Faculty Professional Development Committee Meeting 
April 23, 2014, 12:00 PM
Green Conference Room – Student Services – Conference Center
Minutes
I.  Welcome:
A. Present – Tara Anglin, Vicki Badgley, Genevieve White (chair) and Christy Wilson

B. Absent – Val Cantú, Beverly Land, Shakerah Moody and Chassidy Wyrick

II. Review January 2014 and March 2014 Minutes:  Minutes were reviewed and approved.
III. Old Business:
A. Review responses to faculty survey for topics for faculty professional development:  the results of the clarification survey sent to all faculty and staff (see attached) were reviewed and discussed.  A recommendation was made for database to be compiled of faculty and staff who have knowledge and skills about areas of interest that may be shared in training sessions.
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B. Discuss recommendations for Fall Convocation:  The list of convocation topics submitted to VP of Academic Affairs in March will not change.  The FPDC is recommending that the schedule for convocation be rearranged.  It is being recommended that Convocation be held in the morning on the first day back on campus and that afternoon be reserved for Division/Department meetings and the second day back on campus be reserved for faculty/staff development. 
IV. New Business Professional Development Needs:
A. Committee Chair Role Training – To improve institutional communication:  In an answer to faculty  requests for improved communication through the committee structure a recommendation is made for committee chair training sessions that will be mandated to all committee chairs.  This training will include appropriate reporting structure, role of committee members, committee chairs, creating and distribution of agendas and meeting minutes, proper procedure for conducting a meeting, expectations for meeting schedule and attendance, and other appropriate topics.  The committee recommends Dean Phil Ballard as session leader/facilitator.  
B. Leadership – a program for faculty and staff development – The development of a leadership training program within the college was discussed.   It was determined that there is a need for this type of program at SouthArk and members of the committee will research the topic and bring information back to the next meeting for further discussion.
C. FITT Club – The development of a faculty led initiative for teaching and technology excellence was discussed.   It was determined that there is a need for this type of program at SouthArk and members of the committee will research the topic and bring information back to the next meeting for further discussion

V. Adjourn:  Meeting adjourned at 1:10pm.  The next meeting time and place will be announced.
Faculty Professional Development Committee

Clarification Survey for education suggestions related to Technology and Communication
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		Faculty

		Staff

		Where?



		Technology

		Blackboard – All Levels



Turnitin



Smart Podium/Sympodium



IPad in the classroom



Videos in the classroom



Excel – Advanced



Professional Document Prep



Apps for the classroom



Cloud based video 

collaborations, sharing independent of distance, device, weather



Technology sessions by division



Social Media – using with students



New Alert System



Training when new software is implemented



		Outlook



Office 2013



Poise



Skype, GoToMeeting, 



Blackboard



Linking Technology



Excel – Spreadsheets



Publisher/Design Programs



Filling out digital forms



Word



New Hire Orientation on system – Campus Connect, printers, copiers, security codes – 



AED locations and operation



Website Editing



Windows 7





		



		



		

		

		



		Communication

		Internal Communication – reporting structure – meeting structure, dates, times. 



Communication of Important dates supplies at in-service – campus conversations, budget requests, catalog changes,  



Accreditation requirements



APM



Policy updates

		Bridging communication gaps



Finding information on the website



SACC All communications



Department Responsibilities – 

who does what so that students are routed to appropriate office



Communication of ELT meeting activities/decisions



Etiquette



Communicating with Millenials



		



		

		

		

		



		Other

		Student Engagement



Purpose of Correct Rosters



		FOI



Ferpa
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