Academic Affairs Council
MEETING MINUTES
	
	Date:	Friday, November 6, 2015
	Time:	10:45 a.m.
	Place:	ADM Board Room

I. Call to order
Jennifer Baine called to order the regular meeting of the Academic Affairs Council at 10:45 a.m. on Friday, November 6, 2015, in the ADM Board Room.
II. Roll Call
The following council members were present: Jennifer Baine, Phil Ballard, Dr. Ken Bridges, Dr. David Carty, Keitha Davidson, Tracy Goodwin, Leslie Gray, Clifford Haak, Caroline Hammond, Donna Hendricks, Ken Kelley, Francis Kuykendall, Dr. Carolyn Langston, Cindy Meyer, Shakerah Moody, Blake Nolan, Gayle Norman, Dr. Jennifer Parks, Larry Powell, Dr. Denise Robledo, Jim Roomsburg, Susan Spicher, Karsten Tidwell, Ray Winiecki, and Kellye Young.
The following council members were excused: Dr. Mickey Best, Sherry Howard, and Lena Wood
The following council members were absent: Tonya Kendrix
The following guests attended the meeting: Benjamin Cagle, Dean Inman, Dr. John Spencer, Vanessa Williams, and Marguerite Rodgers-Recorder
III. Approval of minutes from last meeting
Larry Powell made a motion to approve the minutes of the council meeting held on Friday, October 2, 2015, Susan Spicher seconded the motion. The minutes were approved as written.
IV. Old Business
There was no old business to discuss.
V. Planning Council Report

Ms. Baine reported that they met and discussed several items, one of which is on the AAC agenda today, the issue regarding Title IX and attendance policy.  

VI. Committee Reports

a. Academic Standards Committee – Chair: Karsten Tidwell
No report.
b. Basic Studies/Adult Education Committee – Chair: Gayle Norman
No report.

c. Curriculum Committee – Chair: Donna Hendricks
This committee has approved several items:
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Attachment A:   A request to change a chemistry course name from Chemistry I for Health-Related Professions/Lab to College Chemistry Principles I/Lab. 
Attachment B:  A request to develop a Portfolio class, SASC 2001, to assist students seeking credit for non-military life experience.
Attachment C: A request to discontinue two classes (AST 2404 & AST 1614) in Automotive in order to comply with National Automotive Technician Education Foundation (NATEF) accreditation standards, and to add two classes (AST 1104 & AST 1804). The new courses are listed in the current SouthArk catalog but have been inactive. These courses had to be added to maintain accreditation.
Phil Ballard made a motion to approve all three items which had been approved by the curriculum committee.
Vote: All were in favor of approving these three items.
d. Distance Learning Advisory Committee – Chair: Dr. Denise Robledo
No report.
e. Faculty Affairs Committee – Chair: Dr. Ken Bridges
Dr. Ken Bridges said the committee met to assess some of the items brought before the council at the last meeting. One of those was a change to the faculty rank policy by adding Professor Emeritus and Distinguished Professor to the ranks. Dr. Bridges handed out a document which detailed the wording of these two new designations (see attachment below). Some changes had been made to the document that was brought for discussion last month and was approved by the Faculty Affairs Committee.


Faculty Rank Policy Addition
Dr. Bridges made a motion to approve these additions to the faculty rank policy, Blake Nolan seconded the motion.
There were some questions and discussion which Dr. Bridges answered. Susan Spicher suggested that we should be careful about open-ended policies and that there should be firm guidelines. Dr. Bridges said that this change was based on the rank system already in place, that these are just additions to the current ranks. Phil Ballard said that this would be placed at the end of the current policy on faculty ranking and that the procedure is covered in the introductory material on that policy. 
Vote: All were in favor of the motion.
f. Faculty Course Assessment Committee – Chair: Jennifer Baine
Ms. Baine reported that the committee met and has started the process for determining the assessment days’ schedule. They also discussed reports and master syllabi.
g. Library Committee – Chair: Dr. Carolyn Langston
Francis Kuykendall reported that there was a presentation on a program that will enable the faculty to have better examples of critical thinking in their curriculum.
[bookmark: _GoBack]Benjamin Cagle reported that this program is from a company called Credo and we have a license to use an Information Literacy course. It is designed to assist and teach students to search for, analyze, and use information correctly. A Blackboard course has been developed for instructors. Faculty can embed the entire course or specific modules into their courses. This material is only available through Blackboard, and not via the library web site. Ms. Baine said that some of her students had used this product and it had been helpful.
VII. New Business
Vanessa Williams presented about a proposed absence policy and Title IX. 
She explained the Title IX policy regarding pregnancy. See Attachment E.
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Pregnancy is not a disability but some of the results of the pregnancy call for accommodations. This can be resolved through Grace Osborne in the accommodations office, and the student should contact that office.
There was some discussion and also questions, particularly from the health sciences faculty because of the way their programs are structured. 
Ms. Williams said that we need to make sure that students know our policy, that our policy aligns with the law, and that it’s in the catalog.
Mr. Ballard made a recommendation that this matter be referred to the Academic Standards Committee, Dr. Bridges seconded the motion.
Vote: All were in favor of the motion.
VIII. Adjournment
A motion to adjourn was made by Larry Powell, Dr. Bridges seconded. The meeting was adjourned at 11:42 a.m.

Minutes submitted by:  Marguerite Rodgers
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South Arkansas Community College

Automotive Service Technology
2015-2016 Proposed Course Changes

Dear Curriculum Committee:

In order to comply with National Automotive Technician Education Foundation (NATEF)
accreditation standards, there are course changes that need to take place in the Automotive
Service Technology program beginning fall 2015.

The needed course changes are as follows:

1. AST 2404 Automotive Electronics Il needs to be removed from the program of study to
become inactive.

2. AST 1614 Engine Performance Il needs to be removed from the program of study to
become inactive.

3. AST1104 Manual Drivetrain & Axles needs to be added to the program of study (fall
2015).

4. AST 1804 Automatic Transmissions needs to be added to the program of study (spring
2016).

The proposed new courses, AST1104 Manual Drivetrain & Axles and AST 1804 Automatic
Transmissions, are listed in the current SouthArk course catalog. Both courses have been
inactive.

These course changes will result in the need to change the courses listed in the Automotive
Service Technology Technical Certificate, Certificate of Proficiency in Automotive Maintenance,
and the Certificate of Proficiency in Automotive Diagnostics. | have attached documentation
that contains the revised AST course schedule for fall 2015 and spring 2016. In addition, the
necessary Curriculum Committee information sheets and other supporting documentation are
attached.

At the appropriate time, ADHE notification will take place through SouthArk’s VPL office.
Regards,

Al

Ray iecki
Dean, Career and Technical Education
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The Faculty Affairs Committee voted to approve an amendment to the existing
faculty rank policy, adding in two new designations as follows:

Professor Emeritus:

Any full-time faculty member who is retiring and has at least 20 years of
satisfactory teaching service with the college may be granted the title Professor Emeritus
upon retirement from the college. This designation shall be honorary and may still apply
if the faculty member retires while working in another capacity for the college (such as
dean or vice-president or president) or returns to the college to teach in any capacity after
retirement. This rank shall apply retroactively, provided they meet these conditions. The
college may bestow additional privileges for those who have reached the rank
of Professor Emeritus as deemed appropriate.

Part-time faculty may also be eligible for the rank of Professor Emeritus, provided
they retire with at least 20 years of satisfactory teaching service with the college.

Distinguished Professor:

The honorary rank of Distinguished Professor can be granted to a current faculty
member who has held the rank of Professor for at least five years and, in addition to
excellence in teaching, has demonstrated exceptional achievements in public service,
scholarship, research, or writing.

The rank of Distinguished Professor may only come from a nomination by
the Professor's dean or from at least two fellow faculty members who shall highlight how
this Professor has met these qualifications. These nominations shall then be approved by
the Vice-President of Academic Affairs. The college may bestow additional privileges as
deemed appropriate.
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ATTACHMENT D

Proposed Changes to Absence Policies in Light of Title IXX Requirements

The Office of Civil Rights (OCR) enforces Title 1X of the Education Amendments of 1972 and
its implementing regulation [34 C.F.R. Part 106 (Title IX)]. Title IX prohibits discrimination
against a student based on pregnancy, childbirth, false pregnancy, termination of pregnancy, or
recovery from any of these conditions and requires a school to excuse a student’s absences
because of pregnancy and related conditions for as long as the student’s doctor deems them
medically necessary [34 C.F.R. § 106.40(b)].

Once a student’s doctor has determined that the student is recovered from childbirth, a student
who has a child generally falls under the Title IX regulation related to parental status [34 C.F.R.
8§ 106.40(a)] as opposed to the regulation related to pregnancy [34 C.F.R. 8 106.40(b)]. The Title
IX parental status regulation prohibits schools from applying any rule related to a student’s
parental status that treats students differently based on their sex. This protection means that, for
example, a school could not have a policy of excusing absences for female parenting students
who need to miss school to take care of a sick child while not excusing these same absences for
male parenting students. Although not required under Title X, a school may decide on its own to
excuse absences or make other arrangements for parenting students (both male and female) who
need to miss school to take care of a sick child.

From the Current Catalog:

Students are expected to attend all classes in which they are enrolled. If a student is absent
from a class session, it is the student’s responsibility to make arrangements to complete or
make up any work missed. No make-up work for missed classes will be allowed without the
approval of the instructor. Students who enroll late must assume all responsibility for work
missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that
period. An instructor may drop students with a grade of “WE” if students have been absent
for an excessive number of days. Warning letters will be sent to the students advising them of
the consequences of nonattendance and urging them to contact their instructors immediately.
Excessive absences are defined as follows:

Regular Semester

Courses Which Meet 0NCE @ WEEK.........cceiiiiiieieie e 2 absences
Courses that meet tWICe PEF WEEK .......c.ocviiuiiiriiieiee e 3 absences
Courses that meet four times PEr WEEK...........ccvcveiieieeii e 5 absences

Summer Session
Courses that meet four times per week in a five week Session...........ccccevcereriveeennn, 3 absences
Courses which meet two evenings per week in a 10 week session ...........ccceeeveenee. 3 absences

Students enrolled in special programs or individualized instruction should contact their
program director/instructor regarding specific attendance requirements for the
program/course. Some of the selective-admission, health-science programs have specific
criteria regarding attendance. Students are encouraged to refer to program policies in these
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matters. Scheduled absences are those that occur due to college-related activities or as a
result of summons to jury duty or military duty. Classes missed as a result of scheduled
absences will not be counted as excessive absences if the instructor is notified and provided
documentation prior to the absence(s). Make-up work for scheduled absences will be at the
discretion of the instructor.

Proposed Changes:

Absences will not be excused unless the absence is related to medical leave, jury duty,
military duty, or a school function. In all cases when possible, documentation should be
provided to the instructor before the leave. Documentation should come from an appropriate
party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

For medical-related absences, documentation must include written notice from a medical
professional documenting time needed off related to medical reasons and time student may
resume classes. The medical reason does not need to be listed on the documentation; the
documentation must include only that there is a medical reason, the amount of time the
student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors
to make arrangements to do so. Working on coursework while on medical leave is not a
requirement but can be requested by students. If students request that they be allowed to
work at home while on an excused leave, the instructor will make every reasonable effort to
ensure that the student is able to do so.

For pregnant students who have a medical condition related to the pregnancy necessitating
time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by
a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with
potentially harmful chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes
4) Be allowed to make up any missed work related to medical leave
5) Receive incompletes on their transcripts until coursework is completed

6) Be given a reasonable time frame in which to complete missed coursework
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Know Your Rights:
Pregnant or Parenting? Title IX Protects You From Discrimination At School

Title IX of the Education Amendments of 1972 (“Title IX”), 20 U.S.C. §1681 et seq., is a Federal civil rights
law that prohibits discrimination on the basis of sex—including pregnancy and parental status—in
educational programs and activities.

All public and private schools, school districts, colleges, and universities receiving any Federal funds
(“schools”) must comply with Title IX."

Here are some things you should know about your rights:

Classes and School Activities — your school MUST:

o Allow you to continue participating in classes and extracurricular activities even though you are
pregnant. This means that you can still participate in advanced placement and honors classes,
school clubs, sports, honor societies, student leadership opportunities, and other activities, like
after-school programs operated at the school.

e Allow you to choose whether you want to participate in special instructional programs or
classes for pregnant students. You can participate if you want to, but your school cannot
pressure you to do so. The alternative program must provide the same types of academic,
extracurricular and enrichment opportunities as your school’s regular program.

Allow you to participate in classes and extracurricular activities even though you are pregnant and
not require you to submit a doctor’s note unless your school requires a doctor’s note from all
students who have a physical or emotional condition requiring treatment by a doctor. Your school
also must not require a doctor’s note from you after you have been hospitalized for childbirth
unless it requires a doctor’s note from all students who have been hospitalized for other conditions.

Provide you with reasonable adjustments, like a larger desk, elevator access, or allowing you to
make frequent trips to the restroom, when necessary because of your pregnancy.

Excused Absences and Medical Leave — your school MUST:

o Excuse absences due to pregnancy or childbirth for as long as your doctor says it is necessary.

Allow you to return to the same academic and extracurricular status as before your medical leave
began, which should include giving you the opportunity to make up any work missed while you
were out.

Ensure that teachers understand the Title IX requirements related to excused absences/medical
leave. Your teacher may not refuse to allow you to submit work after a deadline you missed
because of pregnancy or childbirth. If your teacher’s grading is based in part on class participation
or attendance and you missed class because of pregnancy or childbirth, you should be allowed to
make up the participation or attendance credits you didn’t have the chance to earn.

Provide pregnant students with the same special services it provides to students with temporary
medical conditions. This includes homebound instruction/at-home tutoring/independent study.

" A school that is controlled by a religious organization is exempt from Title IX when the law’s requirements would
conflict with the organization’s religious tenets.
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Harassment — your school MUST:

o Protect you from harassment based on sex, including harassment because of pregnancy or related
conditions. Comments that could constitute prohibited harassment include making sexual
comments or jokes about your pregnancy, calling you sexually charged names, spreading rumors
about your sexual activity, and making sexual propositions or gestures, if the comments are
sufficiently serious that it interferes with your ability to benefit from or participate in your school’s
program.

Policies and Procedures — your school MUST:

o Have and distribute a policy against sex discrimination. It is recommended that the policy make
clear that prohibited sex discrimination covers discrimination against pregnant and parenting
students.

Adopt and publish grievance procedures for students to file complaints of sex discrimination,
including discrimination related to pregnancy or parental status.

Identify at least one employee in the school or school district to carry out its responsibilities under
Title IX (sometimes called a “Title IX Coordinator”) and notify all students and employees of the
name, title, and contact information of its Title IX Coordinator. These responsibilities include
overseeing complaints of discrimination against pregnant and parenting students.

Helpful Tips for Pregnant and Parenting Students:

o Ask your school for help—meet with your school’s Title IX Coordinator or counselor regarding what
your school can do to support you in continuing your education.

o Keep notes about your pregnancy-related absences, any instances of harassment and your
interactions with school officials about your pregnancy, and immediately report problems to your
school’s Title IX Coordinator, counselor, or other staff.

If you feel your school is discriminating against you because you are pregnant or parenting you may
file a complaint:

e Using your school’s internal Title IX grievance procedures.

e With the U.S. Department of Education, Office for Civil Rights (OCR), even if you have not
filed a complaint with your school. If you file with OCR, make sure you do so within 180
days of when the discrimination took place.

e In court, even if you have not filed a complaint with your school or with OCR.

Contact OCR if you have any questions. We are here to help make sure all students, including
pregnant and parenting students, have equal educational opportunities!

If you want to learn more about your rights, or if you believe that a school district, college, or university is
violating Federal law, you may contact the U.S. Department of Education, Office for Civil Rights, at (800)
421-3481 or ocr@ed.gov. If you wish to fill out a complaint form online, you may do so at:
http://www.ed.gov/ocr/complaintintro.html.

U.S. Department of Education
Office for Civil Rights




mailto:ocr@ed.gov

http://www.ed.gov/ocr/complaintintro.html
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Academic Regulations

Academic Integrity

As a core part of its mission, the University of Arkansas provides students
with the opportunity to further their educationatl goals through programs

of study and research in an environment that promotes freedom of inquiry
and academic responsibility. Accomplishing this mission is only possible
when intellectual honesty and individual integrity prevail. Each University
of Arkansas student is required to be familiar with and abide by the
university’s Academic Integrity Policy (http://honesty.uark.edu/policy) at
honesty.uark.edu. Students with questions about how these policies apply
to a particular course or assignment should immediately contact their
instructor.

Attendance Policy for Students

Attendance and Engagement: Education at the university level requires
students’ active involvement in the learning process. Therefore, students
have the responsibility to attend classes and to actively engage in all
learning assignments or opportunities provided in their classes. Students
should treat class attendance as mandatory. Instructors have the
responsibility to provide a written policy on student attendance that is tied
to course objectives and included in a course syllabus.

Excusable Absences: There may be times, however, when iliness,
family crises, or university sponsored activities require a student to be
absent from class. In these situations, the student is responsible for
making timely arrangements with the instructor to make up work missed.
The make-up work should be completed in a timeframe that has been
arranged with the instructor. Such arrangements should be made in
writing and prior to the absence, when possible.

Examples of absences that should be considered excusable include those
resulting from: 1) student iliness, 2) serious illness or death of a member
of the student's immediate family or other family crisis, 3) University
sponsored activities for which the student’s attendance is required

by virtue of scholarship or leadership/participation responsibilities, 4)
religious observances (see Students’ Religious Observances policy
below), 5) jury duty or subpoena for a court appearance, and 6) military
duty. The instructor has the right to require that the student provide
appropriate documentation for any absence for which the student wishes
to be excused.

Religious Observances

When students seek to be excused from class for religious reasons,
they are expected to provide their instructors with a schedule of
religious holidays that they intend to observe, in writing, before the
completion of the first week of classes. The Semester Calendar (http:/
registrar.uark.edu/765.php) on the Office of the Registrar's website will
inform students of the university calendar of events, including class
meeting and final examination dates, so that before they enroll they can
take into account their calendar of religious observances. Scheduling
should be done with recognition of religious observances where possible.
However, faculty members are expected to allow students to make up
work scheduled for dates during which they observe the holidays of their
religion.

Final Examination Policy

Each faculty member is required to give final examinations at times
specified in the final examination schedule. All final examinations must
be given at times scheduled within the official final examination period
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designated for the course. A final examination represents the final
assessment of each student's knowledge of the subject material within a
course. Whenever circumstances make necessary a deviation from the
announced schedule, clearance for such deviation must be obtained from

the appropriate dean and the Provost and Vice Chancellor for Academic
Affairs.

During finals week, students are required to sit for no more than two
final exams in a single calendar day period. Students with three or more
finals in a single calendar day period have the right to an alternative
exam date (s) for each exam exceeding two. They must submit a formal
request for an alternative date in writing, along with an official copy

of their class schedule for verification purposes, to the professors of
those classes involved to see if one will voluntarily move the exam. If
voluntary accommodation is not achieved, instructors of classes with
lower enroliments will have to accommodate before classes with higher
enrollments.

Reguests must be submitted on or before the last day to drop a full
semester class or classes with a mark of "W". Professors will provide the
student with an alternative exam date and time no later than one week
after the last day to drop a full semester class or classes with a mark of
"W". All rescheduled final exams are to take place during the university
designated final exam dates and times. If a student has an objection to
the alternative exam date/time, she or he may appeal to the instructor’s
department chair.

It is the policy of the University to minimize student participation in
extracurricular activities during the final examination period. No meetings,
social activities, athletic events, or other extracurricular activities that
require student participation will be scheduled on Dead Day or during the
final examination period. Any exceptions to this policy must receive prior
approval from the Provost and Vice Chancellor for Academic Affairs.

Grades And Marks

Final grades for courses are “A,” “B,” “C,” “D,” and “F" (except for courses
taken in the Fay Jones School of Architecture and the Dale Bumpers
College of Agricultural, Food and Life Sciences).

Grade/Mark Given For Grade Points

A Outstanding 4
achievement, given to a
relatively small number
of excellent scholars

Good achievement

Poor but passing work

Mmoo omw

3
Average achievement 2
1
0

Failure, unsatisfactory

work

XF Failure, academic 0
dishonesty
Incomplete course N/A
requirements

AU Audit, officially N/A
registered

CR Credit without grade N/A
points

R Registered, no credit ~ N/A





2 Academic Regulations

S Satisfactory work in N/A
courses w/o credit

W Withdrawal N/A

No credit is earned for courses in which a grade of “F” is recorded. A
final grade of “F" shall be assigned to a student who is failing on the
basis of work completed and who has not completed all requirements.
The instructor may change an “F” so assigned to a passing grade if
warranted by satisfactory completion of all requirements. Students who
fail to present an acceptable reason for not having completed all course
requirements including the final examination will receive the grade they
would have received had they failed such requirements. In the case of an
“XF" grade given for reasons of academic dishonesty, upon graduation or
completion of the period of suspension, the student may request that the
“X” be removed from the transcript by submitting a written request to the
Provost/Vice Chancellor for Academic Affairs.

A mark of “I" may be assigned when a legitimate good cause has
prevented the student from completing ali course requirements, and

the work completed is of passing quality. It is the discretion of the
instructor that determines what qualifies as a legitimate good cause. ltis
recommended that the instructor, prior to the assignment of an “I" mark,
document the legitimate good cause and conditions for completing course
requirements. An "I” so assigned may be changed to a grade provided

all course requirements have been completed within 12 weeks from the
beginning of the next semester (excluding summer semesters) of the
student’s enroliment after receiving the "L.” If the instructor does not report
the grade within the 12-week period, the “I” shall be changed to an “F.”
When a mark of “I” is changed to a final grade, the grade points and
academic standing are appropriately adjusted on the student’s official
academic records.

A mark of "AU” (Audit) is given to a student who officially registers
in a course for audit purposes (see Registration for Audit (http://
catalog.uark.edu/undergraduatecatalog/orientationandregistration/
auditregistration)).

A mark of “CR" (Credit) is given for a course (for example, practice
teaching, certain seminars, certain honors colloquia, and courses where
credit is earned by examination) for which the university allows credit
toward a degree, but for which no grade points are earned.

A mark of "R" (Registered) is given to a student who is registered in
a course for no credit or grade points. This is typically used at the
undergraduate level for Study Abroad or other situations where a
placeholder mark is needed.

A mark of “S” (Satisfactory) is assigned in courses such as special
problems and research when a final grade is inappropriate. The mark
“S" is not assigned to courses or work for which credit is given (and thus
no grade points are earned for such work). If credit is awarded upon the
completion of such work, a grade or mark may be assigned at that time,
and, if a grade is assigned, grade points will be earned.

A mark of "W" (Withdrawal) will be given for courses from which students
withdraw after the first 10 days of the semester and before the drop
deadline of the semester.

" “AU,” “CR," "R," “8,” and "W" marks will not be counted in the grade-
point average. Grades of plus and minus are assigned grade-point
values in the Bumpers College of Agricultural, Food and Life Sciences
(http://catalog.uark.edu/undergraduatecatalog/collegesandschools/
dalebumperscollegeofagriculturalfoodandlifesciences) and the Fay Jones
School of Architecture (http://catalog.uark.edu/undergraduatecatalog/
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collegesandschools/fayjonesschoolofarchitecture). The grade-point
average is computed by dividing the total number of grade points by the
total number of credit hours attempted in courses for which grades (rather
than marks) are given. Students who utilized grade renewal or grade
forgiveness in retaking courses (prior to fall Semester 1986 and after fall
1996) have only the last grade used in computing grade-point averages.

Undergraduate Grade Forgiveness Policy

Under the Grade Forgiveness Policy, a student may improve the
undergraduate cumulative GPA by repeating a maximum of two courses
(up to nine hours) in which a grade of “D” or “F” was received and
requesting that the repeat grade be the only one that is counted in the
calculation. Only two such requests are available to any student in his
or her undergraduate career. The repeated grade must be in the same
course taken at the University of Arkansas, Fayetteville. Only a course
in which a grade of "D” or “F" was earned may be repeated under the
Forgiveness Policy. The student must file a written petition to use grade
forgiveness indicating which course(s) he/she chooses to grade renew:
the petition must be completed and approved prior to graduation. Both
attempts at the course will remain on the transcript, but only the second
will be used to calculate both credit and GPA. The first attempt and the
grade earned will be recorded on the transcript with the symbol “R" to
denote that it has been repeated. Students considering grade forgiveness
should be aware that many graduate schools, professional schools,
employers or other institutions, in considering admission or employment,
recompute the GPA and include all courses attempted even though a
course was repeated. This means that if the cumulative GPA has been
raised because of grade renewal or forgiveness, the recomputed GPA will
be lower.
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2.10 Class Attendance Policy

A student’s academic program should be regarded as an obligation. Regular and
punctual class attendance is expected from each student. An individual who is
absent from a class should contact the instructor. If the cause of the absence is
found to be acceptable, as defined in the Student Handbook 2.10.1, the instructor
shall not penalize the student for the excused absence.

If a student is absent from a class more than the equivalent of one week of
instruction (more than three days for MWF class, during a regular semester, for
example) those absences will be reported to the dean of students. The dean will
then send the student a notice of pending action. The student is advised to contact
the instructor as soon as this notice has been received. Ten calendar days after the
report is submitted by the instructor during a regular semester or after seven
calendar days during a summer session, a student may be dropped from the class
for excessive unexcused absences at the request of the instructor. If this occurs, a
grade of WF (withdrawal with failure) will be given for the course.

2.10.1 Make-up Examination/Credit for Class Absences Policy

Make-up credit for work missed will be given under any one of the following
conditions:

A. Student is excused in advance for due cause determined by the vice
president for academic affairs. This will include, but not be limited to,
absences due to academic program or course field trips and events,
intercollegiate athletics, or school-sponsored lectures.

B. Student has been ill and has a written excuse from the University nurse
or personal physician.

C. Student is excused by the instructor for emergency reasons.

The types of work missed for which make up credit may be given include major
examinations, homework, presentations, and attendance. Work given to a student
for make-up does not have to be in the same format as the work missed but must
be equivalent credit.

The absent student must contact the instructor no later than the start of the next
class attended in that course to make arrangements for the make-up work. A
student who fails to make arrangements prior to commencement of the next class
attended forfeits the right to make up credit, though the instructor may, for good
cause, choose to allow makeup credit.

A student is responsible for notifying all instructors as soon as possible when the
reason for an absence is known in advance. A student forfeits the right to make
up credit for failing to meet this requirement, though the instructor may, for good
cause, choose to allow make-up credit. Notification by administrative or
instructional staff of a student’s absence, either before or after the absence, does
not relieve the student of the responsibility for personal notification.

39
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unavoidable circumstances, including certain University of lowa activities. Examples of authorized activities include participation in university-scheduled
events for athletic teams, the marching band and pep band, debate teams, and other recognized UI groups, as well as participation in UL field trips,
service with the military or National Guard, and jury duty.

In addition, each college may further define what constitutes an excused absence for exams and other grading purposes (e.g., attendance or
participation grades). This document is intended to give guidance to faculty and students in the Tippie College of Business about what factors might
influence the decision to excuse an absence that is not already covered by UL policy. This document is not intended to restrict faculty behavior beyond
what is required by University of Iowa policy,

In the Tippie College of Business, the general policy is twofold. First, excused absences should be narrowly defined to ensure that academics are the
first priority, Second, faculty have discretion to determine, beyond the UI-mandated excused absences, what constitutes an excused absence and what
course work, beyond examinations, is available for make-up credit. Faculty are encouraged but not required to take the following factors into account
when deciding whether or not to treat an absence as excused:

1, Did the student proactively attempt to cure the need for the absence (e.g., by rescheduling an event)?

2. What are the consequences for the student if he or she misses the out-of-class experience (e.g., losing an opportunity to participate in a
national conference)?

Absence for job interviews may or may not be excused at the discretion of the faculty member. Again, faculty and students are encouraged to consider
the degree to which the student was proactive in avoiding the conflict and the elective nature of the particular date and time of the interview (e.g., did
the student have a choice of times or dates for the interviews).

Students should not expect instructors to make adjustments to the class attendance policy, nor to provide make-up exams, so that students can leave
campus before the beginning of scheduled vacation times or the end of a semester, or to accommodate family or employment activities.

Faculty are encouraged to put their absence policies in their syllabi, making clear the effect of absence from class and, to the extent possible, the
circumstances under which absences may be excused, Reference may also be made to this document which will be available on the Undergraduate
Program Office website,

Student Responsibilities

Whenever possible (e.g., religious obligation, authorized University of Iowa activity), students are responsible for notifying their instructor of a conflict
requiring an excused absence well in advance of a scheduled examination or other in-class activity. For permission to be absent from class in order to
participate in authorized Ul activities, students are expected to present to each instructor before each absence a written statement signed by a
responsible official specifying exactly the dates and times necessary for them to miss class. For permission to be absent under the Tippie College
policy, the same general procedure applies. Whenever possible, the student should contact each instructor before the absence to request that the
absence be excused.

When advance notification is not possible (e.g., illness, family, or other personal emergency), students are expected to present evidence to verify the
reason. Indeed, faculty in the Tippie College are urged to request this verification, In cases of family emergency, faculty may ask for a funeral notice
or the phone number of the studentd€™s parents to call for verification about the emergency. Students who are or will be absent for more than five
days may ask the Qffice of the Registrar to send notification of the absence to each instructor.

Students should be flexibie in terms of scheduling make-up examinations. Students are expected to be willing to schedule make-up examinations at
any time that does not conflict with other regularly scheduled class or examination times,
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Class Absence Policy

Monmouth College expects students to attend all classes. However, we recognize that there will be times when
students do miss class. Each faculty member retains the right to clarify the specifics of their classroom attendance
policy, provided that these specifications are consistent with the policies below.

Monmouth College recognizes three types of missed classes — Approved Absences, Excused Absences, and
Unexcused Absences.

Approved Absences
Defined:

Scheduled, college-approved events that require students to miss class. Examples include: musical performances,
academic conferences, class field trips, athletic competitions, and class-required attendance at special campus
events.

Required attendance at a scheduled event sponsored by Monmouth College organizations recognized by the faculty
will be considered approved if they have the endorsement of the organization's faculty advisor. Athletic competitions
(but not practice) and class related trips or events are also considered approved absences. The sponsoring faculty
advisor or coach should notify the instructor of the anticipated missed classes in a timely fashion (usually no less than
forty-eight hours prior to the scheduled departure or absence). Such notification will include the list of all participants
who will be missing class. In cases where travel is required, students must attend all classes which do not conflict with
the latest possible departure time.

In the event a student has conflicts between two or more approved absences, the student will determine the event
he/she will attend. Students will not be penalized for choosing one event over another. Should this policy be violated
and a student is penalized, the student has the right to appeal to the Academic Dean or his/her appointee.

Policy:

For approved absences, students are expected fo personally inform the instructor in advance of the planned absence.
This notice should be given no later than the last class before the anticipated absence. Instructors will make
reasonable accommodations to minimize the disruption to the student's educational experience. Instructors may
require scheduled assignments, papers, quizzes and exams to be completed before the missed class. When students
miss unique in-class learning experiences, instructors may require appropriate substitute assignments. If a student
fails to notify instructor in advance of approved absences, the instructor may consider the absence unexcused.
Instructors will work with students to allow them to complete appropriate make-up work, but students bear the ultimate
responsibility for all missed class material.

Instructors will not place restrictions on approved absences. If an instructor has concerns about an approved absence,
the instructor should resolve the concern with the facully or coach that endorsed the approved absence. Ifthe concern
cannot be resolved to the satisfaction of all parties, then the matter should be brought before the dean of the faculty for
discussion and review.
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Defined:

Unexpected events that result in missed classes and individual faculty members determine that make up work is
appropriate. Examples may include: significant illness or injury, death in the immediate family, doctor's appointments
and severe weather conditions.

Policy:

When unexpected events cause students to miss class, individual faculty may decide to allow students to either make-
up the missed material or assign appropriate substitute material by recognizing the absence as an "excused”
absence. In some cases, the faculty member may ask for verification of the event (doctor's appointment, injury, death,
etc). In such cases, the Dean of Students office or the Associate Dean may provide verification of the event. Individual
faculty members may set their own standards for what constitutes an excused absence. If a student believes he or she
is being treated unfairly regarding the denial of an excused absence, he or she may appeal the matter to the Dean of
the Faculty.

Students who are unexpectedly absent from class should contact the faculty member as soon as is reasonably
possible. This contact may include voice mail messages and email messages. When appropriate, students may inform
the Dean of Students Office or Associate Dean of an unexpected extended absence and the notice will be forwarded
to affected faculty members. In all cases, the student should contact the faculty member upon the student's return to
campus. In all cases, itis the student's responsibility to initiate contact with the faculty member or an appropriate
administrator. For excused absences, faculty will work with the student and perhaps the Dean of Students office or
Associate Dean to insure that the student fulfills academic requirements. Faculty will have broad latitude to craft
appropriate substitute make-up work. In some cases of extended absences, a course grade of Incomplete will be
appropriate. Students bear the ultimate responsibility for all missed class material.

Unexcused Absences

Defined:

Absences which are not "approved" or "excused" shall be considered unexcused.
Policy:

Faculty members are under no obligation to allow students to complete work missed from unexcused absences.
Faculty may have attendance policies that result in penalties that harm course grades.

If a student believes that a faculty member's absence policy is unfair, the student should discuss this issue with the
faculty member. If, after discussing the matter with the faculty member, the student believes the policy is unfair, the
student may bring the matter to the aftention of the Associate Dean of the faculty for appropriate action.

Students who abuse the approved and excused absences policy will be considered to have committed academic
misconduct. Examples of abuse include falsifying an illness or family emergency, falsely claiming that attendance at
the event is required, falsely claiming to have attended an event, or falsely claiming that an absence is College
approved. If an instructor determines that a studentis guilty of an abuse, the instructor should treat it as they would any
other instance of academic misconduct (including a report to the Academic Dean).
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ATTACHMENT A

ATTN: Curriculum Committee

A course name change is being requested for the following: CHEM 1014/L course name would
be changed from Chemistry | for Health-Related Professions/Lab to “College Chemistry
Principles I/Lab”.

One of the benefits to changing the name would be to greatly improve the PTEC students’
acceptance of the chemistry course required, instead of thinking this is a chemistry only for the
health sciences. Also, other students who need a transferrable college chemistry course and do
not have a health-science focus may enroll in the course as well.






Adobe Acrobat Document
ATTACHMENT B

Course Syllabus
SASC 2001 Portfolio Development

Course ldentification

Course Number: SASC 2001
Course Name: Portfolio Development
Course Locations Independent Study

Course Description

This course is designed to assist students seeking credit for non-military life experience. Students are
required to write a detailed description of the experience for which credit is being sought and to provide
verifiable documentation of such experience. There is no guarantee that this course or credit granted
under this program will transfer to another institution. The student’s advisor must be consulted prior to
enrolling in the course. A limit of 50% of the hours necessary to obtain the degree may be awarded for
prior learning.

Required Components of Portfolio

Cover Letter

The cover letter will pertain to your entire portfolio. Please address the following areas with your cover
letter:
e Subject(s) and course number for which you are requesting credit.
e A brief description of skills you have acquired through work experience that will qualify you to
receive such credit.
e Any information that you want known that will be helpful in determining the amount of credit to
be awarded.

The following is required for each subject area for which you are requesting credit:

Job Description(s)

You must include a valid job description for each position held form which you gained applicable work
experience. If you are unable to obtain the official job description from the company for which you

work, | will accept one that you have developed. The following information must be included as part of
any job description submitted:

e JobTitle

s Immediate Supervisor's Name
¢ Job Duties

o Job Tasks

It may be necessary to submit more than one job description based on the type of work you have
completed and the class for which you are requesting credit. If skills were gained in more than one job,
then you should include a job description for each position held.





Supervisory Contact Information

Please include contact information for supervisor(s) and/or co-workers, in the case that your supervisor
is no longer employed with the company, who can verify your experience and knoOwledge of the subject
matter for which you are requesting credit. This should include:

e Company Name

e Supervisor or Co-worker name

o Title

e Address

e Telephone Number

e E-mail Address

Competency Statements

You are required to include a minimum of five (5} — ten (10) statements per subject area which
demonstrate your knowledge of the subject matter. These statements should directly relate to the
outcomes listed in the course syllabus for which you are requesting credit.

These statements must relate to your work and to the task that you completed that enabled you to gain
the knowledge for which you are requesting credit. These statements should clearly demonstrate your
knowledge of the subject matter for which you are requesting college credit. In some cases, you may
choose to include examples of your work as an addendum to your portfolio.

Letter of Reference

Please include letters of reference from your supervisor(s) and at least one (1) Co-worker for each job
you are utilizing to request credit. Requirements for this portion of your portfolio are as follows:
s Must be on company letterhead.
o Must document your capabilities of completing tasks that meet the requirements of the course
for which you are requesting credit.
e Must include an original signature of the person giving the reference.

Detailed Resume

You should include an up-to-date resume which includes your educational and work experience and at
least three {3) references.
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Council


 


MEETING 


MINUTES


 


 


 


 


Date:


 


Friday, 


November 6, 2015


 


 


Time:


 


10:45 a.m.


 


 


Place:


 


ADM Board Room


 


 


I.


 


Call to order


 


Jennifer Baine


 


called to order the regular meeting of the Academic Affairs Council at 10:45 a.m. on 


Friday, 


November 6, 


2015,


 


in the ADM Board Room.


 


II.


 


Roll Call


 


The following 


c


ouncil members were present: 


Jennifer Baine, Phil Ballard, Dr. Ken Bridges, Dr. 


David Carty, Keitha Davidson, Tracy Goodwin, Leslie Gray, Clifford Haak, Caroline Hammond, 


Donna Hendricks, Ken Kelley, Fr


ancis Kuykendall, Dr. Carolyn Langston, Cindy Meyer, Shakerah 


Moody, Blake Nolan, Gayle Norman, Dr. Jennifer Parks, Larry Powell, Dr. Denise Robledo, Jim 


Roomsburg, Susan Spicher, Karsten Tidwell, Ray Winiecki, and Kellye Young.


 


The following council membe


rs were e


xcused:


 


Dr. Mickey Best, Sherry Howard, and Lena Wood


 


The following council members were absent:


 


Tonya Kendrix


 


The following guests attended the meeting: 


Benjamin Cagle, Dean Inman, Dr. John Spencer, 


Vanessa Williams,


 


and Marguerite Rodgers


-


Recorder


 


III.


 


Approval of minutes from last meeting


 


Larry Powell


 


made a motion to approve the minutes of the council meeting held on Friday, 


October 2, 


2015,


 


Susan Spicher


 


seconded the motion. The minutes were approved as written.


 


IV.


 


Old Bu


siness


 


There was no old business to discuss.


 


V.


 


Planning Council Report


 


 


Ms. Baine reported that they met and discussed several items, one of which is on the AAC agenda 


today, the issue regarding Title IX and attendance policy.  


 


 


VI.


 


Committee Reports


 


 


a.


 


Academic Standards Committee 


–


 


Chair: Karsten Tidwell


 


No report.


 


b.


 


Basic Studies/Adult Education Committee 


–


 


Chair: Gayle Norman


 


No report.
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