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 Planning Council 
M E E T I N G  M I N U T E S  

  
 Date: March 29, 2022 

 Place: Virtually - Microsoft Teams & Microsoft Forms 

 Responses Due:  April 1, 2022 at 5:30 pm 

I. Call to order 

Mary Kate Sumner called to order the virtual form meeting of the Planning Council at 8:59 a.m. on Tuesday, 
March 29, 2022 virtually by email. The email requested that the members respond to the form by the end of the 
day, Friday, April 1. 

II. Roll Call 
a. Those that are present filled out the form. Those that were excused or absent did not. Guests would be 

anyone that filled out the form that were not Council members. 

The following council members were present: Michael Armstrong, John Baine, Benjamin Cagle, Ashley Dougan, 
Martha Dunn, Shannon Forrest, Mandi Haynes, Tim Johnson, Dr. Tim Kirk, Scott Larkin, Dr. Cindy Meyer, 
Dr. Derek Moore, Kathy Reaves, Cynthia Reyna, Susan Spicher, Mary Kate Sumner, Veronda Tatum, 
Dr. Cassandra Tavorn, Dr. Stephanie Tully-Dartez, Dr. Bentley Wallace, Brooks Walthall, Vanessa Williams, 
Christy Wilson, and Jayna Winiecki. 

The following council members were excused: TC Brasher, Dr. Justin Geurin, Caroline Hammond, Ray 
Winiecki, Philip Shackelford, and Karsten Tidwell. 

III. Approval of minutes from previous meetings 

The minutes of the council meeting held February 25 – March 1, 2022.  The minutes were approved as written. 

IV. Cabinet Updates 
a. The following items did not need to be brought to cabinet as Action items, so they have been 

“approved” by Planning Council: 
i. HSCI 1003 Med Term Course Learner Outcomes update 

V. Actions 

a. Academic Affairs – Scott Larkin, Chair 
i. EMSP 1007 Course Learner Outcomes update 

1. Please see the forms and the attachments inside of the form to see the exact changes. 
2. Notes/Comments made at Academic Affairs Council: The new CLOs are more 

measurable, more concise and more articulate. This is the first time that we have 
enough CLO changes within a program (due to EMSP 1007 being the only course in 
the EMT – CP program.) that we would need to look at it for the 25% threshold 
change rule that feds put in place. The Academic Affairs office will review to 
determine. 

b. Student Affairs – Vanessa Williams, Chair 
i. No Report 

c. Administrative Affairs – Michael Armstrong, Interim-Chair  
i. No Report. 

All items were approved, and will be sent forward to cabinet, if needed. 
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VI. Discussions 
a. Academic Affairs – Scott Larkin, Chair 

i. No Report. 
b. Student Affairs – Vanessa Williams, Chair 

i. No report. 
c. Administrative Affairs – Michael Armstrong, Interim-Chair 

i. No report. 

VII. Announcements 
i. Academic Standards Committee: The Course Syllabus Ad hoc Committee sent suggested 

updates of the course syllabus to the Academic Standards Committee. The committee 
will bring their motion of the updates and the template to the Academic Affairs Council 
in April. 

ii. Updates to the MyCampus Assessment page will be made soon. No content changes, just 
a redesign. 

iii. A recommendation has been made by the Assessment Committee to Dr. Stephanie Tully-
Dartez to add another assessment coach. 

iv. No regular Assessment Committee meeting in March, ARRT teams will meet to review 
WEAVE reports. Our next scheduled meeting will be on Tuesday, April 19, 2022 at 
3:00pm via TEAMS. 

v. Catalog Changes – Mary Kate Sumner thanks everyone for attending the catalog process 
training and contact her if you need any assistance. Those that haven’t been contacted 
about updating their area in the catalog, will be contacted soon. The next chance to edit 
areas of the Catalog will be in April. Currently we are reviewing edits that were made 
before Spring Break. 

vi. Course Evaluations – Watermark, our new Course Evaluation system is up and running. 
Benjamin Cagle and Mary Kate Sumner are the contacts and are able to provide trainings 
if requested. Mary Kate sent out a detailed email on course evaluations along with a pdf 
of instructions. Reminders will be sent out soon, and a follow up will be sent out around 
Assessment week in Spring. 

b. Student Affairs – Vanessa Williams, Chair 
c. Administrative Affairs – Michael Armstrong, Interim-Chair 
d. Nominating Committee – Martha Dunn, Chair 
e. Shared Governance 

i. Continued - More APM 1.10 updates and changes will come through Planning Council in 
the near future. We will wait to send Academic Standards Committee APM 1.10 update 
that was sent through Academic Affairs Council on November 3rd, through with the other 
items.  

ii. Updated Committee and Council have been sent out. 
f. Planning Council Members 

i. The next Planning Council agenda will be sent out by April 20th. Please submit agenda 
items to Mary Kate by April 18th. 

VIII. Comments 
IX. Adjournment 

The meeting was adjourned on April 1, 2022 5:30pm. 
Minutes submitted by:  Mary Kate Sumner 
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Planning Council 


ME ETI NG AGENDA  
 Date: March 29, 2022 
 Place: Virtually - Microsoft Teams & Microsoft Forms 
 Responses Due:  April 1, 2022 at 5:00 pm 


 


I. Call to Order - Email sent to members “calls this meeting to order.” 


II. Approval of Minutes 


a. Approval of minutes of the email meeting/form response held February 25 – March 1, 2022. 


III. Cabinet Updates 
a. The following items did not need to be brought to cabinet as Action items, so they have been “approved” by 


Planning Council: 


i. HSCI 1003 Med Term Course Learner Outcomes update 


IV. Actions 


a. Academic Affairs – Scott Larkin, Chair 
i. EMSP 1007 Course Learner Outcomes update 


1. Please see the forms and the attachments inside of the form to see the exact changes. 
a. Notes/Comments made at Academic Affairs Council: The new CLOs are more 


measurable, more concise and more articulate. This is the first time that we have 
enough CLO changes within a program (due to EMSP 1007 being the only course in 
the EMT – CP program.) that we would need to look at it for the 25% threshold 
change rule that feds put in place. The Academic Affairs office will review to 
determine.  


b. Student Affairs – Vanessa Williams, Chair 
i. No Report. 


c. Administrative Affairs – Mr. Michael Armstrong, Interim-Chair 
i. No Report. 


V. Discussions 
d. Academic Affairs – Scott Larkin 


i. No report 
e. Student Affairs – Vanessa Williams, Chair 


i. No report. 
f. Administrative Affairs – Mr. Michael Armstrong, Interim-Chair  


i. No report. 


VI. Announcements 
g. Academic Affairs – Scott Larkin, Chair 


i. Academic Standards Committee: The Course Syllabus Ad hoc Committee sent suggested updates of 
the course syllabus to the Academic Standards Committee. The committee will bring their motion of 
the updates and the template to the Academic Affairs Council in April. 


ii. Updates to the MyCampus Assessment page will be made soon. No content changes, just a redesign. 
iii. A recommendation has been made by the Assessment Committee to Dr. Stephanie Tully-Dartez to 


add another assessment coach. 



https://forms.office.com/r/4Gv9ZTUrUV
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iv. No regular Assessment Committee meeting in March, ARRT teams will meet to review WEAVE 
reports. Our next scheduled meeting will be on Tuesday, April 19, 2022 at 3:00pm via TEAMS. 


v. Catalog Changes – Mary Kate Sumner thanks everyone for attending the catalog process training and 
contact her if you need any assistance. Those that haven’t been contacted about updating their area in 
the catalog, will be contacted soon. The next chance to edit areas of the Catalog will be in April. 
Currently we are reviewing edits that were made before Spring Break. 


vi. Course Evaluations – Watermark, our new Course Evaluation system is up and running. Benjamin 
Cagle and Mary Kate Sumner are the contacts and are able to provide trainings if requested. Mary 
Kate sent out a detailed email on course evaluations along with a pdf of instructions. Reminders will 
be sent out soon, and a follow up will be sent out around Assessment week in Spring. 


h. Student Affairs – Vanessa Williams, Chair 


i. Administrative Affairs – Mr. Michael Armstrong, Interim-Chair 


j. Nominating Committee – Martha Dunn, Chair 


k. Shared Governance 
i. Continued - More APM 1.10 updates and changes will come through Planning Council in the near 


future. We will wait to send Academic Standards Committee APM 1.10 update that was sent through 
Academic Affairs Council on November 3rd, through with the other items.  


ii. Updated Committee and Council have been sent out. 


l. Planning Council Members 
i. The next Planning Council agenda will be sent out by April 20th. Please submit agenda items to Mary 


Kate by April 18th. 


VII. Comments 


VIII. Adjourn 





		MEETING AGENDA
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 Planning Council 
M E E T I N G  M I N U T E S  



  
 Date: February 25, 2022 



 Place: Virtually - Microsoft Teams & Microsoft Forms 



 Responses Due:  February 28, 2022 at 5:30 pm (Extended to March 1 at 5:30pm) 
I. Call to order 



Mary Kate Sumner called to order the virtual form meeting of the Planning Council at 10:01 a.m. on Thursday, 
February 24, 2022 virtually by email. The email requested that the members respond to the form by the end of the 
day, Monday, February 28. However, this was extended to the end of the day on March 1, 2022. 



II. Roll Call 
a. Those that are present filled out the form. Those that were excused or absent did not. Guests would be 



anyone that filled out the form that were not Council members. 



The following council members were present: Michael Armstrong, John Baine, Benjamin Cagle, Ashley Dougan, 
Martha Dunn, Shannon Forrest, Dr. Justin Geurin, Caroline Hammond, Mandi Haynes, Tim Johnson, 
Dr. Tim Kirk, Scott Larkin, Dr. Cindy Meyer, Dr. Derek Moore, Kathy Reaves, Cynthia Reyna, Philip 
Shackelford, Susan Spicher, Mary Kate Sumner, Veronda Tatum, Dr. Cassandra Tavorn, Dr. Stephanie Tully-
Dartez, Dr. Bentley Wallace, Brooks Walthall, Christy Wilson, Jayna Winiecki, and Ray Winiecki. 



The following council members were excused: Vanessa Williams 



The following council members were absent: Karsten Tidwell 



III. Approval of minutes from previous meetings 



The minutes of the council meeting held January 26 - February 1, 2022.  The minutes were approved as written. 



IV. Cabinet Updates 
a. The following items did not need to be brought to cabinet as Action items, so they have been 



“approved” by Planning Council: 
i. PTAP Changes - Request for an additional CLO to be added to each of the courses listed below. 



This will bring the courses into alignment with Accreditation requirements. The same CLO is 
added to each course listed. 



1. CLO: “Demonstrate knowledge, application, and/or performance of content and skills 
required as an entry-level physical therapist assistant under the direction and supervision 
of the physical therapist; relating to the body systems’ impact on functional mobility, 
incorporating ethics, values, and responsibilities focused on patient management within 
the health care environment, and utilizing interventions, tests, and measures for the 
progression of the plan of care.” 



2. Courses: 1002 Introduction for PTAs, 2304 Pathophysiological Conditions, 2315/L 
Applied Physical Therapy I/Lab, 2323 Admin & Mgt for PTAs, 2406/L Physical Therapy 
Procedures /Lab, 2415/L Applied Physical Therapy II /Lab, 2424 Clinical Practicum I, 
2503 PTA Seminar, 2514/L Neuro Rehab for PTAs /Lab, 2528 Clinical Practicum II. 



V. Actions 



a. Academic Affairs – Scott Larkin, Chair 



i. HSCI 1003 Med Term Course Learner Outcomes update 
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1. Please see the forms and the attachments inside of the form to see the exact 
changes. 



b. Student Affairs – Vanessa Williams, Chair 
i. No Report 



c. Administrative Affairs – Michael Armstrong, Interim-Chair  
i. No Report. 



All items were approved, and will be sent forward to cabinet, if needed. 



VI. Discussions 
a. Academic Affairs – Scott Larkin, Chair 



i. No Report. 
b. Student Affairs – Vanessa Williams, Chair 



i. No report. 
c. Administrative Affairs – Michael Armstrong, Interim-Chair 



i. No report. 



VII. Announcements 
a. Academic Affairs – Scott Larkin, Chair 



i. Academic Standards Committee: New Chair for the Syllabus Ad Hoc Committee: Dr. 
Cindy Meyer 



ii. We have a new president of PTK. Mr. James Goode will be invited to join the Academic 
Affairs Council for each meeting. 



b. Student Affairs – Vanessa Williams, Chair 



c. Administrative Affairs – Michael Armstrong, Interim-Chair 



d. Nominating Committee – Martha Dunn, Chair 



e. Shared Governance 
i. Continued - More APM 1.10 updates and changes will come through Planning Council in the 



near future. We will wait to send Academic Standards Committee APM 1.10 update that was sent 
through Academic Affairs Council on November 3rd, through with the other items.  



ii. Updated Committee and Council lists have been sent out.  



f. Planning Council Members 
i. The next Planning Council agenda will be sent out before March 18th. Please submit agenda items 



to Mary Kate by March 14th. 



VIII. Comments 
IX. Adjournment 



The meeting was adjourned on March 1, 2022 5:30pm. 
Minutes submitted by:  Mary Kate Sumner 













      South Arkansas Community College 
Curriculum Change Form – New Course or Course Changes/Deletions 



All other versions are obsolete. Current as of November 2021 SACC-CCF 200 



Signature Page for Curriculum Change Form 



Curriculum Change Request #: 



Brief Description of the Change: 



Approval Process 
1. Program Chair Signature Date 4. Curriculum Committee Chair Signature Date 



2. Registrar Signature Date 5. VP Academic Affairs Signature Date 



3. Division Dean Signature Date 6. College President Signature Date 



Is this a distance learning course? Yes         No  



Distance Learning Signature Date 



Additional Program Director 
Signatures 



Date Additional Program Director Signature Date 



Curriculum Change Codes 
CC 001 – New Course CC 005 – Description Change CC 009 – Course Deactivation 



CC 002 – Course   Deletion CC 006 – Prerequisite Change CC 010 – Multiple Changes 



CC 003 – Number/Prefix Change CC 007 – Course Learner Outcomes CC 011 – Reactivation of Course 



CC 004 – Title Change CC 008 – Credit Hour Change CC 012 – Other 








SOUTH ARKANSAS COMMUNITY COLLEGE



MASTER SYLLABUS



South Arkansas Community College is fully accredited by the Higher Learning Commission.



https://www.hlcommission.org/component/directory/?Action=ShowBasic&Itemid=&instid=1927



Course Number



EMSP 1007.021







Course Title



Emergency Medical Technician







Course Description: This seven-credit-hour course is designed to prepare students for the EMT licensure examination administered by the Arkansas Department of Health and National Registry of Emergency Medical Technician’s (NREMT). The course includes an overview of EMS (Emergency Medical Services) systems, well-being of the EMT, airway assessment and management, CPR, introduction to human anatomy and physiology, dealing with trauma, splinting, use of spine motion restriction devices, bandaging, emergency care of patients experiencing a medical emergency, and other approved equipment, techniques, and procedures. Upon successful completion of the program, the student is awarded a Certificate of Proficiency.







College Wide Student Learner Outcomes:



☒Critical Thinking		☒Responsibility			☒Communication



ACTS Course☐		Program Course ☒	



ACTS Outcomes (If Applicable):



Program Outcomes: 
1. Demonstrates knowledge, comprehension, application, analysis, synthesis, and evaluation of information relevant to their role as a licensed EMT or paramedic.
 2. Demonstrate in the laboratory, clinical and field environments the ability to perform individual and groups of motor skills in a safe, timely, and efficient manner.
 3. Adapt skills to the demands of the workplace in a way that accomplishes appropriate patient care.
 4. Demonstrate personal behavior and attitude consistent with employer expectations and professional standards as set forth in the roles and responsibilities section of the National DOT curriculum.



Course Learner Outcomes:



				CLO #



				Course



Learner Outcomes



(CLO)



				Unit Outcomes/ Competencies



				ACTS



Outcomes



				Program Outcomes



				Critical Thinking



				Communication



				Responsibility



				Assessment







				CLO 1



				Perform and accurately apply knowledge of skills necessary to provide competent care for patients following federally and nationally mandated guidelines and standards, including Department of Transportation.



				1, 2, 3



				



				1, 4



				CT 1



				



				



				Final Exam and National Registry EMT Psychomotor Examinations (skill sheets)







				CLO 2



				Examine and accurately respond to a patient’s emotional, psychosocial, economic, and cultural reaction to injury and treatment.



				1, 2, 3



				



				3



				CT 1, 3



				



				



				Final Exam







				CLO 3



				Analyze and record medical data for patients accurately, timely, and appropriately.



				1, 2, 3



				



				3



				CT 3



				



				



				Final Exam







				CLO 4



				Communicate clearly, effectively, professionally, and collaboratively with supervisors, peers, patients, and all members of a patient’s health team.



				1, 2, 3, 4



				



				2, 4



				



				C2,



C3



				



				National Registry EMT Psychomotor Examinations (skill sheets)







				CLO 5



				Apply appropriate professional, ethical, and legal conduct in the health care setting.



				1, 2, 3, 4



				



				2, 4



				



				



				R2, R3



				National Registry EMT Psychomotor Examinations (skill sheets)







				CLO 6



				Perform successfully on all clinical requirements in all clinical environments.



				1, 2, 3, 4



				



				1, 2, 3, 4



				CT 1 & 2



				C4



				R2, R3



				Clinical Evaluation Forms















Unit Outcomes/ Competencies/ Objectives (If Applicable)



1. Provide basic emergency care required at the scene of a traumatic injury or medical emergency. 



2. Identify the roles and responsibilities in performing the emergency care and operational aspects of the job. 



3. Demonstrate the skills for basic life-saving techniques and other emergency treatment. 



4. Demonstrate the proper use and care of all required equipment.



Materials
Emergency Care and Transport of the Sick and Injured, 12th Edition, A.A.O.S with Navigate 2 Access Key
by Andrew Pollak (Author), Dennis Edgerly (Author), Kim McKenna (Author), Dennis Edgerly (Author) 
ISBN:  978-1-284-20430-8




Assessment:  See evaluation methods and requirements below.

Successful completion of the online Arkansas Mandated Reported Training: 
https://ar.mandatedreporter.org/UserAuth/Login!loginPage.action;jsessionid=C5B8C6C6C139DEE136BEDCCA13737713







All healthcare professionals are required by law to take the Child Maltreatment/Mandated Reporter training every year so our health science students should be completing this PRIOR to entering the clinical/practicum component of their program. Therefore, please arrange for your students to complete this training as early as possible in the program but definitely prior to starting clinical time. Please require your students to print out the certificate and turn in to you for filing/record-keeping. They should print one for their own records as well.



This needs to be completed and turned in to the instructor by Second MONDAY of class.



Simulations (P/F): SouthArk maintains an active Simulation Lab that provides high fidelity training manikins allowing EMTs the opportunity to demonstrate mastery of basic and advanced skills. The EMS students will participate in a minimum of 8 scenario simulations utilizing the National Registry of EMTs and American Heart Association skill sheets as the evaluation instruments. The following scenarios are required for each student:

EMT

VitalSim (adult / junior)
Core Vital Sign Assessments			(program skill sheet)

SimMan
Medical Patient Assessment			(NREMT skill sheet)
Trauma Patient Assessment			(NREMT skill sheet)
Respiratory Arrest				(NREMT skill sheet)
Cardiac Arrest					(AHA skill sheet)

Skill sheets use a points system to determine pass/fail status for each scenario. Students must achieve a minimum of 80% in order to pass the skill scenario. Should a student fail the first attempt of the scenario, two (2) reattempts will be allowed at a time to be arranged by the instructor. Failure of three (3) attempts on any scenario will constitute incompetence of the skill and failure of the course.



 (used by all sections of a course and assess Course Learner Outcomes



Grading Scale: 
90-100 A      4 Points
80- 89 B       3 Points
75- 79 C       2 Points
74-65 D        1 Point
64-Below F    0 Points

Clinical Grading:

Clinical grades are determined by the Course Instructor, based upon written evaluations from the Clinical Preceptors and direct observation by program faculty. Objectives & expectations for each clinical/field internship area will be provided to the student during the clinical orientation.

Skills proficiency assessments:
EMT Core Proficiency Skills:
	Baseline Vital Signs with SAMPLE history & radio report
	BVM ventilation – adult, child, infant
	Oral suctioning – adult, child, infant
	CPR – one rescuer with at least 90% ventilation/compression ratio
	Oxygen administration – NC, NRB with pulse oximeter
Patient Assessment:
	Medical Assessment
	Trauma Assessment
Basic Skill(s):  Will include KED, Traction Splint, Long Bone Splint, BWS, 
	              and LSB.

Grading Policies:




 The student must score 75% or above on the final exam and must have a 75% overall average or above to successfully complete the program and test for NREMT.

SKILLS
Skills will be graded on a pass/fail basis. Sufficient time will be provided for students to master a skill prior to testing. Students are encouraged to utilize the lab facilities and equipment provided for skills evaluations. For those skills requiring a “patient” and/or “trained assistant”, students are encouraged to help one another while participating in lab practice and skill assessments. Should a student fail on the initial skill exam, the student will be allowed to retest the skill one time only. Same day retesting of failed skills will not be allowed. Sufficient time must pass to ensure adequate remediation. For questions regarding skill examinations, please contact the Course Instructor. 

Daily Tests / Quizzes
These tests may consist of multiple choice, true / false, completion and/or short answer questions. Typically, these tests are given at the beginning of each class to check the student’s comprehension of previous coursework or assignments. 

Articles, Miscellaneous
This area involves other assignments including any homework, articles and special assignments. Articles are assignments done outside of classroom time that involve researching EMS related information from the Internet, EMS journals, healthcare journals and other resources.

Affective grade
Affective grading involves several components. These include student dress (uniform), punctuality, class participation, neatness, cleanliness, respectful participation, preparedness, and remaining mentally alert during class.

Final Exam
This exam may consist of multiple choice, true/false, completion, and short answer questions. The content will come from the course textbooks and class notes. The student must score a minimum of 75% on this exam and maintain a minimum course average of 75% to successfully complete the EMT Course. Failure to meet the criteria will result in the student not taking the psychomotor exam and testing for NREMT.

Note: SouthArk policies and procedures conform to all local, state, and federal guidelines. For more detailed information review the SouthArk Catalog and Student Handbooks available on the https://www.southark.edu/ website.
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Susan Spicher


File Attachment


Doc 01 HS007 02152022 EMSP 1007 Emergency Medical Technician_Master UPDATED.docx








Proposal to Change EMT CLOs_Feb. 2022



CURRENT CLO’s



				Perform skills necessary to provide competent care for patients following federally mandated medical safety guidelines and according to professional standards.







				Describe and appropriately respond to a patient’s emotional, psychosocial, economic, cultural, and relational reaction to treatment, injury, or intervention.







				Integrate the concepts of science and/or math to the applicable practice of the profession.







				Communicate clearly, effectively, and collaborate harmoniously with supervisors, peers, patients, their significant others, and all members of a patient’s health team.







				Record medical data for a patient or medical professional accurately, timely, and appropriately.







				Collect, identify, and analyze medical research, records, and other necessary information in both a qualitative and quantitative manner.







				Describe and demonstrate the use of facility-wide and departmental guidelines, policies, and procedures.







				Apply the use of hardware and software technologies to retrieve, process, and analyze health care information.







				Practice and apply appropriate professional, ethical, and legal conduct in the health care workplace.







				Describe and assess the impact of the professional organizations on current health trends, licensing, and professional development.















PROPOSED NEW CLO’s



				Perform and accurately apply knowledge of skills necessary to provide competent care for patients following federally and nationally mandated guidelines and standards, including Department of Transportation.







				Examine and accurately respond to a patient’s emotional, psychosocial, economic, and cultural reaction to injury and treatment.







				Analyze and record medical data for patients accurately, timely, and appropriately.







				Communicate clearly, effectively, professionally, and collaboratively with supervisors, peers, patients, and all members of a patient’s health team.







				Apply appropriate professional, ethical, and legal conduct in the health care setting.







				Perform successfully on all clinical requirements in all clinical environments.















Susan Spicher


File Attachment


Doc 02 HS007 02152022LAWS EMT CLOs_Current and Proposed Revisions_Feb 2022.docx












INTAKE PROCESS FOR CURRICULUM PROPOSALS 




Intake Name: 




If any applicable item or information is missing from the form or attachment the requestor must 
complete before proposal moves forward for consideration 




1. Review Brief Change Description
2. Check Correct Change Code/Form submitted based on Brief Change Description
3. Assign Curriculum Change Request #




a. [Division (HS/AS/CTE)] [Curriculum Change Code]- [Date -8digit] [last name of requestor]




e.g. HS007-11172021Allen




4. Check for required signatures
a. Requestor
b. Program Chair
c. Registrar
d. Division Dean




5. Check Consultations
6. Check Change Considerations (requires attached form CCF400 Addendum for additional needs)
7. Check for GPS   New    Updated (must attach redline) 
8. Check for required Master Syllabi  New    Updated (must attach redline) 
9. Check for required redline
10. Number attachments     Assign Document numbers/names 




11. Review overall completeness of submission
12. Distribute to committee members for review




a. General Review (To all committee members)
b. Academic Standards/Master Syllabi/GPS
c. Assessment/Course Learner Outcomes (S.M.A.R.T.)
d. ADHE Compliance/Course Descriptions (prerequisites/corequisites)/ACT course/degree




certificate requirements.
e. Distance Learning/CLOs meet distance learning




Curriculum Committee Current as of November 2021 SACC CCF0010




CC Request #







Susan Spicher
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      South Arkansas Community College 
Curriculum Change Form – New Course or Course Changes/Deletions 



All other versions are obsolete. Current as of November 2021 SACC-CCF 200 



1. General Information
Requestor’s Name (print) Contact Person’s E-mail Contact Phone Date 



Requestor’s Signature 



Department/Program Division Degree(s) Certificate(s) 



Curriculum Change Code List Multiple Curriculum Changes (NEW COURSES MUST INCLUDE MASTER SYLLABUS) 



Adjustment needed for GPS?   YES       NO       If Yes, describe below (attach updated GPS): 



2. Current Course Description (Include prerequisites)
Course Prefix Course Number Course Title 



Current Catalog Course Description (include prerequisites) 



3. New OR Updated Course Information
Requested Effective Semester   ☐ Fall  ☐ Spring  ☐ Summer Academic Year 
New Course Prefix New Course Number New Course Title 



New or Updated course Description (include prerequisites) 



Credit Hours Anticipated Enrollment per Semester Is this a lab        YES       NO (If yes name/number of associated course)  



List other programs/degrees/certificates affected by this change (Program Director Signatures Required on Page 1) 











      South Arkansas Community College 
Curriculum Change Form – New Course or Course Changes/Deletions 



 



All other versions are obsolete.   Current as of November 2021 SACC-CCF 200 



4. Brief Change Description 
 



 
5. Justification for Curriculum Change/Update/Course. (Must include statement regarding need for course changes or new 



course. May include statements from accreditation body, advisory committee, etc.) 
 



 
6. Curriculum change considerations 



 YES NO 
a. Will additional faculty be required to make this change?   
Describe 



b. Are SouthArk Library resources adequate to meet requirements for this change?   
c. Will change require purchase of additional equipment?   
Describe 



d. Will change require additional classroom or lab space?    
Describe 



e. (Check all that apply) When will the course/program be offered       Annually       Fall       Spring       Summer       Other(describe)  
Describe 
 



 
7. Consultations 



 YES NO N/A  YES NO N/A 
Advisory Committee    Accreditation Body    
Program/Degree Faculty    Program Director    
Library Director    Additional Program Directors    
Assessment Committee    Academic Standards Committee    
Budget Manager    Registrar    
Learning Center/Tutoring    Counseling/Accommodations    
Financial Aid    Student Services    
Academic Advising        



 
  











      South Arkansas Community College 
Curriculum Change Form – New Course or Course Changes/Deletions 
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