. A counseling session can last
up to 60 minutes. Generally, a student may receive up to 3 sessions per semester. A student who wants or needs
additional counseling will be referred to South Arkansas Regional Health Center or other community provider.

Because email is never fully confidential, SouthArk asks students not to use email to communicate with the
counselor about personal matters. If a student contacts the counselor by email, he or she implicitly gives
permission to the counselor to reply by email if the counselor chooses to do so. The counselor will not provide
counseling via email under any circumstances. Email should never be used to communicate an urgent or critical
message. Please keep in mind that emails sent to or received from the College are subject to the Arkansas
Freedom of Information Act, Ark. Code Ann. Sec. § §25-19-101 et. Seq.

If it is believed that a student is at risk of becoming suicidal or violent, immediately call SouthArk Campus
Security for assistance at 870-864-7125.

If a student becomes suicidal and is on campus, the student should contact Campus Security at 870-864-7125 for
immediate assistance or the counselor at 870-875-7235. If the student is off campus, he/she should call 911
immediately or report to the nearest emergency room.

Non-Academic Complaints Against College Personnel

All personnel and students are expected to conduct themselves in a way that reflects the high ideals of our
College. Students who have non=academic complaints about other instructors, administrative office procedures
or personnel, facilities or grounds, programs, or services, etc. should first discuss the issue with the appropriate
department supervisor when possible.

If the issue is not formally resolved when talking to the appropriate supervisor, a student may submit a
grievance. Human Resources will handle any complaint against personnel that could not be resolved
successfully‘at the immediate supervisory level.

The College’s grievance procedure against College personnel consists of three steps:
(1) Step | Informal

(2) Step Il —=Formal, and

(3) Step Il —Grievance Committee Hearing.

Each Step has its own procedures; as set forth below.

Step I. Informal Review
A student can initiate the Grievance process for non-academic complaints against personnel in the following
way:

Verbal or written notification of the Grievance to the employee’s immediate supervisor. The grievant
should promptly bring the Grievance to the attention of the immediate supervisor.
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To be timely, the grievant must at least verbally report the grievance to the employee’s immediate supervisor
within ten (10) working days of the incident that forms the basis for the grievance. If the grievance is not timely,
the immediate supervisor will provide written notice of this determination to the Complainant.

Within ten (10) working days of notification, the immediate supervisor or designee will attempt to resolve the
grievance by a discussion with the student and other parties if necessary.

If the grievance is satisfactorily resolved by this discussion, the terms of the resolution shall be reduced to
writing by the immediate supervisor or designee and signed by all parties involved in the discussions.

This initial attempt of resolution must conclude within ten (10) working days of the initial discussion between
the grievant and the immediate supervisor or designee. At the ‘end of this ten-day period, if the grievance
cannot be resolved, the grievant can immediately proceed to Step 2.

Step Il. Formal Review

If a mutually agreeable resolution was not reached in Step'l., the student may initiate Step Il by submitting a
written statement to the HR Director. The written statement must be submitted to the HR Director within ten
(10) working days of the completion of theinitial attempt of resolution outlined in Step I. above.

The written statement shall contain the following information:

Nature, date, and description of the alleged violation(s)

Name(s) of person(s) responsible for the alleged violation(s)

Requested relief for corrective action

Any background information and supporting documentation the grievant believes to be relevant
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Upon receipt of the written statement, the HR Director will:

1. Immediately provide the department head or designee a copy of the Grievance.

2. Schedule a meeting between the student and the department head or designee. The meeting should be
held within ten (10) working days of receipt of the Student’s written statement.

3. Within ten (10) working days of receipt of the written statement, the department head or designee will
attempt to resolve the grievance by a discussion with the student and other parties if necessary.

4. |If the grievance is satisfactorily resolved by this discussion, the terms of the resolution shall be reduced
to writing by the department head or designee and signed by all parties involved in the discussions.

5. This attempt of resolution must conclude within ten (10) working days of the initial discussion between
the grievant and the department head or designee.

At the end of this ten-day period, if the grievance cannot be resolved, the student can immediately proceed to
Step lll.

Step lll. Grievance Hearing

Pre-Hearing Procedures
If a mutually agreeable resolution was not reached in Step Il., the Grievant may initiate Step Ill by submitting a
written request to the HR Director for a hearing before a Grievance Committee. The written request must be
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submitted to the HR Director within ten (10) working days of the completion of the attempt of resolution
outlined in Step Il above.

Upon receipt of the written request, the HR Director will inform the College President. The College President
will:

a. Select the Grievance Committee including at least 2 student members within five (5) working days, to
include naming a chair of the committee.

b. Schedule Grievance Committee meeting within ten (10) working days, unless there is a specific reason
why another time must be selected.

c. The student and the respondent may have one (1) person to assist in the initiation, filing, processing, or
hearing. This person may be an attorney, but may not address the Grievance Committee, speak on
behalf of the grievant or respondent, question witnesses, or otherwise actively participate in the
hearing.

Evidence

No later than 8:00 a.m., five (5) working days prior to the hearing, the student and other parties involved shall
provide the HR Director all documents to be used and relied upon prior to the hearing. The parties shall provide
four (4) copies of all documents to be used and relied upon during the hearing, including the name, address, and
telephone number of any representative and witness; and a summary of the witnesses’ relevant testimony.
Once all documentation and copies have been provided to the HR Director, a copy will be provided to the
grievant and other parties involved, no later than 5:00 p.m. five (5) working days prior to the hearing. Failure to
provide the informationtimely could result in exclusion of that information during the hearing.

No later than three (3) working days prior to the hearing, the HR Director shall provide the Grievance Committee
with a copy of all documents and information.submitted (as specified in paragraph 3 above).

Hearing Procedures

Record'of the Hearing: recording devices supplied by the College will record the hearing. These recordings shall
be maintained for a period of five years after the resolution of the grievance. The student or respondent may
obtain a copy of the recordings from any recorded hearing, at the requesting party’s expense.

Private Hearing: The hearing shall be conducted in private. Witnesses shall not be present during the testimony
of any party or other witness. Witnesses shall be admitted for testimony and then asked to leave. The student
and the respondent may hear and question all witnesses testifying before the Grievance Committee.

Presentation of Case

This is a non-adversarial process, the witnesses are not sworn, and the student and respondent shall be afforded
reasonable opportunity for oral opening statements, closing arguments, their own testimony, and presentation
of witnesses and pertinent documentary evidence, including written statements. Witnesses are not compelled
or subpoenaed to appear and are to appear on their own accord, employees of the College are permitted to
participate in the grievance process without suffering loss of compensation or leave time for the time spent
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during the process. Students participating in this process will be allowed to make up any missed school related
assignments, clinicals, or internships.

Grievance Committee Rights

The Grievance Committee shall have the right to question all witnesses, to examine documentary evidence
presented, and to request the appearance of other witnesses or review other documentation, as the Grievance
Committee deems necessary. The Grievance Committee has the right to limit testimony and presentation of
other evidence to that which is relevant to the grievance and to limit further testimony and other evidence that
is cumulative and unnecessary.

Grievance Committee Deliberation

After the hearing is concluded, the Grievance Committee shall convene to deliberate in closed session and arrive
at a majority recommendation. The Grievance Committee shall make its determination of whether or not a rule,
procedure or policy was not followed or applied properly based upon the evidence presented at the hearing.
The Grievance Committee may make recommendations for resolution of the grievance. No one else is to be
present during the Grievance Committee’s deliberations, except when clarification about a rule, procedure, or
policy is requested by the Grievance Committee from the HR Director.

Participants in the grievance process are expected toact professionally.and maintain the confidentiality of all
members including the complainant, respondent, committee members, and witnesses.

Transmittal of the Recommendation
Within seven (7) working days after the hearing is concluded, the Grievance Committee shall transmit its
recommendation in writing to the HR Director and the President.

The President may decide to accept the'recommendation, amend it, reverse it, or refer the grievance back to the
Grievance Committee for further deliberations and.reconsideration.

Within ten (10) working days of receipt of the Grievance Committee’s recommendation, the President shall
prepare and send a written statement addressed to the grievant containing the President’s decision for
resolution of the grievance and the reason for the decision. A copy of the President’s decision will be sent to the
HR Director and other necessary parties. The President’s decision is final.

A student who feels subjected to civil rights violations may appeal directly to Educational Opportunity Section
(Civil Rights Division), U. S. Department of Justice, P. O. Box 65958, Washington, DC 20035-5958.

Students who are not satisfied with the outcome of institutional processes for grievance resolution may also
pursue the Arkansas Department of Higher Education (ADHE) procedure outlined below:

Student Grievance Procedure: Arkansas Department of Higher Education (ADHE) requires the certified
institution to make a decision on the student grievance following the institution’s public policy. Inquiries into
student grievances must be limited to AHECB certified (under Arkansas Code §6-61-301) courses/degree
programs and institutions and to matters related to the criteria for certification.
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Within twenty (20) days of completing the institution’s grievance procedures, the student may file the complaint
in writing with the ICAC Coordinator, Arkansas Department of Higher Education, 114 East Capitol, Little Rock, AR
72201.

The grievant must provide a statement from the institution verifying that the institution’s appeal process has
been followed. ADHE will notify the institution of the grievance within fifteen (15) days of the filing. Within 10
days after ADHE notification, the institution must submit a written response to ADHE. Other action may be taken
by ADHE as needed.

State of Arkansas Consumer Complaint Process

Students who have a complaint arising under State laws, including laws related to fraud or false advertising, may
file a complaint with the Arkansas Attorney General’s Office’by submitting a consumer complaint through their
website (http://arkansasag.gov/file-a- consumer-complaint/). The Arkansas Attorney General may also be
reached by phone (501-682-2007) or (800-482-8982):

Student Conduct

SouthArk is committed to providing a living, learning environment for students in which they may grow both as
students and as citizens. All students are expected to behave in a manner that is respectful of the rights of all
other members of our community. Any behavioral problems by students will be addressed under this student
discipline policy, with few exceptions (special programs). Students who fail to maintain appropriate conduct may
be asked to leave the academic community.

Article |;: Definitions

1. The term “College” or “SouthArk” means South Arkansas Community College.

Y NS

2. “Campus Security”, “Campus Police”, “Public Safety”, and “Campus Safety” are used interchangeably
and refer to the College’s security personnel.

3. The term “student” includes persons taking courses at the College, both full-time and part-time on any
enrollment basis. Persons who are not officially enrolled for a particular term, but who have a
continuing relationship with the College (such as a formerly enrolled student with an uncompleted
degree, a student who has withdrawn after allegedly violating the Student Conduct Code, a student who
has been dismissed, or a person who has been notified of acceptance for admission) are considered
“students.”

4. The term “faculty member” means any person hired by the College to conduct instructional activities or
who is otherwise considered by the College to be a member of its faculty.

5. The term “SouthArk official” includes any person employed by the College who performs SouthArk
assigned administrative or professional duties.

6. The term “member of the SouthArk community” includes any person who is a student, faculty member,
SouthArk official, or any other person employed by SouthArk.
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10.

11.

12.

13.

14.

15.

16.

The term “SouthArk premises” includes all land, buildings, facilities and other property in the possession
of or owned, used or controlled by SouthArk (including adjacent streets and sidewalks).

The term “organization” means any number of persons who have complied with the formal
requirements for College recognition.

The term “conduct administrator” means person or persons authorized by the Vice President for
Student Services to determine whether a student or student organization has violated the student
discipline policy and to recommend or implement sanctions that may be imposed when a rules violation
has been committed. “Conduct administrator” can also refer to the chair of the BRT.

The term “appeal officer” applies to the designated person or group (Vice President for Student Services
and the Student Services Committee) who hears appeals related to student discipline decisions. The Vice
President for Student Services is authorized to hear (1) an appeal of the conduct administrator’s
determination based on new evidence, or (2) to consider an appeal of sanctions imposed by the conduct
administrator, or 3) to consider an appeal of the finding based on written policy and procedure not
being followed. Outcomes reached by the Behavioral Review.Team (BRT) are appealable to the Student
Services Committee for the same criteria. The Vice President for Student Services reserves the right to
modify sanctions recommended by the BRT before implementation, before an outcome letter is sent,
and before an appeal may be filed. The term “shall” is used'in the imperative sense; the term “may” is
used in the permissive sense.

The Vice President for Student Services is responsible for the administration of the student discipline
policy, although the President may assign anotherperson to discharge those duties if the President
deems it appropriate to do so.

The term “policy” is defined as the written regulations of the College as found in, but not limited to, the
policies outlined in the College catalog or iterations on the website or in other publications. These
policies may be expanded, modified or changed by the College administration at any time. The term
“policy” is used interchangeably with the words student disciplinary policy, student conduct policy, and
rule.

The term “business days” means days that SouthArk is open for business (excluding holidays) even if no
classes are scheduled.

“Behavior Review Team” (BRT) refers to a multidisciplinary team designated to investigate, make a
finding, and implement appropriate action or sanctions related to behavior that poses a significant
safety risk to self or others, behavior that could lead to expulsion, or in cases where the student does
not waive his/her right to a hearing.

Student Services Committee refers to the committee made up of SouthArk employees and one SouthArk
student that hears appeals relating to student disciplinary matters.

The term “charges” is the same thing as policy violation.
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Article II: Scope of the Student Conduct Policy

SouthArk’s jurisdiction for student discipline purposes shall include conduct that occurs on and off College
premises that may adversely affect SouthArk and/or the pursuit of its objectives. Conduct involving academic
dishonesty allegations will be handled under the academic honesty policy, although allegations concerning
behavior in the academic setting unrelated to academics will be handled under this student discipline policy. If
circumstances suggest that there may be conduct violating multiple policies, the conduct may be evaluated
under each policy separately for determinations of possible violations and sanctions under each policy,
according to the conduct covered by each, with any jurisdictional question to be determined by the Vice
President for Student Services.

Conduct involving discrimination/harassment allegations will be handled under the process for the Resolution of
Discrimination/Harassment Complaints. The Vice President for Student Services will resolve any questions about
the College’s jurisdiction. Allegations related to sexual-misconduct or gender discrimination will be handled
under policy outlined in “Title IX: Addressing Interpersonal Violence.”

The college expects all students who are accused, victims, or witnessesto participate cooperatively in campus
investigations. When a student who has allegedly violated the Codeof Student Conduct fails to set an
appointment within a reasonable period of time or fails to appear for a scheduled appointment, Student
Conduct will place a hold on the student’s records and registration, and.an additional violation of failure to
comply may result. If a student fails to appear for a scheduled hearing or meeting after formal charges have
been issued, a decision may be made in the student’s absence without the student’s involvement. If the student
fails to comply with the terms of an assigned sanction, the student can be charged with Failure to Comply
and/or a hold may be placed on student records and registration. The results of such a charge will most likely be
more severe than the original sanction. Students who fail to comply and are found responsible forfeit any right
to appeal in the case under investigation.

When a witness or complainant fails to set or keep an appointment, we will reach out to the student to meet
with us. The College encourages all participants to meet with us to learn about the student conduct process
before making a decision not to pursue a complaint or participate as a witness. Complainants who refuse to
participate in the disciplinary process lose the right to appeal in the case under investigation.

Article Ill: Conduct Rules

Any student found to have committed the following misconduct is subject to sanctions outlined in Article IV.
1. Acts of dishonesty including, but not limited to, the following:
a. Furnishing false information to any SouthArk official, faculty member or office.
b. Forgery, alteration or misuse of any SouthArk instrument of identification, document, or record.
c. Theft, attempted theft, misappropriation, or unauthorized sale of property.

2. Disorderly or dangerous conduct:

Student Code of Conduct 33





a. Anyindividual or group behavior which is obscene, lewd, violent, and excessively noisy or which
unreasonably disturbs College functions.

b. Disruption of classrooms or study areas or obstruction of teaching, research, administration,
disciplinary proceedings, other College activities, including public service functions, on or off
College premises.

c. Physical abuse, verbal abuse, threats, intimidation, stalking, harassment, coercion and/or other
conduct that threatens or endangers the health or safety of any person. Conduct that would
violate the College’s discrimination/harassment policy will be handled according to the specific
guidelines of that policy rather than under this student discipline policy.

d. Disrespect shown by any student to a College faculty member or to any other member of the
College community, in or out of the academic setting.

e. Any obstruction or delay of a campus security officer, public safety officer, fire fighter, EMT, or
SouthArk official or failure to comply with any emergency directive issued by such authorized
personnel.

f.  Obstruction or interference with institutional activities or facilities and any unauthorized access
to or occupancy of College facilities.

g. Failure to display SouthArk Identification Card with updated sticker while on campus or allowing
another person to use the tag.

h. Failure to comply with the directions of College officials or law enforcement officers acting in
performance of their duties and/or failure to identify oneself to these persons when requested
to do so.

i. Unauthorized possession, duplicationor use of College keys for unauthorized access to College
facilities.

j. . Participation in'a campus demonstration which disrupts the normal operations of SouthArk and
infringes on the rights of other members of the College community; leading or inciting others to
disrupt schedules and/or normal activities within any campus.

k. Any behavior that poses a threat or injury to others. All such behaviors will be referred
immediately to the/Behavior Review Team. The Behavior Review Team will investigate and
recommend a course of action. Behaviors that pose a threat to self are not considered a
disciplinary violation, but will be addressed by the Behavior Review Team.

I.  Unauthorized surveillance such as making or causing to be made unauthorized video or
photographic images of a person in a location in which that person has a reasonable expectation
of privacy, without the prior effective consent of the individual, or in the case of a minor,
without the prior effective consent of the minor’s parent or guardian. Conduct that would
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violate the College’s discrimination/harassment policy will be handled according to the specific
guidelines of that policy rather than under this student discipline policy.

m. Allowing misconduct by guests on SouthArk premises or at off-campus College functions.

n. Misuse of or damage to College property including vandalism, defacing, disfiguring, or
destruction of property belonging to the College or to another person including, but not limited
to fire alarms, library materials, computers, and personal property.

0. South Arkansas Community College prohibits the unlawful possession, use, or distribution of
illicit drugs and alcohol by employees and students of the College on College property or as a
part of its activities, and further prohibits the abuse of prescription drugs or alcohol by
employees and students if such use impairs effective performance of their responsibilities. The
Governor’s Policy Directive Number Five states that “use of alcoholic beverages or any unlawful
use of controlled substances is strictly prohibited during working hours and will be grounds for
immediate dismissal.

p. Possession of firearms or other dangerous weapons-or items that simulate dangerous weapons
including explosives, fireworks, or other flammable materials that pose a threat to others.
Firearms are allowed on the campus for the purpose of participating in a shooting match or
target practice under the auspices of the College shooting team.

Arkansas Statute 5-73-119 establishes the prohibition for the possession of handguns on school
property. Handguns may not be carried on the person;in a vehicle, or be otherwise readily
available. Furthermore, the College prohibits the possession of any weapon on College property.
A weapon is defined as a firearm, knives, sword, bomb, or any substance or device designed or
intended to inflict harm.

In pursuant of Arkansas Act 562 of 2017, as amended by Act 859 of 2017, the possession of a
concealed handgun on campus is permitted:

a. If the person has a license to carry a concealed handgun under Arkansas Statute 5-73-
301, and

b.. Has completed an additional endorsement training approved by the Director of the
Arkansas State Police.

Individuals that meet the requirements in Paragraph Il above are encouraged, but not required,
to inform SouthArk Public Safety/Campus Security officers to make them aware that they plan
to carry a concealed weapon on campus. Furthermore, the individuals are highly encouraged to
attend specific SouthArk active shooter training courses.

Any person who carries a handgun should be aware that a law enforcement officer may lawfully
inquire into that person’s purpose. Determining culpability or potential culpability under
Arkansas Code 5-73-120 is initially a matter for law enforcement following guidelines that
routinely apply when investigating a misdemeanor involving the danger of forcible injury to
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persons. A law enforcement officer may stop and detain any person reasonably suspected of
violating Arkansas Code 5-73-120 if necessary to identify the person or determine the lawfulness
of his or her conduct. Whether an officer has reasonable suspicion will depend upon a number
of circumstance-specific factors.

Some of these factors are recounted in Arkansas Code 16-81-203, including:

The demeanor of the suspect;

The gait and manner of the suspect;

Any information received from third persons; and
The suspect’s proximity to known criminal conduct.

PwnNeE

While merely possessing a loaded handgun'completely on its own is not enough for reasonable
suspicion of a violation of Arkansas Code 5-73-120(a), possessing aloaded handgun in
combination with just one additional factor may, depending on the circumstance, be enough to
create reasonable suspicion of intent to unlawfully employ the handgun as a weapon.

A concealed carry weapon may not be carried during documented grievance and disciplinary
meetings on the SouthArk campus. Bona fide law enforcement officers are not subject to this
regulation. Violation is classified as a.Class D Felony and violators may be prosecuted. In
addition, the Administration is authorized to impose disciplinary action up to and including
dismissal or expulsion.

If an individual has a license to carry a concealed handgun, he or she may leave the weapon in
his or her locked and unattended motorvehicle in a campus parking lot.

g. Gambling which is illegal under Arkansas law.
r. Smoking on campus. See the Smaking Policy.

s. Violation of published SouthArk policies, rules, or regulations, including those appearing in this
student discipline policy.

t. Violation of federal, state or local law on College premises, at SouthArk sponsored or supervised
activities; or which otherwise adversely affects the College community or the pursuit of its
objectives, whether'on or off College premises.

u. If astudent is charged only with a violation of federal, state or local law off SouthArk premises
(and with no other violation of SouthArk rules), no sanction will be imposed unless the student
is found guilty in a court of law or has declined to contest such charges although not actually
admitting guilt (e.g., no contest or “nolo contendere”).

v. SouthArk student disciplinary processes may be instituted against a student charged with a
violation of law which is also a violation of this student disciplinary policy (for example, if both
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aa.

bb.

CC.

dd.

ee.

violations result from the same factual situation), without regard to the pendency of civil
litigation in court or criminal arrest and prosecution. Proceedings under this student disciplinary
policy may be carried out prior to, simultaneously with, or following civil or criminal proceedings
off campus, as may be determined in the judgment of the Vice President for Student Services.

Failure to obey the direction or summons of a conduct administrator or other SouthArk official
including a notice to attend a meeting or hearing involving student discipline.

Falsification, distortion or misrepresentation of information before a conduct administrator or
other College official.

Disruption or interference with the orderly.conduct of a proceeding under this Student Conduct
Policy.

Institution of a matter under this Student Conduct Policy knowingly without cause.

Attempting to discourage an individual’s proper participation in, or use of, this Student Conduct
Policy.

Attempting to influence the impartiality of the conduct administrator or the appeal officer or
body prior to, during, and/or after a proceeding under this Student Conduct Policy.

Harassment (verbal or physical), retaliation against, and/or intimidation of the conduct
administrator or conduct committee members or other students or staff involved in the
disciplinary process (e.g. complainant or-witness) priorto, during, and/or after a proceeding
under this Student Conduct Policy.

Failure to comply with.the sanction(s) imposed under this Student Conduct Policy.

Influencing or attempting to influence another person to commit an abuse of the Student
Conduct Policy.

Article IV: Sanctions
One or more of the following sanctions may be imposed upon any student found to have violated the student
disciplinary policy. This list is.not exhaustive:

a.

Formal Written Warning—A notice in writing to the student or student organization that the
student or organization is violating or has violated institutional policies or regulations.

Probation—A written reprimand for violation of specified regulations. Probation is for a
designated period of time and includes the probability of more severe disciplinary sanctions if
the student or student organization is found to be violating any institutional policies or
regulation(s) during the probationary period.
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c. Loss of Privileges—Denial of specified privileges for a designated period of time.
d. Fines— Previously established and published fines may be imposed.

e. Restitution—Compensation for loss, damage or injury. This may take the form of appropriate
service and/or monetary or material replacement.

f. Service Hours—Work assignments, service to SouthArk, or other related assignments.

g. Interim Suspension—the Vice President for Student Services may impose suspension from the
College for up to fourteen (14) business days prior.to a hearing with BRT to ensure the safety
and well-being of members of the SouthArk community, to ensure the student’s own physical or
emotional safety and well-being, or if the student poses a threat of disruption of or interference
with the normal operations of the College.

h. During the interim suspension, the suspended student shall be denied access to the campus
(including classes) and/or all other SouthArk activities or privileges for which the student
otherwise might be eligible as the Vice President for Student Services or designee may
determine to be appropriate:

i. No contact orders-no contact orders between the complainant and respondent or other parties
as deemed appropriate by the conduct administrator or BRT.

j. College Suspension—Separation of the student or student organization from SouthArk for a
definite period of time after which the student or student organization is eligible to return.
Conditions for readmission may be specified.

k. College Expulsion—Permanent dismissal of the student or student organization from the
SouthArk community. The College reserves the right to withdraw a student from class or all
classes if, in the judgment of College officials, such withdrawal is in the best interest of the
student or the student body at large.

I. . Withholding of Award—The College may withhold conferring an award otherwise earned until
the completion of the process set forward in the Student Conduct Code including the
completion of imposed sanctions.

m. Revocation of Award—An award from SouthArk may be revoked for fraud, misrepresentation,
or other violation of SouthArk standards in obtaining the degree.

n. Students may not withdraw from the College to avoid disciplinary procedures.

0. The College will not accept for transfer any credit earned at other institutions during the period
a student is on suspension for disciplinary reasons from SouthArk.

p. If astudentis found not responsible for the alleged misconduct, the student will be allowed to
make up missed academic work using the incomplete grade policy when necessary.
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g. Students that fail to comply with the completion or timely completion of sanctions will face
additional sanctions and/or a hold being placed on the student account.

Article V: Student Discipline Process: Charges, Meetings, and Hearings
1. Any member of the SouthArk community may file an incident report against any student for misconduct.
Incident reports should be completed online. The Incident report should be submitted as soon as

possible after the event takes place, preferably within five (5) business days. The incident report can be
found here.

2. SouthArk reserves the right to investigate incidences that.are not reported formally (in writing) if the
alleged incident involves alcohol or other drugs, occursiduring a school sanctioned trip or event, or
involves acts of discrimination or sexual misconduct:

3. Forall programs with specific handbooks, policies, and procedures including Student Activities:
a. All sex or gender based misconduct will be handled by the Title IX Office exclusively.

b. Any disciplinary process that could lead to expulsionfrom the college will include a conduct
administrator appointed by the Vice President for Student Services from the BRT who will report
directly to the Vice President for Student Services.

c. All SouthArk programs will follow SouthArk’s. medical absence policy.

4. The conduct administrator will review the incident report to determine if the matter is based on acts
that occurred and the likelihood that the sanction.may include expulsion from SouthArk. Any case that
might involve expulsion from SouthArk will be handled by the “hearing” process. All other cases will be
handled by a “meeting” process.

5. The “meeting” process will be as follows:

a. The conduct administrator will conduct aninformal investigation of the matter, by speaking with
the person filing the incident report and persons who may have witnessed pertinent acts or who
may have pertinent information. The person filing the incident report will be given at least 5
days to prepare for the initial meeting.

b. The conduct administrator will arrange an informal meeting with the accused student during
which the conduct administrator will advise the student of the matter and of the possible
sanctions, hear the student’s response and allow for additional time for the student against
whom the report was made to respond or to suggest other persons for possible interview.

c. The conduct administrator may keep informal notes of his/her interviews and of the meeting.
Unless the conduct administrator permits otherwise, the meeting will also be a private one
between the accused student, the conduct administrator, and, when appropriate, another
SouthArk official as a witness.
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d. Atthe end of the meeting process, the conduct administrator will determine whether the
student has been found responsible for the charge and will advise the student and the
complaining party in writing within five (5) business days of any sanction(s) imposed.

e. Students who are dissatisfied with the decision of the conduct administrator may file a written
appeal with the Vice President for Student Services or other designated appeal officer. Such
appeals must be made within five (5) business days from the date of the written notification of
the conduct administrator’s decision. See Appeals below.

6. The “hearing” process for cases of expulsion will be as follows:

a. The charge and possible sanctions shall be presented to the accused student in writing.
A time shall be set for a hearing, not less than five (5) noer more than fifteen (15)
calendar days after the student-has been notified. Maximum time limits for scheduling
hearings may be extended by a written memorandum at the discretion of the conduct
administrator.

b. The conduct administrator will conduct an investigation to determine whether the
charges appear to have merit, the identities of likely witnesses and what documentation
is necessary.

c. The conduct administrator will also determine whether the charges can be resolved
administratively by the student’s agreement to waive the hearing process. Such
resolution shall be final, and there shall be no subsequent proceedings or appeal. If the
student does not waive the hearing process, the conduct administrator will schedule a
hearing before the Behavior Review Team. The Behavior Review Team will hear the
testimony and determine whether a violation occurred and, if so, what sanction(s) shall
be recommended.

d. Hearings shall be conducted according to procedural due process, which does not
provide for legal representation or confrontation at the hearing by any party. If either
the complainant or the person charged elects to be accompanied at the hearing by a
person of their choosing, the individual making the request must notify the conduct
administrator of the name, address, and telephone number of the accompanying party
no less than ten (10) working days prior to the hearing. Representatives for either party
may be present, but shall not speak or otherwise actively participate in the proceedings.

e. Hearings normally shall be conducted in private, with parties and witnesses called
separately. The charged student(s), any students who claim to be a victim of the alleged
conduct, or other witnesses may attend the hearing only at the discretion of the
conduct administrator. Admission of any other person to the hearing would be unusual
and only at the discretion of, and with the permission of, the conduct administrator.
Hearings shall not be open to the public without the express written permission of the
complainant and the respondent.
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f. Insituations in which there is more than one accused student, the conduct
administrator will determine, at his/her discretion, whether to hold one hearing for all
charged students or a separate hearing for each student.

g. The accused student and the person filing the charge or claiming to be a victim may
testify, may offer documentary evidence, may suggest the names of witnesses to the
conduct administrator and may ask questions through the Behavior Review Team of
each witness who does testify, before or after questioning by the Behavior Review
Team, as the conduct administrator sees fit.

h. The Behavior Review Team at the discretion of the conduct administrator may accept
pertinent records, exhibits and written statements as evidence for consideration.

i. All procedural questions are subject to the final decision of the conduct administrator or
Chair of the BRT.

k. After the hearing, the Behavior Review. Team shall determine whether the student has
violated each section.of the student disciplinary policy, as charged.

I.  The determination of whether a violation has occurred shall be made based on a
“preponderance of evidence” as opposed to proof “beyond a reasonable doubt” that
the accused student or student organization has violated the student disciplinary policy.
This'same standard shall be used in the “meeting” and “hearing” formats.

m. (An audio recording may be made of all hearings for expulsion. The record shall be the
property of SouthArk, but students may be provided a transcript or copy at the
discretion of the conduct administrator.

n. Astudentwho is charged with failing to obey the summons or direction of a conduct
administrator or other College official may be found to have violated the student
disciplinary policy solely because the student failed to appear for a meeting or hearing.
When a'student is charged with violating other rules and fails to attend the pertinent
meeting and hearing, the conduct administrator may proceed despite the student’s
absence and shall base any determination upon the information gathered (in the
meeting process) or the other evidence received (in the hearing process).

0. The Vice President for Student Services or designee will inform the student charged with
a rules violation and any student(s) claiming to be a victim, in writing of the results of
the hearing process and sanctions imposed, if any, within five (5) business days of the
hearing.

7. Disciplinary sanctions imposed by the conduct administrator shall be noted in the student’s or student
organization’s permanent record.
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Appe
1.

Disciplinary violations that occur in special programs such as health science, adult education, and
secondary technical programs may be investigated according to programmatic handbooks. Records of
these proceedings should be forwarded immediately to the office of the Vice President for Student
Services so that the records can be placed in the student’s permanent record. Student Activities will
adhere to the same policy so that all disciplinary records are kept in a central location. In all instances,
the stricter policy will be followed with the exception of the medical absence policy for SouthArk
programs. For all cases involving sexual misconduct, the sexual harassment policy will be used and the
incident investigated by the Title IX Office. In all programs, if the action could lead to expulsion from the
College, a conduct administrator appointed by the Vice President for Student Services must participate
in the full process as an expert to the SouthArk Student Code of Conduct.

If no appeal is made within five (5) business days of the decision, the finding will become final and will
not be subject to further appeal or review.

als

A decision reached by a conduct administrator or committee finding a violation and/or imposing a
sanction(s) may be appealed by the-accused student (or by .the complaining student if there is one) to
the appeal officer within five (5) business.days of the decision. Such appeals shall be in writing and shall
be delivered to the Vice President for Student Services. During the appeal process, a student who has
received a sanction of a suspension of ten (10) or more days or expulsion for non-academic misconduct
may choose to be represented at the student’s expense by a licensed attorney or, if the student prefers,
a non- attorney advocate who, in either case, may fully participate during the appeal process. If the
disciplinary appeal proceeding arises from a complaint by a student against another student, both
students can be so represented. (Arkansas General Assembly, Act 1194 of 2015, effective July 22, 2015).

There shall be only the three following grounds for an appeal:

a. Aclaim that the investigation was not conducted in conformity with the process and
procedures set forth in the student disciplinary policy, including that the accused
student had a reasonable opportunity to prepare and to present a response to the
allegations.

b. A claim that the sanction(s) imposed was not appropriate for the violation of the
student disciplinary policy for which the student is being held responsible.

c. Aclaim that the conduct administrator should consider new evidence sufficient to alter
a discussion or other relevant facts not brought out in the original meeting or hearing,
because such evidence and/ or facts were not known to the person appealing at the
time of the original meeting or hearing. In such cases, the appeal officer or committee
may send the case back to the conduct administrator or chair for reopening of the
meeting or hearing. The meeting or hearing shall occur not less than five or more than
fifteen (15) calendar days after the student has been notified. Maximum time limits for
scheduling hearings may be extended by a written memorandum at the discretion of
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the conduct administrator. Procedures for re-opened cases shall follow those for the
original meeting or hearing.

3. Except as is required to explain the basis of a claim of “new evidence,” an appeal shall be limited to
review of:

a. Written documentation from the conduct administrator’s investigation and explanation,
if any, in the case of a meeting.

b. The verbatim record (including documents) in the case of a hearing.

4. If the appeal officer upholds an appeal, the appeal officer will notify the student, the opposing party or
parties, and the conduct administrator in writing within five (5) business days of any modifications to the
decision or sanctions imposed by the original meeting or hearing.

5. Appeals of Sanctions—The following guidelines apply when appeals are lodged concerning the sanctions
imposed:

a. Inan appeal only by the student found to have violated the student disciplinary policy on
the basis that the sanction was not appropriate, the appeal officer may not impose more
severe sanctions but may only affirm the sanction or reduce it.

b. Inan appeal only by a student who filed a.charge or claims to have been a victim of conduct
by another'student on the basis that the sanction was not appropriate, the appeal officer
may only affirm the sanction or increase it.

c. If both the sanctioned student and the student victim appeal, the appeal officer may affirm,
increase or reduce the sanction.

d. Theappeal officer may send the matter back to the conduct administrator in any case.

6. (The appeal officer shall notify, in writing, the charged student(s) and student(s) claiming to be a victim
as to the results of an appeal within five (5) business days following the decision.

7. If the appeal officer concludes the appeal without being sent back to the conduct administrator/
committee (for example, by the appeal being denied), the matter will then become final and will not be
subject to further appeal or review.

The conduct administrator will provide these guidelines in writing to students within the outcome letter.

Article VI: Interpretation and Revision
Any question of interpretation regarding this student disciplinary policy shall be referred to the Vice President
for Student Services or his/her designee for final determination, which shall not be subject to appeal.

This student disciplinary policy shall be reviewed every three years under the direction of the Vice President for
Student Services.
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Article VII: Retention of Records

Disciplinary sanctions shall be made part of the student’s permanent academic record. After five (5) years, a
student’s confidential disciplinary record will be expunged of disciplinary actions other than those reportable
under the Clery Act, College suspension or expulsion, or revocation or withholding of a degree or charter for
student organizations. A student may request after graduating to have his/her disciplinary record expunged
upon application to the Vice President for Student Services or designee.

Student Identification Cards

All students are issued a bar-coded identification card that they are‘expected to display at all times when they
are on campus. Students should obtain or update ID cards whenregistering for classes each semester. Returning
students should ensure they obtain a sticker listing the current semester of enroliment from the Learning Center
during each registration process.

ID cards allow participation in certain student activities. More importantly, they ensure a safe campus by clearly
identifying who belongs to the campus community. Students without them will be directed to the nearest
administrative office to obtain written verification that they are currently enrolled students. Not displaying an
ID is a disciplinary issue, and students who repeatedly violate the student identification policy will be subject
to disciplinary sanctions. Those employees who are asked to verify enroliment should immediately inform
the Vice President for Student Services so that a record is maintained.

A lost student ID card should be reported immediately to the Testing and Learning Center. A replacement ID
may be obtained by paying the required fee.

Student Records

See the Academic Policies chapter of the catalog for information about The Family Educational Rights and
Privacy Act (FERPA). The Solomon Amendment, except as noted below, allows federal funding for an
educationalinstitution to be cut if that institution has a policy or practice that prohibits military recruiting on
campus,or prohibits access to student directory information for the same purpose, or maintains an anti-ROTC
policy.

"Student recruiting information" is defined under the Solomon as name, address, telephone listing, age or year
of birth, level of education (e.g., freshman, sophomore, or degree awarded for a recent graduate), and academic
major. The Family Compliance Office of the Department of Education has indicated that if there is a conflict with
FERPA, these laws would supersede FERPA. However, a student who has required non-disclosure of directory
information to any party under FERPA would still be protected under FERPA.

Substance Abuse Policy

The SouthArk Substance Abuse Policy is established to ensure the effective and fair implementation of the Drug
Free Schools and Communities Act of 1989 and the consistency of all disciplinary sanctions imposed on any
SouthArk (the “College”) student(s). The policy further supports the College’s commitment to maintaining a safe
and healthy campus free from the influence of drugs and alcohol. The health, safety, and security of the
students and employees are of primary concern to the administration, and the requirements of this policy
constitute safety rules that are considered to be of major significance.
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The College recognizes that the abuse of alcohol and other substances, the use of illegal drugs, and the effects of
such represent a threat to the well-being and safety of the students and could cause extensive damage to the
students as well as the College’s performance, reputation, and community standing. Therefore, the College
expects each student to abide by the terms of this Policy.

Definitions
Alcohol—Any liquid substance that has a measurable alcoholic content.

Drug—Any substance, other than alcohol, that can produce physical, mental, emotional or behavioral changes in
the user. The term “illegal drugs” as used in this policy means any drugs or substances whose possession and/or
use are prohibited under state or federal law. It also includes all'prescriptions and over-the-counter drugs not
legally obtained or not being used for the purpose or in the manner for which they were prescribed and/or
manufactured.

Student—Any individual enrolled in credit or non-credit courses offered by the College or on our campus,
including, but not limited to, general education, adult education classes, literacy classes, and workforce
education classes.

Medical Review Officer (MRO)—A licensed physician employed by or under contract with the screening agency
chosen by the College to perform screening, who has knowledge about and clinical experience in controlled
substance abuse disorders, including detailed knowledge of alternative medical explanations for laboratory
confirmed drug test results. The MRO has the necessary medical training to interpret a student’s positive test
result in relation to the student’s medical history or any other relevant biomedical information.

Possession—The presence of alcohol or drugs in the possession or control of a student, including in lockers,
bags, parcels, lunch boxes, other personal articles, or personal automobiles, while on College property or while
engaged in College responsibilities.

POLICY STATEMENT

Presence in the body in any quantity at or above levels specified by the U. S. Department of Transportation,
possession, manufacture, distribution, dispensation, storage, transportation, or sale of illegal drugs, drug
paraphernalia, controlled substances, or alcohol in open containers anywhere on premises including parking lots
and entry roads or in College-supplied vehicles is expressly prohibited. Anyone violating this provision will be
subject to disciplinary action up to and including expulsion from the College. No one shall report or return to
campus with a presence of any drug or alcohol in his or her body at or above levels specified in this policy. Any
student identified as doing so will be subject to screening and testing and, upon testing positive, to the
procedures and disciplinary actions set forth in this policy. A violation may also result in referral to law
enforcement agencies.

SouthArk prohibits the unlawful possession, use, manufacturing, dispensing or distribution of illicit drugs and
alcohol by employees and students of the College on College property or as a part of its activities, nor shall
employees or students use prescription drugs or alcohol if such use impairs effective performance of their
responsibilities.
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The student is responsible for informing the Vice President for Student Services or authorized representative if
the student believes that his or her abilities to perform are impaired because of the use of prescription and/or
non-prescription drugs. Students should notify the Vice President for Student Services or authorized
representative of any prescription drugs that may cause a positive drug result and provide substantiating
documentation from a licensed physician.

Suspicion

College staff and faculty are instructed to report signs, symptoms and behaviors associated with drug and
alcohol use on campus. If suspected of drug or alcohol use or abuse.on College time or property, the student
may be required to submit to drug and/or alcohol screening within 8 hours, at the College’s expense. If the
student cannot arrange safe transportation, the College will do so at the student’s expense. Screening
requirements may be based upon, among other things:

e Observable phenomena, such as direct and/or video observation of drug/alcohol use and/or the physical
symptoms or manifestations of being under the influence of drugs/alcohol.

e Abnormal conduct or erratic behavior while on campus, absenteeism, tardiness, or deterioration in work
performance.

e Areport of drug/alcohol use provided by a reliable and credible source such as personnel at clinical or
internship sites.

o College personnel shall, within 24 hours after any screening based on reasonable suspicion, detail in
writing the circumstances that formed the basis of the determination that reasonable suspicion existed
to warrant the screening. Copies of the report will be‘'made available to the student and will be placed in
the student’s permanent record in Student Services.

Screenings and Testing Circumstances

Pre-Enrollment Screening—Some College programs and/or individual courses require pre-enrollment and/or
random drug screening to.comply with licensing or work-site requirements. Costs are covered by the student as
either a_pre-enrollment requirement or as a fee associated with the course. All applicants to whom an off
campus training offer is extended are subject to rapid diagnostics drug testing as part of the pre-enrollment
process. Refusal to submit to pre-enrollment drug testing will be cause for withdrawal of the offer.

Reporting and Follow-up of Drug-Related Crimes and Abuse

Individuals who observe violations of the SouthArk drug policy should report the information immediately to any
College official or to Campus Security/Public Safety. All reports should be channeled to the Campus Security staff
for investigation and follow-up. Campus Security will work with the conduct administrator and/or BRT
cooperatively in drug-related crimes and abuse. If an incident requires immediate attention of campus or local
authorities, then the College official should contact campus security immediately.

Drug and Alcohol Counseling

In an effort to inform employees and students about the effects of drugs and alcohol, the College will provide
educational programs, counseling, and activities designed to meet students’ needs. A local community resource
is:
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Southwest Arkansas Counseling & Mental Health Center, Inc.
715 North College Avenue
El Dorado, AR 71730, 870-864-2414

Enforcement

Disciplinary action will be taken against students found responsible of the unlawful possession, use,
manufacturing, dispensing or distribution of illicit drugs and/or alcohol on-College property or as a part of any of
its activities. Should a student be charged with a violation of the College Drug Policy, Campus Security will
investigate and report findings to the Vice President for Student Services, who will be responsible for assigning a
conduct administrator. The conduct administrator will initiate student disciplinary action as necessary after
meeting with the student, determining the nature of the violation, and allowing the student an opportunity for a
hearing if the sanction could be expulsion.

If circumstances dictate, the appropriate local law enforcement agency will be contacted. The administration
may impose disciplinary action, including, but not limited to, the following:

e Dismissal-Termination of enrollment in the College. A hearing is required in all cases that could lead to
dismissal or expulsion.

e Probation— An official warning that the student’s conduct is in violation of the College’s policy. Probation
may be imposed for varying periods of time with restrictions and behavior guidelines as a condition of
continued enrollment. These conditions may include drug and alcohol abuse counseling.

o Letter of Reprimand= A letter, of which a copy will be placed.in the student’s permanent record, stating
that the conductiis not acceptable to the College. Students who contest the result of their rapid
diagnostic drug test, may immediately request a second test to confirm results, but will be expected to
pay for the re-test. Non-negative results on drug-screening tests will be sent to a certified lab for
confirmation and may cause off-campus clinical, internships, or other activities to be delayed or
revoked.

e _Random Screening—Students enrolled in programs, courses, or activities requiring drug testing may be
subject to random drug and/or alcohol tests at any time using computer software designed specifically
for random selection criteria. Students will not be notified of their selection until the time of the
scheduled test. Once notified, the student must report to the testing site within the period specified by
his/her program policy.

e Return-to-Duty and Follow-up Screening—Students who were found in violation of this policy shall be
screened/tested for alcoholand/or drugs at the student’s expense before being allowed to return to
campus. Once returning to campus, follow-up screening/testing for alcohol and/or drugs may be
required at the discretion of the College.

Confidentiality
Any information obtained by the College as a result of this policy will be kept confidential and released only with
written permission from the student or under direct court order.
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Reservations of Rights

The College reserves the rights to interpret, change, modify, or terminate this policy at any time, in whole or in
part, without prior notice to students. Such amendments or modifications shall not nullify the student’s testing
history or other disciplinary history.

Student Assistance Programs

A student’s decision to independently seek assistance from an alcohol/drug rehabilitation program or from
SouthArk’s’ counselor, if the student is not under suspicion or testing because of this policy, shall not be used as
the basis for any disciplinary action. Where a violation of this policy.-has occurred, a student’s request to submit
to an alcohol/drug rehabilitation program shall not serve to waive the application of disciplinary action under
this or any other disciplinary policy or College rule.

Medical Marijuana
This procedure is pursuant to the Arkansas Medical Marijuana Amendment of 2016 (Section 23 Arkansas
Constitution Amendment 98).

a) Students and Visitors are prohibited from possessing or using Medical Marijuana on Campus, in vehicles
owned or leased, at both official and unofficial events sponsored by South Arkansas Community College.

b) Students and Visitors may not possess or use Medical Marijuana at facilities operated by South Arkansas
Community College.

c) Medical Marijuana may not be used or possessed by any Students or Visitors on or in any South
Arkansas Community College owned or leased housing.

d) Students and Visitors are prohibited from being under the influence of Medical Marijuana at any of the
locations listed in a. through c.

e) “Marijuana paraphernalia” is prohibited in the same locations as indicated by a. through c.

Students who-are required to take a drug screen due to reasonable suspicion or post-accident situations and
test positive for Marijuana (THC) or any derivative of THC may be disciplined up to and including expulsion.

Students under physician’s care and using Medical Marijuana must have Written Certification and a Medical
Marijuana Card issued by the Department of Health. The card and certification is valid for a maximum of one
year.

Students in a “Safety Sensitive” program of study will not be allowed to participate in clinical education or
fieldwork while medicated by Medical Marijuana. The Student member may be required to take time off (leave)
in accordance with our medical leave policy. The Student member will be required to meet with faculty and staff
regarding special arrangements for completion of programs of study.

South Arkansas Community College will not accommodate for the ingestion of Medical Marijuana on Campus or
any South Arkansas Community College sanctioned, related or approved event.

South Arkansas Community College reserves the right to require a Student member be assessed by a licensed
substance abuse counselor or other qualified professional and follow all recommendations including completion
of substance abuse counseling.
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NOTE: Marijuana, even used as a medication, is considered an illegal substance under Federal Law.
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