Academic Affairs Council

MEETING MINUTES

Date:  Friday, October 4, 2019
Time: 10:49 a.m.
Place: WHT 231

Call to order
Cindy Meyer called to order the regular meeting of the Academic Affairs Council at 10:49 a.m. on
Friday, October 4, 2019, in Whitfield 231.

Roll Call

The following council members were present: Sam Allen, Linda Bates, Dr. David Carty, Michael
Champion, Gary Hall, Brandy Mendoza, Jim Roomsburg, Ray Winiecki, Dr. Michael Murders,
Justin Murphree, Dr. Cindy Meyer, Philip Shackelford, Shannon Forrest, Lillian Ellen, Mandi
Haynes, Susan Spicher, Susan Wache, Vicki Badgley, Dr. Sterling Claypoole, Caroline Hammond,
Genevieve White, Ken Bridges, and Dr. James Yates.

The following council members were excused: Yolanda Hoof, Jennifer Baine, and Amy Sturdivant.
The following council members were absent: Teresa Hampton and Zanna Linder

The following guests attended the meeting: Vince Dawson, Dean Inman, Dr. Stephanie Tully-
Dartez, Benjamin Cagle, Justin Guerin, and Mary Kate Sumpter (Recorder)

Approval of minutes from the previous meeting:

Justin Murphree made a motion to approve the minutes of the council meeting held on Friday,
September 6, 2019 at 10:45 a.m. Philip Shackelford seconded the motion. The minutes were
approved.

Old Business
A. No Report

Planning Council report — Cindy Meyer, Chair
A. All curriculum changes brought from Planning Council (in May) to Executive Cabinet were
approved as is, except the following.
This item was denied: Entertainment and Media Arts Program — Prefix for Theater (THEA) to
DRAM in accordance with the ACTS compliance standards.
These 3 items were approved with edits (additions in green):
HCIT 1001 Computer Basics to HSCI 1001 Health Care Computer Basics
HCIT 1011 Ethics and Professionalism to HSCI 1011 Health Care Ethics and Professionalism
MATH 0071 Tech Algebra Math ALP lab
B. Kinesiology course split (Lecture separate from Laboratory) was brought forth as an Action
and will be sent to Executive Cabinet.
C. Genevieve White as Assessment Chair —and Assessment Coach — was brought forth as an
Action and will be sent to Executive Cabinet.
D. Need a list of all Committee’s Vice-Chairs to provide to Mary Kate (she is the record keeper
for this).
E. Dr. Tully-Dartez working on 1.10 APM — Please send any changes to her.
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VI. Other Councils
A. No Report
VII. VPAA Information Sharing — Michael Murders
A. Travel Reminders
B. Faculty Evaluation (documents) are still being reviewed in Faculty Affairs
C. Faculty Credential Rules/Policies

VIII. Standing Committee Reports

A. Actions
1. Academic Standards Committee — Susanne Wache, Chair
a. No Report.
2. Assessment Committee — Genevieve White, Acting Chair
a. No Report.
3. Curriculum Committee — Ken Bridges, Chair
a. No Report.
Distance Learning Committee — Genevieve White, Chair
a. No Report.
4. Faculty Affairs Committee — Susan Spicher, Chair
a. No Report.
5. Library Committee — Gary Hall, Vice-Chair
a. No Report.

B. Discussions
1. Academic Standards Committee — Susanne Wache, Chair
a. No Report.

2. Assessment Committee — Genevieve White, Acting Chair
a. No Report.

3. Curriculum Committee — Ken Bridges, Chair
a. No Report.

4. Distance Learning Committee — Genevieve White, Chair
a. Looking at combining Library and Distance Learning Committees, waiting on
membership

5. Faculty Affairs Committee — Susan Spicher, Chair
a. No Report.

6. Library Committee — Gary Hall, Vice-Chair
a. No Report.

7. From the Chair — Cindy Meyer
a. Consider the last meeting of the year for your committee and for this council to be run
by your vice-chair so that person has better continuity with information regarding
motions from May to August/September.

C. Committee Announcements
1. Academic Standards Committee — Susanne Wache, Chair
a. Jennifer Baine new member, she is replacing Ashley Dugan.

2. Assessment Committee — Genevieve White, Acting Chair
a. Lib Guide with assessment forms on library webpage.

Page 2 of 3



b.

Working to have Assessment Forms in a tab in MyCampus.

3. Curriculum Committee — Ken Bridges, Chair

a.

No Report.

4, Distance Learning Committee — Genevieve White, Chair

a.

No Report

5. Faculty Affairs Committee — Susan Spicher, Chair

a.
b.
C.

d.
e.

g.

Early Alert concerns must now be sent to earlyalert@southark.edu
Deans are using the current Faculty Evaluation for 2019-2020 Academic year
Faculty Evaluation Plan continues to be reviewed — target Spring Convocation for
Faculty presentation
Faculty Manual is back in committee after ad hoc committee redline
All faculty sent most recent Incomplete grade policy and contract (March2018) (was
lost in the aftermath of the Admin. Fire)

i.  Will be updated on MyCampus

ii.  Will be updated on the U drive

iii.  This will be added to the revised Faculty Manual
Requested an additional module on the Faculty tab on MyCampus to house faculty
Academic Forms.
Meetings 3™ Thursday 4:15-5:15 in WHT 231

6. Library Committee — Gary Hall, Vice-Chair

a.

The library committee will now be meeting on an as needed basis.

IX. Announcements
1. Other -

i.
il.
iii.
1v.
V.
vi.

Vil.
viii.

X. Adjourn

Admin Building open house October 9" 8:00 to 9:30.

Lecture Series Speaker: Spencer Stone, October 10" @ 7:00 p.m.

CIT Advisory Committee Meeting will be October 17" at 2 p.m.

October Cyber Security Awareness Month (Podcasts and Posters about Cyber Security)
Health Science Open House Tuesday, October 22", 4:00 — 6:00 p.m.

Norphlet STEM night, Tuesday, November 12" at Norphlet Middle School, 5:45 to
8:00 p.m.

Storyline Program being worked on by Dr. Sam Allen

Fall Commencement will be December 12 at 6:00 p.m.

Genevieve White moved to adjourn Academic Affairs Council Meeting, seconded by Philip
Shackleford. All Approved. The Academic Affairs Council Meeting was adjourned at 11:13 a.m.

Prepared by: Michele Hildreth
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Academic Affairs Council

MEETING MINUTES

Date:  Friday, September 6, 2019
Time:  10:46 a.m.
Place: WHT 231

Call to order
Cindy Meyer called to order the regular meeting of the Academic Affairs Council at 10:46 a.m. on
Friday September 6, 2019, in Whitfield 231.

Roll Call

The following council members were present: Sam Allen, Linda Bates, Jennifer Baine, Dr. David
Carty, Michael Champion, Gary Hall, Brandy Mendoza, Jim Roomsburg, Ray Winiecki, Dr.
Michael Murders, Justin Murphree, Dr. Cindy Meyer, Philip Shackelford, Shannon Forrest, Lillian
Ellen, Mandi Haynes, Yolanda Hoof, Susan Spicher, Genevieve White, Susan Wache, Benjamin
Cagle, Justin Guerin, and Dr. James Yates.

The following council members were excused: Dr. Sterling Claypoole, Caroline Hammond, and
Amy Sturdivant.

The following council members were absent: Zanna Linder and Vicki Badgley

The following guests attended the meeting: Dr. Stephanie Tully-Dartez, Nancy Whitmore, and
Michele Hildreth (Recorder)

Approval of minutes from the previous meeting:
Micheal Champion made a motion to approve the minutes of the council meeting held on Friday,
May 3, 2019 at 10:46 a.m. Gary Hall seconded the motion. The minutes were approved.

Old Business
A. Election of Academic Affairs Council Vice — Cindy Meyer, Chair

Nominated: Micheal Champion was nominated by Jennifer Baine. Seconded by Linda Bates.

Micheal Champion declined position due to obligation to other committees.

Nominated: Gary Hall was nominated by Susan Spicher. Seconded by Micheal Champion. Position

accepted by Gary Hall.

V.

Voted: Move to close nomination

Planning Council report — Cindy Meyer, Chair
A. All items brought to Planning Council regarding Curriculum changes were sent forward for
Cabinet approval.
1. This included all the Curriculum Changes and Items from the May 2019 Academic
Affairs Council (AAC) meeting (please refer to May 2019 AAC agenda).
B. Report on previous item from Student Affairs Council:
1. SouthArk Student Clubs and Organizations Policies and Procedures Manual is now
official and available from Student Affairs.
2. Student Code of Conduct in updated and now in the new Student Handbook under
Student Services on the website.
C. Summer Retreat
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1. Focused on analyzing data from College Employee Satisfaction Survey. Discussions
were Target on Pathways we can take at SouthArk to improve processes for
employees and available from Student Affairs.

V1. Other Councils
A. No Report

VII. VPAA Information Sharing — Michael Murders
A. Commencement and Christmas Parade Date.
B. Final exam schedule
C. Book Adoption

VIII. Standing Committee Reports

A. Actions
1. Academic Standards Committee — Susanne Wache, Chair
a. No Report.
2. Assessment Committee —
a. No Report.

Nominated: Genevieve White volunteered to take position as chair for Assessment Committee.
Voted: to allow exception for Genevieve White to hold the position as chair on two different committees
was approved.

3. Curriculum Committee — Linda Bates, Representative
a. No Report.

Motion: Nancy Whitmore purposed that the Kinesiology Class and Lab which is a 4 hr. course
combined (3 hrs. lecture and 1 hr. lab) be changed and become two separate classes instead of one
combined course. Motioned to send back to Curriculum Committee expedited by Jennifer Baine,
Seconded, and Approved

Concern 1: If this class is separated from the lab, what about other classes that have labs? Will
these classes be separated from their labs also? (Susan Spicher)
Concern 2: Do not think this class should be separated from the lab. (Susanne Wache)
4. Distance Learning Committee — Genevieve White, Chair

a. No Report

5. Faculty Affairs Committee — Susan Spicher, Chair
a. No Report.

6. Library Committee — Zanna Linder, Chair
a. No Report.

B. Discussions
1. Academic Standards Committee — Susanne Wache, Chair
a. No Report.

2. Assessment Committee —
a. No Report.

3. Curriculum Committee — Linda Bates, Representative
a. BSTD 0613, English 11, is no longer being offered or taught, but many of the GPS and
syllabi have it listed as a pre-requisite. This does need to be addressed because it does
affect many courses.
Vote: Motion from Academic Standards work with Arts and Sciences Division to develop a method to
work the issues of English 1l and Intermediate Algebra. Purposed, Motioned, Seconded, and Approved.

Vote: Motioned to extend time 10 minutes by Gary Hall, Seconded by Jim Roomsburg
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4, Distance Learning Committee — Genevieve White, Chair
a. No Report.

5. Faculty Affairs Committee — Susan Spicher, Chair
a. Updating of Master Syllabus Template: Should this be accomplished by Faculty
Affairs or Academic Standards? Faculty Affairs is willing to take on this task.

6. Library Committee — Zanna Linder, Chair
a. No Report.

C. Committee Announcements
1. Academic Standards Committee — Susanne Wache, Chair
a. No Report.

2. Assessment Committee —
a. No Report.

3. Curriculum Committee — Linda Bates, Representative
a. No Report.

4. Distance Learning Committee — Genevieve White, Chair
a. No Report

5. Faculty Affairs Committee — Susan Spicher, Chair
a. Faculty Manual/Handbook will be called the Faculty Manual
b. Faculty Manual is still under review for editing
¢. Micheal Champion was elected as the vice-chair
d. Faculty Affairs meeting time was moved to the 3rd Thursday @ 3:00-4:00pm in
Whitfield 231

6. Library Committee — Zanna Linder, Chair
a. The library committee will now be meeting on an as needed basis.

Announcements
1. Other -
a. Fall Commencement — December 12
b. Spring Commencement — May 14

Adjourn
Gary Hall moved to adjourn Academic Affairs Council Meeting, seconded by Micheal Champion.
All Approved. The Academic Affairs Council Meeting was adjourned at 11:16 a.m.

Prepared by: Michele Hildreth
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Academic Affairs Council

(AVA

V.

VI.

VII.

MEETING MINUTES

Date:  Friday, May 3, 2019
Time: 10:46 a.m.
Place: WHT 231

Call to order
Cindy Meyer called to order the regular meeting of the Academic Affairs Council at 10:46 a.m. on
Friday May 3, 2019, in Whitfield 231.

Roll Call

The following council members were present: Sam Allen, Vicki Badgley, Linda Bates, Jennifer
Baine, Dr. David Carty, Michael Champion, Gary Hall, Ted James, Brandy Mendoza, Jim
Roomsburg, Roslyn Turner, Ray Winiecki, Leslie Appling, Ashley Dougan, Caroline Hammond, Dr.
Michael Murders, Justin Murphree, Dr. Cindy Meyer, Philip Shackelford, Shannon Forrest,
Beverly Land, Lillian Ellen, and Dr. James Yates.

The following council members were excused: Dr. Sterling Claypoole, Yolanda Hoof, Susan
Spicher, and Amy Sturdivant.

The following council members were absent: Sherry Howard and Teresa Hampton

The following guests attended the meeting: Christy Wilson, Nancy Whitmore, Mary Kate Sumner,
and Michele Hildreth (Recorder)

Approval of minutes from the previous meeting:
Ted James made a motion to approve the minutes of the council meeting held on Friday, April 5,
2019 at 10:46 a.m. Philip Shackleford seconded the motion. The minutes were approved.

Old Business
A. No Report
Planning Council report — Cindy Meyer, Vice Chair
A. All items brought to Planning Council were sent forward for Cabinet approval.

1. This included all the Curriculum Changes and Items from the April 2019 Academic Affairs
Council (AAC) meeting (please refer to April 2019 AAC agenda), as well as the AAC
April 2019 items regarding the Class Absence Reporting and the Blackboard Common
Navigation Experience.

2. From Administrative Affairs this included updating the APM 5.04a policy requiring
detailed restaurant receipts for travel and implementing the new APM 2.49 Personal
Identifying Information policy.

B. These items were reported on as still being reviewed and discussed by Cabinet:

1. SouthArk Student Clubs and Organizations Policies and Procedures Manual.

2. Student Code of Conduct

C. This item was reported on as being approved by Cabinet:
1. APM Policy 4.03 Residency Determination

Other Councils
A. No Report

VPAA Information Sharing — Michael Murders
A. No Report

VIlI. Standing Committee Reports
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A. Actions
1. Academic Standards Committee — Ashley Dougan, Chair
a. No Report

2. Assessment Committee — Vicki Badgley, Chair
a. The Assessment Committee needs an exception to allow Genevieve White to hold
office.
i. Assessment coaches cannot hold office.
ii. Genevieve is an Assessment coach.
Vote: Recommended to send to nominating committee by Nancy Whitmore. Motioned by Ted James,

Seconded by Gary Hall.

3. Curriculum Committee — Linda Bates, Representative
a. CIT Program — Catalog Description Change and Course number Prefix change for

CSCI 2023 Visual Basic for Windows to CSCI 2063 Programming 1
Vote: Motion from Curriculum committee to accept Catalog Description Change and Course number
prefix change for CSCI 2023 Visual Basic for Windows to CSCI 2063 Programming 1 was approved.

b. General Business Program — To make the prerequisite for Business Statistics an
either/or option to include College Algebra or Mathematical Reasoning. Currently
College Algebra is the prerequisite.

Vote: Motion from Curriculum committee to accept General Business Program — To make the
prerequisite for Business Statistics an either/or option to include College Algebra or Mathematical
Reasoning was approved.
¢. Change the prerequisite from BLAW 2013 Legal Environment of Business from
ENGL 1123 (COMP 2) to ENGL 1113 (COMP1).
Vote: Motion from Curriculum committee to accept Change the prerequisite from BLAW 2013 Legal
Environment of Business from ENGL 1123 (COMP 2) to ENGL 1113 (COMP1) was approved.

d. Radiologic Technology Program — Catalog Course Description Change for RADT
2042 Imaging Modalities (removing the phrase — and special procedures).
Vote: Motion from Curriculum committee to accept Radiologic Technology Program — Catalog Course
Description Change for RADT 2042 Imaging Modalities (removing the phrase — and special procedures)
was approved.

e. Entertainment and Media Arts Program — Change the Prefix for Theater (THEA) to
DRAM in accordance with the ACTS compliance standards.
Vote: Motion from Curriculum committee to accept Entertainment and Media Arts Program — Change
the Prefix for Theater (THEA) to DRAM in accordance with the ACTS compliance standards was
approved.
f. CTE Program — Change the Prefixes for the four (4) listed courses from HCIT
(Medical Coding) to HSCI (Health Science). Reason for requested change/addition:
The above courses have the prefix for the medical coding program but the medical
terminology course is a general health science pre-requisite and the other courses are
part of the health science technology program for the secondary technical center. The
HCIT prefix affects credentialing of the faculty and could cause an issue as the college
pursues medical coding accreditation.
i. HCIT 1003 Medical Terminology to HSCI 1003 Medical
Terminology
ii. HCIT 1021 CPR and First Aid to HSCI 1021 CPR and First Aid
iii. HCIT 1001 Computer Basics to HSCI 1001 Computer Basics
iv. HCIT 1011 Ethics and Professionalism to HSCI 1011 Ethics and
Professionalism
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Vote: Motion from Curriculum committee to accept Career and Technical Educational Program —
Change the Prefixes for the four (4) above listed courses from HCIT (Medical Coding) to HSCI (Health
Science) were all approved.

g. Math Dept. — Add two (2) new courses/labs that replace two courses that will no
longer be offered and then changing two existing course syllabuses to make these new
courses co-requisites. This request is expected to allow students to complete
requirements in math courses better, accelerate completion in course/degree plan, and
to come in accordance with state advising and math pathways.

i. Add New Math Course MATH 0021 College Algebra ALP lab (to
replace Intermediate Algebra)

ii. Add New Math Course MATH 0071 Tech Math ALP lab (to replace
Elementary Algebra)

iii. Change Course Syllabus in MATH 1023 College Algebra from
Intermediate Algebra as a prerequisite to MATH 0021 College
Algebra ALP lab being a co-requisite

iv. Change Course Syllabus in MATH 1073 Tech Math from
Elementary Algebra as a prerequisite to MATH 0071 Tech Math
ALP lab being a co-requisite

Vote: Motion from Curriculum committee to accept the Math Department - Add two (2) new
courses/labs that replace two courses that will no longer be offered and then changing two existing
course syllabuses to make these new courses co-requisites listed above were all approved.

4. Distance Learning Committee — Jim Roomsburg, Chair
a. No Report.

5. Faculty Affairs Committee — Roslyn Turner, Chair
a. Proposal FAC20190405-01: To add a third discretionary leave day for 12-month
faculty and maintain the two days for 9-month faculty.
Motion from Curriculum committee to accept Proposal FAC20190405-01: To add a third discretionary
leave day for 12-month faculty (27 hours of discretionary leave) and maintain the two days for 9-month
faculty (18 hours of discretionary leave) was approved.

6. Library Committee — Gary Hall
a. No Report.

B. Discussions
1. Academic Standards Committee — Vicki Badgley
a. No Report.

2. Assessment Committee — Vicki Badgley, Chair
a. No Report.

3. Curriculum Committee — Dr. Sterling Claypoole, Chair
a. No Report.

4. Distance Learning Committee — Jim Roomsburg, Chair
a. No Report.

5. Faculty Affairs Committee — Roslyn Turner, Chair
a. No Report.

6. Library Committee — Gary Hall
a. Library Committee Meetings are now only held on an as needed basis until further
notice.

C. Announcements
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Academic Standards Committee — Vicki Badgley
a. No Report.

Assessment Committee — Vicki Badgley, Chair
a. Sarah Bauldree has resigned as Vice Chair of the committee.
b. Genevieve White was elected as Vice Chair of the committee.
c. There should be an Assessment Committee LibCal Guide available to faculty during
Assessment Week.
d. There will be a Share Fair during Fall Convocation.
e. Assessment Week starts Monday.
i. Details forthcoming

Curriculum Committee — Dr. Sterling Claypoole, Chair
a. No Report.

Distance Learning Committee — Jim Roomsburg, Chair
a. No Report.

Faculty Affairs Committee — Roslyn Turner, Chair
a. No Report.

Library Committee — Gary Hall
a. The library committee will now be meeting on an as needed basis.

Other —
a. Employee Recognition Ceremony — May 9
b. Spring Commencement — May 10

Announcements

Adjourn
Gary Hall moved to adjourn Academic Affairs Council Meeting, seconded by Micheal Champion.
All Approved. The Academic Affairs Council Meeting was adjourned at 11:16 a.m.

Prepared by: Michele Hildreth
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Academic Affairs Council

MEETING MINUTES

Date:  Friday, April 5, 2019
Time:  10:45a.m.
Place: WHT 231

I Call to order
Dr. Sterling Claypoole called to order the regular meeting of the Academic Affairs Council at
10:45 a.m. on Friday April 5, 2019, in Whitfield 231.

Il.  Roll Call
The following council members were present: Sam Allen, Vicki Badgley, Linda Bates, Jennifer
Baine, Dr. David Carty, Michael Champion, Dr. Sterling Claypoole, Gary Hall, Yolanda Hoof, Ted
James, Brandy Mendoza, Jim Roomsburg, Susan Spicher, Roslyn Turner, Ray Winiecki, Amy
Sturdivant, and Dr. James Yates.

The following council members were excused: Leslie Appling, Ashley Dougan, Caroline
Hammond, Sherry Howard, Dr. Michael Murders, Dr. Cindy Meyers, Justin Murphree, and Philip
Shackelford

The following guests attended the meeting: Charley Hankins, Lauren Johnson, Dr. Stephanie
Tully-Dartez, Mary Kate Sumner, and Michele Hildreth (Recorder)

1. Approval of minutes from the previous meeting:
Gary Hall made a motion to approve the minutes of the council meeting held on Friday, March 1,
2019 at 10:45 a.m. Sam Allen seconded the motion. The minutes were approved.

IV. Old Business
No Report

V.  Planning Council report — Dr. Sterling Claypoole
A. No Report
V1. Other Councils
A. Discussion

1. Administrative Affairs Council — Charlie Hankins
a. APM 5.04A Travel Reimbursement
i. Comment include:
1. Need restaurant receipts

VII. VPAA Information Sharing — Roselyn Turner
A. Final Exam Schedule
1. Comment include:
a. The times on the Final Exam Schedule in questions were the wrong times and the
correction will be made.
B. Academic Fiscal Year Time Line

VIII. Standing Committee Reports

A. Actions
1. Academic Standards Committee — Vicki Badgley
a. Catalog Change — Class Absence Report
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i. To accept changes/revisions to the Class Attendance Policy and Reporting Form
to only send email version to students and to update catalog description.
Vote: Motion from Academic Standards Committee to accept changes/revisions to the Class
Attendance Policy and Reporting Form to only send email version to students and to update catalog
description was approved.

2. Assessment Committee — Vicki Badgley, Chair
a. APM Change — Academic Assessment Manual.
Vote: Motion from Assessment Committee to accept APM 3.17 change — Academic Assessment

Manual was approved.

3. Curriculum Committee — Dr. Sterling Claypoole, Chair
a. HCIT Medical Coding — Catalog Description Change for HCIT 2774 Medical Coding
Practicum and Certification Preparation
Vote: Motion from Curriculum Committee to accept HCIT Medical Coding - Catalog Description
Change for HCIT 2774 Medical Coding Practicum and Certification Preparation was approved.
b. CTE Culinary Program - Split CULA 1038 Culinary | into CULA 1033 Culinary I: A
and CULA 1035 Culinary I: B
Vote: Motion from Curriculum Committee to accept CTE Culinary Program - Split CULA 1038
Culinary I into CULA 1033 Culinary I: A and CULA 1035 Culinary I: B was approved.
c. Practical Nursing — Change PRNS 1202 to PRNS 1502 Prefix

Vote: Motion from Curriculum Committee to accept Practical Nursing - Change PRNS 1202 to
PRNS 1502 Prefix was approved.

d. Microbiology Liberal Arts/Sciences - Add Pre-requisites to MBIO 1124
(Microbiology):
i. AddBSTD 0413 (Elem. Algebra).
ii. Add ENGL 1113 (Comp 1)
iii. Add BIOL 1004 (Fund of Bio) or BIOL 2064/L (A&P 1/Lab)

Vote: Motion from Curriculum Committee to accept Microbiology Liberal Arts/Sciences request to
add the above Pre-requisites to MBIO 1124 was approved.

e. EMS Program #1 - A request to make both Medical Terminology and Math for Health
Professions (or its equivalent) as co-requisites instead of a pre-requisites.

Vote: Motion from Curriculum Committee to accept EMS Program #1 request to make both Medical
Terminology and Math for Health Professions (or its equivalent) as a co-requisites instead of a pre-
requisites was approved.

f. EMS Program #2 - A request to allow College Algebra, Technical Math, and/or
Mathematical Reasoning to count as the math requirement in addition to the currently
required Math for Health Professions for Paramedic program students (TC and AAS).

Vote: Motion from Curriculum Committee to accept EMS Program #2 request to allow College
Algebra, Technical Math, and/or Mathematical Reasoning to count as the math requirement in addition
to the currently required Math for Health Professions for Paramedic program students (TC and AAS) was
approved.

g. Radiologic Technology Course name Changes:
i. Change RADT 2002 from Film Evaluation to Image Evaluation
ii. Change RADT 2403 from Seminar | to Radiographic Pathology
iii. Change RADT 2303 from Seminar Il to Seminar

Vote: Motion from Curriculum Committee to accept Radiologic Technology Course request for the
above listed name Changes was approved.
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h. EMA Prefix Change — Change Prefix for Theater (THEA) to DRAM

Motion to be TABLED and sent back to requestor and Dean for review. Motioned by Ted James,
Seconded by Micheal Champion.

i. Comment include:
i.  Will this change effect the current MOUs
i. Process Technology #1 — Revise courses in the Program from Pre-requisites to
Pre/Co-Requisites
i. PTEC 1113—Introduction to Process Technology
Change pre-requisite: BSTD 0603 (English 1) to pre- or co-requisite
ii. PTEC 1123—Safety, Health, and the Environment
Change pre-requisite: BSTD 0413 (Elementary Algebra) to pre- or co-
requisite
iii. PTEC 1133—Process Instrumentation |
Change pre-requisite: PTEC 1113 (Introduction to Process Technology)
& BSTD 0413 (Elementary Algebra) to pre- or co- requisite
iv. PTEC 2474—Process Technology Il1: Unit Operations
Change pre-requisite: PTEC 2364 (Process Technology 11-Systems) to
pre- or co-requisite
v. PTEC 2484—Process Troubleshooting
Change pre-requisite: PTEC 2364 (Process Technology 11-Systems) to
pre- or co-requisite
Vote: Motion from Curriculum Committee to accept Process Technology #1 - Revise the courses in
the Program from Pre-requisites to Co-Requisites with the above list was approved.
j.  Process Technology #2 - Change program course pre-requisites involving Physical
Science and Chemistry
i. PTEC 2193 - Internship | and PTEC 2364 - Process Technology II:
Systems
Change pre-requisite CHEM 1064 (Fundamentals of Chemistry) to
CHEM 1014/L (College Chemistry Principles I/Lab)
ii. PTEC 2193 - Internship | and PTEC 2364 - Process Technology II:
Systems
Change pre-requisite PHY'S 2024/L (The Physical Sciences/Lab) to
PHYS 1004 (The Physical Sciences/Lab)
Vote: Motion from Curriculum Committee to accept Process Technology #2 - Change program
course pre-requisites involving Physical Science and Chemistry with the above list was approved.
K. Industrial Technology #1 - Change the name of the INDUSTRIAL TECHNOLOGY -
MECHATRONICS program to INDUSTRIAL TECHNOLOGY - MULTI-CRAFT

Vote: Motion from Curriculum Committee to accept Industrial Technology #1 request to Change the
name of the INDUSTRIAL TECHNOLOGY - MECHATRONICS program to INDUSTRIAL
TECHNOLOGY - MULTI-CRAFT was approved.

I. Industrial Technology #2 - Add existing course PHYS 1004 - Physical Sciences to the
curriculum.

Vote: Motion from Curriculum Committee to accept Industrial Technology #2 request to add existing
course PHYS 1004 - Physical Sciences to the curriculum was approved.

m. Industrial Technology #3 - Change MECH 1504 Digital Circuit Technology and
MECH 2803 Industrial Robotics from required courses to electives.

Vote: Motion from Curriculum Committee to accept Industrial Technology #3 request to Change
MECH 1504 Digital Circuit Technology and MECH 2803 Industrial Robotics from required courses to
electives was approved.

n. Industrial technology #4 — Adding in Perquisites and Co-requisites to courses in
Program:
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i. Course MECH 1404 Fundamentals of Electricity & Electronics ADD
MECH 1203 Industrial Safety and MATH 1073 Technical Math (or
higher) as a Pre- / Co-requisite

ii. Course MECH 1414 Electronics and Electrical Circuits CHANGE

Typographical error in the course catalog of pre-requisite MECH 1403
to MECH 1404.
iii. Course MECH 1103 Electrical Drawings ADD
Pre-requisite MECH 1404 and pre-requisite / co-requisite MECH 1414
iv. Course MECH 1504 Digital Circuit Technology ADD
Pre-requisites MECH 1404 and MECH 1414
v. Course MECH 1203 Industrial Safety CHANGE
Pre-requisite BSTD 0603 English 1 from pre-requisite to pre-/ co-
requisite

vi. Course MECH 2614 Internship ADD

Pre-requisite “completing two full semesters of program coursework”

vii. Course MECH 1804 Introduction to Programmable Logic

Controllers ADD
Pre-requisites of BSTD 0413 and BSTD 0603 (or place out of these)
viii. Course MECH 1003 Fundamentals of Mechatronics and Industrial
Maintenance CHANGE
Co-requisite of MECH 1203 Industrial Safety to pre- / co-requisite
ix. Course MECH 1003 Fundamentals of Mechatronics and Industrial
Maintenance ADD
Pre- / co-requisites of BSTD 0413 and BSTD 0603 (or place out of
these)
X. Course MECH 1604 Fluid Power (this course has a high level of
Math content) ADD
Pre- / co-requisite MATH 1073 Technical Math or higher

Vote: Motion from Curriculum Committee to accept Industrial technology #4 - Adding in Perquisites
and Co-requisites to courses in Programs listed above was approved.
0. Industrial Technology #5 - Add an Instrumentation course to the program of study
curriculum.
Vote: Motion from Curriculum Committee to accept Industrial Technology #5request to add an
Instrumentation course to the program of study curriculum was approved.

4. Distance Learning Committee — Jim Roomsburg, Chair
a. Accept and Implement Common Navigational Experience into Blackboard.
Vote: Motion from Distance Learning Committee to Accept and Implement Common Navigational
Experience into Blackboard. Approved by unanimous vote with one opposed via proxy
Vote: Motioned by Dr. Claypoole at 11:45 to extend the meeting 15 additional minutes was
approved.
Vote: Motioned by Dr. Yates at 11:55 to extend the meeting 15 additional minutes was approved.

5. Faculty Affairs Committee — Roslyn Turner, Chair
a. No Report.

6. Library Committee — Gary Hall
a. No Report.

B. Discussions
1. Academic Standards Committee — Vicki Badgley
a. No Report.

2. Assessment Committee — Vicki Badgley, Chair
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a.

No Report.

3. Curriculum Committee — Dr. Sterling Claypoole, Chair

a.

No Report.

4. Distance Learning Committee — Jim Roomsburg, Chair

a.

No Report.

5. Faculty Affairs Committee — Roslyn Turner, Chair

a.

Faculty compensation for the additional two service days in the 2019-2020 Academic
Calendar.

6. Library Committee — Gary Hall

a.

No Report.

C. Announcements

1. Academic Standards Committee — Vicki Badgley

a.

No Report.

2. Assessment Committee — Vicki Badgley, Chair

a.

No Report.

3. Curriculum Committee — Dr. Sterling Claypoole, Chair

a.

Tuesday, April 16" 4pm Whitfield 227 Classroom.

4. Distance Learning Committee — Jim Roomsburg, Chair

a.

No Report.

5. Faculty Affairs Committee — Roslyn Turner, Chair

a.

o oo0o

Committee welcomes Dr. Cindy Meyer as its newest representative from Health
Sciences. Lauren Johnson, now former-committee secretary and Health Science
representative, has resigned from the committee.

Ad hoc committee continues updating the Faculty Evaluation Plan.

Ad hoc committee began revising the Faculty Handbook.

Personnel Action Forms (PAF) process and issues are being addressed.

Faculty advising pilot program training was held April 2.

Next committee meeting will be April 16 at 3 p.m.

6. Library Committee — Gary Hall

a. No Report.
7. Other—
a. Student Recognition Ceremony — April 18
b. Employee Recognition Ceremony — May 9
c. Spring Commencement — May 10
Announcements
Adjourn

DR. James Yates moved to adjourn Academic Affairs Council Meeting, and Micheal Champion
seconded. All Approved. The Academic Affairs Council Meeting was adjourned at 12:05 p.m.

Prepared by: Michele Hildreth
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Curriculum Committee Proposal

Submitted By: Vicki Badgley Program/Dept: CIT

Change or addition requested:
New course

X Modification of existing course
Change of course number
Change in curriculum/required courses/prerequisites
Plan of Study
X_ Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically) Update catalog course name and description.

Reason for requested change/addition: Change software used in class from Visual Basic to Python.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthARK Library resources adequate to meet

requirements for this change? . .
3 Will this change require purchase of additional equipment? _ X
4. Will this change require additional space? - .
51 Which divisions will be affected by this change? CIT only
6. Have you consulted division heads affected? _N/A L
7. Have you consulted program heads affected? N/A o
8. If the change is a course, what is the projected enrollment? 24
9. If the change is a course, how often would this course be offered? Fall Semester
10. Does this change affect a general education course? . X
11. If so, list major and degree. N/A

//7 T .
Signature of Division Dean ¢ ’)/ﬂ'r-h; @ do not approve

/

Signature of Curriculum Committee Chair approve  do not approve










Old Description

CSCI 2023 VISUAL BASIC FOR WINDOWS

Pre-requisites: Fundamental keyboarding skills,

An introduction to programming using Microsoft’s Visual Basic.Net
programming language with emphasis on business and scientific
applications.

New description:

CSCI 2023 PROGRAMMING I

This course introduces computer programming using a hands-on approach.
Discover the basic principles of coding using a current industry programming
language. Starting from the ground up, this course will cover the critical
concepts required to create and understand basic code and computer
applications. Topics explored include programming logic, data types, input
and output of data, computations, control structures, modular design. There
are no pre-requisites other than basic keyboarding skills, computer aptitude,
ability to install programs, and basic problem-solving skills.












This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number - ) é
CSCl 2023 e\/\ 6

Course Title

Programming |

Course Description

This course introduces computer programming using a hands-on approach. Discover the basic principles of coding
using a current industry programming language. Starting from the ground up, this course will cover the critical concepts
required to create and understand basic code and computer applications. Topics explored include programming logic,
data types, input and output of data, computations, control structures, modular design. There are no pre-requisites other
than basic keyboarding skills, computer aptitude, ability to install programs, and basic problem-solving skills.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

XICritical Thinking OResponsibility OCommunication
ACTS Courseld Program Course

ACTS Outcomes

Program Outcomes

Learner Outcomes for all CIS Majors*

Identify and resolve technical issues using appropriate technologies or analytical

PO1 Troubleshooting

tools.
PO2 Busmes; . Demonstrate communications skills in a business environment.
communications
PO3 Hardware/Software | Demonstrate proficiency as defined by the CIT department, in recognized

Skills industry software or hardware.

PO4 Business Ethics

Identify situations that present ethical dilemma inherent in information
technology.

Computer Support Specialist Option*

TSO1 Support Track - Identify and create strategies to support or train end users with their IT
Customer Support | resources.
TS02 Sl Tra(_:k ) Prepare or use documentation appropriate to an Information Technology task.
Documentation
Support Track - . . : .
TSO3 Operating Systems | Differentiate among various operating systems.
Support Track - - - |
TSO4 | Technology Evaluate technology needs of end users.
Evaluation

*Learning outcomes are based on U.S. Department of Labor IT 2012 Competency Model and Association of
Computing Machinery Committee for Computing Education in Community Colleges.
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Analyze program PO1, PO2,
CLO1 | requirements 1,2 TSO1, TSO2, | CT3 Create an algorithm
TSO4
CLO2 Design/develop programs 4 PO2 Create a technical document
| - TSO2
CLO3 S&?:n;t)rsgsrr;ﬂ;fnri\ggusmg gg RO Code a program
| . P03, TSO2
| ianguage 8
External documentation -
Algorithm, technical document
CLO4 Document programs 25 PO2
TSO2 ,
Internal documentation —
- comments within the code

Unit Outcomes/ Competencies
Introduction Programming
Variables and Expressions

Types
Branching . L(;\v
Loops C)

. Functions A\
. Strings Q,

. Lists and Dictionaries

. Classes

10. Exceptions
11. Modules
12. Files

©COENDO A WN =

Assessment Description(s)
Create a programming solution that has these components: Algorithm, technical documentation, and program code.
Grading rubrics are supplied for each component.

Materials and Technological Requirements
Programming in Python 3 with zyLabs https://www.zybooks.com/catalog/programming-in-python-3/

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may drop
students with a grade of "WE" if students have been absent for an excessive number of days. Warning letters will be
sent to the students advising them of the consequences of nonattendance and urging them to contact their instructors
immediately. Excessive absences are defined as follows:

Regular Semester
Courses Which Mmeet ONCE @ WEEK ... ...t 2 absences









Courses that meet twice per WeeK. ... ....ooiiriiiiiiee e 3 absences

Courses that meet four times per Week .........cooooiiiiiiiiiiiii e 5 absences \/(6[{%

Summer Session
Courses that meet four times per week in a five week session..........ccoevveriiiiiinnenne 3 absences
Courses which meet two evenings per week in a 10 week SesSion ..........c.cccoeeenne. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will be

at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4} Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

e Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student’s homework, class work, or required project (in whole or in part)
and/or presenting another's work as the student’s own. Cheating also includes giving, receiving, offering, and/or
soliciting information on a quiz, test, or examination.

o Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
guotations without proper credit or when one uses the ideas of another without giving proper credit. When three
or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks
and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following penalties
will apply:

¢ The student will receive a penalty of no less than a zero on the work in question.









e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the appropriate
dean.

e The dean will submit form to Vice President for Learning to determine disciplinary action.

e The Vice President for Learning will determine whether further disciplinary action will be taken.

e All decisions may be appealed for review through the college’'s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of the
progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 2/25/2019
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This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number

CSCl 2023 | \( (U/\\V

Course Title
Visual Basic Programming

Course Description

This course is an introduction to computer programming using Microsoft Visual Basic 2012 to make programs for PCs
running the Windows operating system. This course covers the fundamentals of object oriented event driven
programming in the Microsoft Windows environment.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking OResponsibility COCommunication
ACTS Coursel] Program Course

ACTS Outcomes

Program Outcomes

Learner Outcomes for all CIS Majors*

Identify and resolve technical issues using appropriate technologies or analytical
tools.

PO1 Troubleshooting

PO2 Busmesg . Demonstrate communications skiils in a business environment.
communications
PO3 Hardware/Software | Demonstrate proficiency as defined by the CIT department, in recognized

Skills industry software or hardware.

Identify situations that present ethical dilemma inherent in information

PO4 Business Ethics technology.

Computer Support Specialist Option*

TSO1 Support Track - Identify and create strategies to support or train end users with their IT
Customer Support | resources.
TSO2 [S)upport Tragk - Prepare or use documentation appropriate to an Information Technology task.
ocumentation
Support Track - ' ) . .
TSO3 Operating Systems Differentiate among various operating systems.
Support Track - R
TSO4 | Technology Evaluate technology needs of end users.
Evaluation

*Learning outcomes are based on U.S. Department of Labor IT 2012 Competenc{/ﬁodel and Association of
 Computing Machinery Committee for Computing Education in Community Colleges.
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Analyze program PO1, PO2,
CLO1 | requirements 1,2 TSO1, TSO2, | CT3 Create an algorithm
TSO4
Design/develop programs
CLO2 | with GUI interfaces 4 PO2 Create a wireframe
TSO2
Code programs and 351
CLO3 | develop interface using 6,7, IEOOI;'IE)SOOZZ Code a program
Visual Basic 8 '
Document Visual External documentation -
CLO4 | Basic proarams 95 PO2 Algorithm, wireframe
prog ' TSO2 Internal documentation — Visual
Basic Code

Unit Outcomes/ Competencies

Control Structures

Problem-solving process

Introduction to Visual Basic

Designing Interfaces

Assignment Statements (-\({
Variables and Constants \A
Selection Structure

Nested Selection Structures

GNOORGN =

Assessment Description(s)
Create a programming solution that has these components: Algorithm, Wireframe, and Visual Basic program code.
Grading rubrics are supplied for each component.

Materials and Technological Requirements

Clearly Visual Basic Programming with Microsoft Visual Basic 2012, Third Edition By Dianne Zak ISBN
13:9781285084107

Microsoft Visual Studio Visual Basic 2012

Note: This should reflect the current version of Visual Basic

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enrollment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may drop
students with a grade of "WE" if students have been absent for an excessive number of days. Warning letters will be
sent to the students advising them of the consequences of nonattendance and urging them to contact their instructors
immediately. Excessive absences are defined as follows:

Regular Semester
Courses wWhich meet ONCE @ WEEK ........cciiviiiiiiiiii e 2 absences
Courses that meet twiCe Per WeeK...........oooiiiiiiiiiic e, 3 absences
Courses that meet four times per Week .........cccoooiviiiiiiiiiiii e, 5 absences









— (/\k‘( (UK

Courses that meet four times per week in a five week session...........c.cceeveviinnn. 3 absences
Courses which meet two evenings per week in a 10 week session.........ccc....oov.... 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will be
at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Honesty Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

o Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student's homework, class work, or required project (in whole or in part)
and/or presenting another’s work as the student's own. Cheating also includes giving, receiving, offering, and/or
soliciting information on a quiz, test, or examination.

= Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
quotations without proper credit or when one uses the ideas of another without giving proper credit. When three
or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks
and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following penalties
will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the appropriate
dean.

e The dean will submit form to Vice President for Learning to determine disciplinary action.









e The Vice President for Learning will determine whether further disciplinary action will be taken.
¢ All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran's status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: htlp://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of the
progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 9/1/2016
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Curriculum Committee Proposal

Submitted By: __Jim Roomsburg Program/Dept: ___ General Business

Change or addition requested:
New course
Modification of existing course
Change of course number
__X___ Change in curriculum/required courses/prerequisites
Plan of Study
Syllabus (If applicable)
Other

Brief explanation of change/addition requested:
To Make the prerequisite for Business Statistics an either/or option to include College Algebra or
Mathematical Reasoning. Currently College Algebra is the prerequisite.

(BUSI 2013 BUSINESS STATISTICSACTS Equivalent Course Number =
BUSI 2103 Pre-requisite: MATH 1023 or MATH 1113and BSTD
0613,appropriate placement test score, or permission of instructor.. An
introduction to applied statistics including measures of central tendency
and dispersion, probability, sampling, estimation, hypothesis testing, and
analysis of variance..

Reason for requested change/addition:

We have made Business Statistics a required course for all General Business majors, given them the
option of College Algebra or Mathematical Reasoning. The instructor feels that that either course can
adequately prepare them for the statistics requirement, since the course does not build on the skills in
College Algebra.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthARK Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? o X
4, Will this change require additional space? . X
5. Which divisions will be affected by this change?  Arts and Sciences
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? X _
8. If the change is a course, what is the projected enroliment? N/A

9, If the change is a course, how often would this course be offered? N/A










10. Does this change affect a general education course?
11. If so, list major and degree.
N/A

Signature of Division Dean

Signature of Curriculum Committee Chair

approve

approve

do not approve

do not approve













Submitted By: __Jim Roomsburg

Curriculum Committee Proposal

Program/Dept: ___ General Business

Change or addition requested:

New course

Modification of existing course
Change of course number
__X___ Change in curriculum/required courses/prerequisites

Plan of Study

Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)
A change of Prerequisite for BLAW 2013 Legal Environment of Business from ENGL 1123 to ENGL 1113.
Reason for requested change/addition:
Legal Environment of Business needs to be in curriculum to be used as an elective in the second
semester or toward the completion of a TC. There is current no opportunity for them to complete the
two semesters of Composition before taking the course. While it is a desirable prerequisite for the A.A.
A. students, Composition Il is not an essential prerequisite for the course.

If request is for new or modified course, please attach syllabus to request.

1.

10.

11.

YES NO
Will additional faculty be required to make this change? _ X
Are SouthARK Library resources adequate to meet
requirements for this change? X _
Will this change require purchase of additional equipment? X
Will this change require additional space? _ X
Which divisions will be affected by this change? _ Arts and Sciences
Have you consulted division heads affected? X _
Have you consulted program heads affected? X _
If the change is a course, what is the projected enrollment? N/A
If the change is a course, how often would this course be offered? N/A
Does this change affect a general education course? . X
If so, list major and degree.
N/A
Signature of Division Dean approve do not approve

Signature of Curriculum Committee Chair

approve

do not approve






















Curriculum Committee Proposal

Submitted By: Leslie Appling Program/Dept: Radiologic Technology

Change or addition requested:

New course

Modification of existing course

Change of course number

Change in curriculum/required courses/prerequisites
Plan of Study

Syllabus (If applicable)

X Other - Course Catalog description

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically) The course catalog description for RADT 2042 Imaging
Modalities currently states “A study of the production of images in radiography and fluoroscopy, and
special procedures.” The words special procedures needs to be deleted since this course doesn’t actually
include special procedures. There is a course, RADT 2032 that is called Special Procedures, where this
content is taught.

See page 2 for full current and proposed course descriptions.

Reason for requested change/addition: To make the course description more accurately reflect the
material taught in the course.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthARK Library resources adequate to meet

requirements for this change? _ X
3. Will this change require purchase of additional equipment? _ X
4, Will this change require additional space? _ X
5. Which divisions will be affected by this change? Health Science
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment?
9. If the change is a course, how often would this course be offered?
10. Does this change affect a general education course? - -

11. If so, list major and degree.










Digitally signed by
( ; . . Caroline Hammond
. . o e Date: 2019.04.10 |:|
Signature of Division Dean 09:17:49 -05'00 approve  do not approve

Signature of Curriculum Committee Chair approve do not approve

CURRENT COURSE DESCRIPTION:

RADT 2042 IMAGING MODALITIES

Pre-requisite: RADT 2202.

A study of the production of images in radiography and fluoroscopy, and special procedures.

PROPOSED COURSE DESCRIPTION:

RADT 2042 IMAGING MODALITIES

Pre-requisite: RADT 2202.

A study of the production of images in radiography and fluoroscopy.
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Curriculum Committee Proposal

Submitted By: Stephanie Tully-Dartez Program/Dept: CTE

Change or addition requested:
New course
Modification of existing course
____X__ Change of course number
Change in curriculum/required courses/prerequisites
Plan of Study
Syllabus (If applicable)
Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

HCIT 1003 Medical Terminology to HSCI 1003 Medical Terminology

HCIT 1021 CPR and First Aid to HSCI 1021 CPR and First Aid

HCIT 1001 Computer Basics to HSCI 1001 Computer Basics

HCIT 1011 Ethics and Professionalism to HSCI 1011 Ethics and Professionalism

Reason for requested change/addition:

The above courses have the prefix for the medical coding program but the medical terminology course is
a general health science pre-requisite and the other courses are part of the health science technology
program for the secondary technical center. The HCIT prefix affects credentialing of the faculty and
could cause an issue as the college pursues medical coding accreditation.

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? _ X
2. Are SouthARK Library resources adequate to meet

requirements for this change? X -
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? _ X
5. Which divisions will be affected by this change?  Health Sciences and CTE
6. Have you consulted division heads affected? X -
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment? _ NA
9. If the change is a course, how often would this course be offered? NA
10. Does this change affect a general education course? - X

11. If so, list major and degree.










Signature of Division Dean % (

Digitally signed by
Caroline Hammond
Date: 2019.03.14
18:43:58 -05'00'

approve

Signature of Curriculum Committee Chair

approve

do not approve

do not approve
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Curriculum Committee Proposal

Submitted By: Math Department Program/Dept: __Math

Change or addition requested:

X New course

X Modification of existing course
Change of course number
X Change in curriculum/required courses/prerequisites
Plan of Study

X Syllabus (If applicable)

Other

Brief explanation of change/addition requested: (Use additional sheets if necessary. Scan and send to
Curriculum Committee Chair electronically)

Similar to the ALP English course with lab, the math department has designed ALP labs

Reason for requested change/addition:

We expect this change to accelerate student completion of their mathematics requireme

If request is for new or modified course, please attach syllabus to request.

YES NO

1. Will additional faculty be required to make this change? - X
2. Are SouthArk Library resources adequate to meet

requirements for this change? X _
3. Will this change require purchase of additional equipment? - X
4, Will this change require additional space? _ X
5. Which divisions will be affected by this change? _the math department
6. Have you consulted division heads affected? X _
7. Have you consulted program heads affected? X -
8. If the change is a course, what is the projected enrollment? ALP and non-ALP student wi
9. If the change is a course, how often would this course be offered? every semester
10. Does this change affect a general education course? - X
11. If so, list major and degree.
Signature of Division Dean approve  do not approve

Signature of Curriculum Committee Chair approve do not approve










				Submitted By: Math Department



				ProgramDept:     Math



				New course:     X



				Modification of existing course:     X



				Change of course number: 



				Change in curriculumrequired coursesprerequisites:     X



				Plan of Study: 



				Syllabus If applicable:     X



				Other: 



				undefined: 



				Curriculum Committee Chair electronically: Similar to the ALP English course with lab, the math department has designed ALP labs to coincide with College Algebra (MATH 1023) and Tech Math (MATH 1073).  These labs will take the place of a basic studies course and will allow students to co-enroll in the gateway math course.



				Reason for requested changeaddition: We expect this change to accelerate student completion of their mathematics requirements.



				YES: 



				NO:     X



				undefined_2:     X



				Will this change require purchase of additional equipment 1: 



				Will this change require purchase of additional equipment 2: 



				1: 



				2:     X



				3:     X



				Which divisions will be affected by this change:   the math department



				1_2:     X



				2_2:     X



				1_3: 



				2_3: 



				If the change is a course what is the projected enrollment: ALP and non-ALP student will co-enroll, so a course will be filled with both types of students.



				If the change is a course how often would this course be offered: every semester



				undefined_3: 



				undefined_4:     X



				Does this change affect a general education course: 



				approve: 



				approve_2: 














This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
MATH 0021

Course Title
College Algebra ALP (Accelerated Learning Program)

Course Description

Pre-requisite: Pass BSTD 0413 with a grade of “C” or higher or make the required score on one of the placement
tests that would be the equivalent to completion of BSTD 0413.

This is a co-requisite course and must be taken with MATH 1023 / College Algebra. This is not a stand-alone course.
Students who assess below college-ready in math will receive additional academic support and foundational math
skills through this ALP lab. It is designed so that students have the opportunity to complete the college-level gateway
course within one academic year. (1 hour lecture/lab combination)

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking [IResponsibility CJCommunication
ACTS Coursel] Program Course [

ACTS Outcomes

Program Outcomes: N/A

Course Learner Outcomes (CLO)
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Use coordinate graphs
and quadratic equations to MATH 1023
CLOA1 analyze and solve I CT2 Midterm Exam
problems.
Perform basic function
operations and apply MATH 1023
CLO2 functions to solve I CT2 Midterm Exam
problems.
Analyze quadratic, MATH 1023
CLO 3 polyqomlal, and ratlonal [, 1, 1L, CT2 Midterm &
functions and rational and v,V Final Exam
polynomial inequalities.
Analyze and apply
CLO 4 | exponential and W CT2 “SQZFEL(;?
logarithmic functions.










Solve and apply systems Vv CT2 MATH 1023

CLO S of equations and matrices. Final Exam

Unit Outcomes/ Competencies/ Objectives

I. Functions and Their Graphs.

. Use function notation to evaluate functions.

. Graph functions by plotting points.

. Use the vertical line test for functions.

. Obtain information about a function from its graph.

. Identify intercepts of a function.

. Identify the domain of linear and non-linear equations.

. Use functions to model and solve real-life problems.

. Identify and graph the basic “common” functions, namely linear functions, the squaring function, the
cubing function, the absolute value function, the square root function and the cube root function.
9. Use vertical shifts, horizontal shifts, and reflections to graph functions.

10. Find the domain of a function.

11. Combine functions using the algebra of functions and specifying domains.

12. Form composite functions and determine their domains.

13. Find the inverse of a one-to-one function.

O~NO GO WN -

[I. Graphing, Quadratic Equations.

. Sketch the graph of equations in two variables on a set of rectangular coordinates.

. Use a graph to determine intercepts.

. Interpret information given by graphs.

. Solve quadratic equations by factoring, by extracting roots, and by using the quadratic formula.
. Determine the most efficient method to use when solving a quadratic equation.

. Solve problems modeled by quadratic equations.

. Evaluate problems using the Cartesian coordinate system

NO AR WN =

I1l. Polynomial and Rational Functions.

. Evaluate polynomial equations and their graphs.

. Recognize characteristics of parabolas and graph parabolas.

. Solve problems involving the maximum or minimum value of a quadratic function.
. Recognize characteristics of graphs of polynomial functions.

. Determine end behavior of a polynomial function.

Find the zeros of polynomial functions.

. Identify the domain and range of a function equation and of a function graph.
. Graph polynomial functions.

. Find the domains of rational functions.

10. Identify vertical and horizontal asymptotes.

11. Evaluate and graph rational functions.

12. Solve applied problems using rational functions.

13. Solve polynomial and rational inequalities.

©CONODUTRWN =

IV. Exponential and Logarithmic Functions.

. Evaluate exponential functions.

. Graph exponential functions.

. Solve problems that apply exponential functions.

. Convert between logarithmic form and exponential form.

. Evaluate logarithmic functions.

. Use basic logarithmic properties.

. Find the domain and sketch logarithmic functions.

. Solve applications of logarithmic functions.

. Use the properties of logarithms to rewrite logarithmic expressions.
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10. Solve exponential and logarithmic equations.
11. Solve applied problems involving exponential and logarithmic equations.

V. Systems of Equations.

1. Solve linear systems of equations by substitution and addition.

2. Solve applied problems using a system of equations.

3. Solve nonlinear systems of equations.

4. Solve applied problems using nonlinear systems of equations.

5. Write the augmented matrix for a linear system.

6. Use the augmented matrix and Gauss-Jordan elimination to solve systems. (may apply “rref’
program).

Assessment Description(s)

A comprehensive midterm and final exam will be taken by all students in a proctored testing environment for the
MATH 1023 portion of the course. These exams are used for end of semester assessment and are aligned with the
outcomes of this course.

In order to successfully complete the course, students must take the midterm and final exams and satisfactorily pass,
as the exams act as exit tests. Students who do not take the midterm and final exams will receive an F for the course,
no matter their semester average.

Materials and Technological Requirements

Required: PreCalculus + Integrated Review Guided Notebook, Hawkes Learning Company, 2™ Edition,
ISBN: 978-1-64277-097-1

TI-84 Plus graphing calculator

Hawkes Learning Technical Support/Help Desk: Contact the Hawkes Learning Technical Support Team at (843)
571-2825; Hours: Monday - Friday, 8:00am - 10:00pm ET (Extended hours available at the beginning of Fall and
Spring semesters.) Live chat available 24-7 at chat.hawkeslearning.com

Evaluation

Course grades will be determined by a weighted average (see percentages below), but the majority of students’
grades will be determined by grades earned in the MATH 1023 co-requisite portion of the course. The final grade for
MATH 1023 will count as 80% and the final grade for MATH 0021 will count as 20% of the overall grade. These
percentages together will make up 100% of students’ grades for the co-requisite MATH 1023/0021 course
combination. Students will receive the same grade for both courses.

Grading Scale: 90-100% = A 80-89% =B 70-79% =C 60-69% =D <60% = F
Activity Description Percentage

MATH 0021 Assignments Guided Notebook Assignments 20%

MATH 1023 Assignments* On Hawkes Learning System 80%

* A description of the percentage calculations for the 80% MATH 1023 Assignments grade is listed on the
College Algebra syllabus.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enroliment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester
Courses Which Meet ONCE @ WEEK .........oooiveiueeei e 2 absences









Courses that meet twice per WeeK............uvveiiiiiiiiiieee e 3 absences
Courses that meet four times Per WEEK ............cooviciiiiiiiie e 5 absences

Summer Session
Courses that meet four times per week in a five week session.............ccccceevieeee 3 absences
Courses which meet two evenings per week in a 10 week session ...........ccccveeen. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Integrity Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

e Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student’s homework, class work, or required project (in whole or in part)
and/or presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering,
and/or soliciting information on a quiz, test, or examination.

e Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
quotations without proper credit or when one uses the ideas of another without giving proper credit. When
three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation
marks and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.









e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the
appropriate dean.

e The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.

e The Vice President for Academic Affairs will determine whether further disciplinary action will be taken.

e All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services

Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 4/25/2019












This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
MATH 0071

Course Title
Technical Mathematics ALP (Accelerated Learning Program)

Course Description

This is a co-requisite course and must be taken with MATH 1073 / Technical Math. This is not a stand-alone course.
Students who assess below college-ready in math will receive additional academic support and foundational math skills
through this ALP lab. It is designed so that students have the opportunity to complete the college-level gateway course
within one academic year. (1 hour lecture/lab combination)

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong educational
opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking COResponsibility OCommunication

ACTS Coursel] Program Course [J
ACTS Outcomes
Program Outcomes

Course Outcomes

B ()] = > —
o 5O g S £0 -2 % % 3
CLO # © 2E O 88 |2 |2 85 |E |2 &
32 83 o 59 |o | 98 8|3 |6 @
c 33 = QE |< |&3 CF |E |2 2
c R S & <
50 o o
CLO 1 Splve applied problems | CT 2 Departmental Midterm
with whole numbers. Exam
CLO 2 Qalcu!ate proplems I CT2 Departmental Midterm
involving fractions. Exam
cLO 3 Evalu_ate computahons m CT 2 Departmental Midterm
involving decimals. Exam
CLO 4 Analyze problems involving v CT2 Departmental Midterm
percentages. Exam
CcLO5 Solve problgms with ratios v CT2 Departmental Midterm
and proportions Exam
CLO 6 Calculate conversions VI CT2 Departmental Midterm
between units. Exam
Apply the basic operations
CLO 7 | onreal numbers and VIl CT2 Departmental Final Exam
simplify expressions.
cLog | Calculate first-degree Vil CT 2 Departmental Final Exam
equations.










CLO9 Solve p_rob_lems using plane IX CT2 Departmental Final Exam
and solid figures.
Analyze, interpret, and .

CLO 10 X CT2 Departmental Final Exam
evaluate data from graphs.

Unit Outcomes/ Competencies/ Objectives
I. Whole Numbers
1. Evaluate exponential notation
2. Solve problems using the order of operations
3. Solve applied problems involving whole numbers

Il. Fractions
1. Compute problems involving fractions and mixed numbers
2. Multiply and divide with fractions and mixed numbers
3. Calculate least common multiple
4. Perform arithmetic operations using fractions and mixed numbers

I1l. Decimal Numbers
1. Compute problems involving decimals
2. Round decimal numerals
3. Convert between decimal notation and fraction notation

IV. Percent
1. Compute problems involving percent
2. Convert between decimal notation and percent
3. Convert between fraction notation and percent
4. Evaluate applied percentage problems

V. Ratio and Proportions
1. Calculate basic rates and unit rates
2. Evaluate ratios
3. Solve applied problems involving ratios
4. Solve proportions
5. Solve applied problems involving proportions

VI. Measurement/Conversions
1. Evaluate U.S. measurements
2. Calculate problems by using the metric system
3. Convert between U.S. and metric units

VII. Basic Algebra
1. Add and subtract real numbers
2. Multiply and divide real numbers
3. Solve real number problems by using the order of operations
4. Simplify algebraic equations

VIII. Intermediate Algebra
1. Evaluate the rules for exponents and square roots
2. Solve complex algebraic equations
3. Evaluate linear equations
4. Solve applied problems by using formulas

IX. Geometry
1. Evaluate geometric applications

2. Calculate perimeter, circumference and area of circles and polygons

3. Calculate volume and surface area

X. Data, Graphs, Statistics
1. Find the average, mean, and mode for a set of data
2. Interpret data from tables and graphs










Assessment Description(s)

A comprehensive midterm and final exam will be taken by all students in a proctored testing environment for the MATH
1073 portion of the course. These exams are used for end of semester assessment and are aligned with the outcomes of
this course.

In order to successfully complete the course, students must take the midterm and final exams and satisfactorily pass, as
the exams act as exit tests. Students who do not take the midterm and final exams will receive an F for the course, no
matter their semester average.

Materials and Technological Requirements
Required: Viewing Life Mathematically + Integrated Review Guided Notebook, Hawkes Learning Company, 2" Edition,
Casio® FX-300ES PLUS Scientific Calculator.

Hawkes Learning Technical Support/Help Desk: Contact the Hawkes Learning Technical Support Team at (843) 571-
2825; Hours: Monday - Friday, 8:00am - 10:00pm ET (Extended hours available at the beginning of Fall and Spring
semesters.) Live chat available 24-7 at chat.hawkeslearning.com

Evaluation

Course grades will be determined by a weighted average (see percentages below), but the majority of students’ grades
will be determined by grades earned in the MATH 1073 co-requisite portion of the course. The final grade for MATH 1073
will count as 80% and the final grade for MATH 0071 will count as 20% of the overall grade. These percentages together
will make up 100% of students’ grades for the co-requisite MATH 1073/0071 course combination. Students will receive
the same grade for both courses.

Grading Scale: 90-100% = A 80-89% =B 70-79% =C 60-69% =D <60% =F
Activity Description Percentage

MATH 0071 Assignments Guided Notebook Assignments 20%

MATH 1073 Assignments* On Hawkes Learning System 80%

* A description of the percentage calculations for the 80% MATH 1073 Assignments grade is listed on the Technical
Mathematics syllabus.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is the
student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for missed
classes will be allowed without the approval of the instructor. Students who enroll late must assume all responsibility for
work missed. Classes not attended as a result of late enroliment may be counted toward excessive absences. Students
not attending the entire class period may be counted absent for that period. An instructor may drop students with a grade
of “WE” if students have been absent for an excessive number of days. Warning letters will be sent to the students
advising them of the consequences of nonattendance and urging them to contact their instructors immediately. Excessive
absences are defined as follows:

Regular Semester

Courses which meet 0NCe a WEEK........coovviiiiiiiiie e 2 absences
Courses that meet twice per Week ..o 3 absences
Courses that meet four times per WeekK............c..ooiiiiiiiiiiiii e 5 absences

Summer Session
Courses that meet four times per week in a five week session ............cccccceeennnnee. 3 absences
Courses which meet two evenings per week in a 10 week session.............cccceeennee. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function
Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or military
duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the instructor is










notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will be at the
discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should come
from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason, the
amount of time the student needs to be absent, and the time the student should be able to return to classes. Students
who elect to work at home while on excused leave must meet with their instructors to make arrangements to do so.
Working on coursework while on medical leave is not a requirement but can be requested by students. If students
request that they be allowed to work at home while on an excused leave, the instructor will make every reasonable effort
to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Integrity Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

o Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise. Cheating
includes copying another student’s homework, class work, or required project (in whole or in part) and/or
presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering, and/or soliciting
information on a quiz, test, or examination.

e Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
quotations without proper credit or when one uses the ideas of another without giving proper credit. When three or
more consecutive words are borrowed, the borrowing should be recognized by the use of quotation marks and
proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following penalties
will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the appropriate
dean.

e The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.

e The Vice President for Academic Affairs will determine whether further disciplinary action will be taken.

e All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion, marital
status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding employment,
student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or 870.864.7115

Procedures to Accommodate Students with Disabilities:









If you need reasonable accommodations because of a disability, please report this to the Vice President of Student Services
with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert System
to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to provide this
assistance while there is still time to address behaviors or issues that have the potential of preventing students from
completing their courses and degree plans. Students referred through the Early Alert System will be required to work on a
corrective action plan with their student advising coach and to include attendance accountability and mandatory academic
tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the prescribed
corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of the progress in
resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff, and
campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 4/25/2019












This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
MATH 1023

Course Title
College Algebra

Course Description

ACTS Equivalent Course Number = MATH 1103

Pre-requisite: Pass BSTD 0513 with a grade of “C” or higher, make the required score on one of the placement tests,
or make the required score to enroll in the co-requisite MATH 0021 course, to be taken with MATH 1023.

This is a college-level mathematics course. topics include solutions to quadratic

equations, solutions to quadratic and rational inequalities, functions (including linear, absolute value,

piecewise defined, quadratic, polynomial, rational, exponential, and logarithmic), graphing functions,

shifting and reflecting graphs, combinations of functions, inverse functions and systems of equations

(including some matrix methods).

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes
X Critical Thinking [JResponsibility CJCommunication
ACTS CourselX Program Course [

ACTS Outcomes

The student will demonstrate the ability to:

1. Perform and solve basic function operations and algebraic problems, using appropriate vocabulary.

2. Formulate decisions and solve problems based on reasoning and analysis.

3. Use technology appropriately to supplement and enhance conceptual understanding, visualization, and inquiry.

4. Synthesize information from a variety of sources to solve problems and interpret results

5. Analyze and perform various functions including absolute value, quadratic, polynomial, rational, logarithmic,
and exponential; and the graphing of inequalities and quadratic inequalities.

6. Solve and apply systems of equations and matrices.

Program Outcomes: N/A

Course Learner Outcomes (CLO)

D S >
] 2.0 ® 0 2 = <
382 55 | ot |EE|lz2 &3 2
CLO# 559 £ 3 5 8 28| =€| § S 2
o i) = i) oL _r= o ()
085 ®) g' <5 TS| OF € a Q
@ =5 S S £ 4 2
50 o hd
Use coordinate graphs
cLO 1 | @nd quadratic equations to | 1234 CT2 Midterm Exam
analyze and solve
problems.
Perform basic function
cLO 2 | operations and apply [ 1,2,3,4,5 CT2 Midterm Exam
functions to solve
problems.










CLO 3

Analyze quadratic,

functions and rational and v,V 1235 CT2

polynomial inequalities.

CLO 4

Analyze and apply

logarithmic functions.

CLO5

Solve and apply systems
of equations and matrices.

Unit Outcomes/ Competencies/ Objectives
I. Functions and Their Graphs.

1.

ONO P, WN

9.
10.
11.
12.
13.

Use function notation to evaluate functions.

. Graph functions by plotting points.

. Use the vertical line test for functions.

. Obtain information about a function from its graph.

. Identify intercepts of a function.

. Identify the domain of linear and non-linear equations.
. Use functions to model and solve real-life problems.

. Identify and graph the basic “common” functions, namely linear functions, the squaring function, the

cubing function, the absolute value function, the square root function and the cube root function.
Use vertical shifts, horizontal shifts, and reflections to graph functions.

Find the domain of a function.

Combine functions using the algebra of functions and specifying domains.

Form composite functions and determine their domains.

Find the inverse of a one-to-one function.

il. Graphing, Quadratic Equations.

1.

Sketch the graph of equations in two variables on a set of rectangular coordinates.

2. Use a graph to determine intercepts.

~NOoO Oovbh W

. Interpret information given by graphs.

. Solve quadratic equations by factoring, by extracting roots, and by using the quadratic formula.
. Determine the most efficient method to use when solving a quadratic equation.

. Solve problems modeled by quadratic equations.

. Evaluate problems using the Cartesian coordinate system

[ll. Polynomial and Rational Functions.
1. Evaluate polynomial equations and their graphs.

OCOoO~NOGODWN

10.
1.
12.
13.

. Recognize characteristics of parabolas and graph parabolas.

. Solve problems involving the maximum or minimum value of a quadratic function.
. Recognize characteristics of graphs of polynomial functions.

. Determine end behavior of a polynomial function.

. Find the zeros of polynomial functions.

. Identify the domain and range of a function equation and of a function graph.

. Graph polynomial functions.

. Find the domains of rational functions.

Identify vertical and horizontal asymptotes.
Evaluate and graph rational functions.

Solve applied problems using rational functions.
Solve polynomial and rational inequalities.

IV. Exponential and Logarithmic Functions.

1.
2.
3.
4.

Evaluate exponential functions.

Graph exponential functions.

Solve problems that apply exponential functions.
Convert between logarithmic form and exponential form.

polynomial, and rational [, 11, 11, Midterm &
Final Exam

exponential and v 1,2,3,4,5 CT2 Final Exam

V 6 CT2 Final Exam










. Evaluate logarithmic functions.

. Use basic logarithmic properties.

. Find the domain and sketch logarithmic functions.

. Solve applications of logarithmic functions.

. Use the properties of logarithms to rewrite logarithmic expressions.
Solve exponential and logarithmic equations.

Solve applied problems involving exponential and logarithmic equations.

2 O WOW0oNO O,

10.
11.
V. Systems of Equations.

1. Solve linear systems of equations by substitution and addition.

2. Solve applied problems using a system of equations.

3. Solve nonlinear systems of equations.

4. Solve applied problems using nonlinear systems of equations.

5. Write the augmented matrix for a linear system.

6. Use the augmented matrix and Gauss-Jordan elimination to solve systems. (may apply “rref’ program).

Assessment Description(s)
A comprehensive midterm and final exam will be taken by all students in a proctored testing environment. These
exams are used for end of semester assessment and are aligned with the outcomes of this course.

In order to successfully complete the course, students must take the midterm and final exams and satisfactorily pass,
as the exams act as exit tests. Students who do not take the midterm and final exams will receive an F for the course,
no matter their semester average.

Materials and Technological Requirements

Required: Access Code from Hawkes Publishers to go with the text, available in SouthArk’s bookstore.
TI-84 Plus graphing calculator

Access to a computer with internet

Optional: PreCalculus, 2nd edition, Sisson, Paul

Hawkes Learning Technical Support/Help Desk: Contact the Hawkes Learning Technical Support Team at (843)
571-2825; Hours: Monday - Friday, 8:00am - 10:00pm ET (Extended hours available at the beginning of Fall and
Spring semesters.) Live chat available 24-7 at chat.hawkeslearning.com

Evaluation

Course grades will be determined by a weighted average (see percentages below), but the majority of students’
grades will be determined by the midterm and final exams. Both exams must be taken in a proctored testing
environment, either at SouthArk’s Testing Center or at an off-campus site with approval from the instructor.

Grading Scale: 90-100% = A 80-89% =B 70-79% =C 60-69% =D <60% =F
Activity Description Percentage

Certify (Homework) On Hawkes Learning System completed 10%
anywhere

Web Tests 5 chapter tests on Hawkes Learning System 20%
completed anywhere

Midterm Exam Proc_tored exam taken at the SouthArk 359%
Testing Center

Final Exam Proqtored exam taken at the SouthArk 359%
Testing Center

* Students enrolled in MATH 0021 as a co-requisite will have an additional percentage calculation added to
students’ overall grade, as described on the MATH 0021 syllabus.

Instructional Methodology

This math course will use the Hawkes web-based learning system. To complete the course, students must have
access to a computer with internet capabilities. The course material includes Learn, Practice, Certify, chapter
reviews, web tests, a midterm, and a final exam. In addition, the software includes supplementary material, such as
instructional videos and an on-line textbook.









LEARN: Learn is an optional, non-graded section of the web course that includes lesson videos, an electronic
textbook, and lesson notes.

PRACTICE: Practice is a non-graded section of the web course that allows students to work on assignments without
affecting their grade. Students are recommended to complete the Practice sections before attempting Certify
(homework). Students will be directed to practice automatically if they cannot complete the certified homework
assignment with mastery of 80% or higher.

CERTIFY (Homework): Certify is the graded homework section of the web course. Each homework assignment will
have a preset due date. Students can repeat the homework assignments as many times as they wish, but after the
due date, 10% will be subtracted from the assignment score. There is also a minimum level of mastery required for
each homework assignment. Students must complete each assignment with an 80% or higher in order to move
forward to the next assignment or to take a test. Any homework not completed by the final submission dates will
receive a score of 0%, blocking students from moving forward in the course. All sections covered on the midterm
exam will have a final submission date of the Sunday before the midterm, and all sections covered on the final exam
will have a final submission date of the Sunday before the final exam.

CHAPTER REVIEWS: A chapter review will be available for each unit test. The chapter reviews are OPTIONAL and
will not count toward a student’s grade; however, students are strongly encouraged to use these reviews as a way to
study for tests. Students should work the review at least once without using book, notes or other help tools.

WEB TESTS: A chapter test will be taken at the end of each unit. These are online, timed exams that can be taken
twice, with gradebook recording the highest score. Web tests are accessed in Hawkes Learning System and have
strict due dates set in the semester schedule. If a test is not completed by the due date, students will receive a grade
of 0%. Students must take all web tests without using book, notes or other help tools; however, a calculator and
formula sheet are allowed. Students who use notes and help tools on these tests will not be prepared to take the
midterm and final exams and will be in danger of failing the course. Respondus Lockdown browser will be used on all
web tests. Students need to contact their instructor if they are unable to access the test due to technical issues.

MIDTERM and FINAL EXAMS: In order to successfully complete the course, students must take the midterm and
final exams and satisfactorily pass, as the exams act as exit tests. Students who do not take the midterm and final
exams will receive an F for the course, no matter their semester average. In order to take the midterm or final exam,
students must have completed all certified homework assignments the Sunday before the testing week. Additionally,
to receive credit on the exams, students must show all work on test paper provided by the Testing Center and turn in
this work to the Testing Center staff once the exam is finished. Not turning in work after the exam will result in a 0%
test score. Students must take the proctored midterm and final exams by the due dates posted on the semester
schedule.

Both exams must be taken in a proctored testing environment, either at SouthArk’s Testing Center or at an off-
campus site with approval from the instructor. Students must contact SouthArk’s Testing Center and schedule a time
to take their exams: 870-864-7196. SouthArk’s Testing Center is located on the 2" floor of the El Dorado
Conference Center, room 220. Students will be required to show a photo id upon check-in.

MANDATORY LABS: Students are required to complete at least two hours a week in lab working on homework and
web tests. It is the responsibility of the student to sign in and out of the lab in order to receive credit. Math lab
locations /hours of operation are:

Whitfield Room 102 - Monday through Thursday from 8:00 a.m. to 4:00 p.m.

SouthArk’s Testing & Learning Center, Room 211 in the El Dorado Conference — Monday through Thursday from 7:30
a.m. to 8:00 p.m.; Friday from 7:30 a.m. to noon.; Saturday from 10 a.m. to 2 p.m.

Online and concurrent students will complete their lab requirements in a place designated by the instructor.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enroliment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:









Regular Semester

Courses which meet ONCE @ WEEK ........ocuueiiiiiiiiiii e 2 absences
Courses that meet twice per WeEK........cc.uvviiiiiie e 3 absences
Courses that meet four times Per WEEK ............cooviciiiiiiiie e 5 absences

Summer Session
Courses that meet four times per week in a five week session.............ccccceevieeee 3 absences
Courses which meet two evenings per week in a 10 week session ...........cccocveeeen. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.
Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Integrity Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

o Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student’s homework, class work, or required project (in whole or in part)
and/or presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering,
and/or soliciting information on a quiz, test, or examination.

o Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
quotations without proper credit or when one uses the ideas of another without giving proper credit. When
three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation
marks and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.









e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the
appropriate dean.

e The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.

e The Vice President for Academic Affairs will determine whether further disciplinary action will be taken.

e All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System

In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to
provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 4/25/2019












This is a SouthArk Master Syllabus. The course syllabus distributed by the instructor may include additional
requirements, must be followed by the student in the given term, and is considered to supersede the Master
Syllabus.

Course Number
MATH 1073

Course Title
Technical Mathematics

Course Description

This course is a general survey of applied mathematics beginning with a review of whole numbers, common fractions,
and decimals, and continuing through basic algebra and trigonometry. Emphasis is placed on practical mathematics in
various disciplines of technology.

College Mission
South Arkansas Community College promotes excellence in learning, teaching, and service; provides lifelong
educational opportunities; and serves as a cultural, intellectual, and economic resource for the community.

College Wide Student Learner Outcomes

X Critical Thinking OResponsibility OCommunication
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Course Outcomes
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Unit Outcomes/ Competencies/ Objectives
I. Whole Numbers
1. Evaluate exponential notation
2. Solve problems using the order of operations
3. Solve applied problems involving whole numbers

Il. Fractions
1. Compute problems involving fractions and mixed numbers
2. Multiply and divide with fractions and mixed numbers
3. Calculate least common multiple
4. Perform arithmetic operations using fractions and mixed numbers

I1l. Decimal Numbers
1. Compute problems involving decimals
2. Round decimal numerals
3. Convert between decimal notation and fraction notation

IV. Percent
1. Compute problems involving percent
2. Convert between decimal notation and percent
3. Convert between fraction notation and percent
4. Evaluate applied percentage problems

V. Ratio and Proportions
1. Calculate basic rates and unit rates
2. Evaluate ratios
3. Solve applied problems involving ratios
4. Solve proportions
5. Solve applied problems involving proportions

VI. Measurement/Conversions
1. Evaluate U.S. measurements
2. Calculate problems by using the metric system
3. Convert between U.S. and metric units

VII. Basic Algebra
1. Add and subtract real numbers
2. Multiply and divide real numbers
3. Solve real number problems by using the order of operations
4. Simplify algebraic equations

VIII. Intermediate Algebra
1. Evaluate the rules for exponents and square roots
2. Solve complex algebraic equations
3. Evaluate linear equations
4. Solve applied problems by using formulas

IX. Geometry
1. Evaluate geometric applications
2. Calculate perimeter, circumference and area of circles and polygons
3. Calculate volume and surface area

X. Data, Graphs, Statistics
1. Find the average, mean, and mode for a set of data
2. Interpret data from tables and graphs

Assessment Description(s)
A comprehensive midterm and final exam will be taken by all students in a proctored testing environment. These
exams are used for end of semester assessment and are aligned with the outcomes of this course.









In order to successfully complete the course, students must take the midterm and final exams and satisfactorily pass,
as the exams act as exit tests. Students who do not take the midterm and final exams will receive an F for the course,
no matter their semester average.

Materials and Technological Requirements

Required: Access Code from Hawkes Publishers to go with the text, available in SouthArk’s bookstore.
Casio® FX-300ES PLUS Scientific Calculator.

Access to a computer with internet

Hawkes Learning Technical Support/Help Desk: Contact the Hawkes Learning Technical Support Team at (843)
571-2825; Hours: Monday - Friday, 8:00am - 10:00pm ET (Extended hours available at the beginning of Fall and
Spring semesters.) Live chat available 24-7 at chat.hawkeslearning.com

Evaluation

Course grades will be determined by a weighted average (see percentages below), but the majority of students’
grades will be determined by the midterm and final exams. Both exams must be taken in a proctored testing
environment, either at SouthArk’s Testing Center or at an off-campus site with approval from the instructor.

Grading Scale: 90-100% = A 80-89% =B 70-79% =C 60-69% =D <60% =F
Activity Description Percentage
. On Hawkes Learning System completed o
Certify (Homework) anywhere 10%
Web Tests chapter tests on Hawkes Learning System 20%

completed anywhere

Proctored exam taken at the SouthArk

Testing Center

Proctored exam taken at the SouthArk o
. 35%

Testing Center

Midterm Exam 35%

Final Exam

* Students enrolled in MATH 0071 as a co-requisite will have an additional percentage calculation added to
students’ overall grade, as described on the MATH 0071 syllabus.

Instructional Methodology

This math course will use the Hawkes web-based learning system. To complete the course, students must have
access to a computer with internet capabilities. The course material includes Learn, Practice, Certify, chapter
reviews, web tests, a midterm, and a final exam. In addition, the software includes supplementary material, such as
instructional videos and an on-line textbook.

LEARN: Learn is an optional, non-graded section of the web course that includes lesson videos, an electronic
textbook, and lesson notes.

PRACTICE: Practice is a non-graded section of the web course that allows students to work on assignments without
affecting their grade. Students are recommended to complete the Practice sections before attempting Certify
(homework). Students will be directed to practice automatically if they cannot complete the certified homework
assignment with mastery of 80% or higher.

CERTIFY (Homework): Certify is the graded homework section of the web course. Each homework assignment will
have a preset due date. Students can repeat the homework assignments as many times as they wish, but after the
due date, 10% will be subtracted from the assignment score. There is also a minimum level of mastery required for
each homework assignment. Students must complete each assignment with an 80% or higher in order to move
forward to the next assignment or to take a test. Any homework not completed by the final submission dates will
receive a score of 0%, blocking students from moving forward in the course. All sections covered on the midterm
exam will have a final submission date of the Sunday before the midterm, and all sections covered on the final exam
will have a final submission date of the Sunday before the final exam.

CHAPTER REVIEWS: A chapter review will be available for each unit test. The chapter reviews are OPTIONAL and
will not count toward a student’s grade; however, students are strongly encouraged to use these reviews as a way to
study for tests. Students should work the review at least once without using book, notes or other help tools.









WEB TESTS: A chapter test will be taken at the end of each unit. These are online, timed exams that can be taken
twice, with gradebook recording the highest score. Web tests are accessed in Hawkes Learning System and have
strict due dates set in the semester schedule. If a test is not completed by the due date, students will receive a grade
of 0%. Students must take all web tests without using book, notes or other help tools; however, a calculator and
formula sheet are allowed. Students who use notes and help tools on these tests will not be prepared to take the
midterm and final exams and will be in danger of failing the course.

MIDTERM and FINAL EXAMS: In order to successfully complete the course, students must take the midterm and
final exams and satisfactorily pass, as the exams act as exit tests. Students who do not take the midterm and final
exams will receive an F for the course, no matter their semester average. In order to take the midterm or final exam,
students must have completed all certified homework assignments the Sunday before the testing week. Additionally,
to receive credit on the exams, students must show all work on test paper provided by the Testing Center and turn in
this work to the Testing Center staff once the exam is finished. Not turning in work after the exam will result in a 0%
test score. Students must take the proctored midterm and final exams by the due dates posted on the semester
schedule.

Both exams must be taken in a proctored testing environment, either at SouthArk’s Testing Center or at an off-
campus site with approval from the instructor. Students must contact SouthArk’s Testing Center and schedule a time
to take their exams: 870-864-7196. SouthArk’s Testing Center is located on the 2" floor of the El Dorado
Conference Center, room 220. Students will be required to show a photo id upon check-in.

Class Attendance Policy

Students are expected to attend all classes in which they are enrolled. If a student is absent from a class session, it is
the student’s responsibility to make arrangements to complete or make up any work missed. No make-up work for
missed classes will be allowed without the approval of the instructor. Students who enroll late must assume all
responsibility for work missed. Classes not attended as a result of late enroliment may be counted toward excessive
absences. Students not attending the entire class period may be counted absent for that period. An instructor may
drop students with a grade of “WE” if students have been absent for an excessive number of days. Warning letters will
be sent to the students advising them of the consequences of nonattendance and urging them to contact their
instructors immediately. Excessive absences are defined as follows:

Regular Semester

Courses Which meet ONCE @ WEEK ........ccuueiiiiiiiiiei e 2 absences
Courses that meet twice per WeeK..........c..uvveiiiiiiiiiie e 3 absences
Courses that meet four times Per WEEK ............cooicciiiiiiii i 5 absences

Summer Session
Courses that meet four times per week in a five week session............cccovveeeeeeennn. 3 absences
Courses which meet two evenings per week in a 10 week session ...........cc.ccveeee. 3 absences

Students enrolled in special programs or individualized instruction should contact their program director/instructor
regarding specific attendance requirements for the program/course. Some of the selective-admission, health-science
programs have specific criteria regarding attendance. Students are encouraged to refer to program policies in these
matters.

Jury Duty/Military/Official School Function

Scheduled absences are those that occur due to college-related activities or as a result of summons to jury duty or
military duty. Classes missed as a result of scheduled absences will not be counted as excessive absences if the
instructor is notified and provided documentation prior to the absence(s). Make-up work for scheduled absences will
be at the discretion of the instructor.

In all instances, documentation must be provided to the instructor within 24 hours of receipt. Documentation should
come from an appropriate party on letterhead or other official stationery with a signature and contact information.
Documentation should list the corresponding dates of the leave.

Medical leave

For medical-related absences, documentation must include written notice from the treating medical professional
documenting time needed off related to medical reasons and time student may resume classes. The medical reason
does not need to be listed on the documentation; the documentation must include only that there is a medical reason,
the amount of time the student needs to be absent, and the time the student should be able to return to classes.









Students who elect to work at home while on excused leave must meet with their instructors to make arrangements to
do so. Working on coursework while on medical leave is not a requirement but can be requested by students. If
students request that they be allowed to work at home while on an excused leave, the instructor will make every
reasonable effort to ensure that the student is able to do so.

For students who have a medical condition necessitating time off or accommodation:

1) They may work at home on assignments if they choose to if on medical leave approved by a medical professional

2) Receive appropriate accommodations related to coursework (i.e., excused from labs with potentially harmful
chemicals, have a larger desk, etc.)

3) Resume their studies where they left off once they return to classes

4) Be allowed to make up any missed work related to medical leave

5) Receive incompletes on their transcripts until coursework is completed, according to the incomplete grade

contract.

6) Be given a reasonable time frame in which to complete missed coursework

Academic Integrity Policy

Students enrolled at South Arkansas Community College are expected at all times to uphold standards of integrity.
Students are expected to perform honestly and to work in every way possible to eliminate academic dishonesty.
Academic dishonesty includes cheating and plagiarism, which are defined as follows:

e Cheating is an attempt to deceive the instructor in his/her effort to evaluate fairly an academic exercise.
Cheating includes copying another student’s homework, class work, or required project (in whole or in part)
and/or presenting another’s work as the student’s own. Cheating also includes giving, receiving, offering,
and/or soliciting information on a quiz, test, or examination.

o Plagiarism is the copying of any published work such as books, magazines, audiovisual programs, electronic
media, and films or copying the theme or manuscript of another student. It is plagiarism when one uses direct
quotations without proper credit or when one uses the ideas of another without giving proper credit. When
three or more consecutive words are borrowed, the borrowing should be recognized by the use of quotation
marks and proper parenthetical and bibliographic notations.

If, upon investigation, the instructor determines that the student is guilty of cheating or plagiarism, the following
penalties will apply:

e The student will receive a penalty of no less than a zero on the work in question.

e The instructor will submit a Student Academic Misconduct Form, written report of the incident, to the
appropriate dean.

e The dean will submit form to Vice President for Academic Affairs to determine disciplinary action.

o The Vice President for Academic Affairs will determine whether further disciplinary action will be taken.

e All decisions may be appealed for review through the college’s academic appeals procedure.

Equal Opportunity-Affirmative Action Statement

South Arkansas Community College does not discriminate on the basis of age, race, color, creed, gender, religion,
marital status, veteran’s status, national origin, disability, or sexual orientation in making decisions regarding
employment, student admission, or other functions, operations, or activities.

Library Services
Library Homepage: http://southark.libguides.com/homepage Library Contact: LibraryStaff@southark.edu or
870.864.7115

Procedures to Accommodate Students with Disabilities:
If you need reasonable accommodations because of a disability, please report this to the Vice President of Student
Services with proper documentation. . VPSS Contact: 870.875.7262

The Early Alert System
In an effort to ensure student retention and success, South Arkansas Community College employs an Early Alert
System to identify and support at-risk students as soon as possible in a given semester. The intent of Early Alert is to









provide this assistance while there is still time to address behaviors or issues that have the potential of preventing
students from completing their courses and degree plans. Students referred through the Early Alert System will be
required to work on a corrective action plan with their student advising coach and to include attendance accountability
and mandatory academic tutoring either in the academic division or in the Testing and Learning Center (TLC).

Once the Student Advising Coach has met with the referred student, and again when the student has met the
prescribed corrective actions, the coach will update the Early Alert System so that the instructor is kept informed of
the progress in resolving issues.

Behavioral Review Team

At South Arkansas Community College (SouthArk), we are committed to proactive leadership in student wellbeing and
campus safety. By focusing on prevention and early intervention with campus situations that involve any person
experiencing distress or engaging in harmful or disruptive behaviors, the BRT will serve as the coordinating hub of
existing resources to develop intervention and support strategies and offer case management. Students, faculty, staff,
and campus guests are encouraged to report any person on campus who is a concern. BRT Contact: 870.875.7262
BRT@southark.edu

Date of Revision: 4/25/2019





















MATH Advising Pathways

Career & Technical Education Majors

MATH 1113 Mathematical Reasoning or

ACT <17 o mm 88;513 PCE mam ALP ~—”  MATH 2103 Intro to Statistics
ecn Ma (4-year programs)

MATH 1113 Mathematical Reasoning or
ACT =217 . MATH 1073 Tech Math - MATH 2103 Intro to Statistics
(4-year programs)

Non-STEM Majors: Liberal Arts

BSTD 0513 Intermediate Algebra or
ACT <17 _— BSTD 0413 Elem Algebra _— MATH 1073 Tech Math

¥ S

MATH 1113 Mathematical Reasoning MATH 2103 Intro to Statistics

Or

MATH 1073 Tech Math , MATH 1113 Mathematical Reasoning or
MATH 0071 Tech Math ALP MATH 2103 Intro to Statistics

BSTD 0513 Intermediate Algebra or : ,
ACT 17-18 " MATH 1073 Tech Math 9 iMATH 1113 Mathematical Reasoning

MATH 2103 Intro to Statistics

ACT =219 -, MATH 1113 Mathematical Reasoning or
MATH 2103 Intro to Statistics

Revised April, 2019









Health Science Majors: PN, RN, Surg Tech, EMT, EMT-P, Medical Coding

ACT <17 R BSTD 0413 Elementary —» MATH 2123 Math for Health
Algebra Professionals

ACT 17-18 ) MATH 2123 Mathfor —» MATH 1023 College Algebra (4-year programs)*
MATH 0021 College Algebra ALP

Health Professionals

ACT =219 - > MATH 2123 Mathfor ~————» MATH 1023 College Algebra (4-year programs)**
Health Professionals

STEM Majors: Math, Science, OTA, PTA, Rad Tech

ACT <17 —» BSTD 0413 Elementary —» MATH 1023 College Algebra*®
Algebra MATH 0021 College Algebra ALP

ACT 17-18 , MATH 1023 College Algebra*
MATH 0021 College Algebra ALP
ACT 219 — MATH 1023 College Algebra**

*BSTD 0513 Intermediate Algebra can be taken in the place of MATH 1023/MATH 0021 but must be completed before enroliment in
MATH 1023.

**Students with a math ACT score of 19-20 are strongly encouraged to enroll in MATH 0021 ALP with MATH 1023.
Revised April, 2019












3.08 Discretionary Leave

Chapter Three: Instructional Affairs

Procedure Title: Discretionary Leave

Based On: Board Policies 1 and 3

Procedure Number: 3.08

Date Adopted/Revised: November 7, 2001; November 21, 2006; May 15, 2007; July
19, 2010

All full-time faculty are entitled to twe-days-ef-discretionary leave-perfiscal-year. For 12-
month faculty, three days of discretionary leave per fiscal year are authorized. For 9-

month faculty, two days of discretionary leave per fiscal year are authorized. In order to
be granted leave the following criteria must be met:
e A leave form must be submitted to the appropriate Dean at least one week prior
to the requested leave.
e The faculty member must present a plan delineating how the missed class(es)
will be covered.
e The leave must be approved by the appropriate Dean, Vice President for
Academic Affairs and President prior to the leave being taken.










Faculty Affairs Committee Proposal

Proposal Instructions: Complete Part A. Then, submit this form to your Faculty Affairs Committee representative.

Part A:

Proposal Submitted by: Dr. Michael Murders VPAA

4/5/2019

(name) (title)

Proposal Description: (Attach additional sheets as necessary)

To add a third discretionary leave day for 12- month faculty and maintain the two days for

(date)

9-month faculty. See attached draft of changes to APM 3.08 Discretionary Leave.

Reason for Proposal: (Attach additional sheets as necessary)

To implement equality of discretionary days based upon contract length -- add a discretionary

day for summer term for 12- month contractual obligation.

Part B: Yes No
1. APM change required? NG

a. If yes, APM change form completed? (Attach copy) X
2.  Have you consulted affected Councils? X

a. If yes, which council(s)?

3.  Have you consulted affected supervisors? | X
a. If yes, which supervisors? VPAA and HR
Proposal ID number (assigned by committee): FAC20190405-01
Brought before this committee on: 4/16/2019
(date)
Signature of FAC Chair: Date: 5-1-2019

M Decision

Proposal declined for consideration by committee.

X Motion passed & forwarded to Academic Affairs Council

Motion not passed

Other decision (e.g. tabled; sent to another comm. for approval before sending to council, etc.)

Reason for decision:

Brought forward to:

Committee/Council name Date Result
Academic Affairs Council 5/3/2019
Ver. 1 1-15-2019
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FINAL EXAMINATION SCHEDULE

The schedule for examination week for the fall semester is listed below. The purpose of the schedule is to aid

Fall 2019

faculty and students by providing adequate time for administration and completion of examinations

administered in the classroom for full-term courses.

Students who have more than three examinations on any one day may request relief from the professor(s)

involved.

Final examinations for all online courses will be announced by the instructor. All exams will be held during the

final examination period.

Cohort programs to include, PTA, OTA, PN, RN, Rad Tech, Surg Tech, and Paramedic will set their own final

exam schedule to work within the program schedule. All exams will be held during the final examination

period.

Time of First Scheduled Class Meeting

Date and Time of Final Exam

Monday, December 2

MW 9:30 a.m. classes

Monday, December 2 @ 9:30 a.m. — 11:30 a.m.

MW 1:00 p.m. classes

Monday, December 2 @ 1:00 p.m. —3:00 p.m.

MW 4:00 p.m. classes

Monday, December 2 @ 4:00 p.m. —6:00 p.m.

MW 7:00 p.m. classes

Monday, December 2 @ 7:00 p.m. —9:00 p.m.

Monday night classes (5:00 p.m. or later)

Monday, December 2 @ scheduled class time + 2 hrs

Tuesday, December 3

TR 9:30 a.m. classes

Tuesday, December 3 @ 9:30 a.m. — 11:30 a.m.

TR 1:00 p.m. classes

Tuesday, December 3 @ 1:00 p.m. — 3:00 p.m.

TR 4:00 p.m. classes

Tuesday, December 3 @ 4:00 p.m. —6:00 p.m.

TR 7:00 p.m. classes

Tuesday, December 3 @ 7:00 p.m. —9:00 p.m.

Tuesday night classes (5:00 p.m. or later)

Tuesday, December 3 @ scheduled class time + 2 hrs

Wednesday, December 4

MW 8:00 a.m. classes

Wednesday, December 4 @ 8:00 a.m. — 10:00 a.m.

MW 11:00 a.m. classes

Wednesday, December 4 @ 11:00 a.m. — 1:00 p.m.

MW 2:30 p.m. classes

Wednesday, December 4 @ 2:30 p.m. —4:30 p.m.

MW 5:30 p.m. classes

Wednesday, December 4 @ 5:30 p.m. — 7:30 p.m.

Wednesday night classes (5:00 p.m. or later)

Wednesday, December 4 @ scheduled class time + 2 hrs

Thursday, December 5

TR 8:00 a.m. classes

Thursday, December 5 @ 9:30 a.m. —11:30 a.m.

TR 11:00 a.m. classes

Thursday, December 5@ 1:00 p.m. —3:00 p.m.

TR 2:30 p.m. classes

Thursday, December 5@ 4:00 p.m. —6:00 p.m.

TR 5:30 p.m. classes

Thursday, December 5@ 7:00 p.m. —9:00 p.m.

Thursday night classes (5:00 p.m. or later)

Thursday, December 5 @ scheduled class time + 2 hrs










Textbook Adoptions

Arkansas Law (Act 175 of 2007) requires all textbook and course material information to be available for public

viewing:

Spring term by November 1st
Summer and Fall terms by April 1st

To Enable the University of Arkansas to comply with Act 175 of 2007, Textbook Adoptions should be turned into
the University of Arkansas Bookstore by the deadline.

Check your email and click your personalized link in order to adopt textbooks

Please check with your Departmental Administrative Assistant or Departmental Textbook Coordinator to

make sure your department's textbook adoption policies are being followed.








