Planning Council

MEETING MINUTES

Date:  February 25, 2022
Place: Virtually - Microsoft Teams & Microsoft Forms
Responses Due:  February 28, 2022 at 5:30 pm (Extended to March 1 at 5:30pm)
I. Call to order

Mary Kate Sumner called to order the virtual form meeting of the Planning Council at 10:01 a.m. on Thursday,
February 24, 2022 virtually by email. The email requested that the members respond to the form by the end of the
day, Monday, February 28. However, this was extended to the end of the day on March 1, 2022.

II. Roll Call
a. Those that are present filled out the form. Those that were excused or absent did not. Guests would be
anyone that filled out the form that were not Council members.

The following council members were present: Michael Armstrong, John Baine, Benjamin Cagle, Ashley Dougan,
Martha Dunn, Shannon Forrest, Dr. Justin Geurin, Caroline Hammond, Mandi Haynes, Tim Johnson,

Dr. Tim Kirk, Scott Larkin, Dr. Cindy Meyer, Dr. Derek Moore, Kathy Reaves, Cynthia Reyna, Philip
Shackelford, Susan Spicher, Mary Kate Sumner, Veronda Tatum, Dr. Cassandra Tavorn, Dr. Stephanie Tully-
Dartez, Dr. Bentley Wallace, Brooks Walthall, Christy Wilson, Jayna Winiecki, and Ray Winiecki.

The following council members were excused: Vanessa Williams
The following council members were absent: Karsten Tidwell
III. Approval of minutes from previous meetings
The minutes of the council meeting held January 26 - February 1, 2022. The minutes were approved as written.

IV. Cabinet Updates
a. The following items did not need to be brought to cabinet as Action items, so they have been
“approved” by Planning Council:
i. PTAP Changes - Request for an additional CLO to be added to each of the courses listed below.
This will bring the courses into alignment with Accreditation requirements. The same CLO is
added to each course listed.

1. CLO: “Demonstrate knowledge, application, and/or performance of content and skills
required as an entry-level physical therapist assistant under the direction and supervision
of the physical therapist; relating to the body systems’ impact on functional mobility,
incorporating ethics, values, and responsibilities focused on patient management within
the health care environment, and utilizing interventions, tests, and measures for the
progression of the plan of care.”

2. Courses: 1002 Introduction for PTAs, 2304 Pathophysiological Conditions, 2315/L
Applied Physical Therapy I/Lab, 2323 Admin & Mgt for PTAs, 2406/L Physical Therapy
Procedures /Lab, 2415/L Applied Physical Therapy Il /Lab, 2424 Clinical Practicum I,
2503 PTA Seminar, 2514/L Neuro Rehab for PTAs /Lab, 2528 Clinical Practicum I1.
V. Actions

a. Academic Affairs — Scott Larkin, Chair
i. HSCI 1003 Med Term Course Learner Outcomes update
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1. Please see the forms and the attachments inside of the form to see the exact

changes.
b. Student Affairs — Vanessa Williams, Chair
i. No Report

c. Administrative Affairs — Michael Armstrong, Interim-Chair
i. No Report.

All items were approved, and will be sent forward to cabinet, if needed.

VI. Discussions
a. Academic Affairs — Scott Larkin, Chair

i. No Report.
b. Student Affairs — Vanessa Williams, Chair
i. No report.

c. Administrative Affairs — Michael Armstrong, Interim-Chair
i. No report.

VII. Announcements
a. Academic Affairs — Scott Larkin, Chair
i. Academic Standards Committee: New Chair for the Syllabus Ad Hoc Committee: Dr.
Cindy Meyer
ii. We have a new president of PTK. Mr. James Goode will be invited to join the Academic
Affairs Council for each meeting.

b. Student Affairs — Vanessa Williams, Chair

Administrative Affairs — Michael Armstrong, Interim-Chair

d. Nominating Committee — Martha Dunn, Chair

e. Shared Governance
i. Continued - More APM 1.10 updates and changes will come through Planning Council in the
near future. We will wait to send Academic Standards Committee APM 1.10 update that was sent
through Academic Affairs Council on November 3™, through with the other items.
ii. Updated Committee and Council lists have been sent out.

f.  Planning Council Members
i. The next Planning Council agenda will be sent out before March 18", Please submit agenda items

to Mary Kate by March 14%,

VIII. Comments
IX. Adjournment

The meeting was adjourned on March 1, 2022 5:30pm.
Minutes submitted by: Mary Kate Sumner
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Planning Council

MEETING AGENDA

Date: February 25, 2022
Place: Virtually - Microsoft Teams & Microsoft Forms
Responses Due:  February 28, 2022 at 5:00 pm

L. Call to Order - Email sent to members “calls this meeting to order.”
II.  Approval of Minutes
a. Approval of minutes of the email meeting/form response held January 26 — February 1, 2022.

III. Cabinet Updates
a. The following items did not need to be brought to cabinet as Action items, so they have been “approved” by
Planning Council:
i. PTAP Changes - Request for an additional CLO to be added to each of the courses listed below. This
will bring the courses into alignment with Accreditation requirements. The same CLO is added to
each course listed.

1. CLO: “Demonstrate knowledge, application, and/or performance of content and skills
required as an entry-level physical therapist assistant under the direction and supervision of
the physical therapist; relating to the body systems’ impact on functional mobility,
incorporating ethics, values, and responsibilities focused on patient management within the
health care environment, and utilizing interventions, tests, and measures for the progression
of the plan of care.”

2. Courses: 1002 Introduction for PTAs, 2304 Pathophysiological Conditions, 2315/L Applied
Physical Therapy I/Lab, 2323 Admin & Mgt for PTAs, 2406/L Physical Therapy Procedures
/Lab, 2415/L Applied Physical Therapy II /Lab, 2424 Clinical Practicum I, 2503 PTA
Seminar, 2514/L Neuro Rehab for PTAs /Lab, 2528 Clinical Practicum II.

IV. Actions
a. Academic Affairs — Scott Larkin, Chair
i. HSCI 1003 Med Term Course Learner Outcomes update

1. Please see the forms and the attachments inside of the form to see the exact changes.

b. Student Affairs — Vanessa Williams, Chair
i. No Report.

c. Administrative Affairs — Mr. Michael Armstrong, Interim-Chair
i. No Report.

V. Discussions
d. Academic Affairs — Scott Larkin

i. No report
e. Student Affairs — Vanessa Williams, Chair
i. No report.

f.  Administrative Affairs — Mr. Michael Armstrong, Interim-Chair
i. No report.
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VI. Announcements
g. Academic Affairs — Scott Larkin, Chair
1. Academic Standards Committee: New Chair for the Syllabus Ad Hoc Committee: Dr. Cindy

Meyer
2. We have a new president of PTK. Mr. James Goode will be invited to join the Academic
Affairs Council for each meeting.

h. Student Affairs — Vanessa Williams, Chair
i.  Administrative Affairs — Mr. Michael Armstrong, Interim-Chair

j-  Nominating Committee — Martha Dunn, Chair

k. Shared Governance
i. Continued - More APM 1.10 updates and changes will come through Planning Council in the near
future. We will wait to send Academic Standards Committee APM 1.10 update that was sent through
Academic Affairs Council on November 3™, through with the other items.
ii. Updated Committee and Council memberships have been sent out. Another update will be sent soon.

l.  Planning Council Members
1. The next Planning Council agenda will be sent out before March 18", Please submit agenda
items to Mary Kate by March 14%,

VII. Comments
VIII. Adjourn
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COMMUNITY COLLEGE

Signature Page for Curriculum Change Form

Curriculum Change Request #; HS007 1220202IMEYER g g 8

Brief Description of the Change:

HSCI 1003 Medical Terminology Course Learner Outcomes wording needs to be revised.
This course is a component of the Medical Coding Program.

Please note, there is no Program Chair for this change, this change falls under the Dean of Health Science.

Approval Process
1. Program Chair Signature Date 4. Curriculum Committee Chair Signature | Date
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[bookmark: _GoBack]This is a SouthArk Master Syllabus.  The course syllabus distributed by the instructor may include additional requirements, must be followed by the student in the given term, and is considered to supersede the Master Syllabus.







Course Number



HSCI 1003







Course Title



Medical Terminology







Course Description



Study of the basic structure of medical terms including prefixes, suffixes, word roots, combining
forms, plurals, pronunciation, spelling, and definitions. Introduces students to fundamental concepts in human anatomy and physiology.







College Mission



South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.







College Wide Student Learner Outcomes



☒Critical Thinking		☒Responsibility			☒Communication



ACTS Course☐	Program Course ☐	



ACTS Outcomes



If this is not an ACTS Course, leave this space blank.  Number your ACTS outcomes.



Program Outcomes



If this is not a program course, leave this space blank. Number your program outcomes.



Course Learner Outcomes



				CLO #



				Course



Learner Outcomes



(CLO)



				Unit Outcomes/ Competencies



				ACTS



Outcomes



				Program Outcomes



				Critical Thinking



				Communication



				Responsibility



				Assessment







				CLO 1



				Communicate with healthcare professionals utilizing proper medical terminology. 



				6, 9, 10, 11, 16, 18, 20



				



				



				



				C1, C2



				R2



				Final Exam







				CLO 2



				Apply knowledge gained by medical information presented in course. 



				9, 16



				



				



				CT 3



				



				



				Final Exam







				CLO 3



				Analyze and (a) dissect medical terms and (b) combine medical terms parts based on word parts of: roots, prefixes, and suffixes. 



				1, 2, 3, 4, 8, 17



				



				



				CT1



				C1



				



				Final Exam







				CLO 4



				Define medical terms. 



				5, 15



				



				



				CT 1



				



				



				Final Exam







				CLO 5



				Combine word parts to create medical terms related to body systems and body functions. 



				7,  12, 13, 14



				



				



				CT 1



				



				



				Final Exam







				CLO 6



				Recognize medical terms for pathological conditions and associated tests, procedures, and treatments. 



				19,  20



				 



				



				CT 1



				



				R1



				Final Exam















Unit Outcomes/ Competencies/ Objectives



	Foundation of Medical Terminology (Chapters 1-4)



	Word Structure



1. Identify medical terminology’s basic word structure (prefix, word root, combining form, suffix). 



2. Differentiate the word parts in each medical term. 



3. Recognize basic combining forms, suffixes, and prefixes used in medical terms. 



Root Word and Word Part Definitions 



4. Define medical term parts: word root, suffix, prefix, combining form, and combining vowel. 



5. Distinguish medical terms pertaining to the body as a whole. 



Utilization of Medical Terms



6. Pronounce medical terms correctly. 



7. Combine word parts into correct medical terms. 



8. Divide (dissect) medical terms into their word parts. 



9. Employ medical terms in their proper medical and vocational context. 



10. Communicate, in written format, utilizing correct medical terminology. 



11. Spell medical terms correctly. 



Basics of the Body Systems (Chapters 2, 5-18)



	Anatomy & Physiology 



12. Identify body systems and body functions. 



13. Identify body system’s organs and anatomical location. 



14. Relate body systems and medical information to body functions. 



Vocabulary/Terminology



15. Define medical terms as they relate to the body systems and body functions. 



16. Employ medical language, in a vocational context, for medical professions and medical activities. 



Pathology



17. Divide pathological terms in to their parts and define each part. 



18. Recall etiology of disease conditions. 



19. Recall medical equipment and medical treatments for disease conditions. 



Specialized areas of Medicine (Chapters 19-22)



20. Identify and make use of medical terms that are used in specialized medical areas such as Cancer Medicine, Radiology and Nuclear Medicine, Pharmacology, and Psychiatry. 



 



Assessment Description(s)



Final Examination







Evaluation




	100-90    A
	89-80      B
	79-70      C
             69-60      D
	Below 60 F (Failing)




Materials and Technological Requirements



Required:



Chabner, Davi-Ellen.  The Language of Medicine with adaptive access code to online course package.  12th Ed.  St. Louis, MO:  Elsevier 2021.  Med Term online course package:  ISBN-13: 978-0-323-55147-2




Recommended
Chabner, Davi-Ellen.  Medical Language Instant Translator.  6th Ed.  St. Louis, MO:  Elsevier 2017.  ISBN-13:  978-0-323-37843-7.

Online Resources at http://evolve.elsevier.com







Instructional Modality



The modality/delivery of instruction may be modified at any time due to emergencies or unforeseen situations, per a college directive.



 



Class Recording



(In-class modality only) In this class, software may be used to record live class discussions. As a student in this class, your participation in live class discussions will be recorded. These recordings will be made available only to students enrolled in the class, to assist those who cannot attend the live session or to serve as a resource for those who would like to review content that was presented. All recordings will become unavailable to students in the class shortly after the course ends. Students who prefer to participate via audio only will be allowed to disable their video camera so only audio will be captured. Please discuss this option with your instructor.



 



Assuring privacy among faculty and students engaged in online and face-to-face instructional activities helps promote open and robust conversations and mitigates concerns that comments made within the context of the class will be shared beyond the classroom. As such, recordings of instructional activities occurring in online or face-to-face classes may be used solely for internal class purposes by the faculty member and students registered for the course, and only during the period in which the course is offered. Students will be informed of such recordings by a statement in the syllabus for the course in which they will be recorded. Instructors who wish to make subsequent use of recordings that include student activity may do so only with informed written consent of the students involved or if all student activity is removed from the recording. Recordings including student activity that have been initiated by the instructor may be retained by the instructor only for individual use.



 



To ensure the free and open discussion of ideas, students may not record classroom lectures, discussion and/or activities without the advance written permission of the instructor, and any such recording properly approved in advance can be used solely for the student’s own private use. Students who wish to record lectures or class activities for study purposes must inform the faculty member first. Students with approved accommodations from the Office of Disability Support Services permitting the recording of class meetings must present the accommodation letter to the instructor in advance of any recording being done. Distribution or sale of class recordings is prohibited without the written permission of the instructor and other students who are recorded. Distribution without permission is a violation of educational privacy law.



 



Privacy in Virtual Learning



For privacy and free communication within virtual learning, SouthArk encourages students to join hybrid / synchronous / video-based classes in a location that allows for adequate privacy and to minimize distractions, and allows for the opportunity / ability to speak freely during all class discussions.







Class Attendance Policy 



Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive absences. Students not attending the entire class period may be counted absent for that period. An instructor may drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will be sent to the students advising them of the consequences of nonattendance and urging them to contact their instructors immediately. Excessive absences are defined as follows: 



Regular Semester 



Courses which meet once a week	2 absences 



Courses that meet twice per week	3 absences 



Courses that meet four times per week	5 absences 







Summer Session



Courses that meet four times per week in a five week session	3 absences 



Courses which meet two evenings per week in a 10 week session	3 absences 







Students enrolled in special programs or individualized instruction should contact their program director/instructor regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these matters. 



Jury Duty/Military/Official School Function



Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will be at the discretion of the instructor.



In all instances, documentation must be provided to the instructor within 24 hours of receipt.  Documentation should come from an appropriate party on letterhead or other official stationery with a signature and contact information.  Documentation should list the corresponding dates of the leave.  



Medical leave



For medical-related absences, documentation must include written notice from the treating medical professional documenting time needed off related to medical reasons and time student may resume classes.  The medical reason does not need to be listed on the documentation; the documentation must include only that there is a medical reason, the amount of time the student needs to be absent, and the time the student should be able to return to classes.  Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to do so.  Working on coursework while on medical leave is not a requirement but can be requested by students.  If students request that they be allowed to work at home while on an excused leave, the instructor will make every reasonable effort to ensure that the student is able to do so.



For students who have a medical condition necessitating time off or accommodation:  



1)  They may work at home on assignments if they choose to if on medical leave approved by a medical professional 



2)  Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful chemicals, have a larger desk, etc.)  



3)  Resume their studies where they left off once they return to classes 



4)  Be allowed to make up any missed work related to medical leave 



5)  Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade contract.



6)  Be given a reasonable time frame in which to complete missed coursework







Academic Integrity Policy



Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity. Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty. Academic dishonesty includes cheating and plagiarism, which are defined as follows: 



· Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on a quiz, test, or examination.



· Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct quotations without proper credit or when one uses the ideas of another without giving proper credit. When three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper parenthetical and bibliographic notations. 



If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following penalties will apply: 



The student will receive a penalty of no less than a zero on the work in question.



The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the appropriate dean.



The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.



The Vice President for  Academic Affairs will determine whether further disciplinary action will be taken.



All decisions may be appealed for review through the college’s academic appeals procedure.















Equal Opportunity-Affirmative Action Statement



South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion, marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding employment, student admission, or other functions, operations, or activities.







Library Services



Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or 870.864.7115







Procedures to Accommodate Students with Disabilities:



If you need reasonable accommodations because of a disability, please report this to the Vice President of Student Services with proper documentation. . VPSS Contact: 870.875.7262



The Early Alert System 



In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to provide this assistance while there is still time to address behaviors or issues that have the potential of preventing students from completing their courses and degree plans. Students referred through the Early Alert System will be required to work on a corrective action plan with their student advising coach and to include attendance accountability and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC). 







Once the Student Advising Coach has met with the referred student, and again when the student has met the prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of the progress in resolving issues. 



Behavioral Review Team



At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and campus safety. By focusing on prevention and early intervention with campus situations that involve any person experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff, and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262 BRT@southark.edu















Susan Spicher
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This is a SouthArk Master Syllabus.  The course syllabus distributed by the instructor may include additional requirements, must be followed by the student in the given term, and is considered to supersede the Master Syllabus.







Course Number



HSCI 1003







Course Title



Medical Terminology







Course Description



Study of the basic structure of medical terms including prefixes, suffixes, word roots, combining
forms, plurals, pronunciation, spelling, and definitions. Introduces students to fundamental concepts in human anatomy and physiology.







College Mission



South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.







College Wide Student Learner Outcomes



☒Critical Thinking		☐Responsibility			☒Communication



ACTS Course☐	Program Course ☐	



ACTS Outcomes



If this is not an ACTS Course, leave this space blank.  Number your ACTS outcomes.



Program Outcomes



If this is not a program course, leave this space blank. Number your program outcomes.



Course Learner Outcomes



				CLO #



				Course



Learner Outcomes



(CLO)



				Unit Outcomes/ Competencies



				ACTS



Outcomes



				Program Outcomes



				Critical Thinking



				Communication



				Responsibility



				Assessment







				CLO 1



				Communicate using proper medical terminology



				6, 9, 10, 15



				



				



				



				C1



				



				Final Exam







				CLO 2



				Demonstrate knowledge of medical terminology basic word structure and word parts



				1, 2, 3, 4, 16



				



				



				CT 3



				



				



				Final Exam







				CLO 3



				Demonstrate how to build and divide medical terms



				7, 8



				



				



				CT3



				



				



				Final Exam







				CLO 4



				Define medical terms 



				14, 16, 19



				



				



				



				C1



				



				Final Exam







				CLO 5



				Describe in general the body systems and their functions



				5, 11, 12, 13



				



				



				CT 1



				



				



				Final Exam







				CLO 6



				Define pathological condition and treatment medical terms



				17, 18, 20



				 



				



				



				C1



				R1



				Final Exam















Unit Outcomes/ Competencies/ Objectives



	Foundation of Medical Terminology (Chapters 1-4)



	Word Structure



1. Understand medical terminology’s basic word structure



2. Identify the word parts in each medical term.



3. Recognize basic combining forms, suffixes, and prefixes



Root Word and Word Part Definitions 



4. Define the terms word root, suffix, prefix, combining form, and combining vowel



5. Identify medical terms pertaining to the body as a whole



Use of Medical Terms



6. Practice pronouncing medical terms correctly



7. Combine word parts into correct medical terms



8. Divide medical terms into their word parts



9. Use medical terms in their proper context



10. Communicate using proper medical terminology



11. Spell medical terms correctly



Basics of the Body Systems (Chapters 5-18)



	Anatomy & Physiology 



12. Identify each body system



13. Identify each system’s organs and anatomical location



14. Define each body systems function



Vocabulary/Terminology



15. Define medical terms as they relate to the body systems



16. Use medical language in context as used in the “real world”



Pathology



17. Divide pathological terms in to their parts and define each part



18. Identify the etiology of each disease condition



19. Identify treatment options of each disease condition



Specialized areas of Medicine (Chapters 19-22)



20. Identify medical terms that are used in specialized medical areas such as Cancer Medicine, Radiology, and Nuclear Medicine, Pharmacology, and Psychiatry.



 



Assessment Description(s)



Assessment is performed each semester per Final Exam across all sections of the course, which are aggregated into one assessment report but are also aggregated separately by instructional format (online vs. in-class).







Evaluation




	100-90    A
	89-80      B
	79-70      C
             69-60      D
	Below 60 F (Failing)




Materials and Technological Requirements



Chabner, Davi-Ellen.  The Language of Medicine with adaptive access code to online course package.  12th Ed.  St. Louis, MO:  Elsevier 2021.  Med Term online course package:  ISBN-13: 978-0-323-55147-2




Recommended
Chabner, Davi-Ellen.  Medical Language Instant Translator.  6th Ed.  St. Louis, MO:  Elsevier 2017.  ISBN-13:  978-0-323-37843-7.

Online Resources at http://evolve.elsevier.com







Instructional Modality



The modality/delivery of instruction may be modified at any time due to emergencies or unforeseen situations, per a college directive.
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Class Recording



(In-class modality only) In this class, software may be used to record live class discussions. As a student in this class, your participation in live class discussions will be recorded. These recordings will be made available only to students enrolled in the class, to assist those who cannot attend the live session or to serve as a resource for those who would like to review content that was presented. All recordings will become unavailable to students in the class shortly after the course ends. Students who prefer to participate via audio only will be allowed to disable their video camera so only audio will be captured. Please discuss this option with your instructor.



 



Assuring privacy among faculty and students engaged in online and face-to-face instructional activities helps promote open and robust conversations and mitigates concerns that comments made within the context of the class will be shared beyond the classroom. As such, recordings of instructional activities occurring in online or face-to-face classes may be used solely for internal class purposes by the faculty member and students registered for the course, and only during the period in which the course is offered. Students will be informed of such recordings by a statement in the syllabus for the course in which they will be recorded. Instructors who wish to make subsequent use of recordings that include student activity may do so only with informed written consent of the students involved or if all student activity is removed from the recording. Recordings including student activity that have been initiated by the instructor may be retained by the instructor only for individual use.



 



To ensure the free and open discussion of ideas, students may not record classroom lectures, discussion and/or activities without the advance written permission of the instructor, and any such recording properly approved in advance can be used solely for the student’s own private use. Students who wish to record lectures or class activities for study purposes must inform the faculty member first. Students with approved accommodations from the Office of Disability Support Services permitting the recording of class meetings must present the accommodation letter to the instructor in advance of any recording being done. Distribution or sale of class recordings is prohibited without the written permission of the instructor and other students who are recorded. Distribution without permission is a violation of educational privacy law.



 



Privacy in Virtual Learning



For privacy and free communication within virtual learning, SouthArk encourages students to join hybrid / synchronous / video-based classes in a location that allows for adequate privacy and to minimize distractions, and allows for the opportunity / ability to speak freely during all class discussions.







Class Attendance Policy 



Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive absences. Students not attending the entire class period may be counted absent for that period. An instructor may drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will be sent to the students advising them of the consequences of nonattendance and urging them to contact their instructors immediately. Excessive absences are defined as follows: 



Regular Semester 



Courses which meet once a week	2 absences 



Courses that meet twice per week	3 absences 



Courses that meet four times per week	5 absences 







Summer Session



Courses that meet four times per week in a five week session	3 absences 



Courses which meet two evenings per week in a 10 week session	3 absences 







Students enrolled in special programs or individualized instruction should contact their program director/instructor regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these matters. 



Jury Duty/Military/Official School Function



Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will be at the discretion of the instructor.



In all instances, documentation must be provided to the instructor within 24 hours of receipt.  Documentation should come from an appropriate party on letterhead or other official stationery with a signature and contact information.  Documentation should list the corresponding dates of the leave.  



Medical leave



For medical-related absences, documentation must include written notice from the treating medical professional documenting time needed off related to medical reasons and time student may resume classes.  The medical reason does not need to be listed on the documentation; the documentation must include only that there is a medical reason, the amount of time the student needs to be absent, and the time the student should be able to return to classes.  Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to do so.  Working on coursework while on medical leave is not a requirement but can be requested by students.  If students request that they be allowed to work at home while on an excused leave, the instructor will make every reasonable effort to ensure that the student is able to do so.



For students who have a medical condition necessitating time off or accommodation:  



1)  They may work at home on assignments if they choose to if on medical leave approved by a medical professional 



2)  Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful chemicals, have a larger desk, etc.)  



3)  Resume their studies where they left off once they return to classes 



4)  Be allowed to make up any missed work related to medical leave 



5)  Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade contract.



6)  Be given a reasonable time frame in which to complete missed coursework







Academic Integrity Policy



Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity. Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty. Academic dishonesty includes cheating and plagiarism, which are defined as follows: 



· Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on a quiz, test, or examination.



· Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct quotations without proper credit or when one uses the ideas of another without giving proper credit. When three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper parenthetical and bibliographic notations. 



If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following penalties will apply: 



The student will receive a penalty of no less than a zero on the work in question.



The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the appropriate dean.



The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.



The Vice President for  Academic Affairs will determine whether further disciplinary action will be taken.



All decisions may be appealed for review through the college’s academic appeals procedure.







Equal Opportunity-Affirmative Action Statement



South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion, marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding employment, student admission, or other functions, operations, or activities.







Library Services



Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or 870.864.7115















Procedures to Accommodate Students with Disabilities:



If you need reasonable accommodations because of a disability, please report this to the Vice President of Student Services with proper documentation. . VPSS Contact: 870.875.7262



The Early Alert System 



In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to provide this assistance while there is still time to address behaviors or issues that have the potential of preventing students from completing their courses and degree plans. Students referred through the Early Alert System will be required to work on a corrective action plan with their student advising coach and to include attendance accountability and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC). 







Once the Student Advising Coach has met with the referred student, and again when the student has met the prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of the progress in resolving issues. 



Behavioral Review Team



At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and campus safety. By focusing on prevention and early intervention with campus situations that involve any person experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff, and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262 BRT@southark.edu







Date of Revision: 8/20/2021



Susan Spicher
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This is a SouthArk Master Syllabus.  The course syllabus distributed by the instructor may include additional requirements, must be followed by the student in the given term, and is considered to supersede the Master Syllabus.







Course Number



HSCI 1003







Course Title



Medical Terminology







Course Description



Study of the basic structure of medical terms including prefixes, suffixes, word roots, combining
forms, plurals, pronunciation, spelling, and definitions. Introduces students to fundamental concepts in human anatomy and physiology.







College Mission



South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.







College Wide Student Learner Outcomes



☒Critical Thinking		☐Responsibility			☒Communication



ACTS Course☐	Program Course ☐	



ACTS Outcomes



If this is not an ACTS Course, leave this space blank.  Number your ACTS outcomes.



Program Outcomes



If this is not a program course, leave this space blank. Number your program outcomes.



Course Learner Outcomes



				CLO #



				Course



Learner Outcomes



(CLO)



				Unit Outcomes/ Competencies



				ACTS



Outcomes



				Program Outcomes



				Critical Thinking



				Communication



				Responsibility



				Assessment







				CLO 1



				Communicate using proper medical terminologyCommunicate with healthcare professionals utilizing proper medical terminology.



				6, 9, 10, 11, 1516, 18, 20



				



				



				



				C1, C2



				R2



				Final Exam







				CLO 2



				Demonstrate knowledge of medical terminology basic word structure and word partsApply knowledge gained by medical information presented in course.



				1, 2, 3, 4, 9, 16



				



				



				CT 3



				



				



				Final Exam







				CLO 3



				Demonstrate how to build and divide medical termsAnalyze and (a) dissect medical terms and (b) combine medical terms parts based on word parts of: roots, prefixes, and suffixes. 



				1, 2, 3, 4, 7, 8, 17



				



				



				CT3CT1



				C1



				



				Final Exam







				CLO 4



				Define medical terms. 



				14, 16, 195, 15



				



				



				CT 1



				C1



				



				Final Exam







				CLO 5



				Describe in general the body systems and their functionsCombine word parts to create medical terms related to body systems and body functions.



				5, 11,7,  12, 13, 14



				



				



				CT 1



				



				



				Final Exam







				CLO 6



				Define pathological condition and treatment medical termsRecognize medical terms for pathological conditions and associated tests, procedures, and treatments. 



				17, 18,19,  20



				 



				



				CT 1



				C1



				R1



				Final Exam















Unit Outcomes/ Competencies/ Objectives



	



	Foundation of Medical Terminology (Chapters 1-4)



	Word Structure



1. Understand medical terminology’s basic word structureIdentify medical terminology’s basic word structure (prefix, word root, combining form, suffix). (remember)



2. Identify the word parts in each medical term.Differentiate the word parts in each medical term. (understand)



3. Recognize basic combining forms, suffixes, and prefixes used in medical terms. (remember)







Root Word and Word Part Definitions 



4. Define the medical terms term parts: word root, suffix, prefix, combining form, and combining vowel. (remember)



5. Identify Distinguish medical terms pertaining to the body as a whole. (understand)



Use Utilization of Medical Terms



6. Practice pronouncingPronounce medical terms correctly. (apply)



7. [bookmark: _GoBack]Combine word parts into correct medical terms. (create)



8. Divide (dissect) medical terms into their word parts. (analyze)



9. Use Employ medical terms in their proper medical and vocational context. (apply)



10. Communicate, in written format, using properutilizing correct medical terminology. (apply)



11. Spell medical terms correctly. (remember)







Basics of the Body Systems (Chapters 2, 5-18)



	Anatomy & Physiology 



12. Identify each body systems and body functions. (remember)



13. Identify each body system’s organs and anatomical location. (remember)



14. Define eachRelate body systems and medical information to body functions. (understand)



Vocabulary/Terminology



15. Define medical terms as they relate to the body systems and body functions. (remember)



16. Use Employ medical language, in a vocational context, for medical professions and medical activities. (apply) as used in the “real world”



Pathology



17. Divide pathological terms in to their parts and define each part. (analyze)



18. Identify theRecall etiology of each disease conditions. (remember)



19. Identify Recall medical equipment and medical treatments for options of each disease conditions. (understand)







Specialized areas of Medicine (Chapters 19-22)



20. Identify and make use of medical terms that are used in specialized medical areas such as Cancer Medicine, Radiology, and Nuclear Medicine, Pharmacology, and Psychiatry. (remember and apply)



 



Assessment Description(s)



Assessment is performed each semester per Final Exam across all sections of the course, which are aggregated into one assessment report but are also aggregated separately by instructional format (online vs. in-class).Final Examination







Evaluation




	100-90    A
	89-80      B
	79-70      C
             69-60      D
	Below 60 F (Failing)




Materials and Technological Requirements



Required:



Chabner, Davi-Ellen.  The Language of Medicine with adaptive access code to online course package.  12th Ed.  St. Louis, MO:  Elsevier 2021.  Med Term online course package:  ISBN-13: 978-0-323-55147-2




Recommended:
Chabner, Davi-Ellen.  Medical Language Instant Translator.  6th Ed.  St. Louis, MO:  Elsevier 2017.  ISBN-13:  978-0-323-37843-7.

Online Resources at http://evolve.elsevier.com







Instructional Modality



The modality/delivery of instruction may be modified at any time due to emergencies or unforeseen situations, per a college directive.



 











Class Recording



(In-class modality only) In this class, software may be used to record live class discussions. As a student in this class, your participation in live class discussions will be recorded. These recordings will be made available only to students enrolled in the class, to assist those who cannot attend the live session or to serve as a resource for those who would like to review content that was presented. All recordings will become unavailable to students in the class shortly after the course ends. Students who prefer to participate via audio only will be allowed to disable their video camera so only audio will be captured. Please discuss this option with your instructor.



 



Assuring privacy among faculty and students engaged in online and face-to-face instructional activities helps promote open and robust conversations and mitigates concerns that comments made within the context of the class will be shared beyond the classroom. As such, recordings of instructional activities occurring in online or face-to-face classes may be used solely for internal class purposes by the faculty member and students registered for the course, and only during the period in which the course is offered. Students will be informed of such recordings by a statement in the syllabus for the course in which they will be recorded. Instructors who wish to make subsequent use of recordings that include student activity may do so only with informed written consent of the students involved or if all student activity is removed from the recording. Recordings including student activity that have been initiated by the instructor may be retained by the instructor only for individual use.



 



To ensure the free and open discussion of ideas, students may not record classroom lectures, discussion and/or activities without the advance written permission of the instructor, and any such recording properly approved in advance can be used solely for the student’s own private use. Students who wish to record lectures or class activities for study purposes must inform the faculty member first. Students with approved accommodations from the Office of Disability Support Services permitting the recording of class meetings must present the accommodation letter to the instructor in advance of any recording being done. Distribution or sale of class recordings is prohibited without the written permission of the instructor and other students who are recorded. Distribution without permission is a violation of educational privacy law.



 



Privacy in Virtual Learning



For privacy and free communication within virtual learning, SouthArk encourages students to join hybrid / synchronous / video-based classes in a location that allows for adequate privacy and to minimize distractions, and allows for the opportunity / ability to speak freely during all class discussions.







Class Attendance Policy 



Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive absences. Students not attending the entire class period may be counted absent for that period. An instructor may drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will be sent to the students advising them of the consequences of nonattendance and urging them to contact their instructors immediately. Excessive absences are defined as follows: 



Regular Semester 



Courses which meet once a week	2 absences 



Courses that meet twice per week	3 absences 



Courses that meet four times per week	5 absences 







Summer Session



Courses that meet four times per week in a five week session	3 absences 



Courses which meet two evenings per week in a 10 week session	3 absences 







Students enrolled in special programs or individualized instruction should contact their program director/instructor regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these matters. 



Jury Duty/Military/Official School Function



Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will be at the discretion of the instructor.



In all instances, documentation must be provided to the instructor within 24 hours of receipt.  Documentation should come from an appropriate party on letterhead or other official stationery with a signature and contact information.  Documentation should list the corresponding dates of the leave.  



Medical leave



For medical-related absences, documentation must include written notice from the treating medical professional documenting time needed off related to medical reasons and time student may resume classes.  The medical reason does not need to be listed on the documentation; the documentation must include only that there is a medical reason, the amount of time the student needs to be absent, and the time the student should be able to return to classes.  Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to do so.  Working on coursework while on medical leave is not a requirement but can be requested by students.  If students request that they be allowed to work at home while on an excused leave, the instructor will make every reasonable effort to ensure that the student is able to do so.



For students who have a medical condition necessitating time off or accommodation:  



1)  They may work at home on assignments if they choose to if on medical leave approved by a medical professional 



2)  Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful chemicals, have a larger desk, etc.)  



3)  Resume their studies where they left off once they return to classes 



4)  Be allowed to make up any missed work related to medical leave 



5)  Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade contract.



6)  Be given a reasonable time frame in which to complete missed coursework







Academic Integrity Policy



Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity. Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty. Academic dishonesty includes cheating and plagiarism, which are defined as follows: 



· Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating includes copying another student’s homework, class work, or required project (in whole or in part) and/or presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting information on a quiz, test, or examination.



· Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct quotations without proper credit or when one uses the ideas of another without giving proper credit. When three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and proper parenthetical and bibliographic notations. 



If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following penalties will apply: 



The student will receive a penalty of no less than a zero on the work in question.



The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the appropriate dean.



The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.



The Vice President for  Academic Affairs will determine whether further disciplinary action will be taken.



All decisions may be appealed for review through the college’s academic appeals procedure.







Equal Opportunity-Affirmative Action Statement



South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion, marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding employment, student admission, or other functions, operations, or activities.







Library Services



Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or 870.864.7115















Procedures to Accommodate Students with Disabilities:



If you need reasonable accommodations because of a disability, please report this to the Vice President of Student Services with proper documentation. . VPSS Contact: 870.875.7262



The Early Alert System 



In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to provide this assistance while there is still time to address behaviors or issues that have the potential of preventing students from completing their courses and degree plans. Students referred through the Early Alert System will be required to work on a corrective action plan with their student advising coach and to include attendance accountability and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC). 







Once the Student Advising Coach has met with the referred student, and again when the student has met the prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of the progress in resolving issues. 



Behavioral Review Team



At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and campus safety. By focusing on prevention and early intervention with campus situations that involve any person experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff, and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262 BRT@southark.edu



Date of Revision: 12/15/2021



Date of Revision: 



Susan Spicher


File Attachment


Redline Copy








South Arkansas Community College
Curriculum Change Form — New Course or Course Changes/Deletions

SOUTH ARKANSAS
COMMUNITY COLLEGE

1. General Information

Requestor’s Name (print) Contact Person’s E-mail Contact Phone Date

Cindy Meyer cmeyer@southark.edu |x171 11/29/2021

Cynth El ’\Dﬁigita”y signed by Cynthia
eyer

e
Requestor’s Signature Date: 2022.01.10 08:42:36

Meyer -06'00"
Department/Program Division Degree(s) Certificate(s)
Medical Coding and Nursing Assistant Health Science NA CP and TC
Curriculum Change Code List Multiple Curriculum Changes (NEW COURSES MUST INCLUDE MASTER SYLLABUS)
011 Revised CLOs Please see attached Master Syllabus Draft. Thank you.

Adjustment needed for GPS? ves[] No[] if Yes, describe below (attach updated GPS):

NA

2. Current Course Description (Include prerequisites)

Course Prefix Course Number | Course Title

HSCI 1003 Medical Terminology

Current Catalog Course Description (include prerequisites)

NA. No change. There is no change in content taught or presented. The course remains both as
a distance education course offering and as a face-to-face course offering. The course remains
as an offering for both adults and Health Science Technology high school students (which is
captured through the Nursing Assistant program, currently listed under Health Science).

3. New OR Updated Course Information

Requested Effective Semester Fall [ Spring [] Summer | Academic Year 2022-2023

New Course Prefix | New Course Number | New Course Title

na - same na - same na - same

New or Updated course Description (include prerequisites)

NA. No Change.

Credit Hours | Anticipated Enrollment per Semester | Isthisalab  YES = NO (If yes name/number of associated course)

3 with all sections approxomately 80 - 100 students NA

List other programs/degrees/certificates affected by this change (Program Director Signatures Required on Page 1)

This course is a prerequisite course for the programs of: Surgical Technology, Physical Therapist Assistant, and
Paramedic. All three program directors have been consulted.

This course is a program course in the Nursing Assistant program and in the Medical Coding program, both of which are
under the direction of the Health Science Division dean.

All faculty teaching this course have been able to provide input into these revisions.

All other versions are obsolete. Current as of November 2021 SACC-CCF 200







South Arkansas Community College
Curriculum Change Form — New Course or Course Changes/Deletions

SOUTH ARKANSAS
COMMUNITY COLLEGE

4. Brief Change Description

The current CLO wording needed to be adjusted to better reflect the course outcomes.

5. Justification for Curriculum Change/Update/Course. (Must include statement regarding need for course changes or new
course. May include statements from accreditation body, advisory committee, etc.)

Once course outcomes were revised to better reflect course content, course CLOs needed to be
adjusted to better capture content described in course outcomes.

6. Curriculum change considerations

YES NO
a. Will additional faculty be required to make this change? (@) @
Describe
NA
b. Are SouthArk Library resources adequate to meet requirements for this change? O @
c. Will change require purchase of additional equipment? O @
Describe
NA
d. Will change require additional classroom or lab space? | O | @
Describe
NA

e. (Checkall that apply) When will the course/program be offered [=] Annually[_] Fall [_] Spring [_]Summer [_] Other(describe)

Describe
NA

7. Consultations

YES NO N/A YES NO N/A
Advisory Committee O O @ Accreditation Body O @ O
Program/Degree Faculty @ O O Program Director O O @
Library Director O | O | ® | Additional Program Directors ® | OO0
Assessment Committee O O (® | Academic Standards Committee O O @
Budget Manager O O @ Registrar O O @
Learning Center/Tutoring O O @ Counseling/Accommodations O O @
Financial Aid O | O | ® | studentServices Ol 0| ®
Academic Advising O O @ Dean of Health Science @ 6 G

All other versions are obsolete. Current as of November 2021 SACC-CCF 200
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Curriculum Change Form — New Course or Course Changes/Deletions

SOUTH ARKANSAS
COMMUNITY COLLEGE

MODIFICATIONS/COMMENTS PAGE
(Curriculum Committee)
This page is designed to document any comments, changes or modifications to this curriculum change form by the Curriculum
Committee after submission for shared governance review.

Curriculum Committee

Returned to Requestor for
signature of requestor pg 2, - 1/1/2022
Updated copy of Master Syllabus (with changes made) - 1/1/2022

Academic Standards

Assessment

Proposed CLO changes were reviewed by the CLO subcommittee. The requested changes are found to be in
compliance with program accreditation standards. They were compared against criteria set forth in the
college Assessment Manual and met standards for "s.m.a.r.t" outcomes. These changes will not result in a
change to course content. The requestor did seek other program director feedback for those programs
affected by this change. Subcommittee recommended approval as written.

ADHE Compliance

Distance Learning

All other versions are obsolete. Current as of November 2021 SACC-CCF 200
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			Text3: This course is a prerequisite course for the programs of: Surgical Technology, Physical Therapist Assistant, and Paramedic. All three program directors have been consulted.
This course is a program course in the Nursing Assistant program and in the Medical Coding program, both of which are under the direction of the Health Science Division dean. 
All faculty teaching this course have been able to provide input into these revisions.










Planning Council

MEETING MINUTES

Date: January 28, 2022
Place: Virtually - Microsoft Teams & Microsoft Forms
Responses Due:  January 31, 2022 at 5:30 pm (Extended to Feb 1 at 5:30pm)
I. Call to order

Mary Kate Sumner called to order the virtual form meeting of the Planning Council at 12:31 p.m. on Wednesday,
January 26, 2022 virtually by email. The email requested that the members respond to the form by the end of the
day, Monday, January 31. However, this was extended to the end of the day on February 1, 2022.

II. Roll Call
a. Those that are present filled out the form. Those that were excused or absent did not. Guests would be
anyone that filled out the form that were not Council members.

The following council members were present: John Baine, Benjamin Cagle, Ashley Dougan, Martha Dunn,
Shannon Forrest, Dr. Justin Geurin, Caroline Hammond, Mandi Haynes, Tim Johnson, Dr. Tim Kirk, Scott
Larkin, Dr. Cindy Meyer, Dr. Derek Moore, Kathy Reaves, Cynthia Reyna, Philip Shackelford, Susan Spicher,
Mary Kate Sumner, Veronda Tatum, Dr. Cassandra Tavorn, Dr. Stephanie Tully-Dartez, Dr. Bentley Wallace,
Vanessa Williams, Christy Wilson, Jayna Winiecki, and Ray Winiecki.

The following council members were excused: Brooks Walthall
The following council members were absent: Karsten Tidwell
III. Approval of minutes from previous meetings
The minutes of the council meeting held Friday, November 19-30, 2021. The minutes were approved as written.

IV. Cabinet Updates
a. The following items were brought to cabinet as Action items and were approved:
i. APM 3.19 — Deletion of APM 3.19 Faculty Manual from the APM
ii. APM 3.03a — Academic Rank for Faculty
1. This is to encourage us to recognize faculty’s years of experience in other establishments
of higher learning, as well as their years at SouthArk.
2. Changes include
a. FROM: Only years of full-time teaching at South Arkansas Community College,
not previous experience at other colleges, will count towards advancement in
rank.
b. TO: Years of full-time teaching at South Arkansas Community College and
previous full-time teaching experience at other colleges, will count towards
advancement in rank.

V. Actions

a. Academic Affairs — Scott Larkin
i. PTAP Changes - Request for an additional CLO to be added to each of the courses listed below.
This will bring the courses into alignment with Accreditation requirements. The same CLO is
added to each course listed.

1. CLO: “Demonstrate knowledge, application, and/or performance of content and skills
required as an entry-level physical therapist assistant under the direction and supervision
of the physical therapist; relating to the body systems’ impact on functional mobility,
incorporating ethics, values, and responsibilities focused on patient management within
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the health care environment, and utilizing interventions, tests, and measures for the
progression of the plan of care.”

2. Courses: 1002 Introduction for PTAs, 2304 Pathophysiological Conditions, 2315/L
Applied Physical Therapy I/Lab, 2323 Admin & Mgt for PTAs, 2406/L Physical Therapy
Procedures /Lab, 2415/L Applied Physical Therapy II /Lab, 2424 Clinical Practicum I,
2503 PTA Seminar, 2514/L Neuro Rehab for PTAs /Lab, 2528 Clinical Practicum II.

b. Student Affairs — Vanessa Williams
1. No Report

c. Administrative Affairs — Michael Roberts
i. No Report.

All items were approved, and will be sent forward to cabinet, if needed.

VI. Discussions
a. Academic Affairs — Scott Larkin

i. No Report.

b. Student Affairs — Vanessa Williams
i. No report.

c. Administrative Affairs — Michael Roberts
i. No report.

VII. Announcements
a. Academic Affairs — Scott Larkin
i. Curriculum Committee:
1. If you would like to meet to discuss possible curriculum change proposals you may
contact Susan Spicher.
2. Forms posted on U drive under Curriculum Committee
3. There is a document that details which form should be used for various types of
curriculum requests titled “What Form Should I Use”
4. Curriculum Committee continues to work on a procedures manual. We welcome your
thoughts regarding this process.
ii. Academic Support Committee:
1. Be on the look-out for a Technology Survey.
2. Soon, we will be bringing forward an action item to remove the Library Policies and
Procedures Manual from the APM.

b. Student Affairs — Vanessa Williams

c. Administrative Affairs — Michael Roberts

i. Institutional Technology Advisory Committee:
1. Keeping Microsoft Exchange on premises or consider migration to MS 365
a. The committee was asked to review the following link and do research on
considering MS 365 or keeping the Exchange: Office 365 Hosted Exchange vs
On-Premise Exchange: Best Business Email https://blog.accentonit.com/office-
365-vs-on-premise-exchange
2. Multi-factor authentication roll-out
a. The committee was asked to review the following link and do research on
considering and providing info on the roll out of multi-factor authentication.:
Multi-Factor Authentication (MFA) https://www.onelogin.com/learn/what-is-
mfa, and https://duo.com/. The committee will be early adopters for DUO.

d. Nominating Committee — Martha Dunn
i. Nominating Committee met. Nominations were made, and have been approved by Cabinet. Those
nominated for the committees have been notified as well as the committee chairs.

e. Shared Governance
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i. Continued - More APM 1.10 updates and changes will come through Planning Council in the
near future. We will wait to send Academic Standards Committee APM 1.10 update that was sent
through Academic Affairs Council on November 3™, through with the other items.

ii. Updated Committee and Council lists will be sent out soon.

f. Planning Council Members

i. The next Planning Council agenda will be sent out before March 18", Please submit agenda items
to Mary Kate by March 14%,

VIII. Comments
IX. Adjournment

The meeting was adjourned on February 1, 2022 5:30pm.
Minutes submitted by: Mary Kate Sumner
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