Planning Council

MEETING MINUTES

Date: Friday, May 08, 2020

Time: 10:45a.m.

Place:  Virtually - Microsoft Teams Program
Call to order

Dr. Stephanie Tully-Dartez called to order the regular meeting of the Planning Council at 10:47 a.m. on Friday,
May 08, 2020 virtually through Microsoft Teams Program.

Roll Call

The following council members were present: Dr. Ken Bridges, Benjamin Cagle, Keith Everett,

Dr. Justin Geurin, Caroline Hammond, Charley Hankins, Mandi Haynes, Dean Inman, Tim Johnson,

Dr. Tim Kirk, Dr. Carolyn Langston, Casey Martin, Dr. Cindy Meyer, Dr. Derek Moore, Dr. Michael Murders,
Kathy Reaves, Cynthia Reyna, Amanda Rhodes, Philip Shackelford, Veronda Tatum, Karsten Tidwell, Carey
Tucker, Dr. Stephanie Tully-Dartez, Dr. Bentley Wallace, Brooks Walthall, Vanessa Williams, Ray Winiecki, and
Dr. James Yates.

The following council members were excused: Deborah Moore

The following guests attended the meeting: Jayna Winiecki, Kanesha Evans, Sarah Johnson, Susan Spicher, and
Mary Kate Sumner — Recorder.

Approval of minutes from previous meetings

Keith Everett made a motion to approve the minutes of the council meeting held on Friday, April 24, 2020.
Charley Hankins seconded the motion. The minutes were approved as written.

President’s Updates

Employee Recognition will be May 12 at noon

Commencement will be virtual on May 21

Board of Trustees has a special called meeting for Cares Act funds
Board of Trustees Finance Committee will meet Tuesday May 12
Fall 2020 — we plan to have On Campus classes

Cabinet Updates

®oo0 o

a. The following items were brought to cabinet as Action items and were approved:
i. Add a co-requisite laboratory for MATH 1083 Math for Health Professionals.

ii. Add a co-requisite Laboratory for MATH 1113 Mathematical Reasoning.

iii. Change name of CSCI 1813 from Principles of Information Assurance to Cyber Security
Essentials.

iv. Change the following courses’ prefix from CSCI to BTEC (1113 Social Media, 1903
Digital Publishing, 1923 Introduction to Digital Photo Editing, 2043 Web Design 1, 2183
Introduction to Computer Graphics, 2193 Web Design 2, 2223 Excel, 2413 Advanced
Microsoft Office).

v. Change course number for Math for Health Professionals from MATH 2123 to MATH
1083.

vi. Eliminate BSTD requirement for the CP in EMT; Revise EMT CP course descriptions.

vii. Modify MATH 1073 Technical Math Redesign.
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viii. Removal of Basic Studies Math Courses. (Please see the updated Math Advising
Pathways.)
ix. Update the Computer and Information Technology GPS.
x. New student organization: The Alpha Omega Tau Honor Society — exception waiver
requested.
xi. APM 2.18 - Salary Payments.

I. Actions

a. Academic Affairs — Dr. Cindy Meyer

i. Revise the Accounting TC curriculum to reduce the number of hours to a level that could
reasonably be completed in just two semesters.

ii. The Criminal Justice program proposes changing
1. CRJU 2553 Introduction to Criminology to CRJU 1313 Introduction to Criminology
2. CRJU 2523 Introduction to Corrections to CRJU 1353 Introduction to Corrections.

iii. Update the AAS — Early Child Education to allow students a choice of Social Science
courses so there will be more flexibility in scheduling and degree completion.

iv. Revise the General Business curriculum to eliminate three of the present tracks, and modify
the remaining track to have more electives, allowing students to continue to pursue the same
specialized concentrations of courses.

(A suggestion was made for the General Business pre-requisites to be reviewed.)
v. APM 1.10 Shared Governance - Faculty Affairs Committee updates

1. Oncoming full time faculty members for the Faculty Affairs Committee must have a
minimum of one (1) full academic year of service at SouthArk to be appointed to this
committee.

2. Add a position on Faculty Affairs Committee membership for an Adjunct Faculty
Representative to be filled by a volunteer from the current pool of adjunct faculty and
must have a minimum of 4 semesters of service at SouthArk to be appointed to this
committee.

vi. Add a line within all Master syllabi stating: “The modality/delivery of instruction may be
modified at any time due to emergencies or unforeseen situations, per a college directive.”

All action items above have been sent forward to cabinet.

b. Student Affairs — Veronda Tatum
i. No report.

c. Administrative Affairs — Charley Hankins

i. No report.
d. Planning Council

i. Retreat Date Options (June 9", June 11", June 16™, and June 24" — Choices will be taken to
Executive Cabinet to discuss which day will be best.

Il. Discussions
a. Academic Affairs — Dr. Cindy Meyer
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i. Faculty Affairs Committee brought forth the document: Organizational Communication
Structure - Committees, Councils, Cabinet. It details the chain of communication throughout
the Shared Governance process. The next Academic Affairs Council Chair, Gary Hall, will
bring it to both of the other division councils at the beginning of the next academic year.

b. Student Affairs — Veronda Tatum
i. No Report.
c. Administrative Affairs — Charley Hankins
ii. No Report.
Announcements
a. Academic Affairs — Dr. Cindy Meyer
i. Curriculum Proposal Form is still on target to be reviewed by the Curriculum Proposal Form
Task Force (been a bit delayed with COVID-19).
b. Student Affairs — Veronda Tatum
c. Administrative Affairs — Charley Hankins
d. Nominating Committee — Dr. Carolyn Langston
i. Working to populate the Academic Support Committee
e. Cabinet
i. VPSS - Please remind students to register for summer and fall. Please share the Facebook campaign.
ii. VPAA — An email will be sent out about scheduling an all faculty meeting.
f. Planning Council Members
i. Next Planning Council Meeting will be a meeting held either in August or September. We
will update everyone in August.
ii. Casey Martin announced that 3 Accuplacer tests were completed remotely. The next test that
will be tested remotely will be the TEAS test.
Comments
Adjournment

A motion to adjourn was made by Philip Shackelford, and seconded by Casey Martin. The meeting was
adjourned at 11:28 a.m.

Minutes submitted by: Mary Kate Sumner
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Planning Council

I. Call to order

MEETING MINUTES

Date:  Friday, April 24, 2020
Time: 10:45a.m.
Place:  Virtually - Microsoft Teams Program

Dr. Stephanie Tully-Dartez called to order the regular meeting of the Planning Council at 10:45 a.m. on Friday,
April 24, 2020 virtually through Microsoft Teams Program.

I1. Roll Call

The following council members were present: Benjamin Cagle, Keith Everett, Dr. Justin Geurin,

Caroline Hammond, Charley Hankins, Mandi Haynes, Dean Inman, Tim Johnson, Dr. Tim Kirk, Dr. Carolyn
Langston, Dr. Cindy Meyer, Dr. Michael Murders, Kathy Reaves, Cynthia Reyna, Amanda Rhodes, Philip
Shackelford, Veronda Tatum, Karsten Tidwell, Carey Tucker, Dr. Stephanie Tully-Dartez, Brooks Walthall,
Vanessa Williams, Ray Winiecki, and Dr. James Yates.

The following council members were excused: Dr. Ken Bridges, Deborah Moore, Casey Martin, Dr. Derek
Moore, and Dr. Bentley Wallace

The following guests attended the meeting: Dr. Susanne Wache, Jayna Winiecki, Kanesha Evans, and Mary Kate
Sumner — Recorder.

I11.  Approval of minutes from previous meetings

Philip Shackelford made a motion to approve the minutes of the council meeting held on Friday, February 28,
2020. Dr. Justin Geurin seconded the motion. The minutes were approved as written.

Ray Winiecki made a motion to approve the minutes of the council e-mail meeting held March 19-20, 2020.
Dr. James Yates seconded the motion. The minutes were approved as written.

IV. Cabinet Updates

Vi.
Vii.
viii.

Make prerequisite for BUSI 2013 BUSINESS STATISTICS an either/or to include MATH 1023 College
Algebra or MATH 1113 Mathematical Reasoning.

Change prerequisite for BLAW 2013 LEGAL ENVIRONMENT OF BUSINESS from ENGL 1123
Composition 11 to ENGL 1113 Composition 1.

Change to GPS for Entertainment and Media Arts (Reflects the need to sequence course offerings in the
same sequence that media is created starting with scriptwriting and preproduction and continuing through
to a completed project through their four semesters. This also will have students prepared for the last two
semesters of internships and will turn out a better trained employee base. The addition of BUSI and MKTG
courses will provide students with the necessary training to build and maintain a business if that is the
chosen route.)

Change to Microbiology course ID from MBIO 1124 to BIOL 2174. (will retain budget management under
microbiology and not under biology budget)

Create a Certificate of Proficiency in Education.

Create a Technical Certificate in Education.

Change Early Education from minimum 2.5 GPA to 2.0 GPA. (for college graduation)

Change Education from minimum 2.7 GPA to 2.0 GPA and add course options for students seeking Middle
or Secondary Education (for college graduation)
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iX. Certificate of General Studies (CGS) change Computer Science ‘requirement’ to ‘choice’. CGS choice is
between Computer Science and Social Science. Associate of Arts (AA) change Consumer Science
‘requirement’ to ‘choice’. AA choice is between Computer Science and Social Science. For AA, Social
Science will be a choice in first semester, but mandatory by completion of AA program.

X. History and Social Science change from mandated courses to freedom choice for any history and social
science courses for Associate of Arts of 6 credit hours of History and 6 credit hours of Social Sciences and
3 credit hours of either History or Social Science — for a total of 15 credit hours.

Xi. Change Phlebotomy curriculum and Certificate of Proficiency, from: MLSC 1014 Phlebotomy/Lab, MLSC
1042 Phlebotomy Practicum, HCIT 1003 Medical Terminology, and CSCI 1003 Computers and
Information Processing - to MLSC 1007 Phlebotomy. (CP total of 7 credit hours)

Xii. Change CSCI 2143 Microcomputers: Business Applications to BTEC 2143 Business Applications. (not an
ACTS course)
xiii. Change CSCI 1003 Computers and Information Processing to CSCI 1003 Introduction to Computers.
xiv. APM 3.17 Change - Changes to Academic Assessment Manual.
Send Send Back
I. Actions Forward to
. . . to Cabinet | Committee
a. Academic Affairs — Dr. Cindy Meyer
i. Add a co-requisite laboratory for MATH 1083 Math for Health X
Professionals.
ii. Add a co-requisite Laboratory for MATH 1113 Mathematical X
Reasoning.
iii. Change name of CSCI 1813 from Principles of Information Assurance X
to Cyber Security Essentials.
iv. Change the following courses’ prefix from CSCI to BTEC (1113

Social Media, 1903 Digital Publishing, 1923 Introduction to Digital X

Photo Editing, 2043 Web Design 1, 2183 Introduction to Computer

Graphics, 2193 Web Design 2, 2223 Excel, 2413 Advanced Microsoft

Office).

v. Change course number for Math for Health Professionals from MATH X

2123 to MATH 1083.

vi. Eliminate BSTD requirement for the CP in EMT; Revise EMT CP X
course descriptions.

vii. Modify MATH 1073 Technical Math Redesign. X

viii. Removal of Basic Studies Math Courses. (Please see the updated Math X

Advising Pathways.)

ix. Update the Computer and Information Technology GPS X
b. Student Affairs — Veronda Tatum
i. New student organization: The Alpha Omega Tau Honor Society — X
exception waiver requested.
c. Administrative Affairs — Charley Hankins X

i. APM 2.18 - Salary Payments

All action items above have been sent forward to cabinet.
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Il. Discussions
a. Academic Affairs — Dr. Cindy Meyer

1. No Report.
b. Student Affairs — Veronda Tatum
i. No Report.
c. Administrative Affairs — Charley Hankins
ii. No Report.
I11. Announcements

a. Academic Affairs — Dr. Cindy Meyer
Student Affairs — Veronda Tatum
Administrative Affairs — Charley Hankins
Nominating Committee — Dr. Carolyn Langston
Cabinet
i. Campus Conversations — April 30 at 1pm & May 1 at 9am

® 00T

f. Planning Council Members

i. Next Planning Council Meeting will be a virtual meeting held May 8, 2020 at 10:45am.
Please make sure agenda items are submitted by the end of the day Monday, May 4™,

ii. The Planning Council Retreat is to be held in June. Recommendations for Dates are
requested.

1IV. Comments
V. Adjournment
A motion to adjourn was made by Dr. Cindy Meyer, and seconded by Philip Shackelford. The meeting was
adjourned at 10:59 a.m.
Minutes submitted by: Mary Kate Sumner
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Planning Council

VI.

MEETING MINUTES

Date: Friday, February 28, 2020
Time: 10:45a.m.
Place: ADM Board Room

Call to order

Dr. Stephanie Tully-Dartez called to order the regular meeting of the Planning Council at 10:47 a.m. on Friday,
February 28, 2020 in the ADM Board Room.

Roll Call

The following council members were present: Dr. Ken Bridges, Benjamin Cagle, Keith Everett, Justin Geurin,
Caroline Hammond, Charley Hankins, Mandi Haynes, Dean Inman, Tim Johnson, Dr. Carolyn Langston,

Dr. Cindy Meyer, Dr. Derek Moore, Dr. Michael Murders, Kathy Reaves, Amanda Rhodes, Philip Shackelford,
Karsten Tidwell, Carey Tucker, Dr. Stephanie Tully-Dartez, Dr. Bentley Wallace, Brooks Walthall, Ray Winiecki,
and Dr. James Yates.

The following council members were excused: Will Clayton, Dr. Tim Kirk, Casey Martin, Cynthia Reyna, and
Veronda Tatum.

The following guests attended the meeting: Dr. Susanne Wache, Jayna Winiecki, and Mary Kate Sumner —
Recorder.

Approval of minutes from previous meetings

Philip Shackelford made a motion to approve the minutes of the council meeting held on Friday, December 6,
2019. Brooks Walthall seconded the motion. The minutes were approved as written.

President’s Updates
a. Budget Season — Cabinet is preparing for Board of Trustee Finance Committee meeting on March 10 &
the Board of Trustee Board meeting on March 17.
b. There will be Legislative meeting in April that Dr. Wallace and Carey Tucker will attend.
c. Meeting for Enroliment management/Recruiting/Tracking are being conducted with the faculty and staff
of the different divisions.
d. Henderson has offered a $6000 scholarship to one of our students.

Cabinet Updates

a. The following items were brought to cabinet as Action items and were approved:
i. APM 3.08 Discretionary Leave
1. An additional statement was added to clarify college practice. “The discretionary leave
will not carry over to the next fiscal year.”
ii. APM 2.50 Merit Bonus — new policy
1. Clarification was added- “Satisfactory or Above.”

Actions
i . i Send Send Back
a. Academic Affairs — Dr. Cindy Meyer Forward to
) Lo N N N N to Cabinet | Committee
i. Elimination of the English Il course (BSTD 0613 English 1I) and replace with
Composition | (BSTD 0211) with Laboratory course (including changing all X

current catalog entries regarding prerequisite of English 11 toward any and all
college level courses).
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Send Send Back
Forward to
to Cabinet Committee

ii. APM 1.10 Change - Merge the Distance Learning Committee and Library X
Committee into a new, combined Academic Support Committee.

b. Student Affairs — Tim Johnson

i. SouthArk’s Academic All-Star eligibility, selection process, and application
process.

c. Administrative Affairs — Charley Hankins

i. No Report.
All action items above have been sent forward to cabinet.

VII. Discussions
a. Academic Affairs — Dr. Cindy Meyer
i. Newly formed task force, Curriculum Proposal Process.
1. This is to streamline the process. Please send any comments to Dr. Murders or Michele
Hildreth. The first meeting will be on March 13.

b. Student Affairs — Tim Johnson
i. No Report.

c. Administrative Affairs — Charley Hankins
ii. No Report.

VII. Announcements
a. Academic Affairs — Dr. Cindy Meyer

i. A consistent grading scale will be placed on each course master syllabus — for each section of that
course.
b. Student Affairs — Tim Johnson
c. Administrative Affairs — Charley Hankins

i. Dusty Sheppard is our new Physical Plant Director.
d. Nominating Committee — Dr. Carolyn Langston

i. Nominations for committee members were sent to Cabinet on January 22 and were approved.
The nominated committee member and the chairs of the committees they were placed on
have been notified. (List is attached).
e. Cabinet

f.  Planning Council Members
i. The THIRD ANNUAL South Arkansas Literary Festival will be Saturday, April 4, 2020!
ii. March Board of Trustees Meeting will be March 17, 2020. (Wear your Green!)

iii. Next Planning Council Meeting will be March 20, 2020 at 10:45am. The Administrative Affairs
Council has generously moved their council meeting for us to meet
IX. Comments
X. Adjournment
A motion to adjourn was made by Philip Shackelford, and seconded by Justin Geurin. The meeting was
adjourned at 11:04 a.m.

Minutes submitted by: Mary Kate Sumner
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Planning Council Action Item for February 28, 2020 from Academic Affairs:

Elimination of the English 11 course (BSTD 0613 English 1) and replace with
Composition | (BSTD 0211) with Laboratory course (including changing all current
catalog entries regarding prerequisite of English 11 toward any and all college level
courses).

Academic Affairs approved the following on February 7, 2020:

Elimination of the English 11 course and replace with Composition | with Laboratory
course (including changing all current catalog entries regarding prerequisite of English Il
toward any and all college level courses).

Excerpt from Academic Standards Committee Minutes (Nov. 15, 2019):

Jennifer Baine moved that we accept the elimination of the English Il course and
replace it with the Composition | class with lab and ask the college to revise the catalogue
to reflect this change in prerequisites for all college level courses desiring more reading
and writing remedial practice.

Brandy Mendoza seconded the motion and the committee voted unanimously in favor.












ACADEMIC SUPPORT COMMITTEE
Purpose/Function

Investigate and Recommend New Academic Technology

Recommend and Request Items for SouthArk Library Collections
Recommend Strategies for Adoption of Open Educational Resources at
SouthArk

Review and Update the Distance Learning Policy and Procedures Manual
Review and Update the SouthArk Library Policy and Procedures Manual
Perform Other Duties and Activities as Assigned by the Faculty, VPAA, or

President
Membership

Career & Technical Education Division 2

Health Sciences Division 2

IT Department Representative 1

Liberal Arts Division 2

Library Representative 1

Student Services Representative 1

Dean of Workforce and Continuing Education 1 (ex-officio)

Dean of Career & Technical Education 1 (ex-officio)

Dean of Health Sciences 1 (ex-officio)

Dean of Liberal Arts 1 (ex-officio)

Instructional Technology Coordinator 1 Advisory

Instructional Design Coordinator 1 Advisory

Book Store Manager 1 Advisory

Library Director 1 Advisory
1

SouthArk Student Advisory













1.10 Shared Governance Structure

Chapter One: Instructional Affairs

Procedure Title: Shared Governance Structure

Based On: Board Policies 1, 2, and 3

Procedure Number: 1.10

Date Adopted/Revised: October 31, 2001; November 21, 2006; May 15, 2007; June
19, 2010; June 16 2014; November 2, 2015; July 22, 2016; October 31, 2016, March
3, 2017; August 28, 2017; November 27, 2017; April 2, 2018; December 6, 2018;
August 15, 2019

Purpose

The Shared Governance Structure model engages the system of committees and
councils to identify and solve problems and to address institutional needs.

Fundamental Principles

Decisions are made by the appropriate person or body within the college after
solicitation of and taking due account of, input from those with relevant expertise
or information, including all stakeholders (through their representative
organizations).

Decisions and their rationale are shared with those who provided input through
SouthArk’s system of Shared Governance.

Representatives who serve on recommending bodies ensure the accurate and
timely flow of information between those they represent and the bodies on which
they serve (in both directions).

Values to Guide Decision-Making

The committee structure is set to engage the faculty and other appropriate college
personnel in finding solutions for the college. Given that everyone’s time is valuable, it is
important for each committee to have meaningful issues to address and for a structure
to exist that will ensure committee recommendations are heard and appropriately
addressed. Committee and council meetings attendance is mandatory.

The educational needs of students are the highest priority within the college.
SouthArk is committed to collaborative decision-making and information-sharing
in addressing issues and developing procedures.

Access to information within the college is essential to developing quality
decisions. Collaboration and involvement of employees will lead to better
decisions and improved communication and morale.

Administrative functions must be designed to support educational quality,
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effectiveness, and efficiency. This entails collaborative development, measuring

effectiveness, and regular review and refinement of college operating procedures.
e SouthArk will tie in proposals to “best practices” or challenges its best practices
in analyzing its operational performance.
e SouthArk will support creativity and innovation in instruction.
e Development and continual learning are essential to the achievement of quality
service to students, the public, faculty, and staff.

Fundamental Structure of Shared Governance-Councils and
Committees

Institutional decision making at SouthArk is supported by a system of Shared
Governance composed of councils and committees that function as recommending
bodies with respect to those matters that fall under their sphere of responsibility.

« Councils are the primary vehicle to foster collaborative development or review of
college procedures. A council is a recommending body that makes
recommendations directly to the President and which has a sphere of
responsibility of particularly broad scope or significance. SouthArk shall have the
following four councils:

o Academic Affairs Council

o Administrative Affairs Council

o Student Services Council

o Planning Council

« Committees are representative groups that focus on a specific area of college
operations. These groups are intended to be standing, ongoing, groups that
identify issues, collect facts, and recommend solutions to the appropriate council.
Every committee shall be assigned to an appropriate council to assure that
recommendations are reviewed appropriately and forwarded ultimately to the
President. SouthArk has three different types of committee:

o Standing Committees, which are expected to meet ongoing needs of the
college.

o Ad Hoc Committees which represent groups appointed for a limited time
period to review issues or concerns, and to make specific
recommendations to a committee or council. After it has met its functions,
an ad hoc committee will be disbanded.

o Appointed Committees which are special committees whose members are
appointed by the President.

Access to Information

All councils, standing committees, and ad hoc committees will have written function
statement, membership list (including terms of appointments), and contact information
posted.









Chairs of all committees and councils are encouraged to post provisional minutes of
meetings within 10 days of the meeting date, and must post final, approved minutes
within 10 days of the committee’s next meeting. Minutes will be posted on the
SouthArk web site.

Functions and Purposes of Councils and Committees

The commitment to Shared Governance entails a commitment to the effective use of
participatory governing councils and committees to draw upon the expertise of the
members of the SouthArk community, and to represent the stakeholders within the
SouthArk community, in the process of governing the college and guiding it

towards fulfillment of its mission.

The role of each governing council or committee is to make recommendations to the
appropriate council and, ultimately, to the Executive Cabinet/President of the college
with respect to a designated sphere of responsibility. For a committee to be effective in
its work, its sphere of responsibility must be clearly defined in a set of functions, the
fulfillment of which constitutes the purpose of the committee. To properly regulate
committees, they must be created with a clearly defined and well constituted purpose,
they must be evaluated with respect to both the continuing significance of their purpose
and their ability to fulfill that purpose, and they must be continued, modified, or
dissolved on the basis of those evaluations. The following are Council Responsibilities

« Assign issues needing to be addressed to the appropriate committee under that
council. Review, develop, and implement college-wide policies and procedures.
« Hear committee recommendations, ask questions and either return work
to committee for additional fine-tuning or move it on to the Executive Cabinet.
« Make recommendations to Executive Cabinet. Evaluate committee effectiveness
and efficiency.

Creation of Committees

A new committee is created when it is determined that some sphere of responsibility
needs the attention of a representative, recommending body and that there is no
currently constituted body to which the responsibility appropriately can be assigned.
Anyone in the college community can propose the creation of a committee in writing to
the relevant council(s) or committee(s)) whether the committee should be formed and
what its exact function and membership ought to be.

The proposal for creating a new committee must include the following information:

« A general description of need for the committee including whether it will be a
standing committee (permanent) or an ad hoc committee (temporary)

« A specific description of the function(s) of the committee

« ldentification of the council to which the committee will forward its
recommendations A draft of a work plan for the first year

e Suggested membership of the committee Ex officio members









Slots designated for representation by categories Representatives of job
functions Representatives of SouthArk constituencies

The following are committee chair responsibilities:

Lead meetings to address issues related to committee responsibilities.

Ensure preparation of committee minutes, reports, and recommendations that go
to councils.

Ensure minutes are posted on the web within seven working days after the
committee’s approval.

Report to the appropriate council and Executive Cabinet. Serve

on appropriate council.

Record attendance of committee members in the minutes. Assign sub-
committees (if needed and/or applicable).

The following are committee member responsibilities:

Sign in and attend entire committee meetings.

Participate in committee work by reviewing, developing, and implementing
college-wide policies and procedures.

Serve on sub-committees (if applicable).

As described in Article 9, Section 51 of Robert’s Rules of Order, an ex-officio
member of a committee or council are members by virtue of their office at
SouthArk. The ex-officio member has all the privileges, including the right to vote
and may hold the office of secretary for the committee, but no higher office may
be held.

Advisory members are non-voting members of the committee holding a position
of academic dean/administrative director or higher who have administrative
oversight on functions covered by the committee. The SouthArk shared
governance structure recognizes the importance and necessary participation of
all levels of staff, faculty, and administration in the governing process. Advisory
members attend regular and special committee meetings. They may contribute
to discussion and provide advice, information, policy/law, and historical
information regarding a particular topic under consideration. Advisors may not
bring forward motions, may not vote on any item brought before the committee,
or be counted as part of a quorum.

Academic Organization

The Vice President for Academic Affairs may request that a faculty

member serve on an ad hoc committee in addition to a regular committee
assignment.

Each committee will elect a recording secretary at the beginning of the academic
year. Meeting announcements and committee agendas must be published and
distributed at least one week in advance.

Minutes must be published and distributed in a timely manner after each
meeting.









o Committees must use approved meeting agenda and meeting minutes. All
announcements, agendas and minutes for all meetings must be placed on file in

the office of the Vice President for Academic Affairs and on the web site under the
meeting minutes for the Academic Affairs Council.

o “Academic standing committees will establish regular meeting times and dates
for the academic year that are appropriate to accomplish the tasks of each
committee. Established meeting schedules of the Council to which each
standing committee reports should be considered to permit a timely flow of
information and actions.

« At the beginning of each academic year, Standing committee Chairs should
notify their Council Chair regarding the committee’s agreed upon meeting times
and inform them of any changes that should arise through the current academic
year.”

Committee Terms--Chairs, Vice-Chairs, Secretaries, and
Membership

Standing committee Chairs will serve a one-year term and must serve one-year as Vice-
Chair. Vice-Chairs are elected from within the committee. Members must serve a
minimum of one year before being considered for service as Vice-Chair of a standing
committee. The position of Secretary is to be elected from within the standing committee
on an annual basis.

Standing committee members will be assigned to serve up to four-year terms to be
staggered, ensuring that no committee loses a majority of its members as they rotate
their service to other standing committees.

If the Chair resigns during the year, the Vice-Chair will become the Chair and another
committee member will be elected from within the committee to serve the remainder of
the Vice-Chair's term.

The chairs of Academic standing committees will be faculty members.

Unless otherwise designated in the APM, all committees should have at least one
faculty representative from each division.

At no time will one person determine the membership of a committee. The Nominating
Committee will meet as needed to address standing committee membership openings.

Review, Modification, and Dissolution of Committees

To ensure that the efforts of each committee are worthwhile and contribute to the
mission of the college, each committee will evaluate itself at the beginning of each year,
report its evaluation to the council to which it makes recommendations, and be reviewed
by that council. These evaluations will include a review of the functions of the
committee, an assessment of whether the activities of the committee have been
appropriately directed to its functions, and an assessment of whether the membership
of the committee is appropriate for its functions.









Based on these evaluations, recommendations may be forwarded to the Councils for
the modification or dissolution of a committee in the late spring. Councils will engage in
a similar self-evaluation and make a report to the President/Executive Cabinet

o Modification of a committee’s function
« Modification of a committee’s membership
o Dissolution of a committee

Shared Governance
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NOMINATING COMMITTEE

Purpose/Function

Populate the membership of standing committees

Schedule

Meets once per semester on a date determined by the Chair and as necessary
throughout the year

Membership
« Two faculty members
¢ Two members from Student Services
¢ Two members from Finance and Administration
o Ex-officio members include the VPAA, VPSS, and VPFA

PLANNING COUNCIL

Purpose/Function

Communication and information sharing Reporting of data, information, and
outcomes Strategic planning

Monitoring

Coordinating of ideas and plans

Having individual experts to answer questions about proposals, etc. No voting on
the Planning Council

Schedule

Meets 4th Friday of every month

Membership

Chief Institutional Effectiveness & Advancement Officer (Facilitator)
President

VP for Finance and Administration

VP for Academic Affairs

VP for Student Services

Associate Vice President for Administration

Administrative Directors (Distance Learning, Library, Foundation, Financial Aid,
Learning Center, Counseling)

Deans

Council Chairs (Academic Affairs, Student Affairs, Administrative Affairs)
Faculty Representatives (two from each Division)









e SGA President

ACADEMIC AFFAIRS COUNCIL

Purpose/Function

« Assign issues needing to be addressed to the appropriate committee under the
council. Review, develop, and implement college-wide policies and procedures.

e Hear committee recommendations, ask questions and either return work

to committee for additional fine-tuning or move it on to the Planning Council.

« Make recommendations to Planning Council. Evaluate committee effectiveness
and efficiency.

« The Academic Affairs Council is comprised of eight committees: Academic
Standards, Basic Studies, Curriculum, Distance Learning, Faculty Affairs, Faculty
Course Assessment, Faculty Professional Development, and Library.

Schedule

o Meets 1st Friday of every month at 10:45 a.m., ADM Board Room
Membership

Chair: Faculty member

Administrative Liaison: VP for Academic Affairs

Committee chairs (8 committees)

Dean of Health Sciences

Dean of Liberal Arts

Dean of Career and Technical Education

Dean of Continuing Education

Administrative Directors (Adult Education, Distance Education, Library)
Program Directors (CJ, CNA, Educ., EMT, LPN/RN, HIT, OTA, MLS/Ph./EKG,
PTA, Rad.Tech., Resp.Therapy, Surg.Tech., Process Tech)

« Student Representative

NOTE: Program Directors may also be committee chairs

ACADEMIC STANDARDS COMMITTEE

Purpose/Function
o Make recommendations on matters relating to the academic policies of the
College; Hear and advise on academic appeals; and

« Perform other duties assigned by the Vice President for Academic Affairs or the
President.

Schedule









Membership

Career & Technical Education Division (2representatives)
Health Sciences Division (2 representatives)

Liberal Arts Division ( 4representatives)

Continuing Education Staff Member

Dean of Enrollment Services

Vice President for Academic Affairs (ex-officio)

CURRICULUM COMMITTEE

Purpose/Function

Make recommendations on matters relating to curriculum design and curricular
changes. Approve or disapprove curricular changes that affect only the faculty
member or department requesting the change.

Recommend curricular changes that would affect the entire faculty to the
Academic Affairs Council.

Recommend new program proposals to the Academic Affairs Council. Review
existing programs on a rotating basis.

Perform other duties assigned by the Vice President for Academic Affairs or the
President.

Membership

Career & Technical Education Division (2representatives)
Health Sciences Division (2 representatives)

Liberal Arts Division (4 representatives) -

Continuing Education Staff Member

Dean of Enrollment Services

Vice President for Academic Affairs (ex-officio)










FACULTY AFFAIRS COMMITTEE

Purpose/Function

The committee may develop recommendations affecting faculty in the areas of
employment, compensation and benefits, professional responsibilities and
development, and institutional governance and submit them for consideration to
the Academic Affairs Council.

The committee chair may make a report at each general meeting of the
faculty/professional staff. This report may include advice on standing committee
proposals as well as recommendations developed by the Faculty Affairs
Committee.

In order to ensure effective communication, the committee chair will meet
regularly with the President as a member of the Academic Affairs Council to
discuss faculty-related issues.

At the recommendation of the committee and notification and scheduling through
the Vice President for Academic Affairs, the committee chair may convene a
meeting of the faculty.

Perform other duties assigned by the Vice President for Academic Affairs

Membership

Career & Technical Education Division (2representative)

Health Sciences Division (2 representatives)

Liberal Arts Division (4 representatives) -

Continuing Education Staff Member (1 — Workforce representative)

ASSESSMENT COMMITTEE

Purpose/Function

Develop and review guidelines for the assessment of student learning.

Analyze and document patterns of evidence that demonstrate strengths and
weaknesses of the assessment of student learning.

Make recommendations to the Academic Affairs Council from the Assessment Report
reviews as basis to improve learning.

Make recommendations regarding strategic planning and budgeting that impacts student
learning.

Review the Academic Assessment Manual annually and propose revisions as needed.









Membership

Career & Technical Education Faculty (2 representative)

Liberal Arts Faculty (3 representatives)
Health Sciences Faculty (2 representatives)
Student Services Member

Assessment Coaches

Dean of Continuing Education

Director of Distance Learning

Chief Institutional Effectiveness & Advancement Officer (Permanent)
Dean of Enrollment Services (ex-officio)
Dean of Career & Technical Education
Dean of Health Sciences (ex-officio)

Dean of Liberal Arts (ex-officio)

ACADEMIC SUPPORT COMMITTEE

Purpose/Function

e Investigate and Recommend New Academic Technology

e Recommend and Request Items for SouthArk Library Collections

e Recommend Strategies for Adoption of Open Educational Resources at SouthArk

e Review and Update the Distance Learning Policy and Procedures Manual

e Review and Update the SouthArk Library Policy and Procedures Manual

e Perform Other Duties and Activities as Assigned by the Faculty, VPAA, or
President










Membership

Career & Technical Education Division 1

Health Sciences Division 2

IT Department Representative 1

Liberal Arts Division 2

Library Representative 1

Student Services Representative 1

Dean of Workforce and Continuing Education 1 (ex-officio)
Dean of Career & Technical Education 1 (ex-officio)
Dean of Health Sciences 1 (ex-officio)
Dean of Liberal Arts 1 (ex-officio)
Instructional Technology Coordinator 1 Advisory
Instructional Design Coordinator 1 Advisory
Book Store Manager 1 Advisory
Library Director 1 Advisory
SouthArk Student 1 Advisory

STUDENT AFFAIRS COUNCIL

Purpose/Function

« Assign issues needing to be addressed to the appropriate committee under the
council.

o Review, develop, and implement college-wide policies and procedures.

e Hear committee recommendations, ask questions and either return work

to committee for additional fine-tuning or move it on to the Planning Council.

e Make recommendations to Planning Council. Evaluate committee effectiveness
and efficiency.

o The Student Affairs Council is comprised of four committees: Pre-College
Education; Recruitment, Retention and Student Success; Scholarship, and
Student Services









Schedule
« Meets 2nd Friday of every month at 10:45 a.m. in the Admin Board Room

Membership

Chair - elected from committee chairs
Administrative Liaison: VP for Student Services
Committee chairs (4 committees)

Dean of Enrollment Services

Administrative Directors

Student Representative

RETENTION & STUDENT SUCCESS COMMITTEE

Purpose/Function

« Annually review and update the programs, goals, and strategies of the Retention
Plan section of SouthArk’s Enrollment Management Plan to determine which
efforts are effective and which need improvement.

o Develop new policies that will aid in the success of all SouthArk students.

o Make recommendations to Student Affairs Council.

e Act upon issue referred by the Student Affairs Council.

Schedule
« 2"dWednesday of each month at 4:00 p.m. in ECC Room 246
Membership

Administrative Staff Representative

Director of Career Pathways

Health Sciences Division (2 representative)
Liberal Arts Division (2 representative)

Career and Technical Education (2 representative)
Dean of Enrollment Services

Director of the Testing and Learning Center
Director of Distance Learning

Director of Student Advising Coaches

Director of Financial Aid

Director of Student Success Services

Vice President for Student Services (ex-officio)

RECRUITMENT COMMITTEE

Purpose/Function

o Review SouthArk’s strategies to recruit and enroll new credit-seeking college
students, providing input and guidance where appropriate.

« Facilitate interdepartmental communication and collaboration on recruitment









activities and principles.
« Make recommendations to Student Affairs Council.
o Act upon issues referred by the Student Affairs Council.

Schedule
« TBD
Membership

Liberal Arts Division (2 representative)

Health Sciences Division (2 representative)

Career and Technical Education (2 representative)
Director of Adult Education (Permanent)

Director of Marketing & Communications (Permanent)
Director of Upward Bound (Permanent)

College and Career Coach/Transfer Advisor (Permanent)
Dean of Enroliment Services (Permanent)Dean of Career and Technical
Education (Permanent)

Student Recruitment Specialist (Permanent)

o Vice President for Student Services (Ex-officio)

SCHOLARSHIP COMMITTEE

Purpose/Function

« Committee meets to consider financial aid appeals or scholarships to be
reviewed.

Schedule

o Meets as needed Membership

« Health Sciences Division (2 representatives) Liberal Arts Division (2
representatives)

« Financial Aid Analyst (ex-officio) Director of Financial Aid (Permanent)

STUDENT SERVICES COMMITTEE

Purpose/Function

« Make recommendations on matters pertaining to student affairs.

o Make recommendations on new clubs and other student organizations. Hear
appeals relating to student disciplinary matters.

o Make recommendations to the President for nominations to Who's Who Among
Students of American Universities and Colleges.

e Plan and implement annual Recognition Ceremony.

o Perform other duties assigned by the faculty, Vice Presidents, or the President.









Schedule

Meets 2" Tuesday of every month at 4:15 p.m. in WHT 231

Membership

Health Sciences Division (2 representatives)
Liberal Arts Division (2 representatives)

Career and Technical Education (2 representatives)
Classified staff representative

Student representative

Administrative staff representative (Professional)
Vice President for Student Services (ex-officio)

ADMINISTRATIVE AFFAIRS COUNCIL

Purpose/Function

Ensure the College meets the institutional support needs in a manner that meets
standards and policies set by the South Arkansas Community College Board of
Trustees, State of Arkansas and other entities.

Schedule

Meets 3rd Friday of every month Membership

Chair: Elect from committee chairs

Administrative Liaison: Vice President for Finance and Administration

Associate Vice President for Administration

Director of Physical Plant Director of Human Recourses Director of Public Safety
Controller

Manager of Financial Accounting Manager of Purchasing/Payables

Coordinator of Marketing/Communications Student Representative (Appointed by
VPSS) Committee Chairs

INSTITUTIONALTECHNOLOGY ADVISORY COMMITTEE

Purpose/Function

The purpose of the Institutional Technology Advisory Committee is to provide
feedback to the Chief Information Officer and the Executive Cabinet on policies
and procedures for administrative and academic technology services offered by
the Information Technology Department. This committee will also provide
feedback on administrative and academic technology initiatives and the college
technology plan.









Schedule

The committee will meet quarterly or more frequently if necessary.

Membership

Associate Vice President for Administration
Data Administrator

Fiscal Affairs Representative

Faculty from each division

Student Affairs Representative

Community Education Representative
Director of Distance Learning

EMERGENCY RESPONSE TEAM (ERT)

Purpose/Function

Respond to emergencies on the South Arkansas Community College campus
and sites to help prevent injuries and loss of life and property.

Responsibilities include having a detailed knowledge of the College’s Emergency
Operations Plan including recommending necessary updates to the Plan.

Schedule

Meet monthly or more often as needed.

Membership

President

Vice President for Finance and Administration

Vice President for Academic Affairs

Vice President for Student Services

Associate Vice President for Administration

Director of Campus Security

Dean Health Sciences

Director of Nursing

Director of Physical Plant

Coordinator of Communication and Marketing

Dean of Community Education

Dean of Liberal Arts

Chief Institutional Effectiveness & Advancement Officer
Director of Human Resources

Controller

Manager of Financial Accounting Manager of Purchasing/Payables
Dean of Enrollment Services

Others as assigned









FACILITIES, ENERGY, AND SAFETY COMMITTEE

Purpose/Function

To assist in the planning for maintenance, and cleanliness, of the facilities and
grounds.

To assist in the planning of the safety of employees and students.

To assist in the planning for energy reduction.

Schedule

Meet quarterly or more often as needed.

Membership

Director of Physical Plant

Director of Public Safety

Student Representative (Appointed by VPSS)

One At-Large Faculty Representatives

Two East Campus Building Coordinators

Three West Campus Building Coordinators

Vice President for Finance and Affairs (hon-voting, advisory)

HUMAN RESOURCES COMMITTEE

Purpose/Function

Review the current benefit program for SouthArk employees and make
recommendations for future benefits offered through the Human Resources office
Develop programs to impact the health, welfare, and morale of employees at
SouthArk Continually and regularly review and update procedures in the APM,
specifically Chapter Two, Personnel

Continually work to improve and encourage diversity throughout the campus in
all employee related programs and procedures

Develop new procedures required to meet applicable Federal, State, and Local
regulations Schedule

Schedule

Meets quarterly or more often as needed

Membership

Employee Club President

Faculty representative from each division (three total)
Representative from Division of Workforce and Continuing Education
Representative from Student Services









¢ Representative from Finance and Administration

o Representative from Information Technology Department

« Ex-officio members include VPFA, Director of Human Resources, and the
Benefits/Payroll Coordinator

PROFESSIONAL DEVELOPMENT COMMITTEE

Purpose/Function

o Survey faculty and staff for professional development needs annually.

« Recommend professional development activities for faculty and staff based on
the survey results.

o Review evaluations for professional development activities at SouthArk.

« Manage the professional development webpage, including the professional
development calendar.

« Review all professional development requests submitted to the professional
development committee.

Schedule

« Meet annually.
Membership

Director of Human Resources

Corporate and Community Education Coordinator

One Faculty Member - Health Science

One Faculty Member - Liberal Arts

One Faculty Member - Career and Technical Education
One Faculty at large

One Professional Staff member

One Classified Staff member

Ex-Officio - Associate Vice President for Administration
Reporting

Administrative Affairs Council

APPOINTED COMMITTEES
GRIEVANCE COMMITTEE - ACADEMIC AFFAIRS

Purpose/Function Schedule

¢ As needed









« Appointed by the President

GRIEVANCE COMMITTEE - ADMINISTRATIVE AFFAIRS

Purpose/Function

o To hear complaints brought by a college employee charging that he or she has
been discriminated against with regard to race, sex, color, religion, disability, or
national origin (Section 2:12, page 2 of APM).

e To hear the respondent’s answer to the complaint brought against him or her.

o To come to a decision as to whether the grievance is justified based on the
evidence heard. To prepare a written report that is forwarded to the President
who will make a final decision on the matter.

Schedule

e As needed Membership
« Appointed by the President

LECTURE SERIES COMMITTEE

Purpose/Function

« Advise the president on whom to book for lectures. Plan, promote, and
coordinate each event in the series.
« Evaluate each event to identify weaknesses and make improvements.

Schedule

e As needed Membership
e Appointed by the President
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South Arkansas Community College
Eligibility & Selection Process

Minimum Eligibility Requirements:

v

v

v

Arkansas resident

Enrolled in a public, two-year college and expected to continue enrollment through at least
Spring 2021

Completed a minimum of 24 credit hours in pursuit of an associate degree by June 1
Cumulative grade point average of at least 3.25
Demonstrated involvement in campus and/or community activities

Intent to graduate from the nominating college with an associate degree by Summer 2021.

The All-Star will receive a $500 scholarship for his/her final semester to attend the nominating college
(SouthArk), paid for by the nominating college (SouthArk).

Selection Process:

v

During the first week of April, the Student Services committee will send out the student
application packets to all students, faculty, and staff.

Students will be allowed 15 days to complete the application process.

The Student Services committee will create an ad hoc committee that will oversee the
selection process.

The Ad Hoc commiittee will consist of two (2) members of the Student Services committee and
three (3) faculty, one from each of the divisions. This ad hoc committee will review all of the
applications and make a final recommendation, along with an alternate, to the SouthArk
Cabinet.

The cabinet will review the recommendation for approval. If the recommendation is
approved, the Director of marketing and public information will be contacted for a student
photo op. If neither the recommendation nor the alternate is approved, the VPSS will
reconvene the Ad Hoc committee for further review.

It will be the responsibility of the office of the Vice President for Student Services (VPSS) to
contact the winning student and make all the necessary arrangements for the student to travel
to the annual Arkansas Community College where the student will be recognized.

The VPSS office will contact the Director of Financial Aid to make sure that the scholarship is
awarded in a timely manner.









Arkansas Community Colleges
2020 Academic All-Star Program Application

Are you interested in applying for the Arkansas Community Colleges 2020 Academic All-Star
Scholarship? This is a scholarship opportunity for students completing their first year of college.
After the student is selected, SouthArk provides a $500 scholarship for his/her final semester

before transferring!

The selected individual will join SouthArk employees along with a guest of the recipients choice
at the annual ACC conference brunch when all 22 Arkansas, two-year colleges’ Academic All-
Stars are recognized.

Do you meet the following criteria?

Student Eligibility
Nominations are based on outstanding academic performance; awards, honors, and recognition
for academic achievement; and service to the college and the community.
v Arkansas resident
v" Currently enrolled in an Arkansas, two-year college and expect to be enrolled at that same
college through at least Spring 2021
v Completed a minimum of 24 credit hours in pursuit of an associate degree by June 2020

\

Intent to graduate from the nominating college with an associate degree by Summer 2021
v Cumulative grade point average of at least 3.25 in all credit coursework completed at the
nominating college









Arkansas Community Colleges
2020 Academic All-Star Program Application

SouthArk Application
(to be completed by the student)

Name

(Please print your name, as you would like it to appear in the conference program.)

Mailing Address

Arkansas
City State Zip Code
Daytime Phone ( ) Date of Birth
Month/Day/Year
Name of College: South Arkansas Community College

What is your college major / course of study? (You may indicate more than one.)

Which degree(s) do you expect to receive?

What is your cumulative GPA? (minimum 3.25)

How many credit hours do you expect to complete as of June 1, 20207 (minimum 24)

Expected graduation date from SouthArk?

What is ultimate degree objective?

Baccalaureate Master Doctoral

Release of Information
| hereby authorize SouthArk and the Arkansas Community Colleges to use the information
provided in my application for any media release associated with the program.

Applicant’s Signature Date












January 7, 2020 - Nominating Committee
Spots to be Filled

Committee / Nominated Person

Position to be Filled

Human Resources

Robert Hanry

Continuing Ed/ Workforce

Curriculum

Zoie Lovejoy

Continuing Ed. Staff Member

Kelly Goodwin

Health Sciences

Distance Learning

Table

Continuing Ed. Staff Member

Table

Health Sciences

Professional Development

Katheryne Bourne

Health Sciences

Faculty Affairs

(Nominating Committee voted on Dec 17&18
by email)

Lillian Ellen

Career & Tech Education
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Planning Council

MEETING MINUTES

Date:  March 19 & 20, 2020
Place:  Email Meeting

Call to order

Dr. Stephanie Tully-Dartez requested Mary Kate Sumner, to send out the Agenda by email.
The email was sent on March 19, 2020 at 11:11 am and stated the following:

I have attached the Agenda for this Month’s Planning Council Email Meeting.

We are asking everyone to review the information and reply to me directly with any comments/recommendations
that you might have, starting now. | will compile responses and send them to the group.

We plan to close the email meeting at noon on Friday, March 20.

I will send an email to the group at noon on Friday, March 20 stating that all items on the agenda have been moved
forward to cabinet, unless any comments/recommendations are made to send any items back to council.

Any comments/recommendations made after the final email will not be included in the minutes.
Roll Call

The following council members were emailed Dr. Ken Bridges, Benjamin Cagle, Keith Everett, Justin
Geurin, Caroline Hammond, Charley Hankins, Mandi Haynes, Dean Inman, Tim Johnson, Dr. Tim Kirk,
Dr. Carolyn Langston, Casey Martin, Dr. Cindy Meyer, Dr. Derek Moore, Dr. Michael Murders, Kathy
Reaves, Cynthia Reyna, Amanda Rhodes, Philip Shackelford, Veronda Tatum, Karsten Tidwell, Carey
Tucker, Dr. Stephanie Tully-Dartez, Dr. Bentley Wallace, Brooks Walthall, Vanessa Williams, Ray
Winiecki, and Dr. James Yates.

Cabinet Updates
a. The following items were brought to cabinet as Action items and were approved:

i. Elimination of the English Il course (BSTD 0613 English 1I) and replace with
Composition | (BSTD 0211) with Laboratory course (including changing all current
catalog entries regarding prerequisite of English Il toward any and all college level
courses).

ii. APM 1.10 Change - Merge the Distance Learning Committee and Library Committee
into a new, combined Academic Support Committee.

iii. SouthArk’s Academic All-Star eligibility, selection process, and application process.

1VV. Actions/Discussion

a. Academic Affairs — Dr. Cindy Meyer

i. Make prerequisite for BUSI 2013 BUSINESS STATISTICS an either/or to include
MATH 1023 College Algebra or MATH 1113 Mathematical Reasoning.

ii. Change prerequisite for BLAW 2013 LEGAL ENVIRONMENT OF BUSINESS from
ENGL 1123 Composition Il to ENGL 1113 Composition I.

iii. Change to GPS for Entertainment and Media Arts (Reflects the need to sequence course
offerings in the same sequence that media is created starting with scriptwriting and
preproduction and continuing through to a completed project through their four
semesters. This also will have students prepared for the last two semesters of internships
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and will turn out a better trained employee base. The addition of BUSI and MKTG
courses will provide students with the necessary training to build and maintain a business
if that is the chosen route.)

iv. Change to Microbiology course ID from MBIO 1124 to BIOL 2174. (will retain budget
management under microbiology and not under biology budget)

v. Create a Certificate of Proficiency in Education.
vi. Create a Technical Certificate in Education.
vii. Change Early Education from minimum 2.5 GPA to 2.0 GPA. (for college graduation)

viii. Change Education from minimum 2.7 GPA to 2.0 GPA and add course options for
students seeking Middle or Secondary Education (for college graduation)

ix. Certificate of General Studies (CGS) change Computer Science ‘requirement’ to
‘choice’. CGS choice is between Computer Science and Social Science. Associate of Arts
(AA) change Consumer Science ‘requirement’ to ‘choice’. AA choice is between
Computer Science and Social Science. For AA, Social Science will be a choice in first
semester, but mandatory by completion of AA program.

X. History and Social Science change from mandated courses to freedom choice for any
history and social science courses for Associate of Arts of 6 credit hours of History and 6
credit hours of Social Sciences and 3 credit hours of either History or Social Science — for
a total of 15 credit hours.

xi. Change Phlebotomy curriculum and Certificate of Proficiency, from: MLSC 1014
Phlebotomy/Lab, MLSC 1042 Phlebotomy Practicum, HCIT 1003 Medical Terminology,
and CSCI 1003 Computers and Information Processing - to MLSC 1007 Phlebotomy.
(CP total of 7 credit hours)

xii. Change CSCI 2143 Microcomputers: Business Applications to BTEC 2143 Business
Applications. (not an ACTS course)

xiii. Change CSCI 1003 Computers and Information Processing to CSCI 1003 Introduction to
Computers.

xiv. APM 3.17 Change - Changes to Academic Assessment Manual.

All items on the agenda moved forward to Cabinet

V. Discussions

a. Academic Affairs — Dr. Cindy Meyer
i. Reporting of Academic Forgiveness cases will be to Vice President for Academic
Affairs.
ii. Tab is being created in MyCampus to house frequently used academic forms.

V1. Announcements
a. Planning Council Members
i. Next Planning Council Meeting will be April 24, 2020 at 10:45am.

VII. Adjournment
a. All items will be sent forward to cabinet.
b. No negative feedback was provided. On Friday, March 20, 2020 at 12:19 pm the email meeting
ended.

Minutes submitted by: Mary Kate Sumner
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Curriculum Committee Proposal

Submitted By: __Jim Roomsburg Program/Dept: ___ General Business

Change or addition requested:

New course

Modification of existing course

Change of course number

__X___Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus {If applicable)

Other

|

Brief explanation of change/addition requested:
To Make the prerequisite for Business Statistics an either/or option to include College Algebra or
Mathematical Reasoning. Currently College Algebra is the prerequisite.

(BUSI 2013 BUSINESS STATISTICSACTS Equivalent Course Number =
BUSI 2103 Pre-requisite: MATH 1023 or MATH 1113and BSTD 0613,
appropriate placement test score, or permission of instructor. An
introduction to applied statistics including measures of central tendency
and dispersion, probability, sampling, estimation, hypothesis testing, and
analysis of variance.

Reason for requested change/addition:

We have made Business Statistics a required course for all General Business majors, given them the
option of College Algebra or Mathematical Reasoning. The instructor feels that either course can
adequately prepare them for the statistics requirement, since the course does not build on the skills in
College Algebra.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4. Will this change require additional space? o X
5. Which divisions will be affected by this change? ___ Arts and Sciences_ -
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enroliment? N/A

9: If the change is a course, how often would this course be offered? N/A
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10. Does this change affect a general education course? X

11. If so, list major and degree.
N/A

Signature of Division Dean% % . \,Jpp/rc_a; do not approve
7
Signature of Curriculum Committee Ch% @ do not approve
/
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Curriculum Committee Proposal

Submitted By: __Jim Roomsburg___ Program/Dept: ___General Business

Change or addition requested:
New course
Modification of existing course
Change of course number
__X___Change in curriculum/required courses/prerequisites
Plan of Study
Syllabus {If applicable)
Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

A change of Prerequisite for BLAW 2013 Legal Environment of Business from ENGL 1123 to ENGL 1113.
Reason for requested change/addition:

Legal Environment of Business needs to be in curriculum to be used as an elective in the second
semester or toward the completion of a TC. There is currently no opportunity for them to complete the
two semesters of Composition before taking the course. While it is a desirable prerequisite for the
Associate of Arts students, Composition Il is not an essential prerequisite for the course.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X o
3r Will this change require purchase of additional equipment? - X
4. Will this change require additional space? o X
5. Which divisions will be affected by this change? ____Arts and Sciences -
6. Have you consulted division heads affected? X _
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment? N/A
9. If the change is a course, how often would this course be offered? __ N/A
10. Does this change affect a general education course? o X
11. If so, list major and degree.

___N/A_ -
Signature of Division Dean __QMM_K//?QZ‘,?JA_ _.-‘_7_\[/a!pprov do not approve
Vi Y, !

e
=
Signature of Curriculum Committee Chair e LZ — 7 "épprq_y;---’ do not approve

v













Curriculum Committee Proposal

Submitted By: Gary Hall Program/Dept: Entertainment and Media Arts

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
b Plan of Study

Syllabus (If applicable)

Other

a

|

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Changes to the current Guided Pathways to Success (GPS) for Entertainment and Media Arts as approved by the EMA Advisory Committee. See attached explanation

Reason for requested change/addition:

The changes reflect the need for streamlining 1o offer a betler leaming experience thal will benefit the students logically and academically. This will also facilllate Instruction needs for EMA classes.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2, Are SouthArk Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4. Will this change require additional space? - X
S. Which divisions will be affected by this change? EMA, CSCand BUS
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment?
9. If the change is a course, how often would this course be offered?
10. Does this change affect a general education course? X -
11, If so, list major and degree.
Signature of Division Dean James Yates aﬁprov\ do not approue

g N ( W
K-wé %4 o }
Signature of Curriculum Committee Chair 75 ; Approve do not ap%ve

o,
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Explanation of Proposed Changes to Entertainment and Media Arts Guided Pathway to
Success

The current EMA plan of study was created in order to revitalize the previous Performance and Media
Arts degree. After review of our first year under the current plan and in consultation with our Advisory
Committee, we have determined that some tweaking to the scheduling will better suit the goals of the
program. The proposed changes have been discussed with Dr. Yates and Dr. Murders and were
approved by the EMA Advisory Committee

Rationale

1. The proposed changes would provide for a more logical progression of skills needed to succeed
in the program (i.e. Students will begin a script in the first semester and use skills throughout
the following semester to produce a completed work based on that script.) This progression will
allow the student to exit the program with at least one completed media project from script to
production. Technical skills will be stacked on learning outcomes.

2. To begin track sequencing for students based on their particular interests (i.e. Social
Media/Marketing or Technical Production)

3. To better utilize the course offerings in the Catalog (there are some courses not included in the
GPS)

4. Toincrease student learning opportunities across the curriculum by adding business courses

5. To better match four-year programs and increase potential MOUs.

6. The proposed plan will prepare the students better for their internships that will begin in the
Third Semester

7. Spread EMA offerings more evenly across the four semesters

8. To reinforce our portfolio method of assessment by giving the students an opportunity to
complete one major capstone project and create a pathway to

First Semester

e Move COMM 1013 Scriptwriting to First Semester. Reasoning: All projects start with a script.
This is the basis for the creation of any project. By moving this to the first semester, we will give
the students a jumping off point, as it were, for their two-year portfolio project.

e Move COMM 1503 Lighting to Second Semester. Reasoning: This course is better suited to
second semester work as the students will be learning the basics of sound in the first semester
and can better apply some the principals to their lighting designs. In addition we are partnering
with the South Arkansas Arts Center for a spring production, which will allow the students to
better use their lighting skills in a practical setting for the Spring Semester

e Move COMM 2603 Sound Design to First Semester and delete COMM 1303 from the GPS.
Reasoning: Both courses are similar in their structure and description and there is too much
overlap to justify the separate courses. In addition, Sound Design is more geared to the design of
the specific sound reinforcement, which is a much more important skill set.

Second Semester

e Move COMM 1013 to First Semester — see above
e Move COMM 1503 to First Semester — See above









e Move COMM 2603 to First Semester — See above
e Move CSCI 2183 Intro to Computer Graphics to Second Semester. Reasoning: This course is

necessary for continued success in the program as the student must have basic knowledge of
graphics and computer manipulation in order to complete the remaining courses

e Move COMM 2203 Documentary Filmmaking to Second Semester and offer COMM 1203

as an optional credit. Reasoning: Both courses are essentially theory courses and will
provide the students a track of learning that will either be reality-based or more creative. By
moving the course, the student will be allowed to better decide which track they prefer.

e Move COMM 1603 Digital Photography to Second Semester and offer CSCI 1923 as an

optional credit. Reasoning: Digital Photography will give the students a basic understanding
of the operation of a standard SLR camera and basic photography skills that will coincide
with CSCI 2183. By adding the option for CSCI 1923, we are giving the students who are
more interested in technical media the option to move forward in their learning that will
better fit their skillset.

Third Semester

Add COMM 1023 Media Ethics and delete CSCI 1923 Intro to Digital Imaging from the GPS.
Reasoning: With the constant advancements in media technology, the need for an
understanding and application of ethical administration will be more in demand and most of the
curriculum from Digital Imaging will be received in Digital Publishing. This will also address
course redundancy.
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Curriculum Committee Proposal

Submitted By: Linda M. Bates Program/Dept: Liberal Arts and Sciences

Change or addition requested:

New course

Modification of existing course

X Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

|

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Change of Microbiology course ID from MBIO 1124 to BIOL 2174

Reason for requested change/addition:

Improves correlation of Microbiology course ID with ACTS, reflects A & P | (BIOL 2064) needed as a pre-requisite.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? . X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? _ X
4. Will this change require additional space? . X
5. Which divisions will be affected by this change? Liberal Arts and Sciences, Health Sciences
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? X o
8. If the change is a course, what is the projected enrollment? N/A
9. if the change is a course, how often would this course be offered? N/A
10. Does this change affect a general education course? X .
11. if so, list major and degree. RN Program, Surgical Tech Program
Signature of Division Dean_Dr- James Yates, Dean of Arts & Sciences @;\:e do not approve

\ .
Signature of Curriculum Committee Chalrf/ % ﬂ do not approve













Curriculum Committee Proposal

Submitted By: Susan Spicher Program/Dept: Education

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
X Plan of Study

Syllabus (If applicable)

Other

a

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Create a Certificate of Proficiency in Education

Reason for requested change/addition:

Creats a Certificate of Proficiency for Education students that allows Education students to have specific benchmarks toward degree completion & offer future concurrent courses

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X _
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? - X
5. Which divisions will be affected by this change? ARTS & SCIENCES - EDUCATION
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? X o
8. If the change is a course, what is the projected enroliment? NA
9. If the change is a course, how often would this course be offered?  NA
10. Does this change affect a general education course? - X
11. If so, list major and degree. N/A
Signature of Division Dean Dr. James Yates, Dean of Arts and Sciences pprove /do not approve

kh"‘?% ’
Signature of Curriculum Committee C {pr;e

2/ B

do not approve










SouthArk Guided Pathway to Success (GPS)

SOUT] FARLEARIAL
CRu it SITV COLLIEE

ACADEMIC MAP: CERTIFICATE OF PROFICIENCY
TEACHER EDUCATION

Student Name Student ID Student Phone #

Advisor Name Advisor E-mail Advisor Phone #

Expected Award upon Program Completion X CP aTe O AA O AS O AAS | Sem/Yr Expected to Graduate:

STUDENT'S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE | COURSE NEEDED | SEMESTER | GRADE COURSE NEEDED SEMESTER | GRADE

Reading

Writing

Math

CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION

FIRST SEMESTER/YEAR: / A
Code 7 Credit e, .
Course Number Course Name (see key) Sem/Yr < _._Glrgde Hours Mllestqne:i\ Actions
EDUC 2033 Child Growth & Development OR E 3 T v
EDUC 2053 Development & Learning o Lk
EDUC 2003 Introduction to Education
SASC 1101 Campus Technology
Total i 6
up
NO BASIC STUDIES REQUIREMENTS FOR( sCERTIFICATE OF PROFICENCY TEACHER EDUCATION
Must have ACT or Placement Scores for Com Iab or hlgherh el

1 understand that when seeking a;credential, | may ‘be required to enroll in basn:: studies (BSTD) courses as a result of my test scores in
compliance with Arkansas Law, Aé 52 which ?ﬁa?take additldna[ semesters for successful completion.

SIGNATURES:

Student: Date:
Adyvisor: : Date:
Registrar: Date:

COMMENTS AND NOTES:

Must have a C or better on all ECE.-'Edu::atmn coursas (4 year degrees may require a B or better)
Students should verify exact degrae requlrements for the four-year program that it is intended to transfer to.
2.0 GPA required i

Program Description The' Carttrcate of Proficiency contains basic courses in Child Development and teacher education.
Completion of this certificate can be applied toward the Technical Certificate in Teacher Education and the AS
in Education in addition to meeting some of the requirements for obtaining a paraprofessional certification.

Program Requirements 6 credit hours
Link to Program Webpage https://southark.edu/academics/arts-and-science/teacher-education-programs
Career Opportunities May apply for a paraprofessional certification upon meeting additional criteria.

Transfer Paths and Requirements | Graduates are encouraged to continue on toward the TC/ AS Degree

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

SouthArk Credit Hours TOTAL CREDIT HOURS ‘ Minimum Cumulative GPA of 2.00 (Required) O

Transfer Credit Hours CUMULATIVE GPA ‘ Any 50% or the last 25% of Total Credit Hours? (Required) a

Revised 02/2020












Curriculum Committee Proposal

Submitted By: Susan Spicher Program/Dept: Education

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
X Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Create a Technical Certificate in Education

Reason for requested change/addition:

Create a Technical Certificate for Education Students that allows students to have specific benchmarks toward degree completion & offer future concurrent courses

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adéquate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? ___ X
4, Will this change require additional space? - X
5p Which divisions will be affected by this change? ARTS & SCIENCES - EDUCATION
6. Have you consulted division heads affected? X _
7. Have you consulted program heads affected? X o
8. If the change is a course, what is the projected enrollment?  NA
9. If the change is a course, how often would this course be offered? NA
10. Does this change affect a general education course? - X
11. If so, list major and degree. N/A

s

Signature of Division Dean_Dr. James Yates, Dean of Arts and Sciences /,a’pproD do not approve

< 2 )
Signature of Curriculum Committee Chai 7 Mprov do not approve
&= y ' _,’
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SouthArk Guided Pathway to Success (GPS)

ACADEMIC MAP: TECHNICAL CERTIFICATE TEACHER EDUCATION

Student Name Student ID Student Phone #
Advisor Name Advisor E-mail Advisor Phone #
Expected Award upon Program Completion acpP TC O AA 0 AS O AAS | Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE | COURSE NEEDED | SEMESTER | GRADE COURSE NEEDED ' SEMESTER | GRADE
Reading
Writing
Math
CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION
Iv
FIRST SEMESTER/YEAR: i
' Code Credit : . .
Course Number | Course Name (see key) Sem/Yr | Grade Hours4 Milestones Actions
SASC1101 Campus Technology 0 ﬂ o Find a comforiable sludy place on
SASC 0103 SouthArk Success (as needed) LUt
= . « Begin making plans to complete your
ENGL 1113 Composition | FAFSA for the next academic year.
EDUC 2033 Child Growth & Development « Complete Campus lechnology
EDUC 2053 OR Development & Leaming
EDUC 2003 Introduction to Education F
MATH 1113 Mathematical Reasoning OR "
MATH 1023 College Algebra
History of the US to 1876 OR ;
HIST 2013 Histary of the US since 1876
HIST 2023 OR )
PSCI 2003° American Govemment:
National
Total
SECOND SEMESTER/YEAR:
Course Number Course Name ilestones Actions
ENGL 1123 Composition Il o Completed 3 hours of English » Apply for scholarships for the next
« Found agood place to study. academic year before March 1%
EDUC 2313 o Completed the FAFSA. o Look to get involved on campus
SPCH 1113
BIOL 1004
PSYC 2003 . e :
O America 't National i
PSCI 2003 OR % 3
ECON 2003 Y s
acroeconomicPrinciples
GEOG 2003
Intro to Geograph
Total 16

BASIC STUDIES REQUIREMENTS:

Reading: ACT 19 or above (or) ASSET 43 or abo

complete BSTD 0613 English Il.

Writing: ACT 18 or above (or) AS

BSTD 0613 English Il.

Math: ACT 19 or above (or) ASSET Intermediale Algebra

Generation 256 or above (or) complete BSTD 0513 Intermediate Algebra

1 understand that when seeking a credential, | may be required to enroll in basic studies (BSTD) courses as a result of my test scores in
compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

Revised: 11/6/2019

ve (or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above (or)
SET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83/ Next Generation 253 or above (or) complete

39 or above (or) COMPASS Algebra 41 or above (or) Accuplacer Classic 76/ Next










SIGNATURES:

Student: Date:
Advisor: Date:
Registrar: Date:

COMMENTS AND NOTES:

For acceptance into four-year teacher education program:
PRAXIS CORE: Reading: 156, Math:150, Writing: 162 OR
ACT: Reading: 19, Math: 19, Writing: 6 OR

SAT: Reading: 510, Math: 510, Writing: 510

GPA:SAU:3.0 UAM:2.0 STATEREQUIREMENT: 2.7

Program Description

This Certificate option includes some of the general education courses required for the Associate of Science in Education
degree plus additional courses from education. This option is intended to accommodate students interested in continuing
toward an Associate of Science in Teaching and transferring their coursework into a bactalaureate program in Teacher
Education. Students who meet the graduation requirements of the ASE degree and who apply to one of these institutions
may be granted admission to the Teacher Education program as juniors without loss of credits earned at SouthArk.
Students must successfully pass the PRAXIS 1 test (ets.org) or show ACT scores that meet state requirements prior to
being accepted into a teacher education program.

Program Requirements

60-62 credit hours

Link to Program Webpage

https:/www.southark.edu/academics/arts-and-science/teacher-education-programs

Career Opportunities

Paraprofessional with successful Paraprofessional Test. ETS.org

Transfer Paths and Requirements

Minimum 2.7 GPA. Must have a Bachelor's degree to obtain a teaching license.

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

iSouthArk Credit Hours TOTAL CREDIT HOURS Minimum Cumulative GPA off2.00? (Required) 0
[Transfer Credit Hours CUMULATIVE GPA Any 50% or the last 25% of Total Credit-Hours? (Required)
Key.
F - Only offered in Fall semester O - Only offered Online T - Transfer CP — Cerificate of Proficiency AA — Associale of Arls Degree
S — Only offered in Spring semesler P — Prereguisite to Program E - Elective TC ~ Technical Cenlificate AS - Associale of Science Degree
SU - Only offered in Summer semester | SUB - Subslituion * Crilical Course AAS - Associale of Applied Science Degree













Curriculum Committee Proposal

Submitted By: Susan Spicher B Program/Dept: Education

Change or addition requested:

New course

Modification of existing course

Change of course number

X Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to

Curriculum Committee Chair electronically)

1. Remove the requirement of minimum 2.5 GPA, Change to 2.0 GPA.

Reason for requested change/addition:

1. No minimum GPA required by the State.

If request is for new or modified course, please attach syllabus to request.

1. Will additional faculty be required to make this change?

2. Are SouthArk Library resources adequate to meet
requirements for this change?

YES NO

3. Will this change require purchase of additional equipment? I X

4. Will this change require additional space? X

5. Which divisions will be affected by this change? LIBERAL ARTS/EDUCATION

6. Have you consulted divis{on heads affected? o
7. Have you consulted program heads affected? o
8. If the change is a course, what is the projected enrollment?

9. If the change is a course, how often would this course be offered? NA

10. Does this change affect a general education course? __ X

11. If so, list major and degree. N/A

Signature of Division Dean_Dr. James Yates

./J 1
e
4 Y
Signature of Curriculum Committee Chair Jze, &
7 L4 rd
-
/

)gﬁ;irovﬁ) do not approve
| E—

./_’f\

.,a'p'pruvlej do not approve
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SouthArk Guided Pathway to Success (GPS)

ACADEMIC MAP: AAS EARLY CHILDHOOD EDUCATION

Student Name Student ID Student Phone #
Advisor Name Advisor E-mail Advisor Phone #
Expected Award upon Program Completion acep aTC 0O AA O AS K AAS 1 Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE COURSES NEEDED SEMESTER GRADE
Reading
Writing
| Math
CHOOSE COURSE PLAN WITH ABVIS_OR 70 ASSURE PROPER ACADEMIC PROGRESSION
FIRST SEMESTER/YEAR: !
Code Credit : .
Course Number Course Name (see key) Sem/Yr | Grade Hours Milestones Actions
SASC 0103 SoulhArk Success (as needed) 3 | ¥ Completed Campus Technology. | " Wark lo compiete Campus
v Criminal Background Check Technology hefore class beging or
SASC 1101 Campus Technology = v Child Mallreatment Clearance within the first lwo weeks.
CSCl 1003 Computers and Information TC 3 + Meet wilh various program directors
Processing or facully o explore interesl
EDUC 2033 Child Growth & Development CPITC 3 v Compiete ,
MATH 1023 Tollege Algebra OR il Carontuds s ey
MATH 1113 Quanitative Literacy UL : P s g N
Foundations of Early Childhood
ECED 1003 Education FICPC 3 campus.
ENGL 1113 Composition | TC 3 Begin making plans (o complete your
15418 FAFSA for the next academic year.
SECOND SEMESTER/YEAR: f
Code Sem/Yr | Grade | Credit 7 .
Course Number | Course Name (see key) Hours Milestones Actions
ENGL 1123 Composition C 3 | ¥/ Bpply ot schalarshis fo the next
academic year before March 1%
ECED 1023 Environments for Young Children SICPTC 3 v Look lo getinvolved on campus
ECED 1033 Practicum | CPITC 3 v Updale your advisor on the status of
your exploratory course.
ECTC 2503 Child Guidance SITG 3 ¥ Meet with Advisor to Apply for the
PSYC 2003 General Psychology TC 3 Cerificale of. Proficiency
Meet wilh Advisor to apply for the
ECED 1043 ECE Ethics & Professionalism CPITC 3 Technical Cerlificals
18
THIRD SEMESTER/YEAR: _ !
Code Semf¥r | Grade | Credit ) 5
Course Number | Course Name (see key) Haiis Milestones Actions
Literacy & Language Arts for Early 4
ECTC 2303 Childhood F 3
ECTC 2403 Math and Science for Eary Childhood F 3
ECTC 2803 infant & Toddler Curricutum F 3
ECED 2053 Administration of Preschool Programs F 3
GEOG 2003 Intraduction 1o Geography 3
15
FOURTH SEMESTER/YEAR: /
Code Sem/Yr | Grade | Credit . .
Course Nu_mber Course Name (see key) Hours Milestones - Aclions
ECTG 2703 Preschool Gurriculum S 3 v Graduale with AAS in Early v Muel wilh Advisor lo apply for
-~ Childhood Education degree Associale Science degree
EDUC 2023 Survey of Exceptional Children S 3 v Apply for 4-year college v Attend Graduation Fair
ECTC 2903 Future Perspeclives S 3 N
SOCI 2003 Introduction to Sociology OR ) 3
 SOCI 2033 _| Marriage and the Family B . o
L . e

Revised OimzamTe—










BIOL 1004 Fundamentals of Biology/Lab OR 4 Bl
PHYS 1004 The Physical Sciences/Lab
Total 16

BASIC STUDIES REQUIREMENTS:

Reading: ACT 19 or above (or) ASSET 43 or above (or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above (or) complete BSTD 0613
English 1.

Writing: ACT 19 or above (or) ASSET 45 or above {or) COMPASS 80 or above {or) Accuplacer Classic 83/ Next Generation 253 or above (or) complete BSTD 0613
English 1.

Math: ACT 19 or above (or) ASSET Intermediate Algebra 39 or above (or) COMPASS Algebra 41 or above (or) Accuplacer Classic 78/ Next Generatlon 256 or above (or)
complete BSTD 0513 Intermediate Algebra

| understand that when seeking a credential, | may be required to enroll in basic studies (BSTD) courses as a result of my test scores in
compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

SIGNATURES:

Student: Date:
Advisor: . Date:
Registrar: t Date:
COMMENTS AND NOTES:

Child Growlh and Developmant mus! have been taken no earlier than Fall 2009

Program Description The growing field of early childhood education needs additional well-tralned professionals to educate and care
for children and to support their families In a multitude of settings. The objective of this program is 1o provide a
career ladder for students, beginning with the Certificate of Proficiency, a fifteen-credit-hour course of study
designed to provide core training in early childhood education and prepare individuals for the Child
Development Associate Credential (CDA); progressing to a 30-credit-hour Technical Certificate in Early
Childhood Education for students who wish a more in-depth program of study; and cuimlnaling in the
Associate of Applied Science degree in Early Childhood Education for students who need a thorough
background in the field with the status of a two-year degree for credentialing purposes. Students must make a
»G" or better in all ECE/ECTC/EDUC classes and maintaln a 2.5 GPA i order to remaln in the program.

EGTC courses have been developed to include core competencies for the Birth through Prekindergarten
Teaching Credential as mandated by AR law 187 passed in March, 2009, The competencies were developed
by a statewide early childhood cohort and approved by the Division of Early Care and Education of the
Department of Human Services. This cohort consisted of Early Chlldhood representatives from other two-year
and four-year colleges in the state. A NOCTI exam is required for this credential.

Program Requirements 65 credit hours
Link to Program Webpage htlps:iwww southark.cdu/academics/aris-and-sciencefteacher-education-programs
Career Opportunities Early childhood education professionals may be employed in public and private centers, special needs

centers, and Head Start and ABC programs. Under a director's supervision, the childcare worker provides
infants primary care giving while relating to families in a supportive manner. For toddlers and older children,
the childcare worker plans and provides a developmentally appropriate curriculum to support independent and
group learning. Activities are designed to foster children’s self-esteem, expand their social and problem-
solving skills, and engage them in inquisitive thinking while offering security and comfort.

Transfer Paths and Requirements | Minlmum 2.5 GPA. Minimum 2.0 GPA

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

SouthArk Credit Hours TOTAL CREDIT HOURS Minimum Cumulative GPA of2,80 (Required) O

Transfer Credit Hours CUMULATIVE GPA

Any 50% or the last 25% of Total Credit Hours? (Required) O

F - Only offered in Fall semester Q — Only offered Online — | T Transfer CP - Centificale of Proficiency |_AA - Associale of Arls Deqree_ — {
S— Only offered in Spring ter P - Prerequisite lo Program E - Eleclive TC - Technical Cerlificale AS - Associale of Science Degree |
SU - Only offered in Summer semester | SUB - Subslitulion _* Critical Course AAS - Associale of Applied Seience Degree

Revised 127072000












Curriculum Committee Proposal

Submitted By: Susan Spicher Program/Dept: Education

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

bl

|

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

1. Remova the requirement of minimum 2.7 GPA, Change (o 2.0 GPA. 2. Add course options for students seeking lo complete degrees in middle or secondary Education

Reason for requested change/addition:

1. No minimum GPA roquired by the State, This is individual lo 4-yoar programa, Middie & dary Educalion does riol roqulre Math for Toochors 1&41. Course options lo encourage finishing AS dogrea.

If request is for new or modified course, please attach syllabus to request.

YES NO
1. Wwill additional faculty be required to make this change? X
2. Are SouthArk Library resources adequate to meet
requirements for this change? X
3. Will this change require purchase of additional equipment? X
4, Will this change require additional space? X
5. Which divisions will be affected by this change? LIBERAL ARTS/EDUCATION
6. Have you consulted division heads affected? X
7. Have you consulted program heads affected? X
8. If the change is a course, what is the projected enrollment?  NA
9. If the change is a course, how often would this course be offered? NA
10. Does this change affect a general education course? X
11. If so, list major and degree. N/A
Signhature of Division Dean_Dr. James Yates 3 arpp/rmﬁ/' do not approve
//’ ~. ,f?';; 4 Cor’
. . . (s & 4"/{3«/ e
Signature of Curriculum Committee Chair</2=1 &~ 4 approve/ do not approve
S7 s

L_ _—










SouthArk Guided Pathway to Success (GPS)

ESHEY ACADEMIC MAP: AS EDUCATION

LML €
Student Name I Student ID Student Phone #
Advisor Name Advisor E-mail Advisor Phone #
Expected Award upon Program Completion JcP aTe O AA X AS O AAS | Sem/Yr Expected to Graduate:

STUDENT'S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE | COURSE NEEDED | SEMESTER | GRADE COURSE NEEDED SEMESTER | GRADE
Reading
Writing
Math
CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION
FIRST SEMESTER/YEAR: /
Course Number | Course Name (iggﬁ:!l) Sem/Yr | Grade ﬁ':udrg Milestones Actions
SASC1101 Campus Technology 0 - . = Find a comforiable sludy place on
SASC 0103 SouthArk Success (as needed) campus.
e » Begin making plans lo complete your
ENGL 1113 Composition | 3 FAFSA for the next academic year.
EDUC 2033 Child Growth & Development 3 » Complele Campus technology
EDUC 2053 OR Development & Leaming
EDUC 2003 Introduction to Education F 3
ARTI 2003 Art Appreciation OR
MUSI 2003 Music Appreciatlon OR
THEA 2003 Theatre Appreciation OR 3
PHIL 2003 Intro fo Philosophy OR
LANG xoox Foreign Language
MATH 1023 College Algebra OR 3
MATH 1113 Mathematical Reasoning
Total 15
SECOND SEMESTER/YEAR: ___ I
Course Number Course Name (sS:::y) Sem/Yr | Grade ﬁ;ﬁ: Milestones Actions
ENGL 1123 Composition Il 3 « Completed 3 hours of English « Apply for scholarships for he nex(
Inroduction to Educational « Found a good place to study. academic year befora March 1%
EDUC 2313 'I[]egnlgoz v feion S 3 « Compleled the FAFSA. « Look lo gel fnvolved on campus
History of the US to 1876
OR
HIST 2013 h .
HIST 2023 I;gtory of the US since 1876 3
PSC! 2003 . .
American Govemment:
National
BIOL 1008 t:;damenlals of Biology / 4
History of Civilization to
HIST 1003 1700 OR 3
HIST 1013 History of Civilization Since
1700
Total 16
THIRD SEMESTER/YEAR: ___ |/ _
Course Number Course Name (sS:i:y) Sem/Yr | Grade ﬁ;ﬁ: Milestones Actions
SPCH 1113 Principles of Speech 3 . Bec:fme involved on campus. .
EDUC 2113 Valh Tor Teachers | OR F 3| Apeedfor scholarships
Emphasis Elective
PHYSI0AL Physical Science/Lab OR
GEOL 1004/ .
Physical Geology/Lab OR 4
CHEM 10041, Chemistry wi Lab
10141, 1024/L emisiry o
ENGL 2213 Literature | OR 3
| ENGL 2223 Literature Il
ARTI 2003 Art Appreciation OR 3
MUSI 2003 _Music Appreciation OR

Revised: 9/24/19










THEA 2003 Theatre Appreciation OR
PHIL 2003 Intro to Philosophy OR
LANG xxxx Foreign Language
Total 16
FOURTH SEMESTER/YEAR: /
Code Credit " n
Course Number Course Name (see key). Sem/Yr | Grade Hours Milestones Actions
EDUC 2223 Math for Teachers Il OR S 3 o GRADUATE with an Associate | * Meet wilh Advisar lo apply for graduation
EmpfiaslsEléctive Sciences in Education o Apply for Transfer Scholarships
HIST 2003 History of Arkansas 3 « Atlend Transfer Fair
Child and Adolescent Attend Graduation Fair
EDUC 2103 Literature OR S 3
Ed:.!catiun Elective
PSYC 2003 Geqeral Psychology OR
Sociology OR
SSClA3 American Gov't National
PSCI 2003 0 © 3
ggg’é 22%%33 Macroeconomic Principles
 Intro to Geography
Physical Activity choice OR
PHED 1001 A
HPER 1403 Personal and Community 1-3 )
Health . —
Total 1345

BASIC STUDIES REQUIREMENTS:

Reading: ACT 19 or above (or) ASSET 43 or above (or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above {or)
complete BSTD 0613 English Il.

Writing: ACT 18 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83/ Next Generation 253 or above (or) complete
BSTD 0613 English Il.

Math: ACT 19 or above (or) ASSET Intermediate Algebra 39 or above (or) COMPASS Algebra 41 or above (or) Accuplacer Classic 76/ Next
Generation 256 or above (or) complete BSTD 0513 Intermediale Algebra )

1 understand that when seeking a credential, 1 may be required to enroll in basic studies (BSTD) courses as aresult of my lesf scores in
compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

.

SIGNATURES:

Student: Date: — = .
Advisor: ! Date::

Registrar: Date:

COMMENTS AND NOTES:

For acceptance into four-ybar teacher education program:
PRAXIS CORE: Reading: 156, Math:150, Writing: 162 OR
ACT: Reading: 19, Math: 19, Writing: 6 OR

SAT: Reading: 510, Math: 510, Writing: 510

GPA; SAU:3.0  UAM:2.0 STATE REQUIREMENT:2.7

Program Description ' This degree option inciudes all of the general education couirses required for the Associate of Arts degres plus
additional courses from education, This degree option is intended to accommodate students interested in transferring
thelr coursework into a baccalaureate program in Teacher Education. Students who mest the graduation requirements of
the ASE degree and who apply to one of these institutions may be granted admission to the Teacher Education program
as juniors without loss of credits eamed at SouthArk. Students must successfully pass the PRAXIS I test (ets.org) or
show ACT scores that meel state requirements prior to being accepled into a teacher education program.

Program Requirements 60-62 credil hours
Link to Program Webpage r_\lgp_g:{fww.sou1hark.edufacademicsrad-s-a'ﬂd-'sctenceigeacher-cdudatlon-gtogra‘ms
Career Opportunities Paraprofessional with successful Paraprofessional Test. ETS .brg

Transfer Paths and Requirements | Milili‘2:7/GPA. Minimum 2.0 GPA Must have a Bachelor's degree to obtain a teaching license.

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

SouthArk Credit Hours TOTAL CREDIT HOURS Minimum Cumulative GPA of 2.008(Required) a
ITra"Sfer Credit Hours CUMULATIVE GPA Any 50% or the last 25% of Total Credit Hours? (Required) O
REY.
I - Only offered in Fall | O-Only offersd Online T - Transfer CP - Cerlificals of Proficiency AA - Associalz of Arls Degree
5 — Only altared in Spring semestar P - Prerequisite 1o Program E - Elecliva TC ~Technica Cerfificale AS - Associate of Science Dearee
SU - Cnly offered in Summar semesler | SUB - Substilulion * Critical Course AAS — Assacizle of Applied Science Degree













Curriculum Committee Proposal

Submitted By: Jennifer Baine Program/Dept: AANCGS

Change or addition requested:

New course

Modification of existing course
Change of course number

|

& Change in curriculum/required courses/prerequisites
X Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: {Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

See attachment Change 1

Reason for requested change/addition:

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X
3. Will this change require purchase of additional equipment? X
4, Will this change require additional space? x
S. Which divisions will be affected by this change? Arts and Sciences
6. Have you consulted division heads affected? X
7. Have you consulted program heads affected? X
8. If the change is a course, what is the projected enrollment?
9. If the change is a course, how often would this course be offered?
10. Does this change affect a general education course? X
11. If s0, list major and degree.

. - . -
Signature of Division Dean_Dr- James Yates, Dean of Arts and Sciences /a‘ppro_\,rz’ do not approve
L"/_‘__/

Signature of Curriculum Committee Chai el P
I &
e ( et

____3gpprove /' do notapprove










SouthArk Guided Pathway to Success (GPS)

ACADEMIC MAP: Associate of Arts
_2019-2020 Catalog

ARF AN Y
FT Wi s Y CORnGh,

TStuder-ﬂ?\l-a.;ne | N Student ID Student Phone #
Advisor Name Advisor E-mail Advisor Phone #
Expected Award upon Program Completion aoce QaTC X AA d AS O AAS ! Sem/Yr Expected to Graduate:

STUDENT'S BSTD REQUIREMENTS {Write in needed courses based on test scores or transfer work):

Revised 1176719

SUBJECT TEST SCORE | COURSE NEEDED | SEMESTER | GRADE COURSE NEEDED SEMESTER | GRADE
Reading
Writing
Math
CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION
FIRST SEMESTER/YEAR: ___ . .
Code Credit : :
Course Number Course Name (see key) SemfYr | Grade Hours Milestones Actions
SASC 1101 Campus Technology 0 0 ¥ Work 1o complete Campus Technology before
— class begins or within the first twa weeks.
ENGL1113 Composition | 3 ¥ Meel wilh various program direclors or faculty to
Math Choice Math Choice 3 explore interest.
— ¥ Complele
SPCH1113 Principles of Speech 3 bitps A eateenvise missu edwsarenrs et
History Choice History Choice 3 erAssessmenl.
CSCI003 or ¥ Find 5 comfortable study place on campus.
Social Sclence of Computer and Information Processing, 3 v Begin making plans lo complele your FAFSA for
History Chioice Social Science Choice, or History Choice the next academic year,
Total 15
SECOND SEMESTER/YEAR: /
Code Credit - q
Course Number | Course Name (see key) Sem/Yr | Grade Dours Milestones Actions
ENGL1123 Composition 1l 3 ¥ Apply for scholarstiips for the nex! academic
year before March 1
Fine Arls Choice | Fine Arts Choice 3 v Look lo getinvolved on campus
Biological v Updale your advisor on the slalus of your
Sciences Choice | Biological Sciences Choice with Lab 4 exploratory course.
with Lab ¥ Meet wilh Advisor to Apply for the Cerlificate of
Social Science . . . General Sludies.
Choice Social Science Choice 3
Fine Arts Choice | Fine Arts Choice 3
Total 16
THIRD SEMESTER/YEAR: I/
Code Credit . i
Course Number | Course Name (see key) Sem/Yr | Grade Hours Milestones Actions
Literature liLiterature I( (if not taken as Congralulalions
ENGL2213/2223 | £ino ans choice 2 semester) } 0 £aMing your
History Choice History Choice 3 gi"'“c?‘e of
HPER 1403/ Personal and Communty Heall B Sudt
PHED1001 Physical Education Activity )
Physical
Sciences Choice | Physical Sciences Choice with Lab 4
with Lab
Elective 3
Total 14-16
FOURTH SEMESTER/YEAR: il
Course Number | Course Name (secgi:y) SemfYr | Grade Elgeﬂlst Milestones Actions
PSCI2003 American Gov't: National 3 v Meel wilh Advisor lo apply for Associale of Arls
- ¥ Apaly for Transfer Scholarships
Elective 3 v Altend Transfer Fair
Eleclive 3 Altend Graduation Fair
Elective 3
Fine Aris Chaice | F'jn‘e' Ats choice (includes additional 3
Literature courses) S| U= ESTC e —_—










iy

PHED 1001

if PHED 1001 previous semester | |

[

Total

1516

BASIC STUDIES REQUIREMENTS:

Reading: ACT 19 or above {or) ASSET 43 or abave (or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above (or)

complete BSTD 0613 English I1.

Writing: ACT 19 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83/ Next Generation 253 or above (or) complete

BSTD 0613 English II.

Math: ACT 19 or above (or) ASSET Intermediate Algebra 39 or above (or) COMPASS Algebra 41 or above (or) Accuplacer Classic 78/ Next
Generation 256 or above (or) complele BSTD 0513 Intermediate Algebra

| understand that when seeking a credential, | may be required to enroll in basic studies {BSTD) courses as a result of my test scores in

compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

SIGNATURES:

Student: Date:
Advisor: Date:
Registrar: Date:

COMMENTS AND NOTES:

Program Description

The Associate of Arts (AA) is designed to provide students the necessary foundation of higher-level
critical thinking skills to prepare them for transfer and/or a diverse career field. This course sequence
is designed to fulfill the general requirements of the first two. years of study for a four-year degree.

Program Requirements

60-62 credit hours

Link to Program Webpage

Career Opportunities

hitp:/iwvew.southark.edulacademic/liberal-art slassaciate-of-arts-general-iransfer

While the AA is designed as primarily a transfer degree, graduates could seek employment as an
administrative assistant, customer service director, or sales agent. With additional internships or
training, AA degrees can lead to jobs In law enforcement, paralegal, and retail management.

Transfer Paths and Requirements

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

outhArk Credit Hours

TOTAL CREDIT HOURS

Minimum Cumulative GPA of 2,00? (Required) : (}

]Transfer Credit Hours CUMULATIVE GPA Any 50% or the last 25% of Tota! Credit Hours? (Required) | ©
F - Offered ony in Fail semesler O - Qffered only Onfine T - Transfer CP — Cerlificale of Proficienicy AA - Associale of Arts Degree
S - Offered anly in Spring semester P — Prerequlsile (o Proaram E - Eleclive TC - Tachnical Cerlficale AS — Associale of Science Degree
SU ~ OHered enly in Summer semesler | SUB - Substilution * Crilical Course AAS - Asscciale of Applied Science Degree










Requested changes

1. Change the CSCl wording from “requirement” to “choice.” The choice will be between the CSCI

and a Social Science for the CGS.
a. However, in the AA, the Social Science will be a choice that first semester but added to

the third semester if not taken on the first.

Reasons

e Changing the CSCI course to an option allows it to be part of the CGS curriculum if it is needed
for that student, but offers flexibility to students who do not need the course.

& It also makes the CGS a 31 hours program which was already approved in a previous process,
but could not be achieved due to the CSCl requirement.

& The social science that is a choice at the CGS level is taken in the third or fourth semester rather
than an elective if the student takes the CSCl in the second semester.

e By the end of the AA no social science hours are lost.












Curriculum Committee Proposal

Submitted By: Jennifer Baine Program/Dept: ANCGS

Change or addition requested:

New course

Maodification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

See Attachment Change 2

Reason for requested change/addition:

If request is for new or modified course, please attach syllabus to request..

YES NO

1. Will additional faculty be required to make this change? X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X
3. Will this change require purchase of additional equipment? X
4. Will this change require additional space? X
5. Which divisions will be affected by this change? Arts and Sciences
6. Have you consulted division heads affected? X
7. Have you consulted program heads affected? X
8. If the change is a course, what is the projected enrollment?
9. If the change is a course, how often would this course be offered?
10. Does this change affect a general education course? X
11. if so, list major and degree

//
Signature of Division Dean Or James Yates, Dean of Arts and Sgierices _/gppr/ov do not approve
; 7
//// /’/// [~
| ‘.. -~ F o -
Sighature of Curriculum Committee Chair - A f? approv do not approve
/

(S










' ~l SouthArk Guided Pathway to Success (GPS)
[l

gEStILay ACADEMIC MAP: Certificate of General Studies
it LA LG 2019-20 Catalog
Student Name Student ID Student Phone #
Advisor Name Advisor E-mail Advisor Phone #
Expected Award upon Program Completion | J CP ® TC 0O AA O As 0 AAS | Sem/Yr Expected to Graduate: i

CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION

FIRST SEMESTER/YEAR: /
i Code Credit I .
Course Number | Course Name (see key) Sem/Yr | Grade Hours Milestones Actions
SASC 1101 Campus Technology 0 0 ¥ Work o complele Campus
Technology before class
ENGL1113 Composition | 3 begins or within lhe firs! two
= r———— weeks
MalvH ki atGhoice : 3 ¥ Find a comforiable sludy
SPCH1113 Principles of Speech 3 place on campus.
[ o g S RS e e R B T v Complete your FAFSA for lhe

g&%’: %{i‘;{céq[ Compuler l?ud-],ﬂfq{n@bﬂ” PW}W: 4 nex! academic year,

Hiory Chols | Secal SBenca Ghoies; orHisloy Chilee

History :Choice History cfibice 3

Total 15

SECOND SEMESTER/YEAR: /

Course Number | Course Name (SS:(Ii(zy) Sem/Yr | Grade ﬁ;eudr: Milestones Actions

ENGL1123 Composition |l 3 v Meel wilh Advisor to apply for
the Cerlificate of General

Fine Arts Choice | Fine Arts Choice 3 Sludies

i B 7 . v Apply for Transfer Scholarships

Fine Arts Choice Fine Arts Choice 3 « Alend Transfer Fair

Natural Science Natural Science Choice 4 < Altend Gradualion Fair

Soclal Science g .

Cholce Sodal Sclence Choice 3

Total 16

BASIC STUDIES REQUIREMENTS:

Reading: ACT 19 or above (or) ASSET 43 or above (or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above (or)
complete BSTD 0613 English Il.

Writing: ACT 19 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83/ Next Generation 253 or above (or) complete
BSTD 0613 English II.

Math: ACT 19 or abova (or) ASSET Intermediate Algebra 39 or above (or) COMPASS Algebra 41 or above {or) Accuplacer Classic 78/ Next
Generation 256 ar abave (or) complete BSTD 0513 Intermediate Algebra

1 understand that when seeking a credential, | may be required to enroll in basic studies (BSTD) courses as a result of my test scores in
compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

SIGNATURES:

Student: Date:
Advisor: Date:
Registrar: Date:

F - Only offeres) in Fail semester 0 - Ouly ofiered Daling _ T - Transter _ CP - Cutificalee o} Preleicaty
_S§ - Only offred in Spring semesler P - Pretegquisite 1o Pragrien E - Eleclive TG - Technical Cerificate
SU - Cnly offered in Sumirer saimestar SUB- Subslitution * Critical Course L —

Revred 1176 01—
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COMMENTS AND NOTES:

SouthArk Guided Pathway to Success (GPS)

Progrérh Description

The Certificate of General Studies (CGS) is designed as a stackable credential in route to completing
the Associate of Arts which is designed to prepare students for transfer and/or a diverse career field.
This course sequence is designed to fulfill a portion of the general requirements of a four-year degree.

Program Requirements

P

31icredit holrs

Link to Program Webpage

hitpfwww.southark.edufacademiclliberal-arisftechnical-certificate-general-studies

Career Opportunities

The CGS is designed as a stepping stone for the pathway to transfer.

Transfer Paths and Requirements

The CGS covers roughly half of the courses required for the universal transfer degree and will
generally transfer to any four year university in Arkansas and usually outside of Arkansas. More
information can be found at http:/fwww.southark.edu/student-services/transfer-information

Class options for Choice

Math Choice Options: MATH 1023 College Algebra, MATH 1033 Plane Trigonometry, MATH 1113 Malhematlcal Reasoning, MATH 2015 Calculus |,

MATH 2103 Introduction to Statistics.

History Chaice Options: HIST 1003 History of Civilization, HIST 1013 History of Civilization since 1700, HIST 2013 History of US 1876, HIST 2023 Hislory of US since 1876

Social Science Choice Options: PSYC 2003 General Psychology, PSYC 2203 Abnormal Psychology, PSYC 2223 Developmental Psychology, SOC! 2003 Intreduction to Seciology,
SOCI 2013 Social Problems, SOCI 2033 Marriage 2nd Family, GEOG 2003 Introduction to Geography, ECON 2003 Macroecanomics Principles, ECON 2103 Microeconomic
Princlples, PSCi 2003 American Govemment: National

Natural Science Options:

Biological Science Choice: BIOL 1004/L Fundamentals of Biology/Lab, BIOL 1114/L Biology for Majors/Lab, BIOL 1024/L Vertebrate Zoology/Lab, BIOL *034/L General Botany/Lab,
BIOL 2064/L Anatomy and Physiology I/Lab, BIOL 2074 Anatomy and Physlology [/Lab, BIOL 2304/ Kinesiology/Lab

Physical Science Choice: CHEM 1004/L Fundamentals of Chemisiry, CHEM 1014/L Principles of Chemistry, CHEM 1024/L Chemistry for Science Majors/Lab, GEOL 1004/L Physical
Geology/Lab, GEOL 1014/ Historical Geology/ Lab, PHYS 1004/L The Physical Sciences/ Lab

Fine Arts Choice: ENGL 2213 Lilerature {Cemp Il is prerequisite for Literature | and [1), ENGL 2223 Literature It (Comp Il Is prerequisite for Lterature | and If), ARTI 2003 Art
Appreciation, MUSI 2003 Musfc Appreciation, THEA 2003 Theatre Appreciation, PHIL 2003 Introduction to Philosophy.

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

LiouthArk Credit Hours

TOTAL CREDIT HOURS Minimum Cumulative GPA of 2,007 (Required) ]

Transfer Credit Hours

CUMULATIVE GPA Any 50% or the last 25% of Total Credit Hours? (Required) 0O

ey
F - Only tfféred in Fall O —Orily oflered Onfing T - Teansfor CF - Certificate of Proficiency AA— Assoctale of Arts Degree
5 - Only ollered in Spang semesfer P - Preveguisito Lo Pragram E - Eleclive TC - Techinical Certificale AS —Associale of Science Degroe
SU ~ Oaly ottered in Summer SUB - Subslitution * Critical Course AAS ~ Associale of Applied Science Degred

Revised TT/R 720719









Change 2

1. Remove the language that specifies the courses required

a.

“ Must include one course from History of U.S. to 1876, History of U.S Since 1876,
American Government: National” Instead have 6 hours of required history for the AA
and 3 hours required history for the CGS.

“Must include one course from the following: History of Civilization to 1700, History of
Civilization since 1700.” They are required to take 6 hours of history for the AA and 3
hours of History for the CGS. Let the advisors and students choose which history courses
are needed for the program they are transferring to.

“In two different fields” They are required to have 6 hours of social science allow them
with their advisors choose which social sciences are appropriate for the program they
are transferring to.

Continue to require the 15 hours which leaves 3 hours to choose whether histary or
other social science.

Reason: Students are working with advisors (or should be) and looking at the programs they are
transferring into. Different programs have different requirements. The AA should be set up in such a
way as to best prepare the student for tra nsfer without requiring courses that the student will not need
in the future program. Allowing this small flexibility maximizes the student’s preparedness and avoids
classes that will not be a part of their future program while maintaining a strong foundation in History
and Social Science.












Curriculum Committee Proposal

Submitted By: Caroline Hammond Program/Dept: MLSC - Phlebotomy

Change or addition requested:
New course

X Modification of existing course
X Change of course number
X Change in curriculum/required courses/prerequisites
X Plan of Study
X Syllabus (If applicable)
Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Combine Phlebotomy program courses into ONE course; Decrease from 12 to 7 credit hours; Revision of course desc., and program and course learner outcomes

Reason for requested change/addition:

See attached pages

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? - X
5. Which divisions will be affected by this change? Health Science and Arts/Sciences (CIP course only)
6. Have you consulted division heads affected? X e
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment? Nochange
9. If the change is a course, how often would this course be offered? Same as before: Fall & Spr
10. Does this change affect a general education course? - X
11. If so, list major and degree.

Digitally signed by

i ; e Caroline Hammond I:_l

Signature of Division Dean__ mﬂnoz/ approve  do not approve
A

Signature of Curriculum Committee Chair/"" / ; = approve  do not approve










Explanation of change/addition requested:

Proposed Curriculum Changes to Phlebotomy Program

The proposed change in the Phlebotomy program curriculum is to:

1)
2)

3)

4)

Decrease the total credit hours of the CP (certificate of proficiency) from 12 credit hours to 7.

Eliminate two of the four courses in the CP, Medical Terminology and Computers and Information Processing, and add the relevant content
from each of these courses to the base Phlebotomy course.

Combine all course content, laboratory, and practicum into one course, MLSC 1007 Phlebotomy, which will consistent of Scredit hours of
class and lab combined and 2 credit hours of practicum.

Revise the course description, program outcomes, and course learner outcomes

Reason for requested changes:

1)

2)
3)

4

5)

3)

Neither of the two non-phlebotomy courses (Med. Term. and CIP) are required by certification exam (CPT) companies for students to be
eligible to sit for the exam and become Certified Phlebotomy Technicians.

Neither of these same non-phlebotomy courses are required for a student to get a job in phlebotomy.

Neither of these same non-phlebotomy courses are required by NAACLS (National Accrediting Agency for Clinical Laboratory Science),
which is the accreditation/approval agency that approves our program.

Poor completion rates: Due to reasons a, b, and ¢, many of the phlebotomy students don't take the other two courses, they fail one or both, or
they drop them, which is hurting our graduation and CP completion rates. Some say they will come back to take these other two courses in a
later semester but very few do.

This program doesn't qualify for Financial Aid so many of these students can't afford to take all 12 credit hours. Also, many work full-time
jobs so they don’t want to take all 12 credit hours.

Rationales for revisions to course description, program outcomes, and course learner outcomes shown in table further in this document.

Proposed Curriculum:

Proposed Curriculum:

COURSE 8 COURSE NAME CREDIT HOURS
MLSC 1007 Phlebotomy 7
TOTAL CREDIT HOURS 7

Former Curriculum:

COURSE 8 COURSE NAME CREDIT HOURS
*MLSC 1014 Phlebotomy/Lab 4
*MLSC 1042 Phlebotomy Practicum 2
HOT 1003 Medical Terminology 3
S 1003 Computes Information Processing 3
¢ Co-Requisites TOTAL CREDIT HOURS 12










Proposed Curriculum Changes to Phlebotomy Program

Proposed Changes to Course Description, Program Qutcomes, and Course Learner Qutcomes

appropriate score on the placement test.

This course centers on the study of
phlebotomy, professionalism, patient relations,
basic medical terminology, types of
specimens, specimen collection procedures,
complications of venipuncture, adaptations for
special limits and special types of patients, and
actual collection of laboratory specimens.
Individuals who successfully complete this
course and provide proof of successful
collection of an additional 100 venipuncture
specimens will be qualified to sit for the
American Society of Phlebotomy technicians
(ASPT) national phlebotomy certification
examination. Two hours lecture and two hours
laboratory.

PRACTICUM:

The study of withdrawing blood. The student
will learn theory and technique in the
classroom. The instructor will coordinate the
drawing of 100 venous withdrawals and 5
finger sticks for course completion (minimum
of 100 clinical hours). The successful
completion of MLSC 1013/L and 1042
qualifies the student to sit for one of several
national phlebotomy certification
examinations

and skills needed to become a phlebotomy
technician. It focuses on procedures in collecting,
handling, transporting, processing, and disposal
of patient specimens, and the use of appropriate
equipment and supplies. Content also includes
safety guidelines, federal regulations,
professional conduct, ethics, communication, and
medical terminology as related to phlebotomy.
Students must successfully pass theory, lab, skills
competencies, and practicum, which includes a
minimum of 100 hours in healthcare settings plus
a minimum of 100 successful unaided specimen
collections on diverse patients, to pass this
course. Successful completion of this course
qualifies the student to take a national certified
phlebotomy technician (CPT) examination. Five
credit hours of class and laboratory combined and
two credit hours of practicum.

2)

3)

4

CURRENT PROPOSED RATIONALE
COURSE COURSE/LAB:
DESCRIPTION | Co-requisite: BSTD 0603 or make an This course is designed to teach the principles 1) To remove the BSTD

requirement since this isn’t
necessary for this
Certificate of Proficiency.
To combine the course,
lab, and practicum
components into one
course

To better align with the
approving entity’s
(NAACLS) requirements
and guidelines.

To better portray the
content in and expected
outcomes of the program
and CLOs.










Proposed Curriculum Changes to Phlebotomy Program

CURRENT PROPOSED RATIONALE
PROGRAM 1) Perform phlebotomy skills necessary to 1. Apply basic principles of applicable human 1) To better align with the
OUTCOMES provide competent care for patients anatomy, physiology, and medical approving entity’s
following federally mandated medical terminology in the essential aspects of (NAACLS) requirements
safety guidelines and according to phlebotomy care of patients with common and guidelines.
professional standards. medical conditions. 2) To better portray the
2) Describe and appropriately respond to a 2. Umu.so:mqm:o c:ao.wmﬁwsa.mnm of health care content in and expected
patient’s emotional, psychosocial, ao_?oa\ systems, including the legal and outcomes of the program
economic, cultural, and relational reaction ethical aspects of providing care within 3) To improve wording and
to treatment, injury, or intervention. r@m.__.%omnm settings. . . accuracy of outcomes (ex:
3) Integrate the concepts of science to the 3. Utilize _o.mgwa voJmSoﬂ_ and om,o.osé. oo.:mcozzm :mq:oao:m_%
applicable practice of the phlebotomy. communication mw:._m to interact EE.H 9<wﬁ£ with everyone ina
4) Communicate clearly, effectively, and patients m:a others in rom:.:omqo settings in healthcare facility is
collaborate harmoniously with an appropriate and Eommmm_.o:m_ manner. beyond normal
supervisors, peers, patients, significant 4. Compare and contrast applicable laboratory expectations; also, these
others, and all members of a patient’s specimen collection amongst diverse patient students aren’t expected to
Elthe types, ages, and situations. respond to a patient’s
5) Collect and handle samples from patients | 5- Demonstrate proper procedures in collecting, psychosocial, economic,
and transport specimens to appropriate handling, transporting, processing, and efc... reactions to Injury or
locations within the clinical laboratory. disposal of laboratory specimens and the intervention)
proper use, maintenance, and storage of
phlebotomy equipment and supplies.
6. Perform phlebotomy skills necessary to
provide care for patients accurately, safely,
and competently following standard
precautions, federal laboratory guidelines,
and governmental regulations in the lab and
while successfully completing the practicum
requirements in a variety of healthcare
settings.
COURSE COURSE/LAB: e Demonstrate proper techniques for sample 1) To combine the course,
LEARNER * Demonstrate proper sample collection collection, handling, transporting, processing, lab, and practicum
OUTCOMES techniques and disposal of patient specimens and the use components into one

e Describe Ethics and Professionalism, Patient
Rights, Legal Issues, and Public Relations

¢ Identify the title and role of each part of
phlebotomy personnel according to CLIA
88 and OSHA

of applicable equipment and supplies.
Describe proper healthcare ethics,
professionalism, patient rights, legal issues,
interpersonal and interdisciplinary
communication methods, and public relations

course

2) To better align with the
approving entity’s
(NAACLS) requirements
and guidelines.










Proposed Curriculum Changes to Phlebotomy Program

CURRENT

PROPOSED

RATIONALE

e Explain Phlebotomy in the Healthcare
Settings

e Briefly explain the Main Body Systems
system and how they relate to phlebotomy.

¢ Describe the importance of following
federally mandated laboratory safety
guidelines.

PRACTICUM:

e Describe the procedure used to draw blood
from a patient.
Demonstrate basic safety procedures in the
prevention of disease.
Demonstrate proper disposal of
contaminated phlebotomy equipment.
Choose proper phlebotomy equipment for
drawing blood on tests ordered.
Demonstrate proper disposal of
contaminated phlebotomy equipment.
Draw blood and return specimens to lab in a
timely manner.

L]

in the field of phlebotomy and public relations
in the field of phlebotomy.

e Demonstrate knowledge of the healthcare
delivery system, including the laboratory
setting, and list the roles of lab personnel
according to CLIA 88 and OSHA.

¢ Explain Phlebotomy in the healthcare setting,
including common tests, related disorders, and
potential phlebotomy-related complications
with application of knowledge in how to
prevent and/or treat them.

e Apply knowledge and understanding of the
anatomy and physiology of applicable body
systems and medical terminology relevant to
phlebotomy to the field and practice of a
phlebotomist.

¢ Describe phlebotomy and laboratory safety
guidelines, standard precautions, federal
guidelines, and governmental regulations.

¢ Safely and competently perform a minimum
of 100 hours and 100 successful unaided
blood draws in the lab and practicum settings
from various patient types using proper
procedure, equipment, and supplies.

3) To better portray the
content in and expected
outcomes of the program
and course description and
to better align all of these
together.
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SouthArk Guided Pathway to Success (GPS)

Phlebotomy CP - FT
ACADEMIC MAP: Phlebotomy — CP

Catalog Year: 2020-2021

Student Name

Student ID

Student Phone #

Advisor Name

Advisor E-mail

Advisor Phone #

Expected Award upon Program Completion

X CP

Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE | COURSE NEEDED | SEMESTER | GRADE COURSE NEEDED SEMESTER | GRADE
Reading
Writing
Math
CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION
FIRST SEMESTER/YEAR: /
Course Code Credit : A
Number Course Name (see key) Sem/Yr Grade Hours Mile-stones Actions
SASC 1101 Campus Technology 0 0 » Must pass course * Meet with health science advisor
" with a grade of 'C’ o If applicable, work to complete Campus Technology before class
MLSC 1007 | Phiebotomy 7 or higher to begins or within the first two weeks.
successfully o Submit graduation application for CP in Phlebotomy IF successfully
complete the completing all components of MLSC 1007
program and o Follow instructor/program director's instructions for criminal
Total T graduate with a'CP'

BASIC STUDIES REQUIREMENTS:
Reading: ACT 19 or above (or) ASSET 43 or above (or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above (or) complete BSTD

0613 English

il

background check and drug screen at beginning of program

o Practicum location and schedule assignment will be provided by the
instructor/program director at beginning of program

o Instructor/program director will inform students on the required uniform
for practicum at beginning of program

Writing: ACT 19 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83/ Next Generation 253 or above (or) complete BSTD

0613 English

.

Math: ACT 19 or above (or) ASSET Intermediate Algebra 39 or above (or) COMPASS Algebra 41 or above (or) Accuplacer Classic 76/ Next Generation 256 or

above (or) complete BSTD 0513 Intermediate Algebra

| understand that when seeking a credential, | may be required to enroll in basic studies (BSTD) courses as a result of my test scores in
compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

SIGNATURES:
Student:

Advisor:

Registrar:

COMMENTS A

ND NOTES:

Date:
Date:

Date:

Program Description

of practicum.

The Phlebotomy program centers on the study of phlebotomy, professionalism, patient relations, basic medical terminology, types of
specimens, specimen collection procedures, complications of venipuncture, adaptations for special limits and special types of
patients, and the actual collection of laboratory specimens. It consists of 5 credit hours of class and lab combined and 2 credit hours

Program Req

uirements

Total program credit hours = 7; Pass a criminal background check and drug screen; TB test (PPD), Hepatitis B immunization,
Varicelta immunization; Must provide own uniform attire for the Practicum.

Link to Program Webpage

Career Opportunities

Laboratories in a variety of healthcare settings such as hospital and clinics

Transfer Paths and Requirements | NA

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

SouthArk Credit Hours

TOTAL CREDIT HOURS

Minimum Cumulative GPA of 2.00? (Required)

Transfer Credit Hours

CUMULATIVE GPA

Any 50% or the last 25% of Total Credit Hours? (Required) 0

Keay:

S - Only offered in S

F - Only offered in Fall semester

pring semester

O - Only offered Online T - Transfer CP - Cerificate of Proficiency AA ~ Associate of Arls Degree
P — Prerequisite to Program E - Elective TC - Technical Certificate AS ~ Associate of Science Degaree

SU - Only offerad in

Summer

SUB - Substitution

* Critical Course

AAS - Associate of Applied Science Degree

1 2/6,/2020










This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include
additional requirements, must be followed by the student in the given term, and is considered to
supersede the Master Syllabus.

Course Number
MLSC 1007

Course Title
Phlebotomy

Course Description

This course is designed to teach the principles and skills needed to become a phlebotomy technician. It
focuses on procedures in collecting, handling, transporting, processing, and disposal of patient specimens,
and the use of appropriate equipment and supplies. Content also includes safety guidelines, federal
regulations, professional conduct, ethics, communication, and medical terminology as related to
phlebotomy. Students must successfully pass theory, lab, skills competencies, and practicum, which
includes a minimum of 100 hours in healthcare settings plus a minimum of 100 successful unaided
specimen collections on diverse patients, to pass this course. Successful completion of this course
qualifies the student to take a national certified phlebotomy technician (CPT) examination. Five credit hours
of class and laboratory combined and two credit hours of practicum.

College Mission

South Arkansas Community College promotes excellence in learning, teaching, and service; provides
lifelong educational opportunities; and serves as a cultural, intellectual, and economic resource for the
community.

College Wide Student Learner Outcomes
Critical thinking Responsibility Communication

ACTS Coursel] Program Course X ACTS Qutcomes [J
ACTS Qutcomes

Program Outcomes

1. Apply basic principles of applicable human anatomy, physiology, and medical terminology in the
essential aspects of phlebotomy care of patients with common medical conditions.

2. Demonstrate understanding of health care delivery systems, including the legal and ethical aspects of
providing care within healthcare settings.

3. Utilize learned behavioral and effective communication skills to interact with diverse patients and others
in healthcare settings in an appropriate and professional manner.

4. Compare and contrast applicable laboratory specimen collection amongst diverse patient types, ages,
and situations.

5. Demonstrate proper procedures in collecting, handling, transporting, processing, and disposal of
laboratory specimens and the proper use, maintenance, and storage of phlebotomy equipment and
supplies.

6. Perform phlebotomy skills necessary to provide care for patients accurately, safely, and competently
following standard precautions, federal laboratory guidelines, and governmental regulations in the lab '
and while successfully completing the practicum requirements in a variety of healthcare settings.









Course Learner Outcomes

g1 & 2 5
o o £E| 8| 3 7
CLO#|  Course Learner Outcomes Unit Outcomes g| E gl 5 2 3
2858 S| E| & <
QO3 3 E o i)
<0O|a0Ol O (&) x

CLO 1| Demonstrate proper techniques | 3, 65, 74, 75, 76, 83, 85, 4,5 C2 | R2 | Psychomotor
for sample collection, handling, | 86, 87, 88, 89,90, 91, C4 Evaluation
transporting, processing, and 92, 93, 94, 95, 98,102,
disposal of patient specimens 103, 104, 105, 107, 123,
and the use of applicable 124,130
equipment and supplies.

CLO 2| Describe proper healthcare 8, 21,22 2,3 C1 R1 | Phlebotomy
ethics, professionalism, patient C2 R3 | Affective
rights, legal issues, Evaluation
interpersonal and Form: Attitude
interdisciplinary communication 2
methods, and public relations in
the field of phlebotomy.

CLO 3| Demonstrate knowledge of the | 5, 6, 17, 20, 31, 33, 37, 3,6 C1 R1 | Unit 1 Exam
healthcare delivery system, 115, 117,
including the laboratory setting,
and list the roles of lab
personnel according to CLIA 88
and OSHA.

CLO 4| Explain Phlebotomy in the 1,2,7,9 10,12, 14, 24, 1,4 | CT4| C2 Unit 1 Exam
healthcare setting, including 99, 100, 101, 102, 103,
common tests, related 104, 105, 106, 108, 109,
disorders, and potential 110, 111, 112, 113, 114,
phlebotomy-related 116, 118, 119, 120, 121,
complications with application of | 122, 125, 131, 132, 133
knowledge in how to prevent
and/or treat them.

CLO 5| Apply knowledge and 11, 13, 23, 25, 26, 43, 1,3 | CT4 | C1 Unit 2 Exam
understanding of the anatomy 44,45, 46, 47, 48, 49,
and physiology of applicable 50, 51, 52, 53, 54, 55,
body systems and medical 56, 57, 58, 59, 60, 61,
terminology relevant to 62, 63, 64, 126, 127,
phlebotomy to the field and 128
practice of a phlebotomist.

CLO 6 | Describe phlebotomy and 15, 16, 19, 27, 28, 29, 56 R2 | Phlebotomy
laboratory safety guidelines, 30, 32, 34, 35, 36, 38, Affective
standard precautions, federal 39, 40, 41, 66, 67, 68, Evaluation
guidelines, and governmental 69,77,78,79, 80, 81, Form:
regulations. 82, 84, 96, 97 Responsibility 5

CLO 7| Safely and competently perform | The program director 2,3 |CT3 | C2 R2 | Psychomotor
a minimum of 100 hours and will review the current 4,5, C4 Evaluation form
100 successful unaided biood unit outcomes for 6 Practicum,

draws in the lab and practicum
settings from various patient
types using proper procedure,
equipment, and supplies.

accuracy then will align
each to the applicable
new & revised CLOs
prior to the program

Procedure Log
form, &
Practicum Time
Log form










being taught in the fali.

Unit Outcomes/ Competencies/ Objectives
Upon completion of the lecture series, the student will be able to:

Unit 1: Chapters 1-3 - Program Director will include the other units and which chapters each unit
covers.

Chapter One

1. Define Phlebotomy.

Discuss the history of Phlebotomy.

Name two ways to draw blood.

Discuss the responsibilities of a phlebotomist.

Name four certification agencies.

Discuss the importance of National board Certifications.

Discuss factors that contribute to Phlebotomists professional image.
Discuss the role of HIPAA.

9. Analyze the different types of communication.

10. Compare the two different types of healthcare settings.

11. List and discuss the different medical specialties.

12. List the different areas of the clinical laboratory.

13. Discuss the three complexities of laboratory testing.

14. Discuss the five levels of laboratory personnel.

N oA LD

Chapter Two

15. Define Quality Control.

16. Define the Quality Assurance in Healthcare.

17. List the National Standard and Regulatory Agencies.

18. List five good laboratory practices to list on patient’'s specimen.
19. Define “Delta Checks”.

20. List the contents of a Safety Manual.

21. Define “Tort”.

22. Discuss the three ways for “Patient Consent”.

Chapter Three

23. Discuss the term “Infection Control”.

24. Discuss different types of Infections.

25. Define “Chain of Infection”.

26. Discuss the ways to break the chain of infection.

27. Discuss how OSHA relates to employee health screening.
28. Discuss “Hand Hygiene”.

29. List the different types of infection control methods.

30. Discuss the order of putting on and removing protective clothing.
31. Define “Isolation”.

32. List the three Transmission-Based precautions.

33. Define OSHA.

34. Define Biosafety.

35. List the General Laboratory Safety Rules.

36. Discuss the term “Blood Borne Pathogens”.

37. Discuss “Surface Decontamination”.

38. Discuss Electrical Shock, Fire, and Radiation Safety.










39. Define RACE.
40. Define PASS.
41. Explain SDS Sheets in the workplace.

Unit 2: Chapters, 4, ?, ?, etc...?

Chapter Four

42. Define Word Roots, Prefixes and Suffixes as used in Medical Terminology.
43. Define medical terms that are applicable to the field of Phlebotomy.

44. Use common medical abbreviations and symbols.

45, List ‘items that are considered as ‘Do Not Use.’

Chapter Five

46. Define Anatomy and Physiology.
47. List the three body positions.

48. List the three body planes.

49. Compare Proximal and Distal.

50. List the major body cavities.

51. Define “Homeostasis”.

52. Compare Catabolism to Anabolism.
53. Discuss the major body systems.

Chapter Six

54. Discuss the anatomy of the circulatory system.

55. Discuss the functions of the circulatory system.

56. List the different parts of the heart.

57. List the different parts of the vascular system.

58. Discuss the Phlebotomy related to the vascular anatomy.
59. List the veins of the anterior forearm, wrist, and hand.
60. Discuss the functions of blood.

61. Discuss the different types of cells.

62. Define coagulation and thrombocytes.

63. Describe the difference between Extrinsic and Intrinsic.
64. List the major blood types.

65. Discuss the Rh blood group.

86. Discuss compatibility test/cross match.

67. Define vasoconstriction and the lymphatic system.

Chapter Seven

68. List the three blood collection methods.

69. Define “Disinfectant”.

70. Discuss the use of Sharps Containers and biohazard bags.
71. List the parts of a blood draw needle.

72. List the different gauges of needles.

73. Define additive tubes and describe their uses.

74. List the different types of collection equipment.

75. List the order of draw.

Chapter Eight

76. Define venipuncture.

77. List the steps in performing a venipuncture.

78. List the different ways a laboratory test is requested.









79.

Discuss the phlebotomy procedure.

Chapter Nine

80.
81.
82.
83.
84.
85.
86.
87.

Define Pre-analytical phase and discuss its importance.

Discuss the physiological variables relating to phlebotomy.

Discuss what to do if a patient faints.

Discuss the prevention of hematomas.

Discuss the prevention of nerve damage.

Define and analyze the difference between hemoconcentration and hemolysis.
Analyze the importance of correctly filling collection tubes.

Discuss contamination prevention.

Chapter Ten

88.
89.
90.
91.
92.
93.
94.
95.
96.
97.

Discuss the proper use of a lancet.

Discuss the proper use of microhematocrit tubes.

Analyze the difference between capillary blood and venous blood.

Analyze the different techniques of capillary draws compared to the age of the patient.
List the tests that cannot be obtained by capillary draws.

List the order of draw with a capillary puncture.

Analyze the capillary puncture of patients over 1 year and under 1 year of age.

List the steps in a capillary puncture.

Discuss the Newborn/Neonatal screening.

Discuss what a blood smear is used for.

Chapter Eleven

98.
99.

100.
101.
102.
103.
104.
108.
106.
107.
108.
109.
110.
11,
112.
113.
114.
115.

Discuss the Point-of-Care testing.

List the extra precautions taken for Blood Bank specimens.

Discuss blood donor collections.

List the extra steps used when drawing blood cultures.

List the precautions taken when drawing a coagulation specimen.

Discuss the steps taken in running a Glucose Tolerance Test.

List the different types of glucose testing.

Discuss the difference between hyperglycemia and hypoglycemia.

Discuss the precautions and guidelines used when drawing a blood sample for therapeutic drug level,
Define therapeutic phlebotomy.

Discuss blood alcohol and drug screen testing regarding the chain of custody.
List the ratio of blood to anticoagulant when drawing PT/INR and PTT
Discuss the procedure and use of a bleeding time.

List the common electrolytes.

List the common cardiac markers.

List the common tests used to monitor diabetes.

Define Hemoglobin and Hematocrit.

Discuss the use of occult blood.

Chapter Twelve

116.
117.
118.
119.
120.
121.

Define the use of accession numbers and bar codes.

Discuss the proper handling of blood specimens.

Discuss CLSI| and OSHA guidelines on transporting specimens and delivery time limits.

Discuss the use of a body temperature specimen verses a chilled specimen.

Discuss OSHA regulations of wearing personal protective equipment while processing specimens.
Discuss the use of a centrifuge.









122. Discuss OSHA regulations in the aliquot preparation of specimens.

Chapter Thirteen

123. Discuss the handling of non-blood specimens.

124. Discuss urine as a non-blood body fluid.

125. Discuss the different types of testing on urine.

126. Explain a 24-hour collection procedure.

127. List the different collection methods in collecting a urine.
128. List the tests run on non-blood specimens.

Chapter Fourteen

129. Analyze the difference between venous and arterial blood.

130. List the test performed on Arterial blood gases.

131. List the appropriate sites to collect arterial blood.

132. Demonstrate the “Allen’s Test” and list its uses.

133. List the steps in performing ABG venipuncture.

134. Discuss the transportation and handling of a blood gas specimen.
135. Discuss the complications of an arterial puncture.

136. Explain what causes erroneous results on a blood gas.

Assessment Description(s)

Assessment of achievement of course learner outcomes is performed using multiple tools, including
exams, affective evaluation forms, psychomotor evaluation forms, practicum log forms, and feedback from
practicum sites.

Materials and Technological Requirements

Required:

McCall, Ruth E., & Tankersly, Cathee M. (2020, 7*" ed.). Phlebotomy essentials. Philadelphia, PA:
Wolterskuluwer, with Student Workbook (combination); ISBN 9781284206275

NHA. Certified Phlebotomy Technician Online Study Guide 2.0 and Practice Tests; ATl (Assessment
Technology Institute)

Suggested:

Strasinger & DiLorenzo (2019), Phlebotomy Notes: Pocket Guide to Blood Collection, Philadelphia,
PA: F.A. Davis, ISBN: 9780803625945

Evaluation

Students are evaluated in this course using exams, assignments, attendance, affective evaluation forms,
psychomotor evaluation forms, and evaluations by practicum sites.

Grading Scale: Grading Scale: A final course average below 70% is considered as not passing, which
prevents the student from being eligible to sit for the certification exam.

90-100 A
80-89 B
70-79 C

60—-69 D (Not passing)
Below 60 F (Not passing)









Practicum Experiences and Requirements: The phlebotomy student will be assigned by the program
director or instructor to one or more affiliated agencies (labs, hospitals, clinics, etc...) for the required
practicum component. The college has affiliation agreements with a number of facilities for the students’
practicum experiences. The student must perform a minimum of 100 hours in practicum locations and must
have a minimum of 100 successful, unaided blood draws and must pass affective and psychomotor/skills
competency check-offs to pass this course.

The main affiliated agencies are listed below but this list changes as needed to provide practicum
experiences for the students. Therefore, this is a dynamic list that may be changed during the program as
the need arises. The student may need to travel outside of their local or residential area to attend
practicum rotation assignments in order to achieve the required hours and lab collections. The student
must provide their own transportation.

Drew Memorial Hospital

Medical Center of South Arkansas
Magnolia Regional Medical Center
Ouachita County Medical Center
South Arkansas Medical Associates
Southern Medical Group

g. Springhill Medical Center

~Po0T®

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class
session, it is the student’s responsibility to make arrangements to complete or make up any work missed.
No make-up work for missed classes will be allowed without the approval of the instructor. Students who
enroll late must assume all responsibility for work missed. Classes not attended as a result of late
enrolliment may be counted toward excessive absences. Students not attending the entire class period may
be counted absent for that period. An instructor may drop students with a grade of "WE” if students have
been absent for an excessive number of days. Warning letters will be sent to the students advising them of
the consequences of nonattendance and urging them to contact their instructors immediately. Excessive
absences are defined as follows:

Regular Semester

Courses which meet onCe aWeeK ........ccooivivie i e 2 absences
Courses that meet twice Per WeeK ........c..ovivovveeiiiei e 3 absences
Courses that meet four times per week ............ccccocoi i, 5 absences

Summer Session
Courses that meet four times per week in a five-week session .........c...ccveeveevreeennns 3 absences
Courses which meet two evenings per week in a 10-week SessSion ...........ccceeevinn. 3 absences

Students enrolled in special programs or individualized instruction should contact their program
director/instructor regarding specific attendance requirements for the program/course. Some of the
selective-admission, health-science programs have specific criteria regarding attendance. Students are
encouraged to refer to program policies in these matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury
duty or military duty. Classes missed as a result of scheduled absences will not be counted as excessive
absences if the instructor is notified and provided documentation prior to the absence(s). Make-up work for
scheduled absences will be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt.
Documentation should come from an appropriate party on letterhead or other official stationery with a
signature and contact information. Documentation should list the corresponding dates of the leave.









Medical leave

For medical-related absences, documentation must include written notice from the treating medical
professional documenting time needed off related to medical reasons and time student may resume
classes. The medical reason does not need to be listed on the documentation; the documentation must
include only that there is a medical reason, the amount of time the student needs to be absent, and the
time the student should be able to return to classes.

Students who elect to work at home while on excused leave must meet with their instructors to make
arrangements to do so. Working on coursework while on medical leave is not a requirement but can be
requested by students. If students request that they be allowed to work at home while on an excused
leave, the instructor will make every reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical
professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially
harmful chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete
grade contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Integrity Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of
integrity.

Students are expected to perform honestly and to work in every way possible to eliminate academic
dishonesty. Academic dishonesty includes cheating and plagiarism, which are defined as follows:

+ Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic
exercise. Cheating includes copying another student’'s homework, class work, or required project (in
whole or in part) and/or presenting another's work as the student’s own. Cheating also includes
giving, receiving, offering, and/or soliciting information on a quiz, test, or examination.

+ Plagiarism is the copying of any published work such as books, magazines, audiovisual programs,
electronic media, and films or copying the theme or manuscript of another student. It is plagiarism
when one uses direct quotations without proper credit or when one uses the ideas of another
without giving proper credit. When three or more consecutive words are borrowed, the borrowing
should be recognized by the use of quotation marks and proper parenthetical and bibliographic
notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the
following penalties will apply:

» The student will receive a penalty of no less than a zero on the work in question.
» The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the
~ appropriate dean.
+ The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.
+ The Vice President for Academic Affairs will determine whether further disciplinary action will be
taken.
« All decisions may be appealed for review through the college’s academic appeals procedure.









Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender,
religion, marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions
regarding employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http:/southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:

If you need reasonable accommodations because of a disability, please report this to the Vice President of
Student Services with proper documentation. VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early
Alert System to identify and support at-risk students as soon as possible in a given semester. The intent of
Early Alert is to provide this assistance while there is still time to address behaviors or issues that have the
potential of preventing students from completing their courses and degree plans. Students referred through
the Early Alert System will be required to work on a corrective action plan with their student advising coach
and to include attendance accountability and mandatory academic tutoring either in the academic division
or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met
the prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept
informed of the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student
wellbeing and campus safety. By focusing on prevention and early intervention with campus situations that
involve any person experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve
as the coordinating hub of existing resources to develop intervention and support strategies and offer case
management. Students, faculty, staff, and campus guests are encouraged to report any person on campus
who is a concern. BRT Contact: 870.875.7262 BRT@southark.edu

Date of Revision: New Course - Feb. 2020












Curriculum Committee Proposal

Submitted By: Vicki Badgley Program/Dept: Computer Information TEcI

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

other Change of Name

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

CSCI 2143 to change the course number and to course name. See attached sheet.

Reason for requested change/addition:

See attached sheet.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? o X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X o
3. Will this change require purchase of additional equipment? o X
4, Will this change require additional space? - X
5. Which divisions will be affected by this change? CIT & Business
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? X e
8. If the change is a course, what is the projected enroliment? n/a
9, If the change is a course, how often would this course be offered? n/a
10. Does this change affect a general education course? - X
11. If so, list major and degree.

Signature of Division Dean Qt”m Hatre ‘/prpo)e do not approve
Signature of Curriculum Committee W / ppr )'2 do not approve










Curriculum Committee Proposal — CSCI 2143

Submitted By: _Vicki Badgley Program/Dept: Computer Information Technology

Change or addition requested:
New course
Modification of existing course
X_ Change of course number - change the course number from CSCI 2143 to BTEC 2143

Change in curriculum/required courses/prerequisites

Plan of Study
Syllabus (If applicable)
X__ Other Change of Course Name —

from CSCl 2143 MicroComputer Business Applications to BTEC 2143 Business Applications

Explanation of the Change:

Change the current course name, Microcomputer Business Applications, to Business Applications. The
term Microcomputer is outdated and does not reflect current terminology.

Change the course number from CSCl 2143 to BTEC 2143. (BTEC — Business TEChnology). The CIT
department wants to renumber several of the computer classes thst do not need a Master of Computor
Science to teach the cours.

Reason for requested change

This will allow MBA, MIS, Business Education, or related degrees to teach this courses. This courses does
not need an instructor with a Master's degree in Computer Science to teach these courses. The name
change will make this class less confusing and reflect a more up-to-date title for the course. The
objectives of this course will remain the same.

Revised 3.3.2020












Curriculum Committee Proposal

Submitted By: Vicki Badgley Program/Dept: Computer and Information

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllahus (If applicable)

other Change of Course Name CSCI 1003

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Change the current course name. See attached sheet.

Reason for requested change/addition:

See attached sheet.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? o X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X o
3. Will this change require purchase of additional equipment? _ X
4, Will this change require additional space? - X
5. Which divisions will be affected by this change? Computer and Information Technology
6. Have you consulted division heads affected? X .
7. Have you consulted program heads affected? X o
8. If the change is a course, what is the projected enrollment? n/a
9, If the change is a course, how often would this course be offered? n/a
10. Does this change affect a general education course? S X
11. if so, list major and degree.
Signature of Division Dean a’;ﬁr:;r do not approve

/’/

Signature of Curriculum Committee CW @ do not approve

F !










Curriculum Committee Proposal — CSCI 1003

Submitted By: _Vicki Badgley Program/Dept: Computer Information Technology

Change or addition requested:
New course
Modification of existing course
Change of course number
Change in curriculum/required courses/prerequisites
Plan of Study
Syllabus (if applicable)
X__ Other Change of Course Name —

—
—_—

from CSCI 1003 Computer and Information Processing to CSC! Introduction to Computers

Explanation of the Change:

Change the current course name, Computers and Information Processing, to Introduction to Computers.

Reason for requested change

CSCl 1003 is usually abbreviated on the class schedule as Comp Info Proc. Students are confusing this
computer class with Composition classes. The name change will make this class less confusing and
reflect a more up-to-date title for the course. The objectives of this course will remain the same.
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Introductory Information

Mission of the College

South Arkansas Community College promotes excellence in learning, teaching, and service;
provides lifelong educational opportunities; and serves as a cultural, intellectual, and economic
resource for the community.

Purpose

The purpose of assessment for the faculty, according to The Scholarship of Teaching and
Learning Reconsidered, is the scholarship of teaching and learning and the work "of the faculty
for the faculty, who use its findings to improve the experience of their own students in their own
settings." However, the authors continue by explaining that assessment often is concerned with
institutional effectiveness and is conducted for audiences that include "trustees, policy makers,
parents, and others who want to know if higher education is meeting its promises to students and
society." Although these two purposes historically have been parallel but not always
intertwining, there is a shift, as noted in an epigraph from St. Olaf College, to "build bridges
between scholarship of teaching and learning and institutional assessment." South Arkansas
Community College (SouthArk) seeks to build those bridges. By linking course outcomes and
assessments to institutional outcomes, the college is able to

e use data to improve student learning

e show how the institution is fulfilling the promises of a quality education

Student learning assessment at SouthArk is designed to

e review and document learning continually at the following levels:
O course
O program
O institutional

e create conversations about student achievement

e improve learning

The primary purpose continues to be to provide the best possible education to our students.
Educators know that student success is influenced by many factors, but assessment asks how
well the student performs the outcome and why. Teachers then analyze the information and make
changes where warranted so that the course is improved continually and students’ opportunities
for success are improved. From the perspective of institutional effectiveness, this process is
documented so that stakeholders may understand the process and its results. In summary, the
purpose of assessment is to improve student learning through this process.

Academic Assessment at SouthArk

Academic assessment at SouthArk is the responsibility of the office of the Vice President for
Academic Affairs through the academic deans and faculty. This assessment process is designed
to promote the continuous review and improvement of learner outcomes. SouthArk’s tiered









structure connects course learner outcomes to college-wide student learner outcomes to promote
faculty-wide, consistent participation while ensuring that every instructor’s data collection
efforts contribute not only to their courses but also to learning as a whole. In order to make the
most of the academic assessment process, the assessment committee created a structure to assist
faculty members with embedding assessment into their normal teaching practices. This process
begins with the notation of course learner outcomes on the master syllabi and cycles annually as
faculty create action plans on their assessment results during designated assessment days at the
end of each major semester.

For a quick reference of faculty and dean responsibilities as well as a glossary of commonly used
assessment terms, see Appendix 1.

Process of Development

When formal academic assessment first began at SouthArk in the early 2000s, it was considered
interchangeable with institutional effectiveness. Common measures of institutional effectiveness
such as retention and student satisfaction were included among the measures of academic
assessment. In order to gauge the college-wide student learner outcomes, which were referred to
as general education outcomes, courses were selected on a rotating schedule and faculty were
asked to measure the outcome in their classes. This collection methodology, along with
standardized testing, proved difficult to implement and yielded minimal data. As the process
evolved, it became apparent that academic assessment needed to not only occur on a broader
scale, but also be more predictable and easier for the faculty to perform. Consequently, the
Assessment Committee, formerly the Faculty Assessment Committee, reviewed the elements of
the 2006 plan and systematically developed a new structure to improve the effectiveness of the
assessment process.

Beginning in fall 2009, faculty were asked to reflect on and improve, if necessary, course and
program outcomes. Designated assessment days were noted on the academic calendar to ensure
that faculty had adequate time to participate in assessment activities. Professional development
was offered at convocation, and materials were provided by the Director of Institutional
Research and Effectiveness to assist with this process. For program faculty, this review included
curriculum mapping, which aligned program courses to the program learner outcomes, thereby
illuminating the connection between course content and graduate expectations. Mapping began
the standardization of assessment activities, and the establishment of master syllabi assisted in
communication of expected outcomes. Subsequent form and template development for program
and non-program faculty further improved the assessment process.

The Assessment Committee also thoroughly reviewed the general education outcomes. The
committee discussed the college’s mission, the strategic plan, and other guiding documents, as
well as faculty members’ priorities for graduates. See Figure 1 for alignment of the student
learner outcomes with SouthArk’s mission. The result of this process was the redevelopment of
those graduate outcomes into three college-wide student learner outcomes which were approved
through the shared governance structure and endorsed by the Executive Cabinet: critical
thinking, communication, and responsibility.









Critical Thinking
* Inquiry and Analysis
* Quantitative Analysis
* Logical Reasoning

* Scientific Reasoning
 Creative Thinking

Figure 1: College-Wide Student Learner Outcomes mapped to the SouthArk mission

The tiered structure and individual responsibilities for assessment are reflected in the Academic
Assessment Grid, Appendix 3.

Academic Assessment Structure
The SouthArk Academic Assessment process evaluates student learning from multiple vantage
points inside and outside the classroom.

e Assessment in the Classroom

Within the classroom, outcomes are identified at the course level. These course-learner
outcomes (CLOs) set forth the expectations of the student’s ability upon completion of the
course. CLOs are identified for each course and are uniform for each section of the course
regardless of instructor, location, or modality. This uniformity allows instructors academic
freedom in their delivery approach while simultaneously providing for consistent student









outcomes. CLO uniformity also facilitates the collection of assessment data across all course
sections, thereby engaging all instructors. CLOs are aligned also to the other tiers of
outcomes as noted on the master syllabus.-fAppendix4}

Non-program courses may be part of the Arkansas Course Transfer System (ACTS). ACTS
has designated course outcomes for all general education courses that are guaranteed transfer
between Arkansas public colleges and universities. ACTS outcomes must be included in
these courses, but the courses are not limited to these outcomes alone. SouthArk aligns
CLOs to ACTS outcomes when applicable; this alignment is for clarity and communication.

Program courses contribute to program learner outcomes (PLOs). PLOs declare the
anticipated performance expectations of a program graduate. As curriculum mapping
elucidates, each course impacts the student’s development on each PLO, but not all course
outcomes clearly connect to a PLO. Some CLOs in program courses, however, will align
with PLOs. This alignment communicates progress to the student and allows data
aggregation for the assessment of PLOs at intermediate points in the program as well as at its
conclusion.

The College Wide Student Learner Outcomes (CWSLO) are the performance expectations
for any SouthArk graduate of a certificate or degree. Every course at SouthArk contributes
to at least one of the CWSLOs. In order to clarify the connection, each CWSLO has multiple
descriptors [Appendix 52] which are aligned with the CLOs. On the master syllabus, the
student and faculty members see the connection between course and graduate expectations
through the noted alignment. The college also has the ability to collect evidence of CWSLO
success through WEAVE from all courses that indicate the alignment on their master syllabi.

Assessment measures used in course learner outcome assessment include embedded
questions in exams, rubric-graded essays, and standardized performance measures. See
Figure 2 for the strength of various assessment measures. While grades alone are not
adequate measures of student outcome performance, variations in grade distribution can help
to identify potential issues, such as a need for changes in prerequisites or an opportunity for
professional development. As a supplement to the outcomes-based assessment plan,
SouthArk collects grade distribution to promote interdepartmental conversations and to
encourage changes to improve success and completion.









Embedded questions that

only test content

knowledge. These sorts of

tests are weak for upper
level learning but can be

used to demonstrate pure

content knowledge

Example: A vocabulary test

‘An external quantitate

Embedded questions
in a test that reflect
multiple levels of
Blooms Taxonomy

Example: See the
Embedded Questions
Totaling Tutorial

Figure 2: Assessment Measure Strength

Assessment Outside the Classroom

measure or a
department developed
quantitative measure
which allows for the
breakdown of data to
individual components
Example: A department
developed and
validated rubric graded
assignment

A task oriented
measure with external
or internal evaluation
criteria. There must be
a very clear and
documented indication
of proficient or not. If
someone from the field
or another class could
step in and evaluate
the students
comparably, your
criteria are well
documented. Example:
An accrediting agency’s
evaluation form for an
observed activity.

SouthArk collects evidence of the CWSLOs outside the classroom through external
institutional measures and cross-curricular assessment. Examples of external institutional
measure would be the Community College Survey of Student Engagement (CCSSE),
licensure exams, the VVoluntary Framework of Accountability (VFA), and graduation rates.
These institutional measures are intended to give year-to-year and occasionally peer
comparisons for setting performance targets. Cross-curricular assessment shows the
contribution of non-academic departments to the development of student learning and guides
improvement in these areas. The CWSLO of responsibility is heavily measured in student
services, for example, as it is reflected in student progress and completion.

An External,
guantitative measure
which allows for the
breakdown of data to
individual
components Example:
NOCTI










Data Collection and Evaluation

The linked outcome structure means that faculty members collect data on their courses each year
and have the opportunity to create action plans on their course data while simultaneously
contributing to the collection of evidence for the college-wide student learner outcomes. See
AppendixZAppendix 4 for flow charts of the assessment process. Institution-wide and cross-
curricular assessment is conducted also for the college-wide student learner outcomes. These
data are aggregated with faculty data per the Academic Assessment Grid. The CWSLOs are
reviewed by the Assessment Committee and the Planning Council for the evaluation of progress,
identification of needed professional development, and institutional action plans.

Tie to Budgeting and Planning

While academic assessment budget justifications may be tied to core indicators of the strategic
plan, faculty members also have an opportunity to request resources using the same form on
which they send action plans to their deans. These requests are reviewed and added to the
budget review process. In addition, the Assessment Committee has the option of requesting
budgetary changes #r-erder-to improve learning and facilitate professional development in
academic assessment for all faculty members.


















Academic Assessment Process

Roles in Academic Assessment

Role of the Deans

Ensure articulation of
outcomes and connection
to transfer, program, and
college wide student
learner outcomes (Master
Syllabi)

Ensure faculty participation
in the assessment
process (Faculty
Evaluation Plan)

Review the assessment
data for all division
courses (Rubric in

Lappond e
8Appendix 5)

Ensure that
assessment reports
are complete before
being turned in for
Assessment
Committee Review

Provide Feedback to
faculty on
assessment reports
to assist the
instructors in future
assessment cycles

Mentor faculty who
need additional
assistance with the
assessment
process

Role of the Assessment
Committee Chair
Assign assessment reports
to the review teams.
Mediate in the event that a
review team cannot come
to a consensus
Collect assessment report
rubrics and Review Team
Assessment Reports from
the review teams
Aggregate the data
from all teams
Complete a report of
major findings and
submit that report to
the assessment
committee for
approval
Distribute the
committee
approved major
findings report to
the Academic
Affairs Council and
the VPAA
Collect budget requests and
committee
recommendations to
present at the college
budget hearings

Role of the Assessment
Committee

Provide a structure for the
articulation of outcomes
and collection of
academic assessment
data (Master Syllabi and
Assessment Report
Form)

Provide tools for the review
of the assessment data
(Assessment Report
Rubric)

Review the assessment
data for select courses
(Review Team Process)

Provide on
assessment reports
to assist in future
assessment cycles

Look for trends in the
assessment reports
to determine
professional
development and
resource needs of
the faculty related
to assessment

Make
recommendations
on budget requests
related to
assessment

Make
recommendations
on professional
development
activities related to
assessment

Role of the Assessment
Coaches
Assist with the assessment
process
Assist faculty on
creating well
worded outcomes
Assist faculty on
identifying and
implementing
effective
assessment
measures
Assist faculty on
identifying
appropriate
performance targets
Assist faculty in self-
evaluating their
assessment reports
using the rubric
Assist faculty with
data analysis
Assist faculty with
assessment report
entry into Weave.










Establishing the Assessment Process for a New Course

Prior to the start of the semester

e Relevant stakeholders (course faculty, deans, advisory committees, etc.) will collaborate
to develop course learner outcomes (CLOSs) as part of the submission of a course to the
curriculum committee. Outcomes should be clear and measurable. Consulting Blooms
taxonomy is advisable to assist in the development process. If the course may be taught
online, the outcomes will also have to be approved through Distance Learning as part of
the Quality Matters process.

e Following Curriculum Committee approval of the course, faculty teaching the course will
identify appropriate assessment measures for the CLOs. The assessment measure(s) and
evaluation of the results will be the same for all faculty teaching the class. Examples
might include a common final exam with embedded questions, an essay graded with a
departmental rubric, or a national exam.

e The faculty members will meet to create one master syllabus for the course. CLOs will
be aligned with program learner outcomes (PLOs), Arkansas Course Transfer System
(ACTS) outcomes, and college wide student learner outcomes (CWSLOs). The master
syllabus will also include the identified common assessment measure as well as the
course description as it appears in the catalog.

e The completed master syllabus will be reviewed by the appropriate academic dean and
turned into the office of the Vice President of Academic Affairs. The common elements
of the course syllabus must match the master syllabus.

Schedule for Assessment Report Review Teams (ARRT)

Each fall-semester, the Assessment Committee will submit to the Office of the Vice President for
Academic Affairs (VPAA) a report based on the data and information collected as outlined in
this document. The assessment report review process is as follows:

1. An assessment subcommittee, appointed by the Assessment Committee chair, will collect a
sampling of course assessment reports — see example as-seheduled-in Appendix9Appendix 6 —
and distribute these reports to assessment report review teams (ARRTS) for review. The
subcommittee will choose no less than 10 percent and no more than 30 percent of that
division/department’s reports

2. After a review of the reports, each ARRT will report to the Committee a summary of its
findings.

3. The Assessment Committee will review the ARRT findings and will make any necessary
recommendations for budgetary needs, assessment plan changes, and professional
development activities.

4. The Assessment Committee chair will compile the summaries into a report and will send the
report to the Committee for approval.

5. After approval, the Assessment Committee chair will submit the approved report and any
recommendations to the Academic Affairs Council and the VPAA.

6. All recommended action items from the Assessment Committee will be distributed to the
appropriate committee chair or cabinet member.

10









Disseminating the Report and Creating Discussions about Learning

Eaehia#and—spnngsemester—ﬁhe Vice PreS|dent for Academlc Affalrs and the Assessment

Commlttee chair WI||

Outcomes
Outcomes from using assessment coaches include improvement in the following areas:

Faculty involvement with course assessment

Data collection about course assessment

Training about course assessment

Training about weave

Dean information about course/faculty master syllabi
Dean information about course/faculty course assessment

11









Appendix 1: Glossary and Check Sheets

Action Plan

Aggregate

Analysis/ Analyze

Arkansas Course Transfer System
(ACTS) Outcomes

Assessment Coach

Assessment Measure

Assessment Report

Assessment Report Rubric

Author

Budgetary Implications/ Budget
Requests

College Wide Student Learner
Outcomes

Glossary

The instructor’s plan for addressing insufficient learner outcome
performance or improving outcome performance in next cycle.

To collect the results of all students completing the assessment measure
within the designated assessment period (can be multiple sections, methods
of delivery, delivery by faculty status, delivery by location, and semesters)
into a numeric value representing the groups' success on the learner
outcome. Example: 65% of all students completing the assessment measure
were proficient.)

To compare the results of an assessment measure to the performance target
and reasonably speculate on the cause or causes of any difference between
the two

Learner outcomes designated by the Arkansas Department of Higher
Education

The faculty member given release time in the fall and spring semesters in
order to provide assistance to faculty with the assessment procedures

How the instructor determines whether or not a student can successfully
demonstrate a learner outcome

Document created in WEAVE which documents the performance targets,
results, and action plan for the course learner outcomes during the specified
assessment period

The tool by which assessment report strength is measured and opportunities
for assessment process improvement are identified

A WEAVE user that has been added to an assessment report by the creator
and has the ability to edit the contents of the document

Documents if the action plan will require any additional personnel or fiscal
resources to complete and the requests of those resources in WEAVE

What the student should be able to accomplish after earning a technical
certificate or higher

12









Course Learner Outcomes
Course Syllabus
Disaggregate

In Progress

Internal Review
Complete

Master Syllabus

Performance Target

Program Learner Outcomes

Results
WEAVE

What the student should be able to accomplish after completing all course
work in a course

All of the contents of the master syllabus plus instructor, location, how the
course is offered (online or in the classroom), and term specific information
Breakdown of aggregated data within a report by method of delivery

Status in WEAVE indicating that the faculty report is in progress

Status in WEAVE indicating that the faculty member or members have
completed the assessment report and that it is ready for review by the dean

Status in WEAVE indicating that the dean has completed review of the
assessment report

A syllabus containing descriptions of all course elements that remain
constant regardless of instructor, location, or other specifics about the course
The pre-set numeric target for the results of the assessment measure; this
number represents the portion of students who will score proficient or higher
on the assessment measure

What the student should be able to accomplish after completing all course
work in a program and any additional activities required for completion of
the degree or certificate

Performance of students as a group

(Centrieva Academic Effect) The web based assessment management
system used in the creation and storage of assessment reports

13
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Appendix 52: College- Wide Student Learner Outcomes Definitions and Descriptors

College- Wide Student Learner Outcomes Definitions and Descriptors

Critical thinking is a systematic process of addressing a problem that explores, analyzes, and evaluates
relevant evidence, observations, and artifacts, through the lens of our assumptions, experiences, and beliefs
to formulate new ideas and decisions.

CTL1. Inquiry & Analysis identifies and analyzes an issue, concept, or insightful pattern, and practices
information literacy by gathering information from a variety of sources, evaluating reliability, and organizing and
synthesizing to make an informed decision or to arrive at an informed result.

CT2. Quantitative problem solving is designing, evaluating, and implementing a strategy to solve a problem
though interpreting and analyzing numerical data, thereby generating a highly competent argument that is
communicated clearly through graphs, charts, tables, mathematical equations, et cetera.

CT3. Logical reasoning is the process of using deductive, abductive, and inductive thinking to arrive at a
hypothesis or conclusion that avoids fallacies. It is based solely on proof and sound premise.

CT4. Scientific reasoning is the cycle of making observations, generating a theory, hypothesis, or prediction,
outlining methods and data collection, conducting analysis, discussing findings, and drawing logical conclusions
that consider the limitations and gaps of the study and future directions to test the theory, hypothesis, or
prediction.

CTS5. Creative thinking is innovating, imagining, taking risks, and thinking divergently.

Communication is the exchange of ideas, messages, and information through a variety of media.

C1. Written Communication is the purposeful expression of thought through text following the accepted
conventions of a specific discipline or task including content, organization, fluency, correctness, and style to
achieve clarity for the audience.

C2. Oral Communication is the presentation of a compelling message or idea through speech, body language,
and expressiveness using a variety of supporting materials which may include statistics, illustrations, analogies,
and quotations in order to inform or promote change.

C3. Visual Communication is the expression of a message through viewable media to inform, enlighten, or
entertain an audience.

C4. Performance Communication is the appropriate and technically accurate artistic expression through action
and application of skills in the performing arts to convey meaning or entertain an audience.

Responsibility is the self-directed charge to understand one’s role in and effect on the local and global
community and to act in a manner that protects or improves not only one’s self and others and reflect

integrity, honesty, tolerance, and fairness.

18









Appendix 52: College- Wide Student Learner Outcomes Definitions and Descriptors

R1. Diversity is engaging with cultures and backgrounds other than one’s own which results in gaining diverse
perspectives which raises awareness of personal biases and increases the effectiveness of collaboration.

R2. Safety is the practice of taking responsible actions, informed by professional standards, to ensure the
protection of persons and property.

R3. Ethical behavior is the practice of evaluating the local and broader consequences of ones actions and making
informed responsible choices about those actions. Guiding ethical principles may be personal, academic, or field
based.

R4. Service is active civic engagement through the reflection on and application of one’s skills as needed by the
community.

R5. Progression is the incremental completion of required work, fulfilment of obligations, and achievement of
milestones for the purpose of becoming an active member of the workforce and community. Milestones may

include credential attainment, licensure, or employability.
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Appendix 3: Assessment Grid

Course Success

Course Success

Course Success

Course Success

_ Collection of Data Thre_sh_old Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
results
Individual Faculty . Yearly M The individual fac_ulty
Determined . . action member results will be
L] Each by Dean and it Unless Ui lans are sent by course to the
Course | Education Course IR ¥ Faculty needed Dean plans are pians are NA y —
Semester faculty - between dean. Longitudinal
Success Member more submitted I its vill be incl .
Percentage member frequentl - faculty results wi _be included if
Fercentage UL and dean available.
only
results
Year and The individual faculty
Individual Faculty Determined . Teary . action member results will be
Program Course Each by Dean and Individual unless when action lans are sent by course to the
Frogram Course
Course Faculty needed Dean plans are pians are NA P
Success IR Semester faculty : between dean. Longitudinal
IR Member more submitted - : .
Percentage member frequentl e faculty results will be included if
Trequenty and dean available.
only
Al Yearly The aggregate results
0,
G(_en_eral IR Lol Faculty unless when action Internal will be sent by course to
Education Course IR Each for courses ==
Course | — = — - Members of needed Dean, VPAA plans are outcomes June the dean. Longitudinal
- Success Year with fewer - e == : : :
—— — - each course more submitted report results will be included if
Eciceiitdde inan20 frequentl available
enroliments) Trequenty -
Al Yearly The aggregate results
0,
Program Course Each froeraéi[lrzgs/o Program unless when action Internal will be sent by course to
Course Success IR . Faculty needed Dean, VPAA plans are outcomes June the dean. Longitudinal
Semester | with fewer - s — . . ]
Percentage than 20 Members more submitted report results will be included if
enrollments) frequently available.
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Indicator

Course Success

Course Success

Collection of Data

Who When

Threshold
for action

plan

Action Plan Reviewed by Reported
Who When Who When Where

Notes

Course Learner

Course Learner

Course Learner Outcomes

80% or
—: Yearly The agaregate results
ProAgg_q_g_ra;e Caotﬁrse Bl froera;zru rzg? Program unless when action Internal will be sent by discipline
Success = Year with fewer EdCilty needed | Dean, VPAA plans are outcomes tothe dean.
Percentage - than 20 Members f moretl submitted report Itgor)0|t|u3|ngl_fresu[tls k\)/\Inll
enrolments) Irequently e included if available.
The results of all faculty
- Yearly teaching the course will
Educ;?gf rg:)urse Each D;ﬁ;r;:r;g/d unless Dean, when action Internal be gqqreqatgd anq the
Learner Faculty S || (i Faculty needed Assessment plans' are outcomes June action plan is decided
Outcomes 70%) more Committee submitted report on and implemented by
frequently this same group of
faculty.
Once per The results of all faculty
Determined cohort _ teaching the course will
Cohort Program o || sl unless Dean, when action Internal be aggregated and the
Course Learner Faculty Semester R Faculty needed Assessment plans are outcomes June action plan is decided
Outcomes SEmediy | (I Committee submitted report on and implemented by
10%) more -
frequently this same group of
faculty.
The results of all faculty
- Yearly teaching the course will
prygorgﬁochfﬂse Each D;ﬁ;r;:r;g/d unless Dean, when action Internal be gqqreqatgd anq the
Learner Faculty e el I er—— Faculty needed Assessment plans' are outcomes June action plan is decided
Outcomes 70%) more Committee submitted report on and implemented by
frequently this same group of
faculty.
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Program Learner Outcomes

Program Learner Outcomes

Program Goals

Program Goals

_ Collection of Data Threshold Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
Program Learner
Outcomes are tied to
course learner
Determined Once per Internal outcomes. See
Cohort Program by program Program cohort Dean when action e rogram curriculim map
conort Frogram when action :
Program Each unless — report/ June/ and master syllabi. The
PG LEN] Loaer Faculty Semester faculty Faculty needed SRS plans are public Jul faculty will aggregate
Outcomes (minimum Members e Committee submitted =ty
20% more outcomes the results from the
10%) frequently report appropriate course level
as determined by their
program assessment
plan.
Program Learner
Outcomes are tied to
course learner
e s Dl Once per olunttceorrrﬂs proq(r):r: (():Trfisc.uliﬁwemap
Program Learner by program Program year unless Dean, when action — :
Program Each — report/ June/ and master syllabi. The
Program Outcomes faculty Faculty needed Assessment plans are . -
. . Faculty | Semester — . . public July faculty will aggregate
including the (minimum Members more Committee submitted OUICOMES the results from the
Associate of Arts 70%) frequently —_— ST
- report appropriate course level
as determined by their
program assessment
plan.
Once per Once per Internal
cohort . cohort : outcomes
Determined Program — when action -
Cohort Program unless unless — report/ June/
eIy Retention & needed by program Facuity needed DS, WL plans are public Jul
- faculty Members submitted Y
more - more S outcomes
frequently frequently report
Once per Once per Internal
cohort . cohort : outcomes
Determined Program — when action -
Cohort Program unless unless — report/ June/
eIy Graduation & needed by program Facuity needed DS, WL plans are public Jul
- faculty Members — submitted Y
more - more - outcomes
frequently frequently report
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Program Goals Program Goals Program Goals Program Goals

Program Goals

Program Goals

_ Collection of Data Threshold Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
Onceear . Once per olunttceorrmaels
Non-Cohort uyrEs Determined Program year unless when action “renortl June/
Program Program IR needed by program Faculty needed Dean, VPAA plans are _p_ublic Ty
Graduation faculty Members more submitted DUbiC
- more frequentl - outcomes
frequently frequenty report
Once per Once per Internal
cohort : cohort . outcomes
Cohort Program unless 2L U e, SE [ unless (oSt Ty report/ June/
Program : Faculty by program Faculty Dean, VPAA plans are : —=
Licensure needed needed - public Jul
- faculty Members submitted
more - more - outcomes
frequently frequently report
Non-Cohort uyrEs Determined Program year unless when action “renortl June/
Program Program Faculty needed by program Faculty needed Dean, VPAA plans are —Ebm Ty
Licensure faculty Members more submitted DUbiC Y
- more frequentl - outcomes
frequently Tequenty report
Once per Once per Internal
cohort : cohort . outcomes
Employment needed fac Members needed submitted public July
more fratll: - more - outcomes
frequently frequently report
Once per Internal
Non-Cohort Once per Determined Program year unless when action _OL:;coorpﬂe 3 June/
Program Program Faculty E‘r)_ by program Faculty needed Dean, VPAA plans are _ljb% Ty
Employment year faculty Members more submitted ou%cmes MY
frequently ~renort










] e Collection of Data 1’hre_sit1_old Action Plan Reviewed by Reported
eve ndicator or action

Program Goals

0
<
o
O
e
o










Special Initiatives and  Special Initiatives

Institutional
Effectiveness/ Academic

Institutional

Effectiveness/

Institutional Effectiveness/

Compliance and Compliance

Academic Assessment

_ Collection of Data Threshold Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
Arkansas Internal
Department Program outcomes
of Higher Cycle set Faculty | Cycle set Dean, Cycle set report/ June/
Program | Egiycaion | E2UY | by ADHE NA Member | by ADHE | VPAA | by ADHE public July
Program S outcomes
Review report
Cycle set Cycle set Cycle set Intenal
Program by Program by by outcomes
Program /-\C(Er_ggltmg Faculty program NA '\%\‘r program 5;—2& program %/ JJuTnle/
Sody accrediti —— | accrediti E— accreditin UL Ay
Review —— S —— — outcomes
E— ng body ng body g body enort
Determined Academic
» Communit by the Affairs e
g ~OMMUNIty Once per Assessm — when outcomes : .
E College ear Assessment “ent Once per | Committe action m— Junel The assessment Committee will
q College Survey of IR yeal Committee — year e, — [eport - identify faculty and staff to develop
g Summer | S——— = | Committ , plans are public July .
g Student (minimum (Fall) Planning . any needed action plans.
& ) ee : submitted | outcomes
Engagement small college Council p——
average) Cabinet
g Determined Academic
g — - Internal
g Once per by the Assessm Affairs when outcomes
E SouthArk ear Assessment Tent Once per | Committe action renort/ June/ The assessment Committee will
4 College Graduate IR yeal Committee — year e, — Tepory S identify faculty and staff to develop
4 Surve UL (minimum ey (Fall) Planning plans_ are public July any needed action plans
g SUNVEY ) ee . submitted outcomes ;
K small college Council, renort
g average) Cabinet
The graduation rate goal should be
g : set to lead to continuous
2 Academic : :
= ; Internal improvement from the previous
: Affairs — : ;
Once per | Determined = — when outcomes year's results until SouthArk
) : Q Once per | Committe -
3 Graduation = year by the = car o action report/ June/ reaches the average two-year
S Rate o (Summer | Assessment S yeal = plans are public July college rate at which point the goal
o : = (Fall) Planning - ;
) Committee % Council submitted outcomes will be reevaluated. The
§ _LCabinet report assessment Committee will identify
< e faculty and staff to develop any
needed action plans.
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Institutional
Effectiveness/

College Wide Student

College Wide Student

College Wide Student
Learner Qutcomes

Learner Qutcomes

Learner Qutcomes

Acadomic

_ Collection of Data Threshold Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
Acaderic Internal
. o Affairs —
= Allalrs
@ , e 2 § Once per | Committe s outcomes The assessment Committee will
=2 et q el i GllE ear e action epail - identify faculty and staff to develop
° Rate | (Summer | Assessment 3 £ yeal = plans are public July :
O . 7S] (Fall) Planning . any needed action plans.
) Committee 2o Council submitted outcomes
Cabinet Sl
® College Wide Student Learner
College S Academic Outcomes are tied to safety related
Wide : £ Affairs e course learner outcomes. See
T Determined S S— when outcomes . -
Student Safety e Q Once per | Committe - CWSLO curriculum map and master
F—— Once a by o action report/ June/ . :
Learner Course g = year e - syllabi. The CIEAO will aggregate
Outcome - Outcomes year ASLST“E”‘ 2 (Fall) Planning plans. are public July the results. The assessment
= Committee @ . submitted outcomes - =
Responsibil e ] Council, renort Committee will identify faculty and
ity: Safety ﬁ Cabinet staff to develop any needed action
plans.
® College Wide Student Learner
o : : :
. -z o e e
Student Professional Determined S Once per Committe when sl See CWSLO curriculum map ana
Learner Ethics d Qncea by 2 ear E action report June/ master syllabi. The CIEAO will
Outcome - s | e R s (yF_aII) PIarTrLﬂnq i1 g ol Ll aggregate tﬁe results. The
T QOutcomes Committee & . submitted outcomes - e
Responsibil | ——— e o Council, renort assessment Committee will identify
ity: Ethics ﬁ Cabinet faculty and staff to develop any
needed action plans.
® College Wide Student Learner
@ : : :
. : e e T
Student Acatlemic S Eiie g Once per | Committe iy LTS See CWSLO curriculum map ana
Learner Ethics o< S by b ear e action report June/ master syllabi. The CIEAO will
Outcome - Colligs . year SRR o (yF_aII) Plaﬁﬂnq lans are public July aggregate the results. The
— utcomes ommittee @ - submitte outcomes - =
Out Committ = bmitted t
Responsibil [ ———— - ] Council, —— assessment Committee will identify
ity: Ethics ﬁ Cabinet . faculty and staff to develop any
needed action plans.
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College Wide Student

College Wide Student College Wide Student College Wide Student

Learner Qutcomes

Learner OQutcomes Learner Qutcomes

Learner Qutcomes

_ Collection of Data Threshold Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
Collede ® College Wide Student Learner
LOlege ) Academic Outcomes are tied to diversity

Wide = — Internal

S : = Affairs — course learner outcomes. See
Student . Determined S — when outcomes :

Learner Diversity IR Once a —Qy 3 Once per | Committe action p—y June/ CWSLQ curriculum map and master
—_— Course - = year e, — Teport e syllabi. The CIEAQ will aggregate
Outcome — — year Assessment ) . plans are public July
Responsibil Outcomes “Committee = (Fall) Planning submitted OUICOMES the results. The assessment
_p—ily B 3 Council po— Committee will identify faculty and
el & Cabinet staff to develop any needed action
: ty < e
Diversi e
College , . 9 .

Wide —yCcénglrlr;urgt —DeLe"tT]'QEd = A—ﬁ;glc Internal CCSSE questions about diversity

== q y s ! T— : e
Student Survev of Once per Assessment S G Committe Wh_en outcomes will be pre |dent|f|e_d by the
Learner Survey of year — O action report/ June/ assessment committee. The
— Student o Committee = year e, — - - e

Outcome - — Summer | .. @ : plans are public July assessment Committee will identify
———— | Engagement (minimum = (Fall) Planning -
Responsibil = ) @ . submitted outcomes faculty and staff to develop any
— - Diversity small college g Council -
Iy: Responses average) 3 Cabinet report UIEE N
Diversity < =
: College Wide Student Learner
College Academic :

- - Internal Outcomes are tied to course learner
Wide Course or : - Affairs — -
. — Determined Sl g — when outcomes outcomes. See CWSLO curriculum

Student program g & Once per | Committe . :
: IR Once a by == action report/ June/ map and master syllabi. The
Learner service — RS year e, — 2 :
. year Assessment o| £ : plans are public July CIEAO will aggregate the results.
Outcome - project — 23 (Fall) Planning - : :
= EaT Committee £l o - submitted outcomes The assessment Committee will
Responsibil | participation - Council L
v Service —LCabinet report identify faculty and staff to develop
ly. oervice - any needed action plans.
College :

Wide FVquntar ’ A—ﬁ;glc Internal Fall-to-Fall retention/ attainment of
Student rlamework Determined gy mm——— when outcomes credential seeking cohort and credit
Learner o IR Once a b gl E Oltile o || Dl action report/ June/ threshold. The assessment

Out et - y pssessment | B 5| | e &, | bl Juy | Committee willidentify faculty and
utcome - Two-Year ear ssessmen S (Fal) Planning plans are public u ommittee will identify faculty an
Responsibil %ro; e Committee £l o Council submitted outcomes staff to develop any needed action

Promfess — _LCabinet report plans.
College :

Wide Voluntary Academic Internal

o Framework ] - Affairs — Award and transfer of credential
Student S Determined Sl 8 - when outcomes ki h h
Learner ol » R Once a by e action report/ June/ S I £ CHE S e

Outcome - Accountabilit — ear Assessment ﬁ E year e, JERSALE e v Committee will identify faculty and
Responsibil — Committee 23 (Fall Sichiniiig submitted outcomes staif to develop any needed acion
e rogress - - Council n plans.
Prola%ess measures Cabinet £
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College Wide Student
Learner Qutcomes

College Wide Student

College Wide
Student Learner

College Wide Student

Learner Qutcomes

Learner Qutcomes

Qutcnamac

_ Collection of Data Threshold Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
College o :

Wide FVquntar ’ 5 % Internal Employment and licensure as a
Student —_ Determined S S— when outcomes percentage of all contacted as well
L of e Q Once per | Committe -

Learner - IR Once a by © action report/ June/ as total. The assessment
Accountabilit = year &, . - pr—
Outcome - Career year Assessment ) (Fal) Planning plans are public July Committee will identify faculty and
Responsibil Ty_echnical Committee % Council submitted outcomes staff to develop any needed action
ity: EdleEnon ﬁ m‘ report plans.
Progress < -
College Wide Student Learner
College o : Outcomes are tied to writing related
- £ Academic
Wide = " Affairs Internal course learner outcomes. The
Student Writing Determined S — when outcomes writing assignment must follow the
" IR e Q Once per | Committe - : :
Learner | Communicat £ Once a by O ear o action report/ June/ stipulations of the CWSLO
Qutcome - ion Course year Assessment & yeal = plans are public July definitions. The CIEAQ will
: — = (Fall) Planning :
Communic Outcomes Committee a Council submitted outcomes aggregate the results. The
ation: ﬁ —LCabinet report assessment Committee will identify
Written < — faculty and staff to develop any
needed action plans.
College Academic College Wide Student Learner
: vre— Internal : -

Wide : - Affairs — QOutcomes are tied to speaking

o Oral Determined Sl g e when outcomes
Student : 22 Once per | Committe - related course learner outcomes.

Communicat Once a by gl= action report/ June/ . .
Learner - &l E year e, . The speaking assignment must
ion Course IR year Assessment o E . plans are public July . "
Outcome - Outcomes = “Commitiee a3 S (Fall) Planning submitted OULCOMES follow the stipulations of the
Communic - - =t Council, p—— CWSLO definitions. The CIEAQO will
ation: Oral Cabinet aggregate the resulits.
College : College Wide Student Learner
. Academic : :
Wide = Internal Outcomes are tied to visual
T . ; = Affairs — :
Student Visual Determined Sl 8 — when outcomes presentation course learner
i = E= Once per | Committe - : .
Learner Communicat IR Once a by @| ear o action report/ June/ | outcomes. The visual presentation
Outcome - | ion Course = year Assessment 3 S (yF_aII) Plann i plans are public July assignment must follow the
Communic QOutcomes Committee () Council submitted outcomes stipulations of the CWSLO
ation: === report definitions. The CIEAO will
S Cabinet
Visual — aggregate the results.










College Wide Student

College Wide Student Learner

College Wide Student Learner

Learner Qutcomes

Outcomes

Outcomes

_ Collection of Data Threshold Action Plan Reviewed by Reported
Level Indicator for action Notes
Who When plan Who When Who When Where When
Collee College Wide Student Learner
b g . Outcomes are tied to performance
Wide ) Academic I I h
Student _ = T Affairs Internal course learner oqtcomes. The
- Performance Determined S S— when outcomes performance assignment must
Learner - - Q Once per | Committe - : -
Outcome - | ommunicat 4 Oncea by O car o action report/ June/ follow the stipulations of the
~————— | ion Course 1 year Assessment S year = plans are public July | CWSLO definitions. The CIEAQO will
Communic . = (Fall) Planning -
vr— Outcomes Committee @ - submitted outcomes aggregate the results. The
ation: - - 7 Council - —=
- o - report assessment Committee will identify
Performanc 7 Cabinet
e < e faculty and staff to develop any
= needed action plans.
College Wide Student Learner
College ® Outcomes are tied to inquiry and
Wide p= Academic Internal analysis course learner outcomes.
Student . : £ Affairs — The inquiry and analysis
S Inquiry and IR Determined S — when outcomes .
Learner Analvsis = Once a Ty 3 Once per | Committe action Fo—" June/ assignment must follow the
Outcome - ANasIS B A = year (A e o feport e stipulations of the CWSLO
Critical Course year Assessment ) (Fall) Planni plans are public July definiti h i
: = ing . efinitions. The CIEAO wi
— Outcomes Committee @ - submitted outcomes
Thinking: - B g Council, po— aggregate the results. The
Inquiry and ﬁ Cabinet assessment Committee will identify
Analysis faculty and staff to develop any
needed action plans.
College College Wide Student Learner
Wg_ ® Outcomes are tied to Quantitative
Student p= Academic Internal Problem Solving course learner
. = : o
Learner Quantitative Determined £ Aﬁalr_s when OUICOMES outcomes._ The O_uanmanve
—— Problem r— Q Once per | Committe - Problem Solving assignment must
Outcome - . IR Once a by o action report/ June/ —r
Critical e year Assessment B year & plans are public July elloys th_e_s_tmulahons offthe _
ey Course — = (Fall) Planning . CWSLO definitions. The CIEAQ will
Thinking: Committee @ - submitted outcomes
Quantitativ Outcomes e g Council, renort aqgregate the results. The
e Problem ﬁ Cabinet assessment Committee will identify
“Solving faculty and staff to develop any
=0ving needed action plans.
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College Wide Student Learner

College Wide Student Learner

College Wide Student

Outcomes

Outcomes

Learner Qutcomes

o . Collection of Data m Action Plan Reviewed by Reported oo
Who When plan Who When Who When Where When
College Wide Student Learner
College ® Outcomes are tied to Logical
Wide £ Academic Internal Reasoning course learner
Student : : = Affairs — outcomes. The Logical Reasoning
= Logical Determined = S when outcomes :
Learner Reasonin Once a Ty = Once per | Committe action Fo—" June/ assignment must follow the
Outcome - | ~£as00ind - % = year e, — [eport S stipulations of the CWSLO
” Course year Assessment ) , plans are public July = ;
Critical Outcomes Committee = (Fall) Planning submitted OUICOMES definitions. The CIEAQ will
Thinking: - B 2 Council, po— aggregate the results. The
Logical ﬁ Cabinet assessment Committee will identify
Reasoning faculty and staff to develop any
needed action plans.
College Wide Student Learner
College ® Outcomes are tied to Scientific
Wide £ Academic Internal Reasoning course learner
Student L : = Affairs — outcomes. The Scientific
Scientific Determined = — when outcomes . -
Learner Reasonint oncea | by = Once per | Committe action m— Junel Reasoning assignment must follow
Outcome - | —£2s00iNg & = year e — Leport - the stipulations of the CWSLO
.. Course year Assessment ) . plans are public July e .
Critical Outcomes Committee = (Fall) Planning submitted OULCOMES definitions. The CIEAQ will
Thinking: B S 2 Council, p—— aggregate the results. The
Scientific g Cabinet assessment Committee will identify
Reasoning faculty and staff to develop any
needed action plans.
College College Wide Student Learner
el L : QOutcomes are tied to Creative
Wide ] Academic ==L
o = e Internal Thinking course learner outcomes.
Student . , = Affairs r— ; = :
Learner Creative Determined S G 151 Committe when outcomes The Creative Thinking assignment
Outcome - Thinking Once a by O ear o action report/ June/ must follow the stipulations of the
“Critical Course year Assessment S (yF_aII) PIarTrL1 i plans are public July CWSLO definitions. The CIEAQO will
Thinking: Qutcomes Committee % Council submitted outcomes aggreqgate the results. The
—g_Creative' g —LCabinet report assessment Committee will identify
Thinking < - faculty and staff to develop any
~QINKING needed action plans.
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Appendix 74: Assessment Process Flow Charts

Standard Course Assessment Cycle for Faculty

(

\.

articulated on the

\

Set Course
QOutcomes

These are

master syllabus

( )

Identify an
Assessment
Measure that will
identify whether or
not students are
proficient at an
outcome

J

\. J

( )

Set Performance
Targets based on
previously
collected data or at
least 70% for a
baseline year

\. J

)

Teach your
course and
collect your Data
as you conduct
your assessment
measures

r

Determine an Action Plan
that could be
implemented to improve
student learning and
include those changes in
your course design the

next time it is taught and

include in your

assessment report

——/

)

Discuss the
results and refer
to chart # if your
outcome results

are not
consistent with
your perception
of student
performance

)

Aggregate your
data with the

other faculty who
teach the course

——

——/
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Questions to ask when the results of your assessment do not match your perception of student level

4 )

Set Course
QOutcomes

These are
articulated on the
master syllabus

. J

Do the outcomes
need to be
reviewed and
rewritten?

NO

4 )

Identify an
Assessment
Measure that will
identify whether or
not students are
proficient at an
outcome

4 )

Set Performance
Targets based on

previously collected
data or at least
70% for a baseline
year

. y,
1

Was your
assessment
method not well
aligned with your
outcomes?

Do you need to
change your
implementation
to ensure better
participation?

. J
A

Were your results
significantly
different than

your performance

target?
Higher?

Lower?

4 )

Determine an Action Plan
that could be implemented
to improve student
learning and include those
changes in your course
design the next time it is
taught and include in your
assessment report

)

Teach your
course and
collect your Data
as you conduct
your assessment
measures

\. J

——

R

Discuss the
results and refer
to chart # if your
outcome results

are not consistent
with your
perception of
student
performance

)

Aaqagregate your
data with the
other faculty who
teach the course

\——/

——
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Course Assessment Process for Faculty, Deans, and the Assessment Committee

4 )

Prior to the semester start,
faculty can enter their outcomes,
assessment measures, and
performance targets into Weave.
If more than one faculty member
is teaching, only one report will
be created for the course.

Deans have already reviewed
outcomes from the master
syllabus.

4 )

During the semester, the faculty
collect data and aggregate that
data during the assessment
week.

If the course is only taught once
per year, the faculty will enter
their results, analysis and action
plan in Weave.

If the course is taught multiple
times per year, the faculty will
save the current term'’s data in
their assessment report and
follow the above process in the
final semester of the year.

4 )

Deans will review all assessment
reports to which they are added
using the Assessment Report
Rubric.

This review step ensures that all
faculty participate in assessment
as required by the faculty
evaluation process and provides
preliminary feedback to the
faculty for future reports.

Assessment feedback will be
returned to the faculty by the
dean at or before the next
convocation.

4 )

A selection of the completed
assessment reports based on the
review schedule will be submitted
to the Assessment Committee for

review by the review teams.

Additionally, all assessment
reports with budget requested for

the action plan will be reviewed.
The team members will
preliminarily review each report
individually using the

Assessment Report Rubric.

They will then discuss their
results and create one feedback
report using the rubric which will

be returned to the faculty
member via the dean.

Those assessment reports with
budget requests tied to the action
plan will be flagged for review in
the budget hearings. These
requests will also come with a
recommendation from the
assessment committee.

\_ J

\_ J

37









Appendix 85: Assessment Report Rubric

Course/ Program Reviewed:

Reviewer: Date: Established Needs Work Missing/Weak
= 1. Are the course learner outcomes clearly stated and measurable? Are there a I:l Outcomes total at least 3 but no more than 9 and are clearly I:l Insufficient measurable outcomes included. I:l No outcomes are
£ 0 sufficient number of outcomes? Is the critical thinking outcome(s) identified? measurable. At least one critical thinking outcome is The critical thinking outcome is not identified.

8 E identified. identified.

— o
2 £
3 ©
o

2. Are the method(s) for assessing student learning clearly stated, provide a direct Methods are identified, clear, direct, and reliable. It is clear I:l Methods are identified but are unclear, I:l No methods are
% * measure of student learning, and there is some effort to judge reliability? Grading that the results can be used to identify strengths or indirect, or unreliable. Itis unclear whether identified.
g S | tools must be provided (i.e. rubrics, skills assessments, etc.) weaknesses of the outcomes. the results can be used to identify strengths
a = or weaknesses of the outcomes.
o 2
(]
<
3. Are the levels of expectation specifically defined and appropriate? I:l Performance targets are identified, consistent with historical I:l Performance targets are identified, but they I:l No performance
3 data, and sufficiently high for a college class. are inconsistent with historical data or are targets are
c . . . . .
5] g not sufficiently high for a college class. identified.
€ o
£ &
[<B]

a
- 4. Are the data summarized adequately and did the method collect sufficient I:l Data was collected from all relevant faculty members or I:l Data was collected from some but not all I:l No data
-% g evidence to formulate recommendations? Do results indicate that relevant sections and a thorough analysis of all data was provided. relevant faculty members or sections, with collection,

2 % stakeholders were engaged in the discussion? Raw data was attached to support analysis. minimal analysis. Raw data incomplete. analysis, or raw
Q5 data.

o <
c O
83

— 5. Do the plans of action demonstrate continuous improvement from the last I:l Plans of action consider previous assessment data and I:l Strengths and weaknesses not identified or I:l No plans of
-% assessment cycle? Were the current results used to formulate an action plan for the address current strengths and weaknesses in order to previous assessment data not addressed. action.

.?_: next assessment period? improve student learning.

o

2}

C

<

o
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Appendix 96: Assessment Report Review Schedule

General Education/ Multi Program
Courses

Turned in by Faculty

Reviewed by the Assessment Team

Fall

Spring

Grand
Total

Grand Total

Arts/Humanities
ARFArt
Literature

Music
Philosophy
Theater

History

1

13

(o T T Y S SN

14

NP R RO

3(21%)

Remedial/College Prep
Remedial Math
Remedial English
SouthArk Success

NN

= NN

1(20%)

Science and Math

Math

Computer and Information Processing
Medical Terminology

Health and PE

Biology

Chemistry

Geology

Physical Science

20

R R NONR RO

22

R R DONR RO

5(23%)

Social Science
Economics
Geography
Political Science
Psychology
Sociology

N WIN R -

10

N WINEREN

3 (30%)

Writing/ Rhetoric
English
Speech

w

D

1(20%)

Studio/Independent Study
Grand Total

51

56

13 (23%
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Appendix 9: Assessment Report Review Schedule

Program Courses

Turned in by Faculty

Reviewed by the Assessment Team

Rotates Grand
Fall | Spring with Total Grand Total

Course
Arts and Science 30 41 71 10(14%)
Accounting 3
Business 3 12
_Cr:gzlcj)'?z;»llnformation 14 9 23
Criminal Justice 3 3 6
Education 6 13 19
Entertainment and Media Arts 4 4 8
Career Technical 14 21 10 45 8(18%)
Automotive 3 4 8
Culinary 4 8
Industrial Tech/ Mechatronics 3 3 4 10
Nursing Assistant 3
Process Technology 3 6
Welding 4 4
Health Science 62 53 115 20(18%)
EMS 11 17
Medical Coding 5 9
OTA 12 6 18
Phlebotomy 2 2
PN 16 16
PTA 6 4 10
Rad Tech 15 9 24
RN 5 2 7
Surg Tech 8 4 12
Total 106 | 115 | 10 | 231 38(16%)
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1)

2)

3)

4)

5)

Math Department Curriculum Committee Proposals
For Fall 2020 Semester
March 10, 2020

MATH 1073 Technical Math Redesign:

Technical Math will be re designed to serve as the math requirement for technical degrees and
will be coded as a non-transfer course. Additionally, it will serve as a replacement for BSTD
0413 Elementary Algebra and BSTD 0513 Intermediate Algebra and will satisfy the basic
studies math requirement.

This is a national charge to reduce remediation on college campuses, thereby reducing time-
to-degree and increasing completion rates. The Dana Center at the University of Texas,
Austin is awarding 3-year supplementary grants to lead this charge, and SouthArk is planning
to participate in the program.

Removal of Basic Studies Math Courses:

As part of a national charge to reduce remediation on college campuses, the math department
is proposing to remove BSTD 0413 Elementary Algebra and BSTD 0513 Intermediate Algebra
from the course schedules beginning fall 2020 and from the 2020-2021 catalog.

Technical Math and/or Co-Requisite Labs will take the place of these BSTD math courses.

Change the Course Number of Math for Health Professionals:
The math department requests to change the Math for Health Professionals course number
from MATH 2123 to MATH 1083.

When the course was a part of the nursing curriculum, its number was RNSG 2123. When it
moved to a math prefix, it was changed to MATH 2123; however, this course is really a
freshman-level course. Additionally, MATH 1083 would keep it consistent with other
introductory math courses.

Add a Co-Requisite Lab for MATH 1083 Math for Health Professionals:

A co-requisite lab is being added to Math for Health Professionals courses to allow students
who test below the required 17 score on the math portion of the ACT (or the test equivalent) to
co-enroll in Math for Health Professionals and the basic studies lab.

While this addition will add a 1-hour lab, it will remove the 3-hour BSTD 0413 requirement that
is currently in place, thereby moving students more quickly through the course and decreasing
total pre-program hours.

Add a Co-Requisite Lab for MATH 1113 Mathematical Reasoning:

A co-requisite lab is being added to Mathematical Reasoning courses to allow students who
test below the required 19 score on the math portion of the ACT (or the test equivalent) to co-
enroll in Mathematical Reasoning and the basic studies lab. This change will allow students to
more quickly complete their math program requirement.









Curriculum Committee Proposal

Submitted By: Math Department Program/Dept:

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Pian of Study

Syllabus (If applicable)

Other

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Add a Co-Requisite Lab for MATH 1083 Math for Health Professionals

Reason for requested change/addition:

attached

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? . X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X o
3. Will this change require purchase of additional equipment? - X
4. Will this change require additional space? X e
5 Which divisions will be affected by this change? any that require M4HP
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? - X
8. If the change is a course, what is the projected enrollment? appr 6-12 per lab
9. If the change is a course, how often would this course be offered? €very semester
10. Does this change affect a general education course? X D
115 If s0, list major and degree. any that require M4HP

Lo
Signature of Division Dean el (@ do not approve

Signature of Curriculum Committee Chair _ % L _@ do not approve










Curriculum Committee Proposal

Submitted By: Math Department Program/Dept:

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

T b

Brief explanation of change/addition requested: (Use additional sheets if nécessary. Scan and send to
Curriculum Committee Chair electronically)

Add a Co-Requisite Lab for MATH 1113 Mathematical Reasoning

Reason for requested change/addition:

attached

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X sy
3. Will this change require purchase of additional equipment? X
4, Will this change require additional space? X o
5. Which divisions will be affected by this change? general education, business, transfer
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? o _L,
8. If the change is a course, what is the projected enrollment? appr 6-12 per lab
9. If the change is a course, how often would this course be offered? every semester
10. Does this change affect a general education course? X o
11. If so, list major and degree AA, CGS, transfer -

] . O sinea (fatae
Signature of Division Dean___ / — - / . opprove do not approve

Signature of Curriculum Committee Chair rove do not approve










Curriculum Committee Proposal

Submitted By: Vicki Badgley Program/Dept: Computer and Information

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)
other Change the nameCSCI 1813

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Update the name to current terminology used in the industry; course objectives will not ¢

Reason for requested change/addition:

Change name from Principles of Information Assurance to CyberSecurity Essentials

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? _ X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? - X
5. Which divisions will be affected by this change? Computer and Information Technolgy
6. Have you consulted division heads affected? nfa _
A Have you consulted program heads affected? nfa -
8. If the change is a course, what is the projected enrollment? n/a
9. If the change is a course, how often would this course be offered? n/a
10. Does this change affect a general education course? o X
11. If so, list major and degree.

/,_

Signature of Division Dean __*." i ___/approv do not approve

Signature of Curriculum Committee Chair - é ; ? ( approve  do not approve








Curriculum Committee Proposal — CSCI 1813

Submitted By: _Vicki Badgley Program/Dept: Computer Information Technology

Change or addition requested:

New course

Modification of existing course
_____Change of course number

Change in curriculum/required courses/prerequisites

Plan of Study
Syllabus (If applicable)
X__ Other Change of Course Name ~

from CSCI 1813 Principles of Information Assurance to CSCl| 1813 Cyber Security Essentials

Explanation of the Change:

Change the current course name, Principles of Information Security, to Cyber Security Essentials. The
term Information Assurance is outdated and does not reflect current terminology. Cyber Security
Essentials is more descriptive and reflects current terminology used in the industry. The objectives of

the course will remain the same.

Reason for requested change

To reflect current industry terminology.

Created 3.4.2020









Curriculum Committee Proposal

Submitted By: Vicki Badgley Program/Dept: Computer Information TEc!

Change or addition requested:

New course

Madification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syltabus (If applicable)

Other

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

To change the attached list of courses from CSCI to BTEC. See attached sheet.

Reason for requested change/addition:

See attached sheet.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? o X
5. Which divisions will be affected by this change? CIT & Business
6. Have you consulted division heads affected? X o
7. Have you consuited program heads affected? X R
8. If the change is a course, what is the projected enroliment? n/a
9. if the change is a course, how often would this course be offered? n/a
10. Does this change affect a general education course? - X
11. If so, list major and degree.

Signature of Division Dean %‘*«a f/izw c@ do not approve

Signature of Curriculum Committee ChM @ do not approve








Computer Information Technology
Change the course prefix for the following courses from CSCI to BTEC

old New

Course Course

Number Number  Course Name Change

CSCl 1113 BTEC 1113 Social Media Change course prefix
CSCI 1903 BTEC 1903 Digital Publishing Change course prefix
CSCl 1923 BTEC 1923 Introduction to Digital Photo Editing Change course prefix
CSCl 2043 BTEC 2043 Web Design 1 Change course prefix
CSCl 2183 BTEC 2183 Introduction to Computer Graphics Change course prefix
CSCl 2193 BTEC 2193 Web Design 2 Change course prefix
(€SCl 2223 BTEC 2223 Excel Change course prefix
CSCl 2413 BTEC 2413 Advanced Microsoft Office Change course prefix







Reason

Course objectives would not change; allows Instructors with an MBA, MIS,
Busines Education or Marketing or related degrees to teach this class

Course objectives would not change; allows Instructors with an MBA, MIS,
Busines Education or Marketing or related degrees to teach this class

Course objectives would not change; allows Instructors with an MBA, MIS,
Busines Education or Marketing or related degrees to teach this class

Course objectives would not change; allows Instructors with an MBA, MIS,
Busines Education or Marketing or related degrees to teach this class

Course objectives would not change; allows Instructors with an MBA, MIS,
Busines Education or Marketing or related degrees to teach this class

Course objectives would not change; allows Instructors with an MBA, MIS,
Busines Education or Marketing or related degrees to teach this class

Course objectives would not change; allows Instructors with an MBA, MIS,
Busines Education or Marketing or related degrees to teach this class

Course objectives would not change; allows Instructors with an MBA, MiS,
Busines Education or Marketing or related degrees to teach this class









Curriculum Committee Proposal

Submitted 8y: Math Department Program/Dept:

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Change the Course Number of Math for Health Professionals to MATH 1083

Reason for requested change/addition:

attached

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? _ X o
3. Will this change require purchase of additional equipment? _ X
4. Will this change require additional space? _ X
5. Which divisions will be affected by this change? any that require M4HP
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? o X
8. If the change is a course, what is the projected enrollment? _Same
9. If the change is a course, how often would this course be offered? €very semester
10. Does this change affect a general education course? X o
11. If so, list major and degree. health programs that require M4HP

4 —
e ¢
Signature of Curriculum Committee Cha%% ] @ do not approve

i . 9@}%@.@ (fitia
Signature of Division Dean . sapprove do not approve










Curriculum Committee Proposal

Submitted By: Caroline Hammond Program/Dept: EMT Program; EMS Dept.

Change or addition requested:

New course

Modification of existing course

Change of course number :

Change in curriculum/required courses/prerequisites

|

X
Plan of Study
Syllabus (If applicable)
X Other Revised course description

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

(1) Eliminate BSTD requirement for the CP in EMT; (2) Revise course description

Reason for requested change/addition:

See attached pages

If request is for new or modified course, please attach syllabus to request.

YES NO

1. will additional faculty be required to make this change? o X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X _
3. Will this change require purchase of additional equipment? _ X
4, Will this change require additional space? . X
5. Which divisions will be affected by this change? HSC
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? X L
8. If the change is a course, what is the projected enrollment? Nochange - up to 15
9. If the change is a course, how often would this course be offered? No change - Fall & Spring
10. Does this change affect a general education course? - X
11. If so, list major and degree.

Digitally signed by
Carotine Hammond /

~
e,
) . aratu A . 04
Signature of Division Dean_(" E T e 2 approve  do not approve

Signature of Curriculum Committee Chaj z r; approve do not approve

.1/








1.) PROPOSAL:
This proposal for the EMT program within the EMS department is for the following changes:

(1) Eliminate the BSTD requirement for the CP in EMT
Rationales:
(a) The EMT program is only a one-semester program, which eams the student a CP in EMT.
Most CP programs at SouthArk do not have BSTD requirements
(b) The current BSTD requirement is occasionally preventing students from graduating
(c) If the student goes on to the EMT-to-Paramedic program, the student will have to achieve the
BSTD requirement

(2) Revise the course description for the EMT course, EMSP 1007
Rationales:
(a) The current course description is extremely minimal and doesn’t mention anything about any
content covered in the course.
(b) Students interested in the EMT program should be able to read the course description to get
an idea of what is covered in the course.

1.) Eliminate the BSTD requirement for the CP in EMT
Emergency Medical Technician (EMT)

CREDIT

COURSE # COURSE NAME HOUR
EMSP 1007 Emergency Medical Technician 7
Semester Credit Hour Total 7

Certificate of Proficiency - _
Proposal is to eliminate this statement: Required BSTD courses can be completed concurrently
with this course.

2.) Change Catalog Course Description for EMSP 1007 Emergency Medical Technician course:

Current course description Proposed course description

A course designed to prepare Course content covers cognitive, psychomotor and affective

students for the EMT licensure | instruction, including an overview of EMS systems, well-being of the
examination administered by EMT, airway assessment and management, CPR, introduction to

the Arkansas Department of human anatomy and physiology, dealing with trauma, splinting, use
Heaith. of spine motion restriction devices, bandaging, emergency care of
patients experiencing a medical emergency, and other approved
equipment, techniques, and procedures.

I1.) GPS (see attached)
I1I.) Master Syllabus - see attached first page since the only thing changed is the course description. The
comment about required BSTD courses has not been in the syllabus.







MM ARKANIAS
CUaMLNITY o o

SouthArk Guided Pathway to Success (GPS)

ACADEMIC MAP: Emergency Medical Technician (EMT): PART-TIME

Catalog Year: 2020-2021

Student Name Student ID Student Phone #
Advisor Name Advisor E-mail Advisor Phone #
Expected Award upon Program Completion | X CP Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE | COURSE NEEDED | SEMESTER | GRADE COURSE NEEDED ' | SEMESTER | GRADE
Reading
Writing
Math
CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION
FIRST SEMESTER/YEAR: /
Course Code Credit : .
Number Course Name (see key) Sem/Yr | Grade Hours Milestones Actions
SASC 1101 Campus Technology 0 0 » Musl earn a minimum = Meet with EMS Program Director and Health
N o 5 grade of “C” in all courses Science advisor
EMSP 1007 EMT (Emergency Medical Technician) Fors 7 « Upon successiul « If applicable, work to complete Campus
completion of the Technology before class begins or within the
program, the student will first two weeks.
earn a Certificate of = Submit graduation application for cerlificate
Proficiency (CP} in EMT of proficiency in EMT
and will be eligible lotake |  Consider applying to the EMT-to-Paramedic
the licensure exam program
administered by the Ark. | = |f student intends to progress to Paramedic
A Dept. of Health and ted other courses are HCIT
Total P 7 program, suggeste
otal Program Credit Hours NREMT 1003 Medical Terminclogy and MATH 2123
Math for Health Professionals

BASIC STUDIES REQUIREMENTS: Not applicable for this program but are required for progressing to the Paramedic program.

SIGNATURES:

Student: Date:
Advisor: Date:
Registrar: Date:

COMMENTS AND NOTES:

Program Description

The EMT course is the entry level for anyone seeking to begin a career in emergency medical services (EMS). This course is offered
in the Fali and Spring terms and is required before taking higher level paramedic courses. The seven (7) credit hour course is taught
over one semester.

Program Requirements

7 credit hours; Students must successfully complete course requirements with a grade of “C’ or higher.

Link to Program Webpage

Career Opportunities

The course prepares individuals to work in emergency medical services, industrial emergency response teams, and may be of benefit
in other health care environments

Transfer Paths and Requirements

SouthArk has an EMT-to-Paramedic program as both a TC and an AAS option

FOR OFFICE USE ONLY - GRADUAT

ION REQUIREMENTS:

SouthArk Credit Hours

TOTAL CREDIT HOURS

Minimum Cumulative GPA of 2.00? (Required)

Transfer Credit Hours

CUMULATIVE GPA

Any 50% or the last 25% of Total Credit Hours? (Required)

Key:
F - Only offered in Fall semester O - Only offered Online T-Transfer CP - Certificate of Proficiency AA - Associale of Arts Degree
P — Prerequisite to Program E - Elective TC - Technical Cerlificate AS - Assaciate of Science Degree

’ S - Only offered in Spring semester

SUB - Subslilution

* Critical Course

AAS - Associate of Applied Science Degree

SU - Only offered in Summer semesler

Revised 3/472020








This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
EMSP 1007

Course Title
Emergency Medical Technician

Course Description | _am
Course content covers cognitive, psychomotor and affective instruction, including an overview of EMSI systems;well-
being of the EMT, airway assessment and management, CPR, introduction to human anatomy and pﬁ_‘.y&:q\iolggy;;jdéaling
with trauma, splinting, use of spine motion restriction devices, bandaging, emergency care of patients experiencing a
medical emergency, and other approved equipment, techniques, and procedures. . U L4
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College Mission 7Y
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong

educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.
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College Wide Student Learner Outcomes

X Critical Thinking XIResponsibility ” ‘_Qpﬁﬁi:ﬂunjcation

.-{'.'_ . ‘._:\. <
ACTS Coursel] Program Course Emergeniey,Mecdieal.Technology
ACTS Outcomes \'4;

Program Outcomes

1. Demonstrate knowledge, comprehensioﬁ;ﬁ’:pplication, analysis, synthesis, and evaluation of information
relevant to their role as a licensed E;r}_e;jgpney;--Medlcal Technician.

2. Demonstrate in the laboratory, clifiical 'and':ﬁgld environments the ability to perform individual and
groups of motor skills in a safe, ,It:_ilnf%:llygj_"ti’nd;___\ fficient manner.

3. Adapt skills to the demands of the workplace in a way that accomplishes appropriate patient care.

4. Demonstrate personal behavior and attitude consistent with employer expectations and professional
standards as set forth in the roles and'responsibilities section of the National DOT curriculum









Curriculum Committee Proposal

Submitted By: Math Department Program/Dept:

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syltabus (If applicable)

Other

T b

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

MATH 1073 Technical Math Redesign

Reason for requested change/addition:

attached

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? o X
2. Are SouthArk Library resources adequate to meet

requirements for this change? . —
3. Will this change require purchase of additional equipment? o X
4, Will this change require additional space? - X
5. Which divisions will be affected by this change? Career & Technical Education
6. Have you consulted division heads affected? X __
7. Have you consulted program heads affected? o X
8. If the change is a course, what is the projected enrollment? appr 30-45 per sem.
S. If the change is a course, how often would this course be offered? every semester
10. Does this change affect a general education course? X .
11.  If so, list major and degree. _all that require BSTD math or Tech Math

Signature of Division Dean 9&:&%& C/@m approve do not approve
7

Signature of Curriculum Committee Chair_;?{% C_P@ do not approve

‘// Z










Curriculum Committee Proposal

Submitted By: Math Department Program/Dept:

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

X  other Removal of Courses

i

Brief explanation of change/addition requested: (Use additional sheets if necessary.

Curriculum Committee Chair electronically)

Scan and send to

Removal of Basic Studies Math Courses

Reason for requested change/addition:

attached

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? B, X
2, Are SouthArk Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? o X
5. Which divisions will be affected by this change? any that require BSTD math
6. Have you consulted division heads affected? X L
7. Have you consulted program heads affected? o X
8. if the change is a course, what is the projected enrollment?
9. If the change is a course, how often would this course be offered?
10. Does this change affect a general education course? L _
11 If so, list major and degree any that require BSTD math N

—

=
Signature of Division Dean__ %’”’ej"" C’/"iﬁi@d’_

-
Signature of Curriculum Committee Chair_}é:j%/ _______9pproxe

L

do not approve

do not approve










Career & Technical Education Majors

ACT < 17 —_—>
ACT 17-18 —_—

ACT 219

Non-STEM Majors: Liberal Arts

ACT < 17 —>
ACT 17-18 S

ACT 219 -

MATH Advising Pathways

MATH 1073 Tech Math with
MATH 0071 Tech Math ALP

MATH 1073 Tech Math

MATH 1073 Tech Math

MATH 1073 Tech Math with
MATH 0071 Tech Math ALP

MATH 1113 Math Reasoning with
MATH 0111 Math Reasoning ALP or
MATH 1023 College Algebra with
MATH 0021 College Algebra ALP

MATH 1113 Mathematical Reasoning or
MATH 2103 Intro to Statistics or
MATH 1023 College Algebra

MATH 1113 Mathematical Reasoning or
MATH 2103 Intro to Statistics or

MATH 1023 College Algebra with
MATH 0021 College Algebra ALP

MATH 1113 Mathematical Reasoning or
MATH 2103 Intro to Statistics or

MATH 1023 College Algebra with
MATH 0021 College Algebra ALP

MATH 1113 Mathematical Reasoning or
MATH 2103 Intro to Statistics or
MATH 1023 College Algebra

MATH 1113 Mathematical Reasoning or
MATH 2103 Intro to Statistics or

MATH 1023 College Algebra with
MATH 0021 College Algebra ALP

Revised March, 2020







Health Science Majors: PN, RN, Surg Tech, EMT, EMT-P, Medical Coding

MATH 1083 Math for Health

ACT <17 —_— Professionals with , MATH 1023 College Algebra (4-year programs)
MATH 0081 Math for Health MATH 0021 College Algebra ALP

Professionals ALP

ACT 17-18 : MATH 1083 Math forHealth | MATH 1023 College Algebra (4-year programs)
Professionals MATH 0021 College Algebra ALP

ACT 219 ——» MATHI1083Mathfor  » MATH 1023 College Algebra (4-year programs)
Health Professionals

STEM Majors: Math, Science, OTA, PTA, Rad Tech

ACT < 17 > MATH 1073 Tech Math with » MATH 1023 College Algebra with
MATH 0071 Tech Math ALP MATH 0021 College Algebra ALP

ACT 17-18 . MATH 1023 College Algebra with
MATH 0021 College Algebra ALP

ACT 219 —— > MATH 1023 College Algebra

*Students with a math ACT score of 19-20 are strongly encouraged to enroll in MATH 0021 ALP with MATH 1023.
Revised March, 2020









Curriculum Committee Proposal

Submitted By: Vicki Badgley Program/Dept: Computer and Informatior

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

T

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Updating the CIT GPS. For your information.

Reason for requested change/addition:
See Attached

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? o X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X o
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? o X
5. Which divisions will be affected by this change? Computer and Information Technology
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? X o
8. If the change is a course, what is the projected enrollment? n/a
9. If the change is a course, how often would this course be offered? Nn/a
10. Does this change affect a general education course? _ X
11. If so, list major and degree.

Signature of Division D mot approve
/
=

L R
Signature of Curriculum Committee Chaj ~ Aﬁc—we do not approve








Curriculum Committee Proposal
CIT Updated Guided Pathway of Studies

Submitted By: _Vicki Badgley Program/Dept: Computer and Information Technology

Change or addition requested:
New course
Modification of existing course
Change of course number
Change in curriculum/required courses/prerequisites
X __ Plan of Study
Syllabus (If applicable)
Other

Brief explanation of change/addition requested:

After meting with the CIT advisory committee, they suggested several changes to our guided pathway of
study. One of the pathways suggested was Cybersecurity, which we want to include. The other
modifications were to make the degree plans more computer-focused, while including “employment
skills.” The GPS includes Customer Support, Business Communications, and a capstone class. They
suggested having several entry and exit points, which is accomplished by having stackable Certificate of
Proficiencies and a Technical Certificate.
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Computer Information Technology
Proposed Pathways

Emphasis: General

Different than General Path

Revised 2.18.2020

Emphasis: Networking

Computer Information Technology
Proposed Pathways

Emphasis: CyberSecurity

Semester 1  Fall - 15 Hours CPs CPs CPs
CSCI 1263 Windows Operating Sys 1,3 CSCI 1263 Windows Operating System 1,3 CSCl 1263 Windows Operating System 1,3
CSCl 1513 Computer Careers and Professional Development 1,3 CSCl 1513 Computer Careers and Professional Development 1,3 CSCl 1513 Computer Careers and Professional Development 1,3
CSCl 1813 Principles of Information Assurance 1,4 CSCl 1813 Principles of Information Assurance 1,4 CSCl 1813 Principles of Information Assurance 1,4
CSCl 1323 Network Fundamentals 1,4 CSCl 1323 Network Fundamentals 1,4 CSCl 1323 Network Fundamentals 1,4
ENGL 1113 Composition 1 1,3 ENGL 1113 Composition 1 1,3 ENGL 1113 Composition 1 1,3
Semester 2 Spring - 16 Hours

CsCl 1703 Linux 2,4 CsCl 1703 Linux 2,4 CsCl 1703 Linux 2,4
CSCl 1114 Info Technology Essentials 2,3 CSCl 1114 Info Technology Essentials 2,3 CSCl 1114 Info Technology Essentials 2,3
CSCl 2063 Programming 1 2,4 CSCl 2603 Cisco 1 5,6 CSCl 2603 Programming 1 2,4
BUSI 2043 Customer Support 2,3 BUSI 2043 Customer Support 2,3 BUSI 2043 Customer Support 2,3
Math 1023 or College Algebra or Math 1023 or  College Algebra or Math 1023 or  College Algebra or

Math 1113 or Math Reasoning or Math 1113 or Math Reasoning or Math 1113 or  Math Reasoning or

MATH 1073 Technical Math 2,4 MATH 1073 Technical Math 2,4 MATH 1073 Technical Math 2,4
Semester 3  Fall - ~15 Hours

BUSI 2063 Business Communications BUSI 2063 Business Communications BUSI 2063 Business Communications

7 saL 7 saL 7 saL

CSCl 1713 Alternative OS CSCl 2613 Cisco 2 CSCl 2433 Network Security

CsCl 2373 Windows Server CsCl 2373 Windows Server CsCl 2373 Windows Server

e Restricted Elective e Restricted Elective e Restricted Elective

Semester 4  Spring

ENGL 1123 or Composition 2 or ENGL 1123 or Composition 2 or ENGL 1123 or Composition 2 or

ENGL 2043 Technical Writing ENGL 2043 Technical Writing ENGL 2043 Technical Writing

CSCl 2483 or CSCI  Internship or CSCl 2483 or Internship or CSCl 2483 or  Internship or

2703 Project & Portfolio Class CSCl 2703 Project & Portfolio Class CSCl 2703 Project & Portfolio Class

77?7 Restricted Elective cscl Cisco 3 cscl Security +

N Restricted Elective N Restricted Elective N Restricted Elective

N Social Science N Social Science N Social Science

Approved electives:

American Ent.
Accounting'
Statistics

Excel

Network Security
Security +
Mobile Apps
Web |

Web Il

Digital Forensics - if class is developed
Scripting Class - future offering???

Social Science electives:

Economics

Psychology

Sociology

History

Criminal Justice (? - if Digital Forensics is offered)

Different than General Path

Revised 2.18.2020







Computer Information
Proposed CPs

Course Number Course Name
CP1 IT Support

Notes
Fall - fulltime 15 hours

CSCl 1263 Windows Operating Sys

Computer Careers and
CSCl 1513 Professional Devlopment

Principles of Information
CSCl 1813 Assurance
CSCl 1323 Network Fundamentals

ENGL 1113 Composition 1

1,2

This course is undergoing changes.
Name change and course obective
change

This course is undergoing changes.
Name change

Gen Ed Requirement

Generally MATH and ENGL are not required for a CP

Course Number Course Name

Notes

cP3 Computer Suppor Fall - Part time 9 hours

Windows Operating
CSCl 1263 System

Computer Careers

and Professional
CSCl 1513 Devlopment

ENGL 1113 Composition 1

This course is undergoing changes.
Name change and course obective
change

Info Technology

Spring - Part time 6 hours

CP2 Hardware Tech Spring - fulltime 15 hours
CSCI 1703 Linux

Info Technology Do we want to break down this
CsCl 1114 Essentials course into two classes? 2
CSCI 2063 Programming 1 or
CSCl 2603 Cisco1
BUSI 2043 Customer Support only taught in the spring; 2

Math 1023 or  College Algebra or Math
Math 1113 or  Reasoning or Technical
MATH 1073 Math

Gen Ed Requirement

CP 1+ CP 2+ MATH + ENGL = Technical Certificate
CP 3 + CP 4+ MATH + ENGL = Technical Certificate

CP 5 Microsoft OS - 9 hours

CSCl 1263 Windows Operating Sys
CsCl 2373 Windows Server
CSCl 1323 Network Fundamentals

CP 7 Cisco Advanced - 12 hours

CSCl 1323 Network Fundamentals
CSCI 2603 Cisco 1
CSCI 2613 Cisco 2
CSC| ???? Cisco 3

CP 9 Operating Systems CP - 9 hours

CSCl 1263 Windows Operating Sys
CSCl 1703 Linux
CSCl 1713 Alternative OS

CSCl 1114 Essentials
BUSI 2043 Customer Support  only taught in the spring
CcP4 Name?? Fall - part time 6 hours
Principles of
Information This course is undergoing changes.
CSCl 1813 Assurance Name change
CSCI 1323 Network Fundamentals
Spring - part time 9 hours
CSClI 1703 Linux

College Algebra or
Math 1023 or  Mathematical
Math 1113 or  Reasoning or

MATH 1073 Technical Math
CSCl 2063 Programming 1 or
CSCI 2603 Cisco 1

CP 6 Hardware Tech - 10 hours

Windows Operating

CSCl 1263 Sys

Info Technology
CSCl 1114 Essentials
BUSI 2043 Customer Support

CP 8 Security - 9 hours

Principles of
Information
CSCl1 1813 Assurance
CSClI 2433 Network Security
CSCI ???? Security +








Computer Information Technology

Different in Networking Path

Emphasis: General Emphasis: Networking & Security
Semester 1  Fall - 15 Hours
CSCI 1263 Windows Operating Sys 1,3 CSCl 1263 Windows Operating System 1,3 CP1
CSCl 1513 Computer Careers and Professional Devlopment 1,3 CSCI 1513 Computer Careers and Professional Devlopment 1,3 CcP2
CSCI 1813 Principles of Information Assurance 1,4 CSCl 1813 Principles of Information Assurance 1,4 CP3
CSCI 1323 Network Fundamentals 1,4 CSCl1323 Network Fundamentals 1,4 CcP4
ENGL 1113 Composition 1 1,3 ENGL 1113 Composition 1 1,3
Other possible CPs:
Semester 2 Spring - 16 Hours 1 CP Microsoft Operating Systems - 9 hours
CSCI 1703 Linux 2,4 CSCI1703 Linux 2,4 2 Hardware Tech 10 hours
CSCl1114 Info Technology Essentials 2,3 CsCl1114 Info Technology Essentials 2,3 3 Security - 9 hours
CSCI 2063 Programming 1 2,4 CSClI 2603 Cisco 1
BUSI 2043 Customer Support 2,3 BUSI 2043 Customer Support 2,3
Math 1023 or College Algebra or Math 1023 or  College Algebra or
Math 1113 or Math Reasoning or Math 1113 or ~ Math Reasoning or
MATH 1073 Technical Math 2,4 MATH 1073 Technical Math 2,4

Semester 3  Fall - ~15 Hours

BUSI 2063 Business Communications BUSI 2063 Business Communications
W saL 72? saL

CsCI1713 Alternative OS CsCl 2613 Cisco 2

CSCI 2373 Windows Server CsCl 2373 Windows Server

7 Restricted Elective 77 Network Security

Semester 4 Spring

ENGL 1123 or Composition 2 or ENGL 1123 or  Composition 2 or

ENGL 2043 Technical Writing ENGL 2043 Technical Writing

CSCl 2483 or CSCI  Internship or CSCl 2483 or Internship or

2703 Project & Portfolio Class CSClI 2703 Project & Portfolio Class
e Restricted Elective cscl Cisco 3

e Restricted Elective cscl Security +

e Social Science 72 Social Science

Approved electives:
Excel
Statistics
Web |
American Ent.
Network Security
Security +
Web Il
Mobile Apps
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April 24, 2020 Planning Council Proposal from Student Affairs

The Council members reviewed a proposal for a new student organization, The Alpha
Omega Tau Honor Society. This proposal asked for a waiver on two aspects of the
‘Organizational Expectations’ section of the South Arkansas Community College Student
Organization Handbook. Due to the strict requirements of the OTA program, the
‘maintaining a minimum of five members for two consecutive semesters’ would
probably not be met. In addition, due to this low number of members, the proposal
asked for the requirement of ‘implementing at least one community service activity per
year’ to be waived. The OTA department does complete community service but
depending on when the student gets into the Honor Society would determine whether
or not the activity could be double counted. Enrollment for the Honor Society would
also be low, with one or even no students depending on the semester. Right now
Service Learning/Community Service is done in the first Fall and in the Spring. (which is
subject to change). Students could get into the Honor Society during the Spring, but
they have all Spring to do the activity. On the other hand, a student could get in during
their second Summer or second Fall (but not first Fall). Thus, there is only a partial
chance that their in-Program Service Learning would hit during the semesters they were
in the Honor Society. This is the reasoning for the waiver request which was approved
by the Student Affairs Council.









January 27, 2020
Dear Student Services Committee and Vice President for Student Services:

Please accept this proposal for a new student organization, Alpha Omega Tau (AQT)
Honor Society — South Arkansas Community College Chapter (AQT-SouthArk).

We are please asking for a waiver from the following Organizational Expectations, as
found on page six of the current South Arkansas Community College Student
Organization Handbook. This student organization will have a very small membership
due to the stringent eligibility requirements. Please see the attached Criteria for
Membership Review and Application for Membership required by The National Honor
Society for Occupational Therapy Assistants. Additional information about the national
society can be found at: https://www.otleaders.org/ota-honor-society.

e Organizations must maintain a minimum of five members for two consecutive
semesters or be declared inactive by the Department of Student Activities. Student
organizations which do not meet these criteria may remain active if the organization
applies for and receives an exemption from the Department of Student Activities.
However, these exemptions are rare. It is the responsibility of the organization to
recruit in order to meet minimum requirements for membership. (page 6)

e Plan and implement at least one community service activity per year to work toward SouthArk’s
mission of service to the community. (page 6)

Additionally, for your information, membership fees, paid to the national society, are as
follows:

Induction Fee: $25.00
Annual Membership Fee: $15.00
Lifetime Membership Fee: $50.00
(there is a ‘chapter at-large’ the graduate may join)

Thank you for considering this proposal. Please do not hesitate to contact me with any
questions. | can be reached at x171 or cmeyer@southark.edu.

M/ZZ/% or0, M.gd, MS,OrR/L, M Kt nad

Cindy Meyer, OTD, M.Ed., MS, OTR/L, OTA/Retired
Professor

Program Director

Occupational Therapy Assistant Program

South Arkansas Community College







SOUTH ARKANSAS
COMMUNITY COLLEGE

Clubs and Organizations
Application Form

SouthArk staff members and students who would like to establish an organization or club on
campus should submit this completed form to the Vice President of Student Services for
consideration and approval.

Proposed name of organization or club: Alpha Omega Tau (AQT) Honor Society —

South Arkansas Community College Chapter (AQT-SouthArk)

A declaration of the purpose, goals, activities, membership requirements, constitution, and by-

laws (Please attach a separate document)
The constitution of an organization contains the fundamental principles which govern its operation.
The bylaws establish the specific rules of guidance by which the group is to function.

SouthArk employee sponsor Katheryn Bourne. OTA Academic Fieldwork Coordinator
(sponsor held-in reserve: Cynthia Meyer. OTA Program Director)

At least five signatures of potential members (must be students at SouthArk)

Madalung Welbur 1/21/2020 Wosdo 8. Toma, Al
Sotedsny Rwers 1~ 3730 |Moirms %ap}, \[an 20240
oo R o 1| a7[a020 %“g Yorwhee 172972020

Approved Denied

Digitally signed by Derek Moore
De re k M OO re Date: 2020.01.28 13:16:47 -06'00'
Date

Vice President for Student Services

Approved Denied

Date

Student Services Committee, Chair

8/8/2017
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Candidate Name:

Alpha Omega Tau - Chapter

Review Board

Chapter Number
Criteria for Membership Review

the importance of
or need for
leadership within
the OTA profession

important to the future of
the OTA, but does not
express any specific
information as to why.

importance of OTA
leadership within the
profession
Demonstrates an
understanding of the
need for OTA leaders

Area/Score 0 1 2 3

A 10% GPA (minimum NA NA 3.5-3.75 3.76-4.0
3.5)

B 10% Class Rank NA NA 65th-g2nd 8319100
(top 35%,minimum
65" percentile or
more)

C 20% None documented. Minimal activities Moderate activities Numerous activities
Service/Volunteer documented. documented. documented
Experience a) =toor<20 a) 21-60hours a) 61+ hours

hours total. total. total.

b}  Some activities b)  50% of the b)  Most >50% of
participated in activities the activities
activities over 7 occurred occurred
years ago. within the last within the

4-6 years. past 3 years.
D 20% Leadership None documented. 1 leadership roll identified More than 1 leadership Currently holding 1 or
Experience within the past 10 years. roll identified within the more leadership rolls.
past 10 years.
1 leadership roll
identified within the past
5 years.

E 10% Scholarship None documented 1 verified/qualified 2 verified/qualified 3 verified/qualified
Experience submission submissions submissions
Essay 0 1 2 3

F 5% Spelling and Submitted with 4 Submitted with 3 grammar | Submitted with 1-2 Submitted with no
Grammar grammar and/or and spelling errors. grammar and/or spelling grammar or spelling

spelling errors. errors. errors.

G 5% Service Does not identify Identifies that service is Emphasizes the Emphasizes the

the importance of important for practicing importance of continued importance of continued
or need for QOTAs, but does not involvement in service involvement in service
providing continued | express any specific for OTAs and for OTAs and
service to the OTA information as to why. demonstrates an demonstrates an
profession once understanding of why understanding of why.
they have they will continue to Cites specific future plans
graduated. engage in service. for how they will
continue providing
service needs within their
community, health,
and/or professional
organizations
H 5% Leadership Does not address Identifies that leadership is | Emphasizes the Addresses the

importance of OTA
leadership within the
profession citing specific
future needs and how
they will assist in leading
the OTA profession

5% Interest in
Contributing to the
OTA profession
through Scholarly
Pursuits

Does not express
interest in
contributing to the
profession through
scholarly pursuits.

May express interest in
contributing to the
profession through
scholarly pursuits with no
specific plan or aspirations

Expresses an interest in
contributing to the
profession through
scholarly pursuits and
identifies a future plan

Expresses a strong
interest in contributing to
the profession through
scholarly pursuits and
identifies a future plan
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{Vague and does not

outlining 1 aspiration and

outlining 2 or more

of becoming a
member.

articulate.) how they will specifically aspirations and how they
contribute. will specifically
contribute
] 10% Meaning of Does not express NA Explains that becoming a Clearly expresses their
membership to the any information member is important to personal meaning to
applicant about the meaning them becoming a member and

how they will provide
assistance to furthering
the mission of the
organization.

Candidate Name:

Graduation Date (mm/yy):

Mailing Address: City State Zip
Scores and Comments:

Section | Topic Raw X Percentage | Adjusted

Score Score

A GPA {minimum 3.5) X.1

B Class Rank (minimum 65% or more) X.1

C Service/Volunteer Experience X.2

D Leadership Experience X.2

E Scholarship Experience X.1

F Spelling and Grammar X.05

G Service X.05

H Leadership X.05

| Interest in Contributing to the OTA profession through Scholarly X.05

Pursuits
] Meaning to the applicant X.1
TOTAL=

Highest possible combined score: 3 points (100%)

(65%)

Comments:

22

Minimal score for membership: 1.95 points








Review Board Member(s)

Print Name Title Date
Print Name Title Date
Print Name Title Date

After averaging the scores submitted by the Chapter review Board, the Chapter Advisor shall submit this
page as the applicant’s results to the AQT National Coordinator at aotkeberhardt@gmail.com . The
Chapter Advisor shall also submit the names of the members of the Chapter Review Board above along
with the date of the meeting. It is NOT necessary to submit copies of each Chapter Review Board
Member’s criteria or the applicants’ written work, essay or resume.

Chapter Advisor/Designee Signature Date

Chapter Advisor/Designee Name (Printed)
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Alpha Omega Tau
Application for Membership

To be completed by the applicant and submitted to the Chapter Advisor.

Please submit the required materials that demonstrate accomplishments in the following categories, as
required by the Alpha Omega Tau Bylaws.

Be advised that a candidate that is currently a student must apply within the semester/quarter they are
identified by faculty and invited by the National Coordinator to ensure that they meet the requirements
for election. A current student can be identified by faculty and invited by the National Coordinator
more than once if they meet the requirements for election in the current semester/quarter. This does
not apply to candidates that are graduates as their qualifications will be based on their graduating GPA
and class ranking.

l. Contact Data

Date of Application:

Applicant’s Full Name:

Current Address:

Permanent Address:
(if other than current address)

Expected Graduation Date:

E-mail Address:

Mobile Phone Number:

Signature of Applicant:

I Documented History of Service, Leadership and Scholarship
e Submit documented history outlining volunteer service, leadership and scholarship experience.
Please include at a minimum: Name of the organization or title of the experience, involvement
title (e.g., member, committee chair, President, Secretary), dates involved, approximate hours.
Complete tables A and B.
e These activities can be accomplished prior to entering the OTA program, during the program or
after completion of the program.

A. Service/Volunteer Experience
a. Service is volunteering for a role that focuses on serving the needs of individuals, groups, or
organizations.
b. Examples include, but are not limited to:
i. Participation in program or institutional service learning event, participation in
community service event, completing OT profession specific surveys and/or

29








Member, assistant, helper, or aide to an OT specific or non-OT specific committee, club
or organization

Name of Organization/ Dates of Service Total Hours
Title of the Experience {minimum mo/yr) of Service

Insert additional lines as needed

B. Leadership Experience
a. Leadership focuses on directing, facilitating, advocating, representing, creating, developing or
leading change, growth, or improvement with an organization, group, or association.

b. Exa
I

mples include, but are not limited to:

Coordinating/organizing student trips, program pinning ceremony, or other
club/organization events or projects (OT specific and non-OT)

Other advocacy activities including promoting the profession through letter writing to
political representatives, meeting with representatives to discuss policy

Elected or appointed officer (president, vice president, secretary, treasurer,
representative, ambassador, committee chair, team leader, non-program
club/organization position)

Name of Organization/ Dates of Service Title of
Title of the Experience {minimum mo/yr) Leadership Position

Insert additional lines as needed

30

C. Scholarship Experience
2. Qualifying scholarship activities must contribute to:

a.

o

Conducting scientific research contributing to the occupational therapy body of
knowledge, or

interpreting and appropriately applying scientific research to OT practice, or
Informing others (OT practitioners, other professionals, community members, clients,
caregivers, funders, or civic/political representatives...etc.) of scientific research that
supports the value of OT practice.

May be accomplished independently or collaboratively.

4. Must be presented, published, or otherwise disseminated to an audience of OT practitioners,
educators, researchers, other disciplines, peers or the public.
5. Examples of scholarship include, but are not limited to:

7.

Completing a major project








8. Presenting or assisting with presenting research-based (evidenced-based) posters or
articles in the classroom, clinical sites or at meetings and/or conferences (local, state or
national)

9. Supporting professional practice or the practice of other practitioners/students by
locating research-based (evidenced-based) practice resources and incorporating them
into coursework or practice

10. Hosting or co-hosting the following:

a. research symposium or event

b. research social or networking session

c. research oriented social media page

d. journal club focusing on applying research to practice.

11. Partnering with a research presenter (in person or virtual) to assist with activities such

as:
i. Locating evidence/literature
ii. Gathering data (surveys, needs assessment data, etc...
ii. Investigating research funding sources, etc...
iv. Organizing data for reporting
12. Contributing to published articles, chapters, or web-based publications

Dates of Experience Description
Title of the Experience {minimum mo/yr) (Type, Role)

Insert additional lines as needed
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[ll.  Essay
e Submit an essay (not to exceed 800 words, double spaced, 11 font) establishing the candidate’s
desire to contribute to the OTA profession through service, leadership and scholarship in the
future and their motivations for joining AQT.
e Please reference the following when writing the essay:

o Criteria for Membership Review rubric (provided)

o The AQT Mission: To support excellence in occupational therapy by recognizing
occupational therapy assistant students who have demonstrated distinction in
scholarship, leadership and service; and by fostering their continued growth and
involvement in the field for the benefit of the profession and society.

o The AQT Philosophy of Scholarship (provided)

IV.  Declaration and Release of Information:
1. By signing at the bottom of this document, | declare that all information provided to Alpha
Omega Tao for the purpose of induction into the AQT Society is accurate to the best of my

knowledge.

2. In addition, |,[ print name here I, as a student/graduate of| print name of academic institutioni

, freely and voluntarily consent to the release my grade point average and class rank to
Alpha Omega Tau Honor Society and the designated Chapter Review Board.

Submitted by: Date:
Student Applicant Signature

Student Applicant (print name)

Reviewed/verified by: Date:
Chapter Advisor Signature

Chapter Advisor (print name)
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Alpha Omega Tau
Membership Application

Verification of Good Moral Character Form 1

INSTRUCTIONS FOR APPLICANT: Two (2) Verifications of Good Moral Character are required with your
original application for membership into Alpha Omega Tau. Each reference must complete a copy of this
form.

Professional References:
e Must have known the applicant for a minimum of 1 year, and can attest the applicant’s good
moral character.
e Must know applicant in a professional capacity (i.e. employment, school, military, church, civic
or charitable organization).
e« Must not be a relative or family member.
e Must not be an Alpha Omega Tau Chapter advisor.

Name of Applicant:

This is to verify that | have been personally acquainted with the above-named applicant for, |:| years. |
believe him/her to be of good moral character; evidencing candor, honesty, integrity, a respect for the
law and the profession’s current Occupational Therapy Code of Ethics, regard for the welfare, safety,
and rights of another, and fidelity and trustworthiness in the practice of occupational therapy. | hereby
recommend him/her for consideration to be inducted into Alpha Omega Tau, the National Honor Society
for Occupational Therapy Assistants.

Signature: Date:

Name: Title:

Relationship to Applicant:

Address:

Email:

Phone:

Remarks:
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Alpha Omega Tau
Membership Application

Verification of Good Moral Character Form 2

INSTRUCTIONS FOR APPLICANT: Two (2) Verifications of Good Moral Character are required with your
original application for membership into Alpha Omega Tau. Each reference must complete a copy of this
form.

Professional References:
e Must have known the applicant for a minimum of 1 year, and can attest the applicant’s good
moral character.
e Must know applicant in a professional capacity (i.e. employment, school, military, church, civic
or charitable organization).
e Must not be a relative or family member.
e Must not be an Alpha Omega Tau Chapter advisor.

Name of Applicant:

This is to verify that | have been personally acquainted with the above-named applicant for, D years. |
believe him/her to be of good moral character; evidencing candor, honesty, integrity, a respect for the
law and the profession’s current Occupational Therapy Code of Ethics, regard for the welfare, safety,
and rights of another, and fidelity and trustworthiness in the practice of occupational therapy. | hereby
recommend him/her for consideration to be inducted into Alpha Omega Tau, the National Honor Society
for Occupational Therapy Assistants.

Signature: Date:

Name: Title:

Relationship to Applicant:

Address:

Emaik:

Phone:

Remarks:

34








Alpha Omega Tau
Membership Application

Policy Regarding Good Moral Character

PURPOSE

Alpha Omega Tau, the National Honor Society for Occupational Therapy Assistants is responsible for
admitting only qualified applicants into the Honor Society. In addition to meeting specified education
and professional requirements, applicants and members must possess "good moral character".

GOOD MORAL CHARACTER

Qualities evidencing good moral character include candor, honesty, integrity, respect for the law and the
profession’s current Occupational Therapy Code of Ethics, regard for the welfare, safety, and rights of
others, and fidelity and trustworthiness in education and professional practice. Conversely, conduct
reflecting the absence of one or more of these qualities may be said to lack the good moral character.
Additionally, once admitted into Alpha Omega Tau, members must maintain good moral character to
sustain their standing within the Society.

I1l. CONDUCT DEMONSTRATING ABSENCE OF GOOD MORAL CHARACTER

Any conduct that calls into question an applicant's or member’s fitness or suitability to engage in
licensed practice of occupational therapy, or that is antithetical to the promotion of the public health,
safety, and welfare, constitutes a lack of good moral character. Such conduct, may or may not arise in
the context of professional practice.

A. Criminal Conduct
Alpha Omega Tau may consider the following criminal dispositions and underlying conduct in
determining an applicant's or member’s compliance with the good moral character requirement:
e conviction of a crime whether by a verdict or finding of guilty;
e entering a plea of guilty to any crime;
s entering a plea of nolo contendere (no contest) to any crime;
e entering any other plea treated by a court as a guilty plea regardless of the jurisdiction in which
the conviction was entered;
e admitting to sufficient facts to warrant a finding of guilty of a crime.

Unless otherwise provided by law, factors that Alpha Omega Tau may consider in evaluating the

good moral character of an individual involved in one of the criminal dispositions named above, may

include the following:

e the nature and seriousness of the offense(s) and underlying conduct;

e the existence of aggravating or mitigating circumstances;

e relevance of the offense(s) and underlying conduct to licensure;

e the amount of time that has elapsed since the last offense and disposition;

e the age, maturity, and experience of the applicant at the time of the last offense;

o the number of offenses;

e whether all terms of a sentence have been completed, including compliance with conditions of
any probation;

e whether the applicant has pending criminal charges;

e whether the applicant has open criminal cases;
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e applicant’s conduct and occupation since the time of the last offense;

e applicant’s ability to appreciate the moral and legal consequences of his/her actions;

e the informed opinions of others as to the applicant’s present moral character;

e the nature and extent of voluntary rehabilitative activities or absence thereof;

e the applicant’s current professional competency;

e any other relevant information, including information submitted by the applicant or obtained by
the Alpha Omega Tau administration.

B. Other Conduct

Alpha Omega Tau may also consider the following in determining an applicant's or member’s

compliance with the good moral character requirement:

e denial of, discipline against, or other adverse action against, professional certification,
recertification, or licensure to practice as an occupational therapy assistant by a governmental
or regulating authority;

e expulsion from an OTA academic program for academic dishonesty or other disciplinary reasons;

o discharge (other than honorable) from the Armed Forces of the United States;

¢ delinquency in complying with child support laws or state tax laws;

e default on an educational loan;

e engaging in any misconduct in connection with NBCOT certification examination preparation or
completion.

An applicant’s or member’s failure to fully and candidly disclose information relevant to Alpha
Omega Tau’s good moral character determination may alone be the basis to deny membership.
Alpha Omega Tau may also consider as grounds for membership denial any other conduct that
demonstrates lack of good moral character or otherwise reflects adversely on an individual’s
present suitability and fitness to practice as an occupational therapy assistant. Determination of an
individual's good moral character is made on a case by case basis.

IV. PRELIMINARY DENIAL OF MEMBERSHIP
Where Alpha Omega Tau determines that an applicant or member does not possess the requisite good
moral character, and where the individual’s membership is not in the best interest of the public, the
individual shall be notified in writing of the Society’s preliminary denial or revocation of membership.
Alpha Omega Tau will present the specific grounds for such preliminary denial and offer the opportunity
for review of such preliminary denial.

V. VERIFICATION OF GOOD MORAL CHARACTER
Applicants to Alpha Omega Tau must submit two signed (2) Verification of Good Moral Character forms
attesting to the applicant’s candor, honesty, integrity, respect for the law and the Occupational Therapy
Code of Ethics (AOTA, 2015). Professional references must have known the applicant for a minimum of 1
year in a professional capacity (i.e. employment, school, military, church, civic or charitable
organization). Professional references must not be a relative, family member, or an Alpha Omega Tau
Chapter advisor.

Adopted 05.30.19
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Declaration:

Alpha Omega Tau (AQT) Honor Society —
South Arkansas Community College Chapter (AQT-SouthArk)

Purpose:

Recognize and encourage scholarship, leadership, and service excellence of
occupational therapy assistant (OTA) students.

Contribute to the advancement of the field of occupational therapy through the
scholarship, leadership, and service activities of the members.

Provide an opportunity and a community of OTA students to exchange information and
to collaborate regarding scholarship, leadership, and service activities.

Goal:

Provide an honor society community for OTA student leaders to be recognized for their
scholarship, leadership, and service.

Activities:
Be a resource for scholarship, service, and professional development activities.
Participate in scholarship, service, and leadership as applicable.

Membership Requirements:

The mission of AQT-SouthArk is to: support excellence in occupational therapy by
recognizing OTA students, who have demonstrated distinction in scholarship,
leadership, and service.

AQT-SouthArk maintains eligibility criteria, which must be satisfied for membership. An
applicant is invited to apply for membership if they meet the following criteria:

e The applicant is enrolled in the accredited Occupational Therapy Assistant
Program at South Arkansas Community College. The program is accredited
by the Accreditation Council for Occupational Therapy Education (ACOTE).

e The applicant has completed a minimum of 12 credit hours of OTA-specific
coursework and at least 1 academic semester in the OTA program.

o The applicant ranks in the top 35% of their class in scholarship.

e The applicant has a grade point average (GPA) of at least 3.5 on a scale of
4.0, or equivalent, since entering the occupational therapy assistant program.
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e The applicant has submitted an essay (not to exceed 800 words, double-
spaced, 11-point font) establishing the applicant’s desire to contribute to the
OTA profession in the future and motivations for joining AQT-SouthArk.

e The applicant has submitted documented history of service, leadership and
scholarship via the application form, as well as required applicant materials
for The National Honor Society for Occupational Therapy Assistants.

e The applicant must apply within the semester identified by faculty and invited
by the National Coordinator.

e Once application documents are approved and accepted, student must pay
the Induction fee and Annual Membership fee or Lifetime fee to The National
Honor Society for Occupational Therapy Assistants. After payment is
received, the student will become a member of both The National Honor
Society for Occupational Therapy Assistants and the AQT- SouthArk chapter.
There is no additional fee to be a member of the AQT- SouthArk chapter.

Constitution

The purpose of AQT-SouthArk is to support excellence in occupational therapy by
recognizing OTA students, who have demonstrated distinction in scholarship,
leadership and service; to participate in scholarship, service, and leadership as
applicable.

AQT-SouthArk will hold an official financial business account under South Arkansas
Community College. AQT-SouthArk will not participate in fundraising.

AQT-SouthArk will induct only OTA students who are ranked not lower than the highest
thirty-five percent of their class in general scholarship, with at least a 3.5 GPA on a 4.0-
point scale.

AQT-SouthArk will induct only OTA students to membership who have accumulated the
number of credit hours used by the institution to designated full-time status within the OTA
Program, with at least 12 hours in courses leading to an associate of applied science
degree in occupational therapy assistant.

AQT-SouthArk must be established and maintained at South Arkansas Community
College.

The AQT-SouthArk chapter will be led by a faculty advisor, have an executive board, and
hold at least one annual meeting.

AQT-SouthArk inductions of a person to membership shall be conferred solely on the
basis of character and specified eligibility, and shall be irrespective of membership in or
affiliation with other organizations and associations.

AQT-SouthArk is organized on a membership (democratic) basis.
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AQT-SouthArk does not discriminate against any prospective member on the basis of
race, gender, religion, ethnicity, color, national origin, disability, sexual orientation,
veteran status, marital status, or age.

Alpha Omega Tau - SouthArk Bylaws

ARTICLE | — NAME

Section 1. The name of the honor society shall be: Alpha Omega Tau (AQT) Honor
Society - South Arkansas Community College Chapter, hereinafter referred to as AQT-
SouthArk.

ARTICLE ll- PURPOSES
AQT-SouthArk’s purposes shall be:
e Recognize and encourage scholarship, leadership and service excellence of
occupational therapy assistant (OTA) students.

¢ Contribute to the advancement of the field of occupational therapy through the
scholarship, leadership, and service activities of the members.

e Provide an opportunity and a community of OTA students to exchange

information and to collaborate regarding scholarship, leadership, and service
activities.

ARTCILE lll- MEMBERSHIP

Section 1. Membership requirements and eligibility.

AQT-SouthArk does not require membership in any other organization (such as the
American Occupational Therapy Association, Assembly of Student Delegates of AOTA,
or a state association).

Induction of new members shall include those who have demonstrated superior
scholarship. Additionally, the qualities of leadership and service will be assessed as per
the mission of AQT-SouthArk. An AQT-SouthArk applicant must be identified by the
Chapter Advisor and will be invited by The National Honor Society for Occupational
Therapy Assistants Coordinator to apply for membership in AQT, if the candidate meets
the following eligibility requirements:

e The applicant is enrolled in the Occupational Therapy Assistant Program at
South Arkansas Community College. The program is accredited by the
Accreditation Council for Occupational Therapy Education (ACOTE).

e The applicant has completed a minimum of 12 credit hours of OTA-specific
coursework and at least 1 academic semester in the OTA program.
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e The applicant ranks in the top 35% of their class in scholarship.

e The applicant has a grade point average (GPA) of at least 3.5 on a scale of
4.0, or equivalent, since entering the occupational therapy assistant program.

o The applicant has submitted an essay (not to exceed 800 words, double-
spaced, 11-point font) establishing the applicant’s desire to contribute to the
OTA profession in the future and motivations for joining AQT-SouthArk.

e The applicant has submitted documented history of service, leadership and
scholarship via the application form, as well as required applicant materials
for The National Honor Society for Occupational Therapy Assistants.

e The applicant must apply within the semester identified by faculty and invited
by the National Coordinator.

¢ Once application documents are approved and accepted, student must pay
the Induction fee and Annual Membership fee to The National Honor Society
for Occupational Therapy Assistants. After payment is received, the student
will become a member of both The National Honor Society for Occupational
Therapy Assistants and the AQT- SouthArk chapter. There is no additional
fee to be a member of the AQT- SouthArk chapter.

Applicants will be reviewed by a Chapter Review Board comprised of any THREE of the
following individuals: a) the Chapter President, b) the Chapter Advisor, c¢) an alumni
member, d) a member of another chapter, and/or ) any OT or OTA who is an OTA
educator (including fieldwork educator) not affiliated with AQT.

Membership in a recognized Chapter automatically bestows membership in The
National Honor Society for Occupational Therapy Assistants.

Fees for membership will be set and revised by The National Honor Society for
Occupational Therapy Assistants.

AQT-SouthArk does not discriminate against any prospective member on the basis of
race, gender, religion, ethnicity, color, national origin, disability, sexual orientation,
veteran status, marital status, or age.

Section 2. Voting Rights and Privileges of Members

A. Active members shall be student members in good standing and shall be the only
members entitled to vote.

ARTCILE IV — MEETINGS
Section 1. Meetings

A. The AQT-SouthArk Chapter is to be represented at the National Honor Society
for Occupational Therapy Assistants annual business meeting.
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B. The AQT-SouthArk Chapter will hold at least one annual meeting per year. This
meeting may be attended either face-to-face or attended through a virtual
synchronous method (including but not limited to: conference telephone,
electronic or other internet communications systems, or video conferences by
means of which all persons participating in the meeting can hear each other at
the same time).

C. The AQT-SouthArk Chapter may hold Executive Committee meetings as needed.
These may be attended either face-to-face or attended through a virtual
synchronous method (including but not limited to: conference telephone,
electronic or other internet communications systems, or video conferences by
means of which all persons participating in the meeting can hear each other at
the same time).

D. The time, method and/or place of all AQT-SouthArk Chapter meetings shall be
designated at least 7 days before the meeting date and communicated to AQT-
SouthArk membership by mail, electronic, or telephone transmission.

Section 2. Voting

A. AQT-SouthArk Chapter members shall each carry one vote at The National
Honor Society for Occupational Therapy Assistants annual business meeting.
Votes can be submitted in person, remotely, or by documented proxy.

B. All members of the AQT-SouthArk Chapter may vote in any AQT-SouthArk
Chapter meeting. (See note under Article IV — Section 4 regarding the President;
see note under Article IV — Section 7 regarding dual-office or dual-role of the Vice
President, Secretary, and Treasurer.) Votes can be submitted in person,
remotely, or by documented proxy.

Section 3. Quorum
A. The quorum shall be determined at each AQT-SouthArk Chapter meeting, and

shall be defined as: 100% of the AQT-SouthArk Chapter active membership
present at the meeting. Meetings may be attended either face-to-face or attended
through a virtual synchronous method (including but not limited to: conference
telephone, electronic or other internet communications systems, or video
conferences by means of which all persons participating in the meeting can hear
each other at the same time).

B. This includes voting regarding the Constitution and Bylaws (see Article VIII).

Section 4. Officer's Votes
A. The Vice President, Secretary, and Treasurer shall each carry one vote at the
AQT-SouthArk Chapter meetings. The President shall vote only to determine the
result from a tie vote.

Section 5. Agenda
A. The agenda for the AQT-SouthArk Chapter meetings will be published

electronically 14 days in advance of any meeting.
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B. Business to be conducted at the AQT-SouthArk annual Chapter meeting shall

include:
1) Any amendments to the Constitution or Bylaws;
2) any new/old official AQT-SouthArk Chapter business, and
3) induction of new officers.

C. Any motions to be presented at chapter meetings must be received 30 days in
advance of the AQT-SouthArk Chapter meeting, so they can be included in the
Agenda. A motion not received prior the meeting or not placed on the Agenda,
may still be voted on, if all members are present.

D. Any meeting beyond the annual meeting will require the same time frames for an
agenda and motions. The agenda for any and all such meetings will be made as
needed.

ARTCLE V —OFFCIERS
Section 1. Executive Officers
A. The executive officers making up the Executive Committee shall be President,
Vice President, Secretary, and Treasurer.

Section 2. Eligibility
A. Any active member in good standing of AQT-SouthArk Chapter may be
nominated (by self or by another student member).

Section 3. Election of Officers
A. Officers shall be elected from members in good standing and elections
conducted annually, each eligible member will carry 1 vote.
B. The Chapter Advisor shall verify candidate qualifications and determine a slate
for election.
C. Officers shall be elected by a simple majority of those members who vote (51%).
D. Votes can be submitted in person, remotely, or by documented proxy.

Section 4. Terms of Office
A. The President, Vice President, Secretary, and Treasurer shall serve a 1-year

term.

Section 5. Functions of Officers

A. The President shall preside over all meeting sessions. The President shall serve
as liaison between The National Honor Society for Occupational Therapy
Assistants. The AQT-SouthArk chapter president will be the chapter's delegate to
The National Honor Society for Occupational Therapy Assistants.

B. The Vice President shall preside over all meetings in the absence of the
President. The Vice President shall be responsible for communication and
promotion of AQT-SouthArk.

C. The Secretary shall record the proceedings of all meetings and distribute the
recording to the Executive Committee and to the full membership [for full
membership meetings] in a timely manner.








D.
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The Treasurer will oversee and maintain the financial records of the chapter’s
funds. The Treasurer will be responsible for any transactions of the chapter’s
funds.

Section 6. Filling Vacant Executive Committee Positions

A.

For the positions of President and Vice President, the remaining members of the
Executive Committee will identify and appoint an existing officer from the current
Executive Committee.

For the positions of Secretary and Treasurer, a call for nominations, from the full
chapter membership, will be made, and the positions appointed by the Executive
Committee.

Section 7. Dual-role of Officers
Due to a limited number of members:

A.
B.

C.
D.

The President can only hold one office.

The Vice-President could hold the dual-office of both the Vice-President and
Secretary.

The Secretary and Treasurer could be a combined dual-role.

If a dual-role or dual-office exists, the individual person holding both roles or
offices will retain only one vote during all voting procedures (both for the
Executive Committee meetings and the Full Membership meetings).

ARTCILE VI - EXECUTIVE COMMITTEE (EC)

Section 1. The Executive Committee (EC) shall consist of the President, Vice President,
Secretary, and Treasurer.

Section 2. The EC shall have general supervision of the AQT-SouthArk Chapter and is
vested with full power to conduct all business on the part of the Chapter. The EC shall
be subject to the orders of the society and none of its actions shall conflict with actions
taken by the society.

Section 3. Meetings of the EC shall be called by the President, by any two voting
members of the EC, or by the Chapter Faculty Advisor.

Section 4. The quorum shall be determined at each EC meeting, and shall be defined
as: 100% of the EC active membership present at the meeting. Voting is completed by a
simple majority of those members who vote (51%).

Section 5. The EC meeting may be attended either face-to-face or attended through a
virtual synchronous method (including but not limited to: conference telephone,
electronic or other internet communications systems, or video conferences by means of
which all persons participating in the meeting can hear each other at the same time).
Votes can be submitted in person, remotely, or by documented proxy.
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Section 6. Any question and/or issue may be submitted in writing, to the EC for
determination, in lieu of the submitter's presence at the meeting of the EC. If any two
members challenge the ballot on the grounds that insufficient information is available for
proper consideration of the question, the question will be postponed until the next
meeting of the EC. A report of any action received in writing shall be verified and made
a part of the minutes of the next meeting of the EC.

Section 7. A Faculty Advisor is an ex-officio member of the EC and does not hold voting
power for EC items.

ARTICLE VIl - CHAPTER ADVISOR

Section1. Selection

A. The active membership of the AQT-SouthArk Chapter shall authorize the

Secretary to send a written invitation to a faculty member inviting her or him to
serve as advisor whenever an opening for an advisor is identified. The initial
advisor will be the OTA Program Academic Fieldwork Coordinator.

. Any faculty member invited to be the faculty advisor, post the initial advisor

identification (Article VI, Section 1.A), shall notify the organization in writing
that she/he accepts or declines the position.

. The identified faculty member shall remain the advisor until the faculty

member resigns from the designation or no longer is employed as a faculty
member of the institution educating Occupational Therapy Assistant students.

. The advisor shall be a Certified Occupational Therapy Assistant (COTA) or a

Registered Occupational Therapist (OTR) and a member of the occupational

therapy assistant faculty.

Section 2. Functions of the Advisor

A

OTMUO®

The advisor shall identify the top 35% of each class who are eligible to apply for
membership.

The advisor shall serve as a member of the Chapter Review Board.

The advisor shall attend meetings regularly.

The advisor shall act as a liaison between faculty and AQT.

The advisor shall not have a vote.

The advisor shall receive nominations for chapter officers.

The advisor is an ex-officio member.

ARTICLE VHI — AMENDMENT OF CONSTITUTION AND CHANGES TO THE

BYLAWS
The Constitution and/or Bylaws may be amended in the following way:

Section 1.

A quorum shall be determined at any meeting of the AQT-SouthArk Chapter

meeting with voting concerning the Constitution and Bylaws. Quorum shall be defined
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as: 100% of the AQT-SouthArk Chapter active membership present at the meeting.
Meetings may be attended either face-to-face or attended through a virtual synchronous
method (including but not limited to: conference telephone, electronic or other internet
communications systems, or video conferences by means of which all persons
participating in the meeting can hear each other at the same time). Votes can be
submitted in person, remotely, or by documented proxy.

ALPHA OMEGA TAU

OCCUPATIONAL THERAPY ASSISTANT HONOR SOCIETY

01/26/2020
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Alpha Omega Tau

Constitution

1. The purpose of AQT is to support excellence in occupational therapy by recognizing occupational
therapy assistant students and professionals who have demonstrated distinction in scholarship,
leadership and service; and by fostering their continued growth and involvement in the field for
the benefit of the profession and society.

2. All Chapters of AQT which complete local fundraising must be designated a non-profit
organization under section 501 C3 of the US IRS Code.

3. AQT will induct only OTA students or graduates ranked in the highest thirty-five percent of their
class in scholarship.

4. AQT will induct only OTA students to membership that have accumulated at least 12 hours in
OTA courses leading to an associates or a baccalaureate degree.

5. Al AQT Chapters must be established and maintained in OTA programs that have current
program accreditation through the Accreditation Council for Occupational Therapy Education.

6. Each Chapter will be led by a Chapter Advisor, have an executive board and hold at least one
annual meeting.

7. Each Chapter will determine its own activities and events.

8. AQT inductions of a person to membership shall be conferred solely on the basis of character
and specified eligibility and shall be irrespective of membership in or affiliation with other
organizations and associations.

9. AQT is organized on a membership (democratic) basis.

10. AQT does not discriminate against any prospective member on the basis of race, gender,
religion, ethnicity, national origin, disability, sexual orientation, veteran status or age.

Adopted 12.05.19
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Alpha Omega Tau
Bylaws
ARTICLE | - NAME

Section 1. The name of the honor society shall be: Alpha Omega Tau, hereinafter referred to as AQT.
ARTICLE 1i- PURPOSES

Section 1. AQT’s purposes shall be:
A. To recognize and encourage scholastic, service and leadership excellence of occupational
therapy assistant students and professionals.
B. To contribute to the advancement of the field of occupational therapy through the
scholarship, service and leadership activities of the members.
C. To provide a vehicle for members to exchange information and to collaborate regarding
scholarship, service and leadership activities.

ARTCILE 1ll- MEMBERSHIP

Section 1. Classes of Membership

A. Student member: A member who has been nominated and inducted into AQT as a student.

B. Professional member: A member who either was a past student member who continues after
graduation from an OTA program or a member who is nominated and inducted post-graduation
from an OTA program. Professional members are eligible to belong to any Chapter upon
payment of fees.

C. Sustaining member: A member who contributes any amount larger than the designated fee.

D. Lifetime member: A student or professional member who has made payment of the lifetime
membership fee. '

E. Honorary member: An individual who is recognized by a Chapter to have made an outstanding
contribution to the field of occupational therapy by emphasizing the occupational therapy
assistant profession. A Chapter will determine the individual to bestow honorary membership
to based on the Chapter’s criteria. The distinction of honorary member is not limited by the
member nomination requirements and may or may not be an OTA. Honorary members have
voice but no vate in decision making for the organization.

Section 2. Voting Rights and Privileges of Members
A. Voting members shall be student, professional, sustaining, and lifetime members in good
standing and shall be the only members entitled to vote.
B. Honorary members have voice, but no vote.

ARTCILE IV — NATIONAL MEETINGS

Section 1. Annual Business Meeting (ABM)
A. An ABM for AQT members shall be held every calendar year.
B. The ABM may be held in a physical and virtual environment.
C. The ABM must be synchronistical.

Section 2. Vote
A. Each member shall carry one vote at the ABM.








B. Votes can be submitted in person, remotely or by documented proxy.

Section 3. Quorum
A. The quorum shall be determined at each ABM, and shall be defined as two-thirds (2/3") of the
chapters indicating attendance to the National Coordinator.

Section 4. Officer’s Votes
A. The Vice President, Secretary, and Treasurer shall each carry one vote at the ABM. The
President shall vote only to determine the result from a tie vote.

Section 5. Agenda
A. The agenda for the ABM will be published electronically 30 days in advance of the annual
meeting. Chapters unable to provide delegates may submit written position statements on
agenda items, which will be reported by the Secretary as appropriate.
B. Business to be conducted at the ABM shall include:
1) Election of the Nominations Committee;
2} Amendments to the Constitution;
3) Financial matters; and,
4) Election of new officers.
C. Any motions to be presented at the meeting must be received annually 60 days in advance of
the ABM, so they can be included in the Agenda.

ARTCILE V — NATIONAL EXECUTIVE COMMITTEE

Section 1. The Executive Committee (EC) shall consist of the President, Vice President, Secretary, and
Treasurer.

Section 2. The EC shall have general supervision of the society between ABM and is vested with full
power to conduct all business of the society between ABM. The EC shall be subject to the orders of the
society and none of it’s actions shall conflict with actions taken by the society.

Section 3. Meetings of the EC shall be called by the President or by any two voting members of the EC.
Section 4. A majority of the voting members of the EC shall constitute a quorum.

Section 5. Any question and/or issue may be submitted in writing to the EC for determination in lieu of a
meeting of the EC. If any two members challenge the ballot on the grounds that insufficient information
is available for proper consideration of the question, the question will be postponed until the next
meeting of the EC. A report of any action received in writing shall be verified and made a part of the
minutes of the next meeting of the EC.

Section 6. Members of the EC may participate in a meeting of the committee through conference call,
video conference, or other electronic/internet communications systems by means of which all persons
participating in the meeting can hear each other at the same time, and such participation shall
constitute presence in person at the meeting.








ARTCLE VI — NATIONAL OFFCIERS

Section 1. Officers
A. The national officers making up the Executive Committee shall be President, Vice President,
Secretary, and Treasurer.

Section 2. Eligibility

A. For the positions of Secretary and Treasurer, the candidates must have been active members of
AQT for minimum of one year prior to taking office at the AQT Annual Business Meeting.

B. For the positions of President and Vice President, the candidates must have been active
members of AQT for a minimum of two years prior to taking office at the AQT Annual Business
Meeting.

e Article V Section 2 A and B - These will be effective 2 years after the establishment of the
Society.

Section 3. Election of Officers

A. Officers shall be elected from members in good standing and conducted annually.

B. The Nominating Committee shall verify candidate qualifications and determine a slate for
election. The Nominations Committee shall be a three member committee that shall be elected
by those members present at the ABM. The term of office for Nominating Committee members
shall be one year. A nominating committee member may be nominated the following year and
there are no term limits.

Officers shall be elected by a simple majority vote of members.

Elections shall be completed by ballot at the ABM. The secretary may document a verbal vote.
Voting members may cast a vote as described in Article IV. Section 2. B.

Candidates do not need to be present at the ABM during the voting process.

mmoon

Section 4. Terms of Office
A. The President, Vice President, Secretary, and Treasurer shall serve a 2 year term. Terms will be
staggered initially.
o Article V. Section 4.A. Initially all positions will be elected with the President and
Secretary for 2 years and the Vice President and Treasurer for 1 year. All elections after
that initial election will be to elect 2 positions each year carrying a 2 year term.
B. In no case shall any individual serve more than 4 years in the same office and not more than 6
total years on the Executive Committee.

Section 5. Functions of Officers

A. The President shall preside over all sessions at the ABM and promote the functioning of AQT.
The President shall serve as liaison between AQT and the Leaders and Legacy Foundation and
other organizations.

B. The Vice President shall preside over all ABM in the absence of the President. The Vice
President shall be responsible for communication and promotion of AQT.

C. The Secretary shall record the proceedings of all meetings and distribute documentation of all
meetings to the Executive Committee and/or membership, when applicable, within 90 days of
the ABM.

D. The Treasurer shall be responsible for keeping all financial records and shall serve as liaison
between the AQT membership, AQT leadership, and the National Coordinator.

E. All officers shall be responsible for the development and implementation of a cession plan.








Section 6. Filling Vacant Executive Committee Positions Between Elections
A. For the positions of President and Vice President, the remaining members of the Executive
Committee will identify and appoint an existing officer from the current Executive Committee
until the next election cycle.
B. For the positions of Secretary and Treasurer, an appointment would be made by the Executive
Committee until the next election cycle.

ARTICLE VIl - AMENDMENT OF NATIONAL SOCIETY’S CONSTITUTION AND CHANGES TO THE BYLAWS
The Constitution and/or Bylaws may be amended by any one of the following methods:

Section 1.
At the Annual Business Meeting by two-thirds (2/3") vote, provided that the amendment has been
submitted in writing to the chapters at least 30 days prior to the meeting.

ARTICLE VIII — SPECIAL MEMBER CIRCUMSTANCES
Section 1. Chapter At-Large
A. The structure and intent of the Chapter At-Large will be as follows:

1) The intent of the Chapter At-Large is to provide ‘a home’ for members
who cannot, or who choose not to be an active member of an existing
chapter. The Chapter At-Large is not intended to be an active chapter
with its own work tasks, agendas and activities (the Chapter At-Large will not be
allowed to fund-raise, n complete service, scholarship, or leadership activities).
2) Chapter At-Large members will register with the National Coordinator.
3) The Chapter At-Large will not have officers {oversight will be from the
National Coordinator).

5) Individual members registered as Chapter At-Large members may vote
in nationa! officer elections and for national office business.

7) Individual members registered as Chapter At-Large members my hold
national office positions.

B. The Chapter At-Large will be available to applicants who cannot or who choose not to be
affiliated with existing Chapters. The Chapter At-Large will be available to applicants who are
alumni members who cannot initiate application with a college-based student chapter.

1) The alumni member may be nominated to this Chapter At-Large. The
nomination will be from the alumnus’s Chapter Advisor.

2) If approved, the alumnus will be inducted into the Chapter At-Large.

3) Applicant documents will be reviewed by a national review board. The
review board will be comprised of any THREE of the following
individuals: a) a member of the national office administration (who is
also an OT or OTA), b) an alumnus member, c) a member of another
chapter, d) any chapter advisor, or e) any OT or OTA who is an OTA
educator (including fieldwork educator), not affiliated with the national








office administration.
4) Alumni members who choose, may transfer their student chapter
membership into the national Chapter At-Large, post-graduation.

C. The Chapter At-Large will also be available to applicants in special
circumstances, as defined and as determined on a case-by-case basis,
by the National Coordinator of Alpha Omega Tau.

1) Applicant nomination process will be determined at the time the
special circumstance case occurs.

2) Applicant documents will be reviewed by a national review board. The
review board will be comprised of any THREE of the following
individuals: a) a member of the national office administration (who is
also an OT or OTA), b) an alumnus member, c) a member of another
chapter, d) any chapter advisor, or ) any OT or OTA who is an OTA
educator (including fieldwork educator), not affiliated with the national
office administration.

3) If approved, the applicant will be inducted into the Chapter At-Large.

ARTICLE IX - CHAPTERS

Sectionl. Conditions

A. A Chapter of the society may be established in a college, university or technical school in the
United States, its territories, commonwealth or district which offer an Associates or Bachelor
level degree in Occupational Therapy Assistant and is fully accredited by ACOTE.

B. Alumni members who do not choose to participate in a collegiate chapter may belong to the
National AQT Chapter at Large (See Article VIl — SPECIAL MEMBER CIRCUMSTANCES. Section 1.
Chapter At-Large).

C. The Chapter shall have at least one regular meeting each year.

D. The meeting may take place in person, by electronic means {i.e. conference call or online
format) or both as long as it is synchronistic. The time, method and/or place of the meeting
ideally should be communicated at least 30 days before the meeting date and communicated to
Chapter membership by mail, electronic, or telephone transmission.

Section 2. Chapter Numbers
Active chapters shall be numbered by the National Coordinator in the order in which they are received.

Section3. Guidelines
Guidelines for establishing new chapters shall be available from the national AQT office and online.

Section 4. Sections
Each accredited program is designated as one chapter whether they have a single location or additional

satellites.

ARTCLE X — CHAPTER OFFICERS

Section 1. Officers
The officers shall be President, Vice President, Secretary, and Treasurer.
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Section2. Eligibility
Officers shall be elected from the membership of the chapter. Each chapter will establish eligibility
criteria of officers.

Section 3. Elections of Officers
Elections shall be held in accordance with the established documents of each Chapter.

ARTICLE XI — CHAPTER ADVISOR

Sectionl. Selection
The membership of the Chapter shall authorize the Secretary to send a written invitation to a faculty
member to serve as a Chapter Advisor, inviting her or him to serve as advisor whenever an opening for a
Chapter Advisor is identified. The Chapter Advisor must meet the criteria of the National Organization,
this includes the following:
1. The Chapter Advisor shall be an Occupational Therapy Assistant (OTA) or
Occupational Therapist (OT) and a member of the Occupational Therapy Assistant
faculty.
2. Itis preferred that the Chapter Advisor shall have been a faculty member for at least
one year.
3. The Chapter Advisor shall not have a vote.

Section 2. Term

The identified faculty member shall remain the Chapter Advisor until the faculty member resigns from
the designation, designates another faculty member, or no longer is employed as a facuity member of
the institution educating Occupational Therapy Assistant students.

Section 3. Functions of the Chapter Advisor
The Chapter Advisor shall:
A. Identify and submit the top 35% of each class who are eligible to apply for membership.
Serve as a member of the Chapter Review Board.
Attend meetings regularly.
Act as a liaison between faculty and AQT.
Receive nominations for chapter officers.

moO®

Adopted 12.05.19
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2.18 Salary Payments

Chapter Two: Personnel

Procedure Title: Salary Payments

Based On: Board Policy 3

Procedure Number: 2.18

Date Adopted/Revised: June 6, 2001; November 21, 2006; May 15, 2007; May 5,
2015

. w \ar-_benefits cligibi |

H1. As a condition of employment, all benefitseligible-employees will participate in
the College’s direct deposﬂ plan for payroll_with the exceptlon of work-study
students.Employ A '
resda

in MyCampus under Human Resources.

B. Empleyees-Work-study students that receive a eheek;check may _pick
them-up from the HR office on the scheduled pay-daypayday-from-the

1. Employees will be paid based on the following schedule:





http://www.southark.edu/operations-2/board-of-trustees/board-of-trustees-policies





A. Full time employees- Paid on the last scheduled College workday of each
month.

B. Adjuncts- Paid on the last scheduled College workday of each applicable
month based on the information below.

1. Hourly adjunct- Paid according to hours worked.
2. Salary adjuncts (per credit hour)- Paid according to the
semester:
. Fall semesters will be paid out in four payments
beginning September — December.
[I.  Spring semesters- Paid out in four payments
beginning February-May.
[ll.  Summer | and Summer II- Paid in full for each month
of June and July.
V. Long summer- Paid as two payments in June and
July.
V. Mini-Mesters- Paid based on the start date and split
over the remaining months.

C. Extra Help Employees will receive pay every two weeks on Fridays.

D. Work Study Employees will receive pay monthly on the 15"; unless it falls
on a weekend then their pay will be for the Friday before.
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South Arkansas Community College
Procedure Approval Form

(Instructions: Please complete form from “Procedure #" through “Comments.”
Forward or email completed form and Proposed Procedure to Appropriate Vice President.)
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Curriculum Committee Proposal

Submitted By: _lim Roomsburg Program/Dept: Accounting TC

Change or addition requested:

New course

Modification of existing course

Change of course number

X Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: Remove ADMS 1013 Fundamentals of Keyboarding as
a requirement in the first semester. The three hours will be eliminated.

Reason for requested change/addition: Most of our students have already learned keyboarding in their
k-12 educational experiences. There will be one section of Keyboarding per year for those needing it as
a developmental course. There are also inexpensive keyboarding tutorials readily available for those
needing to develop skill or speed. The TC currently has 40 semester hours of required courses, when
counting SouthArk Success and Campus Technology. This change will reduce the requirement for
completing the degree to 37 credit hours, making it easier to complete in two semesters.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthARK Library resources adequate to meet

requirements for this change? D o
3. Will this change require purchase of additional equipment? — .
4, Will this change require additional space? I X
5. Which divisions will be affected by this change? ____Liberal Arts X
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? S X
8. If the change is a course, what is the projected enrollment? N/A
9. If the change is a course, how often would this course be offered? N/A

P

10. Does this change affect a gen

-

11. If so, list major and ‘dé’g‘l:ee.
/
/

Signature of Division Dean
N\

b






Signature of Curriculum Committee

{pp;ove

do not approve






SouthArk Guided Pathway to Success (GPS)

ACADEMIC MAP: General Business A.A.S. FULL-TIME

ol

CHMMUNTTY 2020-2021 Academic Year -
Student Name Student ID Student Phone #
Advisor Name Advisor E-mail Advisor Phone #

Expected Award upon Program Completion acp aTC O AA O AS X AAS ‘ Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE COURSES NEEDED SEMESTER GRADE

Reading

Writing

Math

CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION

FIRST SEMESTER/YEAR: !
Code Credit : .
Course Number Course Name (see key) Sem/Yr | Grade Hours Milestones Actions
SASC 0103 SouthArk Success 3 v Work to complete Campus Technology before class
begins or wilhin the firsl lwo weeks.
SASC 1101 Campus Technology 1 v Meel with various program directors or facully to
BUSI 1003 OR American Enterprise System or T 3 explore interest.
ENTR 1003 Intro to Entrepreneurship P v Complete
CSCl 2143 Microcomputer Business Applications B 3 hitps:/fwww careerwise.mnscy edu/careersiclusteriss
essmenl.
ENGL 1113 Composition | T 3 v Find a comfortable study place on campus.
MATH 1023 College Algebra OR - 3 v Begin making plans to complete your FAFSA for the
MATH 1333 Mathematical Reasoning d next academic year.
N BUSI, CSCI, MGMT,ENTR,ADMS,
Skl ACCT or ECON elective )
Total 19
SECOND SEMESTER/YEAR: /
Code | Sem/Yr | Grade | Credit . )
Course Number | Course Name (see key) Hours Milestones Actions
BUSI 2063 Business Communications T 3 v Completed 3 hours of Malh and | v Apply for scholarships for the next
e - "T English. academic year before March 1%
ACCT 2003 Principles of Accounting | ' 3 v Completed Campus v Look to get involved on campus
MGMT 2113 or Management Skills or S, Technology. v Updale your advisor on {he slatus of
MGMT 1113 Intfo to Management F 3 v Met with program directors or your exploralory course.
= 3 faculty in areas of interest. v Meel wilh Advisor lo Apply for lhe
ENGL 1123 Composition Il T v Found a good place fo siudy Cerlificate of, Proficiency
. BUSI, CSCi, MGMT ENTR,ADMS, ¥ Completed the FAFSA
il ACCT or ECON eleclive E =
Total 15-16
THIRD SEMESTER/YEAR: /
Code SemYr | Grade | (regit . .
Course Number | Course Name (see key) Hours Milestones Actions
ACCT 2103 . . . v Became involved on campus v Meet with Advisor lo apply for the
Principles of Accounting I T, 3 ¥ Applied for scholarships. Technical Cerlificate
ENGL 2123 Advanced Grammar & Composition F 3
SPCH 1113 or Principles of Speech *T
ECON 2003 Macro Economics FT 3
. BUSI, CSCI, MGMT ENTR,ADMS,
EISEhE ACCT or ECON elective £ .
. BUS!, CSCI, MGMT ENTR ADMS,
s ACCT or ECON elective E .
Total 15-16
FOURTH SEMESTER/YEAR: /
Code Sem/Yr Grade Credit
Course Number | Course Name (see H Milestones Actions
ours
key) . l
v
Bllsl2013 Business Statistics ' 3

Revised (271172020






v Meel with Advisor to apply for

ECON 2003 Microeconomic Principles ST 3 Associale degree
BUS 2043 Customer Service and Support S 3 v Attend Graduation Fair
Elective

Must have 60 BUSI, CSC!, MGMT ENTR,ADMS,

hours other than | ACCT or ECON elective E .
SASC courses
Total 15-16

BASIC STUDIES REQUIREMENTS:
Reading: ACT 19 or above (or) ASSET 43 or above (or) COMPASS 83 or above {or) Accuplacer Classic 768/ Next Generation 253 or above (or)
complete BSTD 0613 English 1.
Writing: ACT 19 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83 or above (or) complete BSTD 0613
English Il
Math: ACT 19 or above (or) ASSET Intermediate Algebra Skills 43 or above (or) COMPASS 71 or above (or) Accuplacer Classic 78/ Next generation
255 or above (or) complete BSTD 0513 Inlermediate Algebra

I understand that when seeking a credential, | may be required to enroll in basic studies (BSTD) courses as a result of my test scores in
compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

SIGNATURES:

Student: Date:
Advisor: Date:
Registrar: Date:

COMMENTS AND NOTES:

Program Description A.A.S. General Business—Full time plan for students entering in a fall semester
Program Requirements 64 credit hours
Link to Program Webpage https://www.southark.edu/academics /arts-and-science/general-business-

administration

Career Opportunities Department Manager, Shift Supervisor, Accounting Clerk, Administrative Assistant, and Entrepreneur

Transfer Paths and Requirements | UALR, B.S. in Business

F - Only offered in Fall semester O - Only offered Online T - Transler CP - Certificate of Proficiency AA = Assoclate of Arts Deares
S - Only offered in Spring semester P - Prerequisile to Program E - Eleclive TC~Technical Cerlificata AS - Associate of Science Degree
SU - Only offered in Summer semesler | SUB - Subslitution * Critical Course ] AAS - Associale of Applied Science Degree

Revised 02711720





B SouthArk Guided Pathway to Success (GPS)

3 FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:
SOUTH MR AANS S
SouthArk Credit Hours TOTAL CREDIT HOURS Minimum Cumulative GPA of 2.00? (Required)
Transfer Credit Hours CUMULATIVE GPA Any 50% or the last 25% of Total Credit Hours? (Required)

Revised 02 /1T /72020





H .F-"-‘/F ‘ SouthArk Guided Pathway to Success (GPS)
[|Ll r.— |
ERIIY o ACADEMIC MAP: Accounting Technical Certificate FULL-TIME
G |.'n‘n-|\ 2020-2021 Academic Y_eal'
Student Name Student lp_ Student Phone #
Advisor Name Advisor E-mail 1 Advisor Phone #

Expected Award upon Program Completion gce X TC 0O AA 0 AS X AAS ‘ Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE COURSES NEEDED SEMESTER GRADE

Reading

Writing

Math

CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION

FIRST SEMESTER/YEAR: /
Code Credit . .
Course Number Course Name (see key) Sem/Yr | Grade Hours Milestones Actions
SASC 0103 SouthArk Success * 3 v Work to complete Campus Technelogy before class
= begins or within the first two weeks.
SASC 1101 Campus Technology 1 v Meet with various program directors or faculty to
ACCT 2003 Principles of Accounting | i 3 explore interest.
= = — v Complete
CSCl 2143 Microcomputer Business Applications * 3 itps: Haoww.caceapwlse. muscu.edulsarenrsiclusterAss
essment.
ENGL 1113 Composition | T 3 v Find a comforiable study place on campus.
v Begin making plans to complete your FAFSA for the
BUSI 100 : . T next academic year.
ENTR 1 083 g ﬁ\?:gr;gaé‘nigﬁr:: ::r;Shyi:tem o P 3 v Ask about keyboarding skills. If the student can't type
by touch,, keyboarding is recommended.
MATH 1023 College Algebra OR T 3
MATH 1333 Mathematical Reasoning
Total 19
SECOND SEMESTER/YEAR: /
Sem/Yr | Grade ;
Code Credit : .
Course Number | Course Name (see key) Hours Milestones Actions
ACCT 2103 Principles of Accounting T 3 v Completed 3 hours of Math and | v Apply for scholarships for the next
English. academic year before March 1
ACCT 2113 Computerized Accounting Systems S i ¥ Completed Campus ¥ Look to get invalved on campus
Technology. v Update your advisor on the stalus of
CSCI 1333 Excel S 3 v Met with program directors or your exploratory course.
CSCl 2413 OR Advance MS Office facully in areas of interest. v Meel with Advisor to Apply for the
ENGL 1123 Composition !l T 3 v Found a good place to study. Certificate of. Proficiency
v Completed the FAFSA.
BUSI 2063 Business Communication 3
Business Elective g
Total 18

BASIC STUDIES REQUIREMENTS:
Reading: ACT 19 or above (or) ASSET 43 or above (or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above (or)
complete BSTD 0613 English Il.
Writing: ACT 19 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83 or above (or) complete BSTD 0613
English II.
Math: ACT 19 or above (or) ASSET Intermediate Algebra Skills 43 or above (or) COMPASS 71 or above (or) Accuplacer Classic 78/ Next generation
255 or above (or) complete BSTD 0513 Intermediate Algebra

| understand that when seeking a credential, | may be required to enroll in basic studies (BSTD) courses as a result of my test scores in
compliance with Arkansas Law, Act 1052, which may take additional semesters for successful completion.

SIGNATURES:

Hevised 1271172020





Student: Date:
Advisor: Date:
Registrar: Date:

COMMENTS AND NOTES:

Program Description

A.A.S. General Business—Full time plan for students entering in a fall semester

Program Requirements

64 credit hours

Link to Program Webpage

https://www.southark.edu/academics /arts-and-science /general-bu siness-
administration

Career Opportunities

Department Manager; Shift Supervisor, Accounting Clerk, Administrative Assistant, and Entrepreneur

Transfer Paths and Requirements | UALR, B.S. in Business

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

SouthArk Credit Hours TOTAL CREDIT HOURS Minimum Cumulative GPA of 2.00? (Required) a
Transfer Credit Hours CUMULATIVE GPA Any 50% or the last 25% of Total Credit Hours? (Required) | LI
F - Only offered in Fall semester O - Only offered Online T - Transfer CP — Cerlificate of Proficiency AA - Associale of Arts Degree

S — Only offered in Spring semester P - Prerequisite to Program E - Eleclive TC - Technical Cerlificate AS — Astociale of Science Degres

SU - Only offered in Summer semester SUB - Subslitulion * Critical Course AAS - Assaciale of Applied Science Degree

Revised 02/11/2020






Curriculum Committee Proposal

Submitted By: _Jim Roomsburg Program/Dept: General Business

Change or addition requested:

New course

Modification of existing course

Change of course number

X Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

We are eliminating our four track approach because it is relatively inflexible for students changing
directions in their careers or trying to make the degree fit the needs of their current employer. There
will be only one track for the degree. We are replacing about 15 hours of required courses in each track
with electives to achieve a common track. We will provide the Advising Coaches with a list of
recommended electives for each of the four specialties. There will be a common core of academic and
Business classes in the single track, with the student using to elective Business classes to make the
degree match their career goals.

Of the courses that were previously required for all four tracks, Legal Environment of Business are being
reduced to an elective, as are Computers & Information Processing and Introductory Accounting.
Principles of Accounting Il and Business Statistics were not previously required in all four tracks, but are
now part of the required Business core.

Math for Business Applications is being eliminated and will be replaced as the alternative to College
Algebra by Mathematical Reasoning. Intro to Management, which was previously required would
become an either/or option paired with Management Skills. Both cover the same four management
functions, but Management Skills takes a skills based approach, rather than being primarily conceptual.

We want to add SPCH 1113 Principles of Speech as an alternative choice to ENGL 2123 Advanced
Grammar and Composition. This will allow students to focus on the language skills they need, as well as
giving online students the option of meeting the requirement online.

Reason for requested change/addition:

Some of the changes, intro to Management and Speech Communications, are being made to ensure the
degree can be taken 100% online. Computers and Information Processing is being removed because
most Business students are too advanced for the course and would benefit by going directly into the
Micro Business Applications class. Legal Environment of Business topics are largely covered in other
classes as we deal with the various laws governing specific aspects of Business. The course is of most
value to transferring students pursing the A.A. degree. Introductory Accounting is being reduced to an
elective because many students are able to go directly into Principles of Accounting | without taking it.
Business Statistics is being added to upgrade the students computational and problem solving skills.
Principles of Accounting Il is being added because it addresses some Finance related topics that would
not be covered in any other classes within the curriculum.






If request is for new or modified course, please attach syllabus to request.

YES NO

1. Wil additional faculty be required to make this change? - X
2. Are SouthARK Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? . X
4, Will this change require additional space? o X
5. Which divisions will be affected by this change? ____ Liberal Arts X
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? - X
8. If the change is a course, what is the projected enrollment? N/A
9. if the change is a course, how often would this course be offered? N/A
10. Does this change affect a general education course? X -
11. If so, list major and degree. __General Business A.A.S.
Signature of Division Dean approve do not approve

d =
Signature of Curriculum Committee oy a?bruve'_ do not approve






Curriculum Committee Proposal

Submitted By: _Jim Roomsburg Program/Dept: General Business

Change or addition requested:

New course

Modification of existing course

Change of course number

X Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

We are eliminating our four track approach because it is relatively inflexible for students changing
directions in their careers or trying to make the degree fit the needs of their current employer. There
will be only one track for the degree. We are replacing about 15 hours of required courses in each track
with electives to achieve a common track. We will provide the Advising Coaches with a list of
recommended electives for each of the four specialties. There will be a common core of academic and
Business classes in the single track, with the student using to elective Business classes to make the
degree match their career goals.

Of the courses that were previously required for all four tracks, Legal Environment of Business are being
reduced to an elective, as are Computers & Information Processing and Introductory Accounting.
Principles of Accounting Il and Business Statistics were not previously required in all four tracks, but are
now part of the required Business core.

Math for Business Applications is being eliminated and will be replaced as the alternative to College
Algebra by Mathematical Reasoning. Intro to Management, which was previously required would
become an either/or option paired with Management Skills. Both cover the same four management
functions, but Management Skills takes a skills based approach, rather than being primarily conceptual.

We want to add SPCH 1113 Principles of Speech as an alternative c¢hoice to ENGL 2123 Advanced
Grammar and Composition. This will allow students to focus on the language skills they need, as well as
giving online students the option of meeting the requirement online.

Reason for requested change/addition:

Some of the changes, Intro to Management and Speech Communications, are being made to ensure the
degree can be taken 100% online. Computers and Information Processing is being removed because
most Business students are too advanced for the course and would benefit by going directly into the
Micro Business Applications class. Legal Environment of Business topics are largely covered in other
classes as we deal with the various laws governing specific aspects of Business. The course is of most
value to transferring students pursing the A.A. degree. Introductory Accounting is being reduced to an
elective because many students are able to go directly into Principles of Accounting | without taking it.
Business Statistics is being added to upgrade the students computational and problem solving skills.
Principles of Accounting Il is being added because it addresses some Finance related topics that would
not be covered in any other classes within the curriculum.






I request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? X
2. Are SouthARK Library resources adequate to meet

requirements for this change? X
3. Will this change require purchase of additional equipment? _ X
4, Will this change require additional space? X
5. Which divisions will be affected by this change? Liberal Arts X
6. Have you consulted division heads affected? X
7. Have you consulted program heads affected? X
8. If the change is a course, what is the projected enroliment? N/A
9, If the change is a course, how often would this course be offered? N/A
10. Does this change affect a general education course? X
11. If so, list major and degree. __General Business A.A.S.

i (
Cli’; S j{- -

Signature of Division Dean____ - approve do not approve

Signature of Curriculum Committee ChW @ do not approve







Curriculum Committee Proposal

Submitted By: Michael Champion Program/Dept: Criminal Justice

Change or addition requested:

New course

Maodification of existing course .

X Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

Other

||

Brief exptanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

The CJU program proposss changing CRJU 2553 o Ci o CRJU 1313 b gy CRJU 2603 Arimnsas Juvenie Law ip CRIU 2413 Arkanmas Juvanie Law and changing CRJU 2523 Infroduction fo Corrections i CRJU 1

Reason for requested change/addition:

Changing the above numbered courses will allow all introductory level courses to reflect numbering associated with introductory courses and help to facilitate credential compietion.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? .- X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X o
3. Will this change require purchase of additional equipment? o X
4. Will this change require additional space? o X
5. Which divisions will be affected by this change? Arts and Sciences
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? X R
8. If the change is a course, what is the projected enrollment? NA
9. If the change is a course, how often would this course be offered? Fall, Spring, Summer
10. Does this change affect a general education course? o X
11. If so, list major and degree.
Signature of Division Dean [pp:ove do not approve
Signature of Curriculum Committee M A@;e do not approve






Curriculum Committee Proposal

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

The CJU program proposes changing CRIU 2553 Introduction to Criminology to CRJIU 1313 Introduction
to Criminology; CRIU 2603 Arkansas Juvenile Law to CRIU 2413 Arkansas Juvenile Law and changing
CRJU 2523 Introduction to Corrections to CRIU 1353 Introduction to Corrections.

Since two of the courses are introductory in nature and name, they should be given appropriate
freshman level course numbers. The objectives of these courses will remain the same.

The Arkansas Juvenile Law change would be more specific and reflective of the nature of the course. The
objectives of the course will remain the same.

Reason for requested change/addition:
Changing the above numbered courses will allow all introductory level courses to reflect numbering
associated with introductory courses and help to facilitate credential completion.






ADDENDUM

As Dean of Arts and Sciences, | would like this addendum to be attached to the approved proposal from
Curriculum Committee and Academic Affairs Council from Friday, May 1, 2020.

This addendum concerns a curriculum proposal from Michael Champion, Criminal Justice program
director, requesting course numbering changes for three (3) CRJU courses:

CRJU 2553 Introduction to Criminology to CRJU 1313 Introduction to Criminology
CRJU 2523 Introduction to Corrections to CRJU 1353 Introduction to Corrections
CRJU 2603 Arkansas Juvenile Law to CRJU 2413 Arkansas Juvenile Law

After the proposal was voted on and passed by the Curriculum Committee, and based on the
recommendation of Dean Inman, Registrar, Michael agreed that one course be removed from the
proposal because there was no need to change the course numbers:

CRJU 2603 Arkansas Juvenile Law to CRJU 2413 Arkansas Juvenile Law

Though the original proposal was voted on and approved at the Academic Affairs Committee meeting, |
noted in the meeting that only two of the three courses need to be changed; the two remaining courses
were approved last Friday, May 1 at the Academic Affairs Council meeting:

CRJU 2553 Introduction to Criminology to CRJU 1313 Introduction to Criminology

CRJU 2523 Introduction to Corrections to CRJU 1353 Introduction to Corrections

Simply put, though the original proposal listed three courses and was approved, one course was
determined unnecessary for a change and two courses were approved for the numbering change.

Respectfully Submitted,

-

Ft 'gr'u-u

Dr. James Yates
Dean of Arts and Sciences






Curriculum Committee Proposal

Submitted By: Susan Spicher - Program/Dept: Education

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
X Plan of Study

Syllabus (If applicable)

Other

a

|

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Allow students to choose a Social Sciences core course Instead of taking only the current degree offering of Geography.

Reason for requested change/addition:

Allow for more flexibitity in course selection and scheduling and still meet AAS requirements. Provide an additional transferable course.

If request is for new or modified course, please attach syllabus to request.

. YES NO

1. Will additional faculty be required to make this change? o X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X o
3. Will this change require purchase of additional equipment? o X
4, Will this change require additional space? R X
5. Which divisions will be affected by this change? Arts & Sciences/AAS-Early Childhood Education
6. Have you consulted division heads affected? X o
7. Have you consulted program heads affected? X L
8. If the change is a course, what is the projected enroliment? N/A
9. If the change is a course, how often would this course be offered? NA
10. Does this change affect a general education course? o X
11. If so, list major and degree. NA

Signature of Division Dean__™

’§<// - _....___ do not approve
; @ do not approve

Signature of Curriculum Committee Chair






RATIONAL FOR COURSE SELECTION ADJUSTMENT FOR AAS — EARLY CHILDHOOD EDUCATION

. Students currently are required at SouthArk to take an Intro to Geography course.

. Across the State colleges are not requiring this specific course as a Social Sciences selection.
Geography is currently only offered for Early Childhood students and therefore may not be
offered when it fits best into the variety of start times for degree seekers.

Having a choice from several Social Sciences course will allow:
a. Enrollment to be maximized in the various courses offered,
b. Students to take an additional general studies course that will be transferable should
they decide to pursue a bachelor degree,

i. Many AAS students choose to work toward our AS in Education and then
transfer for a BS in Education. The current Geography course is not
transferable/required for either of these degrees,

c. Allow the college to offer courses that will appeal to a wider number of students, and
d. Students to have a broader common core learning experience.





s SouthArk Guided Pdlhwav Lo ‘mcccss (GPS)

. "r:,
lx‘*?f'r?."’“‘*?@x ACADEMIC MAP: AAS EARLY CHILDHOOD EDUCATION
e 2020-21Catalog

Student Name ' Student ID Student Phone # |

Advisor Name | Advisor E-mail Advisor Phone # | o
Expected Award upon Program Completion | J CP aoTe 0 AA O AS Xl AAS | Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE | COURSES NEEDED SEMESTER GRADE
Reading ) PR =
Writing ] "
Math

CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION

FIRST SEMESTER/YEAR: ______ ! e L
Code Credit ri )
Course Number Course Name (see key) Sem/Yr | Grade Hours _"_.‘f_fhidcstones_&_ i Acﬂnns
SASC 0103 SouthArk Success (as needed) 3 | v CompleledCompus Teghnology. | v Workla mﬁm Campus
/ Criminal giaund ¥ |4 rm.hnabgy frafase class begins or
SASC 1101 Campus Technology 4!;,{,» il Mazw hdlhin i first two weeks.
CSCl 1003 Computers and Info Processing TC 3}? v Mcrt wilh various program direclors
3 £ L<:"r fa.uhy lo explore inlerest.
EDUC 2033 Child Growth & Development CPTC &3‘1 15 complete
MATH 1023 College Algebra OR TC m " T ks fivnny Carentidze mnces oyl
MATH 1113 Mathematical Reasoning ' W arcersleluslorAssessmen).
ECED 1003 Foundations of Early Childhood Educ | FICPITC S . ¥ Find  confotabl study place on
= Gampus.

ENGL 1113 Composition | TC 4 Y

15-.15Q| fegin taking plans o complele your

FAFSH for the nexd academlc yoor,

SECOND SEMESTER/YEAR: R &
ode | SemiYr | Grades] Credit F . .
Course Number | Course Name 5 (s%; key) E% % Milestones Actions
o T j « Apply forsehelasliips for the next
ENGL 1123 o tion |1 pply P
Rl Jv@—&—- —y academic year before March 1
ECED 1023 Environments for Young Chidren | SICPIT@{h, 4% 3 v Lok to gelinvolved on campus
C ; GETRIT C % 3 ¥ Updale your advisor on the slatus of
ECED 1033 E‘racucum | ' 4,;/ i & Q&PIT % o
ECTC 2503 Child Guidance fﬁq ‘\.%ﬁ % 3 v Meet wilh Advisor to Apply for the
PSYC 2003 General Psychology m TG’@' 'g | 4 3 Cerificate of. Proficiency
f' = Meet with Advisor to apply for the
ECED 1043 ECE Ethics & Professmnallsm}k CPTC \‘;‘ § 3 Technical Certificate
PrEr RN R 18

w4
THIRD SEMESTER/YEAR: /__ :
Course Number Course Nama (Sgé’gz v) Semif . (Grade ﬁ:idr: Milestones Actions
‘.C:'-.‘.m Li eracy & Langnaga Arts for h
ECTS 23,939 El%'dy Chitidhood~© F 3
ECTQ:2403,, Malh’and Science forEgnyph_ndhood F 3
ECTC 2803"‘::,. Infaf & Toddler Curiculum F 3
ECED 2053 <1 _-_-egar'ninistralion of Preschool Programs F 3
GEOG 2003 * Introduction lo Geography OR
HIST 201312023 | Histof US la/sinice 1876 OR 3
HIST-1003/1013 | Hist of Civilization to/since 1700 OR
PSCI 2003 American Govemment National
15
FOURTH SEMESTER/YEAR: !
Course Number | Course Name ‘ (s(e::i:v) REmNYY Ciads groeudrg Milestones Actions
| ECTC2703 | Preschool Curriculum - | S | 3 < Graduale vilh AAS in Early |+ Meatwih Advisor lo apply for "|
—_— [———- - — Childhood Education degree Associale Science degree |
EDUC 2023 Survey of Excephonal Ch||dren ' S 3 i »’Ancnd Graduation Fair |

&y iy






-ECfC_ZQ(E i Future Perspectives S N I 3 R o _E
SOCI 2003 | Tntroduction to Sociology OR = ! . E -
SOCI2033 | Marriage and the Family N A
BIOL 1004 Fundamentals of Biology/Lab OR 4
PHYS 1004 The Physical Sciences/Lab
Total ) 16

BASIC STUDIES REQUIREMENTS:

Reading: ACT 19 or above (or} ASSET 43 or above for) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above for) compicte BSTD 0613
English Il. RGBT

Whiting: ACT 19 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83/ Next Generation 233 or abova (m') 'Eb_:‘(:;;_!qra BSTD 0613
English 1. i ki,

Math: ACT 19 or above (or) ASSET Inlermediate Algebra 39 or above {or) COMPASS Algebra 41 or above (or) Acuuplacer C.'.}_ss_'_!p‘,g'ﬂ.f Next Gunemﬁﬁn‘zﬁﬁ ar above (or)
complete BSTD 0513 Intermediale Algebra R iy

4 i, S,
I understand that when seeking a credential, | may be required to enroll in basic studies (BSTD) courses as\:i.r:e ult of mylesié-s,cures in

compliance with Arkansas Law, Act 1052, which may take additional semesters for successful'completion, %

iy 3
-,

s

SIGNATURES: g
Student: .
Saile ¢ Ay
Advisor: g TR Date:lo \‘-.‘3‘}
5 B, &
Registrar: b Date: \\E:‘:}. y.
e A l‘?} ! Y 5
Tre- ?
COMMENTS AND NOTES: AR,
Child Growlh and Development must have been laken no earlier than Fall 2009 e
@
B @
= . Sk
Program Description The growing ﬁwgfﬁ?&ﬁdhno %d;;caucn needs %_dditional well-trained professionals to educate and care
for children ap SUpp'an%lQ ir fam g&;:i‘q;.% multitu‘%g,ef settings. The objective of this program is to provide a

I yeqinning .mlh@gﬁ}g}gﬁ{ ale of Proficiency, a fifteen-credit-hour course of study
designed to pro’ zore lraining in early childhood education and prepare individuals for the Child
Development Assotiale.Crédential (CDA); progressing to a 30-credit-hour Technical Certificate in Early
Gh a@%@_&c&\ﬁon uﬁenw who wish a more In-depth program of study; and culminating in the

ociale plled S_ci,n;i:e egree in Early Childhood Education for students who need a thorough
. eld with “-L }8lalus of a two-year degree for credentialing purposes. Students must make a
"‘ or better in alll GEIEZCTC@TGC classes and maintain a 2.5 GPA in order to remain in the program,

cm_:rses have bpgzén developed to include core competencies for the Birth through Prekindergarten

) 14\ Credential as maridated by AR law 187 passed in March, 2009. The competencies were developed
by a slafdﬂ arly/ehildhood cohort and approved by the Division of Early Care and Education of the
Department’ofiHUrian Services. This cohort consisted of Early Childhood representatives from other two-year
Ll=and four-year colleges In the state. A NOCTI exam is re<uired for this credential,

Program Requirements B5lerEdithours
Link to pfogram Webpage . Q_tjmzjm.soulhark‘edu!academicslarls-and-sc}nnce.'tea::her-cducalion-nroqrams

% (Early childhood education professionals may be employed in public and private centers, special needs

i%.;c}:pnters. and Head Start and ABC programs. Under a director's supervision, the childcare worker provides

f'Infants primary care giving while relating to families in a supportive manner. For toddlers and older children,
the childcare worker plans and provides a developmentally appropriate curriculum to support independent and
group learning. Activities are designed to fosler children’s self-esteem, expand their social and problem-

solving skills, and engage them in inquisitive thinking while offering securily and comfort.

Transfer Paths and Regliirements | Minimum 2.0 GPA.

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:
SouthArk Credit Hours TOTAL CREDIT HOURS

Minimum Cumulative GPA of 2.50 (Required) I

Transfer Credit Hours CUMULATIVE GPA

Any 50% or the last 25% of Total Credit Hours? (Required) 0

e i

dm Fallsemester | (-0
8~ Qaly 14 in Spring oimested
| SV =0l offered in Summer semesler ;

Hares
I AG of Sgience Degne. |
B L _AAS - Associate of Arpiicd Science £ rer







Curriculum Committee Proposal

Submitted By: _Jim Roomsburg Program/Dept: General Business

Change or addition requested:

New course

Modification of existing course

Change of course number

X Change in curriculum/required courses/prerequisites

Plan of Study
Syllabus (If applicable)
Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

We are eliminating our four track approach because it is relatively inflexible for students changing
directions in their careers or trying to make the degree fit the needs of their current employer. There
will be only one track for the degree. We are replacing about 15 hours of required courses in each track
with electives to achieve a common track. We will provide the Advising Coaches with a list of
recommended electives for each of the four specialties. There will be a common core of academic and
Business classes in the single track, with the student using to elective Business classes to make the
degree match their career goals.

Of the courses that were previously required for all four tracks, Legal Environment of Business are being
reduced to an elective, as are Computers & Information Processing and Introductory Accounting,
Principles of Accounting Il and Business Statistics were not previously required in all four tracks, but are
now part of the required Business core.

Math for Business Applications is being eliminated and will be replaced as the alternative to College
Algebra by Mathematical Reasoning. Intro to Management, which was previously required would
become an either/cr option paired with Management Skills. Both cover the same four management
functions, but Management Skills takes a skills based approach, rather than being primarily conceptual.

We want to add SPCH 1113 Principles of Speech as an alternative choice to ENGL 2123 Advanced
Grammar and Composition. This will allow students to focus on the language skills they need, as well as
giving online students the option of meeting the requirement online.

Reason for requested change/addition:

Some of the changes, Intro to Management and Speech Communications, are being made to ensure the
degree can be taken 100% online. Computers and Information Processing is being removed because
most Business students are too advanced for the course and would benefit by going directly into the
Micro Business Applications class. Legal Environment of Business topics are largely covered in other
classes as we deal with the various laws governing specific aspects of Business. The course is of most
value to transferring students pursing the A.A. degree. Introductory Accounting is being reduced to an
elective because many students are able to go directly into Principles of Accounting | without taking it.
Business Statistics is being added to upgrade the students computational and problem solving skills.
Principles of Accounting Il is being added because it addresses some Finance related topics that would
not be covered in any other classes within the curriculum.






If request is for new or modified course, please attach syllabus to request,

YES NO

1 Will additional faculty be required to make this change? . X
2. Are SouthARK Library resources adequate to meet

requirements for this change? X .
3. Will this change require purchase of additional equipment? — _X_
4. Will this change require additional space? = _X_
5. Which divisions will be affected by this change? ___ tiberal Arts X
6. Have you consulted division heads affected? X .
7. Have you consulted program heads affected? X
8. If the change is a course, what is the projected enrolliment? N/A
9. If the change is a course, how often would this course be offered? N/A
10. Does this change affect a general education course? _X_ .
11. If so, list major and degree. —_General Business A.AS.

/ Avey ‘j("‘a ! r !

Signature of Division Dean___ .- - a;;;[;;on;re do not approve

Signature of Curriculum Committee Chqgrz j %} aﬁprove do not approve






SouthArk Guided Pathway to Success (GPS)

ACADEMIC MAP: General Business A.A.S. FULL-TIME
LAY el TGk 2020-2021 Academic Year
Student Name Student ID Student Phone # |
Advisor Name Advisor E-mail Advisor Phone #

Expected Award upon Program Completion

ace

aTc

0 AA

0O AS

AAS ‘ Sem/Yr Expected to Graduate:

STUDENT’S BSTD REQUIREMENTS (Write in needed courses based on test scores or transfer work):

SUBJECT TEST SCORE COURSES NEEDED SEMESTER GRADE
Reading
Writing
Math
CHOOSE COURSE PLAN WITH ADVISOR TO ASSURE PROPER ACADEMIC PROGRESSION
FIRST SEMESTER/YEAR: _ !
Code Credit A .
Course Number Course Name (see key) Sem/Yr | Grade Hours Milestones Actions
SASC 0103 SouthArk Success 3 v Work to complele Campus Technology before class
bagins or within the firsl lwo weeks.
SASC 1101 Campus Technology 1 ¥ Meel with various program directors or facully to
BUSI 1003 OR American Enterprise System or T 3 explore inlerest,
ENTR 1003 Intro to Entrepreneurship P v Complele
CSCI 2143 Microcomputer Business Applications ) 3 hitnsifwwe careerwise.sey edulcareers/chisterdss
essmenl,
ENGL 1113 Composition | ) 3 v Find a comfortable study place on campus.
MATH 1023 College Algebra OR o 3 v Begin making plans to complele your FAFSA for the
MATH 1333 Mathemalical Reasoning e nexl academic year.
. BUSI, CSCI, MGMT ENTR,ADMS, 3
I ACCT or ECON eleclive 5
Total 19
SECOND SEMESTER/YEAR: 1/
, Code | Sem/Yr | Grade | Credit ’ .
Course Number | Course Name (see key) Hours Milestones Actions
BUS| 2063 Business Communications T 3 v Completed 3 hours of Malh and | v Apply for scholarships for the nexl
.' English. academlc year before March 1%
ACCT 2003 Principles of Accounting | Al 3 v Completed Campus ¥ Look {0 gel involved on campus
MGMT 2113 or Management Skills or S, Techinology, v Updale your advisor on the slatus of
MGMT 1113 Intfo to Management F 3 v Met with program directors or your exploralory course.
- 3 faculty in areas of interest. ¥ Meel wilh Advisor to Apply for lhe
ENGL 1123 Composition Il T v Found a good place fo sludy Ceificate of, Proficiency
. BUSI, CSCI, MGMT,ENTR ADMS, ¥ Completed the FAFSA
s ACCT or ECON eleclive E 4
Total 15-16
THIRD SEMESTER/YEAR: [}
Code Sem/Yr | Grade | gt i .
Course Number | Course Name (see key) Hours Milestones Actions
ACCT 2103 . " R v Became involved on campus. ¥ Meet with Advisor lo apply for the
Principles of Accounting I T. 3 v Applied for scholarships. Technical Certificate
ENGL 2123 Advanced Grammar & Composition F 3
SPCH 1113 or Principles of Speech T
ECON 2003 Macro Economics FT 3
. BUSI, CSCI, MGMT,ENTR,ADMS,
EIBEliS ACCT or ECON elective . e
] BUSI, CSCI, MGMT,ENTR,ADMS,
EEclie ACCT or ECON elective : 4
Total 15-16
FOURTH SEMESTER/YEAR: i _—
Code Sem/Yr Grade Credit
Course Number | Course Name (see H Milestones Actions
key) ours
= - o
ElSHEuR Business Statistics ‘ 3

Revised OZ7TT/7020






ECON 2003 Microeconomic Principles ST 3
BUS 2043 Customer Service and Support S 3
Elective

Must have 60 BUS!, CSCH, MGMT,ENTR, ADMS, E 45
hours other than | ACCT or ECON eleclive

SASC courses

Total 15-16

¥ Meel with Advisor to apply for
Associate degree
v Attend Graduation Fair

BASIC STUDIES REQUIREMENTS:

Reading: ACT 19 or above (or) ASSET 43 or above

complele BSTD 0613 English Il.

(or) COMPASS 83 or above (or) Accuplacer Classic 78/ Next Generation 253 or above (or)

Writing: ACT 19 or above (or) ASSET 45 or above (or) COMPASS 80 or above (or) Accuplacer Classic 83 ar abave (or) complete BSTD 0613

English Ii.

Math: ACT 19 or above (or) ASSET Intermediate Algebra Skills 43 or above (or) COMPASS 71 or above (or) Accuplacer Classic 78/ Next generation

255 or above (or) complete BSTD 0513 Inlermediate Algebra

I understand that when seeking a credential, { may be required to enroll in basic studies
compliance with Arkansas Law, Act 1052, which may take additional semesters for succ

SIGNATURES:

Student: Date:
Advisor: Date:
Registrar: Date:
COMMENTS AND NOTES:

(BSTD) courses as a result of my test scores in
essiul completion.

Program Description

A.A.S. General Business—Full time plan for students entering in a fall semester

Program Requirements

64 credit hours

Link to Program Webpage cience/general-business-
administration
Career Opportunities Department Manager, Shift Supervisor, Accounting Clerk, Administrative Assistant, and Entreprensur

Transfer Paths and Requirements

UALR, B.S. in Business

F - Only offered in Fall semester

0 - Only offered Online

T - Transfer

CP - Certificate of Proficiency

AN = Assoclate of Arts Degree

S —Only offered in Spring semesler

P - Prarequisile lo Program E - Elecliva

TC - Technical Cerlificale

SU - Only offered in Summer semesler | SUB - Substitulion

* Crilical Course

AS - Associate of Science Degree
AAS - Assoclale of Applied Seience Degree

Revied 0271720
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SouthArk Guided Pathway to Success (GPS)

FOR OFFICE USE ONLY - GRADUATION REQUIREMENTS:

SouthArk Credit Hours

TOTAL CREDIT HOURS

Minimum Cumulative GPA of 2.00? (Required)

Transfer Credit Hours

CUMULATIVE GPA

Any 50% or the last 25% of Total Credit Hours? (Required)

Revisedr 02 /1T72020







FACULTY AFFAIRS COMMITTEE

Purpose/Function

¢ The committee may develop recommendations affecting faculty in the areas of
employment, compensation and benefits, professional responsibilities and
development, and institutional governance and submit them for consideration to
the Academic Affairs Council.

¢ The committee chair may make a report at each general meeting of the
faculty/professional staff. This report may include advice on standing committee
proposals as well as recommendations developed by the Faculty Affairs
Committee.

¢ In order to ensure effective communication, the committee chair will meet
regularly with the President as a member of the Academic Affairs Council to
discuss faculty-related issues.

¢ At the recommendation of the committee and notification and scheduling through
the Vice President for Academic Affairs, the committee chair may convene a
meeting of the faculty.

* Perform other duties assigned by the Vice President for Academic Affairs
Membership

Full time Faculty members must have completed a minimum of one (1) full academic year of service at
SouthArk to be appointed to this committee by the Nominating Committee.

o Career & Technical Education Division (2representative)
¢ Health Sciences Division (2 representatives)
e Liberal Arts Division (4 representatives) -

¢ Continuing Education Staff Member (1 — Workforce representative)

e Adjunct Faculty (1 — appointed from Adjunct Faculty pool volunteers) — Must have served a ***W Formatted: List Paragraph, Bulleted + Level: 1 +
minimum of 4 semesters at SouthArk to be eligible for appointment. Aligned at: 0" + Indent at: 0.25"







South Arkansas Community College
Procedure Approval Form

(Instructions: Please complete form from “Procedure #" through “Comments.”
Forward or email completed form and Proposed Procedure to Appropriate Vice President.)

Procedure # 1.10 Original Date Issued: 10/31/2001 Last Revision Date: 03/04/2020
Title: Faculty Affairs Committee - Membership

Applicability: Update and addition to FAC membership

Originator: Faculty Affairs Committee Vice President Responsible: Dr. M. Murders

New Procedure? D / Change to a Procedure? / Procedure Deletion? D
Comments (briefly describe change): Add an adjunct faculty rep to membership that has a minimt

Require a minimum of 1 yr full time teaching at SouthArk to be appointed to FAC

Additional Reviewers (when necessary) — Should follow chain-of-command to Vice President

Digitally signed by Susan
Susan M M Spicher
. . . . SpiCher Date: 2020.05.04
Reviewer/ Committee Chair Signature: 12:18:30 -05'00
H Digitally signed by
Cynth 1a Cynthia Meyer
Date: 2020.05.05
Reviewer Signature: Meyer 07:36:07 -0500'
ROUTED APPROVALS:
H Digitally signed by
Cynthla Cynthia Meyer
Date: 2020.05.05

M eyer 07:36:39 -05'00'
Associate Vice President for Institutional Planning and Academic Support Date: Academic Affairs Council
Associate Vice President for Administration/CIO Date: Student Affairs Council

Administrative Affairs Council
Vice President for Student Affairs Date:

. . i . Planning Council

Vice President for Academic Affairs Date:
Vice President for Finance and Administration Date:
President Date:

April 8, 2020
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		Comments briefly describe change 2: Require a minimum of 1 yr full time teaching at SouthArk to be appointed to FAC
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